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WHAT IS A PUBLICATION 

Treasury Manual (Vol. 11, part XV-17) provides the following 
definition of a publication: 

A publication is any printed material issued by the Department 
except: 

a^, business forms, which include any documents with blank spaces 
for the insertion of information, used to secure or convey data, 
either within the government or from the public, such as letter- 
heads, envelopes, tags, labels, ledger sheets, graph paper, 
file folders, punch cards, questionnaires, specialty forms 
and the like; 

b) administrative instructions, reports and other material for the 
internal use of a Department; or issued by central agencies 
to the Departments; 

c) blue-printing and photocopying; 
d) complimentary, visiting and busineesccards, special letterheads, 

invitations, and the like, however they may be produced; 
e) press releases, clip-sheets, speeches and other printed matter 

produced for the use of news media; 
f) items such as excise, postage and unemployment insurance 

stamps, postal notes, money orders and bonds; 
g) maps and charts printed by the Department of Energy, Mines 

and Resources and the Department of National Defence; 
M catalogues produced by the National Gallery for use at exhibitions 

of fine art; 
i) library bindings; 
j) correspondence; 
k) engineering orders and manuals of instruction. 



INFORMATION REQUIRED 

If publication included 

Please signal any error in the listing 
Indicate any plan for a reprinting or a new edition 
Indicate what audience the publication is supposed to reach 

If publication is not included 

Please provide a copy of the publication along with the following 
information: 

1) complete title 
2) originating Branch and Division (or field office) 
3) author, if mentioned 
4) city it has been published in 

5) year of publication 
6) number of pages 
7) if known: how many copies have been printed 
8) what audience the publication is supposed to reach 

9) where is the stock of this publication 
10) do you plan to reprint or to re-edit: when and how many copies? 

If publication is at the planning stage 

Please provide the same information as above and indicate at 
what stage the publication is at, when it is planned to be published, 
what is the printing budget. 

Non-departmental publications 

Please provide the same information non-departmental publications 

bought in bulk or obtained in bulk, free of charge, from other government 
agencies or private enterprises, for redistribution purposes. 



EXPLANATION OF THE LISTING 

The following list of publications is an extract of a listing of 
departmental publications now being prepared in Information 
Services. It is not compte and some entries may be wrong. 

Code Number There is a code number at the left upper corner 
of each page. Do not pay any attention to it. 

Publication Description The description of each publication 

follows a set pattern: 

line 1, 2 and 3 
line 4 
line 5 
line 6 

line 7 

line 8 
line 9 

title of the publication 
originating Branch or Division 
author 
city it has been published in; year of 
publication number of pages 
indicates if the publication contains photo- 
graphs, charts, graphs, etc. 
format and cover 
pay no attention to this line. 



INTERPRETATION 

A publication is any printed material issued by the Department 

for distribution to the public that is rot excluded by one of the 

eleven exceptions cited by the Treasury Manual. 

It does include information sheets prepared by departmental 

officers to answer often asked questions from the public, even 

if these information sheets are only one page long. 

It also include articles, background papers, etc. distributed 

to the public, as well as reprints of articles from departmental 

magazines or any other publication. 
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