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Introduction
 
The Access to Information Act  (R.S. 1985, c. A-1) came into force on July 1, 1983. 

The purpose of the Act is to extend the present laws of Canada to provide a right of access to 
information in records under the control of a government institution in accordance with the principles that 
government information should be available to the public, that necessary exceptions to the right of 
access should be limited and specific, and that decisions on the disclosure of government information 
should be reviewed independently of government. 

The Act provides every person who is a Canadian citizen or a permanent resident with a right of access to 
any record under the control of a government institution, with some specific, limited exceptions. 

Western Economic Diversification Canada (WD) is fully committed to both the spirit and the intent of the 
Access to Information Act to ensure openness and transparency within the department.  This report 
summarizes the activities of WD in implementing the Act, and fulfils the requirement under Section 72, 
which stipulates that, “The head of every government institution shall prepare for submission to 
Parliament an annual report on the administration of this Act within the institution during each financial 
year.” 
 
 
Additional copies of WD’s Annual Report to Parliament may be obtained from: 

Access to Information and Privacy Coordinator  
Western Economic Diversification Canada 
Suite 1500, Canada Place 
9700 Jasper Avenue N.W. 
Edmonton, Alberta 
T5J 4H7 

 
Once tabled in the House of Commons and the Senate, WD will also post this report on its public website 
at:  www.wd.gc.ca/eng/59.asp.
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Mandate 
 
Western Economic Diversification Canada (WD) was established in 1987 to help lessen Western Canada’s 
(British Columbia, Alberta, Saskatchewan and Manitoba) strong economic dependence on natural 
resources.  Under the Western Economic Diversification Act, 1988, the Department is mandated to 
“…promote the development and diversification of the economy of Western Canada and to advance the 
interests of Western Canada in national economic policy, program and project development, and 
implementation.” 

Since 1987, WD has worked on behalf of western Canadians to ensure the long-term development and 
diversification of a dynamic regional economy.  Western Canada’s rich and diverse natural heritage, 
coupled with a growing innovation and entrepreneurial culture, contributes to the region’s economic 
stability and prosperity. 

In order to achieve its mandate, WD continues to work to help address the challenges faced by western 
communities and business.  The Department’s role of supporting economic diversification and investing in 
innovation and economic development will help to effectively bridge the gap between economic downturn 
and a sound economic future. 

The Department organizes its programs and services to effectively pursue its mandate through the 
following Strategic Outcomes: 

• The western Canadian economy is competitive, expanded and diversified (Entrepreneurship and 
Innovation); 

• Communities in Western Canada are economically viable (Community Economic Development); and 
• Policies and programs that strengthen the western Canadian economy (Policy, Advocacy and 

Coordination). 

WD’s strategic investments in these areas will help to fulfill WD’s vision to be a leader in creating a more 
diversified western Canadian economy that has strong, competitive and innovative businesses and 
communities. 
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2008-2009 Highlights and Accomplishments
 
The number of Access to Information requests received by Western Economic Diversification Canada 
(WD) decreased by approximately 20 per cent during fiscal year 2008-2009 – down by six, for a total of 
20 requests. Three requests were carried forward from the previous reporting period, for a total of 23 
requests.  In total, 16 requests were closed. 

Seven requests have been carried forward into the 2009-2010 fiscal year, with six of these having been 
received within 30 days or less of the fiscal year end. 
 
Highlights 

• In April 2008, Treasury Board of Canada Secretariat (TBS) identified WD’s 2007-2008 Annual Report 
to Parliament as a best practice in government, and this was shared with other departments. 

• The Department’s Executive Committee approved a new Access to Information Policy in 
November 2008. 

• A new Access to Information Procedures Manual was developed and copies provided to Regional 
ATIP Liaison Officers, and made available to all staff on WD’s internal website. 

• Access to Information awareness sessions were conducted in all regional offices, with approximately 
two-thirds of all staff attending.  Greater participation is required by officers and management in the 
future. 

• As a result of Round V of the government-wide Management Accountability Framework (MAF) 
reporting exercise, the ATIP unit spent considerable time improving its Info Source listing, although 
work is still required to improve the Classes of Records listing.  Greater involvement is required from 
departmental subject experts to accomplish this and meet the new directions being implemented by 
Treasury Board for this publication. 

• It should be noted that in 2007-2008, WD reported lengthy Privy Council Office (PCO) Cabinet 
confidence consultations delayed responding to one request.  The Department would, therefore, like 
to recognize the marked improvement in the response times in 2008-2009 from PCO where 
consultations were required, and trusts this will continue in the future. 

• In addition, the ATIP unit reviewed and provided advice on 30 audit and evaluation report documents 
prior to information being posted to WD’s public website.  The unit is also responsible for the detailed 
review and approval of the elements of proactive disclosure for contracts over $10,000 and travel and 
hospitality expenses of the Minister of State, her exempt staff and senior departmental officials. 

 
Challenges 

• Requests for lists of WD grants and contributions since the inception of the Department are becoming 
increasingly more time consuming to process and to ensure accurate reporting.  Data provided over 
the 20 plus year period has included conversions from previous financial systems to the current 
financial system, as well as various financial coding changes, including the move accrual accounting 
(Financial Information Strategy). 

• Requests for the Minister’s transition books where multiple departments were consulted on their 
information suffered delays due to staff shortages and the volume of requests being handled by 
these departments, with requests to extend the consultation period up to 75 days. 

• Incomplete advice and/or provision of records responding to requests during the reporting period, 
despite numerous staff training sessions being conducted. 
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Access to Information and Privacy Unit 
 
For the purposes of the Access to Information Act, the Environment Minister, and senior minister 
responsible for Western Economic Diversification, has delegated his powers, authorities and 
responsibilities to the Executive Director, Finance and Corporate Management (ATIP Coordinator) and 
Manager, Corporate Administration (Deputy ATIP Coordinator), who are accountable for the 
development, coordination and implementation of effective policies, guidelines, systems and procedures 
to ensure the Minister’s responsibilities under the Act are met and to enable appropriate processing and 
proper disclosure of information.  The Coordinator is also responsible for related policies, systems and 
procedures emanating from the Act. 

One full-time ATIP Officer in the Corporate Administration unit assists the Coordinator, and his Deputy, 
with the Access to Information and Privacy function in WD.  An ATIP consultant provides additional 
support as required.  Regional ATIP Liaison Officers (RALOs) are located in each regional office in B.C., 
Alberta, Saskatchewan and Manitoba, as well as the Ottawa Liaison Office and within its Headquarters 
unit.  The RALOs are the regional contacts when retrieving records responding to ATIP requests, and 
providing liaison between the ATIP unit and regional staff concerning enquiries. 

The activities of WD’s Access to Information and Privacy (ATIP) unit include: 

• processing requests in accordance with the Act; 
• responding to consultations submitted by other federal institutions on WD records being 

considered for release; 
• developing and maintaining policies, procedures and guidelines to ensure the Act is respected by 

departmental staff; 
• promoting awareness of the Act within the Department to ensure staff are aware of the 

obligations imposed by the legislation; 
• preparing statistical and annual reports to Parliament and other statutory reporting requirements, 

such as Info Source, as well as other material that may be required by central agencies; 
• representing WD in dealings with the Treasury Board of Canada Secretariat, the Information 

Commissioner of Canada and other government departments and agencies regarding the 
application of the Act as it relates to WD;  

• monitoring departmental compliance with the Act, regulations and relevant procedures and 
policies; and 

• providing ongoing advice and guidance to senior management and departmental staff on 
information management and Access to Information legislation. 

In January 2009, a new ATIP Coordinator was appointed internally for the Department following a 
reorganization of Headquarters.  The new Delegation Order formalized the delegation to the Executive 
Director, Finance and Corporate Management, and includes the delegation of these duties also to the 
Manager, Corporate Administration, who supports the Coordinator as the Deputy ATIP Coordinator. 
 
Departmental Policies and Procedures 

WD’s Executive Committee adopted an Access to Information Policy on November 19, 2008.  This Policy 
is based on the Access to Information Act, its Regulations and the principles of open government from 
which it is derived, and is supported by the Access to Information Procedures Manual (see Appendix A). 

Subsequently, in December 2008, the internal ATIP Procedures Manual was reviewed, and separate 
manuals developed for Access to Information and Privacy.  The ATI Procedures Manual was updated to 
ensure that it reflects the current departmental processes, as well as ensures all changes made to the 
legislation are incorporated as appropriate.  The new manual has been provided to the RALOs for their 
use, and the manual is available to all WD staff on the WDNet internal website (see Appendix C).  This 
manual will be reviewed a minimum of once per fiscal year to ensure that it is up-to-date, and includes 
any changes in policies or procedures are incorporated.
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Info Source 

In January 2008, WD’s Executive Committee approved the formation of an Info Source Steering 
Committee.  The goal of the committee was to assist the Department in improving its management 
accountability as required in the various reporting requirements of the Management Accountability 
Framework, Area of Management #12 – Effectiveness of Information Management, which reviews and 
evaluates the department’s performance and Info Source reporting requirements.  As a result of the 
efforts of this committee, and considerable effort by the ATIP Officer, WD greatly improved its Info 
Source listing for the “Sources of Government Information” publication. 

The Treasury Board Portfolio (TBP) Round VI assessment released in May 2009 rated WD as “Acceptable” 
under Line of Evidence 12.4.  TBP identified the need for the following improvements to the Department’s 
Info Source listing: 

• improve Class of Record descriptions are too general and do not describe the information that are 
captured in the institution’s records (e.g. Western Diversification Program, Sustainable Development 
Strategy, Urban Development Agreements); this work is underway for the 2009 submission and 
assistance has been solicited from each regional office to improve this information;  

• the “Document Types” field in the Class of Records listings repeats information continued in the 
“Description” field; and 

• the requirement for new class of information collections in the area of international competitiveness 
and trade (e.g. WD’s support to the Asia Pacific Gateway and Corridor Initiative); this work is 
underway to include in the 2009 submission. 

 
Access to Information Training and Awareness 

WD Staff:  Access to Information and Privacy awareness sessions were conducted for staff in all WD 
offices in the 2008-2009 fiscal year; approximately two-thirds of all staff attended a session.  The Access 
to Information portion of these sessions provided staff with an overview of the Access to Information Act, 
information about WD’s process for handling requests, information important to subject experts that will 
assist them in searching for records and providing guidance on potential severances or consultations, and 
information handling. 

Attendees at the sessions for the most part, however, did not include many of the Department’s 
management cadre or other key officials who would benefit from training in this field.  WD will explore 
more targeted and management-specific training sessions in the future. 

Location Date Number of Sessions # of 
Attendees 

Winnipeg September 3 1 24 
Vancouver September 17 2 52 
Saskatoon October 1 2 38 
Ottawa November 18 1 - French 1 
 November 19 1 - English 9 
Edmonton November 26 1 – Alberta Region 30 
  1 – Headquarters 27 
Calgary January 13 1 9 
TOTALS  10 190 

 
The ATIP Coordinator, Deputy ATIP Coordinator and ATIP Officer also regularly provide advice on access 
to information issues to RALOs and departmental subject expects to increase awareness of the Act, as 
well as provide guidance on how the department processes access requests, and the rationale required to 
apply the exemptions and exclusions, where appropriate. 
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WD ATIP Staff:  The ATIP Officer participated, via teleconference, in several Treasury Board of Canada 
Secretariat ATIP training sessions. 

The ATIP Officer also attended the national Canadian Access and Privacy Association Conference held in 
Ottawa, Ontario, and a TBS ATIP Community Meeting, in November 2008. 

The Deputy ATIP Coordinator met with WD’s ATIP consultant for a one-day training session in September 
2008 on the roles and responsibilities of an ATIP Coordinator. 



 

Access to Information and Privacy Delegation Order 
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Delegation of powers, duties and functions delegated pursuant to section 73 of the 

Access to Information Act 
Western Economic Diversification Canada 

Section Description 

Executive 
Director, 

Finance and 
Corporate 

Management 

Manager, 
Corporate 

Administration

7(a) Notice where access is requested  X X 
8(1) Transfer to and transfer from institution X X 

9 Extension of time limits X X 
11(2), (3), (4), (5) 

and (6) 
Additional fees X X 

12(2) Language of access X X 
12(3) Access in an alternative format X X 

13 Information obtained in confidence X X 
14 Federal-Provincial affairs X X 
15 International affairs and defence X X 
16 Law enforcement and investigation X X 
17 Safety of individuals X X 
18 Economic interests of Canada X X 
19 Personal information X X 
20 Third party information X X 
21 Advice  X X 
22 Testing procedures X X 
23 Solicitor-client privilege X X 
24 Statutory prohibitions X X 
25 Severance X X 
26 Information to be published X X 

27(1) and (4) Third party notification X X 
28(1), (2) and (4) Third party notification X X 

29(1) Disclosure on recommendation of Information 
Commissioner 

X X 

33 Advise Information Commissioner of third party 
involvement 

X X 

35(2) Right to make representations X X 
37(4) Access to be given complainant X X 
43(1) Notice to third party (application to Federal 

Court for review) 
X X 

44(2) Notice to applicant (application to Federal Court 
by third party) 

X X 

52(2) and (3) Special rules for hearings X X 
69 Excluded information – Cabinet confidences X X 

71(2) Exempt information severed from manuals X X 
77 Responsibilities conferred on the head of the 

institution by the regulations made under 
section 77 which are not included above 

X X 



 

 

2008-2009 Statistical Report on the Access to Information Act
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Supplemental Reporting 
Requirements  
Access to Information Act 

Exigences en matière de rapports 
supplémentaires 
Loi sur l’accès à l’information 

In addition to the reporting requirements 
addressed in form TBS/SCT 350-62 
"Report on the Access to Information 
Act", institutions are required to report on 
the following using this form:  

En plus des exigences relatives à 
l’établissement de rapports dont on traite 
au formulaire TBS/SCT 350-62, « Rapport 
concernant la Loi sur l’accès à 
l’information », les institutions sont tenues 
de déclarer ce qui suit, en utilisant le 
présent formulaire : 

Part III – Exemptions invoked Partie III – Exceptions invoquées 

Section 13 

Subsection 13(e) _______0_______ 

 

Article 13 

Paragraphe 13(e) _______0________ 

 

Section 14 

Subsections 14(a) _______0__________ 

                    14(b) _______1__________ 

 

Article 14 

Paragraphes 14(a) _______0__________ 

                     14(b) _______1__________  

 

Part IV – Exclusions cited: Partie IV – Exclusions citées 

Subsection 69.1 (1) ______0_________ Paragraphe 69.1 (1) _______0_______ 



 

 

Interpretation of the Statistical Report
 
a) Requests Received Under the Access to Information Act 

Between April 1, 2008, and March 31, 2009, WD received 20 requests for information under the 
Access to Information Act, as well as 14 access consultations from other government institutions.  
By comparison, 26 requests and 29 consultations were received in 2007-2008.  WD also carried 
forward three requests from the 2007-2008 fiscal year.   

In total, 16 access requests and all consultations were completed during the reporting period, with 
seven requests being carried forward.  Of the requests carried forward to the 2009-2010 fiscal year, 
six were received within 30 days or less of the fiscal year end, March 31, 2009. 

 
 
b) 2008-2009 Trends 

For the first two-thirds of the fiscal year, the trend that emerged in 2007-2008 for lists of grants and 
contributions projects or project information that is compiled from WD’s financial databases 
continued.  Six of these responses were provided in Excel spreadsheet format, greatly reducing the 
number of pages of records received and associated photocopying costs.  However, requests for lists 
of WD grants and contributions since the inception of the Department are becoming increasingly 
more time consuming to process, as changes to financial systems mean considerable time is spent 
verifying information from one system to another to ensure accurate reporting. 

Only one file was abandoned in 2008-2009; however, the request was abandoned after the 
Department requested reproduction fees (967 pages processed and almost $1,000 of O&M and 
salary costs). 

 
 
c) Sources of Requests 

The breakdown of the sources of requests received in 2008-2009 is as follows: 

• five or 25% each from the general public and organizations, including three from a political 
party and two from other organizations; 

• four or 20% from business, including one request from a consultant; 
• three or 15% each from academia and the media. 

By comparison, in 2007-2008 the requests were more broadly distributed between the various 
sources:  54% from the public, 23% from the media, 11.5% from business, and 7.5% from 
organizations (one from a political party and one from another organization), and 4% from 
academia. 

 

ATIP Requests by Source - 2008-2009
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d) Disposition of Requests Completed 

In 2008-2009, WD completed 16 requests.  The breakdown of the disposition is as follows: 

11

3

1 1

All disclosed

Disclosed in part

Nothing disclosed

Abandoned

 
 
e) Exemptions Invoked 

The 2008-2009 Statistical Report identifies the number of requests where specific types of 
exemptions were invoked to deny access to information.  If five different exemptions were applied to 
a request, one exemption under each relevant section would be reported for a total of five.  
However, if the same exemption is claimed several times in the same request, it is captured only 
once in the statistics. 

In 11 of the requests closed by WD in 2008-2009, all information was disclosed in its entirety, and 
one was abandoned, leaving only four requests to which exemptions were applied.  WD applied the 
following exemptions only once each:  13(1)(d), 14(b), 19(1), (20)(1)(b), 20(1)(c), 20(1)(d), 
21(1)(a) and 21(1)(b). 

 

Exemptions Invoked
(# of times each exemtion invoked)

1

1

1

3

2 Section 13

Section 14

Section 19(1)

Section 20(1)

Section 21(1)

 
Further to the request for additional information on exemptions applied under the Access to 
Information Act in Implementation Report No. 113, WD’s statistics are as follows: 

• Subsection 13(e) – WD did not invoke this exemption concerning information obtained in 
confidence from an aboriginal government. 

• Section 14, subsection (a) – WD did not invoke this exemption concerning conduct of 
federal/provincial affairs. 

• Section 14, subsection (b) – WD invoked this exemption concerning federal/provincial 
consultations or deliberations on one request only. 
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f) Exclusions Cited 

The Act does not apply to certain materials, such as published material pursuant to Section 68, or 
confidences of the Queen’s Privy Council pursuant to Section 69. 

During this reporting period, WD did not invoke Section 68, and Section 69 was invoked and applied 
as required on two access requests.  If WD applied two different exclusions to a request, one 
exclusion under each relevant section would be reported for a total of two.  However, if the same 
exclusion is claimed several times in the same request, it is captured in the statistics only once. 

Exclusions Invoked

1
1

2

Section 69(1)(a) Section 69(1)(e)
Section 69(1)(g)

 
Further to the request for additional information on exclusions applied under the Access to 
Information Act in Implementation Report No. 113, WD’s statistics are as follows: 

• Subsection 69.1 – WD did not invoke this exclusion concerning the Canada Evidence Act. 
 
 
g) Extensions of Time Limits 

Section 9 of the Act provides for the extension of the statutory time limits if consultations are 
necessary or the request is for a large volume of records and processing the request within the 
original time limit would unreasonably interfere with the operations of the Department. 

During this reporting period, two requests were extended for 30 days or less, and five requests 
required an extension for more than 30 days. 

Of the extensions over 30 days, three were for consultations with the PCO Cabinet Confidences unit 
or other government departments, and two were to undertake third party consultations. 

Extensions

1

1

3

2
Searching - 30 days or
under

Consultation - 30 days or
under

Consultation - 30 days and
over

Third party - 30 days and
over
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h) Completion Time 

Completion Time

12

1
1 2

30 days or less

31 to 60 days

61 to 120 days

121 days or more

The lengthy completion times of 121 days or more on two requests can be collated directly to 
lengthy response times on requests requiring consultations with the PCO Cabinet Confidences unit of 
other government departments.  In one of these cases, however, WD’s legal counsel did not forward 
PCO’s response and it was only through follow-up with PCO did the Department learn that a 
response have been provided months earlier.  This process has been clarified with legal counsel to 
ensure additional delays are not encountered in the future. 

 
 

i) Method of Access 

Access to the relevant documents was given, in whole or in part, for 14 requests.  One request was 
abandoned and one request included records, which were excluded in their entirety as Cabinet 
confidences. 

 
 
j) Fees 

Access to Information fees collected during the reporting period totalled $100.00.  During the same 
period, WD waived fees totalling of $318.80, primarily for photocopying fees over $25.  

 
 
k) Operational Costs to Administer the Act 

Salary costs associated with the Access to Information Act increased slightly in 2008-2009 due to the 
appointment of the ATIP Officer at a higher classification level in December 2007, and the higher 
classification level.  Total salary costs were estimated at $77,043. 

The associated employee resources for 2008-2009 are estimated at 1.15 full-time equivalent (FTE) 
for administering the Act. 

Administrative costs, however, increased slightly this year due in large part to the nature of the 
requests and staff training-related expenses.  The estimated administrative costs totalled $11,841. 

In total, WD estimated its financial resources dedicated to Access to Information at $88,884 for the 
2008-2009 reporting period. 

Complete costs to administer the Act are likely to somewhat higher than reported.  For example, this 
estimate does not include the time spent by departmental staff attending awareness sessions, and 
WD continues to explore ways to better track costs and has implemented new measures that will 
help improve this area of reporting in the future. 

Western Economic Diversification Canada 
Access to Information Act 2008-2009 Annual Report 

14 

 



 

Western Economic Diversification Canada 
Access to Information Act 2008-2009 Annual Report 

15 

 

 

Complaints and Investigations
 
WD received no complaints pursuant to the Access to Information Act in the 2008-2009 fiscal year. 

One complaint, however, has been carried over from 2006-2007.  This complaint is related in part to a 
Community Futures Development Corporation.  Records were provided to the Information Commissioner’s 
office in March 2007, but no further action has been required to date on this file. 
 
 
 

Appeals to the Court
 
No appeals to the Federal Court were filed under the Access to Information Act during the 2008-2009 
reporting period. 
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1.0  Policy Context 

Western Economic Diversification Canada (WD) is fully committed to both the spirit and the intent of the 
Access to Information Act to ensure openness and transparency within the Department.  Therefore, WD’s 
Access to Information Policy ensures that: 

• the Department effectively and consistently administers it responsibilities in accordance with the Act ; 
and 

• the decision-making process to disclose information or apply specific exemptions or exclusions are 
limited and specific, and are approved by the Designated Authority as per the Minister’s Delegation of 
Authority pursuant to the Act. 

 
 
2.0  Policy Statement 

This Policy is based on the Access to Information Act, its Regulations and the principles of open 
government from which it is derived.  Specifically, the objectives are to: 

• facilitate statutory and regulatory compliance, and enhance effective application of the Access to 
Information Act and its Regulations by WD; and 

• ensure consistency in practices and procedures in administering the Act and Regulations so that 
applicants receive assistance throughout the request process. 

The expected results of this Policy are: 

• sound management and decisions in responding to requests from applicants who are exercising their 
right to access records under the control of WD, regardless of their identity; 

• complete, accurate and timely responses to requests made under the Act; 
• clear responsibilities in WD for decision-making and effective administration of the Access to 

Information Act and its Regulations; and 
• consistent public reporting on the administration of the Act through WD’s Annual Report to 

Parliament, annual statistical report, and the submission of departmental chapters to Info Source, 
which are published by the Treasury Board of Canada Secretariat (TBS).  

 
 
3.0  Policy Requirements 

Chapter 1.1 – TBS Policy on Access to Information (April 1, 2008), and specifically Section 6 – Policy 
Requirements, provides guidance as follows which WD has adopted and incorporated into its Access to 
Information Procedures Manual: 

• Delegation:  The head of the Department (the Minister) is responsible for deciding whether to 
delegate any of his/her powers, duties and functions under the Act.  When the decision is made to 
delegate responsibilities, WD must have in place a current Delegation Order, signed by the Minister, 
authorizing which responsibilities may be carried out by particular officials.  The powers, duties and 
functions that may be delegated appear in Chapter 3-1 of the TBS Policy. 

• Exercising Discretion:  WD shall exercise discretion under the Act in a fair, reasonable and 
impartial manner with respect to decisions made in the processing of requests and the resolution of 
complaints pursuant to the Act, subject to the conditions set out in the Regulations. 

• Access to Information Awareness:  WD is responsible for making its employees aware of the 
policies, procedures and legal responsibilities of the Act. 
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• Protecting the Identity of Applicants:  WD shall ensure that the applicants’ identities are 
protected and only disclosed when there is a clear need to know in order to perform duties and 
functions related to a lawful program or activity. 

• Duty to Assist:  WD shall ensure that every reasonable effort is made to help applicants receive 
complete, accurate and timely responses in the format requested, in accordance with the Regulations 
and without regard to the applicant’s identity.  This includes developing and implementing written 
procedures and practices that will effectively assist applicants. 

• Processing Access Requests:  WD shall establish effective processes and systems to respond to 
access requests, as well as documenting deliberations and decisions made concerning each request 
received under the Act.  The Department shall also establish procedures to ensure that: 

• the requested records are reviewed to determine if they are subject to the Act, whether any 
exemptions apply, and exemptions to the right of access are limited and specific; 

• the principle of severability is applied; and 
• any consultations necessary for the processing of requests are undertaken pursuant to the Act. 

• Cabinet Confidences:  WD shall follow established procedures concerning consultations with the 
Privy Council Office prior to excluding Cabinet Confidences. 

• Contracts and Agreements:  WD shall establish measures to ensure that it meets the 
requirements of the Act when contracting with private sector organizations or when entering into 
agreements or arrangements with public sector institutions. 

• Addressing Obstruction to the Right of Access:  WD shall ensure that appropriate procedures 
align with the Public Servants Disclosure Protection Act are in place in cases of alleged obstruction of 
the right of access under the Act.  Obstructing the right of access is a criminal offence. 

• Monitoring and Reporting Requirements:  The ATIP Coordinator is responsible for monitoring 
compliance of this Policy as it relates to the Act, and ensuring that:  an Annual Report to Parliament 
is prepared and tabled in each House of Parliament, Info Source chapters are updated and 
submitted, an annual statistical report on the administration of the Act is submitted to TBS, and user 
fee information input into the WD’s Departmental Performance Report annually. 

 
 
4.0  Departmental Procedures 

WD’s ATIP unit has developed an “Access to Information Procedures Manual”, which summarizes the 
essential elements of the Access to Information legislation and Regulations, and Treasury Board policies. 

The Procedures Manual serves as a reference manual and a tool for Regional ATIP Liaison Officers and 
WD staff that provides a balanced approach to the Department’s procedures and explaining how the 
legislation permits both the release and withholding of information that has been requested, with the 
objective to help WD staff better understand the implications of the Access to Information Act and to 
build a network within WD to ensure top quality responses to requests for information. 
 
 
5.0  Authorities 

The Access to Information Act is supported by a number of legislative, regulatory, policy and procedural 
instruments that reinforce certain provisions of the Act, as well as provide interpretation and practical 
guidance of specific sections.  These documents include: 
 

5.1  Department of Justice Canada 

• Access to Information Act:  http://laws.justice.gc.ca/en/A-1/8.html 
• Access to Information Regulations:  http://laws.justice.gc.ca/en/A-1/SOR-83-507/45.html  
• Access to Information Act Heads of Government Institutions Designation Order: 

http://laws.justice.gc.ca/en/showtdm/cr/SI-83-113 

http://laws.justice.gc.ca/en/A-1/8.html
http://laws.justice.gc.ca/en/A-1/SOR-83-507/45.html
http://laws.justice.gc.ca/en/showtdm/cr/SI-83-113
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• Library and Archives of Canada Act:   
http://laws.justice.gc.ca/en/showdoc/cs/L-7.7//20081010/en 

• Privacy Act:  http://laws.justice.gc.ca/en/P-21/index.html  
• Privacy Regulations:  http://laws.justice.gc.ca/en/showtdm/cr/SOR-83-508  
• Public Servants Disclosure Protection Act:  http://laws.justice.gc.ca/en/showtdm/cs/P-31.9  

 
5.2  Treasury Board of Canada Secretariat 

• Access to Information – Policies and Guidelines:   
http://publiservice.tbs-sct.gc.ca/pubs_pol/gospubs/tbm_121/siglist_e.asp  

• Communications Policy of the Government of Canada: 
http://publiservice.tbs-sct.gc.ca/pubs_pol/sipubs/comm/comm_e.asp 

• Government Security Policy:   
http://www.tbs-sct.gc.ca/pubs_pol/gospubs/tbm_12a/gsp-psg_e.asp  

• Policy on Information Management:  http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=12742 
• Policy on the Use of Electronic Networks:  http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=12419  
• Privacy Impact Assessment Policy:  http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=12450  
• Management of Government Information – Policies and Procedures: 

http://www.tbs-sct.gc.ca/pubs_pol/ciopubs/TB_GIH/siglist-eng.asp  
 

5.3 Western Economic Diversification Canada 

• Access to Information Procedures Manual 
 
In the event of a discrepancy, the Access to Information Act and its Regulations, Orders in Council, the 
Minister’s Delegation of Authority, directives and official Treasury Board policies shall take precedence 
over this Policy and WD’s procedures. 
 
 
6.0  Date of Application 

This Policy was adopted at a Management Accountability Committee meeting of Western Economic 
Diversification Canada on November 19, 2008, as part of its Policy Suite, and shall apply to all programs 
services of the Department. 
 

6.1  Policy Change Control 

Revision 
Number 

Date Issued Author Brief Description of Change 

v1.0 November 19, 2008 Barb Steele 
ATIP Officer 

Policy based on the April 2008 updated TBS 
Access to Information Policy.  (Replaces the 
ATI Policy – WD Financial Policies, dated 
December 5, 2005). 

 

http://laws.justice.gc.ca/en/showdoc/cs/L-7.7//20081010/en
http://laws.justice.gc.ca/en/P-21/index.html
http://laws.justice.gc.ca/en/showtdm/cr/SOR-83-508
http://laws.justice.gc.ca/en/showtdm/cs/P-31.9
http://publiservice.tbs-sct.gc.ca/pubs_pol/gospubs/tbm_121/siglist_e.asp
http://publiservice.tbs-sct.gc.ca/Pubs_pol/sipubs/comm/comm_e.html
http://publiservice.tbs-sct.gc.ca/pubs_pol/sipubs/comm/comm_e.asp
http://www.tbs-sct.gc.ca/pubs_pol/gospubs/tbm_12a/gsp-psg_e.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=12742
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=12419
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=12450
http://www.tbs-sct.gc.ca/pubs_pol/ciopubs/TB_GIH/siglist-eng.asp
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