DOFS HOT CIRGULATE

NE PAS PiElEd




BiaM
LOXT =T
DOMINION BUREAU OF STATISTICS

FINANCE STATISTICS BRANCH
CANADA

MANUAL OF INSTRUCTIONS

Balance Sheets, Revenues and Expenditures

and

Other Accounting Statements

of

& Municipal Corporations

Published by Authority of the HoN. JAMEs A. MacKixxoN, M.P.
Minister of Trade and Commerce

OTTAWA
ERDMOND CLOUTIER
FUNTER 10 THR ETHES MOST EXCELLENT MAJESTY

I 1942

Bvce 50 cenis



FOREWORD

By undertaking the preparation and publication of this volume, the
Dominion Bureau of Statistics has given due recognition to the great
national importance of the financial statistics of municipal governments
in Canada.

One of the most complicated problems of the Dominion-Provincial
Conferences on Municipal Statistics was that of the secheme of reporting
revenues and expenditures and balance sheets. The foundation for this
work was laid at the first Conferenee held in July, 1937, at which a Con-
tinuing Committee was appointed to carry out the recommendations of
the Conferenee. This Committee consisted of the following:

J. R. Mu~ro, Chief, Finance Statistics, Dominion Bureau
of Statisties, Chairman.

J. A. TowNEeRr, Quebec Municipal Commission.
G. P. Gorpon, Commissioner of Finance, Ottawa.

The studies and research work of this Committee extended over a
period of three years and involved many meetings and consultations in
Ottawa, Toronto, Montreal and Quebee. The Committee was greatly
aided in its work by the advice and assistance of provincial offieials and
others, including those of the Bank of Canada. Particular mention may
be made of Louis Jacobs of Saskatchewan, Samuel Gascon of Quebee, and
J. H. Lowther of Ontario, who personally attended several of the meetings.
The two latter also served on the Committee in the final stages of its work;
Mr. Gascon replaced Mr. Towner, who had left the employ of the Quebec
Municipal Commission but nevertheless took an aetive personal interest
in the completion of the Committee work, and Mr. Lowther was added
to the Committee at the Conference of May, 1940.

The final report of the Committee was submitted to the Conference
of December, 1940, and following further revisions and recommendations,
the basic schedules which are explained in this manual were adopted.
The Conferenee was of opinion that, before implementing the use of these
uniform schedules in the several provinces, a Manual of Instructions should
be prepared which would give a detailed explanation of each of the forms
and acecount items included therein, and requested that the Dominion
Bureau of Statistics undertake this task through its Finance Statistics
Branch.

In publishing this volume, the Bureau carries out its paxt of the obliga-
tion arising from the recommendations of the Conference. Following the
preparation of a preliminary draft, visits were made to each of the provinces
in conneection therewith and many helpful and constructive suggestions
and criticisms were received. The Bureau is indeed grateful to the provin.
cial officials and others who made available their time and knowledge in
this regard, as well as to the Exeeutive Officers of the Municipal Finance
Officers Association of the United States and Canada who so willingly
took part in our Conference and made many eonstruetive and helpful

suggestions.
Y



A copy of this Manual is being made available without charge to cach
municipality in the Dominion of Canada, in accordance with the under-
standing reached between the Provineial Departments and the Bureau
at the last Conference. Additional copies may be obtained by interested
partics at a nominal charge of fifty cents cach,

Since it is contemplated that the Manual will serve its useful purpose
over a considerable period of time, it has been bound in loose-leaf form,
so that it may be amended, revised, or added to at any time in the future
in order that it may be of current practical value at all times.

The Manual was prepared by Mr. J. H. Lowther, now Assistant Chief
of the Finance Statistics Branch of the Burcau.

S. A. CUDMORE,
Dominion Statistician.
July 31, 1942,



COMBINED BALANCE SHEET

The purpose of this statement is to present in concise form the complete
summarization of all assets, liahilities, reserves and surpluses of the munie-
ipal corporation including boards, commissions and other local authorities
as well as all special functions or activities for which separate accounting
is maintained, with the exception that balance sheet information of school
suthorities is excluded from this combined statement for the reasons out-
lined in the introductory remarks on page ix.

Also, the amounts in the “total” columin to the right represent ““Consol-
idated Balance Sheet’ figures (excluding school authorities) by merely
eliminating the total of item 73 of the assets and item 62 of the habilities,
which should be equal to each other.

The amounts appearing in the individual balance sheets should bhe
entered in this statement according to the condensed classification of
assets and liabilities set out to the left and totals for each item should bLe
extended and cntered in the extreme right hand column. In order to
clarify the procedure in this regzard, there is entered in each of the columns
opposite the various asset and liability items, the number of the
corresponding item or items appearing in the respective individual balance
sheets. The only items which are not cross-indexed in this manner are
those which would appear under the items ‘“Other Assets” or ‘“Other
Liabilities”” in each individual balance sheet. For the most part these
would be entered under items 8 or 7 of the assets or liabilities respectively
in this statement; but in some instances there may be amounts reported
in this manner in the individual balance sheets which would be of the
same nature as certain of the other items. It is therefore of utmost
importance that the exact nature of all such assets and liabilities be clearly
designated in the individual balance sheets so that they can be properiy
classified in the combined statement.

Attention is also drawn to item 7 of the assets and item 6 of the liabilities
which refer to intra-municipal balances. Amounts due from and to
schools are set out separately because the balance sheet information of
school authorities is not provided for in the combined statement. The
totals of all other accounts of this nature should be in exact agreement,
i.e., the total of item 73 of the assets should agree with the total of item
62 of the liahilities.

While such a statement as this would normally appear as the first finan-
cial statement in the report, it can be prepared only after all of the individual
balance sheets have heen completed and are available for consolidation.
TFor a thorough understanding of its application it should be carefully
studied again, together with the aceompanying explanations, after the
remainder of the Manual has been given consideration.



GAPITAL AND LOAN FUNDS BALANCE SHEET

(General Section)

ASSETS

1. Fixed or permanent assets of the municipality, such
as land, buildings, plant, equipment (including office furniture
and pubhc works equipment), parks, streets, bridges, subways,
sewers and drains, other improvements (including local im-
provements), sewerage works, municipal drainage, ete. All such
assets acquired through debenture issues, any part of which
are still unmatured, should be shown at cost.  Assets acquired
through debenture issues which have matured or are fully
repaid, and those acquired through revenue fund budget appro-
priations for capital expenditures, or through private donations
or subsidies of other governments, should be shown at inventory
or appraised value. Detail of this item is shown in Schedule
1 (Form 19 on page 130).

Assets  of schools, utilities and iInstitutional services
(housing and cemeteries) are not included here but should be
shown in the respective balance shects of each activity. Also,
ProrErRTY ACQUIRED FOR TAXES is not included in this item,
as such is an asset of the revenue fund and should be shown
accordingly in that balance sheet under item 9.

2, Expenditures on account of fixed or permanent assets
which are in process of construction (uncompleted projects).
These would include ecapital undertakings, the cost of which 1s
lieing met or is to be met out of the proceeds from debenture
issues, as well as those being acquired through revenue fund
budget appropriations.

Do not include here expenditures or advanees on account
of capital undertakings of local authorities, such as schools,
utilities or institutional services (housing and cemeteries); any
such amounts provided out of capital and loan funds pending
the issue of debentures would be reported under item 10,
Due From Other Funds.

3. Amounts recoverable from school levies in respect of
debertures unmatured whieh were issued by the municipality
for or on behalf of school authorities. In other words, when
debentures are issued by the munieipality for school purposes
the asset offsetting the debt so incurred should be reflected
at an amount equal to the unmatured debenture debt, with
the exception that when sinking fund debentures are issued
the asset should be equal to the “Sinking Fund Debentures”
less the “‘Reserve for Retirement of Sinking Fund Debentures™,
i.e., the original amount of the debt less the actuarial require-
ments of the sinking fund.

The book value of the physieal properties and other assets
of school authorities, whether or not acquired through the
issue of debentures l)v the municipality, should be kept in
separate accounting records and reported accordingly in the
school balance sheets.
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4. Amounts recoverable from utilities in respect of debe:n-
tures uninatured which were issued by the munieipality. In
other words, when debentures are issued by the municipality
for utility purposes the asset offsetting the debt so ineurred
should be reflected at an amount equal to the unmatured
debenture debt, with the exception that when sinking fund
debentures are tssued the asset should be equal to the “Sinking
Fund Debentures” less the “Reserve for Retirement of Sinking
Fund Debentures’, i.e., the original amount of the debt less
the actuarial requireinents of the sinking fund.

The book value of the physical properties and other assets
of utilitics, whether or not acquired through the issue of
debentures by the municipality, should be kept in separate
accounting records and reported accordingly in their respective
balance sheets.

3. Amounts recoverable from Housing or Cemetery
authorities in respect of debentures unmmatured which were
1ssued by the munieipality. In other words, when debentures
are issued by the municipality for such institutional serviees,
the asset offsetting the debt so incurred should be reflected at
an amount equal to the uninatured debenture debt, with the
exception that when sinking fund debertures are issued the
asset should be equal to the “Sinking Fund Debentures’” lass
the “Reserve for Retirement of Sinking Fund Debentures”,
i.e., the original amount of the debt less the actuarial require-
ments of the sinking fund.

The book value of the physieal properties and other assets
of Housing or Cemetery authorities, whether or not acquired
through the issue of debentures by the municipality, should
be kept in separate accounting records and reported accordingly
in their respective balance sheets,

6. Amounts recoverable from other municipalities 1in
respect of debentures unmatured. Other municipalities
become hable for such amounts usually as g result of annex-
ation of territory or the joint undertaking of capital works or
improvements. This asset should be shown at an amount
equal to the other municipalities’ share of the unmatured debt
assumed, unless sinking fund debentures were assumed, when
the same principles would apply as explaired previously in
connection with items 3, 4, and 5. Detail of this item is
shown in Schedule 1 (a) (FForm 20 on Page 132).

7. As the sinking fund assets, liabilities and reserves are
to be reported in a separate balance sheet, Exhibit II (b)
(Form 4 on page 19), this item represents the amount dite
from the sinking fund for retirement of debentures and should
be equal to item 1 “Reserve for Retirement of Debentures ™,
in the sinking fund balance sheet, which conversely is an amount,
due to the capital and loan funds. The credits offsetting this
asset account are reflected in either items 3. 4, 5, 6 or 13 of
the assets or item 9(91) of the liabilities, depending on the
purpose for which the sinking fund debentures outstanding



Capital and Loan Funds Balance Shect

were issued; reference to this fact is made in the instructions
relating to each of these items.

8. The balance of cash on hand or deposit secured from:
borrowings on capital account, which would include debenture
sales, temporary bank loans and borrowings from other funds;
grants, subsidies, or contributions from other governments
towards capital undertakings; or gifts and bequests from
private sources which are to be expended for capital purposes.
Also, include here the balance of proceeds from the sale of
capital assets, the disposition of which has not been deter-
mined.

9. Amounts due and owing on open account from sundry
persons, firms or corporations, and other governments in
respeet of work done on their behalf out of eapital or loan
funds; or for balances on account of commitments made
towards sharing in the cost of capital undertakings. It is
important that any such receivables be classified acecording
to the detail set out in the balance sheet. Do not include
here amounts due from other funds or from other local boards
Or eommissions.

10. Amounts due from other funds of the municipality,
including loeal boards or commissions, for advances out of
capital and loan funds other than for debentures as provided
for by items 3, 4, and 5; or for services provided, including
the use of materials, supplies or cquipment. These would
include expenditures or advances on account of eapital under-
takings of local authorities pending the issue of debentures,
as referred to in item 2, Works in Progress. The name and
amount owing by each other fund (or local authority) should
be shown separately in the balance sheet; and care should
be taken to see that the corresponding lhiabilities of the other
funds are in agreement with the amounts shown here.

11, Assets of a current or liquid nature, other than those
specitieally provided for, the exaet nature of which should
be clearly indieated in the balance sheet.

12. Discount on the sale of debentures, (i.e., the excess
of the par value over the amount for which they are sold)
which has not been amortized or otherwise provided for.

18. This item represents the asset of eapital and loan
funds offsetting any debenture debt incurred to provide funds
to meet extraordinary expenses, or revenue fund deficits or
expenses, such as direct relief, which normally are provided
for out of yearly budget appropriations. In such cases there
is no tangible or material asset acquired and the issuing of
debentures merely provides means for the temporary financing
of such obligations. Accordingly, such assets are to be reported
at an amount equivalent to the unmatured debenture debt,
with the exception that when sinking fund debentures are
issued the asset should be equal to the “Sinking Fund Deben-
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tures” less the ‘“Reserve for Retirement of Sinking Tumd
Debentures”, i.e., the original amount of the debt less tha
actuarial requirements of the sinking fund.

LIABILITIES

1. The gross amount of unmatured prineipal outstanding
in respect of debentures issued by the municipality, including
debentures issued for or on behalf of schools, utilities or other
loeal authorities; but excluding any unsold debentures. Ma-
tured or past due instalments of debenture principal which
have not been presented for payment or are in default, or
payment of which has been deferred by agreement or other-
wise, are not included here, as these are a liability of the revenue
fund and should be reported in that balance sheet under item 4.

The debenture debt should be carefully subdivided aecording
to the detail required by items 11 to 16 inclusive. For the
most part this detail is self-explanatory. Debentures issued
forfarenas, exhibitions or fairs arc to be reported as general
debt under item 11(116), even though the annual debt charges
thereon may be proviled for wholly or in part from the opera-
tions of these enterprises.  Also include n this item 11(116)
any debentures issued to finance private enterprise, such as
elevators or other businesses, even though the compuany lLas
undertaken to reimburse the municipality for the annual debt
charges,

Debentures issued for utility purposes should be reported
under item 15, whether or not the operation and managemeut
of the utility 1s placed under a separate board or commiission,
or retained under the direct jurisdietion and control of council;
and the same applies even though the annual debt eharges
on any utility debentures are provided by eouneil, either
wholly or in part, through tax levies. The eclassification of
the debt is not bascd on the system of management or the
method employed to provide funds to meet the annual debt
charges. Also, in cases where one set of debentures has been
issued eovering two or more types of work, such as, sewers
(general) and watermains (utility) the total amount out-
standing should be divided proportionately so as to provide
a correct classification of the debt; the portion relating to the
former should be reported under item 11(116) and the latter
portion under item 15(151). Detail of this item is shown in
Sehedule 2 (Form 21 on page 134).

2. The amount of unmatured principel outstanding on
account of debentures assumed from other munieipalities as
a result of annexation of territory or the joint undertaking
of capital works or improvements. Detail of this item is
shown in Schedule 4(b) (Form 26 on page 140).

3. Liahilities of Capital and Loan Funds, other than
debentures or debentures assumed, which are not of a current
or liquid nature, such as treasury bills and mortgages, or other
liabilities payable under long-term contract or agreement.



Capital and Loan Funds Balance Sheel

Also show here amounts due to the Dominion Government
for advances under the Municipal Improvements Assistance
Act, 1938, including both the balance owing on account of
loans in respect of completed projects, as well as interim
advances on uncompleted projects.

4. Amounts owing on account of borrowings from banks
or other sources for the purpose of temporary financing in
connection with capital undertakings. Do net include any
borrowings for relief or other current expenses even though
such are to be funded by the issue of dehentures; these are
revenue fund borrowings and are to be reported in the revenue
Jund balance sheet.

3. Amounts due and owing on open account to sundry
persons, firnis or corporations and other governments for
serviees rendered, including Jabour, material, supplies or equip-
ment, as well as contractors’ progress estimates and expro-
priation claims or judgments arising from damage actions,
in connection with capital undertakings. It is important that
any amounts due to either the Dominion or Provincial Govern-
ments be shown separately, in addition to the detail set out
in the balance sheet. Do not include here amounts due to
other funds or te local boards or commissions.

6. Amounts due to other funds of the municipality, includ-
inz loeal boards or eommissions, on account of advances for
wiapital purposes in lieu of temporary borrowings from banks or
other sources, or for services rendered, including the use of
materials, supplies or equipment. The name and amount
owing to each other fund (or local authority) should be shown
separately in the balance sheet; and care should be taken to
see that the corresponding assets of the other funds are in
agreement with the amounts reported here.

7. Premium on the sale of debentures, (l.e., the excess of
the selling priee over the par value) which has not been amor-
tized or otherwise taken into credit.

8. Liabilities other than those specifically provided for, the
exact nature of which should be clearly indicated in the balance
sheet.

9. The halance of amounts eredited to reserve account for
depreciation against general fized assets. Generally, such a
reserve applies only to assets acquired through the issue of
debentures, part of which are still unmatured, when it repre-
sents the total debenture principal matured unless the deben-
tures were issued on the sinking fund plan, when it represents
the reserve for relirement of sinking fund debentures. This
reserve 1s shown in the balance sheet as a deduction from
GenNeErRAL Frxep Assers. (When the debentures have fully
matured, the reserve is then transferred to the account,
“Investment in Capital Assets’).
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Reserves other than for depreciation against general fixed
assets should be reported separately and the exact nature
thereof clearly indicated.

Reserves for depreciation or other purposes of schools,
utilities, institutional services or other local authorities are
not included here but should be reported in the respective
balance sheets of each activity.

10. The excess of assets over liabilities and reserves of the
Capital and Loan Funds. It represents the municipality's
equity in capital assets, in this instance of the general section
only, ie., exclusive of schools, utilities, institutional services,
and other local authorities.



Form 3

GUARANTEES

il Bk ot N P s
S8 bayd (onih) EXHIBIT II (a)

Principal Amount Amount

= . : Original Out- of Pay- of
. Name of By-law Maturity Rateof 4, 0 standing mentsin Default
Principal Debtor No. Date  Interest i1y Dec.3lst, Default Paid by

19... byDebtor Guarantor

(a) Other Municipal or
School Corporations

(b) Private Corpora-
tions, Companies or
Persons

Nore —Mark “ X" opposite debts guaranteed as to principal only. Mark "Y' opposite debts
gua:]r;mteod as to interest only. All other debts will be considered guaranteed as to both principal
and interest.

Sinking Funds against Total of (2) Above (if any)..........
Sinking Iunds against Total of () Above (ifany).........

Totat Sinking Funds. . . ... ... .. .. ... ... St

Reuarks,—{Give explanativas where necessary to assure a clear understanding in respect of
any of above Guurantees. Also note here any other Indirect or Contingent Liabilities).

Explanatory Notes:

The purpoze of this statement is to show the detuil of indirect liabilities of the municipality.
These cxist principally in the form of “‘guarantees’ of bonds, debentures, stock or other securities
issued by other municipsl or school corporations or by private corporations, companies or persons,
but other indirect or contingent liabilities should also be included.

The columnar headings of the statement indicate the nature of the information required in
respect of guarantees only, which should be divided between guarautees of debentures or other
linbilities of other municipalities and school corporations (section (a) ), and guarantees of liabilities
of private corporntions, companies or persons (section (b) ). Guarantees as to principal oniy or
snterest only should be clearly identified according to instructions contained in the *'note’” at the
ibot. of the statement. Sinking funds held by the issuing authority against principal guarantees
stsuld be uscertained and ineluded in the statement by the reporting municipality. Other pertinent
information in respect of any particular item or ttems should be noted umﬁ:r ** Remarks'' so as to
amsure o cloar understanding of the exact nature of the guarantee.

Indirect or contingent linbilities other than guarantees should be detailed under ** Remarks'' at
“hie foot of the statement.
17



SINKING FUND BALANCE SHEET
ASSETS

. T. The balance of eash on hand or deposit in the sinking Cash
fund which has not been invested.

2, Bonds, debentures, stock or other securities in which Investments
monics deposited in the sinking fund have been invested; these
should be classified according to the detail shown in the balance
sheet. Securities guaranteed as to prineipal are to be classified
as investments of the guarantor and not as investments of the
issuing authority; i.e., bonds issued by a provincial govern-
ment, the principal of which has been guaranteed by the
Dominion Governmment, would be included as Dominion Gov-
ernment investments; or debentures issued by a municipality,
the principal of which has been guaranteed by the Provineial
Government would be included as a Provincial Government
investinent; and similarly with respect to securities guaranteed
by either your own or other municipalities.

Also, it should be noted that investments in debentures of
your own municipality, which have been guaranteed by another
municipality, would be included under item 23; and invest-
ments in debentures of other municipalities guaranteed by
your own municipality would be included under item 24.

Investments issued or guaranteed by School Corporations
fitem 25) refer to bonds, debentures, stock or other securities
of school authoritics which have the right to incur debt in

. their own name independently of the municipal corporation
i1 which they may be situated, such as debentures of school
gorporations in Quebee, Manitoba, and some of the other
provinces, or of Separate Schools in Ontario. Thus, these
should not be confused with debentures issued by municipal
corporations for or on hehalf of their local school authorities.

Investments in securities issued or guaranteed by other than
government or school corporations (item 26) would include
those of companies subsidized by the Dominion of Canada,
as well as securities of Loan or Trust Companies, and other
such authorized investments.

Investments should be shown at book value, which should
be on a cost basis, with due effect given to the amortization
of premiums or discounts, as the case may be.

Matured or past due sccurities are not to be included here
but reported under item 6.

3. Amounts due from revenue or other funds of the munici- Due from
pality, which would consist principally of amounts due from {3,',‘,‘,3,',
revenue fund on account of periodic sinking fund deposit
requirements but would also include amounts duc on account
of temporary advances to other funds out of deposits in the
sinking fund.

The name and amount owing by each other fund (or local
. authority) should be shown separately in the balance sheet;

23
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and ecare should he taken to see that the correspending liatbil-
ities of the other Pinds sz in agremment with ihe amounia
included here.

4. Intercst zaimed duvinge Lha fiseul peviae which iz act dee
or payable until o date in the next suceceding fiscal peitod.
In other words, this item represents the amount of interest
accerued on investments unmatured for the period from the
last interest due date to the close of the fiscal period.

Interest due and unpaid on investinents unmatured is not
to be included here but reported under item 5.

d. Interest on investments unmatured which was due but
unpaid at the close of the fiscal period.

6. Investments due and payable (matured) in either the
current or previous fiscal periods but which were not redeemed
by the issuing authority as at the close of the current fiscal
period. This may arise from non-presentation of securities
for payment, the fact that the maturity date is too close to
the end of the fiscal period to permit payment therein, or it
may be due to default in payment of the securities by the
issuing authority.

. Interest due and payable, but which was not paid, on
investments unmatured reported under item 6.

8, Assets of the sinking fund other than those specifically
provided for, the exact nature of which should be ecleasly
indicated in the balance sheet. Cash deposited with tiws
province on sinking fund account or with a trust company
(trust deposits) or with other depositaries should be included
here and nol under item 1.

i

9, The amount by which the “reserve for retirement of
debentures” and other labilitics, including investment
reserve(s), exceed the assets of the sinking fund.

LIABILITIES

1. The amount of cash and other resources that should be
on hand in the sinking fund as at the close of the fiscal period;
in other words it is what is commonly known as the actuarial
requirements of the fund in respect of sinking fund debentures
outstanding. The total reserve should be carefully sub-
divided according to the different purposes for which the
debentures were issued as shown by the classification set out
in the balance sheet. This item actually represents the
liability of the sinking fund to eapital and loan funds for
retirement of debentures issued on the sinking fund plan,
and should be equal to item 7 of the assets in the Capital and
Loan Funds Balance Sheet Exhibit 11 (Form 2 on page 7).

2. Amounts due and owing which are payable out of cash
or other resources of the sinking fund but nof including auny
amounts owing to other funds of the municipality.



TRUST, RESERVE
AND AGENCY FUNDS BALANCE SHEET

This balance sheet is for reporting the financial position
af all trust, reserve or agency funds in the hands of the
municiapl corporation. It is important that all such fund
bulances be reported separately and not included in the
individual balance sheets of the local authorities which are
charged with the custody and management of the funds.

Trust Fuxns would include Guaranty Deposits, such as
contractors’ deposits or holdbacks; Local Improvement (or
other ) Commutation Funds; Clergy Reserve Funds; Perpetual
Care Funds, as in respect of cemeteries or cemetery plots;
Memorial or other Endowment Funds us to cemeteries, hospitals,
libraries or parks, and other sundry trust or endowment funds
as well as Deposits in Trust.

Reserve Funos would include Workmen's (or other ) Com-
pensation Reserve Funds; Insurance {public liability or other)
Reserve Funds; and Special Depreciation Reserve Funds.

AGENCY Funps would include Civiec Penstion Funds; Police
Pension or Benefit Funds; Firemen's Pension or Benefit Funds
and others of the same character.

If possible, each fund should be reported in a separate
column in the balance sheet sueh as illustrated by the sample
headings,  Any consolidation of funds should be limited to
those of a similar character.

ASSETS

K. The balance of cash on hand or on deposit in the trust,
reserve or agency funds which has not been invested.

2. Bonds, debentures, stock or other securities in which
monies deposited in the trust, reserve or agency funds have
been invested; these should be classified according to the
detail shown in the balanece sheet. The same procedure should
be followed in this regard as in the case of classifying sinking
fund investments. (See page 23 for detailed explanation).

3. Amounts due from revenue or other funds of the municip-
ality, which would consist principally of deposits due to either
reserve or agency funds; but would also mclude amounts due
on account of temporary advances to other funds out of trust,
reserve or agency funds, as well as inter-fund balances between
these funds.

The name and amount owing by cach other fund (or local
authority) should be shown separately in the balance sheet;
and care should be taken to see that the corresponding liabil-
ities of the other funds are in agreement with the amounts
included here.

4. Assets of trust, reserve or agency funds other than those
specifically provided for, the exact nature of which should be
clearly indicated in the balance sheet. Cash deposited with
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a trust company or other depositaries which are frust or
guaranteed should be included here and not under item 1.
Also include here such items as Accrued Interest on Investments,
Interest Due and Unpeid on Investments Unmatured, Investments
Matwed and Unpaid, and Interest Unpaid on Investments
Matured, all of which are explained on page 24 in relation to
the sinking fund balance sheet,

LIABILITIES

X1. This represents the lability of each different fund in
respect of the trust, reserve or agency created.

In the case of a trust fund arising from a bequest, gift or
endowment, the fund balance would represent the amount of
the original bequest(s), gift(s) or endowment(s) if the principal
thereof is to be held intact; but if in addition to the earnings
or income from the trust, the principal is also to be gradually
expended, this account would then represent the reduced
balance of the trust. Commutation Funds would fall within
this latter category.

A Deposit In Trust usually bears interest until it is returned
or applied in accordance with the intention or agreement at
the time of making the deposit, in which case the fund balance
represents the amount accumulated to the eredit of the person
or other authority from which the deposit was received.

A Perpetual Care Fund may be one of three different varieties,
namely, a fired trust where the principal remains intact,
wasting trust where the principal as well as the income is
expendable, or what might be termed a progressive or cumul-
ative trust which is one where the principal is added to from
time to time as well as being expendable, such as in the case
of a Cemetery Perpetual Care Fund where the proceeds from
the sale of plots are to be held i trust for the care and main-
tenance of the cemetery. In these cases the fund balance
would vary according to the nature of the trust.

The fund balance of a reserve or agency fund represents the
amount aceumulated to its credit unless 1t is established on
an actuarial basis, when a “reserve” cqual to the actuarial
requirements would represent the fund balance. This may
be the c¢ase in respect of some civie pension funds, in which
event the difference between the assets of the fund and the
reserve would represent a surplus or deficit and be shown
accordingly under item 4 of either the assets or liabilities, as
the case may be.

It is important that the fund balance be reported in accor-
dance with the terms or conditions of the trust, reserve or
agency created as outlined above and that amounts payable
or commitments due in the fisecal period but unpaid at the
close of the period be reported separately under ttem 2.

22, Amounts due and owing which are payable out of the
cash or other resources of the trust, reserve or agency funds,
but not including any amounts owing to other funds of the
municipality.



Trust, Reserve and Agency Funds Balance Sheet

3. Amounts duc to revenue or other funds of the municip-
ality which would consist principally of amounts due on
aceount of borrowings to meet either the provisions of a trust
or amounts due and payable out of reserve or agency funds,
pending the liquidation of securities held on that account;
but would also include mter-fund balances between any trust,
reserve or agency funds.

The name and amount owing to ecach other fund (or local
authority) should be shown separately in the balance sheet;
and eare should be taken to see that the corresponding assets
of the other funds are in agreement with the amounts included
here.

4, Liabilities of trust, reserve or ageney funds other than
those specifically provided for, the exact nature of whieh should
be clearly indicated in the balance sheet.

29

Due to
Other
Funds

Other
Liabilities



REVENUE FUND BALANCE SHEET

(General Section)
ASSETS

1. The bulanee af cash on hand or deposit in all general
or specinl drawing or deposit accounts for banking trans-
actions covering operations or other purposes relating to the
revenue fund. Special accounts in which are deposited
amounts to meet speecific commitments out of reveuue fund,
such as for “debentures and coupons’ should also be ineluded
as well as advances to or balances on hand in imprest and
petty eash accounts.  Only the net position of all such accounts
should be shown, .., if an overdraft exists in one or more
accounts and others have balances on deposit, only the excess
of deposits over the overdrafts would be shown here.  (If the
overdrafts exceed the balances on deposit, the excess would
be shown under item 1 of the liabilities). Outstanding cheques
should also be included and not shown separately as a liability.

2. Bonds, debentures, stock, or other securities purchased
or acquired for the purpose of temporarily investing cash
pending the need of the funds for the purposes for which
originally intended.

3. Amounts due and owing by sundry persons, firms or
corporations, other than governmental bodies. Rents include
amounts owing on account of rentals of municipally-owned
property including that acquired for taxes.

Amounts receivable which are covered by special agreements
providing for speecific terms as to time and mode of payment,
such as would arise from the sale of muniecipally-owned property
when the purchase price is paid in instalments, should be
shown separately as indicated in the balance sheet. Other
amounts receivable, whieh are of a special character from the
standpoint of security for repayment or liquidity of the account,
should also be shown separately.

4. Amounts due and owing by other municipalities. It
is important that any sueh reecivables be shown separately
and not included as ordinary accounts receivable under item
3. Amounts due on account of debentures assumed should
be shown separately; these would represent past due payments
of prineipal or interest. (The unmatured portion of any such
debentures assumed would be shown under item 6 of the
Capital and Loan Funds Balance Sheet, Exhibit IT (Form
2 on page 7): (see explanation on page 12).

3. Amounts due and owing by the Provincial Government
for Unemployment Relief, Road or Highway subsidies, or other
purposes. It is important that any such receivables be shown
separately and not included as ordinary aceounts receivable
under item 3.
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6. Amounts due and owing by the Dominion of Canada,
such as for direct grants or subsidies for research enterprises
or other purposes as well as for advances out of revenue funds
in connection with Federal works or other projects. It is
important that any such receivables be shown separately and
not included as ordinary accounts receivable under item 3.

¥. Amounts due and owing by local boards and commis-
sions (or other local authorities), or other “funds” of the
municipality for advaneces out of revenue funds or for scrvices
provided, including the use of materials, supplies, or equip-
ment.  These would include any amounts due revenue fund
by Capital and Loan Funds, Sinking Fund, and Trust, Reserve
or Agency Funds, as well as amounts due by School Boards,
Water Supply Systems, Hydro-Electric Systems or other utilities,
Housing enterprises and Cemetery Boards; and all other local
activities for which separate balunce sheets would be prepared
as a result of independent aecounting records being maintained,
such as for hospituls, libraries, parks, cte., and working capital
funds.

Amounts due from sinking fund would include ordered
withdrawals therefrom for revenuc purposes not paid over at
the close of the fiscal period; temporary advances for the
payment of matured sinking fund debentures pending the
liquidation of securities held as investinents on that account
in the sinking fund; and overpaymanis of deposiia infc Lbe
sinking fund.

The name and amount owing by eash alher fund, local
authority or aetivity should be shown separatety in the halance
sheet; and care should he taken to see that the liabilities of
the other funds, ete., are in agrecment with the amounts shown
here.

While reference has been made to boards and commissions
(i.e., bodies duly constituted under statutory authority such as
a school board, or board of school trustees, hydro-electric com-
mission or board of water comunissioners) it also applies in
each instance to such activities, even though the administra-
tion and management is not under the jurisdietion and control
of an independent board or commission, as the case may be.
For instance, & water supply system not constituted as a utility
commission under statutory authority, but managed and
operated under the direet juridsiction and control of council,
would still fall within this category from the standpoint of
reporting amounts due the revenue fund of the municipality.
This is essential for purposes of uniformaity.

E 8. The total amount of unpaid taxes levied by the muni-
cipality, including interest and/or penalties accrued thereon;
these would include current taxes, tax arrears (unpaid taxcs
other than those of the current year), and amounts outstanding
under agreements that have been entered into for the consol-
idation of tax arrears. Interest or penalties would include
those which, by statule, are required to be added as well as other
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penalties that may be added by by-law of the municipality;
wherever possible these should be shown separately from the
principal amount of taxes outstanding as indicated by the
detail in the balance sheet. Also show separately amovnts
outstanding under tax consolidations (tax arrears agreements),
Detail of this item is shown in Schedules 6 and 7 (Forms
28 and 29 on pages 144 and 146).

9. The book value of properties acquired or purchased by
the municipality at land tax sales for arrears of taxes, or by
tax certificate registration, or other procedure for the same
purpose. Properties which are still subject to redemption by
the former owners or other interested parties should be shown
separately from those for which the period of redemption hax
expired and title is vested in the name of the municipalily, as
indicated in the balance sheet. All properties in the latter
category should be reported aceordingly even though the tax
title deeds have not actually been executed or registered by
the municipality. Detail of this item is shown in Schedule 8
(Form 30 on page 146).

When such properties are sold on the instalment plan the
profit or loss on the sale should be written off and the amount
owing by the purchaser transferred to item 3, Accounts
Recewable. (The practice of applying the instalment pay-
ments against the book value until the purehase price is paid
in full should not be followed except in those provinces where
tlie legal requirements respecting such sales make it necessary
tiat this be done.)

10. The inventory value of consumable goods or supplies
on hand.

11. Revenues earned but not yet due such as acerued
interest on investments or acerued rentals. The exaet nature
of any such accrued items should be clearly indicated in the
balance sheet.

12, Assets of the revenue fund other than those specifically
provided for, the exact nature of which should be clearly
indicated in the balance sheet. For instance the balance of
“Tax Sale Account” at the end of the fiscal period, detail of
which is shown in Schedule 9 (Form 31 on page 14%8), would
be included here, as well as “Deferred Charges” such as
unexpired insurance premiums, relief expenditures to be funded
or others of a similar character. Care should be exercised,
however, to see that no asset is shown here which should
properly be shown under any of the other items.

13. The amount by which the liabilities and reserves of
the revenue fund (general section) exceed the assets.

LIABILITIES

1. The amount by which the bank account(s) for trans-
actions covering operations or other purposes relating to the
revenue fund, are overdrawn; provided, however, that only
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the net position of all such accounts should be shown, as
explained on page 35 in connection with item 1 of the asseis.

2. Amounts owing on account of borrowings from banks
or other sources for the purpose of temporary financing pending
the colleetion of taxes or other revenues.  Include borrowings
to meet current relicf expenditures pending receipt of govern-
ment grants-in-aid; or if any portion of current relief expend-
itures are to be funded, also inelude borrowings on that account
pending the issue of debentures.

3. Amounts due and owing on open account to sundry
persons, firms or corporations, other than governmental bodies.
Include all accounts covering expenditures during the current
or previous fiscal periods whieh had not been paid at the close
of the current fiscal period.

4. The amount of debenture principal and/or interest
coupons which were past due but unpaid at the elose of the
fiscal period. Normally these are outstanding due to non-
presentation for payment or the faet that the due date is too
close to the end of the fiseal period to permit payment to be
made therein; but any maturitics (principal or interest) in
default, or payment of which has been deferred by agreement
or otherwise, should also be included. Do not include here
accrued interest on outstanding debentures; if it is the practice
to accrue debenture interest such should be shown under item
9. Also, do not show here any debenture principal or interest
pre-levies (i.e., levies made in the current fiscal period on
account of debenture maturities (principal or interest) which
are not due and payable until o date in the following fiseal
period); such should be shown under item 10.

Amounts owing on account of debentures or coupons
redecmed by the Province as guarantor should be shown as
a hability ** Due to Province’ under item 6; and the same
procedure should be followed with respect to guaranteed
debentures or coupons redecmed by other guarantors.

3. Amounts due and owing to other municipalities. It is
important that any such payables be shown separately and
not included as ordinary aceounts payable under item 3.
Amounts owing on account of past due payments of principal
or interest in respect of debentures assumed should be shown
separately. (The unmatured portion of any such debentures
assumed would be shown under item 2 of the Capital and
Loan Funds Balance Sheet, Exhibit II (Form 2 on page 7);
(see explanation on page 14).

6. Amounts due and owing to the Provincial Government,
such as for the implementation of guaranteed bank loans,
debentures or interest coupons or for other advances. It is
important that any such labilities be shown separately und
not included as ordinary accounts payable under item 3.

7. Amounts due and owing to the Dominion of Canada
such as for deductions from payrolls for national defence tax
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ar for other purposes, Tt is important that any such habilities
be shown separately and not included as ordinary accounts
pavable under item 3.

8. Amounts due and owing to local boards and commis-
sions (or other local authorities) or other “funds” of the
municipality on account of borrowings for revenue furd
purposes, or for services provided including the use of materials,
supplies or equipment, as well as for other purposes, such as
amounts due to sinking fund on account of annual sinking
fund requircments.

These would include any amounts due by revenue fund to
Capital and Loan Fuwids, Sinking Fund and Trust, Reserve or
Agency Funds, as well as amounts due to School Boards, Waler
Supply Systems, Hydro-Electric Systems or other utilities,
Housing enterprises and Cemetery Boards; and all other loeal
authoritics for which separate balance sheets would be pre-
pared as a result of independent accounting records being
maintained, such as for hospitals, libraries, parks, ete., and
working capital funds. :

The name and amount owing to each other fund, loecal
authority or activity should be shown separately in the balanee
sheet: and ecare should be taken to see that the assets of the
otber funds are in agreement with the amounts shown here.

9. Amounts representing expenditures of the current fiscal
periad but which are not due and payable in the fiseal period
such as accrued interest on temporary loans or other notes
payable. Also include here accrued interest on outstanding
debentures, if such a practice is followed. The exact nature
of each item should be elearly indicated in the balance sheet.

10, Liabilities of the revenue fund other than those specific-
ally provided for, the exact nature of which should be elearly
indicated in the balance sheet.  For instanee, if it is the prae-
tice to provide in the yearly tax levies for debenture matu-
rities, principal or interest, in advance of their due date (i.e.
levy in one year for maturities due in the next, or following
years) the liability reflecting such “‘pre-levies’” would be
reported under this item as “ Deferred Revenue-Debenture
Levies in Advance of Maturity”., Also include here other
prepaid or deferred revenues as well as the unexpended balance
of levies against “special areas” of the municipality; the
latter may arise from the fact that certain services such as
garbage, sewerage, police or fire protection, ete., are provided
only in limited areas of the municipality, and the costs or
expenditures are kept separate and levied against the specifie
area benefited. The levies in such instances very rarely, if
ever, exactly equal the expenditures so that there is usually
a balance earried over from year to year. Credit balances on
account of such levies would thus be shown here; and debit
halances shown under the corresponding item 12 of the assets.
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11. The balance of amounts provided as reserves for losses
due to the inability to colleet or realize the full book value of
revenue fund assets, or for other purposes relating to revenua
fund operations, For the most part these would consist of
Reserve for Uncollectible Accounts Receivable, Reserve for Un-
collectible Taxes Receivable and Reserve for Property Acquired
Jor Tazes, each of whieh should be kept separate and dedueted
from the relative assets to which they apply as indicated in
the balance sheet. (It will be noted that the reserve against
taxes reeeivable is shown in two parts—reserve for uncollectible
taxes and reserve for interest on taxes receivable—to conform
with the segregation of taxes (principal) outstanding from
interest or penalties thereon). Other reserves should also
be kept separate and the exaet nature or purpose of each
clearly indicated in the balance sheet.

In Ontuario, some municipalities may have a reserve for
uncollected taxes. This differs from a reserve for uncollectible
taxes in that it is based on the amount of taxes, which although
collectible, may not be collected during the year in which
levied. It is thus in effect a *“financing” reserve and should
be kept separate from others relating to taxes receivable.

12. The amount by which the assets of the revenue fund
(weneral geetion) exeeed the liabilities and reserves.
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT

(General Section)

. The purpose of this statement is to show the ehanges during the fiscal
yvewr in the revenue fund surplus (or deficit); thus it actually represents
an analysis, in condensed form, of the general ledger aceount.

1. The balance of the account at the beginning of the year, the amount
of whieh would be shown in either the debit or credit column, as the case
may be.

2. The portion of the surplus or deficit from previous years actually
taken into the current year's budget, which would be shown either as
a debit or credit, respectively, as the case may be. The amount shown
here should agree with that shown under items 14 or 16 of the revenues
or expenditures, respectively, in Exhibit V (Form 8 on page 45).

Also, opposite this item extend the balance of the aceount.

3. Adjustments directly affecting operations of previous years are to
be shown under this item. Such may arise from underestimating or
overestimating accounts receivable or pavable in setting them up at
the close of the year or from failure to provide for certain outstanding
accounts or other unpaid commitments. Only the net result of entries
of a similar character should be shown; thus if there were two adjust-
ments relating to aceounts reeeivable, one arising from underestimating
the amount (a credit to the account) and the other arising from over-
estimating the amount (a debit to the account), only the net difference
between the two should be shown. The same treatinent should be
accorded other adjusting entries or transactions relating to operations
of previous years,

4, Extend the balance of the account after giving effect to the adjust-

. ments shown under item 3.

3. Transactions affecting surplus, other than adjustments relating to
operations of previous years or transfers to current budget, which should
be summarized according to character and only the net result of similar
transactions shown in the statement. These may be widely varied in
character, such as transfers to or from reserve accounts, profits or losses
on sale of property acquired for taxes, transfers to or from sinking fund
(if such is permitted by law), inventory write-offs or adjustments and
other wiite-offs or adjustinents relating to balance sheet accounts.

6. The Surplus (credit) or Deficit (debit) for the current fiscal year.
The amount shown Lere should agree with either item 18 of the expend-
iture seetion or item 16 of the revenue scetion, respectively, as shown in
Exhibit V (Form 8 on page 45).

7. The amount of the adjustment (eredit) to set up the deferred
charge in respect of any unemployment relief expenditures for the eurrent
fiseal year which are to be funded. In other words, revenues and expend-
itures in respect of unemployment relief are to be reported “gross” in
the Revenue and Expenditure Aecount, so that the entry setting up the
deferred charge at the close of the vear would be eredited to surplus
account.

8. The balance of the account at the close of the year should be
extended opposite this item; and in addition entered in either the debit
or credit column as the case may be, so as to bring the totals of cach
into agrecment. This balance should agree with the amount shown
under item 13 of the assets or item 12 of the liabilities, as the case may

. be, in the Revenuc Fund Bualance Sheet, Exhibit IIT (Form 6 on page 31).
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REVENUE AND EXPENDITURE ACCOUNT

(General Section)

‘T'hig statement should not be confused with a statement of
“receipts and payments (or disbursements)” which is merely
a summary of cash received and paid out during a given
period. A statement of revenue and expenditure includes
all revenues for or applicable to a given period (whether or
not actually reccived in cash) and only those expenditures
incurred in carning that revenue or which are to be paid out
of same (whether or not actually paid for in cash). Thus the
revenues of a municipality for any one year consist of the
amounts received or receivable from the unposition of taxes,
rates or other charges and from: miscellineous sources; and
expoclitures for any one year consist of the amounts paid
or to be paid in respect of the cost of services to be met out
of or by the aforementioned tasxes, rates and other revenue
from misecellaneous sources. Assets or liabilities of previous
yvears which may be included in the eurrent year’s budget
arc not revenues or expenditures but represent “surplus”
or “deficit” provided for and should be reported accordingly
in the revenue and expenditure statement.

Normally, all revenues and expenditures are to be shown
gross; exceptions to this rule infrequently oceur, however,
and in such cases specific reference is made herein to the
eontrary.

It should be noted that this is only a summarized or
condensed  statement of revenues and expenditures. The
dastail to be included in each of the prineipal items is, however,
seferred to in the following explanations.

REVENUE

1. It will be noted from the explanations which follow,
subject to the exceptions dealt with in Appendix “A” as
referred to in the next following paragraph, that taxation
revenue is to include not only the total of taxes imposed or
levied on the basis of assessed valuations of real or personal
property and income, which amounts generally constitute the
total of the yearly tax roll, but also other forms or types of
taxes which are based on factors other than assessed valua-
tions and which may or may not form part of the yearly tax
roll. For instance, real property, personal, and income taxes
are taxes based on assessed valuations and form part of the
yearly tax roll; yet levies for Local Improvements—Property
Ouners’ Share (also known and referred to in some provinces
as ‘‘special assessments”) although forming part of the yearly
tax roll are not based on assessed valuations but are direct
charges against benefiting propertics based on frontage.
Similarly, in the case of Houschold and/or Tenant Taxes,
which, although not always based on assessed valuations but
sometimes on rental values, usually form part of the yearly
tax roll; and Poll Tax, which is usually based on capitation
and may or may not form part of the tax roll.
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Certain special forms or types of taxes are levied by many
local municipalities which are also based mostly on assessed
valuations but sometimes on other factors and yet such do
not represent taxation revenue for either municipal or school
purposes from the standpoint of the local municipality. These
are dealt with separately in Appendix “A’" to which reference
should be made at this time in order to properly determine
the disposition of the total taxes either generally or speeially
rated in any one year.

While other charges may appear on the vearly tax roll such
are generally placed thereon for collection and would be eredited
direct to accounts receivable or to liability accounts or reported
under other revenue accounts and would not form part of
taxation revenue, An illustration of the foregoing would be:
charges for weed cutting on private property—a credit to
accounts receivable; utility rates arrcars placed on the roll
for collection—a credit to the utility aceount; dog taxes or
licenee fees—a credit to licences and permits (item 2); area-
way charges or encroachment privilege fees—also a eredit to
licenees and permits (item 2).  Also, included in this same
ategory would be amounts sometimes appearing on the tax
roll which represent service eharges (a credit to item 6) covering
the cost of such services as garbage collection, street flushing,
snow removal, street watering or oiling, when they are not
provided generally throughout the municipality. The charge
for such services 18 usually based on frontage of the properties
concerned, except in the case of garbage collection, when =
flat rate or fixed charge is usually made; however, as many
variations in practice oceur in the method of providing for
the cost of these services, careful consideration should be
given as to whether such should be reported as taxation revenue
or revenue from service charges, the prineipal determining
factors being the basis of the charge and the extent to which
it applies to all ratepayers in the municipality.

Subjeet to the foregoing the total tax levy chould be segreg-
ated as between taxes levied for municipal purposes and taxes
levied for and on behalf of local school autherities. Rebatcs,
remissions or write-offs of taxes levied for the current vear
should be applied against the original charge and only the
nel amount included as taxation revenue; this applies also to
direct charges, such as for local improvements or water frontage
rates, against properties owned by the municipality, so that
only the net charges to private property owners is shown as a
revenue. (Discounts on taxes, either for prompt payment or
prepayment are, however, nol to be treated in like manner
but should be shown as an expenditure under item 9§ (93 ).

Taxation for municipal purposes should be further appor-
tioned according to the basis of the tax as follows:

Real Property, which includes that portion of the total
taxes imposed or levied upon the assessed valuation of land
and buildings or other improvements on or to the land, as
well as Local I'mprovements—Property Owners’ Share, being
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o total of direct charges placed on the roll against the
awners of property benefiting from the improvements. (In
same Quobec mumcxpulxtles these are known and referred
in as “special assessments’). The latter applies to the
awners’ share of the annual debt charges (principal or
sinking fund instalment and interest) on debentures issued
for Jocal improvements; but in the case of Ontario, also
include as such, levies under the Tile Drainage Act for
debentures as well as levies for either debentures or main-
tenance under the Municipal Drainage Aet,  Also include in
this same item, Water Frontage Rates included in the yearly
tax roll; as a rule these are levied only against properties
for which water service is available but not being used,
such as vaeant properties abutting on streets or areas
serviced with watermains.

Personal—The portion of the total taxes imposed or
levied upon the assessed valuation of personal property such
as stock-in-trade, movable machinery and tools, livestock,
furniture and fixtures, personal and other household effects
and other chattels; but not including income.

Business— The portion of the total taxes imposed or
levied upon the assessed valuation of business enterprises,
iticluding professional, commercial, industrial, ete. It should
be noted that such business assessed valuation may be based
ther upon the assessed valuation or the rental value of the
property concerned or on the area or storage capacity of
thi: premises oecupied. Business licences, however, should
not be ineluded here but shown under item 2.

(1]

Income—The portion of the total taxes imposed or levied
upon the asscssed valuation of income, including that of
individuals as well as professional, comumercial, industrial
and other business enterprises. This applies to those muni-
cipalities which in their own right impose an income tax
in addition to that which may be imposed by either or both
the Dominion and Provineial Governments.

Poll—A capitation or head tax imposed by muniecipal-
ities in some provinces usually against male inhabitants only
within certain prescribed limitations, but sometimes including
females.

Amusement (Municipalily’s share)—A tax imposed on
admissions to certain prescribed forms of amusement. In
the Province of Saskatchewan some municipalities levy such
a tax direct. In the Provinee of Quebec the tax is imposed
by provincial statute but collected by the municipalities,
part retained by them and the remainder paid over to the
Provinee. Only the municipalities’ share of such tax
revenue is to be shown here.

Sales —The revenuce derived from the imposition of a tax
on sales of goods or commotlities.

53|



School ™
Purposes

Liceiices
and Permits

Manual of Instructions

Household and/or Tenant—The revenue derived from
the imposition of any special tax or rate against house-
holders (owners or tenants); it may be based on a percentage
of the assessed valuation and applicable to all householders
or bascd on the rental value and applicable only to tenants.

Other—Revenues from the imposition of special forms or
types of taxes other than those specifically provided for,
the exact nature of which should be eclearly indieated in
the revenue statement, sueh as Mineral and Timber taxes
in Alberta.

Taxes levied for elementary, secondary, and technical or
vocational schools should be shown separately wherever such
a division of educational activities is maintained. This applies
only to those munieipalitiecs which levy and eolleet sehool
taxes for and on behalf of local school authorities; tax revenue
levied and collected by school authorities direct is nof to be
included.

Do not include as taxation revenue for school purposes
amounts provided by the municipality for tuition fees, grants
payable to school authorities such as township school grants
m Ontarto, amounts provided for educational purposes by
counties in New Brunswick and Ontario, and amounts provided
by cities, towns and county municipalities in Nova Scotia far
the Municipal School Fund; these are municipal comtributions
towards the support of educational ing@itiuione apd as sush
should be included in the municipal levy.

2. Revenue derived from licensing Profassional aud Buvinscss
activitics should be shown separately [rom Other licence or
permit revenue,.

Professional licences are those applving to individuals or
firms engaged in specialized professional activities, trades or
oceupations; these would include accountants or auditors,
auetioneers, brokers and agents, contractors, clevator operators,
engincers, lawyers, motion picture operators, photographers
and photographie studios, repairmen and skilled eraftsmen as
well as earpenters, lathers, masons, plasterers, plumbers and
other skilled labourers,

Business licences are those applying to manufacturers,
wholesalers, retailers, shopkeepers or storekeepers and other
merchandising concerns, which may be further classified as
follows:

Beverage Licences Grocery Stores
Alcoholic or Hotels
Non-alcoholie go’?’“‘“ﬁ .
! s nts
Health Licences Egg ey
Barber Shops b . .
B::t-h H;)HS(E: Manufacturing Licences
Bakeries Abattoirs
Butchers or Meat Dealers Meat Packers

Dairies or Milk Dealers Ete.
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.' FProtective Licences Merchandising Licences
Garages Chain, Clothing, Department

Gas Stations and Drygoods Stores
Parking Lots Manufacturers’ Agents or
Pawn Shops Commission Merchants
Pedlars and Vendors N omadniak
Second Hand Stores or d

Junk Dealers Ete,
Explosives or Firearms (but

not the use thereof)
Ete.

In most instances businesses are licensed primarily for
regulation with the revenue incidental to the regulation but
in sume provinces they are licensed primarily for revenue (in
lieu of husiness tax as referred to under item 1 above) with
the regulation incidental thereto. Irrespective of the fore-
going, the revenue derived from all such business licences
should be included here.

Other licences or permits would include, in addition to any
miscellaneous revenue thercfrom not specifically referred to:

Amusement—Liecences issued for places of amusement or
for amusement aetivities or events, such as,—amusement
or athletic parks, circuses, dance halls, golf courses, pool and
billiard rooms, carnivals or street fairs, theatres and halls
or other places in which games or other amusements may

. be held.

Vehicles—Licences issued for motor wvehicles, bieycles
Wwagons, carriages.

Animals—Licences or tags issued in respect of dogs, cats
or other animals. In some instances the licensing of dogs
is referred to as ‘“dog tax™ but notwithstanding such a
categorical or statutory reference, the revenue derived
therefrom should be included here.

Building Permits—>Structural permits cov ering bunldmgs or
additions thereto as well as plumbing and wiring permits, ete.

illboard, blasting, excavating or wrecking privileges, parking
meler fees, permits for overhanging signs, stands, platforms,
and other street privileges.

Also include in this eategory revenue from building eneroach-
ments or areaway charges, which may or may not be imposed
or colleeted through the medium of the tax roll.

NOTE: Usually a document called a licence or permit is issued
as e:'xdencc of permission Iwmg granted to carry on the business
or exercise any of the privileges for which the fee is paid, but
the fact that this may not be done should not alter the classi-
fication or reporting of stich revenues according to the above.

3. This item would inelude, in addition to any miscellaneous Rents,
revenue therefrom not .spoc;ﬁcal]y referred to: ("('l‘w’s"'“’

. Sundry Rentals—Revenue derived from the private oc- Franchises
cupancy or use of municipally-owned property such as for
rent of office or store space in civie buildings, rentals from
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property acquired for taxes (vacant or built upon) or from
other properties (land or buildings) which are not required
for the uses of the corporation.

Concesstons and Privileges—Revenue derived from the
granting of concessions or privileges to private persons in
connection with municipal funetions or activities.

Ezxhibitions and Fairs—Revenue derived from the holding
of fairs or exhibitions by the municipality which would
include admission fees, restaurant or refreshment booth
privileges, display privileges, stall rentals, midway or other
entertainment privileges and other sundry revenues arising
therefrom.

Franchises—Revenue derived from the granting of fran-
chises, such as for transportation, clectrie light and power,
gas, central heating or other facilities, to privately owned
utilities.

4. This item would include, in addition to any miscella-

neous revenue therefrom not specifically referred to:

Court Fines and Fees—Revenue derived from fines and
penalties imposed for infractions of statutes or local by-laws
the administration of which falls within the jurisdiction of
the courts. Traffic or other fines even though paid without
the formality of a court should be included here az well us
sheriff’s court costs or fees and forfeited bail.

Other Fines and Fees—Revenue from fines or fess imposed
by the municipality or department thereof, other than the
judiciary, such as for the impounding of animals or infraction
of park regulations. Also include publie hibrary fines when
such is not operated by a library board.

8. This item would include, in addition to any miscellaneous

revenue therefrom not specifically referred to:

Interest Earnings on Bank Deposits.

Taz Sale Redemplion Penalties—Penalties, if any, aceruing
to the municipality, as a result of the redemption of prop-
erties acquired for taxes.

Interest or Penalties on Tares—Revenue arising from the
nmposition of intercst or penalties on taxes levied by the
municipality, which would include those specifically required
to be added by stalute as well as others that may be added by
by-law of the municipality.

Sinking Fund Excess Earnings—Surpluses arising from
the operation of sinking funds which have been taken into
revenue for the current year.

Contributions From Other Funds—Interest on advances
by revenue fund to local boards, commissions or other funds
of the corporation, as well as any amounts aceruing to the
revenue fund as a result of a pro-rata or other distribution
of investment carnings of other funds,
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Interest Earnings on Investmenls, such as on securitics
iz whieh revenue account funds are invested temporarily,
unless the securities are held in respeet of a special reserve
account which, by statute, is to include interest earnings on
the investments.

6. This item would include, in addition to any miseellarcous :t;:'vice
revenue therefrom not .spouh(ﬂll) referred to: e

Commissions on Collections—Commissions, fees or deduce-
tions from amounts collected by the municipality for or on
behalf of individuals, firms or. corporations and other govern-
ments.

Certificates and Search s derived from fees
for issuing tax or other certificates as well as search fees
such as for providing information from assessment or tax
rolls.

Net Revenue for Work Done for Individuals or Corporations
—In many instances the municipality does certain work
for private individuals or corporations such as the laying
of sidewalks, sewer conneetions or driveways., Only the
net profit or revenue (ie., after deducting all charges or
costs incidental thereto) on any such work 1g to be shown

Sanitary and Other Services—Revenues derived from such
things as garbage colleetion where the service is performed
privately by contract or public tender.  Also include revenue
fram special charges to cover the cost of such services as
parbage collection, street flushing, snow removal, street
oiling or watering, when they are not provided generally
throughout the municipality but limited to speeific prop-
erties or arcas. In some instances the persons benefited
are billed direct for the cost of same; in others the cost of
the serviee is levied for in the yearly tax roll cither at a flat
rate or fixed eharge, or on the basis of a special area or
frontage rate, depending on the nature of the service involved.
(For additional information in this regard sce also explana-
tion on page 50 in connection with item 1, Taxation Revenue).

. This item would include, in addition to any miscellaneous lle‘clmtlon
; s ORGrein S 2 g 2 an
revenues therefrom not specifically referred to: Cotmnuiiity

. % » . . s
Municipal Golf Courses, Swimming Pools, Beaches and o

Baths, Amuscment Parks and Playgrounds, Skating Rinks
and Arenas (Recreational Services) The gross revenues
derived from the use or operation of such services. If
operated direetly by the municipality these would include
membership dues, admission or green fees, locker fees and
others for club privileges as well as revenues from the
serving of meals or refreshments or from coneession priv-
ileges in that regard. 1f the operation is let to a private
party or organization by tender, contract or agreement or
on a percentage basis of gross or net income, only the amount
accruing to the municipality under any such arrangement
would be shown

54564—5%
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Amusement Parks and Playgrounds should not be can-
fused with parks, public squares or similar ornamental areas
which are primarily established and maintained for tie
beautification of the municipality. The term amusement
parks in this instance has the same meaning as playgrounds
in that both refer principally to outdoor play or reereational
areas in which participation is the primary consideration.

Community Centres and Halls, Tourist Camps, Markets,
Weigh Scales (Community Services)—The gross revenues
derived from the use or operation of such serviees, which
would consist principally of fees or rentals for the use thercof
but would also include revenues from any subsidiary facil-
ities which are provided in conjuneticn therewith, such as:
checking privileges or refreshment stands in publie halls
or other community centre establishments; restaurants,
refreshment  stands, boat liveries, Dbathing facilities or
domestic privileges (eooking, laundering, ete.) in tourist
camps; and similar facilities which might be provided in
conjunction with markets or other community services.

8. Grants or subsidies received or receivable (other than
for debentures) from tlie Dominion or Provineial Government,
or from other municipalities in respeet of the current year's
operations, which should be segregated aecordingly as shown
by the Revenue and Expenditure Account.

Provineial Government grants would include the ssunisipal
subsidy (Ontario), road subsidics, health and other speeial
grants; and any grant-in-aid, subsidy or contribution towards
the gross current expenditures for unemployment relief, which
should be shown separately from other provineial grants.

In addition to grants from other municipalities, such as
those payable by countics to loeal municipalities in Ontario,
also include amounts received or receivable for serviees rendered
directly by one municipality to another, such as fees or charges
for attending fires in adjacent municipalities.

Do not include here government grants for hospitals or
schools; these should be shown as revenues of the respective
activities for which separate statements of revenue (or ineome)
and expenditure should be reported.

¥, For the most part, these recoverables would eonsist prin-
cipally of amounts equivalent to the annual debt charges
(principal or sinking fund instalments and interest) on deben-
tures Issued by the municipality for or on behalf of utilities,
or institutional scrviees such as housing or cemeteries,  They
also include, however, amounts recoverable from other municip-
alities for debt charges on debentures assumed, as well as
amounts recoverable from private individuals, firms or corpor-
ations for debt eharges on debentures 1ssued by the municipality
for or on their behalf.

The full amount of the debt charges on debentures issued
for or on behalf of utilities, housing or cemeteries should La
shown here as a recoverable whether or not the operation and
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management thereof is under the jurisdiction of a loeal board
ar commission or under the direct jurisdietion of council; also
this same procedurc should be followed whether or not the
debt charges are provided wholly or in part, out of the rates
or other income of the enterprise.  In other words, the munici-
pality may provide for the debt charges, wholly or in part,
through taxation (either by gencral or special area rate, or
by direct charge such as for loeal improvements) or the debt
charges may be met in full out of the rates charged to customers
for the service or faeilities provided; but notwithstanding
which of these methods is followed, the full amount of the
debt charges should be shown here as a recoverable.  Under
the former circumstances this statement would show, in
addition to the full amount of the debt charges, both as an
expenditure under item 9 and as a revenue under this item,
an cxpenditure under item 12 for the amount included in the
tax levy on account of such debt charges. For further explana-
tion of this procedure reference should also be made at this
time to the explanations on page 71 relating to item 9 of the
expenditures and to the explanations on pages 94 and 95
relating to items 3 of the income and 10 of the expenditures,
respoctn‘el} for a Water Supply System.

Do not include here grants or contributions from the provin-
cial or other governments in respect of debentures issued by
the municipality for school purposes; such amounts should be
erecdited direct to the account of the local school authority,
even though paid to the municipal corporation, and shown as
i debenture grant or recoverable in the school revenue and
expenditure statement.

Detail of this item is shown in Schedule 10 (Form 32 on
page 149).

10. Include here revenues from sundry sources not other-
wise provided for in the statement, Care should be exercised,
however, to see that only those which cannot properly be
classified under any of the other items are included.

11. The portion of utility surplus(es) for either the current
or previous years which was actually taken into revenue fund
account.by the munieipality as a general revenue of the current
fiscal year. Any such amounts included here should agree
with the relative amounts shown under item 6 of Exhibit(s)
VII (Form 10 on page 86). Also include here any amounts
reccived or receivable from utilities, under agreement or other-
wise, in licu of taxes; this situation arises from the fact that
in some provinces the property of utilities s exempt from
taxation and voluntary contributions are made by the ulility
to the general revenues of the municipality.

12, The portion of either the current or previous year’s
surpluses of institutional services (housing and cemeteries)
which was actually taken into revenue fund account by the
municipality as a general revenue of the current fiscal year.
The amounts included here should agree with relative amounts

Mis-
cellaneous,
N.O.P.

Pubiie
Utilities
(Surplus
taken into
Revenue)

Institu-
tional
Nervices
(Surplus
taken into
Revenue)
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shown under item 6 of Exhibits X(H) and X({C} (Forms
13 and 16 on pages 104 and 118 respectively).

13. The total revenuc for the current fiscal vewr [itemns
1 to 12 inclusive).

14. The portion of the revenue fund surplus from previous
years actually taken into the current year’s budget. Assets
of previous years included in the current year’s budget repre-
sent a surplus and should be shown here accordingly. The
amount of this item should agree with the relative amount
shown under item 2 of Exhibit IV (Form 7 on page 42).

15. The total of items 13 and 14.

16. The amount by which item 17 of the expenditures
exceeds item 15 above.

1'7. The total of items 15 and 16.

EXPENDITURE

1. Expenditures which cannot properly be classified under
items 2 to 14 inclusive, which should be further segregated as
follows:

Executive and Legislative, which would include the office of :

Magyor, Reeve or Warden—Salaries, honorariums, fecs or
other remuneration including mileage allowances of the
Mayor, Reeve or Warden and of the seerctarial and other
staff, as well as stationery, supplies and other general
expenses incurred direetly in connection with the office or
position of head of the municipality.

Controllers—Salaries, honorariums, fees or other remunera-
tion of members of the Board of Control (exclusive of the
mayor) and of the seeretarial and other staff, as well as
stationery, supplies and other general expenses incurred
direetly in connection with the office or position of eontroller
of the municipality.

Aldermen or Councillors—Salaries, honorariums, fees or
other remunecration, including mileage allowances of mem-
bers of council (other than the head or members of the board
of control). Ifseparate offices are provided for the individual
or joint use of aldermen or councillors, any seeretarial and
other staff salaries, as well as stationery, supplies and other
general expenses in connection with such offices, should
alzo be included.

Administrative, which would include the offices of:

Commissioner, Manager or Compiroller—Salaries, honor-
ariums, fees or other remuneration of the Commissioner of
Finance, City or Town Manager, or Comptroller, the deputy
(or assistant), and accountants, eclerks, stenographers und
other staff as well as stationery, supplies and other general
expenses incurred directly in connection with the administra-
tion of this office.
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Clerk—Salaries, honorariums, fees or other remuneration
of the Clerk, the Assistant Clerk, and elerks, stenographers
and other staff as well as stationery, supplies and other
weneral expenses ineurred directly in connection with the
administration of this office.

Treasurer—Salaries, honorariuins, fees or other remunera-
tion of the Treasurer, the Assistant Treasurer, and account-
ants, cashiers, clerks, stenographers and other staff, as well
as stationery, supplies and other general expenses ineurred
directly in connection with the administration of this office.

Assessor—Salaries, honorariums, fees or other remunera-
tion of the Asscssment Commissioner or Assessor, the As-
sistant Assessor and subordinate assessors, clerks, stenog-
raphers and other staff as well as stationery, supplies and
other general expenses incurred direetly in connection with
the administration of tlis office.

Collector—Salaries, honorariums, fees or other remunera-
tion of the Tax Collector (or equivalent official),the Assistant
Tax Collector and subordinate eollectors, accountants,
cashiers, clerks, stenographers and other staff as well as
stationery, supplies, and other gencral expenses ineurred
directly in connection with the administration of this office.

Auditor—If there is an “internal” auditor, all salaries or
wages of the Auditor, the Assistant Auditor and audit ¢lerks,
stenographers and other staff as well as stationery, supplies
and other expenses incurred dircetly in connection with the
administration of this office, would be included. If there is
an “independent (or external)”” auditor, the total fees or other
remuneration, aceording to the auditing contraet or agree-
ment, would be ineluded, as well as any fees for speecial work
in addition thercto, In the latter instance general office
expenses are frequently provided; these should also be
included wherever this praetice is followed.

Solicitor or Corporation Counsel—Salaries, honorariums,
fees or other remuneration of the Solicitor, the Assistant
Solicitor and elerks, stenographers and other staff as well as
stationery, supplies and other general expenses incurred
directly in connection with the administration of this office;
and where an outside solicitor is engaged on a retainer or fee
basis, include amounts paid or payable for services rendered.

Purchasing Agent—Salaries, honorariums, fees or other
remuneration of the head and other staff as well as stationery,
supplies and other general expenses of a Purchasing Depart-
ment established separate and distinet from other adminis-
trative departments.

Stnking Fund Trustees—Salarics, honorariums, fees or
other remuneration of members, and office staff, as well as
stationery, supplies and other general expenses of a “Board
of Trustees” or “Trust Cominission’ established separate and
apart from other administrative departments, principally to
ook after the management and operation of sinking funds.
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In some instances the trustees are also given jurisdiction over
other functions, such as power of administration of municipal .
properties (rentals, maintenance and sales, cte)); or juris-
diction over transactions relating to the funded debt of the
municipality, (i.e., the payment of interest thercon and re-
payment of principal). The fact that any such additional
duties are performed by the trustees should not alter the
reporting of their expenses as outlined above, and all revenues
and expenditures or other transactions incidental to or
arising from the additional duties should be reported aeccord-
ing to the exact nuture or classification thereof as heretofore
or hereafter defined and not considered as part of adminis-
trative expenses.

Other General Government Expenditures—Fxpenditures
which are incidental to general governmental activitics such
as for:

Elections—General and special, including registrations,
cost of printing voters’ lists and ballots, rent of polling booths,
remuneration to returning officers, deputies, poll elerks nnd
other officials specially employed, as well as costs of judicial
inquiries and recounts coneerning clections.

Civic Office Buildings—Maintenance and repairs, inelud-
ing salaries or wages of buildings employees as well as supplies,
heat, light and power, water, insurance, ete.  If the buildings
are rented from private ownership, the rental charge shonld

also be included. .
NOTE: Expenditures of Police and Fire Departments or

other service departinents in this connection should not be

included here but shown as expenditures of the respective

departments concerned.

Provision for Reserves—For uncolleetible or uncollected
taxes and for other purposes, provided, however, that such
should be limited to financing reserves or those providing for
possible losses in the realization of revenue fund assets.
Provision for reserves for the replacenent or acquisition of
fixed assets should not be included here but shown under
item 13.

Conventions and Delegations—Travelling and other ex-
penses of municipal representatives attending confercnees or
conventions.

Pensions—Municipal contributions to established pension
or superannuation funds and gratuitous or compassionate
allowanees to former cmployees, but not including pensions
or allowances paid out of pension or superannuation funds.
Costs of administration of any such funds, if provided by the
municipality, should be included above under Administrative.

Town Planning or Zoning—Remuncration and other ex-

penses of persons, boards or commissions engaged in full or
part-time cmployment in connection therewith.

Public Receptions—Entertainment of visiting officials and
dignitaries, as well as banquets, receptions, cte., for loeal .
citizens or organizations.



Revenue and Expenditure Account

(ieneral Accident and Damage Claims by the publie, whether
settled privately or through court proceedings. (Do not
include 1njury claims of municipal employees which should
be shown as an expenditure of the department in which
employed).

Publicity or Industrial Pureau—Remuneration and other
expenses of persons, bureaus or committees for the promotion
of tourist attractions and for community development of
business and industrial activity. Grants to similar private
organizations as well as community and promotional adver-
tising should also be included.

Maintenance of Properly Acquired for Tares—Insurance,
repuairs, water rates and other maintenanee charges, but not
including administrative salaries and other expenses of a
Property Department which should be included above under
Adminisiralive.

Courts of Revision—Remuneration to members and other
expenses in connection therewith.

Share of Registry Office Expenses wherever applicable.

Grants—To associations, societies, cte., other than for the
promotion or betterment of publie health and welfare or
ather specifie services separately classified.

War and Other Emergencies—Salaries, wages and other
expenses in connection therewithy, such as for Air Raid Precau-
tion, and local defence units for guarding municipal prop-
triges.,

I'mplementing Guarantees—Payments on account of guar-
antees for either principal or interest on debentures, or for
other obligations of private persons, firms or corporations
and other municipalities.

2. Expenditures falling within this major classification
should be carcfully segregated according to departmental or
principal functional activities as follows:

Fire Protection—FExpenditures of the fire department or
for fire-fighting activities which, in addition to any not
specifically referred to, would inelude:

Administration—Salaries or wages of the T'ire Chief, his
immediate assistant(s) and elerks, stenographers and other
staff, as well as stationery, supplics and other general
expenses incurred directly in conneetion with the supervision
or administration of the department’s activitics.

Fire Fighting Force—Salaries or wages of district chiefs,
inspeetors, captains, lieutenants, sergeants, firemen and other
personnel assigned to engine or truek service, fircboat service,
salvage and rescue squads, as well as expenditures for a
valunteer foree; and in addition the eosts of equipment and
apparatus (including operation and maintenance), clothing,
supplies and other expenses incurred directly in connection
with these services.
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Fire Alarm System—Salarics or wages of personnel, costs
of equipment (including operation and maintenance), sup-
plies and other expenses direetly applicable to the fire alarm
or other system of communication.

Fire Stations and Buildings—Maintenance and repairs,
supplies, salaries or wages of attendants and other expenses,
mncluding heat, light and power, water, insurance, ete. If
the buildings are rented for the use of the fire department,
the rental eharge should also be included.

Water Cost and Hydrant Kental—In many instances the
water utility imposes a charge to the municipality for water
service based on the necessity of maintaining sufficient
pressure in the system to provide the maximum require-
ments of water for fire-fighting purposes. Such a charge
may be on a flat rate basis, or a fixed sum in approximate
relationship to the volume of water used by the fire depart-
ment in the course of attending fires, or it may be in the
form of a hydrant rental at a fixed rate per hydrant. Charges
of this nature properly represent part of the cost of the
fire department and should be included accordingly.

Employers’ Liabilily Insurance—Expenditures for insurance
against elaims or damage actions by employees of the fire
department for injuries sustained in the course of their
duties.

Auxiliary Services—Salaries or wages and other expenses
in connection with medical services and training schools,
NOTE: Do not include municipal contributions to firemen’s
pension, superannuation or benefit funds, the expenditures

for which should be shoun under “Other General Government
Expenditures’” as referred to on page 60.

Police Protection- Expenditures of the police department
or for policing activities, which, in addition to any not
specifically referred to, would inelude the following:

Administration—Salaries or wages of the Police Chief or
Commissioner, his immediate assistant(s) and clerks, stenog-
raphers, and other staff, as well as stationery, supplies and
other general expenses incurred in conncction with the
supervision or administration of the department’s activities.

Protective Service—Salaries or wages of police inspectors,
sergeants, constables and other personnel, as well as expend-
itures on equipment and vehicles (including operation and
maintenance), elothing, supplies, and other expenses incurred
directly in connection with general policing activities: and
in addition, expenditures for salaries, wages, maintenance
and operation of traffic lights and conduits in connection
therewith.

Crime Investigation—Salaries or wages of the deteclive
force, squad or bureau and criminal records branch, as well
as costs of equipment. (including operation and maintenance],
clothing, supplies, and other cxpenses incurred direetly in
connection with criminal investigation activities.
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. Police Signal System—Salaries or wages of personnel, costs
of equipment (including operation and maintenance), sup-
plics and other expenses direetly applicable to the police
sienal and other communication systems, sueh as radio,
telephone, teletype, signal lights and eall boxes,

Police Stations and Bwildings—Maintenance and repairs,
supplies. salaries or wages of attendants and other expenses,
including heat, light and power, water, insurance, ete. If
the buildings are rented for the use of the police department,
the rental charge should also be included.

Employers' Liability Insurance— Expenditures for insurance
against elaims or daunage aetions by employees of the police
department for injuries sustained in the course of their
duties.

Detention and Custody of Prisoners—Meals and other
expenses pending trial or prior to conviction.

Auziliary Services—Salaries or wages and other expenses
in connection with ambulance or medical services, patrol
wagons, training schools and other similar activities.

NOTE: Do not include municipal contributions to police-
men's pension, superannuation or benefit funds, the expend-

itures for which should be shown under ‘‘Other General
Government Expenditures” as referred to on page 60.

Law Enforcement—Expenditures, which in addition to
those not specifically mentioned or which are of an equivalent
character, would include:

Police Commassion—Salaries, fees or honorariums of mem-
bers of the Police Commission (or Board of Police Commis-
sioners) and the secretary, elerks, stenographers and other
staff, as well as stationery, supplies and other expenses in
connection therewith,

Police and Recorders' Courts—Salaries, wages or honora-
riums of the police magistrate and other court officials
(eourt clerk, court reporter, clerical and stenographic staff),
gencral office and other court expenses, and the cost of
maintenance and upkeep of any such court buildings.

Juvenile and Domestic Courts—=Salaries, wages or honora-
riums of the presiding judge and other court officials (proba-
tion officers, clerical and stenographic staff), general office
and other court expenses and the cost of maintenance and
upkeep of any such court buildings.

Division Courts—Salaries, wages or honorariums of the
presiding judge or the junior or deputy judge and other
court officials (bailiffs, clerical and stenographie staff), gencral
office and other court expenses and the cost of maintenance
and upkeep of any such court buildings.

Prosecuting or Crown Attorney, together with the salaries or
wages of his staff and other general office expenses. If
the position of prosecuting attorney is held by the ecity
54504—6%

. Prosecuting Altorney—>Salaries, fees or-honorariums of the
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solicitor, his departmental expenditures should be divided
as between the two services.

Coroners, Witnesses, Jurors and Interpreters—Fees and
other expenditures in connection with Coroners’ Inquests;
witness fees payable by the municipality in court actions;
fees and other expenditures in respect of persons performing
jury duty, as well as those for the selection of jurors; and
fees and other expenditures in connection with the engage-
ment of persons to act as interpreters in court actions.

Joint Civil Justice or Criminal Justice Courts—The local
municipality’s share of the cost of any such courts, as in the
case of payments to counties by cities and separated towns
in Ontario for administration of justice,

Gaols, Industrial Farms, Detention Homes and other
Corrective Institutions—Maintenance and operating costs of
any such institutions which are maintained and operated by
the municipality.

Protective Inspection—Salaries, wages, sfationery and
supplies and other general expenses in connection with the
various inspection services maintained by the miunicipality,
such as Building and Structural, Plonbing, Elcelrical, Gas,
Boiler, Elevator, Weights and Measures and Weed Inspectior;
but excluding health inspection which should be included under
item 5, Conservation of Health.

Street Lighting— Maintenanee and repairs to standards
and fixtures as well as the cost of power, gas or other lighting
medium for the illumination of streets, alleys, bridges and
tunnels other than those located in parks for which the costs
thercof are kept separate.

Destruction of Pests—Expenditures incurred in con-
nection with the control and destruction of pests, such as
mosquitoes, grasshoppers, corn borer, gophers, rals, rabbits and
other rodents, crows, weeds on streets.

Other Protection, which would include such services as
Flood Control, maintenance and operation of a Public Morgue,
maintenance of Railway Crossing Signals, and proteetion to
Animals. The latter would include salaries and other expenses
of the dog catcher or hummane officer, maintenance aund opera-
tion of a dog pound, as well as grants or contributions to
humane societies.

3. Expenditures relating to the use of streets or thorough-
fares and struetures and improvements in conneetion therewith.
Do not include in this item expenditures for garbage collection,
street cleaning and flushing or for sewers, all of which are to be
included wnder item 4, Sanitation and Waste Removal. The
former would include the following:

Administration—Salaries or wages of the City Enginecer,
Commissioner of Works or Public Works Foreman, as the
case may be his immediate assistant(s) and clerks, stenog-
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raphers and other staff as well as stationery, supplies and
ather general expenses incurred directly in connection with the
supervision or administration of the department’s activities.

Streets aud Roads, Bridges, Viaducts, Sulways and Tunnels,
inclnding Grade Crossing Eliminations and Sidewalks—Salaries
or wages of superintendents, foremen, subordinate cngineers
and other employees as well as labour, material and supplies,
costs of equipment (including operation and maintenance) and
other expenses in connection with maintaining and repuiring
strects and roads, ete.

Walerways—Salaries or wages of persons, material and
supplies, costs of equipmient (including operation and main-
tenance) and other cxpenses in conneetion with dredging,
deepening, widening and straightening rivers, streams, lakes
and waterways, other than those ineluded in parks, or for
flood control.

Snow and Ice Removal—Salaries or wages of persons, mate-

rial and supplies, costs of equipment (including operation and
maintenance), and other expenses in connection with snow
and ice removal and for sanding streets, sxd(‘wall\s and other
thoroughfares.

Drainage—=Salaries or wages of persons, material and sup-
pites, cost of equipment (including operation and maintenance)
and other expenses in connection with imaintaining and
repairing  ditches and drains and wells established for the
purpose of conserving moisture from surface drainage. Such
drainage would be limited more or less to rural municipalities
and the smaller urban communities but should not inelude
expenditures for storm sewers which are included under item
4, Sanitation and Waste Removal.

NOTE: For the most part the foregoing represents the
major activity groups of public works expenditure on the basis
that all expenses incidental thereto are either charged direct
or costed or apportioned according to the activities in respect
of which the expenditures were incurred. While this proce-
dure may be followed in the larger municipalities it is relatively
impracticable to do sv in the smaller ones. In this latter in-
stance expenditures included above would consist principally
of labour, material and supplics, whereas the expenditures
which otherwise should be apportioned would be included in
the following:

Workshops, Yards and Other Buildings—Salaries or wages of
attendants, mechanics, storckeepers and maintenance and re-
pairmen, building maintenance and repairs, heat, light, power
and water and other expenses in conneetion with the operation
of shops, supply depots, stockrooms, yards and other buildings
for the storing of material, supplies and equipment used in
connection with public works activities.

Workmen's Compensation—Expenditures for sickness com-
pensation or for insurance against claims or damage actions by
publie works employees for injuries sustained in the course of
their duties.
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Gleneral Equipment—Expenditures for the replacement of
publie works equipment such as automobiles and trueks, snow
plows, wagons, road serapers or graders and other motorized ar
mechanical equipment.  Also original purchases of small units
should be included here but expenditures for the original
acquisition of larger units should be included in item 13,
Capital Expenditures Provided out of Revenue.

Small Tools and Equipment—Iixpenditures for hand or port-
able tools, implements and aceessorics which are of nominal
value or short life and other small articles which are easily lost,
misplaced er stolen,

Maintenance and Repairs to Fquipmeni—Expenditures for
repairs, gas, oil, grease and other maintenance costs of automo-
biles, trucks and other public works equipment.

4. Expenditures relating to the colleetion or removal and
disposal of sewage, street deposits and other waste, which
would include the following:

Adninistration—Salaries or wages of the Commissioner,
Dircetor, Superintendent, Engineer or chief official in charge,
his immediate assistant(s) and clerks, stenographers and other
stafi as well as stationery, supplies and other general expenses
incurred direetly in connection with the administration or
supervision of sanitation activities. Also, this would include
a proportionate share of Publie Works Administration expend-
itures if one administrative head or department has jurisdic-
tion over both public works and sanitation activities.

Sewer System—Salaries or wages of persons, materials and
supplies, costs of equipment (including operation and main-
tenance) and other expenses in connection with maintaining,
repairing and operating the sewer system, including both
storm sewers and sanitary sewers, cateh basing and manholes,
inspeeting sewers, cleaning and flushing sewers and the opera-
tion of booster stations. Also include expenditures for share
of repairs to private drains.

Sewoge Treatment and Disposal-—Salaries or wages of the
plant superintendent or enginecr and staff, as well as labour,
material and supplies and other expenses in connection with
maintaining and operating plant and equipment used in con-
neetion with the treatment and disposal of sewage, including
the reclamation of sludge arcas.

Street Cleaning and Flushing—Salaries or wages of persons,
material and supplies, costs of equipment (ineluding operation
and maintenance) and other expenses in connection with the
removal of leaves, storm debris and other waste deposits from
the streets. Also include expenditures for dust prevention,
which may be accomplished by oiling or street sprinkling or
by the application of calcium chloride.

Garbage and Waste Collection—Salaries or wages of persons,
material and supplies, costs of equipment (including operation
and maintenance) and other expenses incurred for collectiing
garbage and other wuste material, such as ashes, cans, boxes,
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hottles, scrap metal, and burned refuse. If this collection
serviee, either wholly or in part, is performed: privately under
cuntraet, any cost to the municipality should also be included.

Garbage and Wasle Disposal—Salaries or wages of the plant
superintendent or engineer and staff as well as labour, material
and supplies, and other expenses in connection with main-
taining and operating an incinerator or other plant and equip-
ment for the disposal of garbage and other waste material.
Also include rentals and other expenditures for maintaining
nuisance grounds (or dumps) for this purpose.

Comfort Stalions—Salaries or wages of persons, repairs,
material and supplics, heat, light, water, and other expenses
in connection with maintaining and operating comfort stations
other than those included in parks or other recreational or
community centres.

3. Expenditures for the conservation and improvement of
pubiic health, which would include the following:

Administration—Salaries, wages or fees to members of the
Board of Health, medical health officer, ¢ity or town physician,
clerks, stenographers and other staff as well as stationery,
supplies and other general expenses incurred dircetly in con-
nection with the administration or supervision of health
activities,

Vital Stetistics—Salaries or wages of persons, stationcery,
supplies and other general expenses incurred in conneetion
with the reporting and recording of data on births, marriages
and deaths, and other statistics relating to health matters.

Control of Communicable Diseases-—Salaries or wages of
persons, stationery, supplies and other general expenses
incurred directly in connection with the control of commu-
nicable diseases, other than hospitalization charges which are
ineluded umider item 6, Public Welfare.  These would include
clinies and dispensaries such as for tuberculosis, vencreal and
other discases including quarantine, disinfection, vaccination
and immunization.

Child Hygiene—Salaries or wages of persons, stationery,
supplics and other general expenses for child health services,
other than eominunicable diseases, including pre-natal and
pre-school eclinies, home and other public heulth nursing
SCTVICes.

Regulation and Inspection—Salaries or wages of persons,
stationery, supplies and other expenses in connnection with
the regulation and inspection of Toods, drugs, shops and other
inspection services designed to eliminate unsanitary conditions.

General Clinics and Laboratories—Salaries or wages of per-
suns, stationery, supplies and other general expenses in con-
nection with maintaining and operating general health clinics
or eentres and laboratories, other than those established for a
specifie purpose which would be included in any of the fore-
woing items.

Conserva=
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L 6. Expenditures falling within this major classification
should be carcfully segregated according to principal depurt-
mental or functional activitics as follows:

Unemployment Relief, which should include the greoas
expenditures in respeet of the following:

Administration—Salaries or wages of the relief officer,
his assistant(s), clerks, stenographers and other staff, as
well as stationery, supplies and other expenses incurred
directly in connection with the administration of unemploy-
ment or direet relief.

Unemployment or Occupational Aid—Financial assistance
such as for food, fuel, clothing and shelter to employable
persons, and to their dependents, who are in nced as a result
of unemployment or loss of gainful occupation.

Agricultural Aid—Financial assistance to persons in need
as a result of agricultural distress, such as for food, fuel,
clothing and shelter to farmers and their dependents.

Rehabilitative Services—Ilixpenditures for farm settlement
and other measures such as for the re-establishment of the
unemployed into gainful occupations.

Transients—Expenditures for food, clothing and other
assistance to transients.

All such expenditures falling within the above categories
should be included whether or not they are allowable items
or within preseribed limitations in accordance with regulations
of the Dominion and/or Provincial Government.

NOTE: Do not include: capenditures on account of relief
works programs which should be shown under itemn 13, Capital
Expenditures Provided Out of Revenue; principal, sinking fund
requirements and interest on debentures issued for relief pur-
poses, or interest charges on relief borrowings, which should be
shiown under item 9, Debt Charges.

Charity and Miscellaneous Welfare, which should
include the gross expenditures in respect of the following:

Indigent or Poor Relief—Financial assistance such as for
food, fuel, clothing and shelter to unemployable persons and
their dependents.  All such expenditures should be included
whether or not allowable for grant-in-aid purposes under
Dominion and/or Provincial Government regulations.

Voluntary Aid—Expenditures for assistanec to needy
persons provided by or through the municipality out of
voluntary donations or subscriptions for charitable purposes.
(The voluntary donations out of which such expenditures
would be made should be shown as a revenue under item 10).

Burial of Indigents—Expenditures for undertakers’ fecs,
cemetery plots, and other expenses for the burial of indigent
persons or public charges.

Moving or Transportation of Indigents, Amindance Fees,
School Books and Supplics.
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Child Welfare—Expenditures for the cost of maintaining
children in charitable institutions or in foster or boarding
homes, as well as the gross cost (maintenance and operation),
ni municipally-operated charitable institutions, such as boys’
or girls’ homes, children’s aid societies, orphanages, hoines
for incurable children and day nurseries; and in addition,
grants to any such child welfare institutions.

Miscellaneous revenues arising from the operation of any
of the above municipally-owned institutions should not be
deducted from the expenditures but included in the revenue
seetion and classified the same as all other municipal revenues
with particular care being taken to see that grants or pay-
ments from the provinee or from other municipalities are
shown accordingly.

Hospitalization and Medical Services—Expenditures
for the cost of maintaining patients in hospitals, such as per
diem costs for maintenance of indigents, and for maintenance
of insane and tubercular patients; contributions to sanitoria,
grants to hospitals, medical service fees and allowances; and
in addition, the cost of administration of these services which
would include salaries or wages of the Director or Supervising
Physician, his assistant(s), clerks, stenographers and other
staff, as well as stationery, supplics and other expenses.

Also include the net cost of municipally-operated hospitals;
in other words, do not include the operating revenues and
expenditures of such hospitals at the gross amount but show
only the nef resulls of operations erxclusive of principal or
sinking fund instalments and interest on debentures which are
to be included under item 9, Debt Charges. If the revenues
exceed the operating expenditures, the excess should be
reported under item 10 of the revenues. And in Saskatchewan
include the municipality’s share of Union Hospital District
charges.

Medical fees and allowances should also include the cost of
providing such services to relief recipients. Where the cost
is based on a monthly or other charge per person reeeiving
relief assistance and the municipal share deducted by the
provinee from the monthly relief claim, as in the case of
Ontario municipalities, eare should be taken to see that both
the grants-in-aid from the province and the expenditures on
which based are clearly segregated between relief and medical
services, and properly recorded on that basis. The grant-in-
aid for medical services should be shown under item 8 (82)
of the revenues.

Disaster Emergencies—Expenditures for public assistance
such as for food, fuel, clothing, shelter, medical supplies, ete.,
as a result of floods, cyclones, enemy attack in time of war
and other disaster emergencies.

Old Age Pensions, Pensions to Blind Persons, Mothers’
Allowances—The municipality's share of any such pensions
ar allowances as well as the cost of administration thereof
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which would include expenses of examining boards or author-
ities, salaries or wages of investigators, clerks, stenographers
and other staff as well as stationery, supplies and other
eXPCnses.

Charitable Institutions—The gross cost of municipally-
operated charitable institutions, other than for child welfare,
such as Houses of Refuge, Homes for Aged and Infirm or
Incurables, and Boys’ or Girls' Training Schools.

Miscellaneous revenues arising from the operation of any
suech institutions should not be deducted from the expend-
itures but included in the revenue section and classified the
same as all other municipal revenues, with particular care
being taken to see that grants or payments from the province
or from other municipalities are shown accordingly.

Maintenance of Inmates in Charitable Institutions—
Expenditures for the cost of maintaining inmates, other than
children, in institutions of the nature referred to above, or
in Boarding or Lodging Houses.

Grants and Subventions—Expenditures for grants or
other assistance towards the support of private charitable
institutions, organizations or societies other than for child
welfare and hospitals.

7. Expenditures for school purposes should be shown at an
amount equal to the school tax levy, but exclusive of principal,
sinking fund requirements and interest on any debentures
issucd by the munieipality for and on behalf of the schoul
authoritics which should be included under item 9, Debst
Charges. In other words, if the school debentures were issued
by the municipality, which also levies and collects the school
taxes, the expenditure under this item would be cqual to the
difference between the school tax levy (Taxation Revenue for
School Purposes—item 1 (12) of the revenues) and the gross
debt charges on school debentures (principal or sinking fund
instalments and interest); but if the school authorities issue
their own debentures whereas the municipality levies and
collects the taxes, the expenditure to be shown here would be
equal to the total levy. In Loth instances, any provincial
grants, fees and other revenues of school authoritics which may
be paid to the municipality, whether or not hased on expendi-
tures for maintenance or for debt charges, should he credited
direct to the account of the local school authority and not
included in either the revenues or expenditures in this state-
ment.  (See explanations on page 56 in connection with items
§ and 9 of the revenues for further reference in this regard).

Expenditures for elementary, secondary, and technical or
vocational schools should be shown separately, wherever such a
division of educational activities is maintained, so as to eon-
form with the division of the corresponding item of taxation
reyvenue.

Amounts provided by the municipality out of general rates
for tuition fees, or grants payable to school authorities, such us
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township school grants in Ontario, and amounts provided for
sducational purposes by counties in New Brunswick, as well as
amounts provided by eities, towns and eounty municipalities
in Nova Scotia for the Municipal School Fund should also be
included under this item but shown separately from the afore-
mentioned expenditures.

In the case of Ontario municipalities, educational costs
included in County Rates or Levies should not be shown here
but included as part of the total county rates to be shown
under item 14,

8. Expenditures falling within this category should be
segregated as follows:

Recreation Services, which would include Municipal
Golf Courses, Swrmaning Pools, Beaches and Baths, Skating
Rinks and Arenas, and Amusement Parks and Playgrounds
which should be distinguished from other parks as referred to
on page 56 in connection with the revenues from such activities.

Community Services, which would include Libraries,
Museums, Art Galleries, Communily Centres and Halls, Exhi-
bitions and Fairs, Parks, Tourist Camps, Markets and Weigh
Seales.

Expenditures for these services should be shown at the gross
amount (i.c., before dedueting any revenucs therefrom which
are to be shown separately under item 7) but exelusive of
prineipal or sinking fund instalments and interest on debentures
which are to be included under itemn 9, Debt Charges. These
would include expenditures made directly in connection with
any such services, such as for salaries or wages of persons,
material and supplies, books, periodicals, museum or art pieces,
repairs, heat, light, water, insurance, costs of equipment (in-
cluding operation and maintenance), ete., depending on the
service involved. Also inelude expenditures by way of grants
or allowances to non-charitable organizations or associations for
similar purposes, as well as expenditures for public celebrations,

®. Expenditures to be included under this item should be
segregated as follows:

Debenture Debt Charges—Principal instalinents, sinking
fund requirements and interest due during the current fiscal
vear in respect of all debentures issucd by the municipality,
as well as similar amounts due in respect of debentures assumed
from other municipalitics. Detail of this item is shown in
Schedule 11 (Form 33 on page 150).

Temporary Debr Charges—Bank and other interest on
temporary borrowings for revenue fund purposes, including
relief borrowings. Also include exchange and other bank
charges.

Discount on Current Taxes— Discounts allowed for cither
the prepayment or prompt payment of taxes levied for the
current year.

Recreation
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10, Deficits of utilities for either the current or previous
fiseal years which were actually provided for out of revenus
fund budget appropriations of the current fiscal year. Any
such amounts shown here should agree with the relativa
amounts shown under item 6 of Exhibit(s) VII (Form 10
on page 86).

11. Deficits of institutional services (housing and ceme-
teries) for either the current or previous fiscal years which
were actually provided for out of revenue fund budget appro-
priations of the current fiscal year. Any such amounts shown
here should agree with the relative amounts shown under
item 6 of Exhibits X (1) and X(C) (Forms 13 and 16 on pages
104 and 118 respectively).

12. Amocunts provided out of taxation for or on behalf of
utilities, housing or cemeteries other than for deficits; these
would inelude levies by general or special arca rates as well
as direct charges, such as for local improvements—water-
mains. For further explanation regarding these amounts
being shown as expenditures, reference should be made to the
explanations relating to item 9 of the revenue on page 56 and
to item 3 of the water supply system income on page 4.
Although such levies usually apply only to debt charges, they
may in some instances, also include a portion of the main-
tenance and operating expenditures.

Expenditures for such amounts in respect cf utilities should
be shown separately from those in respect of housing or ceme-
teries, which are classed as institutional serviees.

13. Expenditures for buildings or structural work, including
land, purchase of equipment, construction of improvements
such as streets, sidewalks, sewers, ete., and for other assets
of a fixed or permanent nature which were acquired out of
revenue fund budget appropriations of the current fiscal year;
but not including normal replacement costs or alterations
which are usually included in yearly estimates. These would
include cxpenditures on account of relief works programs
as well as provision for reserves for the acquisition or replace-
ment of fixed assets. Detail of this item is shown in Schedule
12 (Form 34 on page 152).

14. In many instances municipalities are required to provide
in their tax levies or rates for a portion of certain charges which
are shared jointly with other municipalities, or to provide for
amounts which are expendable for the benefit of certain
prescribed or limited areas of the local municipality.  These
would consist principally of the following items, summarized
by provinces, for which the special levy or the respective
municipality’s share of the fotal charges should be shown
separately in the statement.
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Nova Scotia—

Joint Expenditure Boards or Committees (share of total
charges).

Poor District Rates.

Provincial Highway Tax.

District or Special Area Rates or Levies (Police, Fire,
Sewage and Improvement Areas, ete.) other than Poor
Distriets.

Village Commissioner’s Rates.

NEwW BRUNSWICK—
County Rates (Cities, Towns and Villages).

QUEBEC—
County Rates.
Montreal Metropolitan Commission Charges.

ONTARIO—
County Rates (including secondary and other educational
eharges to local municipalities).
Police Village Rates or Levies.
Special Area Rates or Levies (Police, Fire, Sewage and
Improvement Areas, ete.).
Suburban Roads Commission Charges.

MaNITOBA—
Greater Winnipeg Sanitary District Charges.
Municipal Commissioner Levy.
Provincial Trunk Highways Levy.
Village District Committee Rates or Levies.
BriTisH CoLUMBIA—
Special Area Rates or Levies.
Vancouver and District Joint Sewerage and Drainage
Board Charges.

A full explanation of each of these items and of their treat-
ment in the municipal report is contained in Appendix “A”,

pages 153 to 170.

13. The total expenditures for the current fiscal year (items

1 to 14 ineclusive).

16. The portion of the revenue fund deficit from previous Deficits from
vears which was actually provided for in current budget ';':;‘:;’““
appropriations. Liabilities of previous years included in the (1fany)
current year’s budget represent a deficit and should be shown

here accordingly. The amount of this item should agree

with the relative amount shown under item 2 of Exhibit IV

(Form 7 on page 42).

1. The total of items 15 and 16.

18, The amount by which item 15 of the revenues exceeds -?02"{!!;:

item 17 above.

1D, 'hae total of 1lems 17 aad 18,
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Hilnstrie Tight apd Pawer: (81 for Street Ra v: v:r (CH) for Central Heating, as indicated on the Income
Eopsadome . samihent. Hxalhic VI W i1 Gn page B9).
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PUBLIC UTILITY BALANCE SHELT

This balance sheet has been drafted with a view to it being
adaptable for use by all utilities regardless of the nature or
tvpe of service provided or the degree of segregation of asset
and Hability acecunts required, as between those relating to
capital transactions or operations and those arising out of
current operations. The principal factor to be preserved i this
latter regard is the exact relationship of the utility’s aceounts to
those of the municipality (General Section), or to other local
authorities, boards or commissions; all such intra-fund accounts
should be reported as such, even though the nature thereof may
be identical to that of other assets or liabilities.

Further regarding the segregation of accounts, some utilities
keep capital assets and liabilities (i.e. those relating to capital
transactions or operations) separate from those arising out of
current operations and each set of accounts is self-balancing.
Under this method the difference between capital assets and
liahilities, as set up on the halance sheet, would be represented
by capital surplus and the difference between current assets and
liabilities represented by earned surplus; and temporary
advances out of capital funds for current purposes, or vice versa,
waould be shown under the items Due (from or to } Other Funds.
Other utilities keep their accounts (assets and liabilities) more
or less on the same basis as a ecommercial enterprise; no clear
segregation of capital and current accounts is maintained, in
the sense just referred to. The adaptability of the balance
gheet for reporting by these utilities would be on the basis,
largely, of the degree of liquidity of the assets and liabilities,

Trust or Agency Funds held by the utility should not be
ghown in this balance sheet, but included along with other
trust or ageney funds in the hands of all local authorities of the
municipal eorporation in the Trust, Reserve and Ageney Fund
Balance Sheet, Exhibit II (¢) (Form 5 on page 26).

ASSETS

1. The balance of cash on hand or deposit (exclusive of that
held in investment and special funds which would be shown
under item 10 below) including petty cash, and deposits with
or advances to employees or agents of the utility for special
purposes, as well as speeial deposits in respect of current
liabilities such as for Customers’ Deposits.

2. Bonds, debentures, stock or other securities purchased or
acquired for the purpose of temporarily investing cash, pending
the need of the funds for the purposes for which orginally
intended.

3. Amounts due and owing by sundry persons, firms or
corporations, other than governmental bodies, including rates
or charges to customers for utility services.

4. Amounts due and owing by other funds of the utility
or by other funds of the munieipality, including other local
Loards or gommissions,  The naue and amount owing by each

P
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other fund, local authority or activity should be shown separ-
ately in the balance sheet; and care should be taken to see
that the liabilities of the other funds, ete., are in agreement
with the amounts shown here.

3. The inventory value of consumable goods or supplics on
hand.

6. Revenues earned but not yet due, such as unbilled rates
to customers for utility services or acerued interest on invest-
ments.  The exact nature of any such acerued items should be
clearly indicated in the balance sheet.

7. Unusual or extraordinary expenses of the utility which
are in proeess of amortization, as well as prepaid taxes, rent,
mmsurance and other similar items.

8. Assets of a current or liquid nature other than those
specifically provided for, the exact nature of which should be
clearly indicated in the balance sheet. Amounts due and
owing by the Dominion or Provincial Government, or by other
municipalities should be included here.

9. Fixed or permanent assets used in the operation of the
utility, which should be reported at cost according to the detail
set out in the balance sheet. Do not include here plant vot
used in the operation of the utility or held for resale, which
should be reported under item 10 (101) below.

10. Property investments of the utility and eazh, sccuri-
ties and other investments held in respect of special funds.
These should be eclassified aecording to the detail provided
for in the balance sheet, as follows:

Land, buildings and other utility plant held for resale or
not used in the operation of the utility.

Assets which have been sct aside in a speelal fund for the
purpose of identification with the reserve for depreciation.
Cash and Investments should be shown separately; also in
respect of the latter, show separately investments in sceurities
issued or guaranteed by (1) Dominion Government, (2)
Provincial Governments (specify Province) and (3) Municipal
or School Corporations.

This item applies to the utility’s own sinking fund in respect
of debenture debt reported under item 9 (92) of the liabilities.
The assets in any such funds should be reported separately in
accordanee with the above instructions relating to Depreciation
Funds. Sinking funds held by the municipality in respect of
debenture debt issued for or on behalf of the utility, an account
for which is usually kept by the utility in order that its baoks
may show the status of its capital obligation to the muniei-
pality, should not be included here but deducted from the
relative debenture debt to be reported under item 9 (91) of
the liabilities: the utility account in this respect should be
equal to the rescrre for retirement of sinking fund debentuses
issued for utility purposes (actuarial requirements of the sinkiug
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fund), as shown by the Sinking Fund Balance Sheet, Exhibit
11 (b) (Form 4 on page 19).

In the event, however, of the utility providing for the retire-
ment of sinking fund debentures within a shorter term of
vears than anticipated by the debenture borrowing by-law of
the municipality, the excess of the sinking fund deposits over
normal requirements, which would not be reflected in the
accounts of the municipality, would be shown under this item.

Investments and/or Special Funds other than those speci-
fically provided for, the exact nature of which should be clearly
indicated in the balance sheet.

11. Amounts due and owing by other funds of the utility or
by other funds of the municipality, ineluding other local boards
or commissions. The name and amount owing by each other
fund, local authority er activity should be shown separately
in the balance sheet, and care should be taken to see that the
liahilities of the other funds, ete., are in agreement with the
amounts shown here.

12, Discount on the sale of debentures (i.e., the excess of
the par value over the amount for which they are sold) which
has not been amortized or otherwise provided for.

1 3. Assets which are not of a current or liquid nature other
iliun those speeifically provided for, the exact nature of which
gbould be clearly indicated in the balance sheet. Unamortized
property losses or other capital deferred charges should be
included here, as well as amounts due and owing by the Dominion
or Provincial Government, or by other municipalities.

14. The amount by whichi the liabilities, reserves and capital
surplus of the utility exceed the assets.

LIABILITIES

1. The amount by which the utility bank accounts are over-
drawn, provided however, that only the net position of all such
accounts should be shown, including cash on hand, petty cash,
and deposits or advances as referred to on page 79 in connection
with item 1 of the assets.

2. Amounts owing to banks or other sources as a result of
direct borrowings by the utility for the purpose of temporary
financing peading the collection of rates or charges to eus-
tomers for utility services, or other miscellaneous revenucs
and accounts reecivable. Do not include here borrowings from
the municipality or other local authorities or loans obtained by the
municipality for or on behalf of the utility; these should be
shown under item 5 below.

3. Amounts due and owing on open account to sundry
varsons, firms or corporations, other than governmental bodies.
Iuclude all aceounts covering expenditures during the current
or previous fiseal periods which had not been paid at the close
af the current fiseal period.
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4, The amount of debenture principal and/or interest
coupons in respect of debentures issued directly by the utility
itself, which were past due but unpaid at the close of the fiseal
period. Do not include amounts owing to the municipality
(revenue fund) for past due debeniure and interest payments;
these should be shown under item 5 below. Also do not in-
chude acerued interest on debenture or other debt, which should
be shown under item 6 below.

S. Amounts due and owing to other funds of the utility or
to other funds of the municipality including other local boards
or commissions.  The name and amount owing to csch other
fund, loeal authority or activity should be shown separately
in the balance sheet; and care should be taken to see that the
assets of the other funds, ete., are in agreement with the
amounts shown here.

6. Amounts representing expenditures of the current fiseal
period which are not due and payable in the fiscal period, such
as acerued taxes and acerued interest on temporary loans or
other indebtedness. Also, include here acerued interest cn
debentures, if such a praetiee is followed. The exact nature
of each item should be ¢learly indieated in the balance sheet.

7. Amounis depasited by customers us segurity [or paymant
of their bills.

8. Liabilities of o crrent or liguid naturs, cther tivan these
speeifically provided for, the exaet nature of which should be
clearly indicated in the balance sheet. Customers’ depasits
for eonstruction, suspense items awaiting disposition and
prepaid or deferred revenues should be included here as well
as amounts due to the Dominion or Provincial Government or
to other municipalities.

9, The utility’s obligation in respeet of debentures issued
for or on its behalf by the municipality, which represents an
amount due to the Capital and Loan Fund of the municipality.
This liability should be shown at an amount equal to the
unmatured debenture debt for utility purposes, unless sinking
fund debentures were issued, when it should be shown at an
amount cqual to the net debenture debt (i.e., the outstanding
debt less the sinking fund held by the municipality as explained
on page 80 in connection with Sinking Funds and also on page
12 in connection with the corresponding asset of the Capital
and Loan Fund).

The gross amount of unmatured principal outstanding in
respect of debentures issued directly by the utility.

10. Liabilitiecs other than for debentures, such as mort-
gages or purchase agreements in respeet of the acquisition of
utility plant.

11. Amounts due and owing to other funds of the utility
or to other funds of the municipality including other local
boards or commissions. These would inelude amounts owing
in respect of loans or advances under ‘“ The Municipal Immprove-
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ments Assistance Act, 1938”7, which are a liability due to
(Capital and Loan Fund. The name and amount owing to
cach fund, local authority or activity should be shown separ-
ately in the balance sheet; and care should be taken to sce
that the assets of the other funds, etc., are in agreement with
the amounts shown here.

12, Premium on the sale of debentures (i.e., the excess of
the selling price over the par value) whieh has not been amort-
1zedl or otherwise taken into credit.

1 3. Liabilities, which are not of a current or liquid nature,
other than those specifically provided for, the exact nature of
which should be clearly indicated in the balance sheet. Amounts
due and owing on open account for labour, material, supplies,
ete., and contractors’ progress estimates in connection with
capital undertakings, should be dncluded here, as well as
amounts due and owing to the Dominion or Provincial Govern-
ment or to other municipalilies.

14. The balance of amounts provided as a reserve for

losses due to the inability to colleet or realize the full book 13

value of accounts receivable. This reserve is shown in the
balance sheet as a deduction from the asset Accounts Recetvable
{item 3).

The balance of amounts credited to reserve aecount for
depreciation against Utility Plant, whieh is also shown in the
balance sheet as a deduction from the asset (item 9). Normally,
such would represent depreciation provided according to
common commercial practice (i.c., based on the normal period
of usefulness of the asset, less serap vatue).

The Reserve for Debentures Matured or Reserve for Retirement of
Sinking Fund Debentures are alternative accounts to the depreei-
ation reserve and the use of same will depend on the proeedure
followed by the utility with respect to provision for depreciation.
For instance, if the maturities of debenture prineipal in
respect of serial debentures, or the reserve for retirement of
sinking fund debentures, are considered to be the equivalent
of depreciation, these accounts would not be used, as the
amounts which otherwise would be credited thereto would be
credited to the depreciation reserve account. But, if in addi-
tion to making provision for debt retiremnent, as just referred
to, depreciation on a commercial basis is also provided for
by the utility, either one or both of these accounts would be
used, depending on the nature or type of the debentures out-
standing; the first account would show the accumulated total
of principal maturities in respeet of serial debentures, and the
second would show the equivalent thereto (reserve for retire-
ment) in respect of sinking fund debentures. On this latter
basis these reserve accounts actually represent capital surplus
in addition to the amount shown under item 15 below.

Reserves other than those specifically referred to should be
kept separate and tlie exaet nature or purpose of each clearly
indicated in the balance sheet.
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Surplus

Manual of Instructions

15. The amount by which the assets of the utility excced
the liabilities and reserves, which should be segregated s
between Capital Swrplus and Farned Surplus. The formar
would include contributions, grants or other donations towards
the acquisition of utility plant as well as transfers out of carned
surplus for capital construetion work, and the latter would
include the balance of unappropriated surpluses arising from

earnings or operations.
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Form 10

PUBLIC UTILITY
Surplus (Deficit) Account

For the Fiscal Year ended........ L X ) it S -
(Day) (Month) EXHIBTT VII(*)

Debit Credit Balance

1. Balance of Surplus (or Deficit) at Beginning of Year., £......... N5 &

2. Adjustments Affecting Operations of Previous Years:
(Specify)—

3. Balance after Above Adjustments Sl

4. Other Transactions Affecting Surplus: (Specify)

5. Surplus or Deficit for Year under Review—Brought
Forward from Utility Income and Expenditure Account,
R GV IR e v R T .

6. Surplus or Deflcit Transferred to Revenue Fund
(General Section) During Year under Revlew—
Carried Forward to Revenue and Expenditure Account,
TI25 g S e o= e S S S R R SR T S

7. Balance of Surplus or Deficit at End of Year—Carried
Forward to Utility Balance Sheet, Iixhibit VI(*)...... ..cvvvveer vevnrnnnn. | sy =

8. Totals of Debit and Credit Columns. .................. S .. b T

* Letter designating type of utility should be shown here, such as (W) for a Water Supply
System; (E) for Electrie Light and Power; (SR) for Street Railway; or (CH) for Central
Heating, as indicated on the Income and Expenditure statement, Exhibit VIII(W) (Form_ 11 on

page 89).
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PUBLIC UTILITY SURPLUS (DEFICIT) ACCOUNT

The purpose of this statement is to show the changes during the fiseal
. period in the surplus (or deficit) of the utility; thus it actually represents
an analysis, in condensed form, of the general ledger account. Where
capital and earned surplus are kept separate it should apply only to the
latter.

1. The balance of the aceount at the beginning of the year, the amount
of which would be shown in either the debit or eredit co]umn as the
case may be.

2. Adjustments directly affecting operations of previous years which
should be summarized aceording to character and only the net result of
stmilar adjustments shown in the statement.

3. Extend the halance of the account after giving effeet to the adjust-
ments shown under item 2.

4. Transactions affeeting surplus, other than adjustments relating
to operations of previous years or transfers to revenue fund, which should
be summarized aeccording to character and only the net result of similar
transactions shown in the statement. These may be widely varied in
charaeter, such as transfers to or fromn reserve aceounts, inventory
write-offs or adjustments and other write-offs or adjustments relating
to balance sheet aceounts. Also, include transfers or contributions to
capital surplus if sueh is kept separate.

&. The surplus or deficit from operations for the eurrent fiscal year
as shown by the Income and Expenditure Account, Exhibit VIII (Form

. 11 on page 89).

6. The portion of the surplus or deficit for either the current or
previous years whiech was transferred to Revenue Fund (General See-
tion) during the current fiscal year. The amount shown here should
agree with that included under items 11 or 10 of the revenues or expend-
itures, respeetively, in Exhibit V (Form 8 on page 45).

7. The balance of the account at the close of the year should be
extended opposite this item and in addition entered in either the debit
or credit column, as the ecase may be, so as to bring the totals of each
into agreement. This balance should agree with the amount shown
under item 14 of the assets or item 15 of the liabilities, as the case may
be, in the Utility Balance Sheet, Exhibit VI (Form 9 on page 75).

54504--74
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Form 11

WATER SUPPLY SYSTEM*

Income and Expenditure Account

For the Fiscal Yearended....... ............... .. 111
{Day) {Month)

INCOME

1. Sale of Water:
11. Residential
101 AN TelISalels. L h . e e §. 5l
U T T Y T (T (P A S

12, Commercial
1Al Etere AN SRS, .- . - doic oo o™ > dad e o o g ool $* 2 it
1280 Nixteiate Sales. . ... ....... ... 0000 dede s Tk e .

13. Industrial
131" MoterediSales. ... ... ... % L S8 N

—

4. Public Authorities (other than own municipality)
1S MeterediSales..............coceeveeinonun s W B
P TI  1T 1 Cc RON P o 1

15. Own Municipality
IHIE-MBteradtinalags " . 1. L G LU L s e .
LG 10 o 1 S s SRt S

Sub-Tot-\l
16. Other: (Specily)
1615 T Ng A TN GO PANICS a7 . . (et o s e s ooresasTosssiomeas
162% Initviate 'HiEG HOEECTION. . .. ... . ..o vveealevnansneen o
163. Hydrant Rentals or Public Fire Protection.............
164. Sales to Other Water Utilities.............ocvveeunnnens
165.

2. Miscellaneous Income: (Specify)

21. Customers' Forfeited Discounts and Penalties................. L.
%g Servicing of Customers’ Installations..........c..oooiviriiiiinns cvnvinnnnn.

3. Provided by Municlpality from Tax Levy:

31. General or Special Area Rates.............coovviiiniiniaan, TR T K
32. Local Improvement Charges—Owners' Share. . ................ ... .......

G IaT T ncomentsie BalL S ol o 8 L e e Sy Sy e
5. Deficit for Year (Excess of Expenditure over Income)—

s?;ncd forward to Surplus (Deficit) Account, Exhibit

* Separate statements of Income and Exponditure should be prepared for each utility. Foring
for other types of utilities are shown in Appendix *B” (Forms 38 to 45 on pages 172 to 187).
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Form 11

WATER SUPPLY SYSTEM* (cont’d)

Income and Expenditure Account

Por the Fiseal Yearended....... ......cccouuvon.o. g, ..
(Day) (Month)
EXHIBIT VIII (W)
EXPENDITURE
1. Administration and General....................... ...l $ LA e
2. Customers’ Billlng and CollectIng............c.ccoviveevinaiecanss eesseesens
3 WWateniBnrohased. Wi o) 120 . 4 ML EIPR. ewl L R I i K
4. Source of Supply:
d), BERAREENANCS. . ...... ... o en s et s e el e L T
T 7T SO T PR [ e S —" |
Sub-Total ..........
5. Power and Pumping:
B | ). B ol ot o iy o b i o e - e i - SR—
[P T i SO SRS DI P NG o - ST e T
Sub-Total ..........
€. Purification:
RN ATCe. S ol b s rvwtwtl bty « s T, §, N $ ..

G CROMRIAL .« . ..oaa™ L, st bl gy 0 rmn ool Tt AL

7. Transmission and Distribution:
L - IATTIRRIAN C.0 . freeehi-cvmmvntie) 0o ol L ko B il o o o o LT ™0 0 o e | —_ Y
T MTRTRRION s W, . imvns . AN, o ol A e .o . LY. e il
Sub=Total, = ... o

8. Other—Exclusive of Depreciation and Debenture Debt Charges:
(Specify)

BABEDTERIRTIDIL . o . 5 oo s S s e e e e N L R o ;
10. Debenture Debt Charges:
101, ToitcRBimn. A, . €.k .. o b e i, L et e T - SR
102. Serial Debentures—Principal Instalments. .., .....c.oiiiiiiians ceceniinnan
103. Sinking Fund Debentures—Sinking Fund Requirements...... ..........
Sub-Total ..........
il otallExpenaiture. . . tu s, L R etk R e S P
12. Surplus for Year (Excess of Income over Expenditure)—
Carried forward to Surplus (Deficit) Account, Exhibit VII........ ...,
13. Grand Total Expenditure Sectton. .. ... ... ... ... ... ... S N, )
=

Y|



UTILITY INCOME AND EXPENDITURE ACCOUNT

Income and expenditures of utilitics should be excluded from
the general revenue and expenditure statement (Exhibit V on
page 45), and a separate operating statement prepared for each,
regardless of the method of finaneing operations or the method
employed in the management and control of the enterprise.
In other words, this procedure should be followed whether or
not the operations are financed wholly or in part by the rates
or charges to customers or through taxation by the munici-
pality; and whether or not the utility is managed by a separate
Board or Commission or under the direet eontrol and manage-
ment of the Municipal Council. Operations as referred to
above inelude provision for debt retirement and interest on all
debentures issued for utility purposes, as well as provision for
depreciation and other fixed charges. Taxation as referred to
above may be imposed in the form of a general rate applicable
to the whole munieipality, a special rate applicable to specific
areas or sections of the municipality, or by means of frontage
rates such as in the case of local improvement charges for
watermains.

The explanations which follow apply particularly to a Water
Supply System Income and Expenditure Account which is
used as an illustrative example, but the general procedure will
be the same for all other utilities for which draft statements are
contained in Appendix “B” (Forms 38 to 45 on pages 172
ta 187). These statements should not be confused as represent-
ing eash reeceipts and payments (or disburscments). Income
should include the total rates or eharges to customers and other
miseellancous revenues for or applicable to the fiscal year,
whether or not actually received i cash; and expenditures
should tnelude the total costs of maintenance and operation,
as well as other charges for or applicable to the fiscal year,
whether or not actually paid for in ecash.

INCOME

1. The total rates or charges to customers for water service
for the fiseal year which should be classified according to the
detail set out in the income and expenditure statement, and
which for the most part will be found self-explanatory. It is
pointed out, however, that item 14, Public Authorities (other
than own municipality ), is to include ineome from water serviee
to federal and provincial government agencies and to agencies of
other municipal goverments; and item 15, Own Municipality,
is to include only the income derived from the supply of water
service to departments or branches of the local municipal
organization, meluding schools and other utilities, ete.

The foregoing does not apply to hydrant rentals or charges
to the mumicipality for public fire protection, or to income
derived from the sale of water to other municipalities on a
wholesale basis which in turn redistribute the water to local
customers, both of which should be shown separately under

item 16.
a3
54364—$
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2. Income {rom miscellaneous sources, such as customers’
forfeited discounts and penalties, servicing of customers'
installations, and other miscellaneous items, such as for chang-
ing, connecting and disconnecting, and restoring a service, and
profits on the sale of materials and supplies.

3. Income from this source is complementary to and should
be in agreement with the amount shown as an expenditure by
the municipality under item 12 of Exhibit V on page 45. Such
income arises from the fact that the municipality may provide
out of general rates for all or part of the annual debt charges on
debentures issued for utility purposes, or in some instances for
a portion of the maintenance and operating expenses .of the
utility; and in some cases where the water service is provided
only to customers residing within a speeific or limited area of
the municipality, the aforementioned amounts may be pro-
vided out of a special area rate. Irrespective of which situation
applies, any such amounts included in the yearly tax levy
should be included as income of the water utility. In addition
the owners’ share of any local improvement charges in respect
of debentures issued for watermains or other water utility
purposes should be included, inasmuch as the expenditures are
to include the total debt charges on all debentures issued for
water utility purposes.

4. The total income for the current fiscal year (items 1 to 3,
inclusive).

5. The amount by which item 10 of the expenditures
exceeds item 4 above.

6. The total of items 4 and 5.

EXPENDITURES

1 =8, The classification of items 1 to 7 provides for the dis-
tribution of maintenance and operating costs that is generally
followed by both public and commereial utilities. It may be
that some portion of the work or service involved in this regard
may be performed by one or more of the municipal officials or
departments along with their other duties, in which event an
apportionment should be made, cither on an actual or arbitrary
basis, so as to charge the utility operations with a fair share
of the expenditures.

Item 8 is for maintenance or operating expenses other than
those included above, such as salaries and other expenses in
connection with sales promotion. Also include in this item
amounts paid or payable to the municipality in lieu of taxes
for the current fiscal year; expenditures in this regard arise
from the fact that in some provinces the property of utilities
is exempt from taxation and voluntary contributions are made
by the utility to the general revenues of the municipality.

9. Amounts provided as depreciation on utility plant and
equipment and other fixed assets, in addition to provision for
retirement of debentures issued for utility purposes, the latter
of which is to be included in item 10 below.
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10. The gross amounts provided for interest, principal Deb:ﬂt“"’

instalments and sinking fund requirements in respect of all {;’ﬁ,w
debentures issued for utility purposes, each of which amounts
should be shown separately as provided for in the statement.
This would include such debt charges on debentures issued
either by the utility itself direct or by the municipality on
its behalf; the latter amounts should be in agreement with
amounts included in item 9 of both the revenues and expend-
itures in Exhibit V (Form 8 on page 45.)

11. The total expenditures for the current fiscal year (items
1 to 10 inclusive).

12. The amount by which item 4 of the income exceeds Surplus
item 11 above. for Year

13. The total of items 11 and 12.

SAA—8}
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Form 12

HOUSING BALANCE SHEET

5. Due from Other Funds: (Specify)

T = R e 6 A S . S IR 5
IERERIDARSARISE Bl 5 o b e e mene e e e aleseatals e

9%

SR oo 5ot vl ST Tl ST e, M S 9. ..
(Day) (Month)
ASSETS
T B b e oaghg TR LGOS - SRR I Ay Pt S N S oy .
2. Accounts and Rents Receivable................................c. SHE .V
Less: Reserve for Uncollectible Accounts and Rents Receivable—7(71). ..........
Not Total ..........
ER T o L Har T O P s R TR S S ) JRP RPN (% $amgw ], L6
Less: Reserve for Uncoliectible Contracts Receivable—7(72)......... ..........
Net Totul
SR ronerties WO DORESAEIL. . L1 .o .. ... e e v oL L RO
LEss: Reserve for Loss on Properties Repossessed—T7(73)...........c. voevinnn..



Form 12
(cont’d)

HOUSING BALANCE SHEET

ARTRE . P S 9 8 L B Tt [ % 19....
EXHIBIT IX (H)

2. BAank Overdrall- far. 5 .o, oo onihiam T g L clr o i ok - $ ...
2. Memporany OAnSE: . . . - Ja. ... L. T T Gl N R ST e T

AT T, T S Y SSSPH S ) —

4. Due to Capltal and Loan Funds (Goeneral Section) fer Debentures.

§. Due to Other Funds: (Specify)
. O T NI e L. S TR S . pe | PPN

8. Surplus—Exhibit X(H).........
Total Liabilitles
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HOUSING BALANCE SHEET
ASSETS -

E. The balance of cash on hand or deposit, including imprest
ar petty cash funds.

2, Amounts due and owing by sundry persons, firms or
corporations, other than governmental bodies, including unpaid
rentals of properties repossessed.

3. The balance of amounts owing under contract, mortgage,
purchase agreement or other agreement of sale, by purchasers
of housing properties. This item should reflect the total
principal balance owing under all such contracts, including
payments in arrears as well as interest thereon; but it should
not include the capitalization of future interest payments due
from purchasers on the basis of the original loan repayment
schedule. (Although this latter account may be kept by
some local authorities it should not be shown in the balanee
sheet.)

4. The book value of properties repossessed from former
purchasers by the local housing authority and which are avail-
able for re-sale or for occupancy on a rental basis until sold.

3. Amounts due and owing by other funds of the munici-
pality, including other local boards or commissions. The name
and ameount owing by each other fund, local authority or
activity should be shown separately in the balance sheet, and
care should be taken to see that the liabilities of the other
funds, ete., are in agreement with the amounts shown here.

6. Assets other than those specifically provided for, the
exact nature of which should be clearly indicated in the balance
sheet. These would include deferred and prepaid charges
(e.g., unexpired insurance premiums), and acerued items (e.g.,
revenues earned but not yet due, such as acerued interest on
contracts receivable), as well as amounts due and owing by the
Dominion or Provincial Government, or by other municipal-
ities.

7. The amount by which the liabilities and reserves exceed
the assets.
LIABILITIES

1. The amount by which the housing bank account(s) are
overdrawn; provided, however, that only the net position
should be shown, including cash on hand and imprest or petty
cash funds.

2. Amounts owing to banks or other sources as a result of
direct borrowings by the housing authority for the purpose
of temporary financing. Do not include here borrowings or
advances from the municipality or from other local authorities,
or loans obtained by the municipality for and on behalfl of the
housing authority; these should be shown under item 5 below.
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3. Amounts due and owing on open account to sundrv
persons, firms or corporations, other than governmental bodies.

4. The housing authority’s obligation in respect of debcu-
tures issued for or on its behalf by the municipality, which
represents an amount due to the Capital and Loan Fund.
This liability should be shown at an amount equal to the
unmatured debenture debt for housing purposes, unless sinking
fund debentures were issued, when it should be shown at an
amount equal to the net debenture debt (i.e., the outstanding
debt less the sinking fund held by the municipality as explained
on page 12 in connection with the corresponding asset of the
Capital and Loan Fund). Amounts owing to the municipality
(revenue fund) for past due debenture and interest payments
should be shown under item 5 below.

5. Amounts due and owing to other funds of the muniei-
pality, including other local boards or commissions. The name
and amount owing to each other fund, local authority or
activity should be shown separately in the balance sheet; and
care should be taken to see that the assets of the other funds
ete., are in agreement with the amounts shown here.

6. Liabilities other than those specifically provided for, the
exact nature of which should be clearly indicated in the balanue
sheet. These would include prepaid revenues (e.g., rents
received or receivable in advance) and accrued items (e.g.,
accrued interest on loans, or accrued interest on debentures
if such a practice is followed), as well as amounts due and
owing to the Dominion or Provincial Government, or to other
municipalities.

7. The balance of amounts provided as reserves for losses
due to the inability to eollect or realize the full book value of
housing assets or for other purposes relating to housing activ-
ities. For the most part these would consist of Reserve for
Uncollectible Accounts and Rents Ileceivable, Reserve for Un-
collectible Contracts Receivable and Reserve for Loss on Properties
Repossessed, each of which should be kept separate and shown
in the balance sheet as deductions from the relative assets
to which they apply. Other reserves should also be kept
separate and the exact nature or purpose of each clearly
indicated in the balance sheet.

8, The amount by which the assets exceed the liabilities
and reserves.



FORM 13

HOUSING
Surplus (Deficit) Account
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Form 13

HOUSING
Surplus (Deficit) Account
For the Fiscal Yearended........ ................ 19. ..
(Day) {Month)
EXHIBIT X (H)

Debit Credit Balance
1. Balance of Surplus (er Deficit) at Beginning of Year.. .. ... . o5 Lo
2. Ad)Justments Affecting Operations of Previous Years:

(Specify)

3. Balance After Above Adjustments. ... .. ....... ... _ . R

. Other Transactions Affecting Surplus: (Specify:

'S

4

. Surplus or Deficit for Year Under Review—brought
forward from Housing Income and Expenditure Account,
1T Do DT | T R e R S I Pt S

6. Surplus or Deficit Transferred to Revenue KFund
(CGieneral Secction) During Year Under Review—
carried forward to Revenue nnd Expenditure Account,
L T T T D P TP L T

7. Balance of Surplus or Deficlt at End of Year—carried
forward to Housing Balance Sheet, Exhibat IX (H) . .......... ... ....... =, .1

8. Totals of Deblt and Credit Columns. .. ...... ... . . .. S S . b
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HOUSING SURPLUS (DEFICIT) ACCOUNT

The purpose of this statement is to show the changes during the fiseal

vaar in the housing surplus (or deficit); thus it actually represents an
anulysis, in condensed form, of the general ledger account.

1. The balance of the account at the beginning of the year, the
amount of which would be shown in either the debit or credit column,
as the case may be.

2, Adjustments directly affecting operations of previous years which
should be summarized according to charaeter and only the net result of
stmilar adjustments shown in the statement.

3. Extend the balance of the account after giving effect to the adjust-
ments shown under item 2.

4. Transactions affecting surplus, other than adjustments relating
to operations of previous years or transfers to revenue fund, which
should be summarized according to character and only the net result of
stmilar transactions shown in the statement. These may be widely
varicd in character, sueh as transfers to or from reserve accounts, profits
or losses on the sale of repossessed properties and other write-offs or
adjustments relating to balanee shect aecounts.

3. The surplus or deficit from operations for the current fiscal year
as shown by the Income and Expenditure Account, Exhibit XI (H)
{Forin 14 on page 107).

6. The portion of the surplus or deficit for either the current or
previous years whieh was transferred to Revenue Fund (General Section)
during the current fiscal year. The amount shown here should agree
with that included under items 12 or 11 of the revenues or expenditures,
respecetively, in Exhibit V (Form 8 on page 45).

7. The balance of the account at the close of the year should be
extended opposite this item and in addition entered in either the debit
or credit column, as the ease may be, so as to bring the totals of each
into agrecement. This balance should agree with the amount shown
under item 7 of the assets or item 8 of the liabilities, as the ease may
be, in the Housing Balanee Sheet, Exhibit IX (H) (Form 12 on page
97).
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FORM 14

HOUSING

Income and Expenditure Account
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Form 14

HOUSING

Income and Expenditure Account

I'or the Fiseal Yearended....... ................ .. 19....
(Day) (Month)
INCOME
1. Interest on Contracts Recelvable ... .. ... . .. .. ... .............. S
2 e ORI e S aaB . (R A SRR B SRR e - BIPRAE e a
3. Miscellaneous Income: (Specify)
T B g L e I SRS S I e o g P
ST s TR LY TRy g U A R S T e
T T N o e T e o e ST AT ] e oo - RS
Sub-Total

4. Provided by Municipality from Tax FLevy ... ... .. ... . .. .. .. ...

E T T TS e I A SRR M RO § [ i S e ]
6. Deficlt for Year (Excess of Expenditure over Income) carried forward

WSurslusiiDeficit) Acgount, Joxhibit X (H). .o oo b v e e o el e cans
7. Grand Total, Income Seetlon.................................... ... (55 o AP—

Explanatory Nofes:

This statement will be found self-explanatory if considered in conjunction with the genecral
explanations on page 93, relating to utility income and expenditure accounts. It should be noted,
however, that nmounts due from purchasers for the repayment of principal on account of their con-
tracts, mortgages or purchase agreements, as the case may be, should not be included as inconie;
and that prinetpal instalments or sinking fund requirements in respect of debentures or other capital
debt should not he included as expenditures. Such transactions represent the repayment of capital
in both instances and accordingly affect only the balance sheet uccounts.
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For the Fiscal Year ended

HOUSING

Income and Expenditure Account

Form 14
(cont’'d)

EXHIBIT XI (H)

1.
2.

-

L4l

ay

x

3

as incomie.

Administration and General .

Maintenance of Properties Repossessed. .. ........ ... ............

Taxes on Properties Repossessed

(Specify)

. Total Expenditure

Surplus for Year (Fxcess of Income over Expenditure) carried forward

. Other—Exclusive of Interest on Debentures or Other Capital Debt:

. Interest on Debentures or Other Capital Debt ... . . .. .

to Surplus (Deficit) Account, Exhibit X (H).......................
Grand Total, Expenditure Section. . ..

o
-t
Sub-Total ..........
L IR N
S...

Similarly, ANY AIMOUNts prov ided by the municipality out of tax levies to meet the current year's
msh deﬁuencv in respect of principal requirements on eapital borrowings should not be included

The total of any such advances out of revenue funds should be shown as a revenue fund

asset and the amount provided out of revenue fund budget appropriations shown as a reserve against
such advances, unless the amounts advanced are considered unrealizable and written off when a
corresponding adjustment should be made in the housing balance sheet accounts (Debit— Due to
Revenue Fund, nnd Credit—Reserve for Uncollectible Contracts Receivable} to bring the inter-
fund nccounts into balance.
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FORM 15

CEMETERY BALANCE SHEET
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Form 153

CEMETERY BALANCE SHEET

b (T TSR S SR | L S B E71E P

g

—

SCEmettcyiBlots Heldfor Sales. . ..... . . ... .. . ..o eedhaeaese., o W L TR L

. General Flxed Assets—
ML sl e - i k™ o el Tl B
TED TR T e e A B S AU <SR !
43. Tools and Equipment................... NP A p— L

-

Less: Reserve for Depreciation—7(72).................... = oM

5. Due from Other Funds: (Specify)
TR b e i TR O ey I e B « &l « » oo e I op s ST . P $ . Bk
T =R Tl SR O i = o v ol o Bt e o TR, A0S % BANSLEER
I oo DR e R B ... o PR L A o (e S E

6. Other Assets: (Specify)

b VT R 2 T . SRS SO g SRS B I S

IMOERIBARRETAIE TR FT L e et e s s S £ CF R



Form 15
(cont'd)

CEMETERY BALANCE SHEET

Asath,. . leorin. TR SRS W . o M s L 19. . .-
(Day) (Month)
EXHIBIT IX (C)
LIABILITIES

1. Bank=Overdall. .. .o . .5 ool o . T e < s : R
2 TempDOERDY "LDANIS. i gm0 v | - o e - e IS S ™ T e
35 ACCOUNES PAFABIC .. i\ ot b e ionorers o - ST o o BT i ORET SEEE . SL
4. Due to Capital and Loan Funds (General Section) for Debentures.. .. ... ...
§. Due to Other Funds: (Specify)

S

7. Reserves—Other than Deducted from Assets: (Specify)

{1 T TR R T BT e, ST A T R R - Sk . SR

74. NrSlan Ty e R S S o - ooo B
Suh-Tnmi ,,,,,,,,

8. Surplus—Exhibit X(()

- T T [ e | S, T R S A Lk

589 Jingnedt SUppITE R | 0 T o R PN R et s T S e e & e
Sub-Total ..........
RotatALia DI o). v W L) ) g T . P - o T e
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CEMETERY BALANCE SHEET

Trust Funds held by the cemetery authorities, such as
Perpetual Care Funds, Memorial or Endowment Funds, should
ot be shown in this balance sheet but included along with
other trust funds in the hands of all local authorities of the
municipal corporation in the Trust, Reserve and Agency Fund
Bualance Sheet, Exhibit II(c¢) (Form 5 on page 26).

ASSETS

1. The balance of cash on hand or deposit, including imprest
or petty cash funds.

2. Amounts due and owing by sundry persons, firms
or corporations other than governmental bodies, including
balances owing under term agreements covering sale of plots,
crypts or space in columbariums.

3. The book value of cemetery burial plots, crypts in
mausoleums or space in columbariums which are held for sale
for purpose of interment.

4. Fixed or permanent assets of the cemetery, other than
cemetery plots ete., held for sale as referred to in item 3 above,
which should be shown according to the detail classification
in the balance sheet. Include as *“land” the capitalized value
of trees, shrubs, driveways and other landscaping; and ineclude
w: “buildings’ the capitalized value of the superstructure of
mausoleums or crematoriums if such is not included in the
cust of erypts or space held for sale. All such assets acquired
thirough debenture issues, any part of which are still unmatured,
should be shown at cost. Assets acquired through debenture
igsues which have matured or are fully repaid, and those
acquired through revenue fund budget appropriations of the
municipality, or through private donations or endowments,
should be shown at inventory or appraised value,

8. Amounts due and owing by other funds of the munici-
pality, including other local boards or commissions. The name
and amount owing by each other fund, local authority or
activity, should be shown separately in the balance sheet; and
care should be taken to see that the liabilities of the other
funds, ete., are in agreement with the amounts shown here.

6. Assets other than those specifically provided for, the
exact nature of which should be clearly indicated in the balance
sheet. Amounts due and owing by the Dominion or Provincial
Government or by other municipalities should be included here.

#. The amount by which the liabilities, reserves and capital
surplus exceed the assets.
LIABILITIES

1. The amount by which the ccmetery bank accounts are
overdrawn; provided however, that only the net position of
all such aceounts should be shown, including cash on hand and
imprest or petty cash funds,
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Manual of Instructions

2. Amounts owing to banks or other sources as a result of
direct borrowings by the cemetery authority for the purpose
of temporary financing. Do not include here borrowings or
advances from the municipality or from other local authorities,
or loans obtained by the municipality for and on behalf of the
cemetery authority; such should be reported under item 5
below.

3. Amounts due and owing on open account to sundry
persons, firms or corporations, other than governmental bodies.

4, The cemetery authority’s obligation in respect of deben-
tures issued for or on its behalf by the municipality, which
represents an amount due to the Capital and Loan Fund.
The hability should be shown at an amount equal to the
unmatured debenture debt for ccmetery purposes, unless
sinking fund debentures were issued, when it should be shown
at an amount equal to the net debenture debt (i.e., the out-
standing debt less the sinking fund held by the municipality
as explained on page 12 in connection with the corresponding
asset of the Capital and Loan Fund). Amounts owing to the
municipality (revenue fund) for past due debenture and
interest payments should be shown under item 5 below.

5. Amounts due and owing to other funds of the muniei-
pality, including other local boards or commissions. The namé
and amount owing to each other fund, local authority or
activity should be shown separately in the balance shect;
and carc should be taken to sce that the assets of the other
funds, etc., are in agreement with the amounts shown here.

6. Liahilities other than those specifically provided for,
the exact nature of which should be clearly indieated in the
balance sheet. Amounts due and owing to the Dominion or
Provincial Government or to other municipalities, should be
included here.

%. The balance of amounts provided as reserves for losses
due to the inability to collect or realize the full book value of
accounts receivable; for depreciation against general fixed
assets; or for other purposes relating to cemetery activitics,
The Reserve for Uncollectible Accounts Receivable and Reserve
for Depreciation should be shown in the balance sheet as
deductions from the relative assets to which they apply.
Other rescrves should be kept separate and the exact nature
or purpose of each clearly indicated in the balance sheet.

The reserve for depreciation applies only to assets in respeet
of which debentures are still unmatured when it would repre-
sent an amount cqual to the proportion of maturcd debenture
principal applicable to such assets; or as applied to sinking
fund debentures, it would correspondingly represent the
proportion of the “reserve for retirement of sinking fund
debentures” (actuarial requirements of the sinking fund)
applicable to such assets. When the debentures have fully
matured, the reserve should be transferred to Capital Surplus.



Cemelery Balance Sheel 117

S. The amount by which the assets exceed the liabilities Surplus
and reserves which should be segregated between Capital
Swrplus and Earned Surplus. The former would include
contributions, grants, donations or endowments towards the
acquisition of cemetery properties, as well as transfers out
of earned surplus for the same purpose in addition to transfers
from depreciation reserve when debentures have fully matured,
as referred to under item 7 above; the latter would include
the balance of unappropriated surpluses arising from earnings
or operations,
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Form 16
CEMETERY
Surplus (Deficit) Account

For the Fiscal Yearended...... .................. L0k, =
(Day) (Month)
EXHIBIT X (C)

Debit Credit Balance

1. Balance of Surplus (or Deficit) at Beginning of Year.. &......... G PN, S

2. Adjustments Affecting Operations of Previous Years:
(Specify)

a

2. Balance after Above Adjustments......................

4. Other Transactions Affecting Surplus: (Specify)

5. Surplus or Deficit for Year under Review—brought
forward from Cemetery Income and FExpenditure
Caera T, B0 T ST U O A S U e 0

6. Surplus or Deficit Transferred to Revenue Fund
(General Section) during year under review—carried
forward to Revenue and Expenditure Account, Exhibit

7. Balance of Surplus or Deficit at End of Year—carried
forward to Cemetery Balance Sheet, Exhibit IX(C).. .......... «.coinia.. L TOR T

8. Totals of Debit and Credit Columns. ... ....... ... S50 . Y $.ial .ok
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CEMETERY SURPLUS (DEFICIT) ACCOUNT

The purpose of this statement is to show the changes during the fiscal

vear in the cemetery surplus (or deficit); thus it actually represents an

. analysis in condensed form of the general ledger account.  Where capital
and earned surplus are kept separate, it should apply only to the latter.

1. The balance of the account at the beginning of the year, the
amount of which would be shown in either the debit or eredit column,
as the case may be.

2, Adjustments directly affecting operations of previous years, which
should be summarized acecording to character and only the net result of
similar adjustments shown in the statement.

3. Extend the balance of the account after giving effect to the adjust-
ments shown under item 2.

4. Transactions affecting surplus, other than adjustments relating to
operations of previous years or transfers to revenue fund, which should
be summarized aceording to character and only the net resull of similar
transactions shown in the statement. These may be widely varied in
character, such as transfers to or from reserve aceounts and other adjust-
ments or write-offs relating to balance sheet accounts.

3. The surplus or deficit from operations for the eurrent fiscal year
as shown by the Income and Expenditure Aceount, Exhibit XI (C)
{Form 17 on page 121).

6. The portion of the surplus or deficit for cither the current or
. previous years which was transferred to Revenue Fund (General Section)
Zuring the current fiseal year. The amount shown here should agree
with that ineluded under items 12 or 11 of the revenues or expenditires,
respeetively, in Exhibit V (Form 8 on page 45).

%. The balance of the aecount at the close of the year should be
extended opposite this item and in addition entered in cither the debit
or credit eolumn, as the case may be, so as to bring the totals of each
into agrecement. This balance should agree with the amount shown
under item 7 of the assets or 8(82) of the liabilities, as the case may be,
in the Cemetery Balance Sheet, Exhibit IX (C) (Form 15 on page 111).
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FORM 17

CEMETERY

Income and Expenditure Account



Form 17

CEMETERY

Income and Expenditure Account

lenithetBisealMoarended. - ...« .« 0. o e s 19....
ay) {Month)
INCOME

S o T R O . A e R & e SR SR LA
2 Careof Plots. ................. 0o o) LI RS e S oaliie cxsdiTTEN . SRR,
3. Burial Charges or Fees, .. .... eSO B e L o . . R T ey
4. Miscellaneous Income: (Specify)

A 1 - S — TR . ... et S =

I -l L L T -

A P 1 L e T R TN S L e g T

Sub-Totul ,,... -

§. Provided by Municlpality from Tax Levy............. praRe—" | L' vl - o
(3T v el R SO IR U e AP RPCPt S S

7. Deficit for Year (Excoss of Expenditure over Income)—carried forward

Bl fititieAGoounty Exhibit XHC) . ccotne . /ov e vicnn g T o wiieaesin,
8. Grand Total, Income Sectlon................. ... ... ... ... .. ..... $. MM

Explanatory Notes:

Acceounting procedure for transactions of larger cemetery authoritics demands specinl consider -
ation as compared with that far most municipal activities, particularly in respect of capital employed
in the undertaking, assets acquired out of such funds and the extent to which proceeds from the
sale of plots, etce., should be included as income in any one 3y ear.  Officials of municipalities affected
should be guided by available texts on this subject, keeping in mind, however, the inter-fund rela-



Form 17
(eont'd)

CEMETERY

Income and Expenditure Account

For the Fiseal Yearended....... .................. 19" 55
(Day) {Month) I
EXHIBIT XI (C)

EXPENDITURE
1. AdministrasionandhGeneral. . B!k s o Wk Akl L SR
2. Maintenance and Care of Buildings, Plots and Grounds........... ... .. ...,
3. Other—Exclusive of Debenture Debt Charges: (Specify)
) TR R AU S LN IPRSNA rt  RR B ol S S
20 Moo s Lot L i e e RN . . . r R el (T
3 g A N ey UGB B T Feap T ool ce R o
:%u—b-'l‘olal ..........
& Dehenture Debt Charges:
3. Interesth. .| el TS e s e o e T ORI & .k
42, Nerial Debentures—Principal Instalments...............covevy caiin.
43. Sinking Fund Debentures—Sinking Fund Requirements........ ..........
Sub-Total ..........
S ItANEXDenditaire. . . . . . o uit. - St - o e S bl e - ptnsg opele o oralg e $d S
6. Surplus for Year (lixcess of Income over Fxpenditure)—carried
forward to Surplus (Deficit) Account, Exbibit X (C)............... ...
7. Grand Total, Expendlture Section............ ... ... ... .. ...

tionsliip between the cemetery authority and the municipality proper. To the extent that it may
apply to the smaller cenietery authorities, particularly those which have no capital debt, this state-
ment will be found self-explanatory if considered in conjunction with the general explanations on
page 03, relating to utility income and expenditurce accounts.



SURPLUS (DEFICIT) ACCOUNT EXHIBIT XIII
INCOME AND EXPENDITURE ACCOUNT EXHIBIT XIV

For Local Authorities
{Other than Utilities, Housing, Cemeteries or Schools)

Normally, separate “Surplus (Deficit) Accounts” and “Income and
Expenditure Accounts™ (or operating statements) should be prepared for
each local authority or activity for which a balance sheet, Exhibit XII,
is required. However, it may occur that while the balance sheet accounts
of some local authorities are kept separate from the principal fund accounts,
the operating accounts (revenues or income and expenditures) may not
be kept separate but merged with the general revenues and expenditures
as provided for in Exhibit V (Form 8 on page 45). In these cases it is
not necessary to prepare separate operating statements, although they
may be included in the report for information purposes. However, where
only the net result of operations is carried into the revenue and expenditure
account (gencral section), such as in the case of parks or libraries when
under separate boards, hospitals and woerking capital funds, separate state-
ments should be prepared in each case.

By reason of the variation in items of revenue, or income, and expend-
itures as between each different local authority or function for which a
separate operating statement may have to be prepared and the limited
extent to which such activities are found in municipal organizations it
i3 not deemed practicable to outline a standard operating statement form,
Such should conform to customary practice relating to each activity but
tollowing the general principles of inter-fund and inter-governmental
relationship as provided for in the draft forms for other local activities
which are specifically dealt with in this manual.
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GENERAL FIXED ASSETS Form 19
Land, Buildings, Plant and Equipment, and Municipal

Improvements
ARGt K i . o S e . T et lijie s
(Day ) {(Month) SCHEDULE 1
- Plant
Functional Classification Land Build- ;am-i _ Other  Total
2 ings Equip 5 ®
@ (3) ment ® )
4)
1. General Government:
TSGRl Oliceshy. . . ... oo e in. | .- i add S $.:5... $....... Som |10
2. Protection to Persons and Property:
L R R e o = . e oir cmuneesfly eonsafee  aofeisfnels BB o Ee B e
R0 DU TIMROERIGIES . .. .. ..o c0cercitae cooenere lhisinese sacesnis sbessass  sweshrie
T O T TR T A R P S O T e
Jhe s g TR S S PO Sy OO R T R T e

3. Public Works:
31. Workshops, Yards and Other Build-

TR D B O 12 | L0t i B dBasis B i Reals b
ST TR Tl e e T T T
o DT T D D R N A R A
34. Grade Separations.................... AT S
35. Sidewnlks..............o0c0ieaall
36. Streets and Roads.. A .
37. Subwaysand Tunnels.................
L R T P
39, Waterways, Breakwaters, Harbour

Dovelupmonh .................... & b 08 TR T NG Sl e

4. Sanltation and Waste Removal:
TR e T S B NP = R SRR
42. Garbage and Waste Collection and
R R e L f ok oy
T T ey TR e R R S T
44, Sewage Treatment and Disposal...... ........ ...... de v oiobetiza | ' I R
de R CEInE AnISRIRG. - - ..... ... ccoc soceiiiiimiainaer ool il

6. Conservatlon of Health:
e T e R e D SR PO T T
LUEE T T I IR PR LRI, S R ol T
T T U PR RO~ SRR . o, by e T WL

6. Public Welfare:
GO T T T S S RIS SRR - . W et | | M
62. Charitable Institutions............. TP I N == SR BT b T
GRS SR b ot e LI s TR

7. Recreation Services:
71. Amusement Parks and Playgrounds.. ........
fgt G T T TR s S S I SN
73. Skating Rinks and Arenas............ ........
74. Swimming Pools, Beaches and Baths.

8. Community Services:
AT ATRERIIRRARE . i ier beesanes
82, Community Centres and Halls....... ........
83, Exhibitions and Fairs............ e~ QR
GBI T A S R
NI AIatRs. B . B a s et e e ee s "y
86. Mu'-t‘umb ....................................

89: Wen.,h Se |lc.\ ........... s YN ' .l - .A ........
9. Mlscollnncous‘ N.O.P.: (Specify)

Total General Fixed Assets—Item
L kil ). (ISR | 1 &l 3 Bt {a
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LExplanatory Notes: (Form 19)

This schedule shows the detail of general fixed assets in support of the
corresponding item 1 of the Capital and Loan Funds Balance Sheet, Exhibit
II (Form 2 on page 7). It is important that a record of all such assets
of the municipality be maintained either in the general ledger aceounts
or by means of separate inventory records. This information also forms
a very important and useful part of the annual financial report as it reflects
the historical development of the municipality from the standpoint of
providing facilities to meet the needs of the local citizenry.

The detail afforded by this schedule, which will be found self-explana-
tory, provides a two-way classification, namely, the functional use of the
assets as well as the physical character. For the most part, these assets
can be readily classified physically (i.e. as between land, buildings, equip-
ment, cte.). Municipal improvements, such as items 32 to 39 and 43
actually indicate the physical nature of the assets, however, and thus should
be shown in column (5).
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Form 20

DUE FROM OTHER MUNICIPALITIES FOR DEBENTURES

ASSUMED
AR E I Yk e 12 Y S e AR R (YIS
{Day) {Month) .
SCHEDULE 1 (a)
Gross Unmatured Debt Re&:ve
Name of Assumed Retire- Net Un-
Classification of Debt Municipality - ment of matured
Assumed by which Serig]  Sinking Sinking Delst
() Assumed D b Fund Total Fund Assumed
2) pr' Deben- ola Deben- (7)
uy;; tures (5) tures
- (4) (6)
1. General, Drainage,
Local Improvements,
or Schools: (Speeify)
.................................... S . S BN Lot NS BN A

Total General, Drain-
age, Local Improve-
ments,or Schools.... ... ... ... .. - TRAFS S . - S "N TR N

2. Public Utilities:
(Specify)
...................... L T P (LR L R T =
'Total Public Utilitles . . . . 3 S vz o 3 i O § S
3. Institutional Services:
(Specily)
.................................... . e “Simnen e $61 9o amaiRS e £
Total Institutional
Serpyicps it slb. 1. - s S < - $r. o . m . L I
Total Due from Other
Municipalitles for
Debentures Assumed
—Jfem 6, Bxhibit®IL.. .............. S O R S .



Explanatory Notes: (Form 20}

This schedule shows the detail of amounts due from other municipal-
ities for debentures assumed, in support of the corresponding item 6 of
the assets in the Capital and Loan Funds Balance Sheet, Exhibit 11 (Form
2 on page 7). Such assumptions occur prineipally as a result of the
annexation of territory or the joint undertaking of capital works, when the
asset acquired out of the proceeds from the original issue of debentures
is owned jointly by the municipality that issued the debentures and the
municipality(s) that assumed or is responsible for a portion of the debt.
Each municipality concerned should carry only its share of the capital
undertaking as a general fixed asset; thus the municipality that issued
the debentures should show an additional asset equivalent to the unmatured
portion of the debt assumed by other municipalities, unless sinking fund
debentures were issued when the asset would be represented by the portion
of the debt assumed less the portion of the reserve {or retirement of sinking
fund debentures applicable thereto (See explanation of column (6) below).
It will thus be seen that the asset appearing in the balance sheet should
be represented by an amount equal to the total of eolumn 3 or the total
of column 7, depending on whether or not sinking fund debentures are
suvolved.

Column (1'—The purpose for which the debentures were issued

according to the debenture debt classification in Sche-
dule 2 (Form 21 on page 134).

Colwnn {2%—Name of the municipality which assumed the debt.

Column (3)—Amounts assumed in respect of debentures issued on
the serial or instalment plan.

Column (4)—Amounts assumed in respect of debentures issued on
the sinking fund plan.

Column (5)—The total of amounts shown in columns 3 and 4.

Column (6)—The portion of the Reserve for Retirement of Sinking
Fund Debentures which stands to the ¢redit of the portion
of the sinking fund debentures assumed. (If 109 of
a sinking fund debenture was assumed by another
municipality, 109 of the ‘“reserve” should be shown
here.)

Column (7)—The difference between the amounts entered in columns
5 and 6, or in other words the net unmatured debt
assumed (after deducting sinking funds applicable
thereto),



Form 21

ANALYSIS OF DEBENTURE DEBT

aiats Te, L 404
(Day)

SCHEDULE 2

Gross Unmatured Debt
(Excl. Unsold Debentures)

Debenture Debt Classifieation A
(n Serial Ofoking
(s
Dtﬁlr’g" Deben-
2) tures
3)

Total
}

Reserve
for

Retire-
ment of
Sinking
Fund
Deben-
tures
(3)

Net Un- Unsold
Debentures

Serial
Deben-
tures

(Exclud-

ing
Unsold
Deben-
tures)
(6}

Sinking
Fund
Deben-
tures
(8)

111,
Tias

113.
114,

Hospitals. ..
Libraries. ..
1156. Parks and Playgrounds. ....
116. Alt Other General Debt. ...

12. Dralnage (Other than General). ..

13. Local Improvements:
131, Municipality's Share. . ..,.. o
132, Owners' Share........... -

14, Schools:
141. Elementary—
1411. Public School. .. ....
1412. Continuation School,
1413. Separate School. . . ..

142, Secondary—High School
and Collegiate. ... ......

143. Technical or Vocational. . ..

el o b i Tl . 5

15. Public Utilitles:
151. Water Supply System....... $....... .. 5
152. Electric Light and Power. .
153. Gas Supply System.........
154, Street Railway.............
155. Bus Lines .
156. Telephone System..........
157. Contral Heating. ...........
158. F

159. Other: (Specify)
1581, Airport..............

16, Institutional Services:
161. Housing
162. Cemeteries
163.

Total Institutional Services........ $ .

Grand Total Debenture Deht—
Itemdl, Exhibig 2F. ... .\........

Sinking Fund Surplus or Deficit.
Total Sinking Fund......... ...




Explanatory Notes: (Form 21)

This statement shows, in condensed form, an analvsis of the debenture
debt in support of the corresponding item 1 of the liabilitics in the Capital
and Loan Funds Balance Sheet, Exhibit II (Form 2 on page 7).

Column (1)—The classification of the debt on the basis of which the
analysis should be made.

Column (2)—CGross unmatured debt represented by serial debentures,
exclusive of any unsold.

Column (3)—(/ross unmatured debt represented by sinking fund
debentures, exclusive of any unsold.

Column (4)—The total of amounts entered in columns (2) and (3).
The amounts apprearing in this column and the total
thercof should be in agreement with the corresponding
amounts shown under item 1 of the labilities in the
Capital and Lvan Funds Balance Sheet (Form 2 on
page 7).

Columu (5—"The actuarial requirements of sinking funds in respeet
of debentures shown in column 3, or in other words the
same amounts as are shown under item 1 of the habilities
in the Sinking Fund Balance Sheet, Exhibit II (b)
(Form 4 on page 19). Do not inelude here opposite
individual or total items the surplus or deficit in the
sinking fund; this should be shown below the Grand
Total at the hottom of the statement and added only
to the (rand Total to show the Total Sinking Fund.,

Column (6)—The difference between the amounts entered in columns
(4) and (5) or in other words the net unmatured debt,
after deducting sinking funds.

Columns (7) and (8)—These are for memorandum purposes only with
respeet to unsold dehentures. Although such are
excluded from the debt figures it is important that they
be reported. Serial debentures should be kept separate
from sinking fund debentures and shown in the
respective columns for each.



Form 22

DOMICILIATION OF DEBENTURE DEBT

V5 ol e e BRI I T RO Ay ety P Fae 19....
SCHEDULE 2 (a)

Payable In

1aGanada Onlyie .. 500 0ot s oy eyl el S 8. S
Ramtendon MReandiROBIY o op B - U T T ST e e o R S e
3. London (England) and Canada........ L ASREE Fapll - fh v SRR SO TRl L
S AT VT UL e Pl B o T A S U oL SR IO S5y s, 1 DS
B sy o PO U SO e S S SR O SRR SR B R SR Y
§. London ‘England), New York and ORI . . w0« (0 1 dggeeen. 7 A - B -
7. Other: (Specify)

Total Unmatured Dehenture Debt as per Schedule 2........... ... R il

Nore:—This statement is required only if any debentures are payable in other than Canadian
Fundls,

Explanatory Notes:

This schedule shows the “currency of payment” of the unmatured
debenture debt, or in other words the portion of the debt payable in
Canadian funds only as well as that payable, at the option of the holder
or otherwise, in funds of other countries.  Principal only should be included
in this statement; the total should be in agreement with the gross unma-
tured debenture debt as shown by column 4 of Schedule 2 (Form 21 on
page 134).
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Form 23

AVERAGE RATE OF INTEREST PAYABLE ON UNMATURED
DEBENTURE DEBT

R R e N 1) s
(Day) (Month) SCHEDULE 3
Rate of
Interest Amount of Debt Annual Interest
% Unmatured Extended
) (2) (3)

Avcrage Rate of Interest Payable on
Unmatured Debenture Debt.. . . . %

Explanatory Notes:

This schedule provides an analysis of the unmatured debenture debt according to interest
coupon rates and enables a calculation to be made of the average rate of interest payable on the
total debt.

Column (1)—The various rates of interest on the basis of which the analysis of the unmatured
debt should be made. Interest rates not specifically mentioned should be shown
under "'Other’.

Column (2)—The amount of debt unmatured on which interest is payable at the respective
rates shown in column (1),

Column (3)—The amount of one year's interest on each amount of unmatured debt shown in
coluinn (2) at the respective rate of interest applicable thereto.

The total of column (2) should be in agreement with the gross unmatured debenture debt as
shown by column 4 of Schedule 2 (Forin 21 on page 134).

The Average Rate of Interest Payable on the Unmatured Debenture Debt is obtained by

dividing the fofal annual interest by the total debt unmatured.
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Form 24

ANALYSIS OF FUTURE DEBENTURE DEBT CHARGES

BY YEARS

(Principal or Sinking Fund Requirements and Interest;

and

FUTURE PRINCIPAL MATURITIES OF SINKING FUND

DEBENTURES

{Monih) SCHEDULE 4

Serial
Delbentures

Principul

2)

Analyzsis by Years
(89

1. General, Prainage, Local
Improvements and
Scheols

19.... $.
i9.... .
19

191 N g
B | Y ).
19. ... to Maturity

10 to Maturity
Total . %

3. Insti{utionaf Scrvices
[

¥ ... to Maturity

Grand Total i

Total

Sinking Fund
Debentures
Sinking
Fund
Require-
Interest ments
3) {4)

Prineipal
and
Sinking
Fund
Reduire-
ments

[G3]

Principal
Maturities

o
Sinking
Fund
Debren-
tures
(8)

L4 Interest
(t3]

Interest
(5)

120
LR



Explanatory Notes: (Form 24)

The purpose of this statement is to show the future principal or sinking fund recquirements and
ingurest in respect of the unmatured debenture debt at the close of the vear under review, and in
waddition, the principal maturities of sinking fund debenturcs. The amounts required for debt
reiirement and interest in each of the next succeeding five years following the fiscal year under
review and the total for the sixth and following years to maturity of the debt fare to be shown
swpurately.

Column (1)—~The basis on which the analysis is to be made.

Item 1—The amounts required for the years in question in respect of debentures
issued for general purposes, drainage, local improvements and schools.

Item 2—The amounts required for the yenrs in question in respect of debentures
issued for utility purposes.

Item 3—The amounts required for the years in question in respect of debentures
issued for institutional services—housing and cemetery purposes.

Item 4—The total of amounts included in sections 1, 2, and 3 for each of the vears
or periods in question.

Columns (2) and (3)—The amount of principal and interest, respectively, on serial debentures

falling due (or maturing) in each of the years or periods in question.

Columns (4) and (5)—The amount of sinking fund requirements and inferest, respectively, on sink-

ing fund debentures for each of the years or periods in question.

Columns (6) and (7)—The total of amounts entered in ecalumns (2) and (4), and (3) and (5),

respectively, for each of the years or periods in question.

Column (8)—The amount of principal of sinking fund debentures falling due (or maturing) in

each of the years or periods in question.

It will be noted that the total of ecolumns (2) and (8) represents the total amount of the un-
mntured debenture debt at the close of the year under review, and should be in agreement with
the Total of column (4) of Schedule 2 (Form 21 on page 134).

Form 25

DOMICILIATION OF FUTURE DEBENTURE PAYMENTS
AND INTEREST COUPONS (COMBINED)

To
Amount Puyabte In 19058, . TRk 1. 1R [0 % 19 . .o Maturity Total

1. Canada Only ... ... on. 1 Ny S i T = bR <] $. WaN. LR
2, London (England)
3. London (England)

and Canada. ..
3. NEWONGRIC Oy o ). .. 5 i e, = . .0
5. New Yorkand Canada . ... .t L
6. Londen (England),

New York and

Cimadasf.”, . N B VSR Caag R R

Total,, ........... . $ o= L &8 .. B i " by cloc

Nort.—This statement is required only if any debentures or interest coupons are payable in
other than Canadian Funds.

Explanatory Netes:

This schedule shows the '‘currency of payment’’ of debenture principal and intersst falling due
and payable in each of the next succeeding five years following the fiscal year under review, and
the total for the sixth and following years to maturity of the debt. In other words, it shows the
portion of principal and intereat payable in Canadian funds only as well as that payable, at the
uption af the holder or otherwise, in funds of other countries. Annual sinking fund requireinents
aed not to be elided in this statement. ft will thus be seen that the total {ar each yvear or period
0 questice showld agood e coes bia ol @i nmounts for corresponding years shawn in columns
(9. (). ), saed (00 wmecier jome & ot simiie 4 [1'orm 24 on paze 138).
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Form 26
DUE TO OTHER MUNICIPALITIES FOR DEBENTURES
ASSUMED
Agath 8. AN 0 s e 3NN Y 19...

(Day) (Month) SCHEDULE 4 (b)

Reserve

Gross Unmatured for

Debt Assumed Retire-

ment of
Name of Sinking Sinking Net Un-
Municipality Serial Fund Fund natured
from which  Deben- Deben- Deben- Debt
Classification of Debt Assumed  Assumed tures tures Total tures  Assumed

{1} (2 (3) (4) {5) (6) M

1. General, Drainage, Local
Improvements,
or Schools: (Specify)

Total General, Drainage,
Local Im provements,
or Schools . $=0. I8 L ).\ e LN R 8

2. Publlc Utilities: (Specify)

g Sl o e $ S
Total Public Utllitles. . $..%. a4 I L T $ T4 < AN B
3. Institutional Services:
{Specify)
....................................... LR SR R B N e WAl R s B

Total Institutional Sery-
fces. T Shs L. ST 4 |  J— S0 5. 40

Total Due to Other Muni-
cipalities for Debentures

Assumed—Item 2, Fxhi-
ITCIRI NN | . e 55 V. | I . S8 ..k 55 . (S e B e

140




Explanatory Notes: (Form 26)

This schedule shows the detail of amounts due to other municipalities for debentures assumed,
in support of the corresponding item 2 of the liabilities in the Capital and Loan Funds Balance Sheet,
I2xhibit II (Form 2 on page 7). While the municipality that issued the debentures shows the
total debt as a liability, such being incurred in its name, the municipality(s) that assumed or is
responsible for a porton of the debt should also show its share as a liability in order to reflect a
true capital indebtedness on the same basis as if its own debentures were 1ssued in the first instance.
1t will thus be seen that the liability appearing in the balance sheet should be shown at an amount
equal to the total of column (3}, or column (3), depending on whether or not sinking fund debentures
are involved, If sinking fund debentures were assmned, the sinking fund balance sheet should
show an asset for the amount held by the jssuing municipality to the credit of the portion of the
debt assumed, with a corresponding amount as the reserve for refirement of sinking fund debenturcs
under the liabilities. which should be in agreement with the amaounts shown in column (6} of this
statement. (The asset and relative reserve accounts, if any, in respect of any such assumed liability
should be set up and treated in the capital and loan fund balance sheet on the rame basis as if deben-
tures were actually issued).

Column (1)—The purpose for which the debentures were issued according to the debenture
debt classification in Schedule 2 (Form 21 on page 134).

Column (2)—Name of the municipality from which the debt was assumed.

Column (3)—Amounts assumed in respect of debentures issued on the serial or instalment plan.
Column (4)—Amounts assumed in respect of debentures issued on the sinking fund plan.
Column (5)—The total of amounts shown in columns (3) and (4).

Column (6)—The portion of the Resarve for Retirement of Sinking Fund Debentures which stands
to the credit of the portion of the sinking fund debentures assumed. (If 109
of a sinking fund debenture was assumed from another munieipality, 109, of
the “‘reserve’ should be shown here).

Column (7)—The differenre between the amounts entered in columns 5 and 6, or in other
words the net unmatured debt assumed (after deducting the sinking fund reserve
applicable thereto).

AVERAGE RATE OF INTEREST PAYABLE ON
UNMATURED DEBENTURES ASSUMED FROM

OTHER MUNICIPALITIES
SCHEDULE 4(c)

ANALYSIS OF FUTURE DEBT CHARGES BY YEARS
(Principal or Sinking Fund Requirements and Interest)

and

FUTURE PRINCIPAL MATURITIES OF SINKING FUND
DEBENTURES ON DEBENTURES ASSUMED FROM
OTHER MUNICIPALITIES
SCHEDULE 4(d)

These two schedules should also be prepared and included in the report
wherever applicable. The form and content of each should be the same
as Schedule 3 (Form 23 on page 137), and Schedule 4 (Form 24 on page
138), respectively.

In the case of Schedule 4(¢) the interest rates used should be the coupon
rates on the debentures as issued by the other municipality; and in the
case of Schedule 4(d) the amounts of principal, interest, and sinking fund
requirements should e shown at the relative proportion of the total annual
requirements on account of the debentures issued by the other municipality.
(If 109, of a debenture was assumed from another municipality, 109,
of the total annual principal, interest, or sinking fund requirements should

be shown in this statement.)
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FORM 27

SUMMARY OF TAX (OR RATE) ROLL .

FOR THE-YEAR=19»:.
SCHEDULE 3

Net
Requirements Net

Exclusive of  Require-

Provision for ments for

Debenture  Debenture
Debt Debit Total
Analysis of Levy Charges Charges Levy

(1) (2) (3) (€)]

1. Taxes Levied for—
11. Municipal Purposes:
111. General Expenditures................. $. L imem Shhasr X ST
O e o L PR o i s i gy L S s - o o e ol | b T B
2. Bchool Purposes:
R ool o Sl v e e e ) e &l .t
122 @onlanuilion Schookiy wwy. i ol P8 ol 0 0. 5 sionghene s
| S o S| e RS b LA Lo D SR | I (IS
124. Secondary-High School and Collegiate ...........0 . .o ciivieiiine
1258 liechmcalfor VotationBltShhool®. . U U B e e e el
3. Direct Charges for Debentures:
131. Local Improvements (Owners' Shere
O . - - : T ; - or
132. Tile Drainape . T T Ak e e LT PHE
133. Other: (Speuiiy]

U 9. SRR R S S WA

-

—

1333: . e TS B e PR e AWML LAY L e
2. Tolal Taxation Revenue........................... B 5. - e S il . S W%
3. Charges or Taxes Placed on Tax (or Rate) Rollfor
Collection—
31. Commute:l Statute Labour................ gk T e -5 L e (. Msral R
fpy b T T R N s ML AL S S L N |
B A Rl COINBIEC M K. o i I e Ry, o . a0 Mot o Wil 0. ¢ 2 BN R
34. Ctility Rates Arrears. ..o ooveooun. el T TS T N R R e S B
R R T TR et SN e, I ot O I S
36. Other: (Specily)
SO ., . L E PR | b o o AT LSO R R R e T e
Sl v 5.k $ovr W, g
S LT BET

6. Prior Years® Assets Added to Current Roll—

I i D I B e BT TR L
B e L e e o e i S i i Rl
63, Other: (Specify)

ohd. 0 (4] CoF AL L TR S LS el S S - 7
! ®
$ .

7. Total Face Amount of Tax (or Rate) Roli. ... ...



Explunatory Notes: (Form 27)

This schedule shows the detail, in condensed form, of the total taxes levied for the
viur under review as well as other amounts placed on the yvearly tax (or rate) roll for
colleetion.  Column (1) shows the purpose for which the taxes were levied on the basis
of which the analysis should be made.  Column (2) represents the net budgeted require-
ments (exclusive of debt charges) for the year under review (i.e., after dedueting grants
and other revenues from miscellancous sources).  Column (3) represents the net budgeted
requirements for debenture debt charges after dedneting recoverables, and applies only
to debentures issued by the munieipality (it does not apply to debentures issned hy local
school authorities direct for which the municipality levies and collects the taxes). Column
(4) represents the total of columns (2) and (3) or the total taxes levied for the year under
review.

Item 1 (11)—The total taxes levied for municipal purposes. While the statutes may
require that certain amounts must be provided by a special rate in
addition to the general municipal rate, such as for County Rates in
Ontario, Municipal Commissioners’ Levy in Manitoba, or Union
Hospital District Levy in Saskatchewan, these levies are to all intents
for general municipal purposes and should be shown aecordingly in
this statement. See alse instructions in this regard in Appendix “A”
wherever applicable.

Ttem 1 (12)—The total taxes levied for School PurpoSes. The amount shown in
columns (2) and (3) should correspond with the amount shown as
experulitures under items 7 and 9, respectively, in Exhibit V (Form 8
on page 45). See explanation in this regard on pages 70 and 71.

Ttem 1 (13)—Direct charges on the vearly tax (or rate) roll for debentures such as

Local Improvement Frontage Rates—Owners’ Share, and charges for
Tile Drainage debentures in Ontario.

s 2 —The total of items 1 (11 to 13 inclusive) which represents the total
credit to Taxation Revenue for the vear under review.
liam 3 —Charges or taxes placed on the vearly tax (or rate) roll for colleetion.

In addition to those specifically mentioned in the statement, the
following should also be ineluded:

Nova Scatia —Curb and Gutter, Sewer and Sidewalk Rates (if
included in yearly tax (or rate) roll).

Quebec —Munieipal Mutual Insuranee Company Levies.

Manitoba —Greater Winnipeg Sanitary District Levy (f

included in yvearly tax (or rate) roll).
Saskatchewan —Hail Insurance Tax Levy; Public Revenue Tax
Levy; Wild Lands Tax Levy. (Teleplione Tax
Levy would be shown in item 3 (33).)
Alberta —Social Service Tax Levy; Educational Tax Levy;
Wild Lands Tax Levy; Hail Tax Levy; Hospltaf
Tax Levy.

Item 4 —The total of item 3 (31 to 36 inclusive).

Item § —The total of items 2 and 4 which represents the total of taxes receiveble
for the year under review, and should correspond with the amount
shown for item 2 in Schedule 6 (Form 28 on page 144).

Item 6 —Prior years’ assets added to the current tax (or rate) roll, such a8 Arrears
of Taxes or Seed Grain Loans.  Amounts of this nature on the roll do
not form part of either taxation revenue or taxes receivable. Hence,
collections on that account should be kept separate from the current
year's tax collections reported under item 6 in Schedule 6 (Form 28
on page 144).

Item 7 —The total of items 5 and 6 which represents the grand total of all amounts
jdndugiegl il lle FoeoT e [ov esg) roll.
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Form 28
TAXES RECEIVABLE

(Day) (Month) SCHEDULE 6
Current
Year's Levy Prlor Years' Arrears
Detail Total 19.. .. 19. .. 19)..." "19%. & Prior
0} 2) (3) (4) (5) 6)

L. Balance January 1, 19 . .

(including pennlties and interest) $......... $...4. 1] S ... Sonm. ¥ e,
PAMGUEREDIMMEARERNBNIA.. . .. . . L hiciacecs areneeor ol o e ot e s e - e g
SteBcniesTonnteresCAdded. . . ... .0 ey e Bl o Dol el eee s S s et b

4. Other: (Specify)

5. Total Deblts.................... L T $5 1. g O SLAN. 5 SN i 1.

6. Tax Collections—

61. Cash (Taxesonly)......... | e T e B Ry . P T s

62. Discounts Allowed. ... .. e e e e e e R R .

[ e U St S, .4 e PO N
7. Total Collecllons. .. ... ... . .. .. R e o | < S n of S B v $ o R EE L. - a0
SEranstesreditosbaxiSale Account . ... ... Ll L3RR L e R
9. Transferred to Tax Arrears

B el Bl B ™ - - - il s - ™ s W ¢ - vk B .
10. Adjustments re;: Cancellations

or Reductlons, etc.. b AT WP . "SR o | cod S SRR W
T Y e . L 1 s (P R S o
125 MotalGrediesy 0 L ... Sl SN v _ S S . i -

3. Balance Decemhber 31, 19 .. —

Item 8, Exhibit IIT.......... SN &8 L JEm TP S B m | o



Explanatory Notes: (Form 28)

This schedule shows details of transactions relating to current and arrcars of lazes
during the vear under review and supports the corresponding items 8 (81) and (82) in the
Revenue Fund Balance Sheet, Exhibit IIT (Form 6 on page 31). Column (1) shows the
detail on the basis of which the snalysis should be made, the various items in which are
explained below. Column (2) is for the totals of transactions relating to hoth current
and sarrears of taxes combined which arc obtained by adding together the amounts entered
opposite cach item of the detail in columns (3), (4), (5), and (6). Column (3) is for the
detail of transactions relating to the current year's levy and columns (4), (5), and (6)
are for details relating to prior years' arrears, respectively.

Item 1 —Tax arrears outstanding, including penalties and interest, at the begin-
ning of the year.
Item 2 —Taxes levied for the year under review. This should agree with the

Total Taxes Receivable as shown in Schedule § (Form 27 on page 142).

Item 3 —Amount added, charged or accrued during the vear under review,
(whether or not collected). in respeet of penalties that may be added
by by-law of the municipality, or in respect of interest or penalties
that are speeifically required to be added Ly statute,

Item 4 —Use only if necessary as in case of arrears on properties previously
transferred to tax sale account which were not sold or purchased by
the municipality either at the original or adjourned sale, which would
lne:;:essimte the trapsfer of such arrears back to the taxes receivable
edgers,

Item 5 —Total of items 1, 2, 3 and 4.

Item 6 (61)—Actual eash collected during the vear umiler review on account of hoth
current and arrears of taxes, but excluding penalties or interest thereon
eollected, which should be shown under item 6 (63) below.

fimen 6 (82}—Discounts allowed during the year under review for either the prepay-
nent or prompt payment of current tazes. 1f any discounts are allowed
otz aceount of prior years' arrears sueh should be shown under item 11
helow,

[tem 6 (63)—Actual cash collected during the year on account of penalties or interest
in respect of both current and arrears of taxes.

Item 7 —Total of items 6 (61), (62) and (63).

Item 8 —Taxes, including penalties or interest, which were transferred to tax
sale account, in respect of properties included in the tax sale for the
current year. See complementsry item 1 in section (h) of Schedule 9
(Form 31 on page 148).

Item 9 —Taxes, including penalties or interest, which were transferred during
the year under review to tax arrears agreements, or what are known
and referred to in some provinees as ‘“tax consolidation” accounts. Sec
complementary item 2 of Schedule 7 (Form 29 on page 146).

Item 10 —Reductions or cancellations during the year under review in respeet of
both current and arrears of taxes.

Item 11~ —Other eredits to taxes receivable accounts, such as discounts allowed
on account of prior years’ arrears, as referred to above.

Item 12 —Total of items 7, 8, 9, 10, and 11.

Item 13 —The difference between the total debits and the total credits as shown
for items 5 and 12 respectively, which represents the amount of taxes
outstanding, ncluding penalties and interest thereon, at the close of
the vear. The amount shown for this item in column (2) should be in
agreementi with the total of items 8 (81) and (82) of the assets in the
Revenue Fund Balanee Sheet (Form 6 on page 31).
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TAX ARREARS AGREEMENT:

Form 29

8
................. I
(Month) SCHEDULE 7

1. Balance January 1, 19. .

. Transferred from Taxes Receivable ... .

2
3. Penalties or Interest Added. ...............
4

. Other: (Specify)

5. Total Debits. . ...

6. Collections.. .. ... ...

7. Adjustments re: Cancellations or Reductions,ele. ... ...........

8. Other: (Specify)

(Month) SCHEDULE 8

1. Balance January 1,19, . ....... $.........
2. Purchased at Tax Sale During
HICATORUNA . S SIS el ... ... ..
3. Total Deblts. ................. 3
4. Redemptions._................. 2 B
5. Returned to Taxes Receivahle
or Agreements. . ............ ..........
6. Deeded to Municlpality,...... ..........
7. Total Credits........... ... ... Rk e
8. Balance December 31,19 .. —
Item 9, Exhibit ITI........, {18 e
Total of Items (a)8 and (b)8.......

(b) Deeded to Municipality

1. Balance January 1,18 ... ... * 3 s [
2. Deeded During Year..........
3. Other: (Specify)

5. Sales of Property.............
6. Other: (Specily)

% MotaliGredtts. o rv e 77,50 { 7 8 R

8. Balance December 31,19 .. . —
Item 9, Exhibit II1...... s



Explanatory Notes: (Form 29)

This schedule shows details of transactions relating to amounts outstanding under azreementa
ittt have been entered into for the consolidation of tax arrears, in support of the corresponding
B 8(83) in the Revenue Fund Balance Sheet, Exhibit ITT (Form 6 on paze 31). The transactions
rilucting changes in this account during the year are, for the most part, the same as those reflecting
maanges in taxes receivable accounts. Hence the instructions on paze 145 relating to the latter
sitould be referred to in conjunction with thie preparation of this schedule. In some instances it
i& not possible to separate principal and interest payments under such consolidation agrcements;
s item 6 above would include the total “cash’ eollections. Any discounts allowed, however,
shiould be shown under item 8. Do nol include in this statement any transactions relating te amounts
outstanding under agreements arising from the sale of municipally-owned property, s shown under item
8(82) of the Revenuc Fund Balance Sheet.

Explanatory Notes: (Form 39)

This schedule shows details of transactions relating to properties acquired by the munieipality
at tax sales (or tax certificate registration) or other similar procedure in any province for the snme
purpose, in support of item 9 in the Revenue Fund Balance Sheet, Exhibit 11T (Form 6 on page
31). The two sections of the schedule refer (4 to those properties which are still subject to redemp-
tion by the former owners or other interested parties and (4] to those properties for which the period
of redemption has expired and title i3 vested in the name of the municipality. Al propertics in
the latter catezory shoulid be included in this section of the schedule, even though the tax title
deeds have not actually been executed or registered by the municipality.

(a) Subject to Redem plion

Item 1—Tazes and other charges against properties purchased by the mumicipality at tax
sale(s) held during the previous year, in respect of which the period of redeniption
extends into the current year,

Item 2—Taxes and other charges mzainst properties purchased by the municipality at tax
salels) held during the current vear. See complementary items 4 and 7 in sections
{u) and (b} respectively of Schedule 9 (Form 31 on paze 148).

Item 3—Total of items 1 and 2.

Item &—Re%empt.ions during the current year, in respect of properties included in items 1 or
2 above,.

Ttem 5—Taxes and other charges returned to taxes receivable or agreements, as the case may
be, in respoct of properties for which redemption from tax sale is arranged by instal-
ments, wherever such is permissibie.

i it G—supount against properties included in items 1 or 2 above, for which the period of
mlemption expired during the current year. These properties are to be transferred
i section (b) of this statement (item 2) even thougly, as previously noted, the deeds
aave not actually been executed or rezistered.

itean ="{'vtal of items 4, 5 and 6,

1ten: §—=the difference between the total debits and the total credits as shown by items 3
and 7, respectively, which represents the balance of amounts against properties pur-
chased at tax sale(s) during the current year, in respect of which the period of re-
demption extends to a date in the next succeeding year.

(b} Deeded to Municipalily

Item 1—Book value at the beginning of the year of properties acquired by the municipality
at tax sale(s) held in previous years, in respect of which the period of redemption
lias expired.

Item 2—Amount transferred from section () of this statement. See item 6 of section {a)
and notes above in this respect. |

Item 3—Use only if necessary, such as in case of total proceeds from the sale of properties
amounting to more than the purchase price (tases plus costs at tax sale) or other book
value of the properties sold, in which event the amount of the excess represents a
profit to be transferred to surplus or reserve account, or otherwise disposed of. The
total proceeds fromn sales would, in the first instance, be shown under item 5 below;
thus to balance or ¢lose out the property ledger account, a transfer of the profit realized
must be made as referred to above.

Item 4—Total of items 1, 2, and 3.

Item 5—Selling price of all properties sold by the municipality during the current year, whether
at a profit or loss in relation to the purchase price or other book value.

Item 6—Complementary to item 3 above, except thnt it should include net total losses arising
from the sale of properties; and in addition other net adjustments such as for reval-
uation of properties.

Item 7—Total of items 5 and 6,

Item 8—The difference between the total debits and the total credits as shown by items 4
and 7, respectively, which represents the book value at the close of the year of such
properties still held by the municipality.

Ttems (a) 8 and (b) 8 should he in agreement with items 9(91) and (92), respectively, of the
asseld in the Revenve Fund Balance Sheet (Form 6 on page 31).
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Form 31

TAX SALE ACCOUNT

ASITREY . =l o e SN A 19. ..
(Day) (Month) SCHEDULE 9
(a) Adjourned Sale of Previous (b) Tax Sale of Current Year
Year (if any)
1. Balance January 1,19 ... ... & .. . . .. 1. Transferred from Taxes
a7 = Recelvable. ... ... ... ... S0 S
2. SalestoPublle.......... ..., $he)l . 2. Costs or Fees Added. .. ... .... ... ... .. ..
3. Taxes not realized on Sales to 3. Other: (Specify)
IREIFIAIER PSRN S NI . M e [ R ARNTE e SR AN L NN
4. Purchased by Munictpality .. ... .. ..., 4. Total Pebits ... ... .. .......... S o I
5. TotalCredits........ |..... ... §.08, . 5. Sales to Publlc. .. .......... ... :
6. Balance Returned to Taxes 6. Taxes Not Realized on Sales to
Retelvablel ... o .. L L e T NN C R R S b |
or == 7. Purchased by Municipality ... ....__ .. ..
7. Balance December 31, 19 ... 8, Totat Credits. .. ... ... .. .. .. Vo' -
(f adj . i e
:'”:: hmega, @ gllaiog s 9. Balance Returned to Taxes
g T Al ol S Receivable. ... .. ... ... ... .. 2.
or

16. Balance December 31, 18
(if adjourned to following
WERD). s gy . e Ry | I

Explanatory Notes:

This schedule shows details of transactions relating to tax sale(s) held during the
current year, and would be in support of the corresponding asset, if any, carried forward
which would be included under item 12 of the Revenue Fund Balance Sheet, Exhibit IT1
(Form 6 on page 31).

Part (a) of the schedule applies to the taxsale of the previous year only if adjourned
to the current year and shows the disposition of the properties included in the adjourned
sale. For the most part it will be found sel-explanatory. It shoukl be noted, however,
that when properties are sold for less than the total of taxes, costs, cte., the amount not
realized should be written off as a direct loss arising from the tax sale and the eredit to
tax sale account shown here under item 3. Also, it shonld furtlter be noted that if a tax
sale cannot be adjourned a sccond time and if any properties are not sold at the first
adjourned sale or purchased by the municipality thereat, the taxes in respect of such
properties should be returned to taxes receivable account, under which eircumstances
item 6 of this statement would be used. See complementary item 4 of Schedule 6 (Form
28 on page 144). |f, however, it is permissible, and a tax sale is resdjourncd, the balance
should be carried forward to the next year and shown accordingly under item 7 of this
statement.

Part (b) applies only to the tax sale of the current year and will be found self-explana-
tary in its entirety if considered along with the explanations given above and with those
on pages 145 and 147 relating to Schedules 6 and 8, respectively. If the sale is adjourned
to a date within the current year, sufficient detail is provided to show the results of both
the original and adjourned sales. Hence, all transactions relating to the vua ar botl
sales, as the case may be, should be summarized sccording to the detail showsn
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Form 32
ANALYSIS OF DEBENTURE DEBT CHARGES RECOVERABLE

Yior the Fiscal Yearended.cn. oo oo cons  olaliad oo o6 v o N0
(Day) (Month) SCHEDULE 10

Sinking Fund Total
Serial Debentures— Debenture

Debt Debentures— Sinking Fund Debt
Recoverable Classifics- Principal Require- Charges
from tion Interest Instalments ments Recoverable
) @2 3) ) (5) 6)
1. Other Municipalities:
(Specify)
................................ $.. Nl o TSR . e

2. Private Persons, Firms
or Corporations:

(Specily)

3. Sub-Totaf, ... ....... . $ .. LN S & W s . B b L Jom—— Y

4. Public Utllities—
Total ns per Schedule
ol k. oo Tl . LU B VT e R o [ Ry S T
5. Institutional Services—

I'otal as per Schedule
) 1 PR B e b e TIPS o ey 8 g . = -~

6. Total Debt  Charges
Recoverable=Itew 9,
b9 7R T b % g A S . o A0 CREY" e .. . P

Kxplanatory Notes:

This schedule shows the detail in support of item 9 of the Revenues, }lexihit V (Form 8 on
page 45), and will be found self-explanatory, for the most pact, if considered in conjunction with the
explanations on page 56 relating thereto. The total debenture debt charges are to be shown in
Schedule 11 (Form 33 on page 160) and this statement is provided to show the portion thereof recov-
erable from other muuicipalities, persons, firms or private corporations as well as the total recover-
able from utilities and institutional services (housing and cemeteries).

Column (1)—The source from which the debht charges are recoverable.

Column (2)—The purpose for which the debentures were issued according to the debenture
debt classification (see Schedule 11 on page 150) which applies only to items 1
and 2 as the debt charges on debentures issued for utility and institutional
(housing and cemetery) purposes, items 4 and 5 respectively, are to be shown in
Totul only.

Column (3)—The amount recoverable in respect of the total debenture interest falling due in
the year under review.

Column (4)—The amount recoverable in respect of the total principal instalments on serial
debentures falling due {or maturing) in the year under review.

Columa (5)—The amount recoverable in respect of the total sinking fund requirements lor the
vear under review.

Column (G3=Tlie total amount recoverable in respect of the total debenture debt charges for
the vear under review, (the total of arhounts shown in columns (3), (4), and (5)).
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Form 33
ANALYSIS OF DEBENTURE DEBT CHARGES

For the Fiseal Year ended.......... N T 19...
(Day) (Month) SCHEDULE 11

Sinking
Fund
Serial Deben-
Deben- tures— Total
Debenture Debt Classification Interest tures Sinking Deben-
Principal Fund ture
Instal- Require- Debt
ments ments Charges
(1) 2) (3) 4) (5)
L Debentures Issued:
11. General—
111. Capitalized Deficits...........,
112. Direct (Unemployment) Relief.
DS HEEmgals ... T L
M14. JRBEATIeS) ... . e e
115. Parks and Playgrounds.........
116. All Other General Debt... ... ..

12. Drainage (Other than General)..... ...
13. Local Improvements—
AL e R S R . |
R (A e PRty B felelohers - <ionies” = oeocscasie lmaois@osibo | oo dBaells e B, 3
14. Schools—
141. Elementary—
1411. Publie School, . | I N S—— ' e
1412. Continuation School. ... ..ooovoove oo L
1413. Separate School......... .c.ceivier e
142. Secondary—High School and
(0] R S
143. Technical or Voeational......... ..........

15. Publlc Utilities—

. Water Supply System.......... e W S
152. Electric Light and Power...... ..........
1SS R GHE SUDDLY Sy SteM v voreaaes  tonanaanaie
S T T Y SR S i G
BT g T S R S
156. Telephone Svstem.............. .v.eeere..
157. Central Heating................ oevoo...
PER Ll s e S
159. Other: (Specify)

P D T R I R R SR =S R T (SRR
Do Lo amir L T get TSN S S SR SRR Y B el STR
Lo ST R S RN S e R e ok

Total Public Utilities.......... ... [0 3 AR Sl L el el

16. Imstitutional Services—
NGB R 2 . e - RS = L ReTTRAY S ey, ;| S flie . L TP
BT T TS R T SR § B SR
163.

Total Institutional Services....... $. T 5 a1 | TR S i

Total Debt Charges on Debentures
] £ (T P RS S A BY ey $ -k : LR e s <7 13

2. Debentures Assumed from Other Municl-
palities:— (Specify naine of municipality and
purpose for which issued according to above
classification)—

Total Debt Charges on Debentures
ST U T S SR S AN e 1 S0 Y. e S, AP, R

3. Total Debenture Debt Charges, Item 9(81),
Pl i e R S s SR SO SR P 8 o S e




Explanatory Notes: (Form 33)

This schedule shows the detail in support of item 9(91) of the Expen-
ditures, Exhibit V (Form 8 on page 45) and will be found self-explanatory,
for the most part, if considered in conjunction with the explanations on
page 71 relating thereto.

Column (1)—The debenture debt classification on the bagis of whick
the debt charges should be analysed.

Item 1—Applies only to debentures issued by the
reporting munieipality.

Item 2—Applies to debt charges on debentures assumed
from other municipalities for which, as noted
in the statement, the name of the municipality
should be shown as well as the purpose for
whieh the debentures were issued according to
the detail classification of the debenture debt
shown under item 1. All such debt charges
ghould be included here on the same basis as
if the debentures were actually issued by the
reporting municipality in the first instance.

Column (2)—The total amount of debenture interest falling due in
the year under review.

Column (3)—The total amount of principal on serial debentures
falling due (or maturing) in the year under review.

Column (4)—The total amount of sinking fund requirements for the
year under review,

Column (5)—The total of amounts shown in columns (2), (3), and (4)-
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Form 34

CAPITAL EXPENDITURE PROVIDED OUT OF REVENUE

For the Fiscal Yearended.......... ................ 19...
(Day) {Month) SCHEDULE 12
Functional Classification Nature of Work or Amount of
(S8ee Schedule 1, f‘lt;rm 19 on page §9) Assat A(;quircd Expenditure
) 3)

Total (Japlt%ly Expenditures Provided Out of Revenue, Item 13,
Bty . ... ... Y bt o

Explanatory Notes:

This schedule shows the detail in suppart of item 13 of the Expenditures, Exhibit V (Form 8
on page 45), and will be found setf-explanatory, for the most part, if considered in conjunction with
the explanations on page 72 relating thereto.

Cotumn (1)—The functional or departmental classification of the expenditures., which should
conform with thut shown in column (i) of S8chedule 1 (Form 19 on page 130) re-
lating to General Fixed Assets.

Cotumn (2)—The nature of the work or asset acquired, such as land, buildings, plant and
equipment, or in the case of improvements such as streets, sewers, or sidewalks,
See Schedule 1 in this regard also.

Column (3)—The amount of expenditures out of revenue fund budget appropriations for the
year under review in respect of each asset, work or project as shown in column (2).
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APPENDIX “A”

PROCEDURE FOR REPORTING JOINT OR SPECIAL EXPEND-
ITURES AND
OTHER SPECIAL MUNICIPAL ACTIVITIES

The general explanations in the body of the text relating to Assets
and Liabilities, Revenues and Expenditures and their supporting schedules,
are designed to cover normal local activitics more or less common to
municipal organizations throughout Canada. The following instructions
supplement the foregoing material by outlining the procedure to be followed
where special activities are involved, or where peculiarities exist in munici-
pul organization.

Nova ScoTia
1. Frontage taxes, or rates or sums in lieu of frontage g“';‘t’e'“d
taxes, covering either eonstruction or installation, or operation Silleveaiic
and maintenance of these serviees should be reported as and Sewer-
follows: A

Unpaid Rates (Asset )—Apy rates unpaid at the elose
of the fiscal year should be set up as an asset and reported
under item 3, Accounts Receivable in the Revenue Fund
Balance Sheet, Exhibit III (Form 6 on page 31).

Deferred Rervenue (Liability )—When the total amount of
any such rates which may be paid in instalments over a
period of years (such as for construction or installation) is
set up as an asset, the offsetting eredit should be made to a
“Deferred Revenue’ account and shown under item 10,
Other Liabilities in the Revenue Fund Balance Sheet, Exhibit
11T (Form 6 on page 31).

Rerenue—The amount of such rates due and payable in
the current fiscal year, whether for construction or installa-
tion, or operation and maintenance, should be included in
item 6, Service Charges, in the Revenue and Expenditure
Account, Exhibit V (Form 8 on page 45).

The foregoing instructions are based on the assumption that
the annuul frontage taxes or rates, or sums in lieu of frontage
taxes, are not entered in the yearly tax (or rate) roll against
the respective properties liable for payment thereof, but that
such rates are billed and collected independently of the ordinary
municipal taxes. If, however, the practice is followed of
including the amounts due each year in the yearly tax (or
rate) roll, the asset representing unpaid rates would auto-
matically be reflected in item 8, Tazes Receivable; and there
would be no deferred revenue account, as the total of amounts
entered in the roll would be credited direct to the revenue
account, item 6, Service Charges.
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Joint
Expenditure
Boards or

Poor
Districi
Rates

Manual of Instructions

In preparing Schedule 5, Summary of Taxr (or Rate) Rull
(Form 27 on page 142), any such amounts appearing in the
roll should be shown under item 3(36).

2. Expenditures incurred by any municipality for the
benefit of the county, or for the joint benefit of sueh munici-
pality and any other municipality, including towns and eities,
should be kept separate from all other expenditures, as should
also any revenue from miseellaneous sources which aeerues
to the joint benefit of such municipalities in the same manner
as do the expenditures. Each municipality, including towns
and cities, should show only its share of the net total joint
expenditures, as apportioned by the local board or committee,
under item 14 of the expenditures in Exhibit V (Form 8 on
page 45), as referred to on page 72 of the instructions. (It
is to be noted in this connection that such joint expenditures
should ezclude the city, town, or county municipality’s share
of the amount fixed as a contribution to the Municipal School
Fund, which is to be reported under item 7 of the expenditures
as referred to in the instructions on page 71).

The municipality that originally inecurred the expenditures
should supplement the ordinary Revenue and Expenditure
Account (General Seetion), Exhibit V (Form 8 on page 45)
with an additional statement showing the revenues and expend-
itures on joint account, the form for which is shown on page
168,

Also, caeh eounty municipality should ascerfain and report
the assets and labilities outstanding at the close of the fiscal
year in respect of such Joint Expenditure Boards or Com-
mittees, and either incorporate them in the Capital and Loan
Fund, Sinking Fund, or Revenue Fund Balance Sheet, as the
case may be, or report them by means of a separate balance
sheet, such as preseribed for miscellaneous local authorities
or activities (Form 18 on page 125), so as to make possible a
consolidation of all assets and liabilities in the Combined
Balance Sheet, Exhibit 1 (Form 1 on page 1).

In preparing Schedule 5, Summary of Tax (or Rate) Roll
(Form 27 on page 142), the amount levied for joint expenditure
by each muniecipality, ineluding towns and cities, should be
included in item 1(11-111).

3. The total amount levied by the municipality for Poor
District Rates should be shown separately as an expenditure
under item 14 in Exhibit V (Form 8 on page 45), as referred to
in the instructions on page 72. Expenditures made or ineurred
by the munieipality on behalf of each Poor District, which
are chargeable against the respeetive levies, should be kept
separate from all other expenditures, and these should be
reported by means of a special statement separate and apart
from the ordinary Revenue and Expenditure Account (General
Section), Exhibit V (Form 8 on page 45). The form for such
a special statement is shown on page 170.



Reporting Special Municipal Activities

1i, instead of the municipality making the expenditures for
and on behalf of the Poor Districts, as referred to in the fore-
going, amounts are paid periodically, as may be required,
to the Overseers of Poor, who in turn incur the expenses and
pay the bills, the municipality should ascertain the exaet
standing of all poor district accounts at the close of each year
80 as to be able to prepare the special statement referred to,
as shown on page 170, covering poor distriet operations. Also,
the municipality should ascertain from the Overseers of Poor
the amount of any assets or liabilities outstanding at the close
of the fiscal year, in respeet of each such Poor District, and
either incorporate them in the Revenue Fund Balance Sheet,
Exhibit III (Form 6 on page 31), or report them by means
of a separate balance shect, such as preseribed for miscellancous
loeal authorities or activities (Form 18 on page 125), so as to
make possible a consolidation of all assets and liabilities in
the Combined Balance Sheet, Exhibit 1 (Form 1 on page 1).

The balance of levies for Poor Distriet Rates in excess of
expenditures by the municipality ip respect thereof, or in
excess of amounts paid by the municipality to Overseers of
Poor, should be shown as ““Deferred Revenue—Poor District
Rates” under item 10, Other Liabilities, in the Revenue
Fund Balance Sheet, Exhibit III (Form 6 on page 31). And
similarly, expenditures by the municipality in respect of Poor
Districts, or amounts paid by the municipality to Overseers
of Poor, in excess of the amounts levied for Poor District
Rates, should be shown as ‘Deferred Expenditure—Poor
Distriet Rates”, under item 12, Other Assets, in the Revenue
Fund Balance Sheet, Exhibit III (Form 6 on page 31). If
any assets or labilities of Poor Districts at the close of the
year are included in the Revenue Fund Balance Sheet, it
should be borne in mind that cither the deferred expenditure
or the deferred revenue account will be affected, and these should
be adjusted accordingly (excess of assets over liabilities—a
credit to deferred revenue; or excess of liahilities over assets—
a debit to deferred expenditure).

In preparing Schedule 5, Summary of Tax (or Rate) Roll
(Form 27 on page 142), the total of amounts levied for Poor
District Rates should be included in item 1 (11-111).

4. The amount of Provincial Highway Tax due and payable
to the Provincial Government for the year under review
should be shown separately as an expenditure under item 14
in Exhibit V (Form 8 on page 45), as referred to in the instruc-
tions on page 72. Although, in the case of municipalities, the
amount due and payable for Highway Tax in any one year is
based partly on capitation (poll) and partly on assessed value
of real property and income, it nevertheless forms part of the
general municipal levy and should be reported accordingly in
the revenue statement. Any unpaid balance due the province
at the close of the year should be shown under item 6, Due to
Province, in the Revenue Fund Balance Sheet, Exhibit III
(Form 6 on page 31).
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Manual of Instructions

In preparing Schedule 5, Summary of Tax (or Rate) Roll
(Form 27 on page 142), the levy for Provincial Highway Tax
should be included in item 1(11-111).

B. Levies, expenditures, and other transactions relating to
any such Distriets or Special Areas should be treated in the
game manner as Poor District Rates, as explained on page 154.

6. Levies, expenditures, and other transactions relating to
any such rates levied for and on behalf of Village Commis-
sioners should be treated in the same manner as Poor District
Rates, as explained on page 154, except that it is not neccssary
to preparc a special statement relating to their operations,
or to incorporate their assets and liabilities in the muniecipal
statements, as the activities of Village Commissioners do not
come within the jurisdiction of the municipal corporation.

NEw Brunswick

1. Some slight departure from the general procedure will
have to be followed by counties in New Brunswick in reporting
revenues as provided for in Exhibit V (Form 8 on page 45).
Item 1, Taxation (Revenue) should include only the total
amount of taxes levied for the current fiseal year in the several
Parishes within the county. Revenue from other municip-
alities (i.e., from cities, towns and villages) for their share of
the net total expenditures for general county purposes, as
well as for special charges, which together make up the total
warrant, should not be included as taxation revenue but shown
under m'm 8(84) in the revenue statement, On the expend-
iture side no special procedure need be followed, in that
expenditures should be reported on the basis of the classi-
fication set out in the general statement. It will no doubt
be found desirable in most instances, however, to supplement,
this general statement of revenues and expenditures with one
showing the detail of charges, as between those for general
county purposes and specials, for cities, towns, and villages,
and also for parishes. The form for this supplementary state-
ment is shown on page 169.

In preparing Schedule 5, Summary of Tar (or Rate} Roll
(Form 27 on page 142), only the taxes levied in the Parishes
should be included.

2. Expenditure for county rates, as referred to in the
instruetions on page 72 in connection with item 14 of Exhibit
V (Form 8 on page 45), applies only to cities, towns, and
villages. Each municipality should include here only the
total of its share of the general county rates and special charges,
which amount should be in agreement with the relative amount
shown as a revenue under item 8(84) by the county, as referred
to in 1 above.

In preparing Schedule 5, Summary of Tax (or Rate) Roll
(Form 27 on page 142), the amount levied for county rates
should be included in item 1(11-111).



Reporting Special Municipal Activities

QUEBEC

1. As counties in the Province of Quebee have no direct
power of taxation, but merely the right to impose a rate or
charge against the constituent local municipalities comprising
the county, some slight departure from the general procedure
will have to be followed in reporting revenues as provided for
in Exhibit V (Form 8 on page 45). Instead of item 1, Taxation
(Revenue) counties should report in its place the revenue
derived from the imposition of county rates or other charges
classified according to municipalities, as follows:

1. County Rates:
11. Towns: (Specify)
12. Villages: (Specify)
13. Rural Municipalities: (Specify)

All other revenues of the county should then be shown, to
the extent that they are applicable, according to the classi-
fication of items 2 to 10 inclusive, and item 14, as shown in
the general statement (Form 8 on page 45). On the expend-
iture side, however, no special procedure need be followed, in
that expenditures should be reported on the basis of the classi-
fication set out in the general statement,

Schedule 5, Summary of Tax (or Rate) Roll (Form 27 on
page 142), does not apply to counties in Quebeec.

2. The expenditure for county rates, as referred to in the
instructions on page 72 in connection with item 14 of Exhibit
V (Form 8 on page 45), applies only to towns, villages, and
rural municipalities. Each municipality should include here
only the total county rate or charge for the current fiscal year,
which amount should be in agreement with the relative amount
ghown as a revenue by the county, as referred to in 1 above.

In preparing Schedule 5, Summary of Taxr (or Rate) Roll
(Form 27 on page 142), the amount levied for county rates
should be inctluded in item 1(11-111).

3. There are two types of municipalities falling within the
scope of the operations of this Commission, namely (1) auton-
omous municipalities, and (2) aided municipalities. In order
that the financial relationship between these municipalities
and the Commission may be clearly set out in the balance
sheets and revenue and expenditure statements, it is necessary
that some special proeedures should be followed. In the
Capital and Loan Funds Balance Sheet, each municipality
should show its share of the net total bonded or debenture
debt (i.e.. the gross debt less sinking funds) under item 3 of the
liabilities, with the assets reported in the ordinary way
according to the purpose for which the bonds or debentures
were issucd. (As the relationship between the Commission
and these munieipalities is more or less the same as when
debentures are assumed from another municipality, reference
should be made to the explanations on page 141 for further
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information in this regard.) In the Sinking Fund Balance
Sheet, each municipality should show as an asset under item
8, its share of the sinking fund held by the Commission, with
a corresponding reserve for retirement of debentures under
item 1 of the liabilities. ‘In the Revenue Fund Balance Sheet,
amounts due from the Commission should be shown under
item 4 of the assets, and similarly amounts due to the Com-
mission should be shown under item 5 of the habilities. In
this way, complete effect may be given to the financial relation-
ship between each municipality and the Commission, as the
amounts thus reported should be in agrecment with the relative
assets and liabilities reported in the financial statements of the
Commission itself.

4, The same procedure should be followed by each munieip-
ality in reporting its expenditures in this regard as in the case
of assets and liabilities.  Accordingly, each municipality should
show as an expenditure under item 14, as referred to in the
instructions on page 72, its share of the net total requirements
of the Commission, as provided for either by way of general
or special assessment.

In preparing Schedule 5, Summary of Tax (or Rate) Roll
(Form 27 on page 142), the amount levied for these charges
should be included in item 1(11-111).

8. Although municipalities are required to levy taxes against
properties insured with such companies to meet established
damages, and may levy additional taxes to establish an insur-
ance reserve fund, any such taxes, tax collections, and othe:
transactions relating to the operations of the insurance com-
pany should be kept separate from the general municipal
transactions. The owners of the insured properties constitute
the insurance corporation, whieh in turn is under the control
and management of the municipal eouncil; thus the municip-
ality is in effect acting in the capacity of a “trustee’ in respect
of the insurance funds. Accordingly, tax levies in this regard
and expenditures for damages, reserves, or other purposes
should not be included in the Revenue and Expenditure Account
(General Section), Exhibit V (Form 8 on page 45). Taxes
outstanding, ineluding both current and arrears, and other
assets, as well as liabilities, including reserves, should be
reported in the Trust, Reserve and Agency Fund Balance
Sheet, Exhibit 11(¢) (Form 5 on page 26).

In preparing Schedule 5, Summary of Tax (or Rale) Roll
(Form 27 on page 142), any such amounts ineluded in the roll
should be shown under item 3(36).

6. Rates charged to customers for water utility services
are a direct revenue of the utility and should be shown aceord-
ingly in the Utility Income and Expenditure Account, Exhibit
VIII(W) (Form 11 on page 89). In most provinces the charge
for this service is based on either the facilities ar services
enjoyed in each household or other establishment, or on the
quantity of water consumed, and such charges are billed and
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sollected independently of municipal taxes. But there are
aases, mainly in Quebee, where the charge for water service is
hased on the rental value of the property and included in the
vearly tax roll for colleetion in the same manner as ordinary
municipal taxes. Notwithstanding this practice, however, any
such water rates or charges should be accounted for separate
and apart from taxes; the total of such rates or charges for
the current fiseal year should be included in item 1 of the
utility mcome statement, as referred to above, and outstanding
or unpaid rates due frem customers should be shown as an asset
under item 3, Accounts Recervable in the Utility Balance Sheet,
Exhibit VI (Form 9 on page 75).

In preparing Schedule 5, Summary of Taz (or Rate) Roll
(Form 27 on page 142), any such water rates or charges should
be excluded.

ONTARIO

1. As counties in the Province of Ontario have no direct
power of taxation, but merely the right to impose a rate or
charge against the constituent local municipalities comprising
the county, some slight departure from the general procedure
will have to be followed in reporting revenues as provided for
in Exhibit V (Form 8 on page 45). 1nstead of item 1, Tazxation
(Revenue), counties should report in its place the revenue
darived from the imposition of county rates or other charges,
slassifed swecording to munieipalities, as follows:

1. County Rates:

11. Towns: (Specify)
12. Villages: (Specify)
13. Townships: (Specify)

All other revenues of the county should then be shown, to
the extent that they are applicable, according to the general
classification of items 2 to 10 inclusive, and item 14, as shown
in the general statement (Form 8 on page 45).  On the expend-
iture side, the general classification of expenditures, as shown
in Exhibit V (Form 8 on page 43), should be followed. For
the most part, items 1-9 inclusive, together with items 13
and 16, comprise the normal functional groups of expenditures
for county municipalitics. Other items of expenditure, such
as for agriculture and reforestation, for which no prevision is
made in the general municipal statement inasmuch as they do
not apply, should be shown separately.

Schedule 5, Summary of Tax (or Rate) Roll (Form 27 on
page 142), does not apply to counties in Ontario.

2, The expenditure for county rates, as referred to in the
instructions on page 72 in connection with item 14 of Exhibit
V (Form 8 on page 45), applies only to towns (other than
separated towns), villages, and townships in eountics. Each
loeal municipality should show as an expenditure under this
item its total sharc of the county rates or charges for the
current fiscal year, including secondary school and other educa-
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tional costs. It will thus be seen that these amounts should
be in agreement with the relative amounts shown as a revenue
by the county, as referred to in 1 above.

In preparing Schedule 5, Summary of Taz (or Rate) Roll
(Form 27 on page 142), the amount levied for county rates
(ineluding secondary school and other educational costs) should
be included in item 1(11-111).

3. The total amount levied by the municipality for the
purposes of Police Villages should be shown separately as an
expenditure under item 14 in Exhibit V (Form 8 on page 45),
as referred to in the instructions on page 72. Expenditures
made or incurred by the municipality on behalf of cach Police
Village, which are chargeable against the respective levies,
should be kept separate from all other expenditures, and these
should be reported by means of a special statement separate
and apart from the ordinary Revenue and Expenditure Account
(General Section), Exhibit V (Form 8 on page 45). The form
for such a special statement is shown on page 170.

If, instead of the municipality making the expenditures
for and on behalf of the Police Villages, as referred to in the
foregoing, amounts are paid periodically, as may be required,
to the Police Village Trustees, who in turn incur the expenses
and pay the bills, the municipality should ascertain the exact
standing of all police village accounts at the close of each year
s0 as to be able to prepare the speeial statement referred to,
as shown on page 170, covering police village operations. Also,
the municipality should ascertain from the Police Village
Trustees the amount of any assets or liabilities outstanding
at the close of the fiscal year, in respect of cach Pohice Village,
and either incorporate themn in the Revenue Fund Balance
Sheet, Exhibit IIT (Form 6 on page 31), or report them by
means of a separate balance sheet, such as preseribed for
miscellaneous local authorities or activities (Form 18 on page
125), so as to make possible a consolidation of all assets and
liabilities in the Combined Balanee Sheet, Exhibit 1 (Forin 1
on page 1).

The balance of levies for Police Village Rates in excess of
expenditures by the municipality in respect thereof, or in
excess of amounts paid by the municipality to Police Village
Trustees, should be shown as *““Deferred Revenue—Police
Village Rates™ under item 10, Other Liabilities, in the Revenue
Fund Balanee Sheet, Exhibit IIT (Form 6 on page 31). And
similarly, expenditures by the munieipality in respeet of Police
Villages, or amounts paid by the municipality to Police Village
Trustees, in excess of amounts levied for Police Village Rates,
should be shown as “Deferred Expenditure—Police Village
Rates” under item 12, Other Assels, in the Revenue Fund
Balance Sheet, Exhibit III (Form 6 on page 31). If any
assets or liabilitics of Poliee Villages at the close of the year
are included in the Revenue Fund Balance Sheet, it should
be borne in mind that either the deferred expenditure or tha
deferred revenue account will be affected, and these should b
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adjusted accordingly (excess of assets over liabilities—a
credit to deferred revenue; or excess of liabilities over assets—
2 debit to deferred expenditure).

In preparing Schedule 5, Summary of Tax (or Rale) Roll
(Form 27 on page 142), the total of amounts levied for such
Police Village Rates should be included in item 1(11-111).

4. Levies, expenditures, and other transactions relating
to any such special areas should be treated in the same manner
as Police Village Rates, as explained on page 146.

These special arcas are found mostly in townships where
they have been established for the purpose of providing such
services as police and fire protection, sewage and other improve-
ments. It is only in such cases that the procedure outlined
should be followed. There are instances, however, where
special arcas are formed for the purpose of providing utility
serviees such as water, electricity, or street railway, in which
event the amounts levied as a special area rate should be
shown as an expenditure under item 12 of Exhibit V (Form
8 on page 45). (For further information in this latter regard,
refer to the instructions on page 72 in connection with item
12 of the expenditures, and also to the instructions on page
04 in c;mnection with item 3 of the income, for a water supply
system).

3. This item of expenditure, as referred to in the instruc-
tions on page 72 in connection with item 14 of Exhibit V
(Form 8 on page 45), applies only to cities, scparated towns
and counties which share in the expenses of maintaining and
constructing suburban roads. Each municipality should report
as an expenditure under this item its total share of the Subur-
ban Roads Commission Charges for the current fiscal year.

In preparing Schedule 5, Summary of Tazx (or Rate) Roll
(Form 27 on page 142) the amount levied for Suburban Roads
Commission Charges should be included in item 1(11-111).

MaNITOBA

1. Sewer rental charges imposed by the municipalities to
meet their respective shares of the annual operating and
maintenance costs, together with the annual debt charges on
the capital cost, should be shown as a revenue under item 6,
Service Charges, in the Revenue and Expenditure Account,
Exhibit V (Form 8 on page 45). The amount payable to the
Greater Winnipeg Sanitary District by each municipality,
representing its share of the annual assessment or allocation
to meet the operating and maintenance costs of the District,
should be shown as an expenditure under item 14 of Exhibit
V (Form 8 on page 45), as referred to in the instruections on
page 72, Other expenditures by the municipality which are
chargeable against revenue derived from the sewer rentals
should be reported according to the general classification
provided for ordinary municipal expenditures.
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Amounts due to and from the Greater Winnipeg Sanitary
Distriet should be shown under either item 5 of the liabilities
or item 4 of the assets, as the case may be, in the Revenne
Fund Balance Sheet, Exhibit IIT (Form 6 on page 31).

~ If, in any instance, the above sewer rental charges are
included in the yearly tax roll, the total thereof should be
shown under item 3(36) in preparing Schedule 5, Swnmary of
Tax (or Rate) Roll (Form 27 on page 142).

2, The levy on land by each municipality comprising the
Greater Winnipeg Water Distriet should be inecluded as a
revenue under item 1(11-111), and a corresponding amount
shown as an expenditure under item 12 in the Revenue and
Expenditure Account, Exhibit V (Form 8 on page 45). Sim-
ilarly, the amount of such levy should be shown as income
of the water supply system under item 3, and a corresponding
amount shown as an expenditure under item 8 in Exhibit
VIII(W) (Form 11 on page 89). This latter procedure is
necessary in order to show a complete statement of operations
for the municipal water utility, including the sources from
which the utility income has been derived.

Amounts due to and from the Greater Winnipeg Water
District should be shown under either item 5 of the Labilities
or item 4 of the assets, as the case may be, in the Revenne Fund
Balance Sheet, Exhibit 111 (IForm 6 on page 31).

In preparing Schedule 5, Summary of Tax (or Rada) Roll
(Form 27 on page 142), the amount of the levy for Greater
Winnipeg Water Distriect Charges should be included in item
1IT=TEL):

Each municipality should also report its contingent liability
in respect of Greater Winnipeg Water District debentures, in
Exhibit Il(a) (Form 3 on page 17).

3. The amount levied on the municipality by the Municipal
Conunissioner, representing its share of the apportioned expend-
itures for services falling under the jurisdietion of the Municipal
Commissioner, should be shown as an expenditure under item
14 of Exhibit V (Form 8 on page 45), as referred to in the
instructions on page 72.

The bhalance of amounts owing to or from the Municipal
Comumissioner on account of any such levies, together with
interest thereon, if any, should be shown under either item 5
of the hahilities or item 4 of the assets, as the case may be,
in the Revenue Fund Balance Sheet, Exhibit 1II (Form 6
on page 31).

In preparing Schedule 5, Summary of Tax (or Rate) Roll
(Form 27 on page 142), the amount of the Municipal Commis-
sioner’s Levy should be included in item 1(11-111),

4, The amount of the annual instalment payable to the
province on this account, including both principal and interest,
should be shown as an expenditure under item 14 of Exhibit V
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(Form 8 on page 45), as referred to in the instructions on page
72, Principal and intercst should be shown separately.

‘The unmatured principal balance owing on this account
sitauld be shown under item 3, Other Long Term Indebtedness,
of the liabilities in the Capital and Loan Funds Balance Sheet,
Exhibit II (Form 2 on page 7), and the balanee of any amounts
past due and unpaid should be shown under item 6 of the
liabilities in the Revenue Fund Balance Sheet, Exhibit III
(Form 6 on page 31).

In preparing Schedule 5, Summary of Tax (or Rate) Roll
(Form 27 on page 142), the levy for Provineial Trunk Highways
should be included in item 1(11-111).

3. The total amount levied by the municipality for Un-
incorporated Village Districts should be shown separately as
an expenditure under item 14 in Exhibit V (Form 8 on page 45),
as referred to in the instructions on page 72. The actual
revenues and cxpenditures of all such Village District Com-
mittees should be reported by mecans of a special statement,
the form for which is shown on page 170. This statement
should be prepared from the annual return to Council by sueh
Village District Commitiees, which should also include any
assets or liabilities outstanding at the close of the year, so that
these may also be reported in the financial statements of the
municipality.

The balance of any such Village District Committee Rates
or Levies in excess of amounts paid by the municipality to
the committee(s) should be shown as *‘ Deferred Revenue—
Village District Rates” under item 10, Other Liabilities, in
the Revenue Fund Balance Sheet, Exhibit I1I (Form 6 on
page 31), and similarly, amounts paid by the municipality
to the committee(s) in excess of ainounts levied in that regard
should be shown as “Deferred Expenditure—Village District
Rates” under item 12, Other Assets, in the Revenue Fund
Balance Sheet, Exhibit 111 (Form 6 on page 31).

It may occur in some instances, where arrangements have
been made accordingly by the Village District Committee(s),
that the municipality makes or incurs the expenditures directly
and pays the accounts for and on behalf of the committee(s),
but notwithstanding this fact, the procedure outlined above
should still be followed.

In preparing Schedule 5, Swmmary of Tazx (or Rate) Roll
(Form 27 on page 142), the total Village District Committee
Rates or Levies should be included in item 1(11-111).

SASKATCHEWAN

1. Taxes levied by the municipality, both general and
special, for and on behalf of Rural Telephone Companies,
should be treatcd as Agency or Trust Accounts. Accordingly,
the total amount of such taxes levied should not be included
wither as taxation revenue for munmicipal purposes, or as an
expenditure, in the Revenue and Expenditure Account (General
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Seceiion), Exhibit V (Form 8 on page 45). Assets and liabilities
in respect of such Telephone Tax Levy, to the extent that
they may be separable from general revenue fund balance
sheet accounts, should be reported in the Trust, Reserve and
Agency Funds Balance Sheet, Exhibit II(c) (Form 5 on page
26). Unpaid taxes should be shown as such under item 4 of the
assets and the balance due to Rural Telephone Companies
should be shown under item 1 of the liabilities. Normally,
the assets and liabilities in respect of such telephone levies
should be in agreement, but due to tax consolidations or tax
sales and collections thereon, as well as to other transactions
in respeet of telephone levies which may be accounted for
through certain revenue fund balance sheet accounts, there
may be some differences. These differences would represent
inter-fund balances and should be shown accordingly in the
respective balance sheets,

In preparing Schedule 5, Summary of Tax (or Rate} Roll
(Form 27 on page 142), the total Telephone Tax Levy should
be shown under item 3(33).

2. Taxes levied by the municipality for and on behalf of
Hail Insurance Associations should be treated in the same
manner as outlined in respect of Telephone Tax Levy in 1
above.

3. Taxes levied by the municipality for and on behalf of
the Provincial Government (including drainage debenture tix}
should be treated in the same manner as outlined in respect of
Telephone Tax Levy in 1 above.

4. Wild Lands Taxes levied by the municipality for and
on behalf of the Provincial Government should be treated in
the same manner as outlined in respect of Telephone Tax
Levy in 1 above.

3. Taxes levied by the municipality for Union Hospital
Districts should be treated in the same manner as other taxes
levied for general municipal purposes and included as part of
taxation revenue in item 1 of Exhibit V (Form 8 on page 45).
The expenditure in this regard, represented by the municip-
ality’s share of the hospital district requisition for the year,
should be included in item 6, Public Welfare, as referred to
on page 69.

Amounts due to and from Union Hospital Districts at the
close of the fiseal year should be shown either under item 5 of
the liabilities or item 4 of the assets, as the case may be, in
the Revenue Fund, Balance Sheet, Exhibit 1II (Form 6 on
page 31).

Infpreparing Schedule 5, Summary of Tax (or Rate) Roll
(Form 27 on page 142), the total levy for Union Hospital
Distriets should be included in item 1(11-111).
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ALBERTA
3. Buocial Serviees Tax levied by the municipality for and
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an behalf of the Provincial Government should be treated as may

Agency or Trust Accounds. Accordingly, the total amount of
such taxes levied should not be included either as taxation
revenue for municipal purposes, or as an expenditure, in the
Revenue and Expenditure Account (General Section), Exhibit
V (Form 8 on page 45). Assets and liabilities in respect of
such Social Services Tax Levy, to the extent that they may
be separable from general revenue fund balance sheet accounts,
should be reperted in the Trust, Reserve and Agency Funds
Balance Sheet, Exhibit 1I(e) (Form 5 on page 26). Unpaid
taxes should be shown .as such under item 4 of the assets, and
the balance due to the Provincial Government should be shown
under item 1 of the liabilities. Normally, the assets and
liabilities in respect of such Social Services Tax Levy should
be in agrcement, but there may be transactions in respect
thereof accounted for through certain revenue fund balance
sheet accounts, in which event the differences, if any, would
represent inter-fund balances and should be shown accordingly
in the respective balance sheets.

In preparing Schedule 5, Summary of Tax (or Raie) Roll
(Form 27 on page 142), the total Social Services Tax Levy
shiould be included under item 3(36).

22, Educational Tax, levied only by Municipal Districts on
lundd not in a school distriet for and on behalf of the Provincial
Government, should be treated in the same manner as cutlined
in respect of Social Services Tax in 1 above.

3. Wild Lands Tax, levied only by Municipal Distriets for
and on behalf of the Provincial Government, should be treated
in the same manner as outlined in respect of Social Services
Tax in 1 above.

4. Taxes levied by the municipality for and on behalf of
Hail Insurance Associations should be treated in the same
manner as outlined in respect of Social Services Tax in 1 above.

5. Taxes levied by the municipality for and on behalf of
Hospital Districts should be treated in the same manner as
outlined in respect of Sacial Services Tax in 1 above.

6. Although school taxes levied by munieipalities may be
accounted for by means of trust accounts, the amount of such
levies should nevertheless be included as taxation revenue for
school purposes under item 1 in Exhibit V (Form 8 on page
45), and a corresponding amount shown as an expenditure
under item 7.

The procedure for reporting assets and liabilities in respect
of such School Tax should be the same as outlined for Social
Services Tax in 1 above.

In preparing Schedule 5, Summary of Tax (or Rate) Roll
(Ferm 27 on page 142), the total levy for School Tax should be
included in item 1(12).
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BriTise CoLumMpra

1. Financial transactions of the municipality relating to
the Greater Vancouver Water District should be reflected in
the statements of the Water Utility. The cost of water
purchased should be shown as an expenditure under item 3
of the Utility Income and Expenditure Account, Exhibit
VIII(W) (Form 11 on page 89). Amounts due to or from the
Greater Vancouver Water District in respeet of water utility
transactions should be shown under cither item 8 of the liabil-
ities or item 8 of the assets, as the case may be, in the Publie
Utility Balance Sheet, Exhibit VI (Form 9 on page 75).

~ Each municipality should also report its contingent liability
in respect of Greater Vancouver Water District debentures,
m Exhibit II(a) (Form 3 on page 17),

2, The annual assessment made by the Vancouver and
Distriets Joint Sewerage and Drainage Board on the munieip-
ality should be shown as an expenditure under item 14 in
Exhibit V (Form 8 on page 45), as referred to in the instruc-
tions on page 72. Amounts due to or from the Board should
be shown under either item 5 of the liabilities or item 4 of the
assets, as the case may be, in the Revenue Fund Balance
Sheet, Exhibit III (Form 6 on page 31).

In preparing Schedule 5, Summary of Tax (or Rate) Lioll
(Form 27 on page 142), the levy for Vancouver and Districts
Joint Sewerage and Drainage Board assessment should b
included in item 1(11-111).

Each municipality should also report its contingent liability
in respect of Vancouver and Districts Joint Sewerage and
Drainage Board debentures, in Exhibit 1I(a) (Form 3 on
page 17).

3. Where a defined section of the municipality is formed
into a special area for the purposc of rendering certain services,
the costs of which are levied against properties within that
area, the total of the taxes levied for these areas should be
shown as an expenditure under item 14 in Exhibit V (Form
8 on page 45), as referred to in the instruetions on page 72.
Expenditures made or incurred by the municipality in respect
of any such area services should be kept separate from all
other expenditures and reported by means of a special state-
ment separate and apart from the ordinary Revenue and
Expenditure Account (General Section), Exhibit V (Form 8
on page 45). The form for such a special statement is shown
on page 170.

The balance of any such area levies in excess of expenditures
by the municipality in respect thercof should be shown as
‘“Deferred Revenue—Special Area Rates” under item 10,
Other Liabilities, in the Revenue Fund Balance Sheet, Exhilit
IIT (Form 6 on page 31). And similarly, expenditures by the
municipality in respeet of such special areas in excess af
amounts levied therefor should be shown as ““ Deferred Expenri-
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JAure—Special Area Rates” under item 12, Other Assels, in
the Revenue Fund Balance Sheet, Exhibit 111 (Form 6 on
nage 31).

The foregoing applies to all general municipal serviees which
are rendered to limited or defined areas of the municipality,
such as for police and fire protection, sewage and other improve-
ments, but does not apply to utility scrvices, such as for
water, gas, raillway, or electricity, for which special areas may
have been formed. When any such utility services are pro-
vided for on a special area basis and a part or the whole of the
cost thereof (other than for deficits) is provided for out of
taxation, the amount of the tax levy in that regard should be
shown as an expenditure under item 12 of Exhibit V (Form
8 on page 45). (For further information in this latter regard,
refer to the instructions on page 72 in connection with item
12 of the expenditures, and also to the instructions on page 94
in connection with item 3 of the income, for a water supply
system.)

In preparing Schedule 5, Summary of Tax (or Raite) Roll
(Form 27 on page 142), the total of amounts levied for special
areas should be ineluded in item 1(11-111).
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Form 33
JOINT EXPENDITURE BOARD OR COMMITTEE

Revenue and Expenditure Account

Hontie Higealdvear Bdedt .. .o ..o, cooam Ra, . o 19 EXHIBIT V
{Day) (Month) (Supplementary)

REVENUE
1. Apportionment of Joint Expenditures—
11. Municipality of / I
L O s c1e~ - 151+ LT Mhoneic < T < e s o oot § Formrlle 4 . MM 80 o nl et L
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Sub-Total §...........
2. Miscellaneous Revenue—

T Specify aceording toclassi- .........,..... { TR ot

2 A SR fication of items 2 to 12 .........cc..... e s ot

L A e inclusive,anditem Mofthe ............... .. .civvnel
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items1 to 13 inclus~

T S SO & .
IES Dl SHORDeRelDIIOr YEar. . ... %o e T T L L
R T et R T N B P ) Ml S

Explanatory Note:

This is the form of supplementary statement referred to on page 154, which applies only to
county municipalities in Nova Scotia in which there are Joint Expenditure Boards or Committees.
It provides for the detail of the apportionment of joint expenditures as between the municipalities
liable therefor, as well as the necessary detail of revenues from miscellaneous eources and expen-
ditures on joint account.
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ANALYSIS OF SPECIAL RATES AND CHARGES

Po: G Mmeal Year Ended. .. co.oo00 civiiiiii i 19... EXHIBIT V
(Day) (Month) (Supplementary)
City, Town or Village Parishes
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................ + @ it eieeeees. + B+ B
1) 2 3) (4) 6)] 6) @
REVENUE
1. Total Warrant—or—
Taxes Levied S Sy . . TN 1. 8 S0 b Mpu SN Sy, 1 )
2. Speclal Revenue:
(Specify)
21T IR VM. o e ool g T L e S | e T e
22. ........................................................
230 U A bl e o s el S L Y O T L O R 1Y S
28 ). i N Rt FICREPGSTE PO - IR L PRI TS e & So % IR Yoo
0.1, S PO S L R A0 T o e B T
3. Total Revenue. ... .... &N $1 89, s O U $...... L J— $ ..
EXPENDITURE
4. County Furposes. ... e, LT Sk ... L. St - o 2 e ¢ Wiy 4 $hy.5. S
5. Special Expenditures: ‘
(Specliy)

8. Total Expenditures... §....... $5% .5 ST % 8. nYe 7, e W $ 1.0

RS UGDIIER S B LR o M olilte - o5 | s awmrvg o oo o FoNeman, kolaf ol PN TORNE Syl XL hopval P v
or

DA o e L USSR T T W e B e RN R AR LT

9. Grand Total. ... . .. 10 s Sl onl §x. I0 TR " w4y g1, 4 BSOS $ T8

Explanatory Notes:

This is the form for the supplementary statement referred to on page 156. It applies only to

Counties in Now Brunswick.

Item 1—Warrant—applies only to columns (1), (2) and (3), the total of which should agree with

the amount shown under 8 (84) of the revenues in the Revenue and Expenditure Account
(Genernl Section), Exhibit V (Form 8 on page 45), as referred to on page 156.
Taxes Levied—applies only to columns (4), (5), and (6), the total of which should agree
with the total of the amounts shown under item 1 of the revenues in the Rovenue and
Expenditure Account (General Section). Exhibit V (Form 8 on page 45), as referred to on
page 156.

Item 2—Special items of revenue which accrue directly to the eredit of specific cities. towns,
villages, or parishes, These should be shown here according to the classification of items
2 to 12 inclusive, and item 14 in Exhibit V referred to above.

Ivem 3—The total of item 1 and amounts shown under item 2.

Item 4—The apportionment of the net total charges for general county purposes.

Item 5—Special items of expenditure which are chargeable direct to specific cities. towns, villages,
or parishes. These should be shown here according to the classification of items 1 to 13
inclusive and item 16 in Exhibit V referred to above.

Tt 6—The total of item 4 and amounts shown under item 5.

Itam 7 or 8—The difference between items 3 and 6, surplus or deficit, as the case may be.

Pt 9—The total of items 6 and 7. or the difference hetween items 6 and 8, depending om
whether a surplus or a deficit is shown.
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Form 37

SPECIAL AREA OR DISTRICT RATES

Tor theeBisial Year Baded" 1, .k wi. . 70 ite s o a0 b 19... EXHIBIT V
(Day) (Month) (Supplementary)

Name or Number of Area or District Grand

Total
1. Balance January 1,18.. .
11. Deferred Expenditure.................... (14N $..... C 150 I AN $ANS. [ J
12. Deferred Revenue....................... Tervre wwe-nd fepe A alieins gl e
RIIRatesIlevicHiforaGurmenit Years, ........... .o.... .....0eeds SR Ml e e
3. Miscellanecus Revenue:
gk AN SR AUARGROIBINE toJCla8- .o /e - ivh oot JEELE R poanam e
B2 . fl REEAtIONLOIMIte IR IRE0 12, .. ... M5, .. LB mm e lodiaegdt BRI,
& 5 T S T ARSI VENONTREIRAVEAUES ™. . ... v..0is  sosons s Jood. [ CTIEECRRE-T ...
34 . SRR WRE N PSR V- ... hvae  oeleels pambles e
& B ) (RBEISTBORGEEEOIE ™ -« ... . " e odeenl b oRoRnallpilcE ) SRR Lok B
T e e e R I 0~ P o SR ! §, g $..... t Moo { A $
§. Expenditures:
SISt Specify according to clas- ..... WP R o L - 0 el
s TR SICABGRNEIINERIHEL INt0s1 (5. ... ....00 oo BT cibmel Lo e e =
- PR R RN O FoXBan = 5., <. v oulc o+ ofte ol oo s e T s e e sl
L MNEERIASIEDORRIROIERAAt .. .. L. .. Bl LD i, Ll B
o S R HOIMESIANRPAREI 40 "' vevee  coives  oohtelie o fesed Bk e o ket PR
BAToLALS b 8 S TS IR e $..... L8 4 S $if. .. TN $l o
7. Balance December 31, 19. ...
71. Deferred Expenditure................... $ ... $..... Ly L S $ ... A
e DeferadeRevenue.” . ... . oL ... el L LR $h s x [ RN $a4, .} S ... &

Explanatory Note:

This is the form of supplementary statement which should be prepared in connection with
Poor District Rates, and District or Npecial Area Rates in Nova Scotia; Police Village Rates,
and Special Area Rates in Ontario; Village District Committee Rates in Manitoba; and Special
Area ﬁftps in Pritish Columbia, as referred to on pages 154, 156, 160, 161, 163 and 166 respectively.
1t provides for tho necessary detail in support of any deferred expenditure or deferred revenue balancea
on this account shown in the Revenue F‘und Balance Sheet, Exhibit III (Form 6 on pago 31),as
well as the necessary detail of revenues and expenditures for all such areas or districts.
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APPENDIX “B”

UTILITY INCOME AND EXPENDITURE ACCOUNTS

Income and expenditure of utilities should be kept separate from
ordinary municipal revenues and expenditures and a separate operating
statement prepared for each, regardless of the method of financing operations
or the method employed in the management and control of the enterprise.
On page 89 of the Manual is shown the forin of Income and Expenditure
Account for a Water Supply System and this section includes similar state-
ments for other utilities which are found in municipal organizations through-
out Canada, as follows:

Electric Light and Power................ .. Form 38
a8 EnpRlygSyatame = ik, o R S = Form 39
RiEcettiRailwiagdety W0 8 T Y e Form 40
Busulyifies M NN W K Dy, “O0GiE F LIS D Form 41
leleplhione  Systemis. ' . . o0, s 855 el Form 42
IASBPORE . o 4M L L et BT N Form 43
oGRS & oo Ll Spm g d o T o e Forn 44
CenpnaltFEting’ & e Bl e L Form 45

For an explanation of these statements reference should be made to
the instructions on pages 93 to 95 inclusive, relating to a Water Supply
System, as the general pracedure outlined in that regard applies as,well
to all other utilities.



Form 38
ELECTRIC LIGHT AND POWER

Income and Expenditure Account

For the Fiscal Year Ended....... .................... 19

1. Sale of Electrical Energy:
R T [ T U S N SR PR T S . RN

12. Commercial Sales—
101 W26 Gy T SR TS R SRR S
122. Lighting, etc

13. Industrial Sales—
NI RS Tra T ol |l R e e oy
132. Lighting, etc

14. Sales to Public Authorities (other than own muni-
cipality)—

§ TR Sy ) e R Sl el e B

142. Lighting, etc

15. Sales to Own Municipality—
ST R S N U W
15N S raat M ZhEING % oo i cieeeos hbds e oot
153. Other Lighting, etc

16. Other Sales: Specify)

161. Sales to Other Electric Utilities,........... Ui § o
e W g, g L) PSSR RRRINY ORI . N R | .
B B Al el Bl - el T - - ] |- -
Sub-'l otall kel Ve 0
Sub-Total $.........
2. Miscellaneous Income:
21. Customers’ Forfeited Discounts and Penalties,............... $. . TRt
22, Bervieing of Customers' Installations. ......................... ool
com TR T e SR P T A S
24. Other: (Specily)
T g oM TS et e el B Tl K S e R Pt W
e e T E L e IR Y e e R S AR e Sy
S T AT TR gt TSSO e U, TR S R O
Sub-Total ..........
3. Provided by Municipality from Tax Levy:
31. General or Special Area Rates......... .. ... ... ... ... - D
32. Local Improvement (harges—Qwners' hhure ...........................
Sub-Total ..........
T - RO RS SR S e R U 1§ ORI e | . L
5. Deficlt for Year (Excess of Expenditure over Income)—carried forward
tORSERhE (0eficit) AiEonnt; Bxhibi® VL .. oo ooy . smeac et ges 1 o0 oL et
6. Grand Total Income Seetlon.. ... .......................... o $....98 .




ELECTRIC LIGHT AND POWER

Income and Expenditure Account

Form 38
(cont’d)

o5 the iscall Wedr Bodedas. o . .. s ool o ¢ 5 mep « - KO
(Day) (Month)
EXHIBIT VIII (E)
EXPENDITURE
1. Administration and General. ... . ...... .. ............. ... $5. o s
2. Customers' Billing and Collecting..................oocvviiviiianer tiiiiinian
3. Electrical Energy Purchased...................oooieiiiimeiiinieans iieiiiiens
4. Generation of Electrical Energy:
VDSBS oo M) R BRESE . TS S R R I o . 0 !
42, Operation. . ... N Ve g e S Sl o T
Sub-Total ..........
5. Transmission and Transformation:
5L Ll VTG, R s s S O C MU A (5 o 3. 159
(P (s rarmriitor o W SR i o PR B = TR VO T Nl TR
Sub-Total [at.i.. =9
6. Distribution:
(18715 DTG S T G« S ¢ S i o W81 . E.
R Diniinine: . .. ! e e oo m P =T nrm e Mo R
Sub-Total ..........
7. Street Lighiting:
i Vol (TP ST o SR L G P S W - § o o ey L, S i
TR COERBION. .« . e - 250 v e ik e B - ol S R
Sub:Total .. b .. as
8. Other—Exclusive of Deprecistion and Debenture Debt Charges:
(Specify)
81. Cost of Merchandise Sales...........ccoviuiiviirireennenns PRSI .. e
U Ml 7. vt - TR o O R e o s o BT T« DR o R o R
SR ... 5 S S DRI . e T
Sub-Total ..........
9. Depreciation.... ... ............. O Tl gt oo M b s A
10. Debenture Debt Charges:
10 SInFerest et 3. L § o . oot b B ., o oie Tt SH..... L
102. Serial Debentures—Principal Instalments. . ................c00 Looiiioan.
103. Sinking Fund Debentures—Sinking Fund Requirements...... ..........
Sub-Total ..........
11. Total Expenditure............................ R OGOHE o , < artronil I R
12. Surplus for Year (Excess of Income over Expenditure)—carried
forward to Surplus (Deficit) Account, Exhibit VIL................ ...,
13. Grand Total Expenditure Section. ... . ... W 1 TS B, $50 .. P
—————



Form 39
GAS SUPPLY SYSTEM

Income and Expenditure Account

Horkthe HikcaliMearilindedly. sii kAR ey (NN o & o SN
(Day) (Month)
INCOME
1. Sale of Gas:
11. Residential Sales.............. ... ... iiiiiieeii . .
12RO RINSTEEER. . .. 45} Jore o oo v boie oo B0 T P S e e
3 b cdime) ShilTL 500 Ne S (e SRS DR
14. Sales to Public Authorities (Other than own municipality).... ... .. ...

15. Sales to Own Municipality:
151. Street Lighting............................. $.... .. ..

152. Other Lighting, ete............... ... ..... ...coovon.
Sub-Total ... ..
16. Other Sales: (Specify)
161. Sales to Other Gas Utilities.................c.coeveeine coiieinnn.
HE2 o™ e aoon Tano BoBREA JE TR NY SERCIEOC ORI e . I ot
N aept 000 SEERCL il B I O . B o oe

Sub-Total §.

2. Miscellaneous Income:

21. Customers’ Forfeited Discounts and Penalties....... ... ... S S
22. Servicing of Customers’ Installations. ..........................
23, Sales of Merchandise...... ............ .. ..coiiiiiiiniiias 4
2 Sl U B 2w T 5 s S o T B PSSy

25. Other: (Specify)
A T T R T TR B SE S e — a

3. Provided by Municlipality from Tax Levy:

31, General or Special Area Rates................................. L N
32. Local Improvement Charges—Owners’ Share.. .. ..... ....... .........

g Eotalllmeomel! WALS Lo b et b $. .10 -
5. Deficit for Year (Excess of Expenditure over Income)—carried forward
to Surplus (Deficit) Account, Exhibit VIT. . ... .................. ...

6. Grand Total Inceme Section ... ... ... ... ... ... it o .
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GAS SUPPLY SYSTEM

Income and Expenditure Account

Form 39
(cont’d)

For the Fiscal Year Ended. ....... ke, ! SR . eddd: o
{(Day) {Month)
EXHIBIT VIII (G)
EXPENDITURE
1. Administration and General.. ... ... .. ... ... ... .. .. ... 5. LT
2. Customers’ Billing and Collecting......................c..ooeeee il
3. Gas Purchased:
38. Momufacleed Gaa. . .o.col. .. o e e e e B iy
I NBtural Gias. . .- 5 o b s, 30T o0 I e . TR Y e N L ETEE
Sub-Total
4. Gas Production:
41. Manufactured Gas—
411, Maintenance.................. ...
dlENGpacationt Ll LR D Rk e Bl
$h 5. g o
42. Natural Gas
B2L IMaintenanco Lg Do e, 1.0 Lot e - o ot mi $a.0...
o FL=T e T R I . A
Sib-Tatall 8.5 5.«
Sub-Total
5. Transmlssion:
VAR BT RS SR S e N CS S Y - v W e Y
A TARCTABION . 7. . vt ofs sl M8 il ot GRS IO
Sub-Total
6. Distribution:
SN ISV M AT O i, o om0 o - s ST ¢ o e T . %0
T . ). L e W e A IR
TIStrestiTughting, = | ok 1 0T T R I TR R
71. Maintenance
R TR U DR ST B
8, Other—Echuern]c of Depreciation and Debenture Debt Charges:
(\p(‘('l Yy
81. Cost of Merchandise Sales.................ccoovieiiieiina.. SN
O W T sl T S P - W, o i A
{11 TR TP PR~ SRR, e | P e e | T
\ub-Tocal ..........
SDeDReCIatIoNEE B B 5 i e T e o e R PN
16. Debhenture Debt Charges:
1, T TR R DR | $.7). e
102. Serial Debentures—Principal Instalments. ... ............... ..........
103. Sinking Fund Debentures—Sinking Fund Requirements....... ... ...
Sub-Total ..........
IS oI HEIDenAITUreR. . e whl . s 0 L B TN S 80
12. Surplus for Year (Excess of Income over Expendlture)——camed
forward to Surplus (Deficit) Account, Exhibit VII ........ . ...... ... .. ...
13. Grand Total Fxpenditure Sectlon SHnEyaalas
L ey



Form 40
STREET RAILWAY

Income and Expenditure Account

For the Fiscal Year Ended........ .......00vviiininnn.. L DA
(Day) (Month)

INCOME
1. Transportation:

B T e r S b i - 0 L T e & ¥

Sub-Tota:

2. Miscellaneous Income: (Specify

21, Waiting Room and Car Priviieges. . ... = A
BB 0 ST G0 b o DU S | .
Sub-Total
3. Revenue Provided by Munlicipality from Tax Levy.................
e et BT R R S S - .

5. Deficit for Year (Excess of Expenditure over Inoomc)—carnod for-
ward to Surplus (Deficit) Account, Exhibit VII. . ooy | -

6. Grand Total Income Sectlon.......... ... .. ..................... :
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STREET RAILWAY

Income and Expenditure Account

Form 40
(cont'd)

For the Fiscal YearEnded. . .. .... ... ... ...... .. .... 19, s
{Day) (Month)
EXHIBIT VIII (SR)
EXPENDITURE
1. Administration and General......... .. .. .. .. .. . Sl 1
2. Way and Structures:
210 Supasmtedendet. . ..o R e o S o
22, Maintenanee of Track, Trolley, Buildings and Structures. ...... ... .......
Sub-Total ... ..
3. Equipment:
31. Superintendence, ... .. oo - L |
32. Maintenanee of Cars, Plant and Other Equipment. ... ....... ..........
Sub-Total
4. Traffic:
). Saberinlendencoes. ... i B gl s e L e . e
42,7 AdRertising and OthenXixpenses... .. ... . 0w e L0 TE o0, Nas
Sub-Total
5. Conducting Transportation:
B IS U D RN GNAGE S - g - - o Jolieisle s sie «o/0 aio s & sialaitominis sle 5 shaie sl e . L
N IR Lo B S ) RS, L L e e L e N L SN
B OIparationi ol O o 4. L T e e e i e R T
Sub-Total ........
6. Other—Exclusive of Depreciation and Debenture Debt
(Specify)
(A A o B R, 7, I IR SR ) i
62.
G N W 1. e B R R L e R
7 DEPEEaIREIRIETe.. 0o . . L e - b g ool J Bl Sligamte ) s BNRREl Tt
8. Debenture Debt Charges:
T DA A A s [ 2
82. Serial Debentures—Principal Instalments.................. L
83. Sinking Fund Debentures—Sinking Fund Requirements,...... ..........
Sub=Hotal s . Bl
a.TotalExpen&l(urcs.....w Loal e Vg™ ews. SN PO s..
10. Surplus for Year (lixcess of Income over Expenditure)—curried for-
ward to Surplus (Deficit) Account, Exhubit VIL................... ...
11. Grand Total Expenditure Sectlon. ... ... .............. ... ... .. L. AT Y



Form 41

BUS LINES

Income and Expenditure Account
For the Fiscal Year Ended....... ..... R ) v 19....

(Day) (Month)

INCOME
L Transportation:

T e e S T O R e S $. ..k
AL e 50 L - e SR R SR P P oD MNP S e
o T TR T SR SRR S . B, TR .

Sub-Total §..

2. Miscellaneous Income: (Specify)

21, Waiting Room and Bus Privileges............cciiivenrriinnness Yt R
T R R S S a0 . | Ll
TRV B o e B RS R 5 S T e o b b B -
Sub-Total ..........
3. Revenue Provided by Munleipality from Tax Eevy................. ...,
o T TR TR R L T S S $. .00
§. Deficit for Year (Excess of Expenditure over Income)—carried forward
to Surplus (Deficit) Aceount, Exhibit VII..........coovveveanan aiiiiii,
¢. Grand Total Income Sectlon..................... . coviiiiiiiiiinnn $u: 44 .. e
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Form 41

) (cont’d)
BUS LINES
Income and Expenditure Account
For the Fiscal Year Ended........ ................... 190%. ..
(Day) (Month)
EXHIBIT VIII (BL)
EXPENDITURE
1. Adminlistration and General....................................... P
2. Bulldings, Plant and Equipment:
L g S UNERINIENAdENCEL. . . 4 i b . .. . L e e
22. Maintenance of Buildings and Shop Equipment................. ..........
23 SMahntanaficoioiiVietialeS. o wl A TRSR o S aadeh St B e e
24, 'Garage Operafing Mxpenditres. . .« .. ci . oravna@onens cindedns Bansoilons
Sub-Total ..........
3. Traflic Promotlon (Advertising, etc.).......coovviivnnviieenineaee ieeaia.
4. Transportation:
RS T ET LN NGOG b Fe. e o clo  ole o ott = (Lo b o} 2% o e Tu v ol §ivo e TR o o ¢
L Operition O Blses. . ...k pme o ccnian i nn conn R e e e LD
Sub-Total ..........
5. Other—Exclusive of Depreciation and Debenture Debt Charges:
(Specify)
9 L O T S e S AL "o ) R R A Lt . .
Goon S i i S i B SSEE  — B L ST
L I = M e e S, N — L R T
Sub-Total® =SNSstNE"
L T . D N T e s T
7. Debenture Debt Charges:
71, Interest......... R e (L AR - L o HONR R o o o TN s $3 M. 9
72. Serial Debentures—Principal Instalments. ..............c...00h vivvennn..
73. Sinking Fund Debentures—Sinking Fund Requirements........ ..........
Sub-Total ..........
8 MotallExpenditines M8 o« o, Sh o0 o0, b o e e Skl TR
8, Surplus for Year (Excess of Income over Expenditure)—ecarried
forward to Surplus (Deficit) Account, Exhibit VII.................  ..........
10. Grand Total Expenditure Sectlon...............................0. SN

1r8



Form 42

TELEPHONE SYSTEM

Income and Expenditure Account

ForthefEiscal-YeartEnded: ... .. %, ..., . %, ..o

(Day) {Month)

INCOME

1. Telephone Service:

ISR e R D CESIATN ARINGITCTS: - i . . 5 wrase il fosters o o shofbiode o Le olaisrerats
12 SBRiCatelREANCh X QHANRGE ... . % oo - e oo b e oiece e vn e ot eee il s ol
- Bl - Tt B TR i e
14. Long Distance Tolls. ......
15. Other: (Specify)

[T N ol B A L e R T

. Miscellaneous Income: (Specify)

T T T SRS T SRR (P SS—
Q0 T T NG AL AT I Bt S it W S P
Elr g, AR OB T T R R T L B R

. Revenue Provided hy Municipality from Tax Levy. ... ... .. . ..

o o e S I A S RO P
. Deficit for Year (Excess of Expenditure over Income)—carried forward
to Surplus (Deficit) Account, Exhibit VII. .. ... ... ...............

. Grand Total Income Section.......................................
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TELEPHONE SYSTEM

Income and Expenditure Account

Form 42
(cont’d)

For the Fiscal Year Ended ... .. ... ... ....... ... ..... .. T
thay) (Month)
EXHIBIT VIII (T)
EXPENDITURE
1. Administration and General .. . .0 L
2. Buildings, Plant and Equipment:
20 MRlalEhce: . B L LR L i e bl L R
0 A e S P 1 P A . S S ORIy o g O S
Sub-Total
3. Other—Exclusive of Deprecintion and Debenture Debt Charges:
(Speeily)
AT SN ) T S e R R $. . wule
e e e R T, e R o g R O - Jasi 0 0 oW ool ERo OB
Sub-Total ..........
i Thanreclationes, . Al fane . @ Vg TS . Sl LIRSS Tl DR S T e
5. Debenture Debt Charges:
51. Interest................ 1o e A SRR R T &
52. Scrial Debentures—Principal Instulments. ... ... ... ... ..... .. ... ... ..
53, Sinking Fund Debentures—Sinking Fund Requirements. ... ... ... ...,
Sub-Total ..........
§. - Total Kxpendithires, Tave ssie  ivazs o ook gk S SR S5 ST
3. Surpius for Year (Exeess ol Income over Expenditure)—cenrried
forward to Surplus (Deficit) Account, Exhibit VII................. ... .. ...
8, Grand Total Expenditure Seetlon. .. .. ... ... ... ............. $ .
131

bl =13



Form 43

AIRPORT
Income and Expenditure Account
Forithe Tigalsifear Bnded. . | .. Lo 20 08 BE ol 19
(Day) (Month)
INCOME
1. Alrport Facilities:
INENScane RERss. 85 . bl .. b S e R A" 2% o
RIS ndSanvices:. | L ® e e e a8 e S
SR e el (00 5 T R I, SRR SR
14. Other: (Specify)
I . e - B . s Ll e e e e s el
IR P Vs R, s L e e
L I R 00 R E. R P IS O e O I
Sub-Totl
2. Miscellaneous Income: (Specify)
21. Waiting Room and Plane Privileges... .........cvoveienien.. CJg—
Ll gy S SRR R e K S S SR e, e R L RS
CURETE T SN D ETERar T IOU SN B L T — | [ =]
Sub-Total - vi.:.s
3. Revenue Provided by Munlcipality from Tax Levy. . ............... ... ......
Co T T e T SRR A R | DO SRR SO 8. B N
5. Deficlt for Year (Excess of Expenditurce over Income)—carried forward
fomemins (eheatceount, Behibit VITN. . oooovo loniiiineinn. 100 am oo B0
6. Grand Total Income Sectlon.........................ccooiiiviiaa., i TR AN



Form 43

{cont’d)
AIRPORT
Income and Expenditure Account
Flor thie Fiscal Year Endedl.n. 58 W8 Lol % 5. 19 1}
Day) {Month) |
EXHIBIT VIII (A)
IXPENDITURE 1
1. Administration and General............... ... ... ... ... ... 5.8 s
2. Flying Field and Hangars:
210 Mamntelianage® .. ... . .50 5. o 80 o . o Sa g T SR
208 QOETAIGONK /. b 0 o e - - LB NN Tl T o =
Sabaliarmia 2L,
3. Other Buildings and Equipment:
21, Maintanance. . &
s a mmme e
@wi-Total ..........
d. o Dopesgindios an]  Deinssiuve Deoi Chargss:
o o ol SR . S AL L g B bt S S $...
B R O EN TONEL, n  E  JO .
L AR | S T SO S SRRy
Sub:'l—'nt:;i ........
SrmenmentiEN . L Ll L R gl
6. Debenture Debt Charges:
GUNIntoveSIEY. . . e mn. e AN Y A R S A R S
62. Serial Debentures—Principal Instalments. ...................... ... ... .. ..
63. Sinking Fund Debentures—Sinking Fund Requirements........ ..........
Sub-Total ..........
7. Wotal Expenditiires. . ... . ............... . 0 € L Sl $hwial. .
8. Surpius for Year (Excess of Income over Expenditure)—ecarried for-
ward to Surplus (Deficit Account, Exhibit VIIs, b oo et @l o o s @il 18
9. Grand Total Expenditure Sectlon_........ ... . .. .. ... . . . .. .. $.om..L 0

183
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Form 44
FERRIES

Income and Expenditure Account

For the Fiseal Year Ended. . .... ... ............. 198 .~
(Day) (Month)

INCOME

1. Transportation:
LS i S S A O IRRPUSIE R o S S $. ol

RO CITRRRAT s . Tk e D LT e e T o O

BRI e s e e o el 5 o e 0ot L ol T TR O

—

4. Other: (Specify)
N ot « « = = 55 o o[l $ /85 s T entaiae + o[NEE < F o 7 Mgl

Sub-Totad &

2. Miscellaneous Income: (Specify)
21. Waiting Room, Dock and Boat Privileges. .. ........... ... ..... #%

- R ST T 5t ol et S R S S A S

L

S MotABINCOme:.... i - 1+ . . Wy, Y EP B L e

3. Deficit for Year (Fxcess of Expenditure over Income)—earried forward
to Surplus (Deficit) Account, Ixhibit VII. ... ... ..o iiiieienes

6. Grand Total Income Sectlon.. ... ... ... ... ........... . ..... ... 3 ..

184



Form 44
(cont’d)
FERRIES

Income and Expenditure Account

For the Fiscal Year Ended. . .... .................. 19....
{Dgy) (Month)
EXHIBIT VIII (F)

1. Adminlstration and General . . ... ... ... . ... . ... .. Wt . $

2. General Superintendence. ... ... ... . . . ...

3. Bulldings, Plant and Equipment:

3N, BINEGNANCE: 4. el L. ineriers o s er, P 3 I e, o, R
32. Operation. .. ... ... ... ... ciiininniiiit s o o s g .

4. Transportation:

KL T TRl e e o R o e - R $
12. Operation of Bonte, Docies, ¢ie

-Total™ " 1:......
3. Other=bclusive of Dopreebation and Debentim Debt Charges:
{Specify)
51. Operation of Parks and Affraetions. . .......................... S e
52 Beteeel Beall .. b ) ol NI | . L N T T SN A
580 Beee. M ettt - - oo e S IS
Shb-Totall™y Tt . 5
€9 Depreciation; iy ol B e B a3l e o L. L
7. Debenture Debt Charges:
Gl MOEEECST S i s 3 e e S S
72. Serial Debentures— Prineipal Instalments, ..., ... ... ... g . d
73. Sinking Fund Debentures—Sinking Fund Requirements, ....... ... .......
Sub-Total ..........
8. MotalPiXpenditGress.. . 0.1 0. L % U B R s Uy W
9. Surplus for Year (Excess of Income over Expenditure)—earried
forwnrd to Surplus (Deficit) Account, Exhibit VIE. .. .............. ... ...
10. Grand Total Expenditure Section. ... ... ... . .. ... .. ... .. .. . .. ol L e



Formi 45
CENTRAL HEATING

Income and Expenditure Account

loriBiiE=Fiscal, Yeardinded, . o, "SS5 g LS 1y
(Day) (Month)
INCOME
1. Steam Sales:
(e T e T R T T S R U R $ b0t .,
B G T ] e A A D S
7 i e LR e ) At U il o e Ty e e D s 8
14, Sales to Public Authoritics (other than own municipality)...... ..........
15, Sales to Own Munieipality,........... ........... LA TR S T N
16. Other: (Specify)
RS SO | e S Rl g N L T |
R P St N S b Ml L. LR BT et P el s
o TR T ol DR - SR PN § R, S,
Bubk:-Total- &

3. Provided by Municipallty from Tax Levy:

31. Genernl or Specital Area Rates........coviiiieiiiiiarererienns
32, Local Improvement Charges—Owners' Share

4. Total Income. .....................

5. Deficit for Year (Excess of Expenditure over Income)—carried forward
to Surplus (Deficit) Account, Exhibit VII

-

6. Grand Total Income Section

i
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CENTRAL HEATING

Income and Expenditure Account

Yorm 45
{eont'dY

For the Fiseal YearEnded . ..... ................. 19....
(Day) (Month) )
EXHIBIT VIII (CH)
EXPENDITURE
1. Administration and General. ............ ... . ... S . NaB
2. Custoemers® Blllng and Collecting.................................
3. Steam Production:
b A .. . e e s e s e . J—
L T RS, B P S e SURD DI T
Sub—_'l'ntul ..........
4. Distribution:
[T T ST S S ) "I S TR Sommil sy
OB T e e ek e oo el SR e g
Sub-Total ........
#. Other—Eselesive of Dapeglation sad Debenture Debt Charges:
SEpeaiyy
FTRL AN T S ST S B T O T (- i p
RN b . . L et o T R BT Rl < W chaice - ol
SRR U N i i, o S, | L, I ak s . S
Sub-Total & watir 5
ERNESNTLOIACIONE L’ et . oo s oo oo e o gm0 RS T  I  e
7. Debenture Deht Charges:
RIESIntorest M. L 1 o008 8 b [URRIRECRIN ) . | L R D SN . . B
72. Serial Debentures—Principal Tnstalments. .. ... i iiiiii ciiiainnn
73. Sinking Fund Debentures—Sinking Fund Requirements........ ..........
Sub=Total .0 @ 0
RO CANBRDCIRG IS, v | - 50w, mal e B e o W e et S8 L AN,
8. Surplus for Year (Eixcess of Income over Expenditure)—carried
forward to Surplus (Defieit) Aceount, Exhibit VIT.. ... ......... ...
18. Grand Total Expendlture Section......... ... . ................. T N -
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GENERAL STATISTICS,
ASSESSMENT AND POPULATION
SCHEDULES

(As revised by Conference, December 4 -6, 1940)
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FOREWORD

The original Committee appointed at the July, 1937, Conference to
consider the question of general municipal statisties consisted of H. C.
Goldenberg, representing the Canadian Federation of Mayors and Muni-
cipalities, Chairman; J. T. Lamontagne, Burcau of Statisties, Quebec;
and H. H. Walker, Department of Municipal Affairs, Ontario.  Mr. Golden-
berg, however, subsequently withdrew from active participation on the
Committee beeause of other duties, and Mr. H. €. Caldweli, then of the
Dominion Bureau of Statisties, brought the first Committee report to a
state of completion for submission to the May, 1940, Confercnce. As a
result of conflicting interests between the Committees on General Statistics,
Assessment and Population, and Revenues, Expenditures and Balance
Sheets, the first two mentioned were consolidated at this Conference, and
sections of the original general statistics report which dealt with financial
matters were transferred to the latter Committee.

The new Committee on General Statistics, Assessment and Population,
consisting of Mr. A. J. B. Gray, Department of Municipal Affairs, Ontario,
Chamrman, and a representative of cach of the other provinces completed
this work und the final schedules, following certain revisions, were adopted
at the December, 1940, Coonference.
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I. POPULATION

No. of
Day Month Year Persons

AR neTRARSsERIn AN RO .. By M T TR o e B0 L L 0L
2. Other Estimates (Specify basis):
2o o ). B e o .. R ..

o e N o ) Lol M s

II. AREA—IN ACRES

1. Land (including streets and highways):
11. Assessed for Taxation (from Assessment roll returned)on. .. ... o o

Total Land Assessed for Taxation. .. ... ...................

12. Land excmpt from taxation (excluding public parks and play-
page i s M TR TR e i

13. Land in Public Parks and Playgrounds. .. ................... oiivnnnnn.

HlaNelPan RN ca . . . e T B

2. Water Area (not otherwise included):

21 WatePIREResSRel or @RXAION. L4 . ... . omve ok don b sk i SRR LT
22. Water exempt from taxation. . . ...........ciiiiiiiiiiiiien. . 0 -5 ) J
SRotRIAVNAIRE an, SN Se 0 L A e B I T e e

* This applics only to cities, towns and villages.
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IIT. ASSESSED VALUATIONS

Assessment upon which Taxes are Levied

- Exempt
General Schools Schools only
Purposes General
Classifieation (net) Public Separate Public Separate Purposes Schools
$ $ $ $ 3 $ $
1. Real Property:
11. Buildings:
IHSREEa Rl ) L s T TR s W B TR L =
112. Other
(Specify)
Total Buildings... . ~..0on eromr. R e T
e Toanel ™M oo e et e i . Ips o - amee i Ml ey LR O S
dictaliReallBropenty. ...... .. S 70 0 e L RTINS U ISR
28 INGRIRLeSS] S g ) o o 2™, T . 5 T O e PR 7o LA | 7l PO
1M T e R R R T T BT O ol S TR e 1 SR
4. Other (Personal, etc.,
specily)
Total Assessed Valua-
tIoDS. . o 0w Yo o R e e Y RN
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TV, BXEMPIONS

{Assessed Valuation of Property Exemipt from Tuxation)

Classification Land Buildings

Tatal

1. Government Property:

11. Dominion:
111. Other than Indian Lands...................
L2 Wi RO S s e

TotalSIGIRatIon®.. . 4. . ... e L

12. Provineial:
1l T A S
122. Other: (specify)

13. Municipal:
131. Used by Municipal Government
132. Schools (include Elementary and Secondary,
exclude Private Schools). . ................
PR N T . R S SR,
PablicPHEERItAlE: . . e kel e
Public Libraries...............
Property acquired for taxes....
Other: (Specify)

133,
134.
135.
136.
137.

GO IR . . . oo o e o e oy e B

Total Government Property.........................

2. Property used for Educativnal, Religlous, Charltable
and Wellare Purposes:

21. Schools (Private), Colleges and Universities.,.....

22, Property used for Religious Purposes...............

23. Property used for Charitable and Welfare Purposes.

Total Property used for Educatlonal, Religious,
Charltable and Welfare Purposes......




V. ROAD AND STRERTU MILEAGE

{(Within the Municipality)

SURFACE

Gravel Tar
or Treat-

Classification Asphalt Concreie  Stone ment  Unpaved Unopened

Total

i

. Provincial Highways:
TR T FSRE SR I U S ) e
TRPSEEOTany . .ot M. R R e

) COURE MR U0 Md. ... o B e el e

. County Suburban
ROATARIS". TN e 0 oL e R

. Local Roads and
RS, .o A T e ool EmT e Y

Public Lanes and

AT AL 1T e L S ST e (R

Vi. SEWER AND WATER MAIN MILEAGE

1 StorM,SeWerst. L. .. o0 .0l SN L R el
FRSANIAry SEWeES:: ... .o "o Tk o e L .-

gaaAWateFMaing. ..oz . 00K = B | T WL L
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