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PREFACE

Faced with space constraints and an array of publications with similar titles, varying frequencies
and seemingly overlapping subjects, library managers find it difficult to know which Statistics
Canada publications to retain. This document provides some guidelines for such decisions.

These guidelines will allow libraries to build collections of statistical information which span
approximately ten years and contain the most recently revised data. The most specific
recommendations concern current serials and monographs. Included as well are notes about the
history of publications and more general suggestions for discontinued publications. The notes
provide sufficient background information to allow managers the latitude of making retention
decisions based on their subject requirements.

Guidelines presented here are suggestions only. If space is not an important consideration or if a
particular data series relates closely to a library's subject area. managers should be guided by
their own needs. Full depository libraries, with their more exhaustive collections, can serve as
back-up for the libraries using these guidelines. In addition, the Statistics Canada Library
maintains a complete collection of Statistics Canada publications and makes it available to all
libraries through inter-library loans.

Separate official guidelines for depository libraries are provided by the Canada Communications
Group - Publications (formerly the Canadian Government Publishing Centre). Managers of
depository library collections should refer to these before discarding publications.

If further information or advice is required when decisions about collection rationalization are
being made, users of this guide are welcome to contact Fred Baker, Bibliographic Products Unit,
Statistics Canada Library, Ottawa, Ontario, K1A 0T6. Tel: (613) 951-0953, FAX: (613) 951- 0939.

This document revises the uncatalogued publication entitied Retention Guidelines for Statistics
Canada Publications in Library. The uncatalogued publication will no longer be revised nor
updated and should be discarded.
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Introduction

Statistics Canada has a long publishing history. The mechanism for releasing publications was
standardized in 1959 when the five-digit classification system was introduced. The system
remains basically unchanged today. A complete description of this system can be found in the
introduction to the Statistics Canada Catalogue (publication no. 11-204E).

This guide is arranged in Statistics Canada publication number order with numbers which contain
"X" or "D" appearing at the end of each series. Publications which are identified by a number
containing a "D" were discontinued publications in stock at the time the catalogue numbers were
assigned in 1959. Publications identified by a number containing an "X were publications
termed non-catalogued external publications. These were published for a short period of time in
the late 1970's. The "X" triggered a special billing and accounting procedure. Currently all
catalogued publications conform to the five digit classification.

Census publications have generally been released so that each individual bulletin can be
compiled with other publications from the same series and eventually bound in a few large
volumes. For this reason, census publications in this guide are treated as a set of documents for
each census year with a single recommendation for each set.

Building a "Core" Collection of Current Statistical Data

Over 5,000 distinct publications have been issued since 1917. Of this number approximately 700
are included in the current publication program. Some publications continue titles which were
released prior to the formation of the Dominion Bureau of Statistics.

For this document a "core™ collection consists of publications which supply a time series of
approximately ten years of the most recently revised information from specific subject areas
ending with the most current year available.

The five-digit catalogue number is the key to building and managing a useful collection of
Statistics Canada material. The third digit of the five-digit code provides essential information on
the frequency of publications. Statistics Canada publishes a daily release, plus weeklies,
monthlies, quarterlies, annuals, bienmals and occasional publications. The daily and weekly
releases allow for rapid preliminary publishing of data. Monthlies and quarterlies contain more
comprehensive and revised data. Annuals and biennials present cumulative and further revisions
to information. Occasional publications often present collections of revised historical data or other
special or analytical studies.

Frequency of publication must be considered not only when consulting publications but also
when deciding what to retain. Since the data are continually revised, it is important to retain the
most recent information. In some cases, earlier releases can be discarded.

in cases where publications merge to form new titles or split to form multiple titles, access to a
time series of data can be maintained by adjusting the holdings of the various component
publications. For example, see the entry for publication 35-251.



As well as being a collection management tool, this manual is a useful reference tool which
provides links between current and discontinued publications and current and noncatalogued
publications. There are also additional notes which, for example. explain the peculiarities in the
publishing sequence or point out publications which have appeared previously with different

numbers.

The dates which follow the title indicate the years for which coverage is provided by that
Statistics Canada publication. This may differ from the release dates which appear on title pages.
The following table describes the types of formats used to describe release and coverage dates:

DATE FORMAT

(1932 - )

(1952 - 1985)

1962/1982

1955/1960, 1965/1970

1955/1960 - 1979/1981

1955/60 - 1968, 1970, 1981

1981
1980 (1990 print date)

EXPLANATION

- indicates a current serial with coverage beginning in
1932.

- indicates a discontinued serial with continuous
coverage between 1952 and 1985.

- indicates coverage dates in one volume. This usually
appears with occasionals which feature an historical
revision of data.

indicates coverage dates included in each of two
separate volumes or editions. In some cases the
coverage may overlap as in 1955/1960. 1955/1970. In
this case, the later edition probably contains revised
information.

indicates that the first and last issues of a serial
provide combined coverage, in one issue, of the years
indicated. In between, were additional issues which
covered single years.

indicates that the first issue provided combined
coverage in one volume for the years indicated with
coverage for single years extending untii 1968.
Subsequent coverage is available for the vyears
indicated (1970 and 1981) with gaps in coverage in
between.

+

indicates the coverage date of a monograph.

indicates the coverage date and release date of an
analytical study. |f it was recently released, and
therefore is current, the holdings decisions in libraries
may be affected.

Vi




Structure of Schedule Entries

. Example 1

Statistics Canada

Publication Number Crfifrat. Slus
Links to Other
Title of Latest Issue Frequency Publications
S e Ep—— | o I 1
87-651 Culture Statistics. Public Libraries ANNUAL Discontinued. Continued by 87-514
in Canada = Statistiques de la VARIOUS (1979/1981) which in turn was
culture. bibliothégues publiques — continued by 87-205 (1982/84- ).
au Canada Libraries retaining 87-514 may wish to
(1975-1978) retain issues of 87-651 in order to extend
L . the time series. Others may retain as —
desired.

Dates of Coverage Between First Links to Next
and Last Issue of a Serial Publication. Generation of Data
Print or Release Dates May Differ.

Suggested Holdings
Policy

\
Example 2

Statistics Canada
Publication Number

‘ Links to Next
Title of Latest Issue Frequency Generation of Data
fi=ot o T 1 I 1
31-503 Growth Patterns in Manufacturing OCCAS. 31-503 is continued by 31-505. Retain as
Employment by Counties and desired.

Census Divisions = La
croissance de 'emploi dans les
industries manufacturiéres par
comtés et par divisions de
recensement

l_1949/59. 1961/65 ;

Coverage Dates of the Two Issues
of a Discontinued Occasional

Policy

Suggested Holdings



Managing the Collection of Discontinued Publications

Statistics Canada is continually adjusting its publishing program in response to changing
demands for statistical information. This often results in the cancellation of seres, the release of
special studies or changes in the format of data as publications merge, are absorbed or change
frequency.

Some discontinued publications still form part of the core collection since they provide data
which is included in the suggested coverage period. Other discontinued publications remain
valuable in certain collections as historical background to modern data series. but are
unnecessary in others.

Many of the discontinued publications were issued prior to the introduction of the five-digit
classification system. The publication programme at that time consisted of;

(a} regular periodical reports similar in format to the monthly, quarterly and annual
series being released today (some modern series continue titles established prior
to 1959);

(b) memoranda reports produced in limited quantities for special distribution to
interest groups:

(c) reference papers. usually containing analysis and data reporting the results of
special studies, these publications varied in length and were not regular,
preplanned publications. They were usually monographs although variations of
the same report were released covering different years and tailored for ditferent
audiences; and

(d) special statements and special tabulations not part of the publishing programme:
and deserving special attention when decisions o retain or to discard are being
made

The notes and suggestions provided in this manual should enable libraries 10 assess the value of
the discontinued publications in their collections.

Vil




List of abbreviations:

QRTLY - Quarterly

OCCAS. - Occasional

BIENN. - Biennial

IRREG. - Irregular

S.I.C. - Standard Industrial Classification
S.0.C. - Standard Occupational Classification

# - number






STC

Pub. Title Frequency Suggested Retention
Na.
11-001 The Daily DAILY Retain current year.
E&F (1932 - )
Le quotidien
(1932 - )
11-002 Infomat: a Weekly Review WEEKLY Retain current year.
E&F (1932 - )
Infomat: revue hebdomadaire
(1932 - )
11-003 Canadian Statistical Review MONTHLY 11-003 merged with 13-005, 13-006 and
E&F (1926 - 1987) 13-007 to form 11-010 (1988 - ).
Copies of featured articles will rematn
Revue statistique du Canada avallable from the Statistics Canada
(1926 - 1987) Library. Discard 11-003 and use either
11-010 or the historical supplement
11-210 for historical data.
11-004 Canadian Statstical Review WEEKLY Discard.
Weekly Supplement =
Supplément hebdomadaire de la
revue statistique du Canada
(1951 - 1984)
11-005 Statistical Observer QTRLY Retain as desired.
g8 F {1968 - 1972)
L'observateur statistique
(1968 - 1972)
11-006 New Surveys = Nouvelles QTRLY Discard.
enquétes
{1975 - 1983)
11-007 Surveys News = Nouvelles sur MONTHLY Discard.
les enquétes
(vol. 1 #1 Apr/July 1984 - vol. 1
#4 Mar/Apr 1985)
11-008 Canadian Social Trends QTRLY 11-008 contans artcles written by
E&F {(Summer 1986 - ) Staustics Canada researchers on social
situatons in Canada. Retain all issues.
Tendances sociales canadiennes
{Ete 1986 - )
11-009 Selected Publications: Statistics QTRLY Discard.
E&F Canada

(1986 = )

Publications choisies: Statistique
Canada
{1986 - ]



STC

Pub. Title Frequency Suggested Retention
No.
11-010 The Canadian Economic MONTHLY 11-010 was formed by a merger of 11-003,

Observer = L’abservateur
économique canadien
(1988 - )

13-005, 13-006 and 13-007. There 1s as
well an annual historical supplement
11-210. The cumulative format of
11-010 allows libraries to retain the
most current edition only and to have a
time series of the most recently
revised data. Featured articles from
11-010 are availlable by interlibrary loan
from Statistics Canada Library.




STC

Pub. Title Frequency Suggested Retention

No.

11-201 Annual Report: Statistics Canada ANNUAL Retain current year.
= Rapport annuel: Statistique
Canada
(199 - )

11-202 Canada Yearbook ANNUAL Continued by 11-402 (1980/81- ).

E&F (1867 - 1978/79) Retain all issues it space permits.
Annuaire du Canada
(1887 - 1978/79)

11-203 Canada Handbook: the ... Annual ANNUAL Retain as desired.

E&F Handbook of Present and Recent
Progress
(1930 - 1979)

Le Canada: fa ... revue annuelle

des conditions actuelles et des

progrés récents

{1930 - 1979)
11-204 Statistics Canada Catalogue ANNUAL Retain all issues published since 1981
E&F (1922- ) until a new historical cumulation is

published.

Catalogue de Statistique Canada

(1922 - )

11-205 Canada Yearbook ANNUAL This 1s a paperback edition of 11-202.

E&F (1964(?) - 1972) Retain as desired.
Annuaire du Canada
(1964(?) - 1972)

11-206 Canadian Statistical Review: ANNUAL Discard.

Annual Supplement to Section 1
= Revue statisique du Canada:
supplément annuel de la

section 1

(1961 - 1983)

11-207 Listing of Supplementary ANNUAL Beginning with the 1991 1ssue, each issue
Documents = Liste de supersedes existing 1ssues. Retain the
documents supplémentaires current issue only.

(1980 - )

11-208 Guide to Managing Statistics ANNUAL/ 11-208 is a manual in a three-nng binder
Canada Publications in Libraries UPDATE format. The base issue 1s updated each
= Guide de gestion des year by inserts. A log sheet 1s provided so
publications de Statistique that each update 1s recorded in order to
Canada dans les bibliothéques Insure that the manual 1s complete. Retain
(1991 - ) (release date) indefinitely.

11-210 Canadian Economic Observer. ANNUAL 11-210 is a historical statistical supplement

Historical Statistical Supplement
= L'observateur économique
canadien. Suppléement statstique
histonque

(1988 - )

to 11-010. It contains a revised histoncal
ime series of: data. Retain the current
issue only.



STC

Pub. Title Frequency Suggested Retention
No.
11-401 Canadian Statistucal Review: BIENN. Discard.
E&F Supplement
(1953 - 1959)

Revue statistique du Canada:
supplément
(1953 - 1959)

11-402 Canada Yearbaok BIENN. The yearbook became a biennial with the
E&F (1980/81 - ) release of the 1980-81 issue. Previously it
was an annual, 11-202. It s regarded as a
Annuaire du Canada standard reference source for most
(1980/81 - ) Ibraries. The entire set of both
numbers should be retained if space
permits.
11-403 Canada: a Portrait BIENN, 11-403 became a bienmial and changed
E&F {(1980/81 - ) numbers with the release of the 1980/81
1ssue. It was formerly 11-203. The
Un portrait du Canada complete set {1.e. all of 11-203 and 11-403)
{(1980/81 - ) 1s a chronology of social conditions,

changes in governments, etc. If space
permits, libraries should consider
retaining at least the current plus ten
previous issues. Some may choose to
keep the current issue only.




STC

Pub. Title Frequency Suggested Retention
No.
11-501 Canadian Chronology, 1497 - OCCAS. 11-501 is a useful historical reference
1960 document of dates and events. Retain as
desired.
11-502 Canadian Statistical Review: OCCAS. Retain as desired.
E&F Historical Summary
1963
Revue statistique du Canada:
sommaire chronologique
1963
11-503 Historical Monthly Statistics OCCAS. Only one issue released, 1964, continued
by 11-505. Retain as desired.
11-504 Historical Catalogue of Dominion OCCAS. This 1s the first historical catalogue. It has
Bureau of Statistcs Publications, been replaced by 11-512 but none the less
1918 - 1960 = Catalogue remans a useful reference document.
rétrospectif de pubhicatons du Libraries should retain a copy
Bureau fedeéral de la statstique, indefinitely.
1918 - 1960
11-505 Canadian Statistical Review: OCCAS. Continues 11-502. Discard.
E&F Historical Summary: 1970
Revue statistique du Canada:
sommare chronotogique: 1970
11506 1971 Census Catalogue, OCCAS The 1971 Census publications are included
Population, Housing, Agrnculture, in the 1980 historical catalogue. Discard
Employment = Publications du 11-506.
recensement de 1971, popuiation,
logement, agriculture, empiot
11-807 Perspective Canada: a OCCAS. Continued by 11-508. Retain as desired.
E&F Compendium of Social Statistics
1974
Perspectives Canada: recueil de
statstiques sociales
1974
11-508 Perspective Canada Il: a OCCAS. Continues 11-507, continued by 11-511.
E&F Compendium of Social Statistcs 11-508 does not supersede 11-507. Itis
1977 more of a companion volume while
providing some updates. Retain as
Perspectives Canada II: recueil desired.
de statistiques sociales
1977
11-509 Human Activity and the OCCAS. There have been two editions of this
E&F Environment. a Staustical publication: 1978 and 1986. The second

Compendium
1978, 1986

Activite humaine et
'environnement: un compendium
ae staustiques

1978, 1986

edition does not totally update the earlier
edion. It space permits both editions
should be retained.



STC
Pub.
No.

Title

Frequency

Suggested Retention

11-510

11-511
E&F

11-512
E&F

1JESIES
E&F

11-514
E&F

11-515

11-516
E&F

Towards a Comprehensive
Framework for Environmental
Statistics: a Stress-response
Approach = Projet
d’etablissement d'un systéme
general d'information sur
I'environnement au Canada:
I'approche agression reaction
1979

Perspectives Canada Il

1980

Perspectives Canada Iit
1980

Historical Catalogue of Statistics

Canada Publications: 1918 -
1980

Catalogue retrospectif des
publications de Statistique
Canada: 1918 - 1980

Bibliography of Federal Data
Sources Excluding Statistics
Canada

1981

Bibliograpive des sources
federales de donnees: a

I'exception de Statistique Canada

1981

Directory to Microdata and
Special Tabulations
1983

Répertorre des microdonnees et

des totalisations speciales
1983

Index to Municipal Data = Index

des donnees par municipalité
1982

Historical Statistics of Canada
1983

Statistiques histonques du
Canada
1983

OCCAs.

OCCAS.

OCCAS.

OCCAS

OCCAS.

OCCAs.

OCCAs.

Retain until updated or replaced or
until the data becomes more than ten
years out of date.

Retain until updated or replaced or
until the data becomes more than ten
years out of date.

Retain until replaced by a new
cumulation.

The information 1s dated. Retain as
desired.

Retain until replaced by a new edition,

Retain as desired.

Retain until replaced by a new edition.




STC

Pub. Title Frequency Suggested Retention
No.
11-517 Canada’s Young Family OCCAS. This document was onginally prepared as
E&F Home-owners: a Family Studies an instructional aid for pnmary. secondary
Teaching Kit and community college courses. The
1986 package contains a reprint of 99-939 plus
overheads and teachers guide. Retain as
Les jeunes familles propriétaires desired.
au Canada: trousse didactique
d'etudes sur la familie
1986
11-518 Living Alone: a3 Family Studies OCCAS. This document was onginally prepared as
E&F Teaching Kit an instructional aid for primary, secondary
1986 and community college courses. The
package contains a reprint of 99-934 plus
Vivre seul: trousse didactique overheads and feachers guide. Retain as
d'études sur la familie desired.
1986
11-519 The Eiderly in Canada: a Family OCCAS. This document was originally prepared as
E&F Studies Teaching Kit an instructional aid for pnmary. secondary
1986 and community college courses. The
package contains a reprint of 99-932 plus
Les personnes agees au Canada: overheads and teachers guide Retain as
trousse didactique d'études sur la desired.
famille
1986
11520 Canada's Lone Parent Families: a OCCAS. This document was originally prepared as
B Family Studies Teaching Kit an instructional aid for primary, secondary
1986 and community coliege courses. The
package contains a reprint of 99-933 plus
Les familles monoparentales au overheads and teachers guide. Retain as
Canada: trousse didactique desired.
d'études sur la famille
1986
11-523 Guide to Staustics Canada Data OCCAS. Retain.
E&F on Women
1987

Guide de donnees de Statistique
Canada sur les femmes
1987



STC

Pub. Title Frequency Suggested Retention
No.
11-605 Toronto 150: Portrait of a IRREG. 11-605 15 a special edition marking the
E&F Changing City 150th anniversary of Toranto. [t 1s unlikely
1984 to be updated in the near future. Retain
as desired.
Toronto 150: portrait d'une ville
en évolution
1984
11-606 In the Footsteps of Jacques IRREG. Another commemorative issue. Retain as
E&F Cartier: 450 Years Later: a desired.
Staustical Portrait
1984
Sur les traces de Jacques
Cartier: un portrait statistique
1984
11-607 Trois-Riviéres: a Metropolitan IRREG. Retain as desired.
E&F Profile
1984
Trois-Rivieres: profil d'une
metropole
1984
11-608 Historicat Statistics of New IRREG. 11-608 1s a commemorative 1ssue released
E&F Brunswick to celebrate the bicentenary of the province
1984 1t 15 a useful compendium  Retain as
desired.
Staustques histoniques du
Nouveau-Brunswick
1984
11-609 Contracting out Survey Research IRREG. 11-609 15 a repnint of an earher
= Les contrats de recherche par supplementary document. The information
voie d'enquéte 1S now dated. Retain as desired.
1977, 1978, 1981
11-610 Directory of Survey Organizations IRREG. A repnnt of an earlier supplementary

= Repertoire des organismes
d'enquéte
1980. 1981

document. The names, addresses and
functions of many of the companies listed
may have changed since the first release in
1980. Retain as desired.




STC

Pub. Title Frequency Suggested Retention

No.

11-612 General Social Survey Analysis IRREG. 11-612 1s the first monographic series to be

E&F Series released by Statistics Canada. Each report
1987 has an unique author and title and is an

analytical study of data collected from the

Enquéte sociale genérale séne General Social Survey. The publications
analytique assemble on the shelf as an identifiable set.
1987 Retain all issues.

#1 Health and Social Suppont,
1985 = Santé et aide du milieu,
1985

#2 Patterns of Crnminal
Victimization in Canada = Profil
de la vichmisation au Canada
1990 (release date)

#3 Accidents in Canada =
Accidents au Canada
1991 (release date)



STC
Pub.
No.

Title

Frequency

Suggested Retention

11-D-02

11-D-03

11-D-04

11-D-20

11-D-50

11-D-51
E&F

11-D-52

11-D-53

11-D-55

11-D-56

10

Fact a Day about Canada from
D.B.S.
(1934 - 1949)

Facts about Canada
1950

Outstanding Facts and Figures
Gathered from Reports,
Statements and Bulletins Issued
by the Dominion Bureau of
Statistics

(1933 - 1934}

Canada's National Wealth
{1921 - 1933)

Canada at the Half-way Mark of
the Twentieth Century
1950

Diamond Jubiiee of the
Confederation of Canada. Sixty
Years of Canadian

Progress, 1867 - 1927

Jubilé de diamant de fa
Confedéranon du Canada,
soixante annees de
prospénte, 1867 - 1927

Economic Fluctuations in Canada
During the Post-war Penod =
Fluctuations economiques au
Canada au cours de la période
d'apres-guerre

1919/1936

Economic Position of the
Canadian Prairie Provinces in
1923

Extent and Correspondence of
Fluctuations i Economic Factors
in Canada

1940

Monthly Indexes of the Physical
Volume of Business in Canada in
the Post-war Period from
1919-1932: Adjusted for
Seasonal Tendencies = Indices
mensuels du volume physigue:
des affarres au Canada. perioie
d'apres-querre, 1919-1932:
ajustes pour tendances
saisonnieres

DAILY

OCCAs.

IRREG.

IRREG.

OCCAS.

OCCAS.

OCcCaAs.

OCCAS.

OCCAS.

OCCAS.

Retain as desired.

Retain as desired.

Retain as desired.

Retain as desired.

Retain as desired.

Retain as desired.

Retain as desired.

Retain as desired.

Retain as desired.

Retain as desired.




STC
Pub.
No.

Title Frequency

Suggested Retention

11-D-57

11-D-58

11-D-59

11-D-60

11-D-61

Original Monthly Statistics of OCCAS.
Chief Economic Importance

Covering the Post-war Pertod

from 1919-33 together with

Hlustrative Charts = Statistiques

mensuelles originales de premiere

importance economique couvrant

la période d'apres-guerre 1919 a

1933 avec graphiques

Recent Development in the Work OCCAS.
of the Dominion Bureau of

Statistics

1961

Recent Economic Tendencies in OCCAS.
Canada, 1919 - 1934 =

Tendances economiques recentes

au Canada. 1919 - 1934

Twelve Years of the Economic OCCAS.
Staustics of Canada by Months

and Years, 1919 - 1930 =

Douze années de statistiques

economigues au Canada par mois

et années, 1919 - 1830

Wartime Actwities of the OCCAS.
Domimon Bureau of Statistics
19437

Retain as desired.

Discard.

Retain as desired.

Discard.

Discard.

11






STC

Pub. Title Frequency Suggested Retention

No.

12-001 Survey Methodology SEM|- This document was an unnumbered

E&F (1975 - ) ANNUAL Statistics Canada publication which became

Technigues d'enquéte
(1975 - )

a supplementary document. Later it became
a departmental publication or " X" number
and s now a regular Staustics Canada
publication. in all its forms, the penodical
has published articles of interest to
methodologists and statistcians. There is
not as yet a comprehensive index, but
Statstics Canada Library i1s producing a hist
of aruicles. Any 1ssue or article 1s available
by interlibrary loan. Retain the compiete
set if space is not a major concern.



STC

Pub. Title Frequency Suggested Retention

No.

12-201 Changes o Municipal ANNUAL 12-201 continues 12-549 and was
Boundarnes, Status and Names = discontinued with the 1986 issue. The
Changements de limites, de statut information remains available from the
et de nom das municipalites division in an uncatalogued publication
(1975 - 1986) entitled Interim list of changes to

municipal Boundaries, status and
names. Users of 12-201 may wish to
contact Mr. Paré of the Geography Division
(613 - 951-3903) for information about
boundary changes. Discard 12-201.

12-202 CANSIM: Summary Reference ANNUAL Discard.

E&F Index
(1977 - 1980)

CANSIM: répertore de
concordance des matrices
(1977 - 1980)

12-203 CANSIM: Main Base Seres ANNUAL This number was replaced by an

E&F Directory unnumbered publication. Discard any
(1977 - 1979) numbered directory from the

collection.
CANSIM: base principale:
repentoire des series
(1977 - 1979)
12-204 CANSIM: Mini Base Directory ANNUAL This publication appeared as a numbered
E&F {1976 - 1980) publication between 1976 and 1980
Discard.
CANSIM: mini base, répertorre
des series
(1976 - 1980)

12-205 Staustics Canada Questionnaires ANNUAL 12-205 is a collection of questionnaires on
on Microfiche = Questionnaires microfiche used at Statistics Canada during
de Statstigue Canada sur the reference period. Retain all issues.
microfiche
(1975, 1977, 1979, 1980,

1983, 1985, 1987 - )
12-205S Index 1o the Inventory of Statistics ANNUAL Retain all iIssues.

14

Canada Questionnaires on
Microfiche = Index du repenorre
des questionnarres de Statistigue
Canada sur microfiches

(1981, 1983, 1985, 1987 - )




STC

Pub. Title Frequency Suggested Retention
No.
12-501 Standard Industnal Classification OCCAS. As this manual describes the industry
(N4l (1921 - ) categories used in the presentation of
industry statistics in the 30s and 40s and
Classification type des industries other series, its retention should match the
(1921 - ) retention of these senes. Example: if
publications from 31-001 to 47-211 are
going to be retaned for 10 years then
matching dates of 12-501 should be
retained. If space is not a major
constraint, retention of the 1960, (1963
in French), 1970 and 1980 plus all
future issues is suggested.
12-502 Standard Commodity OCCAS. Each edition required continual updating in
E&F Classification Manual. Vol. |, the order to remain current. The classification
Classification system has evolved 10 a point where
(1954 - 1972) 12-502, 12-515 and 12-516 are no longer
useful. Discard 12-502.
Classification type des produits.
Vol. 1. la classification
(1954 - 1972)
12-503 Standard Geographical OCCAs. 12-503 was pubhished in 1950 and in 1957,
Classification Manual for Libraries need not retain 12-503
Manufacturing industnes unless they plan to retain an historical
1950, 1957 collection of publications from the
Manutacturing Division from the same
time period.
12504 Guide 0 the Industnal Staustcs of OCCAS Discard.
the Industry and Merchandising
Division
1957, 1959
12-505 Guide to the Commodity Statistics OCCAS. Discard.
of the Industry and Merchandising
Division
1956, 1957, 1959
12-506 Occupational Classification OCCAS. Issues were released with each Census
E&F Manual between 1911 and 1961. The manual was
{1911 - 1961) released in 1971 as 12-535. 12-537 and
12-538 and in 1981 as 12-565. Retention
Classification condensée des of the vanous issues of the occupational
occupatons classification manual should match the
(1911 - 1961) retention of the vanous census publications.
Retain all issues if all census
publications are being retained.
12-507 Municipal Finance Reporting OCCAS. Retain as desired.
E&F Manual
1942, 1960

Manuel de declaration des
finances municipales
1943, 1960

LT
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12-508
E&F

12-509
E&F

12-510

12-511

12-512
E&F

12-513

12-514
& 8Y¢

12-515

16

Physician's Pocket Reference to
the International Statistical
Classification of Diseases, Injuries
and Causes of Death

1950

Aide-mémoire des medecins
concernant le classement
statistique international des
maladies, traumausmes et causes
de deces

1950

Vital Statistics Handbook
Containing International List of
Causes of Death

1947

Manuel de statistque
demographique contenant la
nomenclature infernationale des
causes de deces

1947

Vital Statistics Instruction Manual
on Medical Certficaton and
Rules for Mortality Classification
under the International
Classification of Diseases

1962

Notes on Meaical Terminology lor
Coders Using the international
Classification of Diseases

1957

Mental Statistics Handbook
1954

Manuel de statistique d'hygiéne
mentale
1954

Tubercutosis Statstics Handbook
1954, 1958

Instructions and Defimtions for the
Annual Return of Hospitals: Parts
I and I

1940, 1960, 1965, 1871

Directives et définitions pour le
rapport d'activite des hopitaux:
parties | et Il

1940, 1960, 1965, 1971

Standard Commodity
Classification Manual: volume ii:
Ciassification Index

1959

OCCAs.

OCCASs.

OCCAS.

OCCAS.

OCCAS.

OCCAS.

OCCAs.

OCCAs.

Discard.

Retain as desired.

Retain as desired.

Discard.

Discard.

Retain as desired.

Match the retention of 12-514 to the
retention of 83-202, 83-210, 83-211,
83-227, 83-228 and 83-233.

Each ediion required continual updaung m
order 10 remain current. The classification
system has evolved 10 a point where
12-515, 12-502 and 12-516 are no longer
vahd. Discard 12-515.




STC

Pub. Title Frequency Suggested Retention

No.

12-516 Standard Commodity OCCAS. Each editon reguired continual updating in
Classificaton Manual: volume Il order to remain current. The classification
Alphabetical Index system has evolved to a point where
1963 12-516, 12-515 and 12-502 are no longer

vald. Discard 12-516.

12-517 Classification of Financial OCCAS. Retain as desired.
Accounts of the Motor Carriers of
Frexght in Canada
1947, 1960

12-518 Uniform Canadian Classification OCCAS. Discard.
of Railway Employees
1964

12-519 Development and Design of OCCAS. Retain as desired.

E&F Survey Questionnaires
(1985 - )
Elaboration et conception des
questionnares d'enquéte
(1985 - )

12-520 Trade of Canada Commodity OCCAS. Match the retention of 12-520 to the

E&F Classification retention of the publications in the
1975 65- series.
La classfication des
marchandises pour le commerce
du Canada
1975

12-521 Export Commodity Classification: OCCAS. Match the retention of 12-521 to the
vol. I: the Classfication retention of the publications in the
1961, 1967, 1970. 1973, 1974 65- series.

12-522 Export Commaodity Classification: OCCAS. Match the retention of 12-522 to the
vol. it: Numeric Index retention of the publications in the
1966, 1967, 1969, 1970, 1971, 65- series.
1972, 1973, 1974

12-523 Export Commodity Classification: OCCAS. Match the retention of 12-523 to the
vol. lii: Alphabetic Index retention of the publications in the
1966, 1967, 1969, 1970, 1971, 65- series.
1972, 1973, 1974

12-524 Import Commodity Classification: OCCAS. Match the retention of 12-524 to the
vol. I: the Classification retention of the publications in the
1964, 1971, 1974 65- series.

12-525 import Commodity Ciassification: OCCAS. Match the retention of 12-525 to the

vol. Il: Numenc Index
1964, 1966, 1967, 1968, 1970,
1971. 1972, 1974

retention of the publications in the
65- series.



STC
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12-526

12-527
E&F

12-528

12-530

12-531
E&F

12-532
E&F

12-533
E&F

18

Import Commodity Classification: OCCAS.

vol. lll: Aiphabetic Index
1964, 1967, 1968, 1970, 1971,
1972, 1974

Convertibility index of Customs OCCAS.

Tariff tems to the Import
Commodity Classification

1964, 1965, 1967, 1969, 1970,
1971

Index de convertibilite des postes
du tarif douanier a la classification
des marchandises d'importations

1966, 1967, 1970, 1971

Manual of Accounting for School OCCAS.

Boards
1966

CANSIM, Operational Manual for OCCAS.

Data Entry
1968, 1969, 1971, 1974

CANSIM, User's Manual for Data OCCAS
Retrieval and Manipulation
1969, 1972

CANSIM, manuel d'extraction et
de manipulation des données
1969, 1972

A Financial information System OCCAS.

tor Municipalities: vol. i: General
Introduction
1970

Systéme d'information financiére
a I'usage des corporations
municipales: vol. | introduction
generale

1971

A Financial Information System OCCAS.

for Municipalities: vol. Il; the
Ciassification System
1970

Systéme d'information financiere
a l'usage des corporations
mumicipales: vol. Il: les systémes
de classification

1971

Match the retention of 12-526 to the
retention of the publications in the
65- series.

Match retention to 12-526 or discard.

Discard.

Discard.

Discard.

Match the retention of 12-532 to
68-204.

Match the retention of 12-533 to
68-204.
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Pub.
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12-536
E&F

12-537

12-538

12-540

12-541
E&F

A Financial Information System OCCAS.

for Municipalives: Suppiement to
vol. II: Proforma Statements
1970

Systeme d'information financiere
a I'usage des corporations
municipales: supplément au vol.
II: états simules

1971

Occupational Classification OCCAS.

Manual: Census of Canada,
1971: Based on Canadian
Classification and Dictionary of
Occupation: vol. |

1971

La classification des professions:
recensement du Canada, 1971:
nspiree de |a classification et
dictionnaire canadiens des
professions: vol. |

1971

Occupational Classification OcCAS.
Manual: Census ot Canada,

1971: Based on Canadian

Classification and Dictionary of

Occupations: vol. Il

1971

Occupational Classification OCCAS.

Manual: Census of Canada,
1871: vol. Il = La classification
des professions: recensement du
Canada, 1971: vol. i

1971

Dictionary of the 1971 Census OCCAS.

Terms = Dictionnarre des termes
du recensement de 1971

Iindustrial Commodity OCCAS.

Classification Manual: vol. i: the
Classtfication
1973. 1975, 1977, 1980

Classification des produits
industriels: vol. |: 13 classification
1973, 1975, 1977, 1880

Canadian International Trade OCCAS.

Classification: Numenc Index
1973

La classification canagdienne pour
le commerce international: index
numernque

1973

Match the retention of 