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Introduction 

I. Introduction 

Sub-operation 2D - Referral Coding differs from other sub-operations since many referred 
questions have no specific procedures to follow in order to obtain the correct code. 
Several different sources of information may have to be searched for a single-referred 
question. 

Some Industry and Occupation cases described in the Economic Coding Referral 
Procedures Manual require specific instructions be followed in order to arrive at the correct 
code. 

The exercises contained in this guide have been designed to enable you to become familiar 
with four main aspects of sub-operation 2D: 

1. Reference materials; 

2. General procedures for referral; 

3. Specific instructions for students/trainees. Industry and Occupation; 

4. Completion of coding in sub-operation 2D - Referral Coding. 

Your trainer and the Coding Consultant will guide you through the training session. If you 
do not understand the instructions or if you require additional information, they are 
available to assist you. 

• 





Reference Materials for Referral 

II. Reference Materials for Referral 

Indicate whether each of the following statements is true or false, by circling the 
appropriate letter beside the statement. 

1. City directories may be used to identify the industry in which T 
a respondent works. 

2. The provincial lists of educational institutions can be used to 
clarify a respondent's occupation. 

3. The Dun and Bradstreet (Canadian Key Business Directory) 
contains industry codes which correspond to those found in 
the Industrial Coding Manual (ICM). 

4. City directories may provide a respondent's occupation and 
employer. 

5. The yellow pages of telephone directories are primarily used 
in determining a respondent's occupation. 

6. The Dun and Bradstreet can be used by all referral coding 
staff in determining the industry in which a respondent is 
employed. 

^ 





Coding of Referred Questions 

Coding of Referred Questions 

A. Receipt of Enumeration Area (EA) box from Sub-operation 20 - Adjudication 

Indicate the action(s) to be taken for the following situation: 

You have received an EA box in sub-operation 2D - ReferralCcxX.Vc.̂  
%}^ 

B. General Instructions for Referral 

1. Indicate the action(s) to be taken for the following situations: 

(a) You have extracted all economic coding referral forms from the 
EA box. What must you do before beginning actual referral 
coding? 

(b) The referred question is resolved by applying only 
sub-operation 2B procedures. 

^ 
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^ 

(c) You have applied sub-operation 2B procedures for a referred 
question but a code could not be found. 

Complete the following statements. 

(a) When you first receive an Economic Coding Referral Form, the 

and 

, and columns should 
have been completed by the Coder in sub-operation 2B or the 
Adjudicator in sub-operation 2C. 

(b) A check mark (•) in the column 
indicates that the question could have been coded in 
sub-operation 2B. 

(c) Once you have determined the correct code for a referred 
question, this code is entered on the and 
the . 

(d) The column on the Economic Coding 
Referral Form is reserved for use by the Coding Consultant 
only. 

(e) Additional reference materials are used only after you have 
determined that the referred question cannot be resolved by 



Coding of Referred Questions 

Specific Instructions for Referral 

The following series of questions are designed to assist you in becoming 
familiar with the special referral instructions for students/trainees. Industry 
and Occupation. Write the correct action for the following questions in the 
space provided below. 

Referral Procedures for Students and Trainees 

Exercise 1 
LABOUR MARKET ACTIVITIES 

3 1 . Last WBoK, how many hours did this person spend 
working for pay or In stif'smployment? 
Include: 
•working directly towards lh» operation of a family farm 

or business wnhout formal pay arrartgements (e.g., 
assisting in seeding, doing accounts): 

•working in ttis/her own business, farm or professional 
practice, atone or in partnership; 

•working for wages, salary, tips or commission. 

33. Last week, was this person on temporary lay-off 
• or absent from his/her job or business? 

Mark one circle only. 

38. When did this person last work for pay or In 
« self-employment, even for a few days? 

Mark one c/rcte only. 

17 0>4DnB-^'CenamM<««hew 
^ nntquMHon 

OR 

18 S^5WNi«nbtrorhaun 
• • ^ (tDth«no«wthoi») 

1 ^ OstoQiiMllDntr 

[491 

01 O N O 

02 O Yet, on ttmporary tsy-otT 
from a job to which this 
person expects to return 

03 O Yas. on vscadon, 91, on 
strike or locked out, or 
absent for other reasons 

15 O In 1096 i 52I?ll!!f* h WittltrM 
1«Olr1995 r ^ „ 

1 7 0 B » R ) ™ . g ^ ^ 

1995 W Qu„)i^ 

1«ON«.r ' " 

Note: 
OuesKons 37 Is 44 lekr to tfifs peison'ijob or business 
lastweek. Ifthls person heU no Jot last vieeKansiier 
fortheJobollongestduratlonslneaJanuary 1,1995. If 
Bite person/»« mors than one/o6 6s( ween, enswerlbr 
the job etvifikilthe/Shevicrlted the most hours. 

37. For whom did this person woK? 

38. What kind of business, industry or serulce vras this? 

Give lull description. For example, wheat lirm, 
trapping, road maintenance, retail shoe store, 
secondary school, temporary help agency, 
municipal police. 

rsn 

Nam* of Btm, govinvmnt 
agency, itc 

<?««:.^. .,rer.<i 

C.n.rKn>iei. 

SacBon. plant dapartnianv 
hraiuli or gwiloii 

WorkfT 
'^•'•^•y---^ "^ 

Kind ofbusinas^ induAy 
craawica 

• \An <e -ptAf^ 
^.caojc 

.nn 

39. What kind of work was this person doing? 

For example. }enttor. medical lab technician, 
accounting clerk, manager of civil engineering 
department, secondary sc/ioof teacher, 
supervisor of data entry unit, fishing guiOe. 
(if in the Armed Forces, give rank.) 

40. In this work, what were ttiis person's most 
important duties or activities? 

For example, cleaning buikiings. analysing btood 
samples, verifying invoices, coontinating cMI 
engineering projocts. Caching mathemattos. 
organixing work scheflules and monitoring data 
er^ry systems, guiding ftsMng parties. 

< C « ^ \ . x P I > ^ 

MealiiipoitartdijBatwadMUat 

v y ^ r A - J M'.rF 

| U L ^ i d _ 

ZD 

45. In how many weeks did this person work 
. In 1995? 

Intiude those weeks In wNch this person: 

• was on vacation or snrfc leave w ^ pay; 

• worked Ml time or part time; 

• wortod for wages, salary, tips or commission; 

• was s^f-employed; 

9 v/ofkedtSrec^ towards the operaSon of a faa^ 
farm or ttusiness without h>rmat pay arrangenmnts. 

46. During most of those weeks, did this person 
work full time or part time? 

Mark one circle only. 

INCOME IN 1995 

47. During the year ending December 31.1995, did this 
• person receive any income from the sources listed 

below? 
• Answer 'y»d" or 'Wo" tor all sources 
• It'Yas', also erttartite amount; in case ^ a toss, also 

mark loss'. 
• Do not include Child Tin fiensfif. 

PAID EMPLOYMENT 
(a) Total wages and salaries, induding commissions, 

bonuses, tips, etc., before any deductions 

SELI^EMPLOYMENT: 
(b) Hdi^axmincaittt(grossncaiptsminus•xpwtsnl.in^idlng 

grants and sul)^<Sesurtderfamhsupport programs, 
marketing board p^rments, gmss Insurance pncoeds 

(c) Net noMarm Income from iinineon>oratad business, 
professionil practico. etc (gross receipts minus 
expenses) 

INCOME FROM GOVERNMENT 
(0 Benefits from Unemployment Insurance (toesT 

bvie^b^ore tax deductions) 

09 Q None-^ Go to 
Question 47 -

d ] •< Number or weeks 

11 (S^Funtime 
^^ (30 hous or mor« 

per week) 

12 O P«rttime 
(le» than 30 hours 
per week) 

[ED 

02 O No ' ^ ' ' ' 

OS O "•• ' 

OiQl^o 0<O >-°*> 

08 O >'M • 

08 ® ^ 0 07 O l-O" 

u O •" 
Snip 

Note: The respondent reported that income in Question 47(a) was a training allowance 
only. 

ACTION: 

a 
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Exercise 2 

LABOUR MARKET ACTIVITIES 

31. Last week, how many hours did this person spend 
working for pay or In self •employment? 
Include: 
•working directly towards the operation of a family ^rm 

or business wAftout formal pay arrangements (e.g., 
assisting in seeding, doing accounts); 

•working in his/her own business, farm or professtonal 
practice, atone or in pattnersh^; 

•working for wages, salary, tips orcommisston. 

32. Last week, was this person on temporary lay<ff 
• or absent from his/her job or business? 

Mark one cUcle only. 

36. When did this person last WDilc for pay or In 
• setf-employment, even for a few days? 

AferA one cAxte onjy. 

17 ^fHvn ^^CMtttutwcnOw 

Met QUUttofI 

OR 

18 1 KNumftrcflwuft 
•"T •• (nthanmuheur) 

1 ^ tetoOuMflMir 

f49n 

O I Q N O 

02 O Y n , on tomporify lay-off 
from e Job to whid) this 

- porsonoxpoctstorotum 

03 O Y n , on vacstion, Bl, on 
ctriko or lodtod out, or 
•tnont far other rusons 

15 O In 1996 k C«?!™« 

16Qf^n1995 r ^ ^ 

17 O Befbro . ^ • 
1995 k ^**^ 

m Question 
18 O Novor ' * ' 

Note: 
Qti^Votts 37 to 44 mfer to this person's JtA orbt/slness 
tastweek. If this person hokirto Job last weeK enswer 
far the jtA of tongestauration since January 1.1995. If 
this person held more than one jtA last w^K answer Ibr 
thejcA at w/iic/i he^he worked the tnost hours. 

37. For whom (Sd this person work? 

38. What kind of business, industry or service was this? 

Give fitll description. F<^ example, wtteat farm, 
trapping, road maintenance, retail shoe store, 
secondary school, temporary help agency, 
nttmicipal police. 

Enn 

Name of Arm, gcwnmvt 
•gvtcy, etc 

01 

02 

03 

0* 

AlU^>rVa 

SKtion, plant. dipBrtHMnt, 
ntncti ST cfvislan 

Kind of buriness, industry 
orsaMe* 

* - • - J 

1 1 1 

39. What kind of work was this person doing? 

Forexampto. Janitor, medieai lab technician, 
accounting clerk, manager of civil engineering 
department, secondary scho^ teacher, 
supervisor of data entry uni. fishing guide. 
(If in the Armed Forces, give rank.) 

40. In this work, what were this person's m ost 
important duties or activities? 

For example, ctoaning bultoings. analysing btood 
samples, verifying invoices, coordinating civil 
ertgbteering projects, teaching mathemattos, 
organizing work scheduhs andmonioring data 
entry systems, guiding fishing parties. 

05 

06 

Kbidofwork 

Most knpoitBrt dtUss or tdMUts 

•SW.IX-S 

111 1 

45. In how many weeks did this person work 
• In 1995? 

Include those weeks in wMcft this person: 

• was on vacaftMorsrck/lMWMt/}pay; 

• vforkedfua time or part Unte; 

• worked for wages, salary, tips or eommtssjon; 

• was s^Pemployed; 

• worked directly towattts the operation of a family 
farm or business without fonnal pay arrangements. 

46. During most of those weeks, did this person 
work full time or part time? 

Mark one c//c/e only. 

INCOME IN 1995 

47. During the year ending Decemt>er 31,1995, did this 
• person receive any income from ttte sources listed 

below? 
• Answer 'Yea* or 'No' tor ail sources 
• wyes', also eniar die amount; In case ot a toss, dso 

m a * Toss'. 
• Do not ittdude ChUd Thx Benefit. 

PAID EMPLOYMENT 
(a) Total wage* and salaries, including commissions. 

bonuses, tips, etc, ttefere any deductions 

SELF-EMPLOYMENT 
<b) tiettvmbiceirmfyroaarteo^ minus •xpwistsi.lnGlutSng 

grants and stMDsidtos urtdtf farm-mpport programs, 
markaOng txxid ppjffiwnfi, gross Instjronce proceeds 

(c) Net not»4armlncoma from unlncorportfedbustness, 
professional practica, arc Cgross rocê pte mftna 

INCOME FROM GOVERNMENT 
(I) Benelte from Unempteyment Insurmca jTOW 

bonsSts iMftv* tex dscbdibnsj 

09 Q None--«'Ooto 
Question 47 

OR 

•4. Number of weeks 

11 (g^uDtlme 
(30 hous or mors 
per week) 

12 O Pan time 
(less than 30 hours 
per week] 

nn 

OoBiis Canis 

»i O ^«>-| / Zoo I - I 

O J O Vat*-]" 

OS (9^0 04 O >̂ B> 

06 O Yn>-| I 

08 9^N» " O ' 

isgr^aaHy cooT 
1« O No ' ' 

ACTION: 

^ 



Coding of Referred Questions 

Exercise 3 

LABOU R MARKET ACTIVITIES 

31. Last week, how many hours did this person spend 
working for pay or In self •employment? 
Include: 
•working dimetly towards the operation of a family farm 

or business wShout formal pay arrangements (e.g., 
assisting in seeding, doing accounts); 

•working In his/her own business, farm or protosstonai 
practice, atone or in partnership; 

•working forwages, salary, tips or commlsston. 

32. Last week, was this person on temporary lay*orf 
• or absent from his/her job or business? 

Mark one circle only. 

38. When did this person last work for pay or In 

• self-employment, even for a few days? 

Mark one circle only. 

17 O N W ^^CwrihHMwratOM 
^ MXtqwsHon 
Oft 

18 IWO l<Nu>nbaror hotin 
' 1 • ' (tothBnarwthouf) 

L ^ OotoOuMaDnl7 

O I O N O 

02 O Yas, on ttmporary lay-off 
from a Job to which this 
parson axpacta to ratum 

03 O Yas, on vacatton, Dl, on 
sfrlka or locked out, or 
absent far other reasons 

15 O In 1096 i ^2?l2i?" ft wimtne 

» 0 In 1995 r JSa ion 

17 O Bafbra . 

1 " * k Quesaon 

1« 0 N««r ' " 

Note: 
Questions 37 to 44 Ktir to this person^ Job or business 
iBstweeh. IT this person held no job lastitieelt.ansKer 
lOr the Job of longest duration since January 1,199S. It 
IhispersonheldmorelhanonejoblastvieeKanswerlbr 

the jei>atMihlchhe/ihe\mrked the most hours. 

37. For wttom did ttiis person worit? 

58. WHat Icind of business, industry or service was tills? 

Give full description. For example, wheat farm, 
trapping, road maintenance, retail shoe stcre, 
secondary school, temporary,help egency, 
munidpal police. 

rssn 

Nama of Imi, gotrammant ' 
agancy, ate. 

01 

02 

03 

04 

p"^ Ax> <rf. \ 

SacUon, plint, dapaitmant 
jranch or dvision 

^ w\ <\\rvti w^^^rVT 

Kind of buiinasi; Industry 
orsaivica 

Xr-r.\v\\r\f\ 
"Pf-^r: r r t w^ 

1 1 1 

39. What kind of work was this person doing? 

For exampto. Janitor, medieai lab techntoian. 
eccouttting clerk, manager of civil engineering 
department, secondary sehe<^ teacher, 
supervisor of data entry unit, fishing guide. 
(If In the Armed Forces, give rank.) 

40. In this work, what were this person's most 
Important duties or activities? 

For example, cleaning buildings, analysing btood 
samples, verifying invoices, coordinating civil 
engineering projects, teaching mathematics, 
organizing work schedules end monitoring data 
erttry systoms. guitiing fishing parttos. 

Kind of work 
03 

06 

c\cj^<iS*^*^ 

Most tnpoitari diilas or edMUss 

•. « \ « -sWvrfs 

1 1 1 1 

45. In how many weeka did this person work 
. In 1996? 

include tfwse weefcs In HMCA this person: 

• was on vacation orsrck leave with pay: 

• worked full time or part time; 

• worked tor wages, satory. tips oreemmisston; 

• was s^f-employed; 

• worked aiecOytowanls the operation of a fotrafy 
farm or business without tormal pay anangements. 

46. During most of those weeks, did this person 
work full time or part time? 

Mark one circle only. 

INCOME IN 1995 

47. During the year ending December 31,1995. did this 
• person receive any Income from the sources listed 

bekm? 
• Answer 'Yea' or 'No' tor all sources 
• /r "yes", also ofilor 016 amount; Jn case 0/a/OSS; also 

mark Toss'. 
• Do ntit include ChOd Tbr BeneSt 

PAID EMPLOYMENT 
(a) Total wages and salaries, including commissions. 

bonuses, tips, etc., batore any deductions 

SELF^MPLOYMENT 
(b) Net farm income (gross receipts minus axpsnta^, including 

granb erxistitskMas under farm'Sivport pro-ams, 
maika^ board payments, gmss Insttrance proceeds 

(c) Net non^armincoma from onincorporated business, 
professional pracUca, etc (gross receipts minus 

INCOME FROM GOVERNMENT 
(f) Benefits from Unemploymant 

bane^b^oretaxdaductions) 

09 O None—^ Go to 
Question 47 

•^ Number of weeks 

11 gfruHtimo 
(30 hous or mors 
per week) 

12 O Part time 
(less than 30 hours 
per week) 

nn 

Dolsn Cants 

o; O No ' ' " ' — ' 

03 O Vet • • I 

05 ©^No 
04 O 1.03a 

08 @r No 07 O W 

14 O No 

ACTION: 

^ 
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Exercise 4 

LABOUR MARKET ACTIVITIES 

3 1 . Last wnak. how many hours did this person spend 
working for pay or In self-employment? 
Include: 
•working direetty towards the operation of a family farm 

or business wShout formal pay arrangements (e.g., 
assisting in seeding, doing eccounts); 

•working In his/her own business, ^rm or professional 
practice, atone or in partnership: 

•working forwages, salary, tips or commlsston. 

32. Last week, was this person on temporary lay-off 
• or absent from his/her job or business? 

Mark one circle only. 

36. When did this person last work for pay or In 
a self-employment, even for a few days? 

Mark one circle only. 

17 0 " ° ™ ^^0«n«nut«Wihi 

OR 

18 tBZjKNmBvCrnnt 
• • p ' (tominiarwthow) 

i ^ OBtoOuMflaoST 

OIONO 

02 O Yas, on tampotary lay-off 
Bwn a job to which this 
parson axpacts to ratum 

03 O Yas, en vacstton, SL on 
strBca or locked out. or 
•bsant far elhar reasons 

« O i " i 9 9 9 k e j ™ . ™ 

" 0 in IMS r «Sa„ 
17 0 Bafbra . _ . „ 

lOflS k Goto 

1 « 0 Navar ' * ' 

Note: 
Qciestfons 37 to 44 refer to this person^ Jt^ or business 
JastHvek. If this person held no Job last week, answer 
Ibr the J^ of longest duratkjn since January 1.1995. If 
ttiis person hdd more than one Job last weeK answer Ibr 
the Job at whi^ he/she worked the most hours. 

37. For whom dkJtMs person work? 

38L What kind of business, industry or service was this? 

Give full description. For example, wheat farm, 
trapping, rx^d maintenance, retail shoe stare, 
secondary school, temporary help agency, 
municipal police. 

Nama OTDIIII, gwarnnunt 
aganey.atc 

01 

02 

03 

« 

T f > i n « ; r t < - ' * - ^ 

Section, plant, dapartmant 
lirancn or dvision 

C r ^ i n . - A e \ e r \ 

•Sy-^+e^^S 

Kind bf busnasi; indutfiy 
orMivica 

-• -J 

1 1 1 

39. What kind of work was this person doing? 

Forexampto, Janitor, medical lab technician, 
accounting c/ark. manager of cIvU engineering 
department, secondary school teacher, 
supervisor of data entry un&, fishing guide. 
(If in the /irmed forces, give rank.) 

40. In this work, what were this person's most 
important duties or activities? 

For example, ctoaning buildings, analysing btood 
samples, verifyirtg invoices, coordinating civil 
engineering projects. teecNng mathematics, 
organizing work schedutos and monitoring data 
erttry systems, guiding fishing parttos. 

05 

06 

Kind of work 

Most Inpoilart diilas or adMUu 

1 1 1 1 

45. In how many weeka did this person work 
• (n1995? 

Intiude those weeks In wNch tills person: 

• was on vacation or stok leave vath pay: 

• worked Hill time or part time; 

• worked for wages, satory, tips or commission; 

• was s^f-emptoyed; 

• worked <Srecaytowaids the operation of e^mily 
farm or business wittuiut tormal pay amngemants. 

4fi. During most of those weeks, did this person 
work full time or part time? 

Manif one c(n:/e only. 

INCOME IN 1995 

47. During the yearending December 31,1995, dkl this 
• person receive any Income from the sources listed 

bek>w7 
• Artawar 'Yas' or 'No' foraBsomes. 
• If'Y6s',dso enter Ote amount; in case of a toss, dso 

mark loss'. 
• Donotinclude Child Tix BeneW. 

PAID EMPLOYMENT 
(a) Total wages and salaries, including commlsstons, 

bonuses, tips. etc. Pefbre any deductions 

SELF-EMPLOYMENT 
(b) Nat tann bicoma £po9s neafpts mtnus aypansâ X'ncfuctno 

^ents and subncfas under tarm'suppoit programs, 
markettog board payments, gross tosurartee proceeds 

(c) Nat nor>4aTm Inceme from tmlncorponttad business, 
professional practica, ate. fgross rsoefpte mfrua 

INCOME FROM GOVERNMENT 
(I) BenoSts from Unemploymant Insurance (toM 

barwffls beftw Aur dKftictiom^ 

09 Q None - » . Go to 
Question 47 

" 1 ^ ^ Numtwrofwaaks 

11 o Fun time 
(30 hous or more 
per week) 

12 O Part time 
(less than 30 hours 
perwreek) 

\m 

O I O No ' ' 

03 0 Y . . » . | I I 

O5 0^No 
04 O Lx»a 

00 O Yea* 

OS Sf'tlii 07 O 1^» 

13 O ^»» 
14 Q ^ o 

Note: Such students are sworn in the Canadian Public Service. 

ACTION: 

^ 



Coding of Referred Questions 

Exercise 5 

LABOUR MARKET ACTIVHIES 

31. Last week, how many hours did this person spend 
working for pay or In self-employment? 
include: 
•working directly towards the operation of a family farm 

or business without formal pay arrangements (e.g.. 
assisUng in seeding, doing accounts); 

•working in his/her own business, farm or professtonal 
practice, atone or in partnership; 

•working forwages, salary, tips or commlsston. 

32. Last week, was this person on tern porary lay-off 
• or absent Irom his/her job or business? 

Mark one Circle only. . 

38. When did this person last work for pay or In 
a self-employment, even for a few days? 

Mark one circle only. 

17 O ^ o m ^^CofMNMwHhflM 
^ MXtquHHen 

OR 

18 IV^<Nunb«-arhaui i 
U J £ 1 (to(ht(w«Mhou>J 

L ^ QotoChMllonn 

rasn 
01 O ^ o 

02 O Yas, on temporary lay-off 
from a job to which this 
parson axpacts to ratum 

03 0 Yas, on vacation, 81, on 
strflta or locked out or 
at>sant for other reasons 

" G i n 1998 k CMlMnu. 

" G i n 1995 r ^ „ 

17 O Bafbra . ^ ^ 

1985 k Qujrton 

1« G Navar ' * ' 

Note: 
Questions 37 to 44 refer to mis person^ Job or business 
lasttmek. tlthk person held nojob last week, answer 
lor the job ariongest duration since January 1,1995. It 
tNs person held mere than one job last week, answer tar 
Ihejobalwhictihe/Sheworked the most hours. 

37. Porwiiom did this person woiK? 

38. What kind of business. Industry or service was tills? 

ein Ml description. For example, wheat farm, 
trapping, road maintenance, retail shoe store, 
secondary school temporary help agency, 
municipal police. 

nsn 

Nama of flmi, gwvnmant 
agincy,atc 

^rnfbn 
€^j^t>r-rA 

£Oii^ 

S\nS9 -̂Va\ 
Saetkm, plant, dipaitmant 
branch or dvision 

Kind oTbudnasi intkistry 
orsefvica 

\Xo\rrn\ 

^^cis^iiuA. 

• rm 

38. What kind of work was this person doing? 

For exampto. Janitor, medical lab.techntoian. 
accounting clerk, manager of civil engineering 
department, secondary schod teacher, 
supervisor of data entry unS. fishing guide. 
(If in the Armed Forces, give rank.) 

40. In this work, what were this person's m ost 
important duties or activities? 

Forexampto, ctoaning buikikigs, analysittg btood 
samples, verifying invoices, coordinating cMI 
engineering projects, taaching mathemattos, 
organizing work schedutos and monitoring data 
entry systems, guiding fishing parttos. 

Kind of work 

0 9 

08 

6 V . s A . , w V 
ViL-> <•<;* . 

Most hipoilart Alias or edhvas 

I ' -J 

\ l - . r \ r ? » S 

1 1 1 1 

45. In how many weeka did this person work 
. In 1996? 

include those weeks In which this person: 

• W85 on vacation or srck leave wHh pay; 

• worked fta time or part time; 

• worked tor wages, alary, tips or commission; 

9 was seir-employed; 

• worked directiy towards tite operation of a tomily 
farm or business wiffiout tormal pay arrangements. 

46. During most of those weeks, did this person 
work full time or part time? 

Mark one circle only. 

INCOME1N1995 

47. Dunng the year ending December 31,1995, did this 
> person receive any income from the sources listed 

below? 
• Answer 'Yas' or 'No' for atl sources. 
• Jfviss'atsoantartfMamount;incBS8 0f8tos^aJso 

mark loss ' 
• Do not include Chito Thx BeneA 

PAID E M P I J O Y M E N T 
(a) Total wage* and salaries, irtduding commissions, 

bonuses, tips, etc. before eny deductions 

SELF-EMPLOYMENT 
(b) Nat farm bteoma (gross r^eaipts minus vnpantat). Including 

^wtls and subsUhsmderfam-support programs. 
marka&)g board payments, gross Insurance proceeds 

(c) Net nonterm income from unincorporated business, 
profasswnal practice, ale (gross receipts mfnus 
expenses; 

09 O None-^Goto 
Question 47 

•K Number of waaks 

11 ^^ul l t lma 
^^ (30 hous or more 

per week) 

12 O Part lime 
(less than 30 hours 
per week) 

Qa 

INCOME FROM GOVERNMENT 
(1) BaneiHs fram Unrnnpleyinent bisuranea ^ 

twKins Mbra lax dnbdjonaj 

DoBan Cents 

01 O Yes^l 1 1 

o s O v e s e ^ l 1 1 

S<S<N0 " O ' ^ 

! O yP-V 
07 O 1-0" 

i j o •'<•••[' 

ACTION: 

^ 
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Exercise 6 

LABOUR MARKET ACTIVITIES 

3 1 . Last week, how many hours did this person spend 
working for pay or In self-employment? 
Include: 
•working direetty towards Vie operation of a family farm 

or business wAhout tormal pay arrangements (e.g., 
assisting in seeding, doing accounts); 

•working in his/her own business, farm or professtonal 
praetke, atone or in partnership; 

•working forwages, salary, tips orcommisston. 

32. Laatweek,wasthispersonontemporarylay-off 
m or absent from his/her Job or business? 

Mark one circle only. 

38. When did this person last wraric for pay or In 
. a setf-employment. even for a few days? 

Mark one circle only. 

17 O " " * ^^CenOnutiiriththt 

an 

18 I^ZWNtRi&arcrtain 
" • p " {tatfansvMthou) 

\ ^ OoteQunaonn 

mi] 
O I Q N O 

02 O Tas, on temporary lay-off 
from a Job to which this 
parson axpacts to ratum 

03 O Tas, on vacation, ill, on 
strka or locked out, or 
absent for other reasons 

15 G m 1996 k o g j i ™ . 

i6QrT„,995 r 5SSia„ 

17 G Bafixa . _ ^ 
1995 k * " " 

i Quesaon 
1« G Navar ' " 

Note: 
Qmstions37to 44 lufertottUspeisttn'sJob vbustness 
tesrweefc. If UilspersonhekJnoj^lastweeK answer 
fbr thejt^ oftongest duration since January 1.1995. If 
tills person heki more than one J^b^weeK answer tor 
the Job at which he/she worked ttte most hajrs. 

37. F a whom dkl this person work? 

38: Whatkindof business, industry or service was this? 

Give hill description. For example, wheat ^rm 
tram>lhQ. road maintenance, retail shoe store. 
secondary school, temporary help egency. 
municipal police. 

[HD 

Noma of nmi, gwemmant 
agwcy. ate 

" Wf i tAn 
A^ty-.V^^ frsf 
<.C^ f V . \ A . - . . « 

Sactkin, ptsrtt, dapaitman^ 
branch or dvision 

Nnd of buakwss, indttfry 

U»r.\4V, 
U f j b 

39. What kind of work was this person doing? 

For exampto. Janitor, medical tab techntoian. 
eccouttting dark, manager of cMl engineering 
department, secondafy school teechar, 
supervisor of data entry uni, fishing guide. 
(If in the Armed Forces, give rank.) 

40. In this work, what were this person's most 
important duties or activities? 

Forexampto, ctoaning bulktings, analysing btood 
samples, verifying hivolces, eoordlrtatirjg cMi 
engineerirtg projects, teaching mathemattos. 
organizing work schedutos artd montering data 
entry systems, guiding fishing parttos. 

Kind cf work 

^•rr.^yi-^.r^ 

OJIaioradHtlai 

^rf^r-mWiPf^ 
V..«-,>^V. y 

J<-^Y-<Xj.-f.. 

45. In how many vneka did this person work 
• in 1996? 

Include those weeks in which this person: 

• was on vacation orsi^ leave wHh pay; 

• worked ttdl time or part &ne; 

• worked for wages, salary, tips or commission; 

• was sal^mployed; 

• worked tSrectfy towards Ms operation <^ a tomSy 
torm or btrsiness without tormal pay arrangements. 

46. During most of those weeks, did this person 
work full time or part time? 

Mark one circle only. 

47. Durmg the yearending December 31,1995, dkl this 
• person receive any income from the sources listed 

below? 
• Aiwwar*yss'or'No'ft)ra&sowce3L 
• IfYas'.^soarttar die amount in case Ota loss, also 

marktoss'. 
• Do not include O^Tbx Benefit 

PAID EMPLOYMENT 
(a) Total wages and salaries, Indudlrtg commissions, 

bonuses, tips, etc., batore eny deductions 

SELFCMPLOYMENT 
(b) Nat fsnn Income fpouraee r̂ismJntfJ •irpeflaMiJ.JncftKino 

grants artd tubtkaas urnartamtsupport pro-ams, 
markaltog boord poymantt, gross tosimtce proceeds 

(c) Net no»4armincoma from unlneerperatad business, 
profossloiial pnctica, ate. (gross reoe(pes mftius 
expense^ 

INCOME FROM GOVERNMENT 
(1) Benete ftom Unemploywnt tosuranea (total 

ttenaStsbelOre tax deductions) 

09 Q Nona~*>Ooto 
Question 47 

OR 

10 | 5 ' 2 | - < Number of waaks 

11 @<Funtima 
^^ (30 hous or more 

per week) 

M Q Part time 
(less than 30 hours 
per week) 

nn 

Dolsn Cants 

"y^"Mj^ ,oooi - i 

osC-H 1 1 
O S ^ ' N O 0 4 0 " » . 

0<OYes»-| 1 1 

O . ^ ' N O " O L O -

IJOY«.».| 1 1 
14 (J /NO 

ACTION: 

\ ^ 



Coding of Referred Questions 

Referral Coding of Industry and Occupation Questions 37-40 

Indicate whether each of the following statements is true or false, by circling 
the appropriate letter beside the statement. 

1. If the name of the firm in Question 37 is a T F 
co-operative which is not found In the List of 
Establishments (LOE), and there is no clear Industry 
description, consult your coordinator who willrefer the 
question to the Coding Consultant. 

2. If the responses to Questions 39 and 40 are T F 
conflicting, immediately consult your coordinator 
who will refer the situation to the Coding 
Consultant. 

3. Residual Industry codes usually have "8" as the last T F 
digit. 

4. If after searching the reference material you cannot T F 
determine whether a teacher is an elementary or 
secondary school teacher, code El 30. 

5. If "000" appears to be the only appropriate Industry T F 
code as a result of applying the sub-operation 2B 
procedures, consult your coordinator who will refer 
this question directly to the Coding Consultant. 

6. The Industry code 400 should be used for any " T F 
construction Industry write-ins referred. 

[^ 
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Completion of Coding in Sub-operation 2D - Referral 

Complete the following statements. 

1. Once referral coding is completed for an EA, the 
and 

2. 

columns are totalled on the Economic Coding Referral Form. 

The Cumulative Total Number of Codes Referred is the sum of the 
and columns. 

If more than one Economic Coding Referral Form was used for the EA, the 
cumulative totals for Industry and Occupation are derived by adding the 

and the 
for each Economic Coding Referral Form and 

enter this total into the 
on the last Economic Coding Referral Form for both and 

\ ^ 

After all totals have been recorded on the Economic Coding Referral 
Form(s), the are returned to the 
in numerical order. 

The 
to your 

and are given 
once all work has been completed for the EA. 

\ ^ a oos 
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