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| NTRODUCTI1 ON

Thi s standard describes the classification plan to be used in allocating positions to
the Econonist, Sociology and Statistics (ES) Goup and in evaluating their relative
worth. It consists of an Introduction, Definitions of the Scientific and Professiona
Category and the ES G oup, the level structure and | evel point boundaries, the
position evaluation plan with rating scales and point values and the bench-mark position
descriptions.

The point-rating nmethod of position evaluation is used to determne the |evel of
positions allocated to the ES Group, with the exception of positions in Level 1 for which
a narrative description is provided. Point-rating is an analytical, quantitative

met hod of determining the relative worth of positions and is particularly suited to
occupational groups with a heterogeneous nm x of functions. Essentially point-rating

pl ans identify and define the factors and the factor degrees to be used in eval uating
the positions and allocating a nunerical value to each factor degree. The sum of the
factor degree values determ nes the |evel of the position

FACTORS

The conbined factors do not cover all aspects of the work being perforned, but deal
with those nore comon characteristics that have been identified as being 1) of
greatest significance to the type of functions included in the group and 2) of nost
use in evaluating the relative worth of the positions.

The eval uation plan has five factors: Nature and Compl exity, Professiona
Responsi blity, Supervision/Coordination, |npact and Representation. Three
factors have two dinensions that are defined in terns of related el ements and
Super vi si on/ Coordi nati on and Representation each have a single dinmension and
rating scale.

PO NT RATI NG PLAN

The maxi mum val ue assigned to each factor reflects its relative inportance
Simlarly point val ues have been assigned to the factor degrees.

PERCENTAGE OF

FACTOR TOTAL PO NTS MAX. PO NT_VALUES
Nat ure and Conpl exity 30 300
Pr of essi onal Responsibility 30 300
Super vi si on/ Coor di nati on 15 150
| mpact 15 150
Renr esent ati on 10 100
100 1, 000

(i)



For the first two factors, Nature and Conpl exity and Professional Responsibility,
addi tional points can be given, if characteristics of two consecutive factor degrees
are identified in the duties being anal yzed and eval uated. But only one + adder is
al lowed for each factor, e.g. B+2 or B2+ is pernissible in Nature and Conpl exity and
Prof essi onal Responsibility, but B+2+ is not.

BENCH- MARK POSI TI ON DESCRI PTI ONS

Bench-mark position descriptions are an integral part of the evaluation plan and are
used to confirmthe position ratings and to provide consistency in the application of
the factors and factors degrees. Each description contains a brief summary, a list

of the principal duties with percentage of time devoted to each, and a specification
which relates the duties to the evaluation factors.

Such descriptions are not intended to illustrate the format to be used i n descri bing
the duties, but rather to exenplify a particular level of work difficulty and the
appropriateness of the factor degrees assigned.

The bench-mark position descriptions have been eval uated and the factor degrees and
| evel s indicated are those that best correspond to the duties and responsibilities
descri bed. The level and total points are shown on the first page of the position
descri ption.

USE OF THE STANDARD

The following steps are to be taken in applying this standard

(1) The position description is studied to ensure an understanding of the position
as a whole «id allocation to the Scientific and Professional Category and the
EE '7roup is only confirmed after reference to the category and group definitions
and their inclusion and exclusion criteria

(2) The organi zational setting in which the position is located is studied to
ensure that the relationship of the position being evaluated to superior and
subordi nate positions is understood and consi dered

(3) Tentative degree ratings for each factor are determ ned by conparison to the
factor degree definitions in the rating scales. Uniform application of the
factor degree definitions requires frequent reference to the factor
descriptions and the notes to raters.

(4) The description of the factors in each of the bench-mark positions exenplifying
the degree tentatively established is conpared to the description of that factor
in the position being eval uated. Conparisons are also to be made with
descriptions of the factor in bench-mark positions for the degrees above and
bel ow the one tentatively established.
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(5) The nunerical point values for all factors are added to deternine the total
nunerical point value and the |evel.

(6) The position being rated is conpared as a whole to the bench-mark positions and
to other ES positions that have a simlar point rating total and are at the
sane | evel.

DETERM NATI ON OF LEVELS

The objective of position evaluation is the determi nation of the relative difficulty
of positions. Positions are regarded as being of equal difficulty when their total
poi nt values fall within a designated range of point values and will be assigned to
the same level in the level structure.

SPECI AL NOTE TO RATERS

During 1981 a significant nunber of ES-8 positions (and sone ES-7s) were reallo-
cated to the Managenent Category. Consequently there is no ES-8 bench-mark position
description to illustrate the ultimte degree of several factors. Positions that
rate at 750 points or above should therefore be subnmitted for review by the Senior
Managenent and Executive Conpensation G oup, Personnel Policy Branch, Treasury Board of
Canada.

(iii)



CLASSI FI CATI ON STRUCTURE AND LEVEL BOUNDARI ES

LEVEL 1 LEVEL DESCRI PTI ON

LEVEL 2 < 141
LEVEL 3 141 - 250
LEVEL 4 251 - 370
LEVEL 5 371 - 500
LEVEL 6 501 - 650
LEVEL 7 651 - 800
LEVEL 8 801 - 1000
FACTOR RATI NG SCALES FACTOR VEI GHT

NATURE AND COVPLEXI TY 30%

PROFESSI ONAL RESPONSI BI LI TY 30%

SUPERVI SI ON/ COORDI NATI ON 15%

I MPACT 15%

REPRESENTATI ON 10%

(iv)



CATEGORY DEFI NI TI ON

Cccupational categories were repeal ed by the Public Service Reform Act (PSRA),
effective April 1, 1993. Therefore, the occupational category definitions have been
deleted fromthe classification standards.



ECONOM CS, SO0 A.GGY AND STATI STI CS

GROUP _DEFI NI T1 ON

For occupational group allocation, it is reconmended that you use the COccupational G oup
Definition Maps, which provide the 1999 group definition and their correspondi ng incl usion
and excl usion statenents. The maps explicitly link the relevant parts of the overall 1999
occupational group definition to each classification standard.
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- admnistration of prograns of economic, socio-econonic or social devel opnment.

- pl anni ng, production and distribution of publications and pronotional material
about governnment prograns.

- techni cal or mechani cal operations relating to the distributing, conpiling and
editing of survey/census input and out put data.

Al so excluded are positions in which the primary duties are included in the
Comerce Group, Mathematics Group, or Conputer Systenms G oup.

M NI MUM QUALI FI CATI ONS

Graduation with an acceptable degree froma recogni zed university and specialization
in econom cs, sociology or statistics.
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LEVEL DESCRI PTI ON

ES LEVEL 1

This is a recruitnent and learning | evel for enployees involved in economic,
soci ol ogi cal and statistical studies and data anal ysis. These enpl oyees either gather
and prepare information required for studies, surveys and work prograns, or set up
procedures for the conpilation and tabul ation of data. Assignments are received with
the purposes, nethods and sources of information indicated. The work is reviewed for
progress and adherence to instructions, and final results are reviewed for
conpl et eness, thoroughness and validity of conclusions. This is an entry level in

whi ch increasingly conplex work is assigned as the enpl oyee shows progress. The work
may i nclude the supervising and gui ding of support staff engaged in collecting,
processi ng and tabul ati ng dat a.

I-12



NATURE AND COVPLEXITY OF WORK

This factor is used to evaluate the nature and conplexity of the work and the
requi renents for theoretical and subject matter area know edge.

A. The Nature of the Wrk includes the manner in which objectives are stated, the
frequency of assignnent occurrence and the scope and diversity of the
assi gnnment s.

The manner in which assignnent objectives are stated will range:

- fromobjectives that are defined by past practice or set by a nore
seni or anal yst or supervisor in accordance with departrmental requirenents

- to objectives that are stated in general terns due to the undefined or
uni que nature of the assignnent.

The frequency of assignnments will range:

- fromrecurring studies or surveys and individual studies or surveys
relating to the same subject nmatter area

- to uni que and conpl ex assignnents covering the review of the nost
significant or strategic areas of concern

The scope and diversity of assignments will range:

- fromstudies or surveys involving a subject matter area

- to the nost conplex assignments that include either in-depth and unique
studies in an area of specialization or wide-ranging reviews extending across a
nunmber of subject nmatter areas.

B. The Conplexity of the Work includes the availability and nature of the information
and data used, the subtlety of the variable factors and the nature of their
rel ati onshi ps, the use and devel opnent of techni ques, nethods and approaches and the
requirenments for theoretical and subject matter area know edge

The availability and nature of information and data will range:

- fromthe selection and use of infornmation and data that have a direct bearing
upon the study or survey;

- to the seeking out of obscure sources of information and data and the
identification of material relevant to the assignment or the abstraction of
information and data froma variety of sources not usually associated with the
area under study.
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The subtlety of variable factors and the nature of their relationships wll
range

- fromthe consideration of variable factors related through a study or
survey

- to the identification and consideration of a |arge nunber of variable
factors having conplex and difficult to define relationships because of
the uni que nature of the assignment or the variety of subject matter
areas affected

The use and devel opnent of techni ques, nmethods and approaches w Il range:

- fromthe use of techniques, methods and approaches established by past
practice or reviewed by a nore senior anal yst or supervisor;

- to the devel opment of techni ques, nethods and approaches designed to
nmeet the needs of the nost unique study or of the nost conplex team
assi gnnent .

The requirenment for theoretical and subject matter area know edge will
range:

- froma know edge of theories and principles and the relevancy of their
application and the continuation of study in the areas of program or
regul ation activity;

- to a conprehensi ve know edge of advanced theories and principles along
with a conplete understanding of the legislation, policies, progranms, or
departnental activities affected.

NOTES TO RATERS

Wien anal yzi ng sonme position descriptions against the elenents of this factor,

eval uators may find that the duties require the consideration of characteristics
found in two factor degree definitions. If this spanning of two consecutive
factor degree definitions occurs then the application of the + (plus) adder may be
appropriate to that factor considered nost significant.

e.g. Aspecialist, working in an area with limted or no ES professiona
supervi sion or guidance, nmay carry out a nunber of equally conplex studies.

Some will have their objectives defined by past practice and sone, because
they are new or unique in nature, will have their objectives defined in nore
general terns and will require the review of a nunber of subject matter

ar eas.
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I n such cases consideration of the + (plus) adder may be appropriate for

the Nature elenment. Only one adder is permitted, i.e., C+3 or C3+. Ratings
such as C+3+ are not pernmitted.
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NATUREAND COMPLEXITY

NATURE

DEGREE A

DEGREE B

DEGREE C

DEGREE D

“+” ADD 2 1

“+”ADD 2 1

COMPLEXITY

|[Assignments, under the
control of a more senior
analyst or supervisor,
lhave objectives defined
by past practice or set

in accordance with
departmental requirements
land consist of recurring
studies or surveys and
individual studies or
surveys relating to the
same subject matter
area.

JAssignments have objec-
tives that are defined,

lbut not detailed, and
lconsist of unique or
recurring studies or
lsurveys that are car-

Such studies or surveys
linvolve the review and
lanalysis of information
land data from related
Isubject matter areas.

ried out simultaneously.

JAssignments have objec-
rives stated in general

terms that are defined
by the incumbent in
lconjunction with a senior
official, manager or

client. Such assignments
lconsist of unique and
icomplex studies and
lsurveys that either
require in-depth inves-
tigations in the area of
specialization or involve

the broad review of a
Inumber of subject matter
areas.

IAssignments have objectives
stated in general terms due

to the undefined or unique
nature of the work. Such
lassignments cover the review
lof the most significant or
strategic areas of concern
or the solution of the most
lcomplex problems and consist
lof either in-depth and

nique investigations in the
larea of specialization or

ide ranging and extensive
reviews the results of

hich involve and implicate
la number of subject matter
lareas.

Degree 1

The work requires the selection and
use of information and data related
to the study or survey. The variable
factors considered have apparent
interrelationship and the techniques,
methods and approaches have been
established or are reviewed by a more
senior analyst or supervisor. A
knowledge of theories and principles
and the relevancy of their application
and the continuation of study in
program or regulation activity is
required.

43

86

128

170

Degree 2

The work requires the determination,
selection and use of relevant information

and data from a variety of sources including
some not previously associated with

the study or survey.

The variable factors to be considered

are related but not apparent and

the techniques, methods and approaches
have to be modified to suit the needs

of the assignments. A thorough
knowledge of theories and principles

and the appropriateness of their

application to the variety of assignments

is required along with an under

standing of the policies, programs,
regulations and departmental

activities affected.

87

129

171

213

Degree 3

The work requires the identification

of sources of information and data

used in the assignments controlled by
the-incumbent. The variable factors
have to be identified and evaluated by

the incumbent to establish their
relationships and determine their
value to the assignment. The techniques,
methods and approaches have

to he developed or modified to suit

he needs of the assignments. An in depth
knowledge of theories and

principles and the application of

such knowledge into expanded or new
areas is required along with a

thorough understanding of the legislation,
policies, programs, regulations and
departmental activities affected.

130

172

214

257

Degree 4
The work requires the seeking out of

obscure sources of information and

data or the abstraction of material

from a variety of sources not usually

associated with the area under study.

A large number of variable factors

having complex and difficult to define
relationships have to be identified

and considered. The techniques, methods and
approaches have to be developed to suit

the most unique and complex assignments.

A comprehensive knowledge of advanced-
theories and principles is required along with a
Complete understanding of the legislation,
policies, programs, and departmental activities
affected.

173

215

258

300




PROFESSI ONAL RESPONSI BI LI TY

This factor is used to evaluate the work in terns of the two el enents of ADVI CE and
PLANNI NG ANALYSI S. These two el ements have been conbined as the horizontal and
vertical dinensions of one factor rating scale and the val ue of the professional
responsibility aspect of the work is determined by reference to the npst
appropriate degrees on the rating scale.

A Advi ce includes the provision of technical instruction and expert professiona
advi ce to managenent, other professionals and support staff and will range

- fromthe provision of technical instruction, guidance and advice to
ot her professionals and support staff;

- to the provision of authoritative and expert advice to senior managers and
policy advisors on major socio-economc issues that have a direct bearing
upon policy or regulatory legislation. Also the provision of expert advice
on policy or legislation to senior officials fromother levels of government,
the private sector or representatives of special interest groups.

B. Pl anni ng and Analysis includes the requirenment to identify, define or
review areas of concern or problens to be solved, to determne the necessity or extent
of an assignnent and to analyze and interpret information, results or findings.

Pl anning will range:

- fromthe review of the extent and the terns of reference of established or
recurring studies, surveys or forecasts to ensure they are understood and
appropri ate;

- to the determnation of the extent of naor assignments and initial
i nvestigations. Proportioning work into viable studies or surveys,
establishing the overall assignment paraneters and deternining the need for
addi tional reviews.

Anal ysis will range:
- fromthe analysis and interpretation of data and information pertaining to a
study or survey and the conpilation of reports or forecasts reviewed by a nore

seni or anal yst or manager;

- to the analysis and interpretation of the results of the assignments and
devel opnent of overall conclusions and recomendati ons.
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NOTE TO RATERS

When anal yzi ng sone position descriptions against the elements of this factor
evaluators may find that the duties require the consideration of characteristics
found in two factor degree definitions. If this spanning of two consecutive factor
degree definitions occurs then the application of the + (plus) adder may he
appropriate to that factor considered nost significant

e.g. A specialist working in an area with limted or no ES professional supervision
or guidance may be required to provi de nmanagenent with advice relating to both
the results of studies and the effects such results could have upon program
policy or regulatory issues. In such cases, consideration of the + (plus)
adder may be appropriate for the Advice elenent. Only one adder is permtted
i.e. B+2 or B2+. Ratings such as B+2+ are not permitted.
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PROFESSIONAL RESPONSIBILITY

ADWVICR

DEGREE A

DEGREE B

DEGREE C

DEGREE D

“+” ADD 22

“+” ADD 22

IPLANNING AND ANALYSIS

Providing instruction and
technical guidance to
support staff assigned to

a study or survey and
guidance to other
professionals requesting
assistance and information
about a particular subject,
technique or approach.

Providing professional
ladvice and guidance to
lother professionals and
Imanagement personnel on
study or survey results,
lon methods of socio-
leconomic analysis or on
statistical techniques
land systems as they are
lapplied to the area
junder study.

Providing professional and
lexpert advice to profess-
lional and management
Ipersonnel on the socio-
leconomic implications of

arious studies or surveys
land the affect of their

esults upon policies,
[programs or regulations.

or

Providing expert advice
lon advanced analytical
Imethods and techniques
land the relevancy of
their use to the area

nder study.

Providing authoritative
land expert advice to
senior managers and

Ipolicy advisors on major
socio-economic issues
directly affecting policy

lor regulatory legislation.
Providing expert advice
lon policy or legislation
Imatters to senior officials
from other levels of
[government or the private
sector or representatives
of special interest groups.

[Degree 1

[Reviewing the extent and terms

lof reference of established or
recurring studies or surveys.
|JAnalyzing and

linterpreting data and information
Ipertaining to the study or

lsurvey and compiling reports and
forecasts that are reviewed by a

Imore senior analyst or manager.

30

75

121

166

[Degree 2

[Determining, in conjunction with

a senior analyst, manager or
client, the extent and the terms

lof reference of studies or

surveys. Analyzing and interpreting
[data, trends and information

[pertaining to the area of

review and preparing substantive
reports, forecasts or conclusions.

74

120

165

211

[Degree 3

[Determining the extent of complex
istudies or surveys and establishing
the relevant terms of reference.
JAnalyzing, interpreting and
lintegrating information,

trends and study findings from
related areas and other sources
land preparing comprehensive
reports, forecasts and conclusions.

164

210

255

IDegree 4
[Determining the extent of major

[Proportioning work into

iable studies or surveys,
lestablishing the overall assignment
[parameters and determining

the need for additional reviews.
JAnalyzing and interpreting the
results of the reviews and

[developing overall conclusions

land recommendations.

lassignments and initial investigations.

163

209

254

300




SUPERVI SI QN COORDI NATI ON

This factor is used to evaluate the work in terms of the assigned responsibility to
supervi se human, financial and physical resources or to act as the coordinator of the
activities of task forces and project teans.

Supervi sion of human, financial and physical resources wll range:

- fromthe occasi onal supervision of professionals or support staff and the
ef fective use of office services and equi prment;

- to supervision, through subordinate unit heads, of a |arge staff perform ng work
of a socio-econonic or statistical nature, the retention of consultants and the
negotiation of their fees, the adm nistration and control of a budget, the
admi ni stration of assignment funding and the planning of space, equiprment and
service utilization.

Coordination requires the incunmbent to act as the project teamor task force | ead and
wi |l range:

- fromcoordinating the activities of support or technical staff assigned to a
departnmental project or a series of closely related or recurring projects;

- to coordinating the activities of intergovernmental task forces or senior personne
fromthe private sector assigned to advisory conmittees or task forces.

NOTE TO RATERS

To maintain the val ue of sustained supervisory activities or the ongoi ng coordination of
proj ect teans, the requirenent to plan and review the work of consultants is not to be
consi dered under this factor. Consultants, as recogni zed experts in their respective
fields, do not require the sane kind of direction or assistance the normal naster/servant
rel ati onshi p demands.
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SUPERVI SI ON/ COORDI NATI ON

Degree 1 10

Responsi bl e for the occasional supervision
of professionals or support staff or

t he coordi nation of the activities of
support and technical staff assigned to
departmental projects and task forces.
Makes effective use of office service

and equi pnent and nodifies established
procedures to suit the need of the

unit, the project or the task force

Degree 2 75

Responsi bl e for the sustai ned supervi sion

of an organizational unit or the coordination
of the activities of professionals

assigned to departmental or interdepartnenta
project teans or task forces

Mai nt ai ns an aut horized budget, and

nmodi fi es assi gnnent procedures to suit
changi ng wor k envi ronnents.

Degree 3 150

Responsi bl e for the supervision, through
subordinate unit heads, of a large

staff perform ng work of a soci o-economc
or statistical nature or the coordination
of the activities of intergovernnenta
task forces or advisory committees
conposed of senior personnel fromthe
private sector. Is also responsible

for the hiring of consultants and the
negotiation of their fees. Admnisters

a budget or assignment funds and pl ans
the utilization of space, equiprment and
servi ces.
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| MPACT

This factor is used to nmeasure the EXTENT to which work assignnents inpact upon
i ndustrial sectors, geographic regions or segnents of the population and the
I NFLUENCE that a position can have upon an end product.

Assi gnnents usually consist of economc/social studies or require the devel opment of
survey material. End products are wusually in the form of results, conclusions or
recommendat i ons used by seni or managenment in their decision making.

A Extent refers to the size and diversity of the industrial sector, the geographic
region or the segnment of the popul ation i mediately affected by the assignment. Only
such primary inpacts are to be considered under this elenment, for nost federa
government projects, no matter how | ocalized, have secondary or tertiary affects upon

ot her sectors, regions or groups.

The size and diversity of the industrial sector affected will range:

- froma small industrial sector or segments of an industry;

- to large related industrial sectors.

The size and diversity of the geographic regions affected will range

- fromsnmall geographic areas having limted socio-econonm c diversity;

- to the whole country.

The size and diversity of the popul ation affected will range:

- fromsmal |l specialized or |ocal segnents of the popul ation having simlar
econom ¢ or social interests;

- to the total population.

B. I nfluence refers to the degree to which a position can affect, within the
organi zation structure in which it is located, an end product. In npst cases the
degree of influence dimnishes as the position's distance fromthe deci sion maki ng
authority increases.

The influence a position can have upon an end product will range

- fromwhere the studies and anal yses provide results formng part of |arger
assignnents or surveys, or provide conprehensive background material to be
used in studies carried out by senior analysts or supervisors;
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to where the studies provide recommendati ons that are accepted by
seni or managenent and have substantial influence on major decisions
af fecting federal policy or |egislation.
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IMPACT

EXTENT

INFLUENCE

DEGREE A

DEGREE B

DEGREE C

DEGREE D

The primary inpact of
the work affects a small
i ndustrial sector,
segments of an industry,
the social or econonic
devel opment of a small
geographic area with
limted soci o-econom c
diversity, or a small
speci al i zed segnent of
the popul ati on.

The primary inpact of the
work affects a significant
i ndustrial sector, the

soci al or economic

devel opment of a

signi ficant geographic
region, or a special
interest group representing
a significant segment of

t he popul ation

The primary inpact of the
work affects a ngjor
industrial sector, the
soci al or econom c

devel opment of a large
and di ver se geographic
region or a |large segment
of the population with
diverse or conflicting
interests.

The primary inpact of the

work affects |arge
related industrial
sectors, the social
econoni ¢ devel opnent
of the country or the
total popul ation.

or

IDEGREE 1

St udi es and anal yses
provide results formng
part of a |arger assignnent
or survey, or provide
conpr ehensi ve background
material that will be

used in studies carried

out by senior anal ysts

or supervisors.

35

43

52

60

IDEGREE 2

St udi es provide results

t hat are accepted by

seni or anal ysts or

supervi sors and contribute
to the design of surveys or
t he concl usi ons of ngjor
st udi es or the devel opnent
of prograns.

57

74

82

IDEGREE 3

St udi es provide concl usions
that are accepted

by management and have

subst antial influence

on the design of mjor
surveys or on

recomendat i ons

ari sing out of mmjor studies
or on program or regul atory
deci si ons.

80

88

97

105

IDEGREE 4

St udi es provide recom
nmendations that are
accept ed by senior
managenment and have

subst anti al influence

on maj or program or

regul at ory deci sions

or on decisions affecting
f ederal policy or

or | egislation.

102

110

119

127

IDEGREE 5

St udi es provi de recom
nendations that are
laccept ed by seni or
nanagenent and have
subst antial influence
on maj or deci si ons

af fecting federal
policy or |egislation.

125

133

142

150
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REPRESENTATI ON

This factor measures the extent to which a position is required to maintain contacts
or attend neetings as departnental representative with other Federal Governnent
Departments, other |evels of government, special interest or private sector
representatives and officials of foreign countries. Contacts wi thin the departnment
or attendance at inter-branch or inter-divisional meetings within the departnment where
the position is located are not to be considered under this el ement.

Representati on will range:

- fromcontacting other Federal Covernnent Departments and agencies, other |evels of
government or private sector and special interest groups to exchange information
or to explain approaches, nethods, prograns or policies.

- to attending nmeetings as the Federal Government's on-the-scene subject matter
expert assessing and responding to proposals affecting a significant sector of the
nati onal econony or the country's social situation.

or
Wien acting as Chairperson at neetings with representatives of industry or special

groups convened in advance of formal regulatory public hearings to reach
prelimnary agreenents or to resolve significant issues without formal hearings.
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REPRESENTATION

This factor is to he considered only when representation is an integral part of the duties
and occurs on a regular basis. Duties requiring contacts or attendance at neetings within
t he departnent, or the provision of support to the departnental representative, are not to
be rated under this factor. Support to own departnental representative is to be rated

under the advice el enent of Professional Responsibility

Degree 1 Poi nts
Contacting other departnents, other |evels of 10
government or private sector and specia
i nterest groups, to exchange information or to
expl ai n approaches, nethods, progranms or policies.

OR
Attendi ng regul atory hearings as an observer in
order to brief senior managenment on the proceedi ngs.

Degree 2
Attending neetings with officials from other 30
departnents, other |evels of governnent or the
private sector to ensure that the departnental
poi nt of view, policies and regul ations are under
stood and considered in the decision making process.

OR
Attendi ng regul atory hearings of a routine or
recurring nature to assess the econonic
i mplications of applications and subm ssions and
ensure that all economic aspects are presented
for consideration by the panel

Degree 3
Attending neetings with officials from other 60
departnments, other |evels of governnent or the
private sector where contentious issues are
consi dered and where the commi tment of
departnental resource. has to be negoti at ed.

R
Attendi ng regul atory hearings dealing with
contenti ous or precedent setting issues to ensure
that their economc inplications are understood
and considered in reaching regul atory deci sions.

Degree 4
Acting as the Federal Governnent's on-the-scene 100
subj ect matter expert at international neetings
assessi ng and respondi ng to proposals that could
affect a significant sector of the Canadi an
econony or the country's social situation

OR
Chairing neetings with representatives of
i ndustry or special interest groups, convened in
advance of a formal regulatory public hearing
to reach prelimnary agreement, or meetings that
attenpt to resolve significant issues wthout a
formal hearing.
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NUMBER

BENCH- MARK PCSI TI ON DESCRI PTI ONS

TI TLE

18

17

16

20

15

14

13

12

11

10

Assistant Director, International Trade Policy
Assistant Director, Industrial Prices Sub-Division
Seni or Analyst, Citizenship and Oficial Languages
Chief, Electrical Policy Analysis

Chi ef, Policy Advisory, Air Services Analysis
Secti on Head, Macroecononics, econonetrics

Head, M crobiology and Nutrition Statistics Unit
Commodi ty Econonmi st

Proj ect Leader, Special Surveys

Seni or Project Oficer

Research O ficer - Policy Studies

Di strict Econoni st (Non-Metro)

I ndustry Anal yst

Research O ficer - Indian Affairs

Tax Policy Oficer

Senior Statistician, Retail Trade

Forecaster, System and Forecast

Wat er Managenent Anal yst

Assi st ant Econom st

Statistician, Airport Activity Survey
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BENCH MARK PGSl Tl ON FACTCR RATI NGS

NUMBER  LEVEL DEPT. N&C P.R gCc |IM REP. I’gJN#S
18 7 AR C3 - 214 | D4 - 300 - 10| €4 - 119 - 100 743
17 7 sc 3 - 214 |3+ - 232 _ 150 D3 - 105 - 30 731
16 6 SEC C+ - 192 @3 - 210 .75 A4 - 102 - 10 589
20 6 EMR B+3 - 193 | C2+ - 187 .75 A3 - 80 - 30 565
15 6 cTC B3 - 172 | C3 - 210 - 10| B3 - 88 - 60 540
14 5 NEB B2+ - 150 B2 - 120 .75 2 - 74 - 30 449
13 5 HWC B2 - 129 | B2+ - 142 _ 75| A3 - 80 - 10 436
12 5 EMR B2 - 129 | B+3 - 186 ~ 10| A3- 80 - 30 435
11 5 sc B2 - 129 |B2 - 120 . 75| B2 - 65 ~ 10 399
10 5 TES B2+ - 150 |B2 - 120 - 10 B2 - 65 - 30 375
9 4 saC B2 - 129 |B+2 - 142 S 10| A2 - 57 - 10 348
8 4 ElC B2 - 129 |B2 - 120, S 10| A2 - 57 - 10 326
7 4 sc B2 - 129 |p+2 - 96 1 - 10| B2 - 65 - 10 310
6 4 IANC | Bl+ - 107 B2 - 120 _ 10| A2 - 57 - 10 304
5 4 FIN A+2 - 108 | Bl+ - 97 10| B2 - 65 - 10 290
19 4 sc BL+ - 107 A2 - 96 S 10 B - 43 ~ 10 266
4 3 TC A2 - 87 | AH - 52 - 10 BL - 43 - 10 202
3 3 EC A+l - 64 |BL- 75 - 10 A - 35 - 10 194
2 2 AR A - 43 - 30 - 10| B - 43 - 10 136
1 2 sc A - 43 - 30 - 10 A - 35 - 10 128

|-28



BENCH- MARK PCOSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 1 Level: 2

Descriptive Title: STATISTICI AN, Al RPORT ACTI VI TY SURVEY Point Rating: 128
AVI ATl ON STATI STI CS CENTRE

Sunmmary

Reporting to the Head, Airline Traffic and Econom ¢ Analysis Unit, collects

and assesses operational data on approxi mately 45 Canadi an and foreign airlines
operating donestic and international air services. Conducts special statistica
studi es and conparative anal yses to test survey methods and to service user
requirenents. Participates in the devel opnent of procedures covering the collection
processing, analysis and publication of Airport Activity and Traffic Flow data and

i mpl ement s proposed changes. Reviews the data reported by airlines and provides
operational and market share statistics to other governnent departments.
Participates in other divisional projects and perfornms other duties as required.

Duti es % of tinme

1. Col l ects and assesses the operational data fromthe 30
approxi mately 45 Canadi an and foreign airlines operating
donestic and international schedul ed services by:

- revi ewi ng and designi ng questionnaires for the
col l ection of the data;

- devel opi ng tables and catal ogue formats for the
publication of the data,;

- assessing the validity of data conpiled for
publicati on;

- preparing reports and textual material for publications and
speci al rel eases of data;

- updating reference nmaterial follow ng changes in
air service authorities and by initiating the
reporting of data by new airlines;

- reviewi ng and controlling the procedures used in

the collecting, editing, conpiling, analyzing and
publishing of airline statistics;

I-1.1



2.

% of

- revi ewi ng accounting practices used by airlines
operating in Canada and inpl enenti ng new or
revi sed procedures to facilitate the processing
of financial data follow ng changes in airline
accounti ng net hods.

Participates in the review and devel opnent of procedures
used in the collection, processing, analysis and
publication of Airport Activity and Traffic Fl ow data

by:

- deternmining the status of Airport Activity and
Traffic Flow publications in relation to Statistics
Canada' s publication standards and norns;

- devel oping revised edit criteria to reflect new
air service patterns and new services being
provi ded by the airlines;

- revising the statistics collected and produced by
the survey to reflect changes i n governnent
policy; and

- i mpl enenting new or revised procedures to accommopdat e
changes in data processing technology and in
government regul ations.

Tests the survey nethods and services user requirenments
by:

- conducting special statistical studies to ensure
that sound statistical and economic principles
are enpl oyed within the survey;

- conducting a comparative analysis of Airport
Activity and Traffic Flow data with data from
ot her sources such as other surveys within the
Centre and the International Cvil Aviation
Organi zation (1 CAO);

- i denti fyi ng assi gnabl e causes of fluctuations and
change and preparing and interpreting tine series
trends;

- interpreting and explaining the limtations of
the data and preparing reports on special studies
to nmeet user requirenents.

I1-1.30
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%of tine

4, Revi ews the tineliness, conpleteness and accuracy of
data reported and ascertains the data users operationa
and nmarket share statistics requirenments by:

- controlling a followup systemand indicating to
respondent airlines any irregularities or discrepancies
di scovered in their reports;

- i nform ng survey respondents of the status of
their reporting and the accuracy of their reports;

- provi di ng respondents with conprehensive instructions on
the filing of reports;

- neeting, on a regular basis, with personnel from
the Canadi an Transport Commi ssion's Air Services
Anal ysis Branch and with econom sts fromthe
Statistics and Forecast Branch of Transport
Canada, to discuss their statistical requirenents.

5. Al so participates in divisional projects and perforns
other related duties as required.

SPECI FI CATI ONS

15

Poi nts

Degr ee
Position Profile
The work is statistical in nature with the principal assignnments
being the collection and assessnment of airline operational data
and the continuing coordi nation of the quarterly
and annual report of the Airport Activity and Traffic Fl ow
Survey. Other studies result in the preparation of specia
data rel eases and the review and verification of data
sources and net hods of data conpil ation.
Nature and Conpl exity of the Wirk
Nat ure: The objectives of the Air Traffic Flow Survey are Al

defined by ongoing and existing practices established to be
in accordance with Statistics Canada and user requirenents.
bj ectives of studies covering specific airport or airline
activity or data collection and nethod assessnent are
defined by the data users or the Head, Airline Traffic and
Economic Analysis Unit.

11-31.3
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Degree Points

Conpl exity: The production of the Survey requires the

col l ection, assessnent and use of operational information
and data fromthe 45 Canadi an and foreign airlines opera
ting donestic and international air services in Canada

The factors considered are directly related (through the
subj ect and universe of the Survey) to airport and airline
activities and any changes proposed to statistical or
reporting nmethods or techniques are reviewed by the Unit
Head and the data users. A know edge of statistical theory
and principles and the relevance of their application in a
conputeri zed environnent is required along with an under
standi ng of the operational and accounting practices of the
airlines operating in Canada.

Pr of essi onal Responsibility

Advi ce: The work requires the provision of advice to Al 30
production staff on the procedures to be used in processing

the Airport Activity and Traffic Flow Survey data to ensure

its conpliance, accuracy and consistency. Also the limtations of

the data produced are explained to the users and

instructions are provided to survey respondents regarding

the conplexity and filing of reports and survey questionnaires.

Pl anni ng and Analysis: The extent and the ternms of the
Survey and of the ad-hoc statistical services are revi ewed,
to ensure that changes or proposed changes in Statistics
Canada's or the user's requirenments are reflected in the
type of information collected and produced. There is a
requirenment to review the methods used in the production of
Survey material or study results and to interpret the
statistical findings and limtations for the data users.
Reports and tine series data are prepared to suit the

user's requirenents.

Super vi si on/ Coor di nati on

There is no requirenent to supervi se other enployees or to 1 10
act as a project |eader.

| npact

Extent: The primary effect of the work inpacts upon the Al 35
carrier segnment of the aviation industry through the use

made of the data by governnent departnent analysts and the

airline personnel

11-32.4



I nfluence: The Survey and statistical services provide

data and information used in studies carried out by anal ysts
in Transport Canada and the Canadi an Transport Conm ssion

and by officials of airlines and air transportation

associ ations.

Repr esentati on

Dat a users and Survey respondents are contacted to explain
and interpret Survey material and questionnaire issues and
to enlist participation in and support of data collection

I1-1.33

Degr ee

Poi nt s
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BENCH- MARK POSI TI ON DESCRI PTI ON

Bench- Mark Position Number: 2 Level : 2
Descriptive Title: ASSI STANT ECONOM ST Poi nt Rating: 136
Sunmary

Reporting to the Chief, Processing and Retailing in the Food Markets Anal ysis
Di vi si on, assists econom sts with studies of food processing and retailing;
assists in maintaining an informati on system wites reports; and assists in the
devel opnent or evaluation of new or existing policies and prograns.

Duti es % of tinme

1. Assi sts nore senior econonmists to carry out studies in 80
the area of food processing and retailing to assess
informati on on the nunber and size of firns, production
met hods and narketing practices, the effect of vertical
integration on food prices, and effectiveness of
government policies and prograns, by;

- nai nt ai ni ng an awar eness of devel opnents in the
i ndustry, and of policy issues and rel ated research
in the department and el sewhere;

- i denti fying econom c research needs and di scussi ng
obj ectives with other econom sts and the Section
Chi ef;

- gathering informati on and data on new products
and processes, costs and prices and on ownership
and mar ket structures;

- suggesting an appropriate nethodol ogy, including
conput er prograns, to perform anal yses and confirm
or quantify relationships and effects;

- writing background reports on results of analyses,
with interpretations as required, for review by
the supervisor and senior officials, and occasion
ally for publication;

- usi ng know edge of industry institutions and
operations, and of appropriate theory and nethods
to assist in the devel opnent or eval uation of
policy options and prograns;

11-35.1



% of tinme

- participating in the devel opnent and mai nt enance
of an information systemon the food processing
and retailing sectors, and

- preparing briefing notes and di scussi on papers as
required for senior officials.

2. Performs related duties such as reviewing literature
and reports related to the food industry, and reports
on statistical or analytical nethodol ogy; nonitoring
mar ket performance through press and other reports,
and by contacts with econonmi sts and others in governnent
departments, and industry or marketing agenci es;
attendi ng sem nars and conferences; review ng and
criticizing papers and publications of various govern
mental or private sector agencies or individuals.

SPECI FI CATI ONS Degr ee

20

Poi nt s

Position Profile

The work is analytic in nature and includes obtaining

i nformati on and data on the food processing and retailing
sectors, and analysing the structure, conduct and performance
of these sectors, and preparing reports and forecasts for

use by senior analysts or project |eaders.

Nat ure and Conplexity of the Work

Nat ure: Objectives of the work are defined by the Section Al
Chief or a senior analyst and require gathering and assessing

econonmi ¢ i nformation on devel opnents in the food processing

and retailing sectors and carrying out anal yses to eval uate

the effect of government policies, or to identify changes

in production or in the structure and operation of these

sectors. The work requires being engaged sinultaneously on

a series of short-termindividual studies and on | onger

termwork as a nenber of a project team

Conmpl exity: Data and information are usually avail able
within the departnent, or from Statistics Canada, provincia
governments or industry sources, but the work requires a
know edge of how the data was gathered and processed in
order to make conparisons and identify trends. The anal yses
and forecasts generally nake use of established nmethods and

11-36.2
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Degr ee

Poi nt s

techni ques. Special or non-recurring studies occasionally
require that analytic nmethods or techniques be nodified,
and work with a senior econom st or the Section Chief to
devel op a suitabl e approach.

The work requires a know edge of econonic theory, and the
net hods and techni ques of data gathering, statistical
estimation, and econom ¢ nodelling. Some know edge and
experience in the use of conputers is required.

Prof essi onal Responsibility

Advi ce: Instructions and techni cal guidance are given to Al
support staff collating data and i nformati on or preparing

tabl es and diagrans for reports. As a menber of project

teans, the work requires advising other professionals

regarding the structure and operati ons of the food processing

and retailing sectors, and will provide sinmlar assistance

to ot her econom sts seeking information on the econom cs of

food processing and retailing. Draft reports, briefing

notes and mi ni sterial correspondence.

Pl anni ng and Anal ysis: The work requires discussing with
the Section Chief the objective and scope of individua
studi es and the resources required, and suggesti ng changes
in methods or techniques as may be necessary. Terns of
reference for project teams will al so be discussed and the

i ncunbent's role defined. Projects and studies require the
verification and anal ysis of data and preparati on of reports
and interpretations which will be reviewed by the project

| eader or the Section Chief.

Super vi si on/ Coor di nati on

There is no supervisor or project |eader responsibility. 1
The incunbent instructs support staff concerning the gathering
and col lation of data, or the preparation of reports.

| npact

Extent: The results of studies contribute to decisions and
reconmendat i ons enmanating fromthe Section that inpact on Bl
the food processing, distributing and retailing sector of

t he Canadi an econony with secondary inplications for Canadi an

CONsumers.

I1-2.37
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Degr ee Poi nt's

I nfl uence: Studi es and anal yses provi de background i nformati on for
use by senior economi sts and the Section Chief in

processing the effect of policies and prograns and devel opi ng
reconmendati ons for changes.

Representati on

The work requires contacting officers in other departnents 1 10
and provincial. governments and representatives of industry

to obtain data and informati on and in sone cases to explain

the purpose or results of studies.

I1-38.4
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BENCH- MARK POSI TI ON DESCRI PTI ON

Bench- Mar k Position Nunber: Level : 3

Descriptive Title: WATER MANAGEMENT ANALYST, Point Rating: 194
SOCI AL STUDI ES SECTI ON

Sunmary

Reporting to the Head, Social Studies Section studies the socio-econom ¢ and
spati al di nensions of water managenent. Provides advice and assistance to the

pl anners and managers of regional federal-provincial flood or water basin planning
projects. Provides advice, and prepares proposals, on a variety of water management
i ssues for consideration by managenment. Al so provides guidance to technical and
support staff and perfornms other duties as required.

Duti es % of Tine

1. I nvestigates the soci o-econom ¢ and spatial aspects 50
of , and the problens associated with, water management
policies, prograns and strategies by:

- exam ni ng and anal yzi ng the soci o-econom c, deno
graphi c and environnmental factors that affect, or
are affected by, the federal-provincial water
managenment policies, progranms and strategies;

- exam ni ng and anal yzi ng the geographic, environ
mental and regional socio-econom c factors affecting
t he water management or devel opment of particular
river or |ake basins;

- preparing background material describing the
probl ems and concerns neither covered nor created
by the existing policies, programs and strategies;

- preparing reports with solutions to problens or
proposing the devel opment of new programs or the
nodi fication to the content or thrust of existing
prograns to increase their sensitivity to regiona
and environmental issues.

2. Provi des advice and assistance to the planners and 25
managers of regional federal-provincial projects by:

11-3.1



3.

% of

tinme

- revi ewi ng the soci o-econom c and spatial inplication that
general water nanagenent policies, prograns and strategies
coul d have upon local and regional problens in such areas
as flooding or river basin planning;

- anal ysing alternative solutions proposed to
al | eviate such problems and determ ning the
financial gain or loss inplications that the
alternatives could have upon those affected

- carrying out studies of specific water managenent
i ssues at the request of planning boards and
pl anners, to enable themto establish project
priorities and make appropri ate water nmanagenent
deci si ons.

Provi des advice to the Section Head and the Chief, 20
Soci o- Econoni ¢ Division, and prepares recomendati ons

for their consideration on a variety of water nanagenent

i ssues bhy:

- summari zing the content of technical reports and
papers on the | atest econom c, social, geographic,
envi ronment al , denogr aphi c aspects of water
managenent ;

- exchangi ng i nformati on and mai ntai ni ng contacts
with professionals in other federal governnent
departnents, other |evels of governnent, academc
institutions, etc. on natters relating to water
managenent ;

- preparing proposals for consideration by manage
ment, to effect changes in policies, prograns and
strategi es to overconme problens identified by
regi onal and | ocal planners;

- attendi ng departnental neetings as the divisiona
representative, to exchange information, to
expl ain the soci o-econom c inplications of studies
carried out and to keep managenent i nforned of
current trends and devel opnents.

Al so provides guidance to technical or support staff 5
assi gned to divisional studies, advises managenent on

the need to hire consultants to carry out specia

studi es and perfornms other duties as required.

I1-3.41



Degr ee

Poi nt s

SPECI FI CATI ONS

Position Profile

The work is socio-economic in nature, with the principle
responsibility being the study of water resource managenent
pol i cies and prograns.

Nat ure and Conplexity of the Wrk

Nat ure: The objectives of the assignnents are defined by A+l
the Division Chief, Unit Head or regional planners, with
responsibility to transpose those objectives into study
deadlines and priorities. Assignments consist of long term
i nvestigations of the inpact that departmental policies,
prograns and strategi es have upon Canadi an wat er nmanagenent
and pl anning. Shorter studies in specific areas are al so
requested by |ocal and regional planners. The information
and data used is drawn fromthe rel ated subject areas of

| and use and basin planning, flood damage and control, and

t he soci o-economi c devel opment of | ake and river basins.

Compl exity: The data and information selected for use in
the studies is usually available from departnmental sources
or regional offices. The factors considered are of an
econom c, social, denographic and geographic nature and

their relationships to water resource planning are generally
under stood and apparent. The assignments require the
application of devel oped theories and precedent to current
and particular enpirical situations. Case study nethodol ogy
is often used in the review of specific problens and there

is arequirenent to develop or review ideas or hypotheses

to explain or describe particular circunstances.

Pr of essi onal Responsibility

Advi ce: Advice is provided to engineering and technical B
personnel involved in water resource managenent in the

department, other departments and the provincial governnments

on the soci o-econom c inplications of the departments

policies, programs and strategies. Al so advises divisiona

nmanagenent on current trends and devel opnents in water

resource nmanagenent and provi des techni cal guidance to

support staff assigned to studies and projects.

11-42.3
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Degr ee Poi nt s
Pl anni ng and Anal ysis: Reviews the extent and terns of
reference of the studies with the Unit Head or resource
pl anners to ensure their rel evancy. Analyses and eval uates
the alternative solutions proposed by regional planners and
prepares technical reports, papers and sumuaries that are
reviewed by the Unit Head or regional planners.
Super vi si on/ Coor di nati on
There is no sustained or significant supervisory or project 1 10
| eadership responsibility.
| npact
Extent: The primary effect of the work inpacts upon the Al 35
soci o-economri ¢ and environmental plans devel oped by regional
pl anners for particul ar geographic areas enconmpassed by
| ake or river basins.
I nfluence: The results of the investigations and studies
provi de conprehensive background material that is used by
di vi si onal managenent or by | ocal and regional planners.
The results of the studies also enable regional planners to
establish project priorities or provide proposals for
change in departmental policies and programnms for consideration by
the Division Chief or the Director
Representati on
The work requires the exchange of information with and the 1 10

expl anati on of aspects of policies, progranms and strategies
to regional planners, engineers, scientists and other

prof essional s fromother departnents, other |evels of
government and academ c institutions.

I1-3.43
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BENCH- MARK PGOSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 4 Level: 3

Descriptive Title: FORECASTER, SYSTEM AND Poi nt Rating: 202
FORECAST DI VI SI ON

Sunmary

Reporting to the Chief, System Forecasts Division, participates in studies designed
to nmeet the forecasting requirenents of the Air Adm nistration. Produces, or assists
in the production of official Canadian Air Transport Adm nistration (CATA) forecasts,
acts as technical advisor for at least two forecasting areas and revi ews and comments
upon aviation activity forecasts produced outside the Branch. Participates in |ong
term technol ogi cal and econom c environnent studies of the air transportation

i ndustry in Canada and occasional |y provides technical guidance to support staff on

proj ect assignnents.

Duti es % of tinme

1. Participates in studies designed to neet the. forecasting

requirenments of the Air Adm nistration, by: 15

- i dentifying possible sources of data to be used
inthe preparation of air traffic statistics and
forecasts;

- col lecting, conpiling, organizing and distributing
statistical and forecast information relating to
air traffic and airport activity;

- verifying the consistency and conparability of
the various sets of data obtained and nodifying
the data to permt conparison

- preparing, or participating in the preparation of
reports, research papers or technical notes on
aviation activity forecasting;

- mai ntai ning a collection of published econonic
reports, statistics and forecasts relating to air
traffic.

I-4.1



2.

% of

Produces independently, or as a project team nenber,
the official CATA forecasts of Canadi an Aviation
Activities and acts as technical advisor in at |east
two forecasting areas, by:

collecting and conpiling data relating to the

past growth of air traffic in Canada and abroad
and to past and projected econom c, denopgraphic,
environnental and technical circunstances;

sel ecting and/or nodifying forecasting techni ques
and undertaking studies to inprove aviation
forecasting techni ques;

defining the non-quantifiable air traffic variables
usi ng dunmy vari abl es and covari ance anal ysi s
t echni ques;

bui | di ng econonetric nodels to establish the
causal relationships between aviation activity
and soci o- econom ¢ and denographi c vari abl es
using linear regression, non-linear regression
and sinmul taneous estimation techniques;

anal yzing the data to deternine trends using tine
series anal ysis techni ques such as growt h curve
fitting, exponential snoothing and Box-Jenkins;

maki ng forecasts of passengers, aircraft novenents,
cargo and mail on aggregated and di saggregat ed
bases for Canadian airports and the airspace
system under the Departnment’'s control

maki ng special forecasts for specific sites as
required

al l ocating forecasted air traffic on a network
basi s using operations research techni ques, such
as mat hematical programm ng and interchange
conput er prograns;

advi sing on forecasts and trend information
relating to at least two of the follow ng forecast
areas: - macro-econom cs, annual passengers,

I'1-4.46
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% of tine

peak period passengers, annual aircraft nmovenents,
peak period aircraft novenments, general aviation
cargo and mail or aircraft technol ogy;

- expl ai ni ng the observed data and providing the
theoretical considerations to forecasting using
factor analysis and data reduction techniques.

3. Revi ews, and provi des comrents on, aviation activity 15
forecasts produced outside the Branch, by:

- anal yzing the nethods used and the results obtained
fromregional forecasters and forecasters of
manuf acturi ng organi zations, air carriers, |ATA
etc.;

- di scussing the nmethods and results with the other
forecasters and preparing reports showi ng the
val ue or relevancy of the materi al

4, Participates in long termtechnol ogi cal and econom c 10
studies of air transportation in Canada, by:

- assi sting senior anal ysts conducting economc
studies relating to the future environment of the
avi ation industry;

- establ i shing and maintaining data files containing
current information on the econonic environnent
of the air transport industry.

5. Exchanges forecast and statistical information with 10
econoni sts, statisticians and forecasters from gover nnent
departnments and organi zations interested in aviation
activities. Cccasionally provides technical
gui dance to support staff assigned to projects or
studi es and ensures the information produced is accurate
and consistent.

SPECI FI CATI ONS

Degree Points

Position Profile

The work is statistical in nature, providing support for
the Air Administration's planning activities. Assignnents
range from segnents of |arge studies as in the Canadi an
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Passenger Traffic Forecasts update, to the review of a
particular issue, as in the STOL/VIOL study exam ning the
potential to inprove service between Victoria and Vancouver

Nature and Conpl exity of the Work

Nat ure: The objectives of the assignnments are defined by A2
ongoi ng forecast practices or, as in the case of individua

studies, are established in discussion with the Chief or

ot her supervisory personnel. The work requires responsibility

to suggest, select and nodify the nethods and approaches

used. The forecasting and individual studies are conducted

within the aviation segment of the transportation industry

subj ect area.

Conpl exity: The work requires the collection and use of
avi ation data and rel ated econonmi c, denographic and techno
| ogi cal information. Mdst of the information used is

avail able fromcarriers, airports, the aviation industry

and Statistics Canada, but sonme additional sources may have
to be identified and verified for the individual studies.
There is a requirement to consider and quantify the causa
rel ati onshi ps between the aviation industry factors and

such soci o-economnm ¢ and denographic factors as average

i ncone and size of population. The work requires a thorough
know edge of statistical theories and principles, a good
under st andi ng of econonetrics and operations research and
the application of such techni ques as |inear regression

mat hemati cal programm ng and gravity nodeling.

Pr of essi onal Responsibility

Degr ee Poi nt s
87
A+1 52

Advi ce: There is a requirement to provi de advice on the
nature and content of aviation statistics and on the nethods
enmpl oyed, to professionals within and outside the Branch
Techni cal gui dance and instruction are provided to support
staff assigned to studies and forecasts.

Pl anni ng and Anal ysis: The adequacy of the ongoing forecasts
and forecasting techniques are reviewed with the Chief and

the forecast users, and additional requirenments are considered
within the overall framework of the Air Administration's

dat a needs.
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Degr ee Poi nt s
The data collected has to be analyzed and interpreted to
ensure its relevancy and consistency and to pernmit conparability.
Data trends are anal yzed for preparation as
of ficial CATA forecasts and published reports using growh
curve fitting, exponential snoothing and Box-Jenkins techni ques.
Super vi si on/ Coor di nati on
Occasionally there is a requirenent to provide technical 1 10
gui dance to support staff.
| npact
Extent: The primary effect of the work inpacts upon the B1 43
air transportation industry including the airlines, airports,
hotel s and concessionaires for passengers, cargo and mal..
The forecasts and statistics prepared al so inpact directly
upon the planning activities of the Air Adm nistration
Influence: The forecasts and statistics prepared are
reviewed by the Chief before publication, or provide information
that is reviewed by senior anal ysts or nmanagemnent
personnel before being considered for planning purposes.
Repr esentati on
Information i s exchanged and techni ques are discussed with 1 10

forecasters and anal ysts from governnent departments
(Statistics Canada and Canadi an Transport Conm ssion) and
ot her organi zations interested in aviation forecasts and
statistics.
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BENCH- MARK PGOSI TI ON DESCRI PTI ON

Bench- Mark Position Number: 5 Level : 4
Descriptive Title: TAX POLICY OFFI CER Poi nt Rating: 290
Sunmmary

Reporting to a Chief in the Tax Anal ysis Section, conducts studies in an assigned
area of responsibility to assess proposals for changes in tax policies and devel op
alternatives, nakes quantitative estimates of revenues and the other fiscal effects
of changes in the tax system and provides information and advice to senior
officials in the departnent, to other departnents and to representatives of

i ndustry sectors.

Duti es % of tine

1. Carries out studies in an assigned area of responsibility, 50
such as the taxation of northern all owances, incone
tax deductions for Canadi ans worki ng overseas, or the
devel oprment of commodity sal es tax sinulation nodels,
to assess tax proposals received from outside sources,
having regard to their admnistrative feasibility, the
interest of other departnents and the revenue objectives
and exi sting social and economc policies of the
gover nnent, by:

- anal yzi ng and eval uati ng proposals from outside
sources concerning tax policies and prograns in
the assigned area of responsibility;

- participating in branch, departmental and inter
departnental working groups to advise on the tax
and revenue inplications in the area of responsibility,
of new or nodified programs or policies;

- assessing and eval uating, in conjunction with the
Chief, the effectiveness of existing tax reginmes
and their inpact on the private sector, and
devel oping alternative policy positions to suit
current and future governnent requirenents and
obj ecti ves;

- mai nt ai ni ng an up-to-date know edge of tax |egislation
and regul ati ons and of their application by
Revenue Canada (Taxation), and an awar eness of
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ot her governnent policies and progranms and federa
provinci al agreenments or foreign treaties in the
assigned area of responsibility; and

- preparing reports and briefing material on behal f
of the Chief for use by senior officials or the
M ni ster.

Provides quantitative estinmates, as required by a
Chief, of the fiscal affects of changes to the tax
system for use by senior officials in the departnent
or in other departments, by

- devel oping statistical estimation techniques
relating to taxation and revenues;

- mai nt ai ni ng up-to-date estimtes or actual data
on revenue collections in the assigned area of
responsibility; and

- devel oping a quantitative sunmary of the fisca
af fects of changes or proposed changes to the tax
system

As required or directed, participates in consultative
and representational duties relating to the assigned
area of responsibility, by

- providing informati on and advice to departnenta
and interdepartnmental conmittees regarding the
intent, application and inplications of existing
or proposed tax policies;

- dealing with representatives of private industry
sectors to explain or discuss federal tax policies
in the area of responsibility; and

- serving as a resource person or adviser to senior
officials at departnental or interdepartnenta
meet i ngs and wor ki ng groups.

Perforns ot her duties such as drafting reports concerning
the results of neetings or discussions, drafting

letters for the signature of senior officials and the
Mnister in reply to enquiries fromthe public, and
occasionally lecturing recruits in Revenue Canada
(Taxation).

I1-5.52

% of tinme

25

15

10



Degr ee

Poi nt s

SPECI FI CATI ONS

Position Profile

The work is analytic in nature and concerns the study of
existing tax policies and proposed changes, devel oping
alternatives and estimates of their fiscal effects for use
by officials in the departnent and ot her departnents, or
representatives fromthe private sector

Nat ure & Conplexity of the Work

Nat ure: Studies are concerned with an area of tax policy

or anal ytic procedures as assigned by one of the Chiefs in

the Section. Objectives are defined and require participation
in project groups to anal yse proposed anendnents to

tax policies and | egislation, and prepare reports indicating
the econom c, social and fiscal effects. There is an

occasi onal need to discuss proposed changes and their
inplications with officers in other departrments or representatives
of business or industry, and to suggest alternative

nmeasures. Current estimates or factual data on revenue
collections in the area of responsibility are devel oped and

a quantitative summary of the effect of changes in the tax
systemis nade.

A+2

Compl exity: Information and data on tax revenues in the
assigned area are usually avail able from Revenue Canada
(Taxation), but may need to be nodified and extrapol at ed

for use in analytic and estimation processes. Changes in
the tax legislation or regulations will alter the social

and econonic variables and their relationships, and may
require the devel opnent or nodification of nethods and
techniques to verify data or estinate revenues.

The work requires a good know edge and under st andi ng of

Canadi an tax structures and regulations in the area of
responsibility, and their relationship to federal or provincial
prograns or foreign treaties, and their effect on

i nvestment or the devel opnent of business and industry.

Also required is famliarity with accounting practi ses and

the legal requirenents and constraints on business and

i ndustry.
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Degr ee

Poi nt s

Pr of essi onal Responsibility

Advi ce: As a resource person or nenber of departnental or Bl+
i nterdepartnental working groups, provides information and

advi ce on tax and revenue issues in the area of responsibility,

and devel ops quantitative data or statistical estinmates on

the fiscal effects of changes or proposed changes in tax

policies for use by the Chief and other senior officials.

Attends neetings with private sector representatives to

di scuss or explain the application of tax policies and

regul ations in the assigned area of responsibility.

Pl anni ng and Anal ysis: Assignments require anal ysing
extensive data on actual revenues and estimating the effect
on revenue of changes or proposed changes in tax |egislation
or regulations in the assignnent area, as well as their

i mpact on the private sector, and preparing summary reports
of revenues and ot her effects of changes in the tax regine.

Super vi si on/ Coor di nati on

There is no supervisory responsibility, although there is 1
an occasional requirement to coordinate the drafting of
budget briefing notes in respect of the assignnent area

| npact

Extent: The primary inpact of the work is on decisions B2
made by senior officials on tax policies and regul ations

that affect the assigned area of corporation or persona

i ncome tax, or commodity tax or tax incentives. Such

deci sions can affect a significant sector of business or

i ndustry, or the segment of the population that is subject

to a particular tax or tax benefit.

I nfluence: Statistical estimates and sunmmaries of the
fiscal effects of tax changes and the disincentives for
private sector groups are included in reports and briefs
that are accepted by the Chief and are used by senior

of ficials maki ng decisions on tax policies and regul ati ons.

Repr esentati on

The duties include participating in interdepartnental
committees and working groups as a resource person in
regard to the area of responsibility, and dealing with
nenbers of the public to explain the intent and application
of tax policies or regulations.
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BENCH- MARK PGSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 6 .
Level : 4

Descriptive Title: RESEARCH OFFI CER - | NDI AN AFFAI RS Poi nt Rating: 304

Sunmmary

Reporting to the Chief, Research Division, plans and devel ops soci o- economi ¢ studies
and projects carried out by consultants, to fill priority know edge gaps about the
condi tions of Canada's |ndian population and to maintain a conprehensive and reliable
data base. Devel ops and conducts, either individually or as part of a nmulti-

di sciplinary team (when in-house resources are avail able), socio-econon c studies and
projects investigating the problens experienced by Indians. Provides advice and
information, and interprets trends to Branch and D vi si on nanagenent on such subjects
as I ndian/ non-1ndian relations, problens on Indian socio-econom c devel opnent, and the
costs and benefits of departnental prograns.

Duti es % of tine

1. Devel ops and pl ans soci o-econom ¢ studi es and research 50
projects, carried out by consultants, relating to the
acquisition of priority know edge on issues affecting
the conditions of Canada's Indian population and to
t he mai nt enance of a conprehensive and reliable data
base by:

- receiving briefs, and explanations fromthe Chief
on the direction and the scope of approved studies
and projects and devel opi ng proposals for those
studi es to be undertaken by consultants;

- proposi ng the use of those consultants possessing
the qualifications and experience necessary to
carry out the studies and projects;

- devel opi ng and enunerating the terms of reference,
establ i shing the performance indicators and
det erm ni ng deadl i nes;

- revi ewi ng progress reports, discussing problens,
suggesting sol utions and preventing deviations
fromthe established terns of reference
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% of

- reviewi ng and assessing the consultants reports,
proposi ng acceptance or rejection of the findings
and reconmendi ng further actions when necessary;

- suggesting additional studies of |Indian conditions
and activities to update and expand the depart
ment al data base.

Devel ops and conducts studi es and/or participates on
mul ti-disciplinary teams investigating the socio-economnc
aspects of problens experienced by Indians by:

- anal yzi ng the probl em and devel opi ng a work
program and schedul e to establish and neet realistic
obj ecti ves;

- determ ning or devising the nost appropriate
techni ques to be used in sanpling, interview ng,
constructing questionnaires, conducting statistical
anal ysis, etc.;

- sel ecting sources of information fromcurrent
literature, documents, files, records, archiva
material, etc., and assessing their rel evance and
reliability;

- preparing, in consultation with the Chief, the
manpower and cost budget for each study;

- determ ning the need for, and arrangi ng when
avail abl e, the in-house resources required to
carry out the study and scheduling the use of
such resources;

- controlling the cost, scope and schedul e of the
study assessing the need for changes and correcting
any devi ati ons;

- preparing progress reports on the financial and
technical status of the study;

- preparing a detailed report incorporating the
study nethods and findi ngs, providing concl usions
and proposing further actions when necessary;

I'1-6.57
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- consulting with coll eagues in governnents, industry
and academic institutions to exchange vi ewpoints
and informati on and establishing |ines of contact
with native associations and individuals to
obtain their views and an understanding of their
concerns.

3. Provi des advice and information, and interprets trends 30
to Branch and D vi si on managerment on such subjects as
I ndi an/ non-1ndi an rel ati ons, problens of |ndian socio
econoni ¢ devel opnent, and the costs and benefits of
Depart nmental prograns by:

- integrating the conclusions of Branch studies and
projects with the findings of outside research

- identifying informati on gaps and proposing projects
to gather additional data;

- anal yzi ng the effect of government policies and
prograns relating to the soci o-econoni c devel opnent
of Indian people and proposing future areas of
i nvestigation;

- assessing the cost/benefit ratio of the various
departnental prograns in terns of existing and
proposed poli ci es;

- preparing and presenting nmenoranda and papers to
managenent ;

- attending interdepartnmental neetings to exchange
i nformati on or discuss study prograns.

SPECI FI CATI ONS Degr ee

Poi nt s

Position Profile

The work is analytical in nature, with the nost significant

duty bei ng the planning, devel opi ng and eval uati ng of

contract work carried out by social scientists investigating
the conditions affecting Canada's Indian popul ation
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Degr ee Poi nt s

Nature and Conplexity of the Work

Nat ure: The objectives of the projects carried out by B1+ 107
consultants or departnental personnel are detern ned by

seni or managenent and approved by the Chief. The incunbent
isrequired to determine the project's requirenents and

devel op a work programto ensure the objectives are acconplished
The variety of issues, concerns or problens

affecting the different segnments of the Indian popul ation

often require the conduct of a number of unique studies

si mul t aneously. Such specific studies involve the analysis

and review of information and data relating to both the

econom ¢ and soci al aspects of Indian and non-Indi an popul ati ons
in a particular area.

Compl exity: The work requires the selection and use of
information and data fromcurrent literature, archiva

material, departrmental files and fromthe area under study

and the consideration of the social and econonic factors

af fecting both Indian and non-Indi an popul ati ons. Mst

studies require the use of established nethods, but sone of

the nore uni que studies may require the nodification of

data gathering, analysing and interpreting techniques. A

know edge of economic and sociol ogical theories and principles
is required, along with an understandi ng of such data

collecting techniques as sanpling, interview ng and questionnaire
construction and of the departnental policies and

programs affecting the soci o-econonic conditions and devel opnment of
I ndi an peopl es.

Pr of essi onal Responsibility

Advi ce: Provides advice and interprets trends in such B2 120
areas as Indian/non-Indian relations, to the Chief and the

Director. Also advises program managers and social scientists

on the conditions affecting, and the concerns of, Indian

groups.

Pl anni ng and Analysis: The work requires the devel opment
of terns of reference, the establishnment of performance

i ndi cators and the deternination of schedul es and deadl i nes.
Also, in consultation with the Chief, the work requires the
preparation of a resource and cost budget and reports
indicating the project's progress. Evaluates reports
prepared by consultants and departnental teans, identifies
i nformati on gaps, suggests additional studies and integrates
the findings into proposals for consideration by the Chief.
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Degr ee Poi nt s

Super vi si on/ Coor di nati on

There is no significant or continuing supervisory conmponent 1 10
to the work.

| mpact

Extent: The primary effect of the work inpacts upon those A2 o7
formul ating or amendi ng policies and prograns affecting the

condi ti ons or devel opnent of Canada's Indian popul ation

The primary effect of the studies investigating specific

probl ems i npacts upon that segnment of the Indian popul ation

directly concerned.

I nfluence: The studies provide further know edge rel ating

to the socio-economc issue affecting |Indians and suggest
answers or solutions to problens being experienced by
particul ar Indian groups. Such findings are accepted by

the Chief and could contribute to the review and anendnent

of policies and prograns ained at inproving the soci o-econonic
condi tion of Indian peoples.

Repr esentati on

The work requires the contacting of professionals in other
departnents, industry and the universities to discuss

i ssues and exchange information. There is a requirenent to
contact Indian associations to obtain their views and to
gai n an understanding of the nature and extent of the

soci o-econoni ¢ conditions and probl enms bei ng experienced.
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BENCH MARK POSI T1 ON DESCRI PTI ON

Bench- Mar k Position Nunber: 7 Level: 4

Descriptive Title: Industry Analyst, Poi nt Rating: 310
I ndustry Anal ysis Section

Sunmmary

Reporting to the Head, Industry Analysis Section, devel ops and applies nethods and
techni ques used in the production, analysis and verification of estinmates of gross
donestic product, (in current and constant dollars at factor cost) for an
assigned group of industries. Analyses and evaluates the estimates and interprets
themin the Iight of current economni c devel opnents. Provides advice and
consultative service to data suppliers and users and directs staff in the uses and
preparation of the estimtes. Conducts periodic detailed structure and perfornmance
studi es of specific industries and perfornms other analytical and statistica

duties relating to the operation of the Section.

Duti es % of tinme

1. Devel ops and applies nethods and techni ques used in 20
the production, analysis and verification of estinates
for an assigned group of industries by:

- conducting continuing reviews to detect biases,
breaks in continuity or other factors affecting
the time series character of the estinmates;

- analysing, in consultation with the subject
matter specialists, the nature and causes of
changes in source data, such as changes in survey
coverage, definition of items, classification
collecting or inputation procedures, or any other
changes i npacting upon the consistency or
suitability of the data;

- eval uating and quantifying the inpact of data
discontinuities on the estinmates and devel opi ng
appropriate corrective nethods;

- nodi fyi ng neasurenent net hods, when required, to
refl ect technol ogical, structural or other devel opnents
in each industry;

- revi ewi ng and di scussi ng neasur enent concepts and
conventions with divisional and branch personnel
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2.

- ensuring that the Canadi an System of Nationa
Accounts concepts are correctly inplemented for
the assigned group of industries.

Anal yses and eval uates the estimtes for the assigned
group of industries and interprets their value in the
Iight of current econom c devel oprment by:

- det erm ni ng which estimtes require the nost
t horough review, review ng the adequacy of the
data used in the preparation of estimtes and
subj ecting the data to various statistical or
anal ytical checks;

- reconciling the estimates with related series
originating fromw thin Statistics Canada or
out si de sources such as other governnent departments
and Trade Associ ations;

- interpreting the value of the estimates in relation
to current econonic information obtained from
trade journals, the financial press, annua
reports, and specialists in industry or government;

- devel opi ng nmet hods to overcone problens identified
in the estimate reviews, in the nore difficult
cases these are developed in consultation with
the Unit Head.

Provi des technical advice and consultative services to
data suppliers and users, and directs staff on the
uses and preparation of estinmates by:

- review ng the various uses of the estinmtes and
providing interpretations and advice on the conceptua
nature and specific limtations of individual neasures;

- consulting with experts in specific fields regarding
the effect various economc and industrial factors
have upon current output;

- mai ntaining liaison with data suppliers to keep
i nformed of survey or tabul ati on changes;

I1-7.63
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% of

- revi ewi ng specifications and inform ng data
suppliers of data requirements for the assigned
i ndustries;

- explaining to the users the availability,
suitability and imtations of the estimates;

- specifying the data to be used in conpiling
annual series and deternining the nethod to be
used when transformng the series into estimates;

- ensuring that changes resulting fromrevised data
and nodi fied nethods are incorporated in the
annual series;

- providing interpretations and preparing reports
for internal and external distribution

Conducts periodic in-depth studies of specific industries 20
by:

- gathering relevant data and information froma
variety of internal or external sources;

- eval uati ng and synt hesi zi ng data and when necessary
recommendi ng changes to existing data bases and
conpi | ati on met hods;

- statistically analysing data relating to such
aspects of the industries as major products,
maj or i nputs and their sources, cost structures,
technol ogy, productivity, etc.;

- preparing reports for publication summarizing the
results of the studies and indicating the factors
and events affecting the industry under review.

Al'so prepares technical reports, briefs and menoranda,
participates in the planning of the Unit's work program
attends neetings, and serves as divisional representative
on conmittees, boards and panels.

I'1-7.64
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Degr ee

SPECI FI CATI ONS

Position Profile

The description of this position covers a nunber of industry
anal ysts, each responsible for the production, analysis and
verification of annual estimates of gross donestic product
for an assigned group of industries representing a significant
part of the Canadi an econony. The conposition and range of

i ndustries assigned to one position may vary fromyear to
year depending upon the expertise available in the Section.
The estimates and the results of specific industry studies
are used by subject matter specialists of Statistics Canada
and by analysts in other departnents, other |evels of
government, busi ness and industry.

Nat ure and Conpl exity of the Wirk

Nat ure: The annual distribution of the estimates in publications B2
such as the "G oss Domestic Product By Industry" and

the need for their continual verification and eval uation

| argely prescribes the objectives of the work. There is a
requi rement to determ ne which estimtes need a nore thorough
review and the extent to which changes in data sources or
statistical manipulation affect the estimates. Current
economi ¢ and i ndustry infornation, obtained from publications,
reports and specialists in governnent and industry, are
considered in the anal yses and eval uation of the estinates,
and the data bases covering the group of industries have to
be nonitored and updat ed

Compl exity: The work requires a continual review of data
and data sources and the nethods of data mani pulation to
ensure estinates are conprehensive, tinely and consistent.
Changes within an industry or to survey coverage can seriously
conprom se the value of an estinmate and additional or
alternative data sources nmay have to be | ocated and verified
when the estimtes do not provide appropriate results. A

t horough know edge of econonmic theories and statistica
nethods is required al ong with an understandi ng of the
framewor k underlying the Canadi an System of National Accounts.
A thorough understandi ng of product neasurenent conventions
and of the products, prices, markets and technol ogi es

relating to the assigned group of industries is also required.

I'1-7.65
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Degr ee Poi nt s

Pr of essi onal Responsibility

Advi ce: The work requires the advising of the data suppliers A+2

regarding the data requirenments and net hods of reporting. 96
Advice is also provided to the users on the suitability,

availability and linmtations of the estinmates.

Pl anni ng and Anal ysis: The work requires the deternination

of which estimtes demand the nbst thorough review and to

delineate the options to be considered. In conplex cases,

the solutions are decided in consultation with the Unit

Head. To ensure the integrity of published material, the

nmet hods and data require periodic review and the validity

of the estimates nmust be evaluated in consultation with the

subject matter specialists within the division. Reports

have to be prepared, summarizing the results of the anal yses

and highlighting the factors and events affecting the

structure and performance of each industry revi ewed.

Super vi si on/ Coor di nati on

There is no supervisory requiremnent, but guidance is provi ded 1 10

to professional and support staff preparing the annua
i ndustry neasures.

| npact

Extent: The primary effect of the work inpacts upon the

users of the data, such as the Bank of Canada, Departnent B2 65
of Finance, Econom c¢ Council of Canada, | abour organizations,

i ndustry representatives and academ c institutions. Such

users are equated to a special interest group representing

a significant segnent of the popul ation

I nfluence: The results of the work are accepted, except in
the nmost conpl ex cases, by the Unit Head and contribute to
the concl usi ons of maj or studies conducted by the users.

Representati on

The users and data suppliers are contacted to explain the 1 10
net hods and techni ques used in conpiling and eval uating the

estimates and neasures, to respond to requests for interpretations

and to seek alternative sources of data.
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BENCH- MARK POSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 8 Level : 4

Descriptive Title: DI STRICT ECONOM ST ( NON METRO) Poi nt Rating: 326
BRI TI SH COLUMBI A - YUKON TERRI TORY
REG ONAL ECONOM C SERVI CES BRANCH

Sunmary

Reporting to the Manager, Regional Econonic Services Branch, provides an information
and anal ysis service covering the non-netro | abour market area of the British

Col unmbi a - Yukon Territory Region. Provides technical support and assistance to

seni or officers and program adnministrators on matters relating to the non-netro

| abour market situation and provides technical guidance to a junior economst. Also
eval uates the Comri ssion's econom ¢ and fiscal activities and perforns other related
duties.

Duti es % of tine

1. Provides an information and analysis service on matters

relating to the non-metro | abour market situation by: 40

- mai nt ai ni ng a conti nuous study of regional
provi nci al and national |abour market conditions,
econonic profiles and devel opnents and nonitoring
the regi onal and national |abour data collection
prograns,

- collecting or directing the collection of basic
data and consulting with the data users to identify
and sel ect data sources and systens to inprove
t he service

- deternmining, in conjunction with the users of the
service, the useful ness of existing studies and
dat a,

- nodi fyi ng and devel opi ng net hods and forecast
nodel s to deternine trends and prepare estimates,

- anal yzing and interpreting the rel ationship
bet ween the vari abl es consi dered

- preparing reports and bulletins illustrating the
area's | abour market conditions, economic devel opments or
probl ems, and distributing the materia

I1-8.68



% of tine

wi thin the Conmi ssion to other departnents, other
| evel s of governnent, industrial organizations
and research agenci es,

- pl anni ng and desi gni ng, upon demand, enpl oyer
surveys to determine the future | abour requirements
for specific industries or categories of work,
and providing the results to the enpl oyer.

Revi ews the Region's data collection and | abour market 25
i nformati on anal ysis system by:

- identifying responsibility areas for the reporting
control and appraisal of |abour nmarket data;

- assessing the feasibility of proposed projects in
terns of the availability of reliable data, cost
versus benefit, and the data processing methods
to be used, and

- analyzing and testing the reliability of statistica
series, identifying irregularities and proposing
nmodi fications to the system

Assists the Director, senior regional nmanagers and
program administrators in the planning and budgeti ng 15
of area prograns by:

- provi di ng technical and anal ytical support and
gui dance on matters relating to the area's | abour
mar ket conditions and translating the results of
econom ¢ studies into operational terns,

- i dentifying changes in |ocal |abour demand and
supply situations and indicating the inplications
of such changes on regional and area prograns,

- providi ng forecasts of such variables as registrations,
vacancies and initial and renewal clains,
and

- prepari ng docunents on the econom ¢ and | abour
mar ket situations and the short term outl ook of
the area.

I'l1-8.69



4, Moni tors and eval uates the Comm ssion's regiona

% of tinme

economic and fiscal activities, by: 15
- anal yzing the key indicators of the Conmi ssion's
econom ¢ and fiscal function
- proposi ng changes to procedures or policies to
better reflect the Regions current |abour market
and condi tion,
- collecting data on econonic activities and trends
affecting the Commi ssion's function
- devel opi ng and/or inplenenting eval uati on met hods,
- assessi ng changes in the Conm ssion's narket
penetration, and
- preparing and distributing a series of reports
and nenoranda on the efficiency and effectiveness
of the Conmmi ssion's operations to senior regiona
managers.
5. Al so pronmotes an understandi ng of |abour market functioning, 5
devel opnents, anal ytical practices and techni ques
and with the Dstrict Econonist (Metro) directs the
wor k of a Regional Operational Econom st.
SPECI FI CATI ONS Degree Points
Position Profile
The work is economc in nature, providing an anal ysis and
i nformation service on the | abour market and econonic
conditions of the non-nmetro area of the British Col unbia
Yukon Territory Region. This area covers about 1,400, 000
sg. kilometers and has a | abour force of approxi mately
600, 000 working in the forestry, mning, fishing, agriculture
and tourismindustries.
Nat ure and Conpl exity
Nat ure: The objectives of the studies are consistent with B2 129

the requirements of the overall service and with the various
operational and project plans and priorities that are
approved by the Manager, Regional Econom c Services Branch

11-8.70



Degr ee

Poi nt's

Assi gnments range fromthe continuous study of regional
provi ncial and national |abour market conditions, to the
conduct of unique studies on particular aspects of the
area's | abour and economic conditions. These studies are
carried out simultaneously and involve the review and

anal ysis of information relating to |abour issues such as
enpl oynent, immigration, welfare and insurance

Compl exity: The work requires the review of regional and
national data collection and information systens to deternine

t he useful ness of the existing data sources and to propose
changes to the system Unique surveys or studies of particular
enpl oyers may require the use of data and the identification

of sources, not associated with the continuing study of

| abour market conditions.

The | abour market or econom c variabl es under consideration
are related through the nultivariate nodels used, but the

rel ati onshi ps are not always apparent as for exanpl e when
studi es cover particular segnents of the area' s popul ation
or certain aspects of incone nmaintenance.

A thorough know edge of the theories and principles of

| abour economics, of econonetric nmethods and techni ques and
of sanpling theory are required, along with a working

know edge of survey design, tine series and special analysis
and forecasting.

Prof essi onal Responsibility

Advice: There is a requirement to provide advice and

gui dance on the area's |abour market and economi c condition

to the Commi ssion's nmanagenent personnel and to translate

the results of econom c studies into operational |anguage.
Advice is provided to operational personnel on the inplications of
the studi es covering particular aspects of the

area's | abour market or econom c conditions.

B2

Pl anni ng and Anal ysis: Wirk assignnents relate to the
establ i shed work prograns or are requested by the Director,
Enpl oynment and | nmigration or nmenbers of his staff.
Qperational plans and project priorities are devel oped by
the i ncumbent and approved by the Manager, Regi onal Econom c
Servi ces Branch. The work requires the identification of
areas necessitating study at the local, regional or nationa
| evel s.

11-8.71
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Degr ee Poi nt s

The work requires the anal ysis and synthesis of geographic,
denogr aphi ¢, social, econom c and | abour market characteristics
of the area and the preparation of profiles, forecasting

and describing the area's econonic base, the quality of the
transportation and conmuni cati ons networks, the proximty

of markets, |abour force skills and popul ati on growt h

rates.

Super vi si on/ Coor di nati on

I'n conjunction with the District Econonmist (Metro) there is
a requirement to direct the work, set the priorities, and
review the output of a junior econonist.

| npact

Extent: The primary effect of the work is directed towards A2 57
the Commi ssion's seni or managenent devel opi ng proposal s and

recomrendat i ons affecting a Labour Force of approxinately

600, 000 working in a variety of primry, nmanufacturing and

service industries throughout the non-nmetro area of the

Regi on

I nfluence: The studies provide results, profiles and
descriptions that are accepted by the Manager and contribute

to and formthe basis of the Cormm ssion's decisions affecting the
district's |abour rmarket and human resource situations.

Repr esent ati on

The work requires the contacting of officials fromfederal 1 10
and provincial governments or of industrial or research

agenci es to determne the useful ness of the studies and the

service. Also provides | abour market and econonic information

to the Comm ssion, to other departnents and the general

public.

I1-8.72
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BENCH- MARK PCSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 9 Level : 4
Descriptive Title: RESEARCH OFFI CER - POLI CE STUDI ES Poi nt Rating: 348
Sunmary

Reporting to the Chief, Police Research, participates in the identification of

crime and justice research topics relating to policing and in the determ nation of

M nistry research programpriorities 'and devel ops plans to conduct |ong and short
termstudies in the priority areas. Devel ops and plans crimnol ogi cal and ot her

soci al science studies to be carried out in-house or by consultants

and eval uates the results of the consultant activities. Assists in the interpretation
of study results and provi des advice to those devel opi ng and eval uati ng | egislation,
policies and prograns in the areas of policing, crine and justice.

Duties % of tinme

1. Participates with officials of the Mnistry and ot her 15
governnment departnments in the identification of research
topics and in the determination of their priority
status and devel ops work plans for approved studies
initiated in the policing area by:

- di scussing policing activities and concerns with
officials of the Mnistry, the RC MP., other
departnents, other |evels of governnent and | ocal
police forces to identify areas of concern;

- di scussing the nature of the concerns with the
Chief to confirmtheir priority order within the
M nistry's research program

- drafting the terns of reference. time frames and
budgets of approved studies, selecting the appro
priate nethods and strategi es of data anal ysis
and devel opi ng the contractual and procedura
consi derati ons;

- assessing the feasibility of further studies in
the research areas in terns of cost, tinme franes,
etc. and nakes priority proposals for the Chief
to consi der

I1-74.1



% of tine

Pl ans and eval uates cri ninol ogi cal and ot her soci al -
sci ence projects and studies carried out under contract
inthe priority areas by:

30

preparing proposals regarding Mnistry fundi ng of
specific projects and studies for consideration
by the Chief or the Mnistry Research and
Statistical Projects Comittee

- assessing the capabilities of researchers or
agenci es and negotiating contract content, terns
and conditions in conjunction with the Chief and
Supply and Servi ces Canada;

- specifying, in conjunction with the consultant or
research team the theoretical framework, the
met hods of data anal ysis and the nethod and
format for disseminating the results and inplications of
t he studi es;

- advi sing the consultants on the policies and
prograns relating to crimnal and juvenile justice,
on the government's objectives pertaining to such
rel evant |egislation as the Human Ri ghts Act, and
on the guidelines and procedures governing the
ethical and cost effective conduct of the studies;

- ensuring that data and data sources in federal
provi nci al and nuni ci pal departnents and agenci es
are available to those conducting the studies;

- evaluating the scientific nerits of prelimnary
proposals and their relevance to stated Mnistry
priorities;

- nonitoring the progress off the studies and projects
to ensure objectives are net within budget and
wi thin the guidelines specified in the contract
and initiating remedial actions when necessary;

- eval uating the extent to which the content and
style of reports neets scientific criteria, the
terms of the contracts and the concerns of the
potential users and proposing suitable anendnents
when necessary;

[1-9.75



- recommending to the Chief the acceptance or
rejection of the study findings and the format in
which the results will be rel eased or published

Devel ops and conducts in-house studies that involve
access to restricted data sources, are of an urgent
nature, or where special know edge or expertise is
required by:

- di scussing and clarifying issues to be investigated
with officials of the Mnistry, the RC MP.,
government departnents, provincial governments
and muni ci pal police forces and devel opi ng statenments of
potential inplications of the studies
for legislation, policies and program devel opnent;

- arranging, with the departnments, agencies and
muni ci palities involved, the availability of the
requi red data and data sources;

- col lecting and anal yzing quantitative and qualitative
data to test hypot heses, make enpirical
generalizations and to draw out concl usions and
inmplications for legislation, etc.

- devel opi ng suitabl e methods of presenting study
results;

- preparing technical reports and reports for |ay
audi ences on conpl eted in-house studies;

Advi ses adm nistrators, policy planners and program

managers regarding Lt-.r. results of research studies and

on the inplication such study results have upon | egislation, policies
and prograns by:

- anal yzing and interpreting the results of the
studi es and advising officials to what extent
exi sting and proposed |egislation, policies and
programs are supported by the results and findings;

- reviewing trends in crimnology and other rel ated
soci al -science areas and advising officials on
the inplications such trends may have upon the
| egi slation, policies and programs relating to
policing, crine control and justice;

11-9.76
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Chief with the incunbent being responsible for devel opi ng
the project requirenents. Such projects, whether conducted
i n-house or by consultants, require the conprehensive

review of broad issues, such as police productivity and
specific studies of certain aspects of the issue, such as

11-9.77

% of time
- drafting briefing notes and position papers for
senior officials and the Mnister
- di scussing, with delegates to the United Nations
Congress on the Prevention of Crinme and Treat nent
of Offenders, the topics currently under review
5. Conducts studies in areas other than policing whenever 10
necessary. Reviews and anal yses literature and statistical
publications in such social sciences as crimnol ogy, sociology,
and soci al psychol ogy and fromother related areas such as | aw
and managenment science in order to remain aware of the state of
the art. Attends neetings, sem nars and conferences with other
soci al scientists and responds to requests fromprivate and
public agencies regarding the status and findi ngs of
conpl eted studies. Provides instruction to junior
professionals, assists in the devel opment of the
Di vi si on admi ni strative, contractual and publishing
procedures and ensured the Mnister's docunentation
collection is representative in the crimnal justice
ar eas.
SPECI FI CATI ONS Degr ee Poi nts
Position Profile
The work is analytical in nature requiring the conduct of
crim nol ogi cal, sociological, anthropol ogical and econom c
studi es of police issues affecting the Royal Canadian
Mount ed Police, the two Provincial Police forces and the
police forces of approximately 200 nunicipalities. Current
i ssues include police effectiveness, police occupationa
stress, police |abour-managenent relations, wonen in policing,
police accountability to governnment and the costs of |aw
enf or cenment .
Nature and Conplexity of Wirk
Nat ure: The objectives of the projects undertaken within
the research programare defined by the Director and/or the B2 129



Degr ee

Poi nt s

crimnal investigation. A nunmber of projects are conducted
si mul taneously, are usually non-recurring and i nvolve the
review and analysis of information and trends on policing

activities at the international, national, provincial and
nmuni ci pal | evel s.

Conpl exity: The work requires the selection and use of

i nformati on and data fromvarious |evels of government and
fromthe universities and private agencies involved in

crimnol ogical research. There is a requirenment to ensure
the availability of such data from sources outside of the

M nistry for use by consultants. Studi es nmaeking use of
restricted data or data sources are usually conducted by

i n-house personnel. Factors relating to both crimnal and
normael social affiliations and interactions have to be
under st ood and consi dered and al t hough the rel ati onshi ps

are focussed by the issue under review, they are not always
apparent or readily quantifiable. The unique nature of the
studies and the qualitative nature of much of the information
anal ysed requires the continual nodification of data collection
and anal ysis nmet hods. A thorough know edge of soci ol ogy,
crimnol ogy and soci al psychology is required along with an
under st andi ng of the |egislation, policies and prograns
associated with policing and rel ated areas of crim nal
justice.

Pr of essi onal Responsibility

Advice: There is a requirenment to advise Mnistry officials
and program managers on the results of studies and the

i mplications such results have upon | egislation, policies
and prograns. Advice regarding policies and programs is
provi ded to consultants and gui dance on anal yti cal nethods
and techniques is provided to in-house anal ysts.

B+2

Pl anni ng and Anal ysis: The work requires consultation with
interested parties to identify study topics and to draft
terms of reference, time franes and budgets for the approved
studi es. Such drafts are discussed with the Chief and/or
the consultant for feasibility and to ensure that the

studi es neet the overall research programs priority and
funding requirenments. Arrangenments are nade with data
sources to ensure information is available for those conducting
i n-house and consultants studies. There is a requirenment to
eval uate the inportance of the various areas of

11-9.78
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concern and to analyze and interpret the information and
trends indicated by the studies in order to deternmine if
existing | egislation, policies and prograns are supported
by the results and findings. Prepares technical reports,
reports for lay persons and briefing papers for Mnistry
officials and recommends t he acceptance or rejection of
results contained in consultant studies.

Super vi si on/ Coor di nati on

The work does not require the supervision of subordinate
anal ysts, but does require the adm nistration and eval uation 1
of work contracted to outside consultants.

| npact

Extent: The primary inpact of the work is upon the decisions
made by Mnistry officials fornulating or amending the

| egi sl ation, policies and prograns affecting Federal Canadi an
policing. Such decisions could eventually affect the
functioning and strategi es of provincial and rmunicipa

police forces if adopted by such | aw enforcenent agenci es.

I nfluence: The studi es produce results and proposal s that

i nfl uence the devel opnent of specific guidelines and strategi es of
RCMP prograns and the objectives and activities of

provi nci al and nuni ci pal police forces in Canada. The

results are normally reviewed and accepted by the Chief and
could contribute to the formulation and nodification of

| egi slation, policies and prograns in policing and rel ated
areas of crimnal justice, e.g., The Federal Law Enforcenent
Under Review Study emanating fromthe MacDonal d Roya

Conmi ssion of Inquiry into the RC.MP..

Representati on

Attends interdepartnmental neetings where such topics as

Degr ee Poi nt s
10
A2 57
10

donestic violence and native policing are discussed to 1
explain the Mnistry's prograns and policies and to exchange

i nformati on and views on topics currently concerning policy

anal ysts.
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BENCH- MARK PCSI TI ON DESCRI PTI ON

Bench- Mark Position Number: 10 Level: 5
Descriptive Title: SEN OR PROJECT OFFI CER Poi nt Rating: 375
Sunmmary

Reporting to the Goup Chief, Technical Advisory Goup on |Inpact Assessnent (TAG,
provi des advi ce and assistance to the various departnments and agenci es regarding the
appropriate methods to be used and assunptions to be nade when conducting soci o-
econoni ¢ inpact anal yses (SElI As) on mmjor health, safety or fairness regul atory
proposal s. Conducts studi es assessing conpliance with and the effectiveness of SEIA
policy and develops criteria and indicators to be used in such assessnents. Reviews
the direction of studies investigating socio-econom c inpact, devel ops suitable

anal ytical and techniques and perfornms other duties as required.

Duti es of tinme
1. Advi ses and assi sts departnments and agenci es regarding

the conduct of SEIAs and the probl ens they experience 50

by:

- determning, in conjunction with departnenta
of ficers whether a regulatory change requires a
full -scal e soci o-econoni ¢ inpact anal ysis;

- i ndi cati ng which of the various cost/benefit
factors shoul d be considered for inclusion in the
i npact anal ysis of proposed regul atory changes;

- examning the alternative regul ations to determ ne
if the same objectives can be achieved at a | ower
cost or have a higher net social benefit;

- identifying particular SElIA problens and suggesting
practical sol utions;

- provi di ng gui dance on the preparation and publication
of assessnent sumari es.

2. Conducts studi es assessing the conpliance with and the 20
ef fecti veness of SEIA policy and devel ops the met hods,
criteria and indicators used in such assessnents by:

I1-81.1



Yof

time

review ng regul atory activities and SETA policy
i ssues and anal yzing the nethods and criteria of
assessnent ;

assisting in the determ nati on of TAG data and
i nformati on requirenents;

designing survey questionnaires to collect the
information from departnents and agenci es when
official statistics are not avail abl e;

i ntegrating survey information and departnental
views, and interpreting the results of TAG studi es;

di scussing SEI A policy issues and probl ens at
i nterdepartnental nmeetings and assisting in the
formul ati on of condensed resol utions;

preparing briefing material and other such information in
an acceptabl e format;

preparing reports and proposals for consideration
by TAG managenment in their review of policy and
policy rel ated issues;

attending interdepartnmental neetings to present,
clarify and respond to TAG i ssues and to provide
feedback to ot her TAG nenbers

Keeps abreast of the | atest devel opnents in socio-
econonm ¢ anal ysi s nmet hods and techni ques, by:

revi ewi ng published material on the subject,
particularly in the areas of cost/benefit analysis,
public finance, health, |abour and environnental
econom es and industrial organization;

attendi ng nmeetings with personnel fromuniversities,
busi ness, trade and other outside groups to

revi ew eval uation informati on and nethods and to
explain the functions of the policy and the TAG

reviewi ng anal yti cal methods and techni ques used
in economcs, public finance, nmanagenent and

ot her social science disciplines and sel ecting
and devel opi ng those that are suitable for inpact
anal ysi s.

[1-10.82
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Degr ee

Poi nt s

SPECI FI CATI ONS

Position Profile

The work is analytical in nature, with the principle duty
being the provision of advice and assistance to the thirteen
departnents and agenci es conducti ng soci o-econoni ¢ anal yses
of proposed regulatory activities to ensure that consistent
and acceptabl e net hods and techni ques are used.

Nat ure and Conpl exity of the Work

Nat ure: The objectives of the assignments are linked to B2+

the activities and needs of the departnents conducting the
anal yses. The requirenents of the studies review ng and
devel opi ng net hods are defined by the TAG nmanagenent team
Each SE1A tends to be a uni que study covering the social
regulatory activity in a particular area and requires the
review and anal ysis of information and data relating to
heal th, safety, fairness or environnental issues.

Compl exity: The work requires the use of statistics and
information collected fromthe departnents, although there
is arequirement to seek other sources when the officia

data is not available or adequate for the purpose. The
variable factors are related through the general approach
to regul ati on anal ysis, but because of the uncertainty

associ ated with the expected social benefit, the relationships
may not al ways be apparent. The work requires

the review of economic, public finance and other soci al

sci ence nmethods and techni ques of analysis to ascertain
their appropriateness to deal with and provide practi cal
solutions to departnental problens through the devel oprent
of case studies. The work requires a thorough know edge of
econom ¢ and ot her social science theories and principles,
al ong with an understandi ng of the proposed regul atory
activity that is being anal ysed

Pr of essi onal Responsibility

Advi ce: The work requires the provision of advice and B2
assi stance to professional and nanagenent personnel in the

departments and agencies on the inplenmentation of SElIA

policy and on the methods and assunptions to be used when

conducting the inpact anal yses of regul atory proposals.

[1-10.83
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Degr ee

Poi nt s

Pl anni ng and Anal ysis: There is a requirenent to plan the
devel opment of the case studies and technical papers provided
to the departnments and an anal ysis of departmental information
statistics and nethods is required to assist the departnents
to better understand the concepts and nethods and interpret
SEI A policy in an appropriate and consi stent manner.

Super vi si on/ Coor di nati on

There is no requirement for sustained or significant super- 1
vi sory or coordination activity.

| npact

Extent: The primary effect of the work inpacts upon the
wor k of the departnental and agency officers conducting the
soci o- econom ¢ anal yses. Such anal yses are perfornmed in
thirteen departments and agencies and for the purpose of
eval uation under this factor such a proportion of the tota
nunber of departments and agencies is considered as a
significant industrial sector or as a special interest
group representing a significant segnent of the popul ation

B2

I nfl uence: The advice and assi stance provided is accepted
by departmental officers and contributes to the concl usions
of the inpact studies.

Representati on

There is a requirement to attend conmittee neetings with 2
the officers fromthe thirteen departments and agenci es

conducting inmpact analyses to ensure SEIA policy is under

stood, that the TAG concepts are considered and that the

appropri ate nmethods of analysis are used.
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BENCH- MARK POSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 11 Level: 5
Descriptive Title: PROJECT LEADER, SPECI AL SURVEYS GROUP Poi nt Rating: 399
Sunmmary

Reporting to the Coordi nator, Special Surveys Group, devel ops, plans, and

eval uates ad-hoc, non-recurring and suppl enmentary Labour Force surveys. Participates
in the planning and conduct of studies to review the methods, techniques and
procedures used in the conduct and anal yses of household surveys and nakes
recommendations to inprove data quality. Provides advice and assistance to other
divisions of Statistics Canada and to federal and provincial government departnments
and agenci es on the planning and execution of proposed statistical projects.
Performs other statistical and analytical duties as required

Duti es % of tinme

1. Leads project teans involved in the conduct of ad hoc
and suppl ementary Labour Force surveys required by
Statistics Canada, by other federal and provincial
government departments and agencies or by universities
and ot her sponsors by:

60

- determi ning the nature and extent of the surveys
in consultation with senior officials of Statistics
Canada or the survey sponsors;

- preparing contracts, cost estimtes, budgets and
survey tinmetables to cover the activities of the
proj ect team

- desi gni ng questionnaires, and the enunerating
codi ng and editing procedures to gather and
conmpi l e the dat a;

- arrangi ng for data processing and tabul ation
out puts;

- coordinating the activities of professional and
support staff assigned to the projects;

- anal yzing, interpreting and evaluating the data
col |l ected and conpil ed;
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- preparing eval uation reports, docunentation
packages, analytical texts and Statistics Canada
publications for presentation of the survey
findings to the user comunity;

- provi di ng expl anations and interpretation of the
findings as requested by the users.

Participates in the review of procedures used in
conducting surveys and in the devel opnment or nodification
of survey methods and techniques to inprove the

quality of survey material provided to the sponsors

and data users by:

- identifying existing or potential problem areas
and proposing the type of study required to
assess and solve the problems);

- evaluating the feasibility of the proposed studies
and establishing the objectives, budgets and
ti nmetabl es of those studies accepted and i npl enent ed;

- evaluating the results of the studies and assessing
the val ue of new techni ques and maki ng recomendati ons
as to the inplications of the findings on the design of
or ongoi ng surveys;

- devel opi ng or nodifying methods for tel ephone or
mai | surveys or for use in the conduct of attitudina
surveys.

Provi des advice and assi stance to other divisions of
Statistics Canada and to officials in federal and

provi nci al governnment departnents and agenci es on

met hods relating to the conduct and execution of
proposed statistical or data gathering projects by:

- expl ai ning the conceptual and technical aspects
of survey conduct and anal ysis and advi sing on
the design and conduct of attitudinal surveys,
mai | surveys and tel ephone sanpling franes.

- reviewi ng the concepts proposed in survey design
to ensure they are consistent and conpatible with
established statistical principles;

I1-11.87
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- reviewi ng and advi sing on the subject matter
aspects of surveys, on the field procedures, on
the interview ng techniques, on the questionnaire
design and on the data tabul ati on and anal ysi s;

- arrangi ng for data processing and tabul ation
out put s;

- coordinating the activities of professional and
support staff assigned to the projects;

- liaising with survey designers and nethodol ogi sts
in other governments and universities;

Al so perforns other duties, such as the review of subm ssions
referred to the Federal Statistical Activities Secretariat
under the Human Rights Acts, as required.

SPECI FI CATI ONS Degr ee Poi nts

Position Profile

The work is statistical in nature, with this position being
one (1) of three (3) project |eaders directing the activities

of teams conducting ad-hoc and suppl enmentary surveys in the
| abour force and househol d survey areas.

Nat ure and Conplexity of the Wrk

Nat ure: The objectives of surveys or duties controlled by B2 129
the project |eaders are defined by the Coordi nator and/or

the survey sponsor with each project |eader detailing the

obj ectives for their teans within the overall framework

As assignnents can be initiated by other divisions of
Statistics Canada or by outside sponsors each project

| eader is required to run a nunber of surveys sinultaneously.
The variety of subjects surveyed or studied requires the

review and anal ysis of informati on and data pertaining to
econom ¢ and social indicators fromeither the | abour force
or househol d survey areas.

Conmpl exity: The directing of the projects requires the

i ncunbents to exani ne the source and sel ection of data and
informati on used and the special or ad-hoc nature of the
survey's subjects may require the identification and use of
data not available in divisional files. The work requires
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Degr ee

Poi nt s

the project |eader to have a thorough know edge of survey
and sanpling theories, strategies and techniques and to
understand their application in the projects undertaken

It also requires a conprehensive know edge of data editing
and codi ng procedures, of data production and processing
and of enunerator training requirements

Pr of essi onal Responsibility

Advi ce: The work requires the provision of advice to B2
sponsors and data users on survey techni ques and net hods,

on the validity and accuracy of the data produced and the
interpretation of the findings of the surveys or studies in

response to the sponsors' requests.

Pl anni ng and Anal ysis: The extent and ternms of reference

of the surveys or studies are determ ned in conjunction
with the Coordinator. There are sufficient sponsor requests
to keep the project |eaders continually involved in the
establ i shment of project priorities and tinmetables and in
nonitoring the teans progression towards neeting schedul es
and time-estimates. The work requires the analysis and
interpretation of survey findings, of survey strategies and
net hods and of social and econonic indicators dealing with
such subjects as educational attainnment, snoking habits,
victim zation, annual work patterns, absences from work,

j ob opportunities, etc. Evaluation reports, analytica
texts and survey results have to be prepared for the user
conmuni ty and progress reports have to be submitted to the

I i ne managenent steering conmttee.

Super vi si on/ Coor di nati on

The work requires the planning and organi zation of the

activities of professional and technical support staff 2
assigned to the projects fromother divisions of Statistics

Canada. There is also a requirement to prepare time and

cost estimates and to keep the projects within budget.

| npact

Extent: The primary inpact of the work is upon the sponsors

of the projects making use of the survey and study findings. B2
For example, the findings and anal ysis of the data pertai ning

to the Absence fromWrk Survey are used by those administering the

Qualified Wage Loss Repl acenent Program and the

output fromthe Travel to Wrk Survey is used by those,

11-11. 89
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studyi ng the access and use of public transportation facilities.

For evaluation under this factor, such users equate
to special interest groups representing a significant
segnent of the popul ation.

I nfl uence: The surveys findings contribute to the concl usions
of major studies carried out by the sponsors or

requesting departnents and the review and anal ysis of
statistical methods and survey techniques contribute to the
desi gn of surveys carried out by other divisions of Statistics
Canada, by other levels of governnent, universities and
private sector organi zations.

Representati on

The work requires contacts with sponsors within and outside
Statistics Canada to di scuss survey objectives and costs,
explain the nmethods and techni ques used and to interpret

the survey or study findings.

[1-11.90
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BENCH- MARK PGSI T1 ON DESCRI PTI ON

Bench- Mark Position Nunber: 12 Level: 5
Descriptive Title: COVMODI TY ECONOM ST Poi nt Rating: 435
Sunmary

Reporting to the Chief, Non-ferrous Metals, plans and conducts studies on a specific
group of non-ferrous minerals and netals and devel ops suppl y/demand forecasts, and
advi ses on processing and marketing problens and the technol ogi cal and capita
requirenents of the industry. Represents the departnent on interdepartnenta
conmittees and task forces, participates in intergovernnental and internationa

di scussi ons or negotiations, and perfornms other related duties.

Duti es % of tinme

1. Pl ans and conducts studi es of mneral resources, 40
production and marketing problens and technol ogi cal
devel opnents, and trade patterns in mneral comodities,
particularly copper, as well as selenium tellurium
and rare-earth netal s by:

- collaborating with the Director, or senior officials
in other departnents and agenci es such as the
Mnistry of State for Econonic Devel opnent, the
M ni ng Associ ation of Canada or Provincial governments, to
determ ne the nature and scope of
studies required for policy and program fornul ation;

- sel ecting, adapting and applying appropriate
met hodol ogi es, anal ytical techni ques and nodel s
for the study;

- determ ni ng dat a-base requirements to suit study
paraneters, identifying sources of information
and devel opi ng nmeans of extracting and collating
dat a;

- anal yzing information and perform ng sophisticated
tests to validate data and confirmresults;

- on occasion, supervising support and tenporary
staff assigned to collect and conpile information;
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2.

%f ti

- review ng study format and revising approaches
and techni ques as necessary to ensure that results
will be useful to the departnent or other agency;

- preparing reports with conclusions and recomendati ons,
or proposals for further study for approva
and use by the Director, or officials of other
departments and agenci es;

For exanple, an analysis of the cost of devel opnment
projects in the Canadi an copper industry over a
period of ten years was used to project capita

i nvestment requirenments in the industry to the

year 2000, taking into account the estimted

wor| d consunption over that period, and the rate

of opening and cl osing of copper mnes in Canada

- reviewi ng research proposals from outsi de agenci es
and advi si ng whet her Departnental assistance
shoul d be given, or proposing areas of study or
research by such agenci es and consul tants;

- attending neetings with senior officials to
interpret or explain study results and recomendati ons.

Provides information to senior officials in the depart- 30
ment or other governnent departments and industry

organi zati ons on mineral devel opnent and processing,

trade rel ati onshi ps and marketing and the effectiveness

of government policies and prograns, and proposes or

advi ses on specific courses of action for consideration

by the Mnister of Cabinet, by:

- mai nt ai ni ng up-to-date know edge of ninera
resources and production in Canada and in other
countries through personal contacts and correspondence
attendance at semnars and conferences,
and extensive reading of trade and technica
publications and other reports;

- cooperating with representatives from ot her
governnent departments in assessing internationa
trade patterns and the production and marketing
of copper and related nminerals, and devel opi ng
background papers and briefing notes on supply
and dermand and pri ces;
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For exanple, an extensive forecast of world
demand and prices, and briefing on Canadi an
process technol ogy was instrunmental in a decision
by the Export Devel opment Corporation on financing
(over $1 billion) a copper devel opnent project in
Pananma.

usi ng acqui red knowl edge and expertise to identify,
and advi se senior officers in the departnent or

ot her governnment departnents regardi ng potentia
devel opnent areas and processing and marketing
probl ens;

For exanple, a possible sequence of major mnera
devel opnments in the Yukon Territory was outlined,
whi ch assisted the Departnment of Indian and
Northern Affairs to make policy decisions on
power devel opnent and infrastructure probl ens.
The work requires serving on a permanent inter
departmental conmittee to review and update this
wor k annual 1y.

assessing the inplications for Canadi an producers
of new trade devel opnents or restrictions on
trade and suggesting appropriate action by the
gover nnment ;

advi sing on industry devel opments in Canada and
their effect on production or exports or capita
i nvestment or intergovernnental relations;

eval uating engineering feasibility studies and
devel opnent proposals submitted by the industry
or consultants, analyzing their econom ¢ and
soci al inpact and maki ng reconmendati ons for
Depart nmental action;

acting as a consultant to other departnents and
agenci es and provinci al governnents on copper and
m neral devel opnent policies and foreign trade or

i nvest ment opportunities, such as assessing
applications to FIRA or advising BC gover nnent
officials regarding Japanese i nvestnent in Canadi an
m ning and mineral processing, or participating
in a STC task force to i nprove copper trade
statistics.

11-12.94
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% of tinme

Represents the department and the federal governnent 20
at interdepartnmental and intergovernnmental neetings

and international conferences concerned with the

production and marketing of copper, and other mnerals,

by:

- serving on conmttees or task forces with representatives
fromother departnments, provincial governnments and
industry to present the departnent's

position and policies in respect of the devel opnent

of Canada's mineral resources;

- participating with other departments in devel oping the
Canadi an government position for negotiation with the United
Nations Conference on Trade
and Devel opnent (UNCTAD) ;

- attending international meetings as a nmenber of a
del egation to provi de expert advice on Canada's
interests in copper and related mnerals. At
such neetings the incunbent may be required to
make on the spot decisions having inplications
for Canadi an industry or governnent policy and to
make statements or answer questions without the
opportunity to consult other Canadian officials;

For exanple, a proposal at the UNCTAD di scussi ons
to i mpose production and export controls on
copper, had serious jurisdictional inplications
for the provinces and the federal governnent

whi ch affected the incunbent's response to this
control nechani sm

- on occasion, serving as Chairman of sub-committees
or working groups, such as the Export Group on
Copper, to reach consensus and prepare reports
for the UNCTAD copper comittee, and

- serving as Canadi an observer at neetings of the
Counci | of Copper Exporting Countries (C PEC).

Perfornms other duties such as preparing, planning,
organi zing and witing three chapters of the Canadi an
M neral s Year book; pl anning, organizing and witing
bul l etins on his/her coomodities that outline the
structure and econonmi cs of the Canadi an industry and
its relationship to the world industry, and forecast

10
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future devel opments in Canada and abroad; preparing
techni cal papers and drafting correspondence and
nmenoranda for the Deputy M nister and ot her senior
officials.

SPECI FI CATI ONS

Degr ee

Poi nt s

Position Profile

The work is analytic in nature, collecting and studying

i nformati on and data on the copper industry, and sel enium
and tellurium in Canada and other countries, and on trade
patterns and international agreenents. (Canada produces
about 700, 000 tonnes per year, valued at $1.6 billion, of
whi ch sone 70% is exported.) Provides background information
to senior departnment officials, recommends policies on
departnental action in response to industry problens,
represents the departnent at meetings with industry and
provincial governnent officials and participates at inter
nati onal neetings.

Nature and Conplexity of the Wrk

Nat ure: Objectives of assignments are generally linked to

the responsibility of the position for specific mneral B2
commodi ties, particularly copper; objectives for representation
or participation in interdepartnental task forces are

assigned by the Chief or the Director. The work requires
ongoi ng anal ysis or evaluation of copper and mneral production
and use in Canada and other countries, as well as

i ndi vidual studies of new devel opnents in technol ogy or
production facilities, and | egislative changes or trade
agreenents that could affect the Canadi an industry. Studies

are multi-disciplinary, and deal with the availability of

m neral resources, extraction and refining technol ogy,

| abour costs, capital investnment, foreign trade and | egislation
or policy inplications.

Conpl exity: The work requires obtaining informtion and

data from Canadi an i ndustry and governnent sources and from
trade and official publications concerning foreign production
and mar keting of copper and other mnerals, and assessing

trade patterns and trends in supply and demand for these

commodi ties. The effect on Canadian industry of foreign

trade agreenments and restrictions, and technol ogi cal devel opnents
in other countries that produce or use copper, and

the operations of multi-national corporations nust be

[1-12.96
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Degr ee

Poi nt s

under stood, including prices, transportation costs, the
availability of labour, relevant tax policies or tariffs of
foreign countries, especially the United States, in order

to make recommendati ons for governnent action or policy
decisions that will maintain or enhance the Canadi an industry.
The work al so invol ves federal /provincial relationships and
tax policies, and the functioning of regulatory and narketing
agenci es. The work requires a good know edge of econonics
and statistical nethodology and their application to the
mning and metal processing industry in Canada, and an
extensive famliarity with the industry in Canada and

abroad; the nunber and status of mnes in production or
closing, the exploration and devel opment of new mi nera
resources, the introduction of new production facilities

and the requirenment for capital investnent.

Pr of essi onal Responsibility

Advi ce: As the department's expert on copper and rel ated
metals, is responsible for providing background information
and advice to the Director and senior officials in. the
departrent on all aspects of the copper industry in Canada

on foreign production, trading patterns, on technical or
political devel opnents that could affect the Canadi an

i ndustry and on the merits of research proposals. Also
provi des information and advice, as a nenber or project

| eader of departnmental or interdepartnental committees or
task forces. The work requires being consulted fromtine
to tine by nanufacturers who provide supplies to the nining

and refining industry, and advising industry officials, and
officials of other departnments or provincial governments,

on current devel oprents and the availability and price of
copper. Answers general queries fromthe public, and
wites menoranda for signature by the Mnister or Deputy

M nister. Determines the content and tenor of such letters,
al though mnisterial correspondence is discussed with the

Di rector or Director-General

B+3

Pl anni ng and Anal ysis: The work requires initiation

pl anni ng and carryi ng out of studies in any of the assigned

areas of the non-ferrous nmetals industry in order to provide
timely background information or advise on specific economc

or legislative problens and proposals. For sone studies,
the work requires participation in a study group or task

force, determning data requirements and sources, suggesting
the approach or nethod, and interpreting results. Reviews
feasibility studies and devel opnent proposals subnmitted by

11-12. 97

186



Degr ee

the industry, or other organi zations and governnent agencies

to verify the econonmic & social cost benefit of the proposa

and recommend a departnental response. Areas of study are

al so proposed for research progranms sponsored by the Departnent.

Super vi si on/ Coor di nati on

There is no continuing substantive responsibility for

supervi si on al though gui dance is provided to support staff 1
when assigned, and there is an occasional requirement to

coordinate or lead task forces or study groups.

| npact

Extent: The work affects departnental policies for the A3

m ni ng, processing and export of copper and related netal s,
a sector of the mning industry. Reconmmendations and
advice to the sector, and to manufacturers that supply the
sector, have an effect on investnment decisions, and deci sions
on mne closure or new m ne devel opnent. These anal yses
and advice will also affect Canadi an negotiati ons and

i nternational agreenments in respect of copper and rel ated
commodities in the position's area of responsibility.

I nfluence: As the departnment's specialist for these commpdities,
the studi es and anal yses, forecasts and advice are

usual | y accepted by senior managenent and the Depart nmenta

Policy Conmittee without substantial changes, and are then

the first stage in formulating departrental policy or

action on opportunities or problens in this sector

Repr esent ati on

The work requires meeting with industry and provinci al

governnent officials as representative of the departnent, 2
to discuss and expl ai n departmental objectives and policies

concerning the copper industry and related nmetals. Serves

on the Canadi an del egation to international meetings, such

as the UNCTAD copper negotiations, as the departnent's

spokesperson at sub-commttee nmeetings or in working groups.

I'1-12.98
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BENCH- MARK PCSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 13 Level : 5

Descriptive Title: HEAD, M CROBI OLOGY AND NUTRI Tl ON Point Rating: 436
STATISTICS UNI T

Sunmmary

Reporting to the Chief, Food Statistics and perational Pl anning D vision, supervises the
work of statisticians devel oping survey and quality control procedures, analyzing and
interpreting the results obtained and, in collaboration with the research scientists,

desi gning | aboratory experinents in the food area of public health. Participates in

t he devel opnent of policies affecting the food industry, provides statistical advice to
officials of other departments, other levels of government and the universities and
performs other duties as required.

Duties % of tinme

1. Supervises the work of a statistical unit by: 45

- di scussi ng assi gnment obj ectives with scientists,
di vision chiefs, bureau directors and private
sector specialists to ensure concepts are formed
into operational terns, that the objectives are
realistic and that the results will be of maxi mum
val ue;

- organi zi ng assignnent priorities and devel opi ng
work plans with subordinates to establish reasonabl e
target dates and to neasure the progress of the
wor k;

- estimating the unit's conputing and support
service requirenents and arranging for the procurenent
of these services with the respective supervisors;

- reviewi ng all phases of the assignments undertaken
for validity, efficiency and tineliness;

- evaluating the results of the assignments, interpreting the

findings and di scussing their inplications
with the scientists;

1-13.1



- reviewi ng reports or nanuscripts prepared in the
unit or by other divisions for publication, to
ensure their professional acceptability;

- forecasting the resource requirenents of the unit
to nmeet the demands of the scientists and negotiating
the ternms of agreement of the services provided
by the unit;

- determining the qualifications required to do the
work and recruiting staff in conjunction with
branch personnel officers and the Public Service
Commi ssi on;

- eval uating staff performance and potential and
recomrendi ng training, pronotional or disciplinary
actions.

As senior statistician, collaborates with research
scientists fromw thin and outside government in the

eval uati on, devel oprment and desi gn of the nmore conpl ex
or precedent setting |laboratory experinments, surveys

or quality control procedures by:

- eval uating submi ssions fromthe food industry and
private | aboratories to ensure the concl usions
are valid,

- devel opi ng acceptance sanpling plans and preparing
procedures for use by Health Protection Branch
i nspectors or for inclusion in Food and Drug
regul ati ons;

- designing | aboratory experinments and surveys or
appr ai sing data acqui sition nethods to ensure the
appropriate information will be captured

- recovering information from conpromni sed studies
and advising the scientists of the limtations of
such i nformati on;

- preparing reports summari zing the findings and
provi di ng conclusions for use by the scientists.

I1-13.101
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% of tine

3. Assists in the amendnent or fornulation of those
policies, regulations or guidelines affecting the food
i ndustry that are based upon nunerical data or quantitative
nmet hods by:

- anal yzi ng data collected by Health Protection
Branch officers or provided by the industries
concer ned;

- meeting with representatives of industry to
ascertain their views and problens, to explain
the quantitative nethods used, to interpret the
results and to explain the proposed changes in
quantitative terns;

- eval uating the industry's point of view, assessing
the statistical validity of ongoing studies and
providing industry personnel with statistica
advi ce on how to avoid future regul atory probl ens;

- participating on comittees and task forces
studyi ng probl ens experienced by industry relating
to food safety regulations and contributing to
their sol utions.

4, Meets with officers from other departnments, provincial
governnents, industry and academ c institutions to
provi de statistical advice and interpretations, to
keep infornmed of technical devel opments in statistica
net hods and to ensure that such devel opments are
i ncorporated into the unit's studies. Provides advice
on matters of data confidentiality, advises the Chief
on financial matters affecting the unit and performns
ot her duties as required.

SPECI FI CATI ONS

Degr ee

15

15

Poi nt s

Position Profile

The work is statistical in nature, with the principal duty
bei ng the supervising of a group of professional s engaged
in the design and devel opnent of |aboratory experiments,
surveys and acceptance sanpling procedures.
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Nat ure and Conplexity of the Wirk

Nat ure: The objectives of assignnments are determni ned by B2
the researchers and the Unit Head ensures that the assignnents

fall within the unit's terms of reference, that they

are statistically tractable, that the unit's resources can

neet their objectives and that they can be conpleted on

schedule with statistically viable results. Assignnents

are both unique and recurring in nature and include |ong

termstudies requiring the analysis and interpretation of

data and information fromthe agricultural, food processing

and public health areas.

Compl exity: The work requires the selection and use of

i nformati on and data obtained fromthe researchers, subject
matter specialists, statistical literature, and col | eagues

wi thin and outside the public service. Laboratory experinents
and quality control assignnents may require the

devel opnent of statistical design protocols to obtain the

best suited data. The factors to be considered are generally
rel ated through the public health aspects of food safety,

but nmay not al ways be apparent as the area of investigation

wi dens or as policies or regulations are changed. The work
requi res the devel opment and nodification of statistica

nmet hods and techniques and in survey work, it is sonetines
necessary to derive statistical estimation fornula from

first principles in order to obtain feasible, tinely and
cost-effective conclusions or solutions. A thorough know edge
of statistical theory, principles, nethods and techni ques,

pl us an awareness of m crobiology, nutrition, chemstry and

bi ocheni stry, pathol ogy and bacteriology is required al ong

wi th an understanding of the policies, prograns and regul atory
procedures of the departnent and cooperating agenci es.

Pr of essi onal Responsibility

Degr ee Poi nt s
129
B2+ 142

Advi ce: The work requires that advice be provided to
managenent concerning the validity or interpretation of

i ndustry subni ssions, surveillance prograns and the statistica
i nplications of research activities. There is also a

requi rement to provide technical advice and gui dance to the
unit's professional staff, scientific researchers and
managenent regarding the use of recently devel oped or
unfam [ iar statistical nethods.
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Degr ee

Poi nt s

Pl anni ng and Anal ysis: There is a requirenent to discuss

and plan projects with departnental research scientists,

of ficers fromother departments, and/or subject matter
specialists in the private sector to define objectives,
avoi d possi bl e probl ens, select approaches, and set study
limts. There is a requirenment to plan the general statistical
approach towards the individual studies carried out

within the unit and to ensure other aspects of study plans
are consistent with statistical requirements. Also initiates
feasibility studies and devel ops action. plans to investigate
the use of new or unfamiliar statistical nethods. The work
requires the statistical analysis and interpretation of the
results of collaborative studies developed in the unit, for
scientists and other officials in the public and private
sectors in Canada and abroad. Analyses and interprets the
statistical inplications of industry subm ssions, of
surveil |l ance prograns and the research activities of the
Directorate. Also required to analyze and interpret the
statistical aspects of domestic and international surveys
(such as the Nutrition Canada Survey) carried out in the
related food/public health areas. The work requires the
preparati on of summaries of findings and conclusions to be
used by the research scientists in their projects and the
preparation of reports or proposals to be considered at

i nterdepartnental and international mneetings dealing with
food/public health related topics.

Super vi si on/ Coor di nati on

The work demands the continuing supervision of a section of 2
prof essional statisticians and the planning and organi zi ng
of the Section's activities. There is a requirement to
provide direction to conputing and support staff assigned
to the Section's projects. There is a requirenent to
apprai se subordi nates' performance, reconmend devel opnent
or disciplinary actions as required and allocate staff to
the projects. Also to estimate both staff and operating
funds to acconmpdate the Section's workload to ensure
projects are tinmely and cost-effective and that a cost
accounting survey is provided for each conpl eted project.

| npact
Extent: The primary effect of the work inpacts upon the A3

wor k of research scientists in both public and private
sectors and on industry analysts in the food/public health

[1-13.104
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sector of the econony. For the purpose of eval uation under
this factor such a group equates to a snall specialized
segrment of the popul ation.

I nfl uence: The assignnments provide conclusions that are
accepted by research managers and scientists and that have
a substantial influence upon the recomendations ari sing
out of major studies and projects in the food and public
heal th areas.

Repr esentati on

The statistical inplications of the assignments are expl ai ned

and interpreted to departnental researchers and to officers
of other departnents, governnents or industry. Exchanges

i nformati on and expertise regarding statistical nethods
used or that may be used in the design or devel opment of

| aboratory experinments and surveys, etc.

I1-13.105
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BENCH MARK POSI TI ON DESCRI PT1 ON

Bench- Mar k Position Nunber: 14 Level: 5

Descriptive Title: SECTI ON HEAD - MACROECONOM CS, Poi nt Rating: 449
ECONOVETRI CS DI VI SI ON

Sunmmary

Reporting to the Chief, Econonetrics Division, plans and prepares nacroeconomni c
forecasts of the Canadi an econony to be used in the devel opment of the Nationa
Energy Board's energy demand forecasts. Advises the Chief on the nedium and |ong run
forecast state of the Canadi an econony and on the factors affecting it. Sinulates the
results of alternative NEB decisions in order to estimate their economc nerits for
Canada. Eval uates the evidence submitted to the Board relating to econonic forecasts
and the economic inpacts of energy related projects. Prepares reconmendations for
consi derati on by Board nenbers, prepares the rel evant segments of published Board
reports and provides advice to other Board staff in the area of econonetrics.

Coordi nates the work program of subordi nate econonetricians and perforns rel ated
duti es.

Duti es % of tinme

1. Devel ops and prepares macroeconom ¢ forecasts of the 40
Canadi an econony, using a variety of econonetric
met hods and nodel s by:

- reviewi ng the avail abl e i nformation, determ ning
and specifying the problens to be anal yzed and
sel ecting nethods to satisfy the nmacroeconomni c
requi rements of energy demand forecasting.

- di scussing with other specialists the econonetric
nodel s al ready devel oped (such as the NEB version
of CANDI DE) or being devel oped to assist in the
exam nation of problem areas;

- integrating the results of the section's econonetric
studi es and presenting the findings at interbranch
and Board neetings and at interdepartnenta
di scussions with specialists fromEnergy, M nes
and Resources, Economi ¢ Council of Canada and the
Departnment of Finance.

I1-14.1



Advi ses the Chief on the nmediumand | ong run forecast
state of the Canadi an econony and on the factors
considered in the anal yses and forecasts by:

- forecasting the expected rates of inflation

- i nvestigating and forecasting the behaviour of
key macroeconomi c variables such as fertility
rates, |abour productivity, and | abour force
participation rates;

- preparing regular reports on the forecast state
of the Canadian and U.S. econonies for Board
menbers;

- recommending to the Chief the purchase of forecast
services fromoutside consultants, and assisting
in the fornul ati on of consultant contracts;

Sinmul ates the results of alternative NEB decisions
pertaining to najor energy projects, in order to
estimate the economic nerits of such projects for
Canada by:

- carrying out inpact studies indicating the effect
of mmjor energy related projects upon such econonic
vari abl es as the exchange rate using a variety of
econonetri c and econom ¢ anal ysi s techni ques;

- nodi fyi ng exi sting econonic and denographic
assunptions to suit particular problens and
assisting in the design of econonetric nodels and
techni ques to forecast the consunption of energy
under alternative situations;

- speci fying equation changes in econonetric nodel s
such as CANDI DE and eval uating the subsequent
results;

- I i nking the NEB macroeconon ¢ nodel with other
detail ed energy forecast nodels to establish
econonm ¢ and energy demand forecasts; and

- reconmendi ng theoretically correct and practica
sol utions to econonetric probl ens;

[1-14.108
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4.

%f tine

Eval uat es evi dence related to econonic forecasts and
the economic inpact of mmjor energy related projects
submitted to the Board's Facilities Export and Inquiry
Heari ngs by:

10

- prepari ng i ndependent NEB estinmates of the econonic
i npact of mmj or energy projects using econonetric
nodel s such as CANDI DE

- revi ewi ng and anal yzi ng applications, economc
studi es of consultants, interventions and witten
direct evidence subnmitted to the Board and identifying
deficiency itens;

- preparing and recomrendi ng deficiency letters and
technical information requests to be sent by the
Board, reviewi ng and anal yzing the responses
submitted by the recipients, and finding and
revi ewi ng other relevant materi al

- preparing hearing questions and review ng them
wi th Board Counsel

- attending the hearings to nonitor the responses
to such questions, to provide additional questions
and to provide gui dance to Board Counsel

- preparing and defendi ng recomendati ons for the
Hearing Panel, and drafting sections of published
Board reports;

- representing the Board at meetings with potentia
applicants or submitors to discuss the Board's
evi dence and forecasting requirenents.

Supervi ses a section of econonetricians and support

staff by: 10

- provi di ng techni cal guidance in such subjects as
sinmul ation, econonetric estinmation and ot her
met hods of econonic anal ysi s;

- setting study priorities and devel opi ng study
criteria for each staff nenber;
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% of tinme

- revi ewi ng and approvi ng the progress of subordinate
econonetricians to ensure Board' s needs are mnet
and that the work is acceptable for publication;

- utilizing the professional and support staff
assigned to the section in the nost effective
manner ;

- preparing estinmates and financial data for the
section's conputer budget.

6. Attends interbranch neetings, prepares reports and
information for neetings, comittees and task forces
and, as assigned, occasionally coordi nates the branch's
i nput to hearings. Devel ops and nmi ntai ns professiona
rel ationships with others working in the macroeconom c
forecasting and sinulation fields and perfornms other
related duties as required.

SPECI FI CATI ONS Degr ee

Poi nts

Position Profile

The work is analytical in nature, directing and coordinating
the activities of subordi nate econonetricians, preparing
macr oeconom ¢ forecasts and providing advice and i nformation
to support National Energy Board activities. The Board
naintains its own version of the CANDI DE nodel and the
position's functions are to nodify and update the nodel to
ensure the nmacroecononi c picture of Canada reflects the

i npact of the energy sector.

Nature and Conplexity of Wirk

Nat ure: The objectives of the assignnments are defined by
the Chief, Econometrics Division in conjunction with the
Assistant Director, Analysis Goup, and this position
carries responsibility to determ ne which approaches and
techni ques are appropriate for the various section studies.
The nodi fications to the NEB nodel are dictated by the
forecasting denands of the Board and by its ability to

relate the inpact of energy demand and ot her major energy

rel ated projects to the Canadi an econony. The preparation
of the ongoing long termforecasts and the study of industry
applications, interventions and proposals are carried out

B2+

11-14.110
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Degr ee

Poi nt s

simul taneously within the section and involve the review

and analysis of information and data relating to a particul ar
aspect of the energy industry or to the factors affecting

t he energy sector.

Conpl exity: The work requires the selection, review and

use of information and evi dence presented at hearings or in
briefs and the summati on of such information for publication
in Board Reports and Reasons for Decisions. Macroecononc
informati on and forecast data are avail able fromthe data
services of governnents, academic institutions and private
agenci es such as The National Forecast Service of Infornetrica
The tuning and updating of the nbdels require the identification
of key indicators of change in economc variables and

the eval uation of additional energy factors that are of
particul ar significance to the macro-econony of Canada.
Economi ¢ assunptions have to be reviewed and nodified to
devel op the econonetric structures used to analyze particul ar
problenms. A thorough know edge of economic theories and of
econonetric and statistical techniques, such as the proper
fitting and eval uati on of equations and nultiple equation
simulation is required, along with an understandi ng of the
Board's energy prograns and an understandi ng of conputer
systens and | anguages.

Pr of essi onal Responsibility

Advi ce: The work requires the explanation of the inpact of B2
findings on energy projects to senior nmanagenent and Board

Menmbers. Provides advice to the Board's counsel when

attendi ng hearings and provi des technical advice on econonetric

and statistical/mthenatical methods and techni ques

to other professionals within the Board

Pl anni ng and Anal ysis: Determines, in conjunction with the
Chi ef, Econometric Division, the extent of studies to be
undertaken within the section and integrates the results of
subordinate's work into summaries and findings for the

Boards consideration. There is a requirenent to anal yse

i nformati on and subm ssions presented at Board Hearings by
outside consultants or expert w tnesses and the contents of
studi es prepared by other departments, other |evels of
government and the private sector. Determines the suitability
of the econonetric/economnmic theories being applied and the
consi stency of the nethods and data used. Eval uates evidence

I1-14.111
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Degr ee

Poi nt s

presented at Hearings agai nst studi es undertaken within the
section and summari zes the results for use in Board reports
and deci si ons.

Super vi si on/ Coor di nati on

The work requires the supervision of a unit of professional 2
econonetricians and on a project basis a nunber of support

staff. As a project |eader coordinates the activities of

prof essi onals drawn fromother divisions in the Board when

participating in Board Hearings. This could involve |eading

a teamof up to six (6) professionals depending upon the

Board's work | oad and schedul e. Reconmends the use of

consultants, assists in the formulation of their contracts

and prepares estinmates and financial data for the conputer

budget .

| npact

Extent: The primary affect of the work inpacts upon the
Board's regulatory activities as they affect the various
segments of the energy sector. The macroeconom ¢ forecasts
produced, underly the Board' s decisions affecting significant
energy issues such as exports of oil, gas and electricity

and the construction of interprovincial pipelines.

c2

I nfl uence: The forecasts and nmacroeconon ¢ data are accepted
by the Chief and the Assistant Director and contribute to

the branch's input at public hearings. Wen presenting
findings the incunbent isolates the relevant information

and ensures the supporting data is accurate. Wen drafting
sections of the Boards published reports the incunbent
contributes to the substance and phrasing of the docunents.

Representati on

Acts as the Board's expert in the area of macro-econonic 2
forecasting and econonetric anal ysis at Board Heari ngs.

Al so provides on the spot eval uations of w tness evidence

to the Board' s counsel and advi ses the counsel when further

guestioning on econom c i ssues i s necessary.

[1-14.112
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BENCH- MARK PGSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 15 Level : 6

Descriptive Title: CH EF, POLICY ADVI SORY DI VI SI ON - Poi nt Rating: 540
Al R SERVI CES ANALYSI S BRANCH

Sumary

Reporting to the Director, Air Services Analysis Branch, devel ops and recommends
anendnents to the Air Transport Committee's economnic regul ations. Reviews

est abl i shed governnent policies in the field of commercial aviation and proposes new
policy initiatives. Prepares analytical reports and forecasts of domestic and
international air services for the Comittee to consider in the field of charter
operations. Devel ops Canada's position and strategy at International CGvil Aviation
O gani zation (1 CAO conferences and acts as advi sor on behalf of the Committee at

negoti ations of bilateral and nultilateral air service agreenents. Prepares anal ytical
reports on the nore difficult and conpl ex applications by air carriers for authority
to operate or nodify air services. Reviews, and recommends nodifications to, the
Conmittee's statistical reporting requirenents. Occasionally directs the activities
of professional staff undertaking econom c studies and performnms other rel ated

duti es.

Duti es % of tine

1. Devel ops and recommends anmendnents to the Air Transport 35
Conmittee's econom c regulations to ensure their
consistency with the requirements of the industry and
the Conmittee's policies and objectives, and their
coi nci dence with conditions accepted by Canada in
bilateral and nultilateral air service agreenents.
Revi ews the econom c regul ati ons of other governnents
and the details of international agreements in order
to advise the Conmittee of current issues and economc
trends. Represents the Conmittee on interdepartmnental
committees charged to review established policies in
the field of commercial aviation, propose new policy
initiatives to the appropriate Mnister and inputs the
Conmittees attitude and approach to regul ations.
Interprets provisions of the Air Carrier Regul ations
and Commttee CGeneral O ders and assesses the validity
of reports prepared in other departrments on a wide
range of aviation regulation and policy topics.

1-114.1



Yof

tinme

Prepares anal ytical reports, discussion papers and 10
forecasts with respect to domestic and internationa

air services to keep the Coomittee informed of devel opnents

and probl em areas and rmakes recommendations to

the Cormittee supporting changes in regul ati ons governing

donestic and international charter operations

Devel ops Canada's position and strategy at the International 10
Avil Aviation Oganization (1 CAO conferences

and revi ews and anal yses the working papers subnitted

by various countries on economc and statistica

matters and recomends possi ble solutions to specific

problems. Drafts or participates in the drafting of

resol utions voted on at the conferences.

Assists the Air Transport Conmttee and the Canadi an 10
CGovernment to devel op the Canadi an negotiating position

on bilateral or multilateral air service agreenents.

Provi des advice on the services operating between

Canada and foreign countries, assess costs and benefits

of various propositions and devel ops counter-proposal s

and market sharing forrmula to assist in the negotiations

Prepares anal ytical reports on the nore conpl ex applications 10
received fromair carriers for authority to

operate new or nodified najor domestic air services or

on those cases having significant policy inplications.

Revi ews and anal yses transcripts and evidence from

public hearings and prepares i ndependent estinmates and

forecasts to test the validity of industry proposals.

Reviews the Committee's statistical reporting requirenments 15
and reconmends nodifications to ensure that the

quality and relevance of the data reported by the air

carriers is maintained and inproved. Undertakes

conparative studies of the reporting requirenents of

other countries and identifies areas requiring refinenent.

Prepares nodifications to reporting formats to permt

the reporting of additional information and to delete

duplication and submits final recommendations for the

Conmittee's approval

Occasionally directs the activities of econom sts 10
drawn from ot her Branches in the Comm ssion performng

a variety of economc and statistical studies on

i nternational and donestic aviation duties. Supervises

I1-15.115



the work of a professional econom st anal yzing the
econom c inplications of the Commttee's policies and
regul ations on the aviation industry. Assists the
Director in the administration of the Branch, attends
revi ew boards for the selection of professional and
support staff, reviews the reports prepared by junior
econom sts in the Branch and maintains contacts with
senior officials in other departnments and throughout
the aviation industry.

SPECI FI CATI ONS

Degree Points
Position Profile:
The work is analytical in nature, with the principle respon-
sibility being the devel opnment of anendnents to the Air
Transport Conmittee's econonic regulations. There are al so
requi renents to anal yse carrier applications and review
bilateral and nmultilateral agreenents.
Nature and Conplexity of the Wrk
Nat ure: Assignments result fromthe pressures placed upon B3 172

the Conmittee by the various segnents of the aviation
industry, to have specific econonic regul ations eval uated

and anmended. The policy advisor, in consultation with the
Director, determ nes the significance of the issues being

rai sed and establishes the assignment priority listing

accordi ngly. The eval uation of policies, regulations and
data requirenments and the assessment of carrier applications
are carried out simultaneously and involve the study of
ongoi ng and uni que i ssues pertaining to the aviation industry.

Conmpl exity: The acquisition of information on aviation
activity and trends fromother countries is difficult due

to the Committee's role in negotiating international agreenents.
Information is obtained fromsuch sources as the
International Gvil Aviation O ganization, the European

Cvil Aviation Conference and the International Air Transport
Associ ation, but other sources have to be identified when
preparing counter proposals during agreenent negotiations
and when preparing responses to carrier applications. The
argunents and supporting factors presented by air carriers
and representatives of other countries have to be assessed
for relevancy and relativity so that the Commttee can have
counter-proposals and/or rebuttals to consider. A thorough
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Degr ee

Poi nt s

know edge of the various approaches used by carriers and
representatives of other countries is required and the
appropriate anal ytical techni ques and nmet hods have to be
used or nodified when responding to such proposals. An

i n-depth know edge of the economi c theories and practices
relating to transportation and the aviation industry in
particular is required, along with a working know edge of
air law and its application. The devel opment of anmendnents
to policies and regul ations requires a thorough know edge
of the policies and regul ations affecting Canada and the
other countries involved in the air transport industry.

Pr of essi onal Responsibility

Advi ce: Provides advice to nenbers of the Air Transport Cc3
Committee on all aspects of the services operating between

Canada and foreign countries for negotiating purposes, on

the costs and benefits of various carrier propositions and

on the nmarket strategy formula, substance and form of

count er-proposal s. Advice is provi ded to professionals
within and outside the Conmission on the Conmittee's statistical
system its requirenents and its linitations.

Pl anni ng and Analysis: The terms of reference of the

eval uation studies (reviewing Commttee policies and regul ations) and
the extent of the anal yses of the nore conpl ex

or contentious applications are determ ned. Amendnents
proposed to the econom c regul ati ons have to be analysed to
ensure they are consistent with Conmttee policies and
objectives, with the requirenents of the industry and with
the conditions accepted by Canada i n negoti ated agreenents.
Applications fromcarriers and evi dence subnitted for

public hearings have to be anal ysed and reports prepared by
other departnments, other |evels of government and the

private sector have to be reviewed and summari zed for

consi deration by Conmnmittee nenbers and other senior officials
of the Comm ssion

Super vi si on/ Coor di nati on

The work occasionally requires the direction of the activities 1
of professionals drawn from other branches and departnents,

but this is not a continuing or significant aspect of the

work. There is also a requirenent to supervise one or two

prof essi onal econom sts conducting policy and econonic

st udi es.

I1-15.117
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Poi nt s

Degr ee
| npact
Extent: The primary effect of the work inpacts upon the
activities of the Air Transport Committee and the aviation B3
i ndustry, through the eval uati on and anendnent of economc
regul ati ons and policies covering the industry and the
carriers.
I nfluence: The concl usions derived fromthe eval uati on of
i ndustry proposals and requirenments regarding Conmmittee
policies and regul ations are provided, after review by the
Director, to the Commttee and have a significant influence
on policy and regul atory decisions. The results of air
service studies keeps the Conmittee informed of existing
and potential problemareas and devel opments within the
i ndustry. Studies of the nore conplex or contentions
carrier applications provide material for the Commttee to
consi der during public hearings
Representati on
The work requires acting as the Air Transport Conmittee's 3

representative on interdepartnental conmittees review ng
establ i shed policies affecting comercial aviation and
proposing new policy initiatives. There are requirenents

to represent the Conmittee at interdepartnmental neetings
determ ning Canada's bargai ning strategies for use during
bilateral and nultilateral negotiations and with the Aviation
Statistics Wirk Group reviewing data confidentiality.

There is also a requirenent to represent Canada at inter

national meetings negotiating the exchange of North Atlantic
comrercial air statistics.
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BENCH- MARK PGSI TI1 ON DESCRI PTI ON

Bench- Mar k Position Nunber: 16 Level: 6

Descriptive Title: SENIOR ANALYST, ClTIZENSHI P AND Point Rating: 589

OFFI Cl AL LANGUAGES PROGRAM

Sunmary

Reporting to the Director CGeneral, Coordination and Analysis Branch, Ctizenship and
O ficial Languages Sector plans and directs analytical studies in a variety of
soci al science subject areas and provi des advi ce and reconmendati ons to senior
managenent on the significant issues affecting the sector's policies and prograns.
Al so plans, directs and conducts studies anal ysing the prograns of the Sector

Revi ews contract tenders, selects consultants, reviews their work and approves the
results of the studies and projects undertaken. Devel ops and coordi nates the
Sector's data base, mmintains comrmunications with social scientists within and
out si de governnent and perforns other duties as required

0 .
Duti es % of tinme

1. Pl ans and directs projects and studies devel oped to 40
coll ect and analyse information and statistical data
relating to nulticulturalism wonen, natives, citizen
participation and official |anguages and provi des
advi ce and recomrendati ons to seni or managenent on
soci al policy issues by:

- di scussing with the Director General, the Coordinator
of Operations and the Senior Coordinator, the
devel oprent of policies, strategi es and program
proposal s of concern to the Sector

- assessing the projects and studies requested by
the various program adni ni strators and reconmendi ng
for approval those studies that shoul d be conduct ed;

- devel oping the terns of reference and schedul es
of the studies and the overall approach to be
f ol | owed;

- eval uating the capabilities of consultants and

recommendi ng whi ch consul tants shoul d be invited
to tender for the approved studies;

11-120.1



Directs and conducts a series of studies analysing the
Sector's prograns by:

Devel

% of tinme

exam ning the consultant's tendered proposals,
recormendi ng who to hire, negotiating the terns
of the contract and reviewi ng and approving the
final reports produced;

al l ocating and reviewi ng the work of departnenta
anal ysts and ensuring nethods of survey design,
questionnaire design, statistical analysis, etc
are in accordance with current social science
practice and thinking;

interpreting study findings and concl usi ons and
preparing and presenting recommendati ons and
advi ce to seni or managenment on current trends
affecting the Sector policies and prograns and on
the significant cultural factors related to the
changi ng soci al environment.

20

pl anni ng and revi ewing the work of the program

anal ysts or, in the nore conpl ex cases, analysing

and reviewing the type and distribution of grants

by program region, grant size, type of organization funded,
etc.;

det erm ni ng and anal ysi ng soci al and envi ronment al
factors affecting the various prograns of the
Sector;

anal ysing the effects of prograns and the extent
to which socio-cultural factors affect program
delivery;

revi ewi ng the programanal ysis reports and summari es
and preparing recomrendations for senior managenent
consi derati on.

ops and coordi nates the Sector's data base by: 20

controlling the devel oprent, inpl enentati on and
updati ng of the data banks for each program area
or region to ensure the information is conpatibl e
with that contained in other data banks in the
departnent, the federal government and outside
gover nnent ;

e.g. Statistics Canada and York University
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- determ ning the norms and criteria for devel oping
and mai ntaining the Sectors' data base;

- determ ning in conjunction with program and
regional staff the data requirenents and priority
needs for social information and statistics and
the need to devel op additional data banks;

- ensuring that regular reports, based on current
i nformation, are produced and distributed to
Sect or managenent .

4. Supervi ses a staff of professional analysts and adm nisters a
contract budget by:

- pl anni ng, organizing and directing the work of
subordi nate staff and eval uating their perfornmance

- determ ning project priorities and establishing
and controlling the projects' schedul es;

- reviewi ng the work in progress to ensure objectives
are achi eved and deadl i nes respect ed;

- preparing contract budgets and plans the allocation
of project funds.

5. Devel ops and mai ntai ns comuni cati ons with personne
fromother Drectorates, other government departmnents
and research groups to acquire up-to-date know edge of
results, regulations and policies relating to socia

prograns, of devel opments in anal ytical techniques and
net hods and of current social statistics and informnation.
Al so serves on ad hoc conmttees, participates in

SPECI FI CATI ONS

Degree

Position Profile

The work is analytical in nature review ng and interpreting
information and statistical data on social policy or program

i ssues affecting the mandate of the Sector. Advice and
reconmendati ons are provided to seni or nanagenent responsible
for the admnistration of the five (5) major areas of

Mil ticulturalism Wnen's Prograns, Native Gtizens, Gtizen
Participation and O ficial Languages.

I1-16. 122

% of tine

10

10

Poi nt's



Degr ee

Poi nts

Nat ure and Conplexity of the Wrk

Nat ure: The assignnents requested by senior managers are

reviewed for feasibility and the objectives of those under C2+
taken are devel oped in conjunction with the Director General

Such assignnents tend to be unique in nature dealing with

current and pressing social issues where information or

statistical data are not readily avail able. Areas under

review i ncl ude such broad and general topics as racial

di scrimnation, race and ethnic relations and vol untary

action. Studies are also made of the Section's program and

admi ni strative processes.

Conpl exity: The assignnments are designed to collect and

anal yse information and data on a variety of social, denp
graphic and cultural trends and devel opnents. The sources

of such quantitative and qualitative data have to be constantly
expanded and devel oped in response to changi ng social issues.
The established methods of data collection and anal ysis

have to be revi ewed agai nst current socia

sci ence thinking and practices and often require nodification
when applied to the study of national social and cultura
attitudes. A thorough know edge of social science and
statistical theories and nethodol ogi es, of operations

anal ysis and of the Sectors' prograns is required, along

wi th an understandi ng of conputer and data base system
capability.

Pr of essi onal Responsibility

Advice: There is a requirenment to provide advice to senior
nmanagenent on the inplications of current social and cultura
trends and devel oprments upon the Sector's policies and
prograns and on the nature of the cultural, econom c and
dempographic factors affecting the changi ng social environment.
Advice is also provided to in-house analysts and consultants
on current thinking and practices in the social sciences,

on the nethods of data acquisition and analysis and on the
policies and programs of the Sector and the departnent.

Pl anni ng and Anal ysis: The work requires the determ nation
of which of managenent's requests can be fulfilled and

devel opnent of the terns of reference, the tinme schedul es

and priorities and the overall approaches to be foll owed
for the projects undertaken. There is a requirenment to
review the work of in-house anal ysts and consultants to
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Degr ee Poi nt s
anal yze the results and findings of their studies and to
provi de seni or managenent with interpretations and reconmen-
dations affecting social policy issues.
Super vi si on/ Coor di nati on
The senior analyst is required to supervise the activities
of the unit's program analysts and to all ocate the projects 2 75
and studies to i n-house and external human resources, to
establish and control project schedules and priorities and
to review the progress of the work to ensure objectives and
deadl i nes are known and net. There is also a requirenent
to recomend whi ch consultants to hire and to prepare the
content and terns of their contracts.
| npact
Extent: The primary inmpact of the work is upon the senior A 102
managenent personnel adm nistering, review ng and devel opi ng
the various social policies and prograns. For eval uation
under this factor such personnel equate to a small specialized
segrment of the popul ation
I nfluence: The results of the studies carried out under
the direction of the senior anal yst and the anal yses,
interpretati ons and recommendati ons provided to senior
managenent have a substantial influence upon the evol ution
of the Sector's mmjor prograns. The analysis of the Sector's
programnms and operations and the studies of data and information
requi rements provides proposals for consideration by the
prograns adm nistrators.
Repr esent ati on
There is a requirenent to devel op and mai ntai n comruni cati ons
and contacts with social scientists and data collection 1 10

personnel fromother departnents, other |evels of governnent,
external social agencies to maintain a current awareness in
the five programareas and in order to select and recomend
consul tants
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BENCH- MARK PQSI TI ON DESCRI PTI ON

Bench- Mark Position Nunmber: 17 Level : 7
Descriptive Title: ASSISTANT DI RECTOR, | NDUSTRI AL Poi nt Rating: 731
PRI CES SUB- DI VI SI ON, PRI CES
Dl VI SI ON
Sunmmary

Reporting to the Director, Prices Division, is responsible for the adm nistration of
a conprehensive and integrated statistical system established for the devel opment,
production, analysis and publication of industrial price statistics for all goods
and service producing industries and capital expenditure purchasing industries in
Canada. This requires directing the activities of approximtely 70 professional
techni cal and support staff assigned to the sub-division's three sections of Food
and Services, Capital Expenditures and Industrial Price Systems and Operations. Also
provides a technical and professional consultative service on matters relating to
price statistics and the statistical methods enpl oyed, to governnent departnents,

busi ness and professi onal organi zations and the universities. Prepares and directs
the preparation of reviews, technical papers and reports on industrial price statistics
and perforns other duties related to the admnistration of the Sub-division.

Duties % of tine

1. Directs the devel opnent, production, analysis and 60
publication of industrial price statistics by:

- determining the needs for industrial price statistics in
di scussion with in-house and external
dat a users;

- reviewi ng the existing data collection and di sseni nation
met hods and procedures in relation to
statistical requirenents, and initiating the
devel opnent of new net hods;

- i dentifying technical weaknesses and probl ens,
advi si ng nanagerent of the problenms and initiating
renedi al actions;

- revi ewi ng proposals for overcon ng operationa
deficiencies ensuring that operating constraints
do not jeopardize the tineliness and quality of
the data, and by initiating studies to inprove
the quality of the data produced;
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- review ng the sub-division's progress towards the
attainment of its goals, and ensuring the short
termgoals of the sections are consistent with
di vi sional projects and nmedi umterm devel opment
pl ans;

- preparing and presenting medi umand | ong term
devel opnent proposals and directing studies
i nvestigating | ong term devel opnent proposals;

- preparing recomendati ons affecting devel oprnent
priorities and the scope and nature of industria
prices devel opnent;

- eval uating the overall efficiency of the sub-division,
pl anning the activities of the staff and
assigning responsibilities to nost effectively
utilize human resources

- providing direction to the Section Chiefs and
eval uating their perfornmance;

- ensuring the sub-division's staff training proposals
are consistent with the divisional staff devel opnent
progr am

- noni toring the operating rel ati onshi ps between
the sections, identifying interface problenms and
proposi ng sol utions;

- nmonitoring the quality of liaison between the
sections and other divisions of Statistics Canada
or outside organi zations and agencies, identifying
probl ems and i npl ementing i nprovenents;

- revi ewi ng the sub-division' s budget, assessing
budget proposal s and preparing budget reconmendati ons;

- att endi ng managenent neetings and ensuring that
managenent obj ectives are inplenmented throughout
the sections in an orderly fashion

Directs a technical and professional consultative
service and provi des assistance to adninistrators, and
prof essi onal anal ysts working in federal and provincia
government departnents, professional and business
organi zations and the universities by:
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% of tine

- assisting agencies with [imted statistica
capability to develop their price index rel ated
statistical systens;

- following up initial contacts resulting fromthe
provision of the consultative service and ensuring
the service neets the user's needs;

- attending committee neetings, as Statistics
Canada's representative with professional associations and
busi ness organi zations to di scuss the
usage of price indices, to advise on the quality
of the statistics, to explain new devel opnents
and to nedi ate probl ens;

- di scussi ng changes, needs, priorities, methods
and uses of the data produced with representatives
of the Departnent of Labour and the U S. Bureau
of Census;

- respondi ng to user requests as part of the nationa
statistical service of Statistics Canada, and
di scussing the suitability, interpretation and
limtations of particular price statistics and
al ternatives;

- eval uating nmet hods, interpretations and concl usi ons
derived by data users and offering constructive
criticisns;

Prepares or directs the preparation of reviews, technica

papers and reports on industrial price statistics and 15
ensures that the material produced is accurate and

under st andabl e by:

- reviewi ng section proposals on nethods and practices
and directing the preparation of amendnents;

- working with interested groups or persons in
busi ness, other statistical agencies or industria
price papers.

Al so participates in training sem nars, acts as an

instructor for training courses provided to newy 5
recruited personnel, and perfornms other duties as
required.
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Degr ee

Poi nts

SPECI FI CATI ONS

Position Profile

The work is supervisory in nature, with the principa
responsi bility being the devel opment and operation of an
integrated statistical systemthat produces, analyzes and
publishes industrial price statistics and data on a nonthly,
quarterly and annual basis.

Nat ure and Conpl exity

Nat ure: The objectives of the systemare established in

general terns by the senior nanagenent of Statistics Canada

In conjunction with the Director, Prices Division, establishes
and mai ntai ns the organizational purposes and goals of the
three (3) sections, within the overall framework of the
sub-division, to ensure the data is produced, that data

anal ysi s techniques are devel oped and that the data publishing
responsi bilities are discharged. The work requires coordinating a
series of ongoing production operations and the

directing or conducting of a variety of non-recurring

anal ytical studies simnultaneously, and involving the review

of information pertaining to Canadi an industries and comodities,
the market flow of commodities and services and

capi tal expenditures.

C3

Conpl exity: Mich of the data processed through the system
are obtained fromknown sources and the usual problens
pertaining to the establishment of an adequate sanpling
framework, the nai ntenance of sanple representativeness and

the tenporal conparability of the data are involved. To

mai ntain the systenmis integrity, new or additional data and
data sources have to be identified and assessed, revisions
to data collecting nethods and processing have to be eval uated
and all proposed changes have to be approved by the incunbent
before they are incorporated into the system There is

al so a requirement to consider and eval uate such price
related matters as, the industrial franmework of Canada,
conpetitive conditions, industrial concentration, wage
settlenments, tariffs and cost of capital when studying

price novenents and their effects upon the econony. The
work requires an extensive know edge of statistical and

econom ¢ theories and principles, of accounting practices,

of conputer data processing nethods, and of data di ssem nation and
publ i shi ng procedures.

I'1-17.129
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Poi nt s

Degr ee
Pr of essi onal Responsibility
Advi ce: The work requires advising senior managenent of C3+
Statistics Canada on the overall systemis capability and on
the resources necessary for its effective operation. An
advi sory and consultative service is provided to data users
and professionals working with industrial price indices and
there is a requirenent to eval uate the technical advice
provi ded by the subject matter specialists. Advice is al so
provided to users on the use and devel oprment of price
i ndi ces, on the concepts and definitions, on the data
characteristics and availability and on statistical and
survey nethods.
Pl anni ng and Anal ysis: The work requires the planning of
studi es review ng new or nodified systens and nethods to
ensure that the value of the indices are naintained and
that other nore useful price deflators are being identified
and devel oped. There is a requirement to coordinate the
activities of the three sections, to ensure the appropriate
proportioning of the sub-divisions work |oad, to prepare
medi um and | ong term devel opnent proposals and to detern ne
the extent of changes required within the sub-division to
achieve its short termgoals. The final responsibility for
the analysis and interpretation of the statistical naterial
produced, and for the sensibility and quality of the sub
division's output rests with this position. Al so eval uates
the results of in-house studies on nethods and procedures
and interprets price index data and the suitability of its
usage to anal ysts within and outside governnent.
Super vi si on/ Coor di nati on
The work requires the supervision, through three (3) section 3

chiefs, of approxinmately 70 professional, technical and

support staff, the fornmulation of the sub-division s work
program and the adm nistration and control of the sub

di vision's budget. Coordinates the activities of the three
sections and eval uates the performance of the section

chiefs. There is a requirenment to act as a project |eader
on speci al assi gnments when seni or personnel fromthe

private sector are involved to review surveyed and published
dat a.
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| npact

Extent: The extensive use nade of industry price data and

i ndi ces by econom ¢ anal ysts, forecasters, program planners
and policy workers in all levels of governnent, the private
sector, councils and agencies and academ c institutions

have an inmpact upon al nost all industry sections: -

e.g. Manufacturing and Primary, Merchandising and Servi ce,
Construction, External Trade

and upon the four divisions of Statistics Canada: -

i.e. Construction, Input/Qutput, Real Donmestic Product and
Gross National Product.

I nfluence: The primary responsibility is to ensure that

the nost authentic and accurate price deflators and data

are produced and published and that the overall statistica
system answers the need of the users. The indices' and data
nmust be capabl e of universal application in one economc

sector in related sectors or across the econony of Canada

and therefore substantially influence the conclusions and
recomrendati ons of maj or econonic and soci o- econoni ¢ studies
carried out by analysts fromthe public and private sectors,

the various agencies and councils and the academ c institutions.

Representation

The work requires the representation of Statistics Canada

at meetings with representatives of industry, the professions
and the universities to ensure the indices and data are
correctly interpreted, that the views of Statistics Canada
and the capabilities of the systemare understood and that

the requirenents of the users are known and taken into
account in the medium and long termgoals of the division
and the departnent.
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BENCH- MARK PGSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 18

Level : 7
Descriptive Title: ASSI STANT DI RECTOR, Poi nt Rating: 743
| NTERNATI ONAL TRADE POLI CY
DI VI SI ON

Sunmary

Reporting to the Director, International Trade Policy Division, studies and provides
advice on agriculture trade and tariff issues and nmakes reconmendati ons on trade policies;
determnes the need for and initiates and coordi nates econom c studies within the D vision
or in collaboration with other divisions or other departments; maintains liaison with

ot her departnents, provincial governments and with agriculture and trade associ ati ons;
represents the department, or the government in meetings and negotiations concerned with
agriculture production, marketing and international trade; assists in the admnistration of
the division and is responsible during absences of the director; and perforns rel ated

duti es.

Duti es % of tine

1. Determ nes the need for and initiates econom c studies 40
concerni ng specific conmodity trade problens, or to
identify and eval uate export narket opportunities that
wi | | enhance the Canadi an industry by:

- consulting with the Director regarding priorities
for studies, according to i medi ate and | onger
term probl ens and trends;

- di scussi ng assignnents with Section Chiefs to
identify trade problems or potential markets for
particul ar conmoditi es;

- suggesting data sources and providi ng gui dance on
t he devel opnent and use of particular analytic
met hods or econonetric nodels;

- review ng reports on agriculture progranms and
research in other countries, and suggesting
studies to determine their applicability in
Canada,;

- mai nt ai ni ng an awar eness of changes in the pattern
of trade between foreign countries, and of production
and rmarketing practises in Canada and abroad, to
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Assists in planning, organizing and directing the work
of the division by:

Yof

tinme

assess their inpact on the Canadi an industry;

For exanple, an evaluation of the optinmmsize of
grain reserves needed by countries participating

in an international grains arrangenent, or evaluating
the potential for increasing Canadi an self-sufficiency
in certain cormodities by limting inports;

anal yzing results of studies and witing or

directing the witing of reports with recomendati ons on
agriculture progranms and trade policies,

or as background information for negotiations;

and

attendi ng as advisor to senior managenent, at

nmeetings with producer organizations and agri-busi ness
groups or associations such as the Canadi an
Federation of Agriculture and the Canadi an Food
Processors' Associ ation.

20

prepari ng cabi net docunments and di scussi on papers
for the Mnister on agriculture trade natters,
and providing briefing to the Mnister on the
content of cabinet nenoranda prepared in other
departnents, to ensure that the interests of the
Departent and the industry are adequately presented
for Cabi net consideration;

coordi nating the preparation of position papers

for Canadi an del egations to bilateral or mult

| ateral negotiations to maxim ze the economc
benefits obtained fromforeign markets for Canadi an
producers, or to mnimze the adverse conpetitive

i mpact of inports in the Canadi an narket;

col laborating with officials and specialists in

ot her departnents in the devel opment of position
papers and recomrendations to the several mnisters
concerned, on trade protection neasures such as
tariffs (Mnister of Finance), quotas (Mnister

of Trade), or countervailing (anti-subsidy)

l egislation (Mnister of National Revenue);

managi ng the division during the Director's
absences at conferences or international neetings;
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- advising the Director on resource requirenents of
the division and assisting in the preparation of
directorate program forecasts; and

- perform ng related duties such as preparation of
M ni sterial correspondence, providing economc
informati on and statistics to governnment officials
or the public and preparing papers for publication
or presentation at professional neetings.

Represents the Departrment at interdepartnental or

i ntergovernmental neetings or comittees to discuss
the devel opnment and inpact of Canadian trade policy,

and to negotiate intergovernnental trade arrangenents
by:

- attending interdepartnmental and intergovernnmenta
neetings, to discuss trade issues and forthcom ng
negotiations and ensure that the interests of the
Departnent are consi der ed;

- attending, either alone or as a nmenber of an
interdepartnmental team bilateral and multilatera
neetings or commttees such as the Canada/ Japan
Joi nt Economic Commttee, consultations on Canada/
Australia and Canada/ New Zeal and Trade Agreenents
and negotiations at OECD and GATT; and

- negotiating, or advising on the conduct of negotiations,
on the basis of experience and know edge
of departnental policies or in accordance with
| egislation or as instructed by the Mnister

Mai ntains effective liaison with other federal departnments,
provinci al governnents and ot her agencies or

international organizations to obtain and provide

information on trends and opportunities in agricultura
production, marketing and trade by:

- di scussing the inpact on agriculture of position
papers and policy reconmendati ons prepared in
ot her departnents, and suggesting changes in
accordance with the Departnent's interest;

- recei ving briefs fromand consulting with other
governments, producer representatives and agri-business
organi zations to determne their interests

I'1-18.135
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in particular trade policyissues and ensure that
i ndustry, regional and national concerns are
reflected in trade policy recomendati ons;

- contacting officials or specialists in other
departnents (for exanple REE and | TC) and provinci a
departnents to obtain informati on needed to
conmpl ete in-house studies; and

- coordinating the conpletion of questionnaires and
vari ous subm ssions concerning Canadi an agricul ture
policies and prograns (price supports, production
quotas) as required by international organizations
such as GATT, OECD, or FAO to ensure the Canadi an
position is well supported and avoid forma
conpl ai nts by nenber countri es.

SPECI FI CATI ONS

Degr ee Poi nts

Position Profile

The work is analytical and representational, requiring

study of agriculture production, marketing and trade,

advising on trade and tariff issues, and meeting with
representatives of foreign governnents to di scuss or negotiate
trade agreenents. Also, assists in the adm nistration of

the Division and acts for the Drector in his absence.

Nature and Conplexity of the Wrk

Nat ure: The work is carried out in accordance with general c3 214
objectives related to developing the agriculture industry

and pronoting trade in Canadi an agriculture comodities.

This requires organi zing studi es conducted by division

staff, and reviewi ng and di scussing reports and recomendations by
ot her departnents or provincial governments to

ensure that they are consistent with departnental interests

and regional or industry concerns. A significant responsibility
is to assist in or conduct negotiations of bilatera

or multilateral trade agreenments with other countries and

this requires both in-depth investigations of particul ar

agricultural commodities and broad overvi ews of Canadi an

and International Agri-business interests and concerns.

Compl exity: Data on all agriculture commodities produced
or marketed in Canada nmust be obtai ned from departnenta
sources, other departnents and agricul tural organizations
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and busi nesses, to discover trends and identify trade

probl ems i n Canadi an exports or market conpetition from
inmports, and to decide on the need for further study.
Informati on on trade agreenments or proposals, and briefs
from Canadi an agriculture and trade organi zati ons nust be
revi ewed, and the data presented may need to be verified
fromother sources, or discussed with other departnents to

det ermi ne whet her or what policy changes shoul d be recomrended.
D scussions are required with other government departnents

and agencies to ensure that the different interests of
departments and of agriculture and other industries are
considered in preparing briefs and submi ssions to the
mnisters and to Cabinet, so that they will be consistent

wi th government objectives. The work al so requires the
revi ew and anal ysis of published and unpublished reports on
agriculture research and comodity processing nethods in
other countries to decide if these have an application in

Canada, or if there is an opportunity to devel op and mar ket

new products. A thorough know edge of agriculture econom cs,
the factors of production and of production nethods and
commodities in Canada and Canada's tradi ng partners or
conpeting countries is required, as well as an extensive
famliarity with legislation and regul ations affecting the
marketing or inmporting of agricultural products, and of the
regul ations of other countries that woul d affect Canadi an
exports. The devel opnent of position papers and policy
reconmendati ons, or negotiating of trade agreements, requires

a broad appreciation of international trade patterns and of

the inports and exports of both agricultural and non-agricultural
commodi ti es.

Pr of essi onal Responsibility

Advice: As the departnent's expert in the area of interna-
tional trade, is responsible for advising senior officials

up to the Deputy Mnister and Mnister regardi ng devel oprent s
ininternational trade, and their affect on the Canadi an
agriculture industry, and recomrendi ng changes in agriculture
prograns and policies, or an appropriate response by the
government to foreign regulatory or market pressure, for

consi deration by the Mnister or by Cabinet. Advises
senior officials in other governnment departnents and provinci al
governments concerning the production and marketing of
agriculture commodities, and assists themin preparing
position papers concerning agriculture and other industry
sectors as a basis for policy decisions or |egislation, or
for negotiation at international mneetings in which frequent
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Degr ee

Poi nt s

participation is required. The work al so requires providing
advice to representatives of the agriculture industry
regardi ng marketing problens or market opportunities, and
inform ng themof agriculture research and devel opnment in
foreign countries that m ght have application in Canada.

Pl anni ng and Anal ysis: Assignnents are given in genera
terms and the work requires deciding on the subject-nmatter
of studies required as background information or in anticipation
of intergovernmental or international negotiations

and di scussing ternms of reference and priorities with the
Section Chiefs and assigned staff. The work requires
review ng reports and nai ntai ning contacts that will provide
i nformati on on devel opments in Canada and abroad that have
an effect on agriculture commodity markets or production
and discussing these inplications with the Director or
initiating further studies and policy recomendations if
necessary. Trade problens and negotiations are frequently
of concern to other governnent departnents, and |iai son and
coll aboration with officials in such departnents nust

ensure that the agriculture point of viewis reflected in
position papers, policy reconmendati ons or subm ssions to

Cabi net .

Super vi si on/ Coor di nati on

Al t hough there exists responsibility as Director of the 1
Division when the Drector is absent, there is no continuing

substantive supervisory responsibility. There is a requiremnent

for liaison with other departments to assist in preparing

joint position papers concerning trade policy and internationa
negoti ati ons or agreenents.

| npact

Extent: The work has a primary affect on the fornulation C4
of agriculture trade policy and the negotiati on of trade

agreenents with foreign countries. Trade agreenents. will

al so affect exports and inports of non-agricultural commodities

and products and these will involve the policies and

| egi sl ation of other departnents and affect other industry

sectors.

I nfluence: Information and advice on agriculture trade
patterns, and market devel opment opportunities or restraints
on trade are submtted to senior officials, including the
Mnister, and to officials in other departnents that are

11-18.138
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concerned with international trade, and are frequently the

basis for position papers prelimnary to trade negoti ations.
Recommendati ons are made for changes in agriculture policies
or prograns in response to production or marketing problens.

Represent ati on

Represents the departnent or the Canadi an governnment at

i nternational neetings and negoti ations, either as nenber

of an interdepartnmental team or as Canadi an del egate with
authority to negotiate terns of agreement on behal f of

Canada. The work al so requires representing the departnment

at nmeetings with other departments and with industry organi zations
to explain agriculture policies and prograns and to

devel op solutions to trade probl ens that are acceptable to
agriculture interests, and to other departnents and ot her

i ndustry sectors.
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BENCH- MARK POSI TI ON DESCRI PTI ON

Bench- Mark Position Nunber: 19 Level : 4

Descriptive Title: Senior Statistician, Poi nt Rating: 266
Retail Trade

Summar y:

Reporting to the Chief, Retail Trade Section, plans and conducts a statistica
programto collect, evaluate and publish nonthly information and data on retai
trade in Canada; maintains |liaison with officials in other departnments,
provinci al and munici pal governnents and academic institutions and in business
organi zati ons; anal yzes data and prepares comentaries and tabul ations; wites
technical reports and provides advice to officials in Statistics Canada and ot her
governnment departnments and to non-governnent organi zations; supervises junior
statisticians and performs other duties.

Duti es % of Tinme

1. Pl ans and conducts an on-going statistical programto collect, 40
eval uate and publish, on a nmonthly basis, current statistics in
a defined area of the Retail Trade Sector, to be used by officials
in governnents, business and universities, etc., in assessing
retail activity and making policy and busi ness deci sions, by:

- assessing the data requirements of federal, provincial and
muni ci pal government organi zations, private sector institutions
and busi ness;

- reviewi ng the existing data base and devel opi ng new sources
of data to reflect changes in the Sector;

- devel opi ng concepts and definitions (in collaboration with
ot her statisticians and experts in governnent and the
private sector) of the kinds of business conprising different
publication groups in the Retail Trade Sector;

- deciding, in consultation with survey nethodol ogy specialists,
on the nost appropriate survey technique and the required
edit, tabulation and publication specifications for current
retail sector surveys;

- recomendi ng to the Chief, Retail Trade Section, the
obj ectives for data collection, and the anal ytic nethodol ogy
and schedul e for specific surveys to be included in the
Section's program

I1-141.1



% of Tine

- serving on regular and ad hoc conm ttees and work groups
to review statistics problens and areas of concern in the
Retail Trade Sector and to prevent duplication or redundancy.

Establ i shes and maintains |liaison with other governnment departnents 20
and with provincial and munici pal governments and agencies

and non-governnent organi zations such as trade associati ons and

mar ket research firms, to determ ne their needs and uses for

retail trade information, by:

- initiating and attending formal and ad hoc neetings with
users to discuss problens and resol ve differences between
survey and anal yti c concepts and user requirenents, or
bet ween user requirenents and their reporting capabilities;

- attending neetings with officials of Retail Trade associations to
explain Statistics Canada requirenents and net hodol ogy, di scuss
their menbers' capability to provide such
i nformati on and reach agreenent on the specific content of
guesti onnaires;

- vi siting individual businesses and governnent agencies to
deternmine their data needs and explain the requirenents of
the surveys and the linitations and applications of
statistical information.

Conducts the anal ysis of survey data to ensure its accuracy and 20
consistency in relation to actual comercial conditions, and

its appropriateness and significance in ternms of the section's

obj ectives and users' needs, by:

- revi ewi ng the anal yses of survey data performed by junior
staff;

- establishing the editing criteria for technical and clerica
staff in the Qperations Unit and providi ng guidance in
sol vi ng operational problens;

- reviewi ng survey and anal ysis problens with other statistica
officers to inprove the quality of data collection and
reporting, or to identify and rectify anomalies discovered
in other statistical prograns;

- reviewi ng tabul ati on and subject-matter problens to ensure
that data is accurate in the light of historical trends
and ot herwi se known devel opnents;
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- questioni ng the survey coverage and conceptual or methodol ogi ca
bases when data is found to be inconsistent
either internally, or inrelation to other areas such as
whol esal e, nanufacturing or services;

- consulting with the Chief and statistical specialists in
other related areas, to conpare and di scuss anonal i es and
inter-rel ationshi ps between data, and to update concepts,
definitions and procedures to nake the information nore
usef ul

- witing the description and anal ytical comrentary and
approving the final tabulations for publication

Advi ses the Chief and other officers and Statistics Canada
officials and various users in business, universities, etc. on
the uses and linitations of retail trade statistics, and provides
information on current and antici pated devel opments in the

subj ect-matter area, by:

- mai nt ai ni ng an up-to-date awareness of retail business
trends and activities;

- witing reports, technical articles and correspondence
regardi ng substantive devel opnents indicated by the
statistics, and al so the conceptual and met hodol ogi ca
bases of the Retail Statistics program

- pl anni ng and organi zi ng the preparati on of special anal yses
and statistical conpilations as requested by governnent
of ficials and other users.

Supervises junior staff in the conduct of survey and specia
projects and perforns other duties such as serving on a committee
to review the subject-matter and standard classification of

mer chandi si ng and services statistics.

I'1-19.143
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Poi nt s
SPECI FI CATI ONS
Position Profile
The work is statistical in nature, with this position being one (1)
of two (2) senior statisticians, collecting, editing and eval uating
retail trade statistics and preparing tables and an expl anatory
commentary for publication. Statistical operations are coordi nated
with other sections to prevent duplication and redundancy and advice
is given to other officers and officials in Statistics Canada on the
resol ution of problens and the eval uation and significance of the
data. The work involves liaison with other governnents and departnments and
private business organi zations to determine their information needs and
di scuss survey net hodol ogy.
Nat ure and Conplexity Bl1+ 107

Nature: The work involves an on-going survey and anal ysis of

retail trade activities and the publication of statistical information to
meet the needs of users in governnents, businesses and

research institutions, in. accordance with the defined objectives

of the Retail Trade Section. Information and data nust be obtained
froma |l arge sanple of the 180, 000 busi nesses in the Canadi an

retail sector, which requires contacts with business associations
and i ndi vi dual busi nesses to explain survey nethods and requirements.
The work requires preparing or supervising the preparation of data
and information in tabular formfor publication, and witing a
conmentary to ensure that users understand its significance and
limtations. Special projects may occasionally be assigned, or
participation in interdepartnmental comittees may be required, to
meet unusual requirenents, or to devel op new sources of information
from ot her governnent prograns.

Complexity: Information and data is generally available from

on-goi ng contacts w th individual businesses and business associ ations,
but differences in their financial and accounting systens

conplicate the design and use of survey questionnaires. Changes

in retail business organization and operations affect the statistica
groupi ng of survey respondents, and may require changes in the
statistical definitions. Such variations are detected as anonalies

in reported data or as departures fromexisting statistical patterns

or trends, and nust be confirmed by direct contact with respondents

or by conparison with information obtained by other neans. Di scussions
or negotiations with sonme business respondents are required

concerning the nature of information to be provi ded and proposed

19. 144



Degr ee/

Poi nt s
nodi fications to questionnaires or procedures. Such changes in
survey methods or in the definition of statistical groups are
di scussed with the Section Chief and met hodol ogy specialists to
ensure that data remains consistent and to avoid overl appi ng ot her
prograns of the division.
The work requires a know edge of the principles and techni ques of
statistical analysis, survey nethods and sanpling and a good
under st andi ng of the statistical grouping and definitions of the
di fferent sections of the Retail Trade Sector. An understanding
of data processing and conputerized tabul ations and of various
accounting practices is also required.
Pr of essi onal Responsibility A+2 96

Advi ce: The work requires advising the Section Chief and ot her
officials in Statistics Canada, and occasionally in other departments,
concerning the significance or application of statistica

results, or the reason for anonalies or apparent trends in the

retail trade sector. Advice is also given to other officers in

the division regarding problens in data reporting or the nodification of
survey methods, and users of published retail trade data

are advised as to its limtations and proper application in assessing
retail activities and trends.

Pl anni ng and Anal ysis: Planning for successive surveys involves
revi ewi ng and revising questionnaires to ensure that changi ng

aspects of the retail trade sector are included and defined, and

that additions to or deletions fromthe coverage will not prejudice
the consistency and useful ness of retail trade reporting. Planning
is also required, in conjunction with the Qperations Goup, to
determine criteria for the edit and tabul ati on of data in accordance
with the concepts and definitions of the retail sector. Analysis
of statistical data is primarily concerned with observing trends

in the tabul ations, investigating anonalies and verifying that

data is accurate and consistent with other survey results.

Obj ectives and priorities of special studies are discussed with
the Section Chief who provides advi ce on approaches and net hods,
but the incunbent, in conjunction with other team menbers or a

nmet hodol ogy specialist, is responsible for selecting and adapting
survey and anal ytic nmethods. The work also requires witing a
commentary to outline the definitions and limtations of the
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publ i shed tabul ations, and witing technical reports on problenms

in surveys or anal yses and proposi ng changes in nmethods orstatistica

definitions.

Super vi si on/ Coor di nati on

The work includes supervising junior staff and providi ng gui dance

to support staff in the Operations Unit. There is al so occasiona
supervision of staff assigned for special studies and a requirenent
to participate in commttee work.

| mpact

Extent: The primary effect of the work is on a defined area of
the retail trade sector of the econony which contributes the data

and uses the results to nmake financial and nanagerial decisions.
Results are also used by federal departnents and ot her governments
and research institutions to determ ne policies and regul ations or
make recomendations affecting retail businesses in all consurer
goods.

I nfluence: The results of the work are accepted by the Section
Chief for incorporation in the publication of information by the

Mer chandi si ng and Services Division. Results of special projects
will be reviewed by the Section Chief and nay affect statistica
definitions and the conduct of business surveys.

Repr esentati on

The work requires contacting nmanagers and officials in the retai

busi ness and busi ness associ ations to di scuss their information
requirements and explain the nethod and definitions for statistica
reporting. Contacts are also made with officials in other depart
ments, provincial governments, universities, etc., to discuss

their need for and use of retail trade statistics.
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BENCH- MARK POSI T1 ON DESCRI PTI ON

Bench- Mark Position Nunber: 20 Level: 6

Descriptive Title: Chief, Poi nt Rating: 565
El ectrical Policy Analysis
Ener gy Sector

Sunmmary

Reporting to the Director, Electrical and Nuclear, plans, organizes and revi ews
the econom ¢ anal ysis of fossil fuel and hydro-generated el ectrical energy policy
i ssues. Coordinates and participates in econonic and policy related studies

i nvol ving seni or analysts and officers of other branches, sectors and departnents.
Provi des advice and information to senior executives of the Energy Sector of the
departnment. Mnitors and assesses the inplenentation of government policy in the
el ectrical energy sector. Supervises the activities of a snall professional staff and
performs other duties.

DUTI ES % of Tine

1. Pl ans and organizes the activities of econom sts, 30
consul tants and support staff engaged in the anal ysis
of fossil fuel and hydro-generated el ectrical energy
i ssues by:

- identifying the study requirenents in di scussion
with the Director, and establishing the study's
priority status in relation to the overal |l denand
pl aced on the Branch

- preparing ternms of reference and detail ed work
pl ans and assi gning work to subordi nates;

- determ ning those studies to be contracted out and
the extent of such studies and preparing the terns
of reference to be used in selecting the consultants
and control ling the conduct of their work;

- review ng studies in progress and the other
activities of subordinate staff to ensure objectives
are achi eved, nethods are systematically and
consistently applied and deadlines are net;

I1-148.1



% of Tinme

- revi ewi ng and eval uating the concl usions of the
studies in terns of sectoral, regional and nationa
econom ¢ inpact and determ ning appropriate program
or policy alternatives;

- devel opi ng work programs to provide background
information for policy devel opnent;

- preparing reports for seni or managenment consi deration
incorporating the results of the anal yses and
recomendi ng preferred policy options.

Exanpl es of above studies include: Forecasts of electrical supply
and denand through to the year 2010 and an assessnment of the economc
feasibility of expanding the supply of electricity generated by hydro
devel opnents and fossil fuel projects; the devel opment and
recomrendati on of federal policy alternatives ained at

expandi ng the use of hydro electric and fossil-fuels

for the generation of electrical energy as a substitute

for the use of oil

Coordi nates and participates in econom c and policy- 25
rel ated studies and projects with senior anal ysts

and officers fromother branches, departnents and

agencies in order to provide programand policy options,

advi ce and reconmendati ons for seni or managenent

consi deration by:

- establishing, in conjunction with the Director and
senior officials of other branches, departnents
and agencies, the project's terns of reference and
devel opi ng detail ed work plans indicating each
participant's area of responsibility;

- determning, after consultation with senior
managenent, the priority status of each project
and assi gni ng professional and support staff to
fulfill the Branch's comm tnents;

- mai nt ai ni ng a comuni cati ons network between the
Branch and ot her branches, sectors and departnents;
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% of

- preparing, reviewing and editing reports and
strategy advice or recomendations resulting from
the projects;

- preparing study summari es and presenting program
and policy options and recommendati ons for
consi derati on by senior managenent, the Mnister
and the Cabinet.

Revi ews and eval uates the policies and objectives of
provinci al governments and their crown corporations
(Hydro- Quebec and Ontario Hydro) to ensure they are
consistent with federal policies and regul ations for

the generation and supply of electricity, by:

- consulting with senior officers of both |evels of
governnent and wi th rmanagenent of the provincia
crown corporations or agencies to obtain information on
corporate operations, budgets and capita
expendi t ures;

- conducti ng and supervising reviews of provincial
and associ ated crown corporation policies and
plans in relation to federal governnent objectives;

- di scussing results of reviews with provincial and
crown corporation officials;

- di scussing reviews with the Chief, Nuclear Policy
Anal ysis to ensure that electrical policy
recomrendati ons are consistent with nucl ear energy
assessnents and recomrendati ons proposed by that
section;

- preparing briefing notes for the Mnister and
senior officials of the departnment on the results
of the reviews and assessnents.

St udi es specific issues affecting overall policy
devel opnment in order to provide informati on and advi ce
to the Director and Senior Managenent, by:
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- assessing the probabl e i npact of alternative
policies and progranms on the electrical sector and
the national econony and preparing or participating
in the preparation of reports providing advice,

i nformati on or policy options for senior managenent
consi derati on

- serving on interdepartnental task forces with
senior officials fromFinance, Treasury Board,
Regi onal Econom ¢ Expansion, Mnistry of State for
Econom ¢ Devel opnent, etc to review energy-rel ated
i ssues and topics and explain energy policies.

5. Supervi ses a snall professional staff by assigning and
review ng work, ensuring effective liaison with other
units and organizations, determ ning staff requirenents,
sel ecting and evaluating staff, and maki ng reconmendati ons
regardi ng career devel opnent. Also neets with
representatives of business, electrical utilities and
non- gover nment al organi zations to discuss federal policy
as it relates to the electrical energy sector, and
performs other duties as required.

SPECI FI CATI ONS

% of Tinme

15

Degree Points

Position Profile

The work is analytic in nature, requiring the supervision

of a small professional staff engaged in the study and

anal ysis of electrical energy (non-nuclear) problenms and
policy issues, assessing the effects and effectiveness of
federal and provincial governments' energy policies and the
operations of associated utilities and crown corporations.
Studi es are coordinated with other branches, sectors and
departments, and advice on energy policy options is provided
to senior officials in the departnent.

Nat ure and Conplexity B+3

Nat ure: Objectives of projects and studies are detern ned
in consultation with the Director and relate to (non-nucl ear)
el ectrical energy problens and policy issues. Studies
requested by senior officials in the department are nostly
non-repetitive and require investigating the inmpact of new
technol ogy, or of policy and operational initiatives by
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provinci al governments and crown corporations, so that

i nformati on and advi ce can be provided on the effect of
government policy and the need for change. The incunbent
decides if studies should be contracted out, prepares terns
of reference and reviews and accepts conpl eted work.

Coordi nation with other units, and other departnents or
agencies is required to obtain information and anal yze costs,
supply and dermand data to identify trends and forecast

el ectrical energy requirenments and availability using fossil
fuel s and hydro generation

Conpl exity: The incunbent is responsible for determ ning

the informati on and data requirenents for studies, frequently
i nvolving a variety of government and non-government sources,
and public utilities and private conpani es, sone of which

may not be readily apparent. Data will cover present
generating capacity and cost of electrical energy, utilization and
cost of alternative energy sources (including

nucl ear-generating stations), anticipated energy demand, and
pl ans by governnents and industry for expansion of electrica
and ot her energy systenms. The work requires experience in
determning the approach to multi-faceted energy studies and
prograns, and a broad know edge of data sources and nethods
for collecting and validating data and i nformation. A good
know edge of the energy policies and problens of the federa
and provincial governnents is required, as well as a good
statistical know edge to devel op an integrated database. A

t horough know edge of econonic analysis is required to
determ ne trends and predict electrical energy supply and
demand by regions or industries or to assess the effect of
governnment energy policies and recommend changes if required

Pr of essi onal Responsibility c2+

Advi ce: Advice is provided to the Director and senior
departnmental officials, for consideration by the Mnister
and Cabi net, on the devel opnent and use of el ectrical energy,
and on the effectiveness of federal energy policies and

programs in achieving the goals of conservation and energy
self-sufficiency. Information is also provided on provincial
government policies and industry initiatives, with advice on
their inplications for federal prograns and the econonic
devel opnent of regions or industry sectors. Recomrendati ons
are made for changes in policy, and new policy or program
options are devel oped to suit energing problens in energy
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supply, including the export of electric power. Advice is

al so given to professional staff in the division or other
divisions and to nmenbers of departnental or interdepartnmenta
task forces and study groups concerned with the inpact of
energy policies on the prograns of their departments. Termns
of reference are prepared and background i nformation is
provided to consultants as required

Pl anni ng and Anal ysis: The work requires determning the

need for studies of energy supply and demand, and di scussion
with the Director and other senior officials of study objectives
and approaches, in order to provide tinely background
information for policy and program eval uation or to devel op
policy options. Analyses will focus on the potential for
devel opi ng hydro, fossil-fuel and tidal or w nd-powered

el ectrical energy, and will consider provincial governnent
and public utility plans for electric power devel opnent and
use, and energy-rel ated plans of other government departnents
or agencies. Analyses will also consider the effectiveness
of existing energy progranms and policies, and their inmpact on
rel ated areas such as enpl oynent, investnent and regional or

ur ban devel opnent. Results of analyses will be discussed
with the Director, and the Director, Nuclear Policy Analysis
to ensure that conclusions regardi ng devel opnent projects

and reconmendations for federal assistance are consistent

wi th governnment budgets and | egislation

Super vi si on/ Coor di nati on

The duties include responsibility for supervising five

prof essi onal staff, assigning studies, deciding priorities

and obj ectives, devel oping work plans and reviewing work in
progress and on conpl eti on. Assesses the performance of
subordi nates and prepares personal appraisal reports, and
reviews the section workl oad and capabilities to determ ne
if additional staff is required. On occasion will decide if
a study should be contracted out and prepare ternms of reference
for selecting a consultant and nonitoring the work.

Participates in interdepartnmental task forces to advise on

the energy aspects of other governnent policies or prograns,
or to study energy-related problenms or |egislative proposals.
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Degree Points

| mpact A3 80

Extent: The work has a primary effect on the devel opnent of
el ectrical energy resources and systens by recomendi ng
policies and prograns that encourage provinces and public
utilities to make nore use of water power and coal as an
alternative to oil for generating electricity. The work

may al so affect the locating or devel opnent of industries
and the export of power to the United States.

I nfluence: The incunbent identifies problens and issues for
study in anticipation of senior managenent concern and

deci si on- maki ng. Study concl usi ons and recomendati ons are
accepted by the Drector and senior managenent as authoritative in
the field of electrical energy supply, and affect the nodification or
devel opnent of new energy policies and

prograns and rel ated programs of other departnents.

Repr esentati on 2 30

Meets with representatives of provincial governments and
crown corporations or public utilities to discuss their

pl ans for electric power devel opnent and use, to informthem
regardi ng federal government policies and prograns for

energy conservation and to obtain their views on changes in
policies or regulations. Participates in interdepartnental
task forces to explain the departnent's energy policies and
prograns and ensure that the departnment's interests are
consi der ed.
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