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Introduétion

l. Introduction

Sub-operation 2D - Referral Coding differs from other sub-operations since many referred
questions have no specific procedures to follow in order to obtain the correct code.
Several different sources of information may have to be searched for a single-referred
question.

Some Industry and Occupation cases described in the Economic Coding Referral
Procedures Manual require specific instructions be followed in order to arrive at the correct
code. '

The exercises contained in this guide have been designed to enable you to become familiar
with four main aspects of sub-operation 2D:

1. Reference materials;

2.  General procedures for referral;
3. Specific instructions for students/trainees, Industry and Occupation;
4, Completion of coding in sub-operation 2D — Referral Coding.

Your trainer and the Coding Consultant will guide you through the training session. If you
do not understand the instructions or if you require additional information, they are
available to assist you.






Reference Materials for Referral

L. Reference Materials for Referral

Indicate whether each of the following statements is true or false, by circling the
appropriate letter beside the statement.

1. City directories may be used to identify the industry in which T F
a respondent works. . '

2. The provincial lists of educational institutions can be used to T F
clarify a respondent’s occupation.

3. ' The Dun and Bradstreet (Canadian Key Business Directory) T F
contains industry codes which correspond to those found in
the Industrial Coding Manual {ICM).

4, City directories may provide a respondent’s occupation and T F
employer.
5. The yellow pages of telephone directories are primarily used T F

in determining a respondent’s occupation.

6. The Dun and Bradstreet can be used by all referral coding T F
' staff in determining the industry in which a respondent is '

employed.






Coding of Referred Questions

n. Coding of Referred Questions
A. Receipt of Enumeration Area (EA) box from Sub-operation 2c - Adjudication
Indicate the action{s) to be taken for the following situation:

You have received an EA box in sub-operation 2D — Referral C o

l\'\ LY
5y
B. General Instructions for Referral
1. Indicate the action(s) to be taken for the following situations:

{a} . You have extracted all economic coding referral forms from the
EA box. What must you do before beginning actual referral
coding?

{b) The referred question is resolved by applying only
sub-operation 2B procedures.
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{c) You have applied sub-operation 2B procedures for a referred
question but a code could not be found.

2. Complete the following statements.

{a) When vyou first receive an Economic Coding Referral Form, the

I ¥

,and columns should
have been completed by the Coder in sub-operation 2B or the
Adjudicator in sub-operation 2C.

{b) A check mark (v} in the _ column
indicates that the question could have been coded in
sub-operation 2B.

{c) Once you have determined the correct code for a referred
-question, this code is entered on the and
the

(d) The column on the Economic Coding
Referral Form is reserved for use by the Coding Consultant
only.

{e) Additional reference materials are used only after you have
determined that the referred question cannot be resoclved by

and




Coding of Referred Questions

C. Specific Instructions for Referral

The following series of questions are designed to assist you in becoming

familiar with the special referral instructions for students/trainees, Industry
and Occupation. Write the correct action for the following questions in the
space provided below.

Referral Procedures for Students and Trainees

Exercise 1

LABDUR MARKET ACTIVITIES

31. Last wegk, how many hours ald Ihis person spend
working for pay or In self-employment?
inclyda:
wworking dimetiy towards the aparation of & family farm

Confinus whs fa
” Oun-}m

38, What kind of work was this person doing?

For Jo, janitor, medical tab
ting clerk. manager of eivil enginsaring

Knd of wisrk

os——ﬁa-g ee. |

d-partmenf Secondary school imacher,
supervisor of data entry ung, fisking guide.
{If inthe Armed Forces, give rank.)

40. in this work, what were this person's most
important duties or activitiea?

Far exampile, cleaning tuikdings, analysing biood
umpbs veriying invalen. comﬂmt)m an
9 2 projocts, 7
organizing work i and
eniry systems, gulding fishing parties.

iny data

Mozt im Cuties or schvilins

«[11T11

45. In how many waeks did this person work
« In 19957

Inciuds those weeks in wiich this person;

was on vacalion or sick leave with pay;
worked A4 time or part time;

workad for wagas, salary, tips or commission;
was wif-employed;

worked dirclly lowards the operation of & famlly
farrn or businass without fonl pay amangaments.

. * ¢ =0

03 () None —=Goto
Question 47 .

10 (3R]« Humber orwwos

or bu.r!ne.rs wknout formai pay cmnp-mnu fe.g., " ohoun
, doing (& 0w reparert hour
sworking In hlamar awn Buainess, farm or profassional
, #lone orinp Qoo Duestion 87
omw formgn ufary, Hps ‘or commission.
22. Lost waek, was this parscn on temporary lay-off [38]
s o7 absont from his/har job or business? 01O Ne
Mark ane circle only. 020 Yn. on nmmuy tay-alf
& Job towhich this
p-nn upochb retum
[-Te] Yu. mnuﬂvn Al on
stk or locknd out, of
sbsent for othet reasans
36. Whaen did this person lasi work for pay or in -
» solf-smployment, even for a few doys? 6 C In 1896 m&"’
8O mues F D2
Mark ana circle anly. o question
17 Q) Batore Goto
1e8s Questien
12 ) Never a
Note: =
Questions 37 10 44 refer to this person’s job or business
fast week. If this person befd no job lestweek, answer
for the job of longast duration since Japuary 1, 1995, ¥
this person heid rmove than ane job fast week, answér for
the job at which he/she worked the rmast hours.
Nome of i, povernmant
37. For whom i this person work? egancy, ste.

46. During moat of thase woaks, did this person
work fuli time or pert ima? -

Mark one circle anly.

"
(JU Imu or mare
ar woek)

12 (O Parttime
(leas then 30 hours
per wesk)

INCOME IN 198%

L1 NN

47 During the year anding Dectimber 31, 1995, ¢d this
mﬂmmmymmmemum
bel
Answer “Yea” or "No™ for all sourcas.
s N 7Yas', mmmmmmdnmm

mark “Losy
« Do notinduds Chid Tax Banatt.

F

38, What kind of business, indusiry or service was this?

Give tull description. For example, wheat farm.
trapping, road maintensnce, retali shoe store,
sscandery schaol, lemporary help agency.
munizipel pofice,

Kind of butiness, industry

PAID EMPLOYMENT: Dalsn . Cena
{a) Total wages unc salarles, Including commissions, | {09 ®’\7m-
bonuses, lps, &k, bafore eny deductions 20 N L
SELF-EMPLOYMENT:
@) ot tarm income (ocs u@ummnmnmu ‘“O"“":]j
bowrd, ooz 0s s 8 O oss
{6) Netnand.
wmmnum d;fymmm % QO vearr
expensos) 8 @M or O Loss

«[1T]

INCOME FROM GOVERNMENT:

'Note: The respondent reported that income in Question 47(a) was a training allowance

only.

ACTION:
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Exercise 2

LABOUR MARKET ACTIVITIES

3t. Last woak, how many hours did this person spend
woarking for pay or in sef-smployment?
Inckuds:

17 @ffors o coomun e

38, What kind of work was this person doing?

For lo, janilcr, madieal il lechni

0555 a :k

@ clark, e of civil eng v
y school
:up«morddmmm fishing guide.
{¥ in the Armed Forces, give rank.)

aworking directly towands the operation of & family farm -
ar buziness wihout formai pay arrengements (e.9., - S
doing Mzl . o te rearmsz hourd
-wrl:m In his/her own busil , FRI OF P
tice, alone orin
sworking for weges, soiary, tips or commission. 001 Grmscien 71
32. Last waek was this parsan on tem porary lay-aft EF
= gr ghsent fram his/her joh or bugingss? MO Ne
Mark cne circle only, OZOYu,mumporlu ty-off
a job ta which this
pnnnn axpacts i petirm
03 ) Yes, on vacation, I, en
strillce or bocked out, of

abaant for other raasans

40, In this work, what wers this parson‘s most
important duties or activities?
For o claaning bulkls ysing Blood
sampies, veridying invoices, coordinating civil
" ,;v'oﬁc' hed ln'd' Roring dats
antry systems, guiding fishing parties.

]

AT

.y f'nAu\n
T

«[TTT]

36. When did this person last work for pay orin

45, In how many weeks did m’wpammm
» [n 19957
Inciudie those wowics iz which this person;
was o vacation or Sick isave with pay;
worked 0 time or part Gime;
worksd for wages, ey, ias or tomatssion;
was solfempioyed;

« workad direclly lowards the operation of 8 family
farm or business without forrmel pay armangements.

08 o None —s 8o to
Question 47

oR
20 [« Number of weaks

46, During most of those waeks, did this parson
work full ttme ar part ime?

Mark one cirche only.

INCOME IN 1995

47.o|nvgluyowmg Decamber 31, 1965, did this
wlmmmwumﬂ

. m'm'nr-m'u-mm
» N "Yas" aiso anter the amount; bs case of 8 Joss, 8iso
marke TLoss”,

«  ©onotincludts Chid Tax Saneft.

" U tkme
(30 hous of mors
per -!nh)

12 O Pan

(I-n l!llﬂ 30 hourn

= satl-employment, even for a few days? 130 w1098 Conttoue
18 @ 1005 next
Merk one circle only. quetticn
"o ) 5
180 Never a7
Nota: E
Questions 37 to 44 refer 1o this persan's job or business
lastwoek If this person bald no job last waek, answer
for the job of longrest duration since Janvery 1, 1895,
this person heid more then ona job las! wesk, answer &r
the job at which heishe worked the most hours.
Neme of S, governmant
37. For whom did this person wark? mn:.n'
) 2] B! !ﬂ 2 Ckﬁ
Conitge
Section, plant, department,
branch or divislon
L E/S VN
38, What kind of business, Indusiry or senvice was this? Eidﬂmmmm
Give full descriplion. For exsmpls, wheat farm, Bl onreSing
rapping. roed maintanance, retafl shoe stare, M -
secondaty school temporery heip sgency,
municipal palice.

«[TT]

PAID EMPLOYMENT: o [ Conty
(0] nguandnhrlu.mdmgmnﬂm 1] Yn-_
bonuses, tips, efs., bafore any deductions 7o e | 4, 200(~|
SELF-EMPLOYMENT
(E) Mot Farmm Income: (rosa seceiats minus wrpensas), inclaing "’O"“":D
etz and subsidos under farm-suppart programs, o O L

s @ko

{c) Nat non-farm incomm from snincorporated business,
professional

o () v

Practics, sfc. (Qross recaints minus
axpanses) 0 dﬂﬂ [IXeXT."]
NCOME FROM GOVERNMENT:
O et berove tur cocucion) fetet 1 ®,"’”"'_n [-1|

14 ) No

ACTION:




Coding of Referred Questions

Exercise 3
M‘ARKH ACTIVITIES 39. What kind of wark was this parson doing? Kind o work
31, Las! woeok, how many hours did this person spend i )
working for pay o7 In self-emptoymerd? 17 Ot - Compemme For example, jenitor, madical lab technick oa mﬂﬁ-ﬂaﬂ-u—
inclide; ' o ming clerk, of civit engil -] M@——
- diractiy towards the operetion of & family ferm dary school tench -
nrn_u:' LIt nr.\‘hgul @‘?‘;;my lﬂ:ﬂ?lmﬂﬂf-l {e.p. s of bours s isor of data ant, gulde, Mﬁ_.
) 1 A 0 the et o) upuu vi o a’ fishing ‘
aworking in his/her own business, farm or professions! - (i in the Armad Forcas, give rank.)
praclice, sione orin pertnarship; s is Cavsation 37
eworking for weges, saiary, Lips er commiszion. 20, In this what thia person's most
32. Last week, was this person on tem porary lay-off Important duties or activitien? + pt bt ey ot et
= orobeont from his/her jub or busingss? 1) e For ts claaming hufld Ising blood m
Mark one circle only. 62 O Yes, on tem ples, varifylng invoices, coondinating civif
anon W om ajobto p\m&m ineering projects, iy
parson axpects to retum izing work schaduios snd data

230 Yes, on vacstion, Il o
strike or locked out, or
absent for other resont

omry wmms. gulding fixhing parties,

3B, When did this person |ast work for pay or in
u solf-smployment, even for a fow days?

45. In how many wesks did this person work
a in 19857

150 m 1896 ’ gw
next .
180 In 1003 Inciude those weelks in which this person; a3 None =+ Go to
Mork one circle only. o uestion o ) o Guastion 47
) 17 () Bafors »  wax on vacstion or Sck isave with pay;
1585 ’ B o workard hub ime or part tie; o
a7 i :, .
18 () Never « workad for wages, salery, tips or commission;
o wor sellampiaed 10 [ |« humberofweoks
»  worked directly iwardy the operation of # tambly
farm or business withouf formal pey arangemants.
&6, During most of thoas weaks, did this peraon " Full tme
work tull time or part time? m Mmk;.lr more
Guestions 37 to 44 refer to this person's job or business Mark one circls only. “OP
last week. If this persan hekd no job kstweek, onswer - (lnn!lun 30 hours
for the job of iangest duration since Jemuary 1, 1995. por waek)
this person held more than one job lest week, answer for
the Jab at which he/she worked the mast hours. INCOME IN 1585
Nerw of i, govarnenant * 47. Duting the year ending December 31, 1995, did this =]
37. For whom &id this person work? nQaney, ste. »  parson rcelve any incoma from the sourcas listed
L] [P PEAN = Amswer*Yes® or "No" for 2ll sources.
- g‘::s{ -l.uuur amount; in case of 8 i0sS, Biso
« Donotincude Ghis Tax Sanett.
Sect PAID EMPLOYMENT: Dolsrs Conts
Padapinglyriridio (a) Total wages and salarles, including commissions, o & ml-—
0 bonusas, fips, ofc., bafore any deductions 120 N
SELF-EMPLOYMENT:
b} Neifsrm Income (ross calpls minus expsozes), NCIAEND ‘“Om”
pranty and subsiches under farm-suppart programa, o4 0 Low
o groe2 os dm
38. What kind of business, industry or senrice was this? Kind of business, indstry (6} Net hon-tarm incoms from 06 () v
hid o servics professional practice, aic. ((Fos3 recaipts mins O var
Give full deseription, For sxample, wheat farm, 3 ey 2ing expanses} o @ o7 O Loz
trapping, road maintenance, retall shoe store, 2 <o 5 5 Y INCOME FROM GOVERNMENT:
secondary schoal, temporary heip epency, Benatis tram Unemmpioymen Inadranca 17 mh—_
municipel police. ® banafits bafore tax cecuctions) ol d m:

140 Ne

ACTION:
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Exercise 4

LABOUR MARKET ACTIVITIES

31. Last week, Row macy hours did this person spend
working for pay or In self-employmant?
Inciude:
- directly towards the cperation cf & family farm

m: wihout Jormal pay arrengaments (Evg,
Isting in ing, ol font
wwavking in his/ver own bush

tics, glone or in part

owort.hg for wages, nbfy, !bs or commission.

15, farm or prefassiona!

17 O Homeo -’::—mn-

38. What kind of work was this parsen doing?

For Janitor, dieal ind technicis

g clerk, ger of civil ong, 7
department, secondary sehaol (escher,
supearvizor of Jate sntry uni, fishing guide.
(! in the Armad Forcas, give rank.)

King of work

32, Lastweok, was this persen on temporary tay-off
= of abgent from his/her job or businass?

Mark one circle only.

watition
o
1% o of ki
o the neamet nowy
On ts Question 17
0t O o
192 O Yox, on temporary tay-oft
Toma job to which this
paron axpects to miymn
63 O Yos, on vacation, Il on
sirike of locked out, or

abzant for other reasona

40. In this work, what were this parson's mosi
important duties of activitias?

Far o, closning buikting ysing
un'rplos. vorh’ylng invdu.:, mem‘rmling avi!
7 Prof
szw work schn'ubs andmon.lormg date
antry systams, guiding fishing parties.

36, When did this person last work for pay or In
» solf-employmont, even for a few days?

150 In 1098
e
18O in19es question

Cofttinue
with the

45. In how many weelks did this person work
« n 19357
inciuds those weeks in which tils person:
o was on vacehion or sk Reave with pey;
« worked {utl fme or part §me;
» worked for wages, salary, iips or commission;
u was safemployed; '

o wirked dmctly lowards the opamtion of 8 family
mummw BrTANgRMEN.

08 (O) None —+Go e
Question 47

10 -1 Number of weaks

48, During most of those weeks, did this parson
work full time or part time?

Mark one clrcle oniy.

INCOME IN 1955

47. During tha yaar ending December 31, 1995, &d this
s person receive any income from tha sources listed

s Answer"Yes® or “Wo" for afl saurves.

= I Yar', also anter the amount; in cass of 8 ok, siro
mawk Loss’,

® Do notindude Chitd Tax Benent

" o Ful ima

ﬂﬂ hnul or more
week)

12 O Part tim
llean mnn 30 hours
per week)

e |
=

PAID EMPLOYMENT:
{a) Tolal wages and
bonusas, tips, 8tz befars any deductions

o & {inzol”]

012 Ne

SELREMPLDYMENT:
() Nat tarm tncome Grass mcaidia minus expanges), incicing
mmmmwpw':a
bowtS peyments, grosE ITruTEnce proosedts

P

9 Qi 9O Lo

{c) Nat non-furm income from wnincarporsted business,
profusaional practics, ofc, (rOas receipts minus

o8 O veam

LIY - '™

o7 O Lon

Mark ane circle only. o
. 17 ) Bafore
ot
1885 ’ on
13 ) Newer a
Nota: 55
Questions 37 fo 44 rofor to this persen’s job or business
iastweek. If this person held no job lastweek, answer
for the job of iongest duration since Januery 1, 1835, if
this persan hoid more thin one job st week, answer tr
the jab at which he/she worked the most rours.
Nama of inm, Qovernmant
37. For whom did this persan workc? e
’ 2]
Section, plant, depertmant,
branch er divizion
o2l¢ cnoding Cniﬁi
Keuacd Fleck: |
Systems
38, What kind of dusiness, industry or servica was this? Euur_buimn industry
CRACE
Give full doscription. For example, wheet farm, o3 .Engsn.cmnﬁ_
&mmw, road mainiensgnce, refel! shos store,
Y school, temporary belp agency
municipal palice.

INCOME FROM GOYERNMENT.

"} Beceis from Unemployment nsursnce (foi!
banafis bafory fax dechctions)

20 me T

14 {@r'fio

Note:

~ ACTION:

Such students are sworn in the Canadian Public Service.




Coding of Referred Questions

Exercise b
[LABOUR MARKET ACTIVITIES 39. What kind of work was this person doing? Kind of wark
31. Last wesk, how many hours did this person spend [ ———
warking for pay or In self-employment’? 17 © How —Jp- Gontiur with 2 For Janitor, medlicat iab tachnict L P
faciude: ety e of & ety o o g clerk, af civil enginearing A nCse,
o & family ferm department, secondary schoo! isacher,
or mm-n wﬂwm f;r;ml pay lmnpamem fo.p.. 18 m;ﬂ.’:."‘m 5 or of sl entry urd, fishing )
eworking fn his/rer gwn bisinass, farm or prefessions! {If inthe Armed Forces, give ronk.)
practice, alone or in partnership; Dot Cuedion 3
sworking for wages, safary, ths or cammission. 40. In this work, what were this person‘a most .
32. Last waok, was 1his person on fem porary lay-off [E important dutles or activities? Most mportant dithes of ectiviing
= orebsent from his/her job or business? .Y
2O Ne For i ivsing biood ”
. o o o oo Kingo ot
Mark one cireie only., . 92 O Yux, on tamponary iay-olf voifying 9 civil =
L2 Olvn  fob &3 which thia gineering projects, tasching X acdhs
person axpects to tum izing work and Xoring dats
@3 ©) Yoa, on vacation, H.on entry systems, guiding fishing partias. °°D:Dj
atrike of locked out, or

absen! for othae teasons

before tax doductions)

36. Whon did this person last work for pay orin €58, In haw many weeks did this parson work
s selt-emptoymoent, sven for a few days? 130 m188s b m&“’ = In 19957
Merk ane airc 10 in1ess stion Includs thoss woeks in which this parson: o8 O Move —eGote
erk ane cirelo anly. 17 O Bafore » was on vacetion or ok lesve with pay;
1985 ) S n » worked fufl Gie or part tme; o)
. o« ; .
1HON & worked for wages, salery, tips or commission;
O tiwear o was salitriptopsd: 1 4mmmm
*  worked directly fowards the operation of a family
farm or busingss without fosmel pay armengermants.
46. Dusing most of those waeks, did this person
wark full time ar part ime? n g?:“:l?:: of mors
HNoto: @ per waek)
Questions 37 o 44 refer % this person’s job or business Mark one cirche onfy. 12 O Pantme
tast wenke IV ris person heid no job last wask, answer {teas than 3 heurs
for the job of iangest duration since January 1, 1995, If per waek)
this person hekd more [hen ane job lasi week, answer for —
the fob al which he/she werked the moest hours. INCOME 1N 1993
Nama of frm, govemment mmmwmommm 1905, <&d this [N
37. For whom <&d this person work? agancy, ste. recaive any incoma from the sources listed
n o AnswerYas® or "No" for all sourtes.
£ 2 ! o {f"Yes", aiso anter the amount; in csse of 8 joss, 8iso
- | mark Loss".
M\ s Do notinciude Ghiid Tax Banor.
Sact o " PAID EMPLOYMENT: Doltars Conts
mh’“‘w (a) Tml\nnu and salarlws. including commissians, nQ Yup:jj
bonusss, lips, efc., before any daductions 02 gNo
02 ol
SELFEMPLOYMENT:
[b) Werl farm Income (grass recalpts minua expensex), NG 03 O Yes -
grants end subsidiers under farm-auppor? prOgrams, 0O n
boerd 1] dNn
38, Whatkind of businass, Industry or service was this? Kind of butiness, industry (¢} Natponderm incame from 06 (O Yea
o sarica i Lg
. peotessionsl practice, eic. (oSS rACHPEs minuT
Give full description. For exampie, wheal farm, OfAadiral expenzes) o @ 7 Q Lw
trapping, rapd mointenance, retsll shoe stare, . INGOME FROM GOVERNMENT:
secondery schoal, temperary help agancy, ‘ Banets from nt Insurance |:!:]
municipal police. o benafts Unesmployona frotel 20 Yabr

14 No

ACTION:
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w11}

. Exercise 6
W"‘“Es . 39. What kind of work was this parson doing? Kinnd of work
31,  Last week, how many hours did Ihis person spend
wozking for pay o7 In seff-employment? 17 Onem P Cor e Far Jo, Janitor, modical iab technich #lEnYecn YAD |
taciude: - ing clork, of civit engl g Py st
-wﬂhpdﬂnfaﬂ:;ﬂu?aamﬁmda famdy fxrm dop oy ¥ school teacher, -
"’.'f.',‘“:::w ding dr;m pry siengements {s.0. " e attory supervisor of date entry unk. fishing gulds.
sworking in his/rar own business, ferm or professional {if in the Armod Forces, give rank.)
practice, slone or in partnership; . en .
swarking for wages, salasy, Hp or commission. 40, In this work, what were this person's most
32, Laxt week, wes this person on temporary Lay-off &5 important duties or aclivitiea?
» or absent fram his/her job or business? ' h e}
g For example, cleaning buildings, analysing bkxod
Mark one gircle only. 02 Yes, 0n temporary lay-off samples, verifylng invoices, coordinating chvil
From mjob to which tha gineoring projocts, taseing math "
perxan wxpects to relum erganizing work and 9 data
030 Yos, on vaestion, i, on ontry systems, guiding fishing partias,
24rike of locked cul. or
abzent e other reasons
36. When did this parson last wark for pay or Ih : 45. In how many weeks did this parson work
.n seH-amploymant, even for a few days? 15 O in 1008 b Contie = In 19967
ek one st 6 @nwes F Dot nciueke thass weaks in witch $his person; 0 O tone sete
one eniy. 17 O Betors * was on vacation or Sick isawe with pay; ’
1588 } Gote o workad Al e or part gme: or
«” i -
130} Nover » worked for wages, saiary, tips or comenission;
o was seffemployed; 1 @“ Number of weeks
o worked dfmctly fowards the cpesation of e family
fanm or businass without formal pey smangements.
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Coding of Referred Questions

Referral Coding of Industry and Occupation Questions 37-40

Indicate whether each of the following statements is true or false, by circling
the appropriate letter beside the statement.

1. If the name of the firm in Question 37 is a T F
co-operative which is not found in the List of
Establishments (LOE), and there is no clear Industry
description, consult your coordinator who will refer the
question to the Coding Consultant.

2. If the responses to Questions 39 and 40 are . T F
conflicting, immediately consult your coordinator
who will refer the situation to the Ceding

Consultant.

3. Residual Industry codes usually have "8" as the last T F
-digit.

4. If after searching the reference material you cannot T F

determine whether a teacher is an elementary or
secondary school teacher, code E130,

5. [If "000" appears to be the only appropriate Industry T F
code as a result of applying the sub-operation 2B
procedures, consult your coordinator who will refer
this question directly to the Coding Consultant.

6. The Industry code 400 should be used for any - T F
construction Industry write-ins referred. '
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D.

Completion of Coding in Sub-operation 2D — Referral

Complete the following statements.

1.

Once referral coding is completed for an EA, ;che
and

columns are totalled on the Economic Coding Referral Form.

The Cumulative Totat Number of Codes Referred is the sum of the
and "~ columns.

if more than one Economic Coding Referral Form was used for the EA, the
cumulative totals for Industry and Occupation are derived by adding the
and the

for each Economic Coding Referral Form and

enter this total into the

on the last Economic Coding Referral Form for both and

‘After all totals have been recorded on the Economic Coding Referral

Form(s), the are returned to the
in numerical order.
The and are given
to your once all work has been completed for the EA.
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