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Introduction

NSERC (the Natural Sciences and Engineering Research Council) and SSHRC (the Social Sciences and Humanities
Research Council) have harmonized their policies and procedures for the payment and administration of the
councils’ awards for postgraduate study. Award holders will receive payment of their awards through their
university, which will also be responsible for managing the awards according to the councils’ regulations.

The information in this guide is valid for the duration of your award.* It supersedes previous statements on
Scholarships/Fellowships regulations by NSERC and by SSHRC. It is intended for use by students holding one of
the following awards at a Canadian university:

. NSERC - PGS A and PGS B
. Julie Payette — NSERC Research Scholarship
. SSHRC - Doctoral Fellowship

Please read this guide carefully on receipt of your Notice of Award. It contains important information
regarding the payment and administration of your award.

Note:

All personal information collected by the councils is subject to the Access to Information Act and the Privacy Act,
as described in Appendix 2 of the NSERC Scholarships and Fellowships Guide and in the “Regulations Governing
Applications” section of the SSHRC Fellowships Guide.

In this guide

«  “your university” refers to the university at which you are registered as a full-time student during tenure of your
award.

«  “council” refers to the council, either NSERC or SSHRC, that is funding your scholarship or fellowship.

* The councils reserve the right to change award regulations and to interpret the provisions of this guide and any
conditions attached to an award.



1. General Regulations

To hold an award, you must:

m have been unconditionally accepted into a
recognized graduate studies degree program
in a field supported by the council;

m  De registered full-time and progressing
satisfactorily in a graduate studies program
at an eligible university;

m abide by the regulations governing awards, as
described in this guide, in the Notice of Award
and in the program description found in the
NSERC Scholarships and Fellowships Guide or
the SSHRC Fellowships Guide, as applicable;

m abide by regulations regarding animal care, ethical
considerations in the use of human subjects in
research, and biohazards (see the NSERC
Scholarships and Fellowships Guide or the
SSHRC Fellowships Guide, and the Tri-Council
Policy Statement: Ethical Conduct for Research
Involving Humans for more information);

m comply with the council’s integrity policy (see the
NSERC Scholarships and Fellowships Guide or
the SSHRC Fellowships Guide for more
information);

m acknowledge, wherever possible, the council’s
funding assistance for the research; and

m agree to have your university administer your
award.

In addition,

m the date of degree completion is the date on which
all requirements for your degree have been met,
including successful defence and submission of
the corrected copy of your thesis (in accordance
with your university’s regulations); and

m awards may be cancelled without notice if the
conditions under which they are granted are
violated.

2. Value and Duration of Award

m  The value and duration of your award are detailed
in your Notice of Award.

m  The value and duration of your award may be
adjusted to take into account a change in your
registration status, e.g., early completion of your
degree, termination of your graduate studies
program, etc.

[0 NSERC PGS A holders: PGS A holders should
note that their scholarship support will not extend
beyond the 28th month of their master’s program.
If you have completed more than 4 months’ full-
time equivalent in a master’s program at the time
you take up your award, the normal 24-month
duration of the award will be decreased by the
number of months in excess of 4 that have been
completed at that time.

Request for balance of the PGS A support if

the duration of your award is less than the
maximum of 24 months: You can request the balance
of the PGS A support if you transfer to a doctoral
program during the term of your PGS A, or if you
complete your master’s degree prior to the termination
of your PGS A and continue immediately into a
doctoral degree program.

Request for a stipend increase to the PGS B level:
PGS A holders who transfer from a master’s into a
doctoral program, who complete their master’s degree
in less than 24 months and proceed into a doctoral
program, or who enrol directly in a doctoral program
following completion of their bachelor’s degree are
eligible to have their stipend increased to the PGS B
level for the balance of the award. You must have
completed a minimum of 12 months of postgraduate
studies and have been admitted unconditionally into
the doctoral program. This increase in stipend is not
automatic; you must request it by contacting your
university. Students who receive the increase must still
apply for a PGS B if they wish to receive continued
support beyond the term of the PGS A.



To request the balance of the PGS A or the
increased stipend level:

If you are pursuing your doctoral program at the
same university where you held your PGS A, you
must inform the Graduate Studies Office at your
university that you wish to receive the balance of
your PGS A and/or the increased stipend.

If you plan to undertake your doctoral program at
a university other than the one where you hold
your PGS A, see Section 11 — Change of
University.

Acceptance and Refusal
of Award (New Award
Holders Only)

You must notify the council within six weeks of
the date on the Notice of Award of your decision
to accept or refuse the award.

» To accept the award, submit to the council an
e-mail or fax containing the following
information: 1) the expected start date of your
award; and 2) the university and department of
tenure (if known).

» To refuse the award, submit to the council an
e-mail or fax specifying the reason for refusal,
e.g., employment, acceptance of another
award.

The council will cancel any award not accepted
by the above deadline.

Notification by telephone is not acceptable.

The council must receive the above-mentioned
notification even if you plan to request a
deferment of your award (see Section 6 —
Deferment of Award).

4.

Start Date

If you have already begun the program of
studies for which funding was awarded, you
must take up your award on the first day of the
May or September academic term following
the announcement of the results.

If you have not yet begun the program of studies
for which funding was awarded, you may take up
your award on the first day of the May, September
or January academic term following the
announcement of the results.

If the appropriate council does not receive your
duly completed Form 1 (Payment Activation
Form) by November 1 of the year following
announcement of the results, your award may
be cancelled.

If you anticipate that you will not be able to
complete your degree requirements by December
31, you must decline the award. However, you
may apply again in the following competition as
long as you remain eligible.

SSHRC Doctoral Fellowship holders: A change
in the start date from that indicated on your
application may affect your eligibility for the
award or the award value or duration. Please
consult the council accordingly.

4.1

Change in Start Date

» If you wish to change your start date, see
Section 9 — Change of Start Date.



Activation of Payment
(For New Awards and
Awards Transferred to
Another University)

You will be required to provide some information
to your university and to the council in order to
receive payment of your award. You must
complete Form 1 — Payment Activation Form —
and submit Part | to your university and Part 11 to
the council at least eight weeks before your start
date, otherwise your payment will be delayed.

Your award payment will be activated based on
the information contained on your Payment
Activation Form, provided you have met all
general award conditions applicable to all
recipients, as well as any specific conditions that
were indicated on your Notice of Award.

If any of the information that you provided to the
council changes prior to your start date, contact
the council and your university immediately; this
will reduce the likelihood of a delay in the
payment of your award.

Your university will verify that you have met all
the conditions of your award before activating
your award.

If you are uncertain whether all conditions have
been met, please contact your university.

If you wish to transfer to a different university, see
Section 11 — Change of University.

5.1

Payments

* You will receive payment of your award from
your university.

* The payment schedule will be based on your
university’s schedule, and acceptance of this
schedule is a condition of your award.

Deferment of Award

Before commencing your award, you may request
permission to defer it for up to three years, but
only for reasons of maternity, child rearing,
illness, or health-related family responsibilities.

You may not defer your award in order to take up
another award or to accept or hold employment.

You must complete Form 3 — Request for
Deferment of Award — and send it to the council as
soon as possible, but no later than October 1 of the
year of the original award. Supporting
documentation (e.g., birth, adoption or medical
certificate) confirming the reason for deferment
must also be included with the request.

Furthermore, if you are currently registered in
the program for which funding was awarded,
you must obtain approval from your university
to defer your award. Deferments will not be
approved if they are in conflict with your
university’s policies.

Even though you intend to defer your award, you
must submit confirmation to the council that you
have completed — by December 31 of the year of
the original award — all requirements of your
previous degree (if not already submitted with
your application), or your award will be cancelled.

Interruption of Award

You may interrupt your award for the reasons
described below.

You must obtain approval from your university
prior to any interruption of your award.

For approved interruptions, your university will
suspend payment of your award for the duration of
the interruption and will resume payment when all
the conditions of your award are met (generally,
on your return to full-time studies).

You may not interrupt your award in order to take
up another award.



7.1

Unpaid Leave for Reasons of
Maternity, Child-Rearing, Iliness, or
Health-Related Family
Responsibilities

You are eligible for a leave of absence of up to
three years, in accordance with your
university’s policies, for reasons of maternity,
child-rearing, illness, or health-related family
responsibilities only, provided your
university permits such leaves.

You must obtain approval from your
university prior to interruption of your award.

Contact your university to find out what
documentation it requires to approve the
interruption. This may include birth, adoption
or medical certificates.

7.2

Paid Parental Leave

If you will be interrupting your studies/award
within six months of a child’s birth or
adoption in order to be the primary caregiver
for the child, you may request a paid parental
leave supplement at your current stipend level
for up to four months, provided your
university permits parental leaves.

You may not receive this supplement while
your award is being deferred.

You must obtain approval from your
university prior to interrupting your award.

The maximum period of paid leave is

four months, even in cases of multiple births
or adoption of more than one child at the
same time.

If both parents are supported by the council,
each parent may take a portion of the leave,
for a combined maximum duration of

four months.

Contact your university to find out what
documentation it requires to approve the paid
parental leave. This may include birth,
adoption or medical certificates.

» If leave is approved, your university will
administer the supplement and notify the
council.

In addition, you must certify in writing to the
university that:

e you are not eligible for and will not receive
employment insurance or other maternity/
parental benefits from other sources;

» the other parent has not received and will not
receive employment insurance or other
maternity/parental benefits before or during
the period that the parental benefit is paid by
the council;

e during the parental leave, you will not be
engaged in your studies/research activities or
employed in any capacity; and

» you will be the primary caregiver of your
child during the parental leave.

Leave for Relevant Work
Experience

* You may interrupt your award to obtain
relevant work experience. The interruption
will not reduce the total amount of support
available to you.

* You are not entitled to receive your award
payments during such interruptions.

NSERC PGS A holders: You are permitted one
four-month interruption for this type of leave
during the term of the award.

NSERC PGS B holders: You are permitted two
four-month interruptions for this type of leave
during the term of the award.

SSHRC 1st and 2nd year Doctoral Fellowship
holders: You are permitted one four-month
interruption for this type of leave during the 1st or
2nd year of your doctoral program.



[0 SSHRC 3rd and 4th year Doctoral Fellowship
holders: You are permitted two four-month
interruptions for this type of leave during the 3rd
and/or 4th years of your doctoral program.

* No two periods of leave for work experience can
be consecutive.

* You must obtain approval from your university
prior to interrupting your award.

» For the purpose of determining eligibility for future
NSERC scholarships, these interruptions will not
count when the number of months spent in
graduate studies is being calculated, regardless of
your registration status.

7.4  Vacation Leave

e Your university’s regulations apply with
respect to vacation leave.

8. Reinstatement of Award

m To reinstate a deferred award, you must notify the
council in writing at least eight weeks before
resuming your studies, confirming the exact date
you intend to reinstate your award. See also
Section 5 — Activation of Payment.

m To reinstate an interrupted award, you must
notify your university in writing at least eight
weeks before resuming your studies, confirming
the exact date you intend to reinstate your award.

m  Awards will be governed by the regulations
applicable at the time of reinstatement.

9. Change of Start Date

m If, after you have sent your Payment Activation
Form, you change your start date, you must
immediately notify:

» the university; and

* the council.

m  See also Section 2 — Value and Duration of Award —
and Section 4 — Start Date — for additional
information on the change of your start date.

10. Change of Program of
Study/Supervisor/Research
Project/Degree

m  Requests to change the program of study,
supervisor, research project or the degree will be
evaluated by your university. Contact the office at
your university that administers your award for
further information.

m In the case of disciplines that fall under the
mandate of more than one federal granting agency
(e.g., psychology, management studies, geography,
physical education, optometry, or health sciences),
the university is required to consult the relevant
agency for a ruling.

m |f you modify your research project to the extent
that the field of study is not supported by the
agency that funds your award, you will no longer
be eligible to hold the award and it will be
cancelled.

11. Change of University

m  To change your university of tenure, you must
obtain prior approval from the council. Such
requests for change of university should be made
as soon as possible, preferably at least eight weeks
prior to your start or transfer date, to give the new
university time to activate payment of your award.

O SSHRC Doctoral Fellowship holders: To change
your university, you must complete Form 2 —
Request to Change University — and send it to
SSHRC. A transfer will not be approved unless
full credit for all prior doctoral studies is granted
towards the new degree.



When the council notifies you that your request to
transfer has been approved, you must submit a new
Payment Activation Form to the new university.

O NSERC PGS holders:

» To change your university before taking up the
award:

You can simply indicate the new university on
Form 1 — Payment Activation Form. If you have
already submitted your Payment Activation Form,
you must complete Form 2 — Request to Change
University — and send it to NSERC. You must also
advise the university of your intent to transfer.

When the council notifies you that your request to
transfer has been approved, you must submit a new
Payment Activation Form to the new university.

» To change your university after having taken up
the award:

You must send the following documentation to
NSERC:

- the duly completed and signed Form 2 —
Request to Change University (Parts | and I1) —
supported by the heads of the department of
the original university and the proposed
university, and

- aletter justifying your reasons for the change.

If you are a PGS A holder who has completed
your master’s degree in less than two years and
you want to use the balance of the award to
commence your doctoral program at another
Canadian university and receive the increased
stipend, complete Form 2 — Request to Change
University (Parts | and I11) — and submit it to
NSERC. You do not need to include a letter
justifying the reasons for the change.

The council will notify you and the university if
your request to change university has been
approved. You must then submit Form 1 —
Payment Activation Form — to the new university.

11.1 Changing to a Foreign University

O All NSERC PGS holders: If your award has been
approved for tenure at a Canadian university, you
are not permitted to transfer to a foreign university.

O NSERC PGS A holders: If you anticipate that you
will complete your master’s degree 6 to 12 months
prior to the termination of your PGS A and wish to
hold the remainder of your award abroad (while
undertaking doctoral studies), you must apply for
tenure-abroad consideration in the next
competition. Please contact NSERC as soon as
possible for application details. Even if you are
successful in the competition and receive approval
to hold the remainder of your award abroad, if you
do not complete your master’s degree at least
6 months prior to the termination of your PGS A,
you may not be allowed to hold the remainder of
your PGS A award abroad.

[0 SSHRC Doctoral Fellowship holders: Your award
may only be held at a university outside Canada if
one of your previous degrees was obtained at a
Canadian university.

» If you intend to hold your award at a university
outside Canada, you must contact the appropriate
agencies for immigration and taxation regulations.
The councils cannot advise award holders on
such matters.



Other Sources of Income
(Employment and Other
Awards)

Councils expect award holders to devote the
majority of their time to the timely completion

of their degree program. As a guideline in this
context, the councils strongly suggest that award
holders limit the number of hours of employment
per 12-month period to 450. Universities may,
however, set their own guidelines. Please contact
your university for further information.

Payment of the award during paid internships and
co-op work terms is permitted, regardless of your
registration status, provided that they are a
requirement of your program of studies.

You may not concurrently hold an award from
another federal granting agency (CIHR, NSERC,
or SSHRC). You may, however, accept awards
from other sources, regardless of value, e.g.,
foreign sources, provincial awards, private
organizations, your university.

NSERC PGS holders: You may not accept
remuneration or supplements paid from other
NSERC grants, whether paid as a scholarship
or salary.

Annual Progress Reports

Your university will administer an annual progress
report, on behalf of the councils. This report must
be completed in conjunction with your supervisor
and submitted to your department head.

The council may cancel the award if your progress
is judged unsatisfactory.

Termination of Award

If you are planning to terminate your award early,
contact your university as soon as possible.

In accordance with its policies, your university
will determine the end date of your award based
on information pertaining to your termination.

Your registration status may change in certain
circumstances; e.g., when you complete your
degree, start another program of studies, terminate
your studies, change to part-time status, and/or
accept full-time employment. If you are uncertain
whether your registration status has changed,
please contact your university.

If your registration status changes, the final value
of your award will be prorated based on the end
date as determined by your university.

If you accept full-time employment, regardless of
whether you have completed your degree or not,
your award will be terminated as of the effective
date of your contract of employment. The value of
the award will be prorated.

Either your university or the council will contact
you to reclaim any overpayment of your award.



15.

16.

Degree Completion (for
SSHRC Award Holders Only)

Award holders must use Form 4 — Notice of

Receipt of Degree — to inform SSHRC once they
have obtained their doctorate.

Taxation and Other Issues

Taxation: Your university will issue the T4A
form. You are not permitted to defer an instalment
to the next taxation year. Scholarships and
fellowships are taxable. Although they may not
be taxed at source, you will be responsible for
paying income tax on the award, if applicable.

All inquiries related to tax regulations must be
addressed to the Canada Customs and Revenue
Agency, Taxation. For information on taxable
income, please obtain the appropriate Interpretation
Bulletin from your district taxation office.

Insurance: The councils are unable to assume
liability for accidents, illnesses, or losses that may
occur during the tenure of an award. You are
responsible for ensuring that you have appropriate
insurance.

We encourage you to read the Access to
Information Act and the Privacy Act as they
pertain to application information (see the NSERC
Scholarships and Fellowships Guide or the
SSHRC Fellowships Guide).



FORM 1
Payment Activation Form
PART I

SN
& nserc [] {2 ssre [] PROTECTED when completed

New award holders and award holders transferring to a new university must submit this form at least eight weeks before the

This form has two parts:
Part | contains basic payment information required by your university to initiate payment of your award. Precise data
requirements will vary from one university to another. It is provided by the councils to assist the universities with data
collection and facilitate the timely activation and payment of your award.

Part Il is on a separate page. It contains information required by the council to initiate payment of your award to the university.

¢ Return Part | of Form 1 to the Faculty of Graduate Studies at the university where you will hold
the award.

Part |
Family name, given name and initial(s) of award holder Council application number
Department University
E-mail address Telephone number
Type of award University student
NSERC PGS A [] NSERC PGS B [] SSHRC Doctoral [] identification number
Expected start date of award Social insurance number (SIN)
May [] September [ January [] (Optional)
Bank (Optional) Account number (Optional)
Mailing address of bank (including postal code) (Optional) Duration of award as indicated in your award letter
months
Signature of award holder Date
Note to University Officials
All personal data provided above must be managed in strict confidence. It is to be disclosed to university employees only on a
need-to-know basis. It must be stored in a secure manner. This data is to be used only in connection with the payment and
administration of NSERC or SSHRC awards. The security of personal information about awardees is subject to verification by

Personal Information Bank Number: NSERC SER PPU 065, SSHRC SHR PPU 055 1+

Canada



Payment Activation Form

& nserc []

FORM 1

PART Il

N
@% SSHRC [ ] PROTECTED when completed

New award holders and award holders transferring to a new university must submit this form at least eight weeks before the

start of the award, otherwise payment will be delayed.

This form has two parts:

Part | is on a separate page. It contains basic payment information required by your university to initiate payment of your
award. Precise data requirements will vary from one university to another. It is provided by the councils to assist the
universities with data collection and facilitate the timely activation and payment of your award.

Part Il contains information required by the council to initiate payment of your award to the university.

Return Part Il of Form 1 to the appropriate council.

Part Il

Family name, given name and initial(s) of award holder

Council application number

Department and university of tenure

Degree program
M.sc.[0 pPhD.O

E-mail address

Telephone number

Mailing address

Type of award
NSERC PGS A [] NSERC PGS B []

SSHRC Doctoral []

Start date of degree program

Expected start date of award
May [J September []

January []

Signature of award holder

Date

Personal Information Bank Number: NSERC SER PPU 065, SSHRC SHR PPU 055

Canada



FORM 2
SSHRC Request to Change University

E (To be sent to SSHRC)
PROTECTED when completed

Part I: Tobe completed by award holder
Family name, given name and initial(s) of award holder Council application number

E-mail address Telephone number

Current department and university

| request permission to change university

from to
Current university Proposed university and department

effective

Date (day/month/year)

under the proposed supervision of

D | confirm that | have not begun my doctoral program and that my research proposal will remain the same
as that for which funding was awarded. (Do not have Part Il completed.)

EI I confirm that | have already begun a doctoral program and that my research proposal will remain the
same as that for which funding was awarded. (Have Part Il completed.)

Signature of award holder Date

Part Il: 1o be completed by heads of original department and proposed department

| have discussed the change of university with and support the request.
Name of award holder

Date Signature of head of original department
E-mail address Department
Telephone number Printed hame

In addition to supporting the request for change of university, | certify that all prior doctoral studies will be credited to the
award holder's degree.

Date Signature of head of proposed department
E-mail address Department
Telephone number Printed name
Personal Information Bank Number : SHR PPU 055 1+l

Canada



FORM 3
Request for Deferment of Award
(To be sent to the appropriate council)

Q NSERC [_] %///% SSHRC [_]

PROTECTED when completed

Family name, given name and initial(s) of award holder Council application number

E-mail address Telephone number

Mailing address

Department and university of tenure Type of award

NSERC PGSA [0 NSERCPGS B[] SSHRC Doctoral ]

| hereby request permission to defer my award foraperiodof ____ months

effective , for the following reason:
Date (day/month/year)

EI illness D maternity

EI child rearing D health-related family responsibilities

| have enclosed an official academic transcript/copy of my degree (if not already submitted with application) to
confirm that | have successfully completed all requirements for my previous degree, and relevant documentation
supporting my request. If | am currently registered in the program of studies for which funding was awarded, | have
enclosed approval for a leave from my university.

| expect to resume my studies on
Date (day/month/year)

Signature of award holder Date

Personal Information Bank Number: NSERC SER PPU 065, SSHRC SHR PPU 055 ot

Canada



FORM 4
SSHRC Notice of Receipt of Degree

E (To be sent to SSHRC)
PROTECTED when completed

To be completed by all SSHRC Doctoral Fellows
Family name, given name and initial(s) of award holder Council application number

Department and university of tenure

| am pleased to report that on , | obtained a Doctorate
Date (day/month/year)

in from
(Discipline) (University)

Title of dissertation or thesis

Mailing Address

Duration of doctoralprogram —_ years — months

Overall rating of your experience at this university EI Outstanding EI Very good EI Good EI Fair EI Poor

Please provide additional comments if desired:

Telephone numbers

Primary ( ) Secondary ( ) E-mail

Name of current or future employer (if applicable):

Department
Position title
Tenured? ] Yes ] No ] NnA
As of
Date (day/month/year) Tenure track? EI Yes EI No EI N/A

The National Library of Canada is interested in obtaining copies of theses from doctoral fellows who have obtained their degree from a
foreign university. To this end, | authorize the Council to release this form to the National Library of Canada.

Signature of award holder Date

Personal Information Bank Number: SHR PPU 055

Canada



	form1-2-4.pdf
	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8


