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Report on the Privacy Act 
 
Introduction 
  
The Privacy Act (hereafter the “PA”) protects the privacy of Canadian citizens and permanent residents 
against the unauthorized use and disclosure of personal information about themselves held by a 
government institution. It also provides individuals with a right of access to that information and the right 
to correct inaccurate personal information. In addition, the PA legislates how the government collects, 
stores, disposes, uses and discloses personal information. 
 
Section 72 of the PA requires that the Head of every federal government institution submit an annual 
report to Parliament on the administration of this Act over the fiscal year. This Annual Report provides a 
summary of the management and administration of the PA within Defence Construction (1951) Limited 
(DCC) for the fiscal year 2012–2013. 
 
 
Mandate of DCC 
 
The principal mandate of DCC, pursuant to the Defence Production Act, is to meet the infrastructure and 
environmental needs of DND/CF by providing quality services. DCC’s mission is to deliver and maintain 
infrastructure and environmental projects and services, and provide full lifecycle infrastructure support, 
required for the defence of Canada. DCC is an agent of the Crown incorporated for the purpose of 
carrying out the procurement for and delivering of defence infrastructure projects. The Defence 
Production Act defines a defence contract as a contract with an agent of Her Majesty that in any way 
relates to defence projects or to the designing, manufacturing, producing, constructing, finishing, 
assembling, transporting, repairing, maintaining, servicing or storing of or dealing in defence projects. 
DCC’s Letters Patent permit DCC to take on, lease, or in exchange, procure, purchase or otherwise 
acquire, construct, alter, renovate, add to, improve, and to hold, manage, maintain, operate, supervise, 
repair, heat, sell, salvage, realize or otherwise dispose of real and personal property—and in particular, 
lands and buildings. DCC reports to Parliament through the Minister of Public Works and Government 
Services. 
 
 
DCC’s Access to Information and Privacy Office 
 
DCC’s Access to Information and Privacy (ATIP) Office is accountable for the development 
and implementation of effective policies, guidelines, systems, and procedures to ensure that DCC meets 
its responsibilities under the Access to Information Act and the PA. 
The main activities of the ATIP Office include: 

• monitoring compliance with the acts, regulations, and relevant procedures and policies; 

• processing requests under both Acts; 

• developing and maintaining policies, procedures, and guidelines to ensure that DCC respects the 
acts; 

• promoting awareness of the acts within DCC to ensure that employees are aware of their 
responsibilities; 

• preparing annual reports to Parliament and other statutory reports, as well as other material that 
may be required by central agencies; 
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• representing DCC in dealings with the Treasury Board of Canada Secretariat (TBS), the 
information and privacy commissioners, and other government departments and agencies to 
determine how the acts apply to DCC; and 

• helping DCC meet its commitments to ensure openness and transparency, through proactive and 
informal disclosure of information. 

 
The ATIP Office is composed of the ATIP Coordinator and one administrative assistant. 
 
 
Delegation of Authority 
 
Pursuant to section 73 of the PA, the President’s authority has been delegated to enable the 
Corporation in meeting its legislated requirements. The President delegated his powers and duties to the 
ATIP Program Coordinator.  
 
See Appendix A for the Delegation Order. 
 
 
Education and Training 
 
During the 2012-2013 reporting period, DCC integrated ATIP awareness-building as part of the new 
document and records management system training provided to employees. This training included an 
overview of DCC’s ATIP Office and its function and the role of DCC employees in assisting the ATIP 
Office to fulfill its mandate. Employees were trained to better manage information in the workplace, 
identify and save official records, and manage information more effectively in accordance with legislation 
and policy requirements. Access to information and privacy awareness continues to be part of employee 
orientation for all DCC staff.  
 
 
Summary of Activities and Highlights 
 
The ATIP Coordinator, which is also the manager responsible for Document and Records Management 
(DM) at DCC, gave an overview of ATIP at several DM training sessions at various DCC offices across 
Canada during 2012–2013. The total number of participants was not documented. 
 
DCC’s ATIP Coordinator and Administrative Assistant participated in several TBS training sessions 
throughout the 2012–2013 fiscal year in order to continue to broaden our knowledge of the ATIA and PA 
legislative requirements. Additionally, they attended the ATIP Community Meeting to connect with the 
broader ATIP community.  
 
 
Policies, Guidelines and Procedures 
 
Our institution did not implement any new and/or revised Access to Information policies, guidelines or 
procedures during the reporting period. 
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Privacy Act Statistical Report 
 
Requests 
 
Appendix B provides the statistical report on PA applications processed by Defence Construction 
Canada between April 1, 2012 and March 31, 2013.  
   
There was one official request received at Defence Construction Canada under the PA in 2012–2013. 
One privacy request was carried over from the previous fiscal year. 
 
Disposition of Requests  
 
One privacy request was abandoned and one request was transferred to another department. 
 
Exemptions Invoked  
 
N/A 
 
Completion Times  
 
N/A 
 
Privacy Impact Assessments 
 
No Privacy Impact Assessments were completed during fiscal year 2012–2013. 
 
Disclosures Pursuant to Paragraph 8(2)(m) 
 
No disclosures pursuant to paragraph 8(2)(m) were made during fiscal year 2012–2013.  
 
Translation  
 
There were no requests for the translation of information from one official language to another. 
 
Costs 
 
The costs directly associated with administration of the PA for the 2012–2013 fiscal year are estimated 
to be $2,542. 
 
Complaints and Requests for Judicial Review  
 
No complaints or investigations were received by our institution during the reporting period. 
 
 
 
 
 
 
 



2012-2013Annual Report on the                                     Page 6 of 13 
Privacy Act 
   

 

 

APPENDIX A: Delegation Order – Access to Information Act and Privacy Act 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2012-2013Annual Report on the                                     Page 7 of 13 
Privacy Act 
   

 

 

APPENDIX B: Statistical Report on the Privacy Act 

 



2012-2013Annual Report on the                                     Page 8 of 13 
Privacy Act 
   

 

 

 



2012-2013Annual Report on the                                     Page 9 of 13 
Privacy Act 
   

 

 

 
 



2012-2013Annual Report on the                                     Page 10 of 13 
Privacy Act 
   

 

 

 

 



2012-2013Annual Report on the                                     Page 11 of 13 
Privacy Act 
   

 

 

 
 



2012-2013Annual Report on the                                     Page 12 of 13 
Privacy Act 
   

 

 

 
 



2012-2013Annual Report on the                                     Page 13 of 13 
Privacy Act 
   

 

 

Appendix C: Completed Privacy Impact Assessments (PIAs) 
 
Institution Number of Completed PIAs 

Defence Construction Canada Nil 
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