














 
 

                      Privacy Act  
                       Designation Order 

 
 
BY THIS ORDER made pursuant to section 73* of the Privacy Act, I hereby designate the persons 
holding the positions set out in Schedule A, or the person occupying the position on an acting basis, 
to exercise the powers, duties and functions of the Chief Administrator, as the head of the 
Administrative Tribunals Support Service of Canada, under the provisions of the Act and related 
regulations, as specified in Schedule B, effective from November 1, 2014. 
 
 
 
 
 
Dated, at the City of Ottawa, this 3rd day of November, 2014. 
 
 
 
 
 
 
 
 
 
 

Original signed by 
Marie-France Pelletier 

______________________________________ 
NAME 

Chief Administrator 
 
 

* R.S., 1985, c.  p. 21  
 
 
  



SCHEDULE A 
 
 
Position:  
 
Chief Administrator  
Executive Secretary 
Access to Information and Privacy (ATIP) Manager  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SCHEDULE B 
 

Privacy Act  
Designation Order 

 
"F" = Full Authority 
"N" = No Authority. Authority to be obtained from the next level up. 

 
 

Item # DESCRIPTION 
OF AUTHORITY 

PA 
SECTION 

CHIEF 
ADMINISTRATOR 

EXECUTIVE 
SECRETARY 

ATIP MANAGER 

      
 DISCLOSURE     
1. Disclosure to 

investigative body 
8(2)(e) F F N 

2. Disclosure for 
research or 
statistical 
purposes 

8(2)(j) F F F 

3. Disclosure in the 
public interest or 
in the interest of 
the individual 

8(2)(m) F F N 

4. 
 

Copies of requests 
under paragraph 
8(2)(e) 

8(4) F F F 

5. Notice of 
disclosure under 
paragraph 8(2)(m) 

8(5) F F F 

6. Record of 
disclosures 

9(1) F F F 

7. Consistent uses 9(4) F F F 
      
 PERSONAL 

INFORMATION 
BANKS 

    

8. Personal 
information banks 

10(1) F F F 

9. Produce Index of 
Personal 
Information 
(InfoSource) 
entries 

11 F F F 

      



 ACCESS     
10. Notice when 

access requested 
14(a) F F F 

11. Giving access to 
the record 

14(b) F F F 

12. Extension of time 
limits 

15 F F F 

13. Notify where 
access refused 

16(1) F F F 

14. Language of 
access 

17(2)(b) F F F 

15. Access in an 
alternative format 

17(3)(b) F F F 

      
 EXEMPTIONS     
16. Refuse access - 

Exempt banks 
18(2) F F F 

17. Refuse access - 
Information 
obtained in 
confidence 

19 F F N 

18. Refuse access - 
Federal-provincial 
affairs 

20 F F N 

19. Refuse access - 
International 
affairs and 
defence 

21 F F N 

20. Refuse access - 
Law enforcement 
and investigations 

22 F F N 

21. Refuse access - 
Security 
clearances 

23 F F N 

22. Refuse access - 
Individuals 
sentenced for an 
offence 

24 F F N 

23. Refuse access - 
Safety of 
individuals 

25 F F N 

24. Refuse access - 
Information about 
another individual 

26 F F F 

25. Refuse access - 
Solicitor-client 

27 F F F 



privilege 
26. Refuse access - 

Medical records 
28 F F F 

      
 COMPLAINTS     
27. Right to make 

representations 
33(2) F F F 

28. Notice of actions 
to implement 
recommendations 
of Commissioner 

35(1)(b) F F F 

29. Access to be given 
to complainant 

35(4) F F F 

30. Notice of actions 
to implement 
recommendations 
of Commissioner 
concerning 
exempt banks 

36(3)(b) F F F 

31. Special rules for 
hearings 

51(2), 
51(3) 

F F F 

      
 EXCLUSIONS     
32. Cabinet 

confidences 
69, 70 F F F 

33. Annual report to 
Parliament 

72 F F F 

34. Authority to 
delegate by Head 
of institution 

73 F N∕A N∕A 

 
 
  



 
Privacy Regulations  
Designation Order 

 
"F" = Full Authority 
"N" = No Authority. Authority to be obtained from the next level up. 
 

Item # DESCRIPTION 
OF 

AUTHORITY 

PRIVACY 
REGULATIONS 

SECTION 

CHIEF 
ADMINISTRATOR 

EXECUTIVE 
SECRETARY 

ATIP 
MANAGER 

      
1. Retention of 

personal 
information 
requested under 
paragraph 
8(2)(e) 

7 F F F 

2. Examination of 
information 

9(a) F F F 

3. Set time for 
examination 

9(b) F F F 

4. Notification 
concerning 
corrections 

11(2),11(4) F F F 

5. Disclosure of 
personal 
information 
relating to 
physical or 
mental health 

13(1) F F F 

6. Examination in 
presence of 
medical 
practitioner or 
psychologist 

14 F F F 

 
 




















