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DEFINITIONS. DESIGN AND DEVELOPMENT 

1. Conceptual and Definitional Problems 

The development of the Job Vacancy Survey exem-
plif lee the problem that often face8 the designers of 
a new, major, continuing survey 	the immediate needs 
for certain kinde of descriptive data for policy-deter--
mining purposes versus the longer term, and only par-
tially defined, needs for analytic data for economic 
and social research. The essence of the conflict is 
that the flexibility of design required for the latter 
purpose may imply a certain loss of statistical 
efficiency in satisfying the former.(i) 

The problem is compounded in the case of the 
present survey because the definition of a job vacancy 
is itself a matter of considerable difficulty and is 
likely to depend ultimately on the development of a 
more complete theory of the labour market. This is 
even more true of the definitions of different classes 
of job vacancy (e.g., long duration, hard to fill, 
future starting date vacancies). 

A formal syimnetry between jobs and workers pro-
vides the starting point for a definition of a job 
vacancy. Thus an unemployed worker is one who has not 
worked during a specified reference period and is 
actively seeking a job, by analogy, a vacant job is one 
that has not been occupied during some specified ref er-
ence period and is actively seeking a worker.(2) 

The core of the job vacancy definition is current 
activity, i.e., some objective recruiting action which 
as been undertaken during some precisely specified 
time period. Thus a major function of the interview 
phaee of the survey is to ascertain the nature and 
ate of activity with respect to each vacancy reported 

not because such information is desired per se (although 
t is potentially useful information and will be ana-
lysed at some later stage) but to ensure that the activ-
ity criterion of the definition is satisfied. 

There is no doubt that one effect of an insis-
tence on stringent application of the activity criterion 
is to exclude some genuine shortage vacancies; expe-
rience indicates that many employers will insist that 
they urgently require a particular type of labour but 
have given up looking because they are sure that action 
will produce no results. Our experience also shows, 
however, that it is difficult to elicit from such res-
pondents a definite number of vacancies; the enlilnera-
tion deteriorates into negotiation on estimates between 
the field officer and the respondent. This tends to 
create nebulous estimates which are based on subjective 
attitudes and differ widely between mail and interview 
surveys and between enumerators. Thus these vacancies, 
for which no recruiting action took place in the four 
weeks prior to the reference date, are excluded. 

There are several implications for survey design 
in this rigorous commitment to the activity criterion. 
Thus experience has shown that to ascertain as 

DtFINITIONS. PLAN ET LABORATION 

1. Difficultéa de conception et de definition 

L'élaboration de l'enquéte cur lea postes vacanta 
illustre bien le probléme qui Se prCsente aouvent aux concep-
teurs d'une nouvelle enquéte permanente de quelque importance: 
le confilt entre le besoin ininédiat de certains genres de don-
nCes descriptivea pour Is definition de politiques et le besoin 
a plus long terne, et partiellement défini seulement, de don-
nëes anslytiques pour Is recherche économique et sociale. 
L'essence du conflit reside dana le fait que Is souple8se du 
plan nécessaire pour recueiliir des données afin de satisfaire 
a des besoins a long terme peut amener une certaine perte 
d'efficacité statistique lore de l'obtention de données devant 
servir 1 la d#fnition de poiitiques.(l) 

Dana la présente enquéte, le probllme Be compiique do 
fait que Is definition d'un poste vacant prCcente d'énormes 
difficultés et qu'en dernier resaort elle dépendra, en toute 
probabilité de l'dlaboration dune théorie plus complete du 
marché du travail. Cela est encore plus vrai dans le caa 
des definitions de différentes claaaea de postes vacanta (par 
ex. vacants depots iongtempa, difficilea I remplir, I reniplir 
I une date ultérleure). 

Le point de depart de Is definition d'un poste vacant est 
Is symétrie formelie entre lee postes at lea travailleurs. 
Ainsi, si on travailleur en chémage eat une peraonne qui n's 
pas travaillé pendant one période de rCfCrence donnée et qui 
cherche activement on emploi, par analogie, on poste vacant 
eat un poste qul n's pee été occupe au cours d'une période de 
rCférence donnée et pour lequel on recherche activement un 
travailleur. (2) 

Le noeud de Is definition du poste vacant reside dana 
l'activitC courante, c.-l-d. dana des inesures objectives de 
recrutement qui ont étê prices au coura d'une période de réfé-
rence bien dCterminée. C'eat ainsi qu'une des grandes fonc-
tions de is phase de l'entrevue eat de constater Is nature at 
is date de ccc mesures pour cheque poste vacant déclaré, non 
pea tellement parce que ces renaeignenienta aont easentiels par 
eux-mémes (toitefois, ccc renseignementa peuvent quand méme 
Ctre utiles ec aeront analyses i one étape ultérieure), mate 
plut6t pour s'assurer de l'obaervation du critCre d'activitC. 

Sans aucun doute, l'uu des effecs de i'appiication 
stricte du critIre d'activitC est l'exclusion de certaina 
poates véritabiement vacants car l'expérience montre qoe de 
nombreux employeurs affirment qu'ils ont Un besoin urgent d'uri 
genre particulier de main-d'oeuvre, mais qu'ila ont cease leurs 
recherches étant convaincus de l'inutilité de celies-ci. 
Cependant, scion noire experience encore, ii eat difficile 
d'obtenir de ces enqutés on nombre précis; le dénombrement as 
transforme en tractationa cur des estimations entre l'agent 
recenseur ci l'enquétê. Les résultats soront tendance I Ctre 
des estimations nébuleuses fondées cur des attitudes subjec-
tives et comportant des differences considérabLea scion ie 
genre d'enqulte (postale ou par entrevue) et selon l'agent 
recenaeur. C'eat ainsi qu'en sont exclua lee postea vacante 
pour lesqueie on n's pas pris de secures de recrutement dane 
Lea quatre semaines précédant is date de référence. 

Cette application rigoureuae du critCre d'activité a 
plusieura implications cur Ic plan de l'enqute. Aussi, 
l'experlence nontre que pour Cvaluer aussi prêcieément que 

(1) For an earlier discussion of definitional and design aspects of the survey, see page 11, reference 11. - Les definitions 
et le plan de l'enquéte ont déjà fait l'objet d'une étude. Voir page ii, référence 11. 

(2) The major variable which provides a link between labour demand and supply systems is occupation. Thus jobs must be iden-
tified at least by job title, a proxy for (i.e., codeabie into) occupation. Other "links" are more tenuous - industry, 
education, age, sex, etc. The Job Vacancy Survey at present identifies vacancies by occupation, industry and location, 
since labour markets have geographic as well as occupational dimensions. - La profession eat is principale variable qui 
fait ie lien entre l'offre et Is denande de main-d'oeuvre. Lea postes doivent donc étre désignéa au moms par leur titre, 
qui remplace is designation de is profession (ci permet de Is coder). Ii existe aussi d'autres "liens" plus ténos: 

• vité économique, instruction, Ige, sexe, etc. A l'heure actuelle. lea postes vacants sont identifies par profession, 
• -it Cconorfque ci endroit, les tnarchs do travail ayant den dimensions gCogrnphiqties aussi bien que professionnelles. 



-4- 

() 

accurately as possible the nature and timing of spe-
cific actions (and other elements in the definition) 
we need to secure information from a respondent engaged 
in or close to a center of recruiting activity in the 
enterprise because: 

(1) There are rarely complete or even partial statis-
tical records within establishments or firms from 
which a comprehensive count of job vacancies can 
be made. Such records as exist may be entirely 
inappropriate to the ex ante, activity-centered 
definition adopted. 

(2) In few but the smallest of organizations is there 
a single locus of decision responsibility regard-
log recruitment and hiring. The responsibility 
is often dispersed both occupationally and geo-
graphically. 

As a consequence, the Job Vacancy Survey itself 
was preceded by, and as an ongoing survey is paralled 
by, a Profile Survey of large business organizations. 
Starting with a list of companies the task of the field 
staff in the Profile Survey was to group these companies 
into enterprises defined as the smallest group of com-
panies which have to be considered together in setting 
up a job vacancy reporting structure. (In many, if not 
most, cases the enterprise and the company coincide. 
However, in many of the largest business organizations 
many companies are involved whose operations are inte-
grated to the extent that their employment, and hence 
their vacancies, cannot be distinguished from that of 
the enterprise as a whole). 

The persons or officers within the enterprise 
who have, or can get, immediate information about cur- 
rent job vacancies are then determined and descriptions 
of the class of jobs for which they can report are 
obtained. The descriptions are checked against each 
other and against the description (usually the names of 
a set of companies) of the enterprise as a whole to 
ensure, as far as possible, that the set of Job Vacancy 
Reporting Units (JVRU) whose addressee and descriptions 
were thus obtained are mutually exclusive with respect 
to the classes of jobs they cover and that together 
they exhaust the vacancies that can occur in the enter-
prise. These JVRU's are the sample units for the Job 
Vacancy Survey. Both the address (of necessity) and 
the description are printed on questionnaires mailed 
out to these units and on listings sent Out to our 
field staff. 

A second element in the definition of vacant jobs 
concerns the time dimension of the word vacant". A 
reference period of one day was selected on the grounds 
that it would be relatively easy for a respondent to 
recall the situation on a particular day. This is 
important since many employers do not have adequate 
records on vacancies to consult. At the same time, 
vacancies open for less than one day are omitted as 
being difficult to recall even a short time after the 
event. 

A third definitional 
i.e., the jobs must be seeking workers from outside, 
or at least must not be restricted to workers from 
inside, the firm. The measure of vacancies, therefore, 
will relate to the external market. It is assumed 
that labour requirements feed through the internal 
market before appearing as vacancies in the external 
market. (3) 

A related definitional problem concerns the 
treatment of vacant jobs being held for workers on lay-
off subject to definite recall. These are excluded in 
our definition on several grounds, namely, they do not 
satisfy either the activity or externality criteria. 
But it is important to note that workers on layoff 
subject to recall are classified as unemployed. This 
difference in the two measures can, however, be  

possible la nature et la date de mesures déterminées (ains 
que d'autres éléments de la definition), il nous faut recuull-
hr des renseignements auprès dun enquétC qui fait partie ou 
eet voisin du centre de recrutement de l'entreprise, car: 

(1) ii existe rarement, dana lea établissements ou lea 
entreprises, des dossiers atatistiques complets 00 mme 
partie].s d'o4 l'on puisse tirer un compte exhaustif des 
postes vacants. Lea dossiers existants pourront ne pam 
convenir do tout 5 Is definition a priori basée cur 
1 'activité. 

(2) Sauf dana lea plus petites entreprisea, 11 existe rare-
ment un lien unique de prise de decision concernant le 
recrutenent et l'embauchage. Cette reaponsabilité e'.t 
souvent dispersee tant pour les différents genres 
d'emploi que cur le plan giographique. 

Par consequent, une étude de profil de grandes entre--
primes a précédé l'enquéte cur les postea vacants et sera 
désormais menée de front avec l'enquéte. A partir d'une hate 
de soclétés, le personnel cur le terrain chargé de l'étude de 
profil devait regrouper ces sociétéa en entreprises, les 
entreprises se délloiscent comme he plus petit groupe de sccié-
tea qu'il faut considdrer ensemble dans l'établisseisent d'tn 
système de declaration des postes vacants. (Dans de nombreux 
cam, simon dens la plupart, l'entreprise et ls société ae 
confondent. Cependant, nombre de grandes organiaationa fort 
intervenir de nombreuaes sociétés dont l'activité eat tells-
mont interdépendante que leurs effectifs, et par consequent 
leura poates vacants, ne peuvent ètre diatingues de cccx de 
l'entreprise dane son ensemble). 

On determine alors lea personnes ou lea responsables so 
sein de l'entreprise qui ont, oc qui peuvent obtenir, des ren-
aeignements immédiats cur lea postes couramment vacants et on 
obtient une description des categories de postes pour lesquels 
il peuvent fournir des renseignements. On compare cea descrip-
tion entre elles et avec Is description (habituehlement 1cc noins 
d'un groupe de sociCtés) de l'entreprise toute entière pour s p as-
surer, dana la mesure du possible, que l'ensemble des unites 
décisrantea de postes vacants (U.D.P.V.) dont on a ainsi obten' 
lee noms et adresses s'excluent mutuellement pour ce qui est 
categories de postes couverts, et qu'ensemble elles couvrent t 
lea poates vacants qui peuvent apparaltre dana l'entreprise. 
U.D.P.V. constituent les unités-échantillon de l'enquéte cur 
postes vacants. L'adresse (indispensable) et Is description sont 
imprimées cur lee questionnaires postaux de ces unites et cur 
les hates envoyées R notre personnel cur le terrain. 

Le deuxlème élément entrant dane la definition d'un poste 
vacant concerne la dimension temporelle' do mot 'vacant. 
On a choisi une période do référence d'une journee, en se 
disant que l'enquétl pourrait se souvenir assez facilement de 
Is situation d'une journée donnée. Cela est important, car 
de norabreux employeurs n'ont pas les dossiers sur 1cm poates 
vacanta nCcessaires a one consultation. Par ailleurs, on 
exclut lea postes qul ont été vacants pour moms d'une journee, 
car ii est difficile de s'en souvenir, méme peu de temps sprés. 

Le troisime élément entrant dans la definition eat le 
critCre 'dextCriorité", c.-I-d. que lea postes doivent tre 
accesaibles a des personnes de l'extérieur ou, en tout cas, ne 
pam être réservés aux employes. La mesure du nombre de postes 
vacanta, par consequent, se rapportera au marché externe. On 
suppose que les besoins en main-d'oeuvre passent d'abord par le 
marché Interne avant d'apparaltre coos is forme de postes 
vacants cur he marché externe.(3) 

Un problCme de definition assez voisin eat celui de 
traiteraent des postes vacants gardés pour des employés en 
congédiement temporaire et qui seront srement rappeles. Notre 
definition exclut ces postes, pour plusieurs raisons, et plus 
prCcisément parce qu'ils ne répondent pas aux critères d'acti-
vité ou d'extêriorité. Mais ii eat important de remarquer que 
les employes en congedienent temporaire et devant étre rappel 
sont classes comme chmeurs. Il eat possible cependant de 

(3) For a discussion of a treatment of the internal vacancies in a probabilistic model, see page 11, reference 12. - Lea pos 
vacants internes dana un modCle probabiliste font l'objet d'une étude distincte. Voir page 11, reference 12. 
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reconciled so long as the temporary layoffs are clas-
.ified as a aubcategory of the unemployed. Further. 
it is unlikely that recall jobs ever form a significant 
proportion of total vacancies plus recalls. 

The final element in the definition is that of 
"availability", i.e., when is the job available to the 
worker being actively sought? Two kinds of vacancies 
are included, but distinguished, in the survey: those 
immediaely_avaiible (current vacancies) and those 
available at some specified future startindate 
(F.S.D._vacancies). Note that the seeking in both 
cases must be current. The reason for including F.S.D. 
vacancies is primarily operational. This kind of anti-
cipatory recruiting is common practice in certain 
industries, e.g., education, construction, etc. If no 
provision is made on the questionnaire for reporting 
them separately from other vacancies, they are either 
never reported or are erroneously included in the 
"immediately available" category. It should be stressed 
to avoid confusion, that an F.S.D. vacancy is not a 
forecast vacancy. it is the recruiting which is anti-
cipatory and not the job. 

In summary, the definition of a vacant job used 
in the Job Vacancy Survey is a job: 

(1) That was vacant for the full reference day. 
(2) For which some specific recruiting action was 

undertaken during a specified time period. 
(3) That was open to workers from outside the eats-

blishment, and 
(4) Was either immediately available or available at 

a specified future starting date. 
Such jobs are to be reported in terms of the job title 
used in the firm. 

Several additional itema of information are also 
uested: job location (if different from mailing 
tess of the JVRU), full-time vacancies, part-time 
casual vacancies, jobs vacant one month ago, and 
ng rates for full-time jobs. The "jobs vacant one 

uh ago" will, one hopes, provide some guidance to 
"duration mix" of demand - a crucial series for 

potential analytical work. (4) 

2. Operational Problems 

An objective of the survey has been sufficient 
flexibility in its design and organization to respond 
with minimum difficulty to requirements for analytic 
data as they evolve. 

Two major features of the survey design were 
that it would be (1) a two-phase survey, involving a 
first (mail) phase and a second (interview) phase as 
integral data collection features in each survey cycle, 
and (2) oriented to the estimation of three-month 
averages of vacancies. 

The reasons behind the choice of two-phase design 
were: 

(1) The response rate, in the absence of follow-up 
action, to a business survey of this type varies 
from about 50 1 to 80 Z depending on the stratum 
(Bee next section on Sample Design for stratifi-
cation criteria) to which the reporting unit 
belongs. The usual kind of mail follow-up for 
this survey is precluded by the requirement for 
tabulations as soon as possible after the refer-
ence date and the rapid deterioration of recall 
of information that is not a matter of record in 
most businesses. In the absence of rapid field 

réduire cet écart entre lea deux mesures en classant lea congé-
diements temporaires dans une sous-catégorie des ch6meurs. Dc 
plus, 11 eat peu probable qua le nombre d'employés en attente 
d'étre rappelds constitue une proportion importante de is 
somme des postes vacants et des employee en attente. 

Le dernier élément de Is definition eat celui de la 
"disponibilité"; quand le poste sers-t-il mis A Is disposition 
du travailleur sctivement recherché? L'enquéte vise deux 
genres de postes vacants, at lea diatingue sinai: lea poatea 
disponibies inanédiatenent et lee postes A reoplir 9 une date 
ultdrieure (R.D.U.). A noter que dana lea deux cas, Is recher-
che doit Ctre en tours le jour de référence. La raison de 
l'incluaion des postes vacsnts R.D.U. eat surtout d'ordre 
opérationnel. Ce genre de recrutement par anticipation eat 
pratique courante dana certaines activité économiques par cx., 
dana i'enseignement, le bétiment et les travaux publics, etc. 
Si le questionnaire ne permettait paa de lea indiquer séparé-
ment des autres postes vacants, ces postes seraient soit 
oubliCs, soit inclus par erreur dans Ia catCgorie des "postea 
disponibles immédiatement'. 11 fact bien souligner, afin 
d'Sviter toute confusion, qu'un poate vacant R.D.U. n'est pas 
un poste que l'on prévoit devoir devenir vacant. C'est is 
recrutement qui eat par anticipation, et non pas le poste. 

En résumé, scion la definition utilisfe dans le cadre 
de l'enquCte sur les postes vacants, pour qu'un poste soit 
vacant, ii faut: 
(1) qu'il soit vacant pendant toute is journée de rCférence 
(2) qu'on aft pris des etesures concretes de recrutement au 

tours d'une période 
(3) qu'il soft accessible é des personnes étrangCres 

i'établiasement, et 
(4) qu'il soit disponible immédiatement ou A une date ulté-

rieure dCterminée. 
Ii fut declarer ces postes en citant le titre d'empioi utiliaC 
dana l'entreprise. 

D'sutres éléments d'inforrnstion soOt egsiement néceasai-
rca: l'endroit du poste (s'il différe de l'adresse postale de 
l'U.D.P.V.), lea postes I plein temps vacants, les poates é 
temps partiel et occasionnels vacanta, lea poates vacsnts un 
moia plus t6t et enfin lea taux de rémunCration a l'embauche 
pour les postes I plein temps. On espCre que l'indication des 
"postes vacants un mois plus tôt' pourra fournir quelque indi-
cation du "dosage de is durée" de is demande, cc qui conetitue 
une série d'une importance cruciale pour des travaux possibles 
d'analyse.(4) 

2. Probllnes Opérationnele 

L'un des objectifs de l'enquéte était qua son plan et 
son organisation soient suffisamment aouplea pour permettre, 
avec le moms de difficultés possible, is production de toutee 
lea donnéea analytiques dont on pourrait avoir besoin. 

Le plan de l'enquéte présentait deux caracteristaies 
importsntes. Premiérement l'enquéte comporterait deux phases, 
is premiere poatale et is seconde d'entrevue, comae moyens 
intégraux de coilecte bra de chaque cycle d'enquCte. La 
deuxiéme caractéristique était que l'enquéte serait axCe sur 
l'estimation de moyennes trimestrielles des postes vacants. 

Lea raisons qui ont motive une enquCte 1 dccx phases 
sont lea suivantes: 

(1) en l'absence d'une procedure de rappel le taux de réponse 
1 une enquéte de cc genre auprés des entreprises vane 
entre environ 50 1 et 80 1 selon la strate 1 laquelle 
appartient i'unitC déclarante (voir is section suivante 
sur le plan de sondage pour lea critlres de stratifica-
tion). La procedure de rappel par is poste qui eat 
habituellement utilisée pour cc genre d'enquCte eat 
interdite par Is nCcessité d'une exploitation aussi 
rapide que possible spree is date de référence et par be 
fait que les données qui me aont pas consignéea dane lee 
registres de is plupart des entreprises soot rapidement 

ra discussion of the importance of duration indicators on both the demand and supply side, see page ii, reference 5. - 
inportance des indicateura de durCe 1 is fois du càté de l'offre et du c6t9 de la demande eat examinée ailleurs. Voir 
ge ii, référence 5. 
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follow-up, imputations would have to be made for 
from 20 Z to 50 Z of the sample. Our early expe-
riments and subsequent experience have failed, 
however, to reveal any satisfactory basis for 
imputations. Thus, satisfactory estimates are 
impossible without the rapid field follow-up 
built into our design. 

(2) An early pilot survey indicated a substantial 
downward bias in the response to the mail survey 
relative to that obtained in subsequent interview 
follow-ups, i.e., fewer vacancies were reported 
by mail than were reported in subsequent inter-
views of the mail respondents. Unfortunately 
the bias arising from the respondent's misun-
derstanding of the definitions or our misdirec-
tion was confounded with the lack of precision 
in defining suitable reporting units. Since that 
time a general tightening up of definitions and 
procedures on the one hand and the introduction 
of the Profile Survey on the other, appear to 
have effected substantial reductions in errors 
arising from both sources. In any event the 
apparent magnitude of the response bias of a pure 
mail survey was a major factor in our decision 
and it remains true, in spite of the consider-
able reduction we have achieved, that response 
bias would continue to be a troublesome feature 
in a mail survey. 

(3) It was clear that both the initial delineation and 
the continuing maintenance of the JVRU structures 
set up by the Profile Survey would require field 
work on the part of well-trained, high caliber 
field staff, and that once the ongoing survey 
was established it would be efficient to combine 
the tasks of interviewing as part of the Job 
Vacancy Survey itself with a systematic review 
of the JVRU structures. 

(4) It was clear that our ability to respond rapidly 
to request for the collection of information in 
the area of labour demand, additional to our 
regular data, would require a suitable staff of 
field enumerators. 

The primary regular output of the survey is 
quarterly averages of numbers of job vacancies clas-
sified by occupation and location. The major factor 
in the decision to take this approach was economy, 
particularly in view of the previous decision to employ 
a permanent field staff, of spreading the workload of 
all the personnel required to maintain a complex survey 
system over time, rather than being obliged to concen-
trate it at points in time. In theory this decision 
adds a dimension to the design problem in that the 
sampler must consider sampling in the time dimension 
as well as in the "reporting unit dimension". In 
practice, however, the sampler does not have much 
freedom. It is necessary to introduce regularity or 
syneetry into the operation. This suggests that the 
operation should be periodic in nature. Thus the 
choice of procedure, with respect to time, has been 
determined by four considerations: 

(1) Estimates are required on a monthly basis both 
of the average (at fine levels of aggregation) 
for the three months ending with the current 
month, and of the average (at higher levels of 
aggregation) for the current month. Hence, the 
survey frequency could not be less than monthly. 

(2) The operational requirements of the assignment 
of workloads to field staff and the processing of 
results make it impracticable to have a frequency 
greater than twice monthly. 

(3) Different frequencies for different strata would 
lead to intolerably complicated operational 
problems. 

(4) Given the above constrainta it is desirable to 
have a fremiencv as hiah as aussib1e. 

oubliées. En l'absence d'un rapide rappel sur le ter-
rain, ii faudrait faire des imputations portant sur 
proportion de i'êchantjllon comprise entre 20 1 et Sc 
Cependant, nos premiers essais et l'expérience que n 
avons acquise par la suite n'ont pu faire ressortir 
base d'inputation acceptable. Par consequent, 11 eeL 
impossible de realiser des estimations acceptables sane 
Is procedure rapide de rappel sur le terrain qui fait 
partie intégrante de notre plan d'enquète. 

(2) une premiere enquete-pilote devait indiquer pour lea 
ráponses de 1'enqute un biais vers le bas assez impor-
tant par rapport è celui obtenu avec les entrevuea de 
rappel, c.-è-d. que le nombre de postea vacanta dêclar.s 
lors de l'enquète par Is poete ètait inferieur I celui 
declare lors d'entrevues subsfquentes auprès des mèmes 
enqutia. Malheureuaement, le biais cause par la mau-
vaise comprehension des definitions ou par nom instruc.-
tiona fautives s'est confondu avec le manque de rfci-
sion dana Is definition des unites déclarantes sppro-
priées. Depuis, ii semble qu'une application plus 
stricte des dCfinitions et des procedures d'une part, 
et Is mime en oeuvre des etudes de profil d'autre part 
ont eu pour effet de rIduire de facon appreciable le 
nombre d'erreurs provenant des deux sources. Quoiqu'L. 
en coit, la grandeur apparente du biais de reponse d'ut,e 
enquCte faite uniquement par Is posts a pesê lourd dane 
la balance et ii demeure vrai qu'en dépit de Is reduc-
tion considerable que nous avons obtenue le biais de 
reponme demeurerait une caractfristique flcheuse de 
toute enquete postale. 

(3) ii était clair que la delimitation initiale et le main-
tien des structures des U.D.P.V. étabiies par l'Ctude 
de profile nécessiteraient la participation d'un per-
sonnel aur le terrain bien I orné et de haut calibre, el: 
qu'une fois l'enquéte bien lancée, ii serait efficace cle 
combiner les entrevues avec un examen systematique de :.a 
structure des U.D.P.V. 

(4) Il était clair que, pour pouvoir donner suite rapids-
au besoin de collecte de donnCes dans le domaine de 
demande de main-d'oeuvre, donnees additionnelles a 
prCsentes statistiques, il nous faudrsit an personne 
convenable d'agents recenseurs. 

L'enquète a pour résultat premier l'établissement d'esU-
nations trimestrielles du nombre de poates vacants par profe-
alan et par region. Le principal facteur qui a motive cette 
approche, est l'économie (particuliCrement 1 la lumiCre de le. 
decision antCrieure d'employer un personnel permanent sur le 
terrain) que nermettrait une repartition de la charge de 
travail du personnel nécessaire au maintien d'un système con--
plexe d'enquète I la place d'une concentration I certains 
moments determines. En thCorie, cette decision complique is 
plan, en ce sens que celui qui définit l'échantillon doit 
considérer l'Cchantillonnage dans une perspective temporelle 
et non aeulement dane is perspective de "l'unité déclarante'. 
Dans is pratique, cependant, celui qui définit l'fchantillon 
n's guère le choix. Il doit faire entrer en jeu molt Is 
rfgularité, soit la aymetrie, ce qul sous-entend que l'enqulte 
doit Itre de nature périodique. Dc ce fait, quatre conaidé-
rations ont déterminé le choix de la technique par rapport I 
l'aspect teaporel: 
(1) Ii faut des estimations mensuelles 1 la fois de la 

moyenne (1 des groupements pius restreints) de Is pericde 
de trois mois prenant fin avec le mois en roars St de Ia 
moyenne (1 des niveaux d'agregation plus élevés du mois 
en cours. Ainsi, la périodicité de lenqulte ne sauralt 
Itre moms que ujensuelle. 

(2) Lea exigences opérationnelles de l'attribution des 
tches au personnel sur le terrain et lexploitation des 
réaultats font qu'il est peu pratique d'avoir une perio-
dicité superieure I deux lois par rsois. 

(3) Le recours I des périodicites différentes pour diffC-
rentes strates entrainerajt des difficultéa d'exécutior 
d'une complexité prohibitive. 

(4) Compte tenu de ces contraintea, ii est souhaitabL 
d ' a . 	r a-r- r 	i 	- 	,- - 	. I 
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A frequency of twice imonthly was, therefore, 
chosen for the survey. The sample is a rotating one, 
with details of the rotation procedure given later, 
and the sample size and allocation have been deter-
mined with regard to the reliability of estimates when 
averaged over six survey cycles (i.e., averaged over 
three ontha). Our estimation procedures produce both-
one cycle and two-cycle averages, as well as the six-
cycle average, although we customarily produce them at 
higher levels of aggregation. 

3. Sample Design 

The sample design may be described briefly as an 
interview second phase stratified area sample of Job 
Vacancy Reporting Units superimposed on a mail first 
phase simple stratified list sample of these units. 
Sample replication is maintained through all phases of 
the sample selection to provide simple variance esti-
mates as well as certain other features described more 
fully later. The mail sample is also stratified (i.e., 
post-stratified) by response class (mail respondents 
with vacancies, inil respondents with no vacancies, 
and non-respondents) prior to the interview phase, the 
post-stratification being maintained in the estimation 
procedure. 

Mail Phase 

The population of JVRU's is stratified on the 
basis of size, industry and location. This stratifi-
cation is rough, since we are often in some doubt as 
to the proper size and industry classifications to 
assign to a unit. Furthermore the size in terms of 
employees is not always a reliable indicator of the 
expected number of vacancie8. The industry classif i-
ation is introduced as a rough indicator of the 
eccupstional mix of the employees in a JVRU. Thus the 
induatry by location stratification bears a rough 
relation to our major domains of interest, which are 
acancies cross-classified by occupation and location. 

Within a stratum, say stratum h, JVRU's are 
assigned at random to Mh panels (numbered 0, 1 ..... 
Mh - l) and within a panel to two aubpaneis (numbered 
0, 1). The subpanel designations control the sample 
replication mentioned earlier. One of these panels is 
chosen at random (actually systematically) on each 
survey occasion, the probability of selection of a 
JVRU in stratum h in the mail phase on a particular 
occasion being thus 1/Mb. 

There are advantageB(5) in some strata, however, 
to restricting the sample rotation to a smaller set of 
panels than the whole Kb  so that we introduce a rotation 
parameter Sb  (which in practice always takes on the 
value Z, 4, or 8) not larger than Kb.  The selection 
pattern for panels is then 0, 1 .....Sh-1, 0, 1..... 
i.e., only the first Sb panels ever enter the sample 
and they do so in rotation. The rotation feature is 
an operational consideration which does not affect the 
estimation procedure. Its main advantages are (a) it 
lightens the burden of determining the geographic 
distribution of the sampled units, a feature which is 
important in setting up the interview procedures, and 
(b) it should improve both the rate and the quality of 
response in the mail phase. 

Interview Phase 

The second (interview) phase sample uses both 
stratification and clustering. Stratification is the 
d'ision of Canada into areas called interview Districts 

'a); clustering is the division of ID's into 

ous avons donc choisi pour cette enquéte une périodicit 
do dux fois par ctois. L'échantillon est du type 'rotatif" 
(lea details relatifa A la procedure de rotation seront donnée 
plus tard), tandis que is taille de l'échantillon et sa répar-
tition sont déterminées en fonction de Is fiabilité des esti-
mations mises en moyenne sur six cycles d'enqute (c.-C-d., 
mises en moyenne sur trois mois). Notre technique d'estimation 
permet des moyennes pour un et deux cycles de méme que Is 
moyenne des six cycles, mais nous ies calculons habituelleinent 
aux niveaux d'agrégation éievCs. 

3. Plan de L'échsntiilon 

On peut décrire en un mot le plan de l'Cchantillon comma 
étant un échantillon aréolaire stratifië d'unités déclarantes 
de postes vacants (deuxiCme phase, entrevue) surimposC sur une 
simple liste stratifiée d'échantiilons de ces unites (premiCre 
phase, postale). Pendant toutes lea phases du choix de 
l'échsntillon, on msintient Is redoublement de l'échantillon 
afin d'obtenir des estimations de Is variance simple sinai que 
certains sutres psramètres décrits plus en details plus 
loin. L'échantillon de l'enquéte postale eat egalement stra-
tifié (c.-l-d. post-stratifiC) scion is classe de rlponse 
(par voie postale avec posies vacanta, par voie postale sans 
postes vacants et non-réponses) avant is phase de l'entrevue, 
is post-stratification étant maintenue lors de l'application 
de tea ProciMuros d'esttmation. 

Phase postale 

La population des U.D.P.V. est divisée en strates en 
fonction de la taille, de l'activité economique et de len-
droit. Cette stratification eat grossiCre, car nous hésitone 
souvent sur is tsilie et l'activité économique d'une unite. 
Dc plus, la tsille exprimée par le nombre d'employéa nest 
pas toujours un indicateur fiable du nombre prévu de postea 
vacants. On fait intervenir l'activité economique comme 
indicateur approximatif du dosage professionnel des employéa 
dune U.D.P.V. Dc cc fait, 18 stratification de l'activitC 
economique selon l'eudrott correspond, groaso modo, C nos 
principaux secteurs d'intérCt, qui sont lea postes vacants 
classes scion is profession et l'endroit. 

X l'intérieur d'une inCise strate, par exemple Is strste 
on assigne lee TJ.D.P.V. au hasard C Kb échantiilons 

(numérotés 0,1..... Mb-1)  et, au sein de chaque échantillon C 
deux sous-échantilions (numérotés 0,1). La designation des 
sous-échsntillona régit le redoublement de l'échsntiilon 
mentionné plus haut. On choiait au haaard (en fait, sy8t6ma-
tiquement) un de ces échsntillons constant bra de chaque 
occasion d'enquCte; la probabilite de selection dune U.D.P.V. 
dans is strate h bra de la phase postale C une occasion 
donnée eat donc de 1 /Mb. 

Cependant on a svantage(5) dana certsines strates, C 
limiter is rotation 1 un nombre plus restreint déchantillons 
que celui reprCsenté par Mh et pour eels nous introduisons un 
paramCtrs de rotation Sh (qui, dans la pratique, prend toujours 
lea valeurs 2, 4 ou 8) ne dépassant pas Mh. Le régime de is 
selection des échantilions, sera donc 0, 1 .....Sb-1,  0, 1, 
..; aeuis les premiers échantilbons Sh  entrent dans lenquCte 

et cc, par rotation. La rotation fait suite C uric considers-
tion d'ordre pratique et ne nuit pas I La technique d'estime-
tion. Sea principaux avantages sont: (a) une reduction du 
fardeau qu'est is determination de la distribution géographique 
des unités choisies (Ce qui eat important lorsque l'on établit 
is technique d'entrevue), et (b) l'amélioration probable du 
taux et de is qualitC des rCponses lore de is phase poataie. 

Phase de l'entrevue 

L'Cchantilion utilisC dane is deuxilme phase (celle de 
l'entrevue) fait appel C la fois C Is stratification et C is 
misc en grappes. La stratification est is division du Canada 
en secteura appelés districts d'entrevue (D.E.); Ia misc en 

iI a two-phase mail interview survey there are also dangers of the 'educational effect" on the interviewee that results 
rn being interviewed. - Lore d'une enquCte C deux phases (par is poste et par entrevues), ii y a danger que Is personne 

eerrogée soit victims de 'l'effet d'Cducation". 
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clusters. Strictly speaking both the strata and the 
clusters are divisions of the list of JVRU'a rather 
than the area which contains them. They do have some 
geographic connotation, however, and it is convenient, 
though not strictly accurate, to think of them as areas 

There are six clusters in each ID and on each 
survey occasion two of these six clusters are in-sample 
for interview purposes. In one of these clusters in 
each ID all mail-phase units with subpanel 0 designa.-
tions are regarded as potential interviewees whatever 
their response status, which is of course unknown in 
advance, while in the other cluster all mail-phase 
units with subpanel 1 designations are potential inter- 
viewees. The next time this particular pair of clusters 
(the clusters are chosen systematically and In rotation) 
are in-sample the interview subpanels are reversed. The 
term potential' is used above because in some of our 
response post-strata we allow further subsampling In the 
field as a means both of improving statistical effi-
ciency and of controlling interviewer workloads. 

The selection of the mail sample from the list 
of JVRU's and the selection of the clusters for the 
interview phase from the set of ID's are independent 
processes. The ID's and clusters are delineated with 
a view to equalization of workloads over survey occa-
sions and over interviewers, two of whom are assigned 
to each ID, on each survey occasion. A mail phase 
unit is then in-sample for the interview phase if it 
has been assigned to a selected cluster and if it bears 
the appropriate subpanel designation for that cluster. 

Each of the two interviewers assigned to an ID 
conducts the interviews in one cluster. The sample 
replication which began by splitting the mail sample 
into random halves (subpanels) within each selected 
panel in each stratum Is therefore carried through in 
the interview phase to the interpenetration of enume-
rator assignments. There are a number of operational 
advantages, in addition of the technical one of simple 
variance estimates, to this procedure for assigning 
interviewer workloads: 

(1) One interviewer in each pair provides a "back-up" 
for the other. If one enumerator is unable to 
complete his assignment on a particular occasion 
no great harm would be done to the estimates for 
that occaaion for, because of the sample inter-
penetration, the uncompleted assignment is 
represented by the completed one. This gives a 
built-in allowance for vacations, sickness, 
turnover, etc., among the field staff. 

(2) We always have readily available a random half of 
our sample for special assignments and enquiries 
both of a substantive and of a methodological 
nature. 

(3) The sample interpenetration allows us to isolate 
and estimate the interviewer contribution to res-
ponse bias and response variance. 

Attached Is a note on the formulae used in the 
calculation of estimates from the sample data collected. 

grappes eat le partage des D.E. en grappes. A dire vrai, i. 
strates et lea grappes soot des divisions de is hate 
d'U.D.P.V. piutôt que du secteur qul lea contient. ElleF  
possédent, cependant, certaines caractCristiques géogra' 
er 11 eat utile, Men que pas tout é fait exact, de lea ccn--
sidérer comae des secteurs. 

Chaque D.E. a six grappea et, a chaque occasion d'enquête, 
deiix de ces grappes soot prisea comae échantillons aux fins de 
l'entrevue. Pour l'une do ces grappes, on considére toutes 
lea unites de is phase postale portsnt la designation de 80U8-
échantillon 0 comma des unites pouvant tre interrogees queue 
que colt leur caractCristique de réponse, laquelle n'est 
évidemment pee connue d'avance; dana l'autre grappe, toutes 
lea unites de Is phase postale, portant is designation de 
sous-échantillon 1, soot susceptibles d'etre interrogées. La 
fois sutvante que cette paire de grappes (lea grappes sont 
choisies systématiquement et par rotation) fera partie de 
l'échantillon, on renversera l'ordre des sous-dchantillona. 
Si l'on utilise Ic tense "susceptibtes", c'est que dana 
certaine de nos post-strates (stretifiées selon Ia classe de 
rdponses) , nous procédons sur le terrain a un sous-Cchantil-
lonnage supplémentaire ii Ia fois pour améliorer l'efficacité 
statistique at pour contrôler is charge de travail des 
enquteurs 

Le choix de l'échantillon postal I partir de Is lists los 
U.D.P.V. at is choix des grappes pour Ia phase de l'entrevue 
I partir de l'ensemble des D.E. soot des processus indépen-
dants. On définit les D.E. et les grappes afin do répartir La 
charge do travail entre chaque enqute at entre les enquéteus, 
dont deux sont affectés I chaque D.E. bra de chaque enquête. 
Une unite de la phase postale fait partie de l'échantillon da 
la phase de l'entrevue si elle a ete affectée I une grappe 
choisie et ai elie porte is designation appropriée do sous-
Cchantillon pour cette grappe. 

Chacun des deux enqulteura affectés I un D.E. fait 1 
entrevues dana une grappe. Le redoublement do l'échantil 
qui a commence par le fractionnement de l'échantillon post. 
en deux moitiCs aleatoires (sous-échantillons) su sein de 
cheque échantillon choisi dans cheque strate eat par cons-
quent effectuC bra do is phase de l'entrevue jusqul bin-
terpenétration des tgches des enqusteurs. Ceci présente Un 

certain nombre d'avantages au niveau de l'exécution tars d 
is repartition de is charge des enquteurs, en plus de 
i'avantage technique des estimations de variance simple: 

(1) Un enquéteur de cheque paire constitue une "doublure" 
do l'autre. Si un enqulteur est incapable de mener 1 
bien son travail bra d'une occasion donnée, les esti-
mations n'en soufiriront pas tellement car, par suite 
de l'interpInétration des échantillons, be travail non 
terminé eat representI par le travail terminé. Les 
vacances, Ia maladie, le renouvellement do personnel, 
etc., sont do cc felt des facteurs minimiaes. 

(2) Nous avons touj ours sous is main une moitie aleatoire 
de notre échantilion pour des tIches at des demandes 
spéciales de nature intrinslque ou méthodohogique. 

(3) L'interprétstion des échantillons nous permet d'isoler 
et d'estimer is part introduite par l'enquIteur dana 
he bials de réponse et dana is variance de réponse. 

Une note cur lea formules utilisées dens he calcul des 
estimations I partir des données recueillies est annexes. 
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Calculation of Estimates 

Notation: 

Ya 	is the value of some characteristic, say total 
vacancies, for the domain of interest a, say, 
some occupation by location cross-classifica-
tion, 

CL is that part of the value of the characteris-
tic given in the mail return for the ith sample 
unit in stratum h (provided there is a mail 
return), which pertains to domain of interest 
a, 

a 	is the corresponding value in the interview 
1Thi 	return (if there is an interview return), 

an 	x0  if the ith unit in stratum h is in sub- 
x 	hi panel 8(5 	0,1) 
hi 	0 	otherwise, 

[5 	if the ith unit in stratum h is in 
y 	j hi aubpanel a 
hi tO 	otherwise, 

hi  1 1 	if the unit indexed by hi is a respondent 
in the mail phase 

0 	otherwise, 

£ 	
1 	if the unit indexed by hi is interviewed 

hi - 	in the interview phase 
0 	otherwise, 

[1 	if the unit indexed by hi has at least 
hi - I 	one vacancy in its mail return 

10 	otherwise, 

the inverse of the probability of selection 
the mail phase for units in the h-th 
atum. 

rat step in the calculation of the JVS 
is the calculation of three weights for each 

set of "weighting groups" specified In terms of 
tudustrial and geographical classification as a collec-
tion of sampling strata. Theae are the "post-stratifi-
cation" weights to be applied to the respondent-with-
vacancy, respondent-with-no-vacancy, and non-respondent 
response classes respectively. In the case of the first 
of these weights there is a further breakdown to 
"weighting domains" specified in terms of occupational 
classifications of reported vacancies. 

Caleul des estimations 

Symboles: 

ya 	eat la valeur d'une caracteristique (par exemple, le 
total des postes vacants) pour le dotsaine d'intérét 
a, (par exemple, une profession classée selon 
l'endroit). 

x 	eat cette psrtie de Is valeur de Is caractéristique 
citée dana le questionnaire postal pour Is jeme unite 
d'échantiilon de is strate h (pourvu qu'il y sit un 
questionnaire postal) qui correspond su domaine 
d'intért a. 

a 	eat la valeur correapondante dana le questionnaire 
1'hi 	d'entrevue (pourvu qu'il y ait un tel questionnaire). 

so, a ai is ieme  unite de Is atrate h se trouve susai 
x 	- hi dana le sous-êchantilion s(s - 0,1) 
hi 0 autrement, 

sa si Is 	unite de Is strate h se trouve auaai 
y 	-' hi dana le sous-échantillon a, 
hi 10 autrement, 

- 1 si l'untté qu'indexe hi eat un enquéte de Is 
5 hi phase postale 

0 autrement, 

1 si l'unité qu'indexe hi eat interrogée bra de 
thi Is phase de i'entrevue 

0 autreinent, 

1 Si i'unité qu'indexe hi a au moms un p05cc 
"hi - vacant dana son questionnaire postal 

0 autrement. 

eat i'inverse de is probabilité de selection des 
Wlh unites dana Is hiéme strate lors de Is phase postale. 

La premiere Ctape dii calcul des estimations de l'E.P.V. 
eat le caicul de trois poida pour chacun des "groupes de pon-
dération" dêfinis, en fonction d'un classement aelon l'scti-
vité écononique et selon l'endroit, comae Un ensemble de 
strates d'échantillonnage. Ii a'agit des poids de is "post-
stratification" qui seront appliqués aux classes "avec posts 
vacant", 'sans poste vacant" at "non-réponse". Pour le premier 
de ces poids, ii y a une decomposition supplementaire en 
"doinaines ia pondération" dCfinis en fonction du ciassement 
par profession des postea vacanta dCclarés. 

a 
I 	w 	I 6hi t 	" 

Wa - beg lb 
	hi hi Yhi 

]g 	I W 	I °hi thi 	"hi hag 	lb  i 

I wih 	hi 	"hi 
Wo -  

2g 	I w 	I ih 	hi thi 0 "hi beg 	i  

I wlh  I 
a 	heg 	i 

W3g 	z 	w 	 i 	(1_6hi) thiIh heg 	i 

	

where g  denotes the weighting group and a the weighting 	oh g eat lo groups de pondération at a is domains de ponders- 
domain. 	 tion. 
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An estimate(6) of half the number of vacancies in 	On obtient naintenant une estimatjon(6) de Is moitié do 
a given domain, a, is now given by 	 nombre de postes vacants dana un domaine donné, a, par Is 

I ormule 

a - I V 	I W 	n 
jj 	

h1 hi Xhi a 	g 

+ IW 	 I Wib  I i1 Chi 	
ysa 

g 	hcg 	i 

+ I W g  I Wlh 	'hi Ehi 
g 	hcg 	I 

	Yhi 

The analytic expression for the variance is 	L'expression analytique de la variance est extrmement 
extremely complicated. Although we have derived a 	compliquèe. Bien que nous en ayons tire une approximation 
reasonable approximation to it for sample design pur- 	raisonnable pour l'élaboration du plan de sondage, nous ne 
poses, we do not use it in any of our operational 	l'employons dans aucune de nos techniques opérationnelles. 
procedures. Fortunately the sample replication feature 	Heureusement, la caractdristique de redoublement de lCchantil- 
gives the very simple variance estimator: 	ion donne i'estimateur trs simple suivant de is variance: 

	

var Y. 	- (Y 	- yO ) 2 

where - o 

+ 

eat notre estimation de Y5 . L'application do ces deux dor-
nieces formules a la moyenne des six cycles est assez facile. 

L'estiniation citée plus haut eat essentiellement non 
blaisée. Cependant, i des niveaux de desagregation assez 
pousses, ii eat probable que l'on obtienne d'importantes 
variations d'échantillonnage, particuliérement pour les esti-
mations relatives A une seule occasion d'enquéte. En fait, 
quand le niveau de désagregation augmente, on atteint un 
oa la contribution de la variance d'dchantilionnage a l'ert 
quadratique moyenne des estimations est supérieure A cello 
carré du biais loraque nous tenons simplement compte des n: - 
réponses dana la pondération. Dana ce cas, on obtiendrait 
meilleure estimation (bien que biaisée) de is formule cit&e 
plus haut avec Is formule aulvante: 

is our estimate of Y° . The extension of the last two 
formulas to the six-cycle average is quite straight-
forward. 

The estimate given above is essentially unbiased. 
However, at fine levels of disaggregation it is likely 
to have large sampling variations, particularly for the 
one occasion estimates. In fact as the level becomes 
finer s point is reached at which the contribution to 
the mean square error of the estimates by the sampling 
variance will be larger than the contribution from the 
squared bias when we simply weight up for non-respon-
dents. In this event a better estimate (though biased) 
than the one given above would be 

so 	sa - w I i: 
s 	h I 	hi(1_thihi + 

where - o'u 

V I I Wib I t 	Wfl Cihi(hi) + 
hi

hi  

Originally it was our intention to publish the 
estimate with the smaller mean square error for each 
level of disaggregation. However the resulting lack 
of additivity was judged likely to create considerable 
confusion and as a consequence only the unbiased esti-
mate will be published. The biased is still produced, 
however, and is useful for certain analytic work. 

Au debut, nous avions l'intention de publier 1estima-
tion avec la plus petite erreur quadratique moyenne pour 
chaque niveau de ddsagregation. Cependsot l'on a estimé que 
is manque d'additivité qul en eat résulté entrstnerait une 
confusion considerable. C'est pourquoi seule l'estimation nn 
biaisée sera publiée. L'estimation bIaisee eat quand mime 
calculée et sert a certains travaux analytiques. 

(6) A somewhat different form of the estimate is used for domains other than weighting domains. However, giving it here 
would necessitate complicating an already formidable notation and we omit it. - On utilise cette estimation aous une 
forms legereinent diflérente pour lea domaines autres que lea domaines de pondération. Cependant, lea citer ici aurait 
pour effet de compliquer une formule dijB complexe et c'est pourquoi 00u8 ne lea reproduisons pea. 
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JVS 1 
CONFIDENTIAL 

I * Statistics Canada Statistique Canada 

JOB VACANCY SURVEY 

Please moke any necessary changes in above name or mailing address 

Report required under the Statistics Act of Canada. Chap. 15, Revised Statutes of Canada, 1970'71 

Indiques par un (a) Si VOUS desires recevoir cc questionnaire en français fl 

Please read instructions 
Please report the 	1 

among the 
on bock page, 
then complete 

group of employees 

and mail report 
as soon as PosieJ 

Lacancies 
described above, 

on the reference day 
given below - 

REFERENCE DAY 



IMPORTANT: Report the vacancies among the group of employees described on page 1 on the REFERENCE DAY of: 

Before completing this form refer to GENERAL GUIDE on page 3. 

INSTRUCTIONS FOR COMPLETING THIS REPORT 

INCLUDE: 
	 EXCLUDE: 

CURRENT VACANCIES (columns 3 to 7) 

• jobs held open for employees on lay-off to be recalled within 

• jobs that were vacant for the full r.f.r.rtce day indicated above 	 a specified period of time. 

AND 	 OR 

• were immediately available 

AND 

• for which you were actively seeking new workers from outside your establish-

ment by taking some action, within the last four weeks such as: 

• seeking assistance from Canada Manpower Centres, private employment 

agencies, schools or universities, unions, employees, etc. 

• advertising by newspapers, radio, etc. 

• interviewing ''walk-ins'', searching applicant files. 

FUTURE STARTING DATE VACANCIES (columns 8 and 9) 

• to be filled by transfer, promotion or d"motion of workers within 

your establishment or within your firm if you are one of several 

establishments which are branches of the same firm. 

OR 

• for which new workers have been hired but are scheduled to 

start work at a later date. 

OR 

• hr-Id opc-n for norkers on paid or unpaid leave 

OR 

• jobs for which you were actively seeking full-time workers from outside your 	I 

	

establishment to begin work at some specified future starting dot.. 	 S unoccupied because of an industrial dispute 

If you have no job vacancies to report, check ('.J) 	If you have any questions, telephone the closest Regional Office of Statistics Canada. 
These offices are located in the following cities: St. John's, Nfld. (726 -0713). Halifat, N.S. (426 -3110). 

th isbox 	. 	 hlonrreol, P.Q. 	679 -5724), Ortwa, (br 	( 0)92 -025(). Toronro, On:. 	'166 -:591 1, 	%innipng, Man. 
Sign below and ,etarn this report promptly. 	 ('15- l::71,. I:mc--,r ..t!:o. 42) -:1ST 	-._'S. 	d \ofl: - ,: - I.. 	- 

FOR 	 FTii------I 	 IS 	16 	 2 	f3I 	•22i 	' 22 	 [-91[f[ ' 
STATISTICS CANADA  

USEONLY 	 I 	-----  



w w 

- 	 CURhEr , 	vAI.- 	ES 	 FUTURE STARTINC, 
DATE VACANCIES 

	

Minimum luring 	 z 	for which full-time 
JOB 	 All current 	Current 	Current 	 rote of poy 	 employees are being 

JOB TITLE OF VACANCY 	
LOCATION 	

STATI I 	 vac °ncies 	vac °ncies 	vacnciea 	for fuil-tim jobs only 	 actively sought 

(if different 	cAN TDACS 	including: 	reported in 	reported in 
(Poser descriptive job risk) 	 from 	 u 	full-time, 	column 3 	column 4 	 SeciIy: Vi 

address on 	 ONLY 	 part-ti,se, 	which are 	which were 	Rate of 	hour, 	 Number 	Starting dare 
page I) 	 seaonal, 	for full-sims vacant one 	PAY 	 Dat, 	 01 - 

	

etc. employees 	month ago 	 Wee • 	 I 	 Day, Mo., Yr. 
Month, 	 C1e5 

25-34 	 -44 	 45.48 	 45.53 	1 	 53.57 	Year 	1S4 	¶962 	 63-65 

23 	 4 	 5 	 6 	 7 t 9 

I 
C 
I 
I 
I 
C 
I 
C 
I 
C 
I 
C 
C 
C 
I 
C 

CERTIFICATION: To be signed by a responsible olflc.r 

1 certify that she information reported is as accurate and complete as possible. It is understood that Statis-
tics Canada may supply these data to the Department of Manpower and immigration to use confidentially for 
purposes of anaiysis. 

(Sisa to re) 

na.e 

S900— 1.1 
	

PIsas* return completed fona in ,nclos.d self-addressed ans.Iope 
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GUIDE FOR REPORTING JOB VACANCIES 

COLUMNS 1 and 2 apply to ALL job vacancies 

Column 

1 • In listing your vacancies be as specific as possible: 
e.g. electrical mechanic, aircraft; cost accounting clerk; junior clerk-payroll (general office); 
traffic manager; etc. 

• List titles for vacancies in ALL occupational categories (e.g. executive; professional and technical; 
sales; etc.) specified in descripiton on page 1. 

• II several classes or grades have similar job titles, list each class or grade as a separate vacancy. 

• List job titles for both current vacancies and those with specific future starting dates. 

2 • When job vacancies occur at locations different from the mailing address on front of t1! torn sh'w 
city and prnvincc' in which vaca:u- exists. 

• If vacancies for a specific job occur in more than one location, job title should be repeated and 
location listed separately for both current vacancies and those with specific future starting dates. 

COLUMNS 3 to 7 apply to CURRENT vacancies only. 

3 • Report total number of current vacancies for each job title and location for all types of jobs; 
i.e. full rime, part time; casual; seasonal; temporary: etc. 

4 • Of the vacancies reported in Column 3,  list number of full time jobs. 
Full time jobs are those for which employees are expc 	 rl- 	u) v urk s k 

• 1)0 NOT include jobs of less than one month's duratit 

5 • List number of full time jobs (as reported in Column i, s Iiib 	vacant 1, , r of least one month 
prior to the reference day and for which you were actively seeking workers from outside your estab-
lishment during the last four weeks. 

6 • For each vacancy listed as full time in Column 4, enter minimum pay rate offered to oon-prohationary 
employees. 

• If job paid on piece work, commission or other incentive methods of wage payment, report minimum 
earnings a new worker may expect to receive. 

7 • For each pay rate reported in Column 6 report basis on which it is offered: 
i.e. hourly, daily, weekly, monthly, annually. 

COLUMNS 8 and 9 apply to FUTURE STARTING DATE vacancies. 

8 • Report total number of vacancies for full time jobs for which you are actively seeking workers from 
outside your establishment to start at a specific date in the future. 

• Titles of jobs should appear in Column 1 and their location in Column 2, if the location is different 
from mailing address on front of this form. 

9 • Insert day, month and year of starting date. 
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CON FIDENTIEL 

I Statistique Canada Statistics Canada 

ENQUETE SUR LES EMPLOIS VACANTS 

Prire d. corriger I. nom ou ladresso ci.d.ssus, s'il y a lieu. 

DcIaration exigéc en vertu de Ia Ioi sur Ia scatisrlque du Canada, 
Chap. 15, Stacuts revises du Canada, 1970/71. 

Indicate by (x) if you wish to receive this qu.stionnoir. in English 	o 

V.uillez lire les DCclarer les emplois 
instructions au verse, vacants dons Ia 

puis remplir Ia pr.s.nto catgorie d'emploi 
formule at Ia r.nvoy.r susmentioonCe, 6 Ia date 
I. plus t&t possible de rCfirence ci -aprIs 

DATE DE REFERENCE 



IMPORTANT: Déclarez quels emplois du groupe indiqué è Ia page I écaient vacants a Ia DATE DE RFRENCE: 
Veuillez réfrer au GUIDE de Ia page 3 avant de comp1rer cetce (ormule. 

COMMENT REMPLIR LA DCLARATION 

- 	 COMPTEZ: 	- 	 - 	 NE COMPTE Z PAS:  

LES EMPLOIS PRSENTEMENT VACANTS (colonnes 3 a 7> 

	

• emplots qut kaient voconts durant toot. Ia joum. 1ii réfrenc. indiquée 	• Icc emplois réservs pour les empIoys an lic.ncirm.nt t.mpo- 
ci-dessus 	 Fair. CL devant atre rappeIs au cours dune priode dterminh 

El. 

• qui tai.nt immdiat.ment accessibles 	
OU 

• 	reniplir par mutation, promotion ou rcrrogradacion de travail- 

leurs Qu sam d votre établissement ou au scm de votre soci-

été, cm votre établmssemenr est one succursale dune cocit 

ou 

• pour lesquels de nouveaux travamlicurs ont tc embauchés mais 

- 	 ne doivent commencer it travoiller quc plus tard 
• en faisant paraltre des annonces dans Icc journaux, I Ia radio, etc. 

	

• en mnterviewanc des personnes qui se sonr présentécs, en consultant 	 OU 

des dossiers de candidats. 

• tecmr6, pour des rracamIIcurs en congm, rémunéré ou non 

LES EMPLOIS VACANTS A REMPLIR A LINE DATE ULTRIEURE 
(colonnes 8 et 9) 	 OU 

• emplois pour lesquels vous avez cherchi acriverneni des travailleurs I p1cm 

L_remps en dehors de vorre établissernent, pour une date ultérieure precise. 	 • irmoccupCs I cause dun diffIr.nd ouvri.r. 

Si vous n'ov.x p0* d'.mplois vacants a declarer, 	 On obmienc dm.s rvnsemgnemencs smippi ,menlaircs en mCirphon.inc su bmtcrami régionmil IC plus rapprorhC. L5 
- 	 Scacisciqmme Cammada a des bu,e.sua 4.55 es vilkc c,mivances: Saint-Jean (T.-N.) 726 -0713, Haiikn coch.z (s.) Li 	 (N.-.) 426- t!O. lontroi (P.Q.)879 -5724,O,ruwa (Onc.) 92 - 02%, Inronmo lOom.) "66 -6S91. Winnipeg 

smgnen Sc ranwopon In facets1. inn,Idiotn,ent. 	 I 	(Man.) '5 - 4022. Edrm,on,on (A IS. 1 924 - 031 lo,d 2% mm V.. or, mmmv', (I. -I). ((J' - 3780. 

AL'USACE DE 	 8T[9 J it - ----- -- --- - ----Ii 	Is 	15 J It 	17 	It 	0 J20 	71 	 24 	25 	26 	27 	28 	29 30 13I1 

STATI5TIQUE CANADA 
SEULEMENT 

	 . 	L 

ET 

• pour iesqueis vous ovez cherche activement de nouveaux travailleurs en 

dehors de vorre établissement en prenant certarnes dispositions, pendant les 

quatra semoines pracadentes, par ex.rnple: 

• en vous adressant au Centre de main-d'oeuvre du Canada, i des services 

privs de placement, a des 6coles ou uriiversirs, i des syndicats, 

des empiovés. etc. 



- 	 I - ACANTS A 
REMPLIR A UNE DATE 

LIEU 
DE 

S  
Tousempiots Nonrbre Norebre 

Troitenrent initial ULTERPEURE et pour 

LEMPLOI LUSAGE pr.s.nr.nr.nt drropioo d'eoplor. 
minIm pour CS 

	

a 	tempo 

	

emplois 	plein 
Lesquels oous cherokee 

des 
TITRE DE LEMPLOI VACANT (Si lempioI cut DE *'.lflt5. y pr6sremeni pueo(enrent seulemenc .)UJ 

aetluernent 	emplOyes a 
pi.un tenip. 

(Inscrivez Ic citre descriptif de lemplot) 
ailleurs qua 

1 adresse figrant 

STATISTIQUE 
CANADA 

cnpris: 
P1" temps,i 

Ouranri 
d6rt.ro 

I 
0flCfl4s 

dPciartn 1 Pç 
-------- 

Nonibre 

- 

I Ia page I) SEULEMENT tempspartiel. 
saisoninrers, 

Is coloane 3. Ia coionne 4 A Iheure, a den,- Dbur de Iemploi pour 	I qui (tairur Taos 	'a journée, I 'c plois fltetmltttfl(s 
CCC 

•nipIoySs I 
pl&o I..np. 

TorontO lip 
0 Un molt 

Ia .CjufliflC, 
$ 	 au mois. 

4 	40(0 	(jour. rnois. nor 

29-34 Y 	.t. 41 -44 (5-48 49-52 53-37 	1 	' aflfleC 

1 2 - 3 4 5 6 	 1 9 

I1ILi 
ATTESTATION A Signer par fine perSonne OUtO,iIe 

Jstteste que Ia pfsence dciarscion eat aussi exacte et compIIe que possible. II est encendu que Is Stan.-
nique Canada pourra communiquer cc3 donnes su minlsCre de Is Main-d'oeuvre cC de Ilminigration, qui lea 
utilinera, I titre conlidentiel, dans see iudes. 

(Signatare) 

Note en lettres mouIea .v.p.: 	 Tonction oflicieiie: Téléphone (indicacif regional cC 	Date: 
numéro) 	

j 

6900-1.2 	 PrIero do rruey.r is presents (ennuia dlmsnt rsonpiie dons i'.nv.iepp. ci.jeints. 

I 

15 

16 

17 

18 
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Los COLONNES I et 2 visent TOUS lea emplois vocants 

Colonne 

1 • Enumrez vos emplois vacants de façon aussi présise et compIte que possible: 
e.g. électro-techn.cien, aéronaucique: commis au prix de revient; commis junior a La paic (bureau 
central); surveillant des expeditions; etc. 

• Enumérex les tatres d'emplois vacants dans TOLJTES les categories d'emploi (e.g. Ia direction; 
categories prolessionnelle et technique; ventes; etc.) prCcisCes dans Ia description de Ia page 1. 

• Si plusieurs classes ou grades ont lea m6mes citres d'emploi, enumerez chaque classe ou grade 
comme emploi distinct. 

• lnscrivez les titres d'emplois prCsenemenc vacants et ceux qui le seront a une date ultCrieure 
prCci se. 

2 • S'il y a des emptois vacants ailleurs qu'a l'adresse Iiguranr au recro de La formule, indiqucz Ia yule 
ci Ia province. 

• Si lea mmes emplois sont vacants a plus d'un endroit, rCpércz le titre et indiquez sCparCmcnt l'cn- 
droit de chacun des emplois prCsencement vacants ou qui le seront a une date ultérceure préctse. 

Los COLONNES 3 6 7 no visent quo lea emplois PRSENTEMENT vocants 

3 • Déclarez Ic nombre total des emplois présentement vacants pour chaquc genre d'emploc et chaque 
endroi t: 

i.e. a pleun temps, a temps panic!, intermittent, sausonnier, temporaire. etc. 

4 • l'anmi les emplois vacants dCclarés il Ia colonne 3,  indiquez le nombrc de ceux qut sonta pleui tcni - 
Les emplois it plein temps sont ceux qui exigent au moms Ii sci1Iu rL:ull-r- Ic  

• He comptez pos les emplois d'une durCe de moms d'un moth. 

5 • Inacrivez Ic nombre d'emplois i plein temps (d(clarC i là clonr 	 iiicuut vaconts Jm.im 00 

moms un mois avant Ia date do réfirence et pour lesquels vous oviez cherché dcuvcntcnt de nouveaux 
travailleurs en dehors de votre établissement au cours des quatre semaines prcdentes. 

6 S Pour chaque cmploi vacant inscrit comme emploi a plein temps 1 Ia colonne 4, inscrivez le taux 
minimum de salaire olfert aux emplovés non stagiaires. 

• S'il s'agmt dun emploi payC il Ia piece, i Ia commission ou suivant d'autres méthodes d'encourage-
ment, dCclarez lea gains minimums qu'un nouveau travailleur pourrait toucher ordanacrement. 

7 • Pout chaque taux de salaire déclaré A Ia colonne 6, mndiquez si Ic taux est: 
horaire, quoridien, hebdomadaire, mensuel ou annuel. 

Los COLONNES 8 et 9 visent les emplois qui seront vacants a une 

DATE ULTRIEURE PRCISE 

8 • Déclarez Ic nombre total d'emplois 1 p1cm cemps pour lesquels vous ayes activement cherche des 
travailleurs en dehors de votre Ctablissement et quc scront accessibles a une dote ultCnieure prcise. 

• Les titres d'emploi doivenc &tre inscrits a là colonne I et Ic lieu d'emploi, 5 là ct'lonne 2 xi Ic lieu 
eat ailleurs qu'â I'adresse figurant a Ia page 1. 

9 • Inscnire La date a laquelle Ic travail doic commencer (jour, mois ct année). 

h°ffl-l.1 





FORM I 

JOB VACANCY SURVEY 
	 JVS 2 

Reference date: ___________ 	 INTERVIEW REPORT - RESPONDENTS WITH VACANCIES 
Mailing Addre5s 	 Description 

L 
TO BE COMPLETED BEFORE INTERVIEW 

ine l5 6 7 8 t)  
1.  L:t:i ] 

Yes 	Unknown No 
2. Is it more than 12 months 

since 	last completed J.V.S. 	11 	interview' 	............... 

Coniplere JV.S 	11 before 
to item 3 proceeding 

Go to 
item3 

ACTIVITY 	
Other 

3. What kind of action(s) did you take 	Adv. 	CMC 	Union 	(specify) 
to fill these vacancies' 	 Lii 	El 	LI 

Line Date 
RD — I .........
to 

RD .............. 

RD-2 	...... 
to 
RD—I 	...... . 

Line 
No action 	J No action 

D.S.S.FOR 	USE riiji v  

L 
UNDERSTATEMENT 

7. Do you have additional vacancies today in any of these categories: 
No 

Belore intCrview I 
enter 

occupational 
c a tO 1ODtie S 

I 	and 'or 	 Yes 
locations 

Or specifically, do you have vacancies today for: 

No Yes 

- part-time 	workers 	.................................................................................... 

- casual 	...................................................................................................... Eli-' 
- replacements for staff on sick leave, vacation, etc. 	........................ 	El Lj1J' 
—others (specify) ...................................................................................... El

Complete schedule below, as follows: 

(a) Enter data on shaded lIn 

(b) If bona lide vacancy on reference day repeat data on 
unshaded line  L(c If not a boos fide vacancy on reference day—draw a 
line through and leave unshaded line blank. 

S. When did you last hire somebody? 	 After RD 	Before RD  

in appeoxiate 	 LIIIIIIII[ 	I 
. When did you initiate action 

to fill the job for which this 	
After RD 	Before PD pt-rson was hired? 

	

[_Write in_approxirnate] ................................. I 	[IIIIIIII 
18 	19 1 20 1 21 1 22 	25 1 24 1 25 f 26 1 27 1 28 E 29 1 30 1 31 1 32 T 33 1 34 

4. When did you take these actions? 

S. listed vacancies for 
which no action was taken 

AVAILABILITY 

6. For job titles reported in columns 3 or 8, 
on what date could qualified workers, if 
available, have started ................... 

for each job tirle] 
which satisfied activity 
criterion.  

NOTE: CLEAR EDIT CHECKS 

Immediate 	Future Date 
Line 	(as of R.D.) 	(enter date) - 

10 1 11 1 12 1 13 1 14 1 1s] 16 I 17 



l)ATE VACANCIhS 

TITLE OF JOB VACANCY LOLATION 

All current 	 linimum hiring 

vacancies 	vacancieS 	vacancies 	for full-time 	only 

for which full-time 
are being eniPle:s 

(Enter speciFic ttIe used in your firm) USE 	r: 	repirced 	
cIumn 4 	 Per hour 

OR 

ONLY 

(f di1Icren11rom 

address part-time, 	which arc 	which were 	 Per day 
seasonal, 	for full-time 	vacant one 	$ 	Week 

cfl 	 .- 	fl- 	 ir 

USE 

S 

Starting date 
(Month) (Day) 

Number 

—-----1 

I 	 cauaI. ccc. 	employee5 	month ogo 	 .fonth 
'-ô2 

4 	 5 	 6 	 7 1 8 9 

:EII___ 

Signature of interviewer: 
	 Name of interviewee 

Date of interview 
	 Actual time at J.V.H.U. location 

8900-3.1: 410-68 



Before 
interview 
enter 
occupational 
categories 
and/or 
locations 

H 
No 	Yes 

fl1fl1FT iui1 

FOR D.B.S. USE ONLY 	 F 	I 
I 	 I 

_I 

Form 2 	 JOB VACANCY SURVEY 	 JVS 2 

INTERVIEW REPORT - RESPONDENTS WITH NIL VACANCIES 
Mailing Address 	

_1 	F 	
Description 

L 	 L 
TO BE COMPLETED BEFORE INTERVIEW Yes 	Unknown 	No 
1. Is it more than 12 months since last 

completed TVS 11 intervie 

LComplete JVS 11 before Go to7  
proceeding 

tO item 2 

GUIDE TO INTERVIEW 
2. I note that you have reported no vacancies as of (RD) 

Do you have any vacancies today in any of these categories? 

3. Also, do you have any vacancies today for any workers, 
such as: 

- 	part 	time 	............................................................................................ 

No Yes 

- 	casual 	.................................................................................... LII LIIIH 
- replacements for staff on 

sick 	leave, 	vacation, 	etc. ............................................................ 

- 	others 	(specify) 	................................................. ............................. LII L1- 
---.- ....... 

Complete schedule bekw, as IuItows 
(al Enter data on shaded line 

If bans ftde vacancy on refs,ence day repeat data on 
unshuded line 

(c) If not a bona fide vacancy an relerence doy-draw a 
L line throufh and leave unshaded line blank. 

After RD Before RD 

4. When did you last hire somebody? 

Before RD 
5. When did you initiate action to fill the job 

for which this person was hired? 
rwe in approximate daj ..... .............. . ......... .__________  

7  2iJ5F[I f 24 25 26 

 f 
27[28 1 29 1 30137 

"i"1' 
I. 	. 	---..- 	.........._I 	... 

Allk 



LI_:RR1_.i\•\ 	\.\( Al- 
DATE VACANLlF 

All Curr•nt 	 Minimum hiring 	 for which full-time 
JOB 

TITLE OF JOB VACANCY 	 LOATION 	 VOCaCC3 vacIncies 	vJ:ncies 	for full-rime j9obs only 	FOR 	eme:: nc  
DBS 

(Enter specific title used in your firm) 	 (if different from 	 USE 	
including: 	reported in 	reported in 	 USE 

above mailing I 	ONLY 	
full-time, 	column 3 	column 4 	 Per hour 	ONLY 

address) 	 part-time, 	which are 	which were 	 Per day rarting clatc seasonal, 	for full-time 	vacant one 	$ 	 Week 	 Number (Month) (l) -av) rasua , etc. 	employees 	month ago 	 Month 	 - 

T 	2 T 	4 	 5 	 6 	 7 	 8 

Signature of interviewer: 	 Name of interviewee 

Date of interview 	 I Actual interview time 	 Actual time at J.V.RU. location 

8900-3.1: 14-11-68 



ACTIVITY 	 Other  Adv. 	CMC 	Union 	(specify) 
3. What kind of action(s) did you take 	 I1 	till! to fill these 	 ......................... 

4. When did you take these actions? 

5. Enter listed vacancies for 
which no action was taken 

I.ine 	Date 
RD — i .........
to 
RD 	.............. 

RD-2 ...... 
to 
RD—i ...... . 

Line No action No action 

AVAILABILITY 
6. For job titles reported in columns 3 or 8, 

on what date could qualified workers, if 
available, have started work' .................... 

A 	for each job title 1 
which satisjfjd activity 
criterion. 

Line 	immediate 	Future Date 
(as of R.D.) I 	(enter date) 





Form 3 	 JOB VACANCY SURVEY 
	

JVS 2 

INTERVIEW REPORT - NON-RESPONDENTS 
Mailing Address 	 I-. 	 1)escription 

L 
TO BE COMPLETED BEFORE INTERVIEW 	Yes 	Unknown 	No 
1. Is it more than 12 months since last 

	Ticompleted JVS 11 interview ................................

Complete JVS 11 before 	1I   proceeding to tem 2. 	 item 2 

GUIDE TO INTERVIEW 

?. Reason for failure to retUrn. 

3. From (RD— 1 _____________ ) up until now have you been 
looking for workers in any of these categories: 

L —i 

4. From (RI)— 1 	_________) have you been looking 
for any other workers such as: 

- 	part 	time 	.................................................................................... 

No 

El 
Yes 

El - 

— 	casual 	........................................................................................ 

- replacements for staff on 
sick 	leave, 	vacation, 	etc. 	.............................................................. 

El LIIIH- " 

- 	other 	(specify) .................................................................................... El 

Before 
interview 
enter 
occupational 
cutegories 
and/or 
locations 

No 

El 
89 

FOR D.R.S. USE ONLY 

Yes 

El 
i 	11 	12 1 13 	14 

Complete srhdu)e below, as follows: 
(a) Fntet data on ,chaded line 
(b) If bona (ide vacancy on reference day repeat data on 

unchaded line 
(c) It not a bona fidc vacancy on reference day— draw a 

line through and leave unshaded line biank. 

After RD 	Before RD 

5. When did you last hire somebody? ______LIIIII1 
Before RD 

6. When did you initiate action to fill the job 
for which this person was hired? 
Write ............................  

I[1a 	19 	20 121Tf 	24 	
25.f2J27 	

28 	29 	3O[if2 33 	34 



OB 
TITLE OF JOB VACANCY 	 LOCATION 

(Enter specific title used in your firm) 	 (if different from 
above mailing 

addyess) 

DATE vACANCIES 

	

All current 	 Mnimum hiring 	 for which full-time 

FOR 

	

vac?cies 	vacaics 	vacaies 	for full-time jobs only 

USE 	
including: 	reported in 	reported in 	 USE 

ONLY 	 fuLliime, 	column 3 	column 4 	 Per hour 	ONLY 

	

part-time, 	which are 	which were 	 Per day 	

TI(S4 

	

- 	date
seasonal, 	for full-time 	vacant one 	I 	S 	 Week

ire,employees 	n'onth ago 	 \lonth 	
nt 	a> 

I 	 •- 	 .- 	'- 	 •re:. 	 (3-65 

	

A 	 5 	 7 

f 1 1.....------------. i.. . 

- 77T 

I -=LIHI1II-__IIIIHE --- 
4  

__ 

- - 

7 

8 __ .........  

H II-.____ i__._ __ 

------- 
Signature of interviewer: Name of interviewee 

Date of interview Actual interview time I 	Actual time at J.V.R.U. location 

8900-3.1: 14-1168 



ACTIVITY 
A dv. 

3. What kind of action(s) did you take 
to fill these vacancies 	............................  

Other 
(:\1c 	Union 	(specify) 

LL1 

4. When did you take these actions? 

5. Enter listed vacancies for 
which no action was taken 

Line 	Date 
RD—i 	........ 
to 

RD-2 ...... 
to 
Rl)—i 	...... RI) 	............... 

. 

l.ine  
No action No action 

Immediate 
Line  

AVAILABILITY 	 _______________ 
(as of R.D.) 

6. For job titles reported in columns 3 or 8, 
on what date could qualified workers, if 
availahlc, have started work' ...... .............. .______________________ 

which sarisified activity 
criterion. 

Future Date 
(enter date) 



Sr. John's, Nfld./T.-N. (726-0713) 
Halifax, N.S./N.-E. (426-3110) 
Montreal, Que./P.Q. (879-5724) 
Ottawa, Ont. (992-0256) 

Toronto, Ont. (966-6591) 
Winnipeg, Man. (985-4022) 
Edmonton, Alta./Alb. (424-0251 ext. 259) 
Vancouver, B.C-/C--B. (666-3780) 

Statistics Canada Statistique Canada 
JVS 6B 

Labour division - Division du travail 

JOB VACANCY SURVEY/ENQUETE SUR LES EMPLOIS VACANTS 

T 
This confidential report is required under the Statistics Act 
of Canada, Chap. 15 Revised Statutes of Canada, 1970/7 1. 
Djclaration exigce en vertu de In Loi sur la Statistique, 
chap. 15. Star,sts revises du Canada, 1970/71. 

L 
Please correct any errors in the above address 
Coniger. sit y  a lieu, ie now fl !'adresse ci-dessus 

REFERENCE DAY 

Did you have any vacancies on the reference day? 

Vacancies ore: 

I jobs that were vacant for the full reference day, AND 

were available immediately or at some specified future 
date AND 

for which you sought new workers by taking some 
action such as advertising, interviewing "walk-ins'', 
etc., during the four weeks before the reference date. 

NO ....... check (s,/) here E print your name, telephone 
number and position overleaf and mail report. 

YES........complete sections 1 to 7 on opposite page for 
each separate job title or job description for which you 
had vacancies on the reference day, and print your 
name, telephone number and position overleaf. 

JOUR DE REFERENCE 

Aviez-vous des emplois vacants Fe jour de reference? 

Emplois vaCoflts: 

emplois qui sont vocanfs pendant tout le jour de 
ré'ference ET 

qui tonI a rnpSir immêdiatement on ar une date future 
dte,minee FT 

pour lesquels, dana les quatre dernil'res scrnainc's 
prs'cddant ic jour de rf6rence vous ayes cherchê de 
nouveaux employis, en interviewant des personnes qui 
Se Soul prisenlJes, etc. 

NON ........cochez ('/) jet fl t'i inscrivez vOtre nom en 
lettrs's rnoulées, votre nu7n,v de Iilr'phone et vOire 
/onction an baa de la page. renvoyez Ia formale. 

OW ........ teuillez répondre aux questions I a 7 sur Ia 
page 2 pour chaque titreou description d'emploi pour 
lequel vous aviez des pastes vacants Ic jour de réfé. 
rence, et inscrivez votre nom en letires mouii'es, totre 
numdro de tlJpbone et votre fonction an baa de Ia 
page. 

If you have any questions, phone your nearest Statistics Canada Regional Office: 
Si vous ayes des questions €2 poser. télép hones €2 r'otre Bureau rIgional de Statistiqae Canada le plus rapproche' 



-2- 

JOB VACANCY SURVEY - ENQUTE SUR LES EMPLOIS VACANTS 

* Example: 
A restaurant had job openings for 4 waitresses still unfilled on the reference day. Of these advertised vacancies 2 e crc 
time jobs; one of the full-time jobs was vacant one month before the reference day. The wage was $1.75 per hour and stw-
able applicants could have started work right away. 

*Exe,ple : 

In rr-siau ran: offre des emplois pour quaire serveuses cues posies ne Sonl toujours pas remplis an jourde refé'rence. Deux 
de ces emplois annonces, soft aplein !emps ci an d'entre eux est detenu i acan: an mois avasa: It' jour de rdJd1ence. Le 
salaire Cs! de $1. 5 l'heure ci ls candidats quali/its pourraier. I (rn/n? cr' r immc'diatement. 

1 	 ' 
CY*aBI C' 	 - 

EXEMPLE 	 - 

1. job title or description 
litre on riescription de 1' emploi 

2. Number of vacancies on the reference day 
sombre de posies vacanus Ic jour de réWrence 

	 VA 

. Did you try,  to fill these vacancies during the four weeks before the 
reference day by advertising, contacting employment agencies, or 
any other action? Y e s r—i Yes 
,Ivez-i otis tenjé ne remplir ct's posies z'acanus au cours des quairi Osi Oui L 
semaines prdcédant le jour de rfdrence en fiubliant des annonces. 
en communiquani arec les serrces €ie placement ou 	avez-vous No 

i\On 
No 
Non en:repns d'auirr's de.rn arches? 

4. How many of these vacancies were full-time jobs? (that is, jobs last 1  
ing more than a month, for which employees work at least the stan- 
dard week) 
(ombien de ces posies vacants eiai en: des emplois tIpltin iemps 
(c,à.d. des ernploispoar uriC priode deplus d'un mois etperntettanl 
aux employcs de faire la semaine norm ale de travail) 

5. How many of these full-time job vacancies were you crying to fill 
one month before the reference date? / 
(ombien de ces posies I plein temps cherchiez-vous a remplir nfl 
mois avant le jour de référence? 

Amount Nontapit Amount /Monlanl 

6. Minimum starting wage for employees in these full-time jobs? per'par per 'par 
Sal 	re minimum initial des emfrloyésdwzsces posies d plein temps' Unit . 'Unite Unit 'Unite 

Yes El Yes 	: -- i 
Gui LJ Oi 

No No 	' 
Non Non 	lj 

Amount/Montant Amount,Montant 

II TI 
per/par per'par 

UnitUeite tjniitUeite 

I 	JLI 

Official Position Occupied - Fonciion o/Iidelle: 

Immel: a rely 
immediate- 

Immediately 
Immediate- 

Immediately 
immediate- 

Immediately 
immediate- 

ment merit men! meet 

P] PII ___ I 
or'ou Or/ou or/os! or/on 
Date Date 

r 	ILII__J 
Date Date 

r 	i 
Telephone (area code and number - 
indicatif regional et numêrO) 

Date: 

,. For these full-time job vacancies what is the date on which new 
employees could start? 
l)ans Ic cas de ces posies a plein temps. queUe Cs! Ia date oi les 
flour ean% employe"s pourrai cut conr,nrncer a travailler? 

Print your name - Icrire vOtre nom en letires mouuie.s, 

8')O0- It. 1 





JOB VACANCY SURVEY .ivs 10 

Reference date: 	 - INTERVIEW REPORT- E.S. 2 TYPE 

Mailing Address Description 
STATUS 

P T Yes 	No 

Scheduled for follow up E 
Selected for follow up 

Follow I 	Interview JJ 
L L Up Mail 

Respondent with Respondent with Types 	I 	Telephone fl 
This unit is: 	A 	vacancies B 	nil vacancies C 	Non-respondent 

CHECK OR COMPLETE FOR ALL INTERVIEWEES 

Male ........ L 	1 
Female ........ 

B & C: RESPONDENTS WITH NIL VACANCIES AND NON-RESPONDENTS 

I. Are you looking for any workers (full time, 
parr time, casual, replacement, ccc.) now? 

FOR THE 1. Number of paid employees: 
(Full & part rime (-mplovees who nnrked 

WEEK  

ENDED  

ON THE . 	' .m 	or 	1 	irk ii 	'iii . ., 	 forol 	N 	 1 
REFERENCE  

— . 	umber of 	family 	members working I DAY r 	alarly without pay 	 Total C  

Total of A, B and C  

A. RESPONDENTS WITH VACANCIES 

Check or complete sections 1 to 8 below 
for all reported vacancies. 

Draw a line through chose vacancies you judge 
not bna (ide on the reference day, 

I. Arc you now looking for any ocher workers like 
(mention titles reported) or for part time help, 
casual help, replacement for your regular staff 
on vacation, off sick etc.' 

Yes [ 	• Complete sections 1 to 8 below 	No 
relaring to these vacancies, 
then gore  

Yes fl- Complete sections 1 to 8 below 	No EJ 
relating to thexe vacancies, 

to  

Less More 

A,B,C; 	ALL INTERVIEWEES 	After 
than 

6 months 
than 

6 months 
RI) before RI) before RE) 

When did you list hire an 
extra wurker 	or 	replace 
an employee? 

 

ri  

mpkt 	st- c ions I to 8 below if not Complete seemiona 1 If no entry 
already dane. 	Reirame 	questions if and 3 below, in 	SCS-tiOn 
neccssary. For 	ask 	''What I below, 

ar non 	dril von tskc ask 
[llthe __tcnn-yf" ,  

What kind of action do you usually take to fill a vacancy? L..!!!Y_for: I 
Professional 	1 echnical  



I. Job title or description 

2. Number of vacancies on the reference day, with this job 
tide or description. 

3. Have you taken any action prior to the RD to fill 	these 
vacancies 	(eg. 	contacted 	employment 	agencies, 	inter- 

Specify action  

None  

AE)V.  

viewed walk-ins, adverti sed, etc.) 	 C.M.C.  

Union  

Other (specify)  

Prior to RD-2  

4. When did you initiate this action? 	 RD-2 to RD. 1  

RD-I_toRD  

Prior to RD. 2  

5. When did you take subsequent action, if any' 	 RD -2 to RD - I 

RD-I_to_RD  

6. Was this vacancy, or how many of these vacancies were 
for full time job(s)? 

7 	Minimum starting wage for employees in this job. 

Amount 	unIt 

per 

Amount 	unit 

per 

Amount 	unit 

per 

Amount 	unit 

per 

8. For these full-time job vacancies what is the actual date 
on which new employees could start? 

Immediately 	date 

Of 

Immediately 	date 

of 

Immediately 	date 

or 

Immediately 	date 

Signature of interviewer: Interviewer's number: Name of interviewee: 

Date of interview: Actual interview time: Actual time at J VRU location: 

8900-27: 30.10.69 



StatitIe, Canada Library 
Dlbllothqu. Statistique Cda 
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DATE DUE 
DATE DE RETOUR Immm 

4 I- 
)WI--1tR tIN N. 11 3' 




