














 
 
 

Access to Information Act 
Designation Order 

 
 
BY THIS ORDER made pursuant to section 73* of the Access to Information Act, I 
hereby designate the persons holding the positions set out in Schedule A, or the person 
occupying the position on an acting basis, to exercise the powers, duties and functions of 
the Chief Administrator, as the head of the Administrative Tribunals Support Service of 
Canada, under the provisions of the Act and related regulations, as specified in Schedule 
B, effective from November 1, 2014. 
 
 
 
 

 
Dated, at the City of Ottawa, this 3rd day of November, 2014. 
 

 
  
 
 

 
 
 
 
 

Original signed by 
Marie-France Pelletier 

______________________________________ 
NAME∕NOM 

Chief Administrator 
 
 

* R.S.C., 1985, c. A-1 
  



SCHEDULE A 
 
 
Position:  
 
Chief Administrator  
Executive Secretary  
Access to Information and Privacy (ATIP) Manager 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    



SCHEDULE B 
 
 

Access to Information Act  
Designation Order 

 
 

"F" = Full Authority 
"N" = No Authority. Authority to be obtained from the next level up. 

 
 
Item  

# 
DESCRIPTION OF 

AUTHORITY 
ATIA 

SECTION 
CHIEF 

ADMINISTRATOR 
EXECUTIVE 
SECRETARY 

ATIP MANAGER 

      
 ACCESS     
1. Responsibility of 

government 
institutions 

4(2.1) F F F 

2. Notify where access  
granted/refused 

7(a) & (b) F F F 

3. Transfer request 8(1) F F F 
4. Extend time limits 9(1) F F F 
5. Notify Information 

Commissioner  
of extension of time 
limits 

9(2) F F F 

6. Notify where access 
refused 

10(1)(a) & 
(b) 

F F F 

7. Require reproduction 
fees 

11(1) F F F 

8. Require search fees 11(2) F F F 
9. Require fees for 

machine readable 
records 

11(3) F F F 

10. Require deposit 11(4) F F F 
11. Notify of fee payment 

requirement 
11(5) F F F 

12. Waive or refund of 
fees 

11(6) F F F 

13. Obtain/Provide 
translation or not 

12(2)(b) F F F 

14. Obtain/Provide 
alternative format or 
not 

12(3)(b) F F F 



 EXEMPTIONS     
15. Refuse access – 

Confidential 
information 

13(1)(a) to 
(e) 

F F N 

16. Disclose confidential 
information 

13(2)(a) & 
(b) 

F F N 

17. Refuse access – 
Federal- 
provincial affairs 

14(a) & 
(b) 

F F N 

18. Refuse access – 
International  
affairs and defence 

15(1)(a) to 
(i) 

F F N 

19. Refuse access – Law 
enforcement and 
investigations 

16(1)(a) to 
(d) 

F F N 

20. Refuse access – 
Security information 

16(2)(a) to 
(c) 

 

F F N 

21. Refuse access – 
Personal information 
received from RCMP 
acting as a provincial 
or municipal entity 

16(3) F F N 

22. Refuse access - Public 
Servants Disclosure 
Protection Act 

16.5 F F N 

23. Refuse access – 
Safety of individuals 

17 F F N 

24. Refuse access – 
Economic  
interests of Canada 

18(a) to 
(d)(vi) 

F F N 

25. Refuse access – 
Economic interest of 
the Canada Post 
Corporation, Export 
Development Canada, 
the Public Sector 
Pension Investment 
Board and VIA Rail 
Canada Inc. 

18.1 F F N 

26. Refuse access – 
Another 
individual’s personal 
information 

19(1) F F F 

27. Disclose personal 
information 

19(2)(a) to 
(c) 

F F F 



28. Refuse access – Third 
party information 

20(1)(a) to 
(d) 

F F N 

29. Disclose testing 
methods 

20(3) F F F 

30. Disclose third party 
information on 
consent 

20(5) F F F 

31. Disclose in public 
interest 

20(6) F F N 

32. Refuse access – 
Advice, plans, 
etc. 

21(1)(a) to 
(d) 

F F F 

33. Refuse access – Tests 
for audits 

22 F F F 

34. Refuse access – Draft 
report 

22.1(1) F F F 

35. Disclose draft report 22.1(2) F F F 
36. Refuse access – 

Solicitor-client 
privilege 

23 F F F 

37. Refuse access – 
Restricted information 

24(1) F F F 

38. Disclose severed 
information 

25 F F F 

39. Refuse access – 
Published information 

26 F F F 

      
 THIRD PARTIES     
40. Notify third parties 27(1)(a) to 

(c) 
F F F 

41. Extend time for notice 27(4) F F F 
42. Notify third party 

regarding disclosure 
28(1)(b) F F F 

43. Waive written 
representation from 
third party 

28(2) F F F 

44. Disclose after notice 
to third party 

28(4) F F F 

45. Disclose on 
Information 
Commissioner’s 
recommendation 

29(1)(a) & 
(b) 

F F F 

      
 COMPLAINTS     
46. Advise Information 

Commissioner 
33 F F F 



of third party notice 
47. Make representation 

to  
Information 
Commissioner 

35(2)(b) F F F 

48. Respond to 
Information 
Commissioner's 
request to disclose 
information 
previously 
exempted 

37(1)(b) F F F 

49. Give access to 
complainant 

37(4) F F F 

50. Notify third party of 
Court action 

43(1) F F F 

51. Notify applicant of 
Court action 

44(2) F F F 

52. Request Court hearing 
be in 
National Capital 
Region 

52(2)(b) F F F 

53. Make Ex Parte 
representations to 
Court 

52(3) F F F 

      
 EXCLUSIONS     
54. Refuse access – 

Excluded information 
69 F F F 

      
 OTHER     
55. Provide facilities to 

review 
manuals 

71(1) F F F 

56. Refuse access – 
Information severed 
from manuals based 
on 
exemptions/exclusions 

71(2) F F F 

57. Prepare annual report 
to  
Parliament 

72(1) F F F 

58. Delegate authority by 
Head of institution 

73 F N/A N/A 

 
 



Access to Information Regulations  
Designation Order 

 
 

Item # DESCRIPTION 
OF AUTHORITY 

ATI 
REGULATIONS 
SECTION 

CHIEF 
ADMINISTRATOR 

EXECUTIVE 
SECRETARY 

ATIP 
MANAGER 

1. Transfer of 
request 

6(1) F F F 

2. Search and 
preparation fees 

7(2) F F F 

3. Production and 
programming fees 

7(3) F F F 

4. Require access to 
records by 
examination 

8 F F F 

5. Limitations in 
respect of format 

8.1 F F F 

 
 
 




















