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FOREWORD 

By undertaking the preparation and publication of this volume, the 
Dominion Bureau of Statistics has given due recognition to the great 
national importance of the financial statistics of municipal governments 
in Canada. 

One of the most complicated problems of the Dominion-Provincial 
Conferences on Municipal Statistics was that of the scheme of reporting 
revenues and expenditures and balance sheets. The foundation for this 
work was laid at the first Conference held in July, 1937, at which a Con-
tinuing Committee was appointed to carry out the recommendations of 
the Conference. This Committee consisted of the following: 

J. R. MuNno, Chief, Finance Statistics, Dominion Bureau 
of Statistics, Chairman. 

J. A. TOWNER, Quebec Municipal Commission. 
G. P. GORDON, Commissioner of Finance, Ottawa. 

The studies and research work of this Committee extended over a 
period of three years and involved many meetings and consultations in 
(U tawa, Toronto, Montreal and Quebec. The Committee was greatly 
tided in its work by the advice and assistance of provincial officials and 

. 	 uthers, including those of the Bank of Canada. Particular mention may 
made of Louis Jacobs of Saskatchewan, Samuel Gascon of Quebec, and 

1. H. Lowther of Ontario, who personally attended several of the meetings. 
The two latter also served on the Committee in the final stages of its work; 
Mr. Gascon replaced Mr. Towner, who had left the employ of the Quebec 
Municipal Commission but nevertheless took an active personal interest 
in the completion of the Committee work, and Mr. Lowther was added 
to the Committee at the Conference of May, 1940. 

The final report of the Committee was submitted to the Conference 
of December, 1940, and following further revisions and recommendations, 
the basic schedules which are explained in this manual were adopted. 
The Conference was of opinion that, before implementing the use of these 
uniform schedules in the several provinces, a Manual of Instructions should 
be prepared which would give a detailed explanation of each of the forms 
and account items inclu(ied therein, and requested that the Dominion 
Bureau of Statistics undertake this task through its Finance Statistics 
Branch. 

In publishing this volume, the Bureau carries out its part of the obliga-
tion arising from the recommendations of the Conference. Following the 
preparation of a preliminary draft, visits were made to each of the provinces 
in connection therewith and many helpful and constructive suggestions 
and criticisms were received. The Bureau is indeed grateful to the provin. 
cud officials and others who made available their time and knowledge in 
his regard, as well as to the Executive Officers of the Municipal Finance • ()Ilicers Association of the United States and Canada who so willingly 

took part in our Conference and made many constructive and helpful 
toiggestions. 



A copy of this Manual is being itiade available without charge to each 
municipality in the Dominion of Canada, in accordance with the under -
standing reached between the Provincial l)epartinents and the Bureau 
at the last Conference. Additional copies may be obtained by intereste I 
parties at a nominal charge of fifty cents each. 

Since it is contemplated that the Manual will serve its useful purpose 
over a considerable period of time, it has been bound in loose-leaf form, 
so that it may be amended, revised, or added to at any t inie in the future 
in order that it may be of current practical value at all times. 

The Manual was Pr'Pared by Mr. J. II. Lowther, now Assistant Chief 
of the Finance Statistics Branch of the Bureau. 

S. A. CUDMOItE, 
1)ominion Statistician. 

July 31, 1942. 
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COMBINED BALANCE SHEET 
The purpose of this statement, is to present in concise form the complete 

summarization of all assets, liabilities, reserves and surpluses of the munic-
ipal corporation including boards, commissions and other local authorities 
as well as all special functions or activities for which separate accounting 
is inarntained, with the exception that balance sheet information of school 
authorities is excluded from this combined statement for the reasons out-
lined in the introductory remarks on page ix. 

Also, the amounts in the "total" column to the right represent "Consol-
idated l3alance Sheet" figures (excluding school authorities) by merely 
eliminating the total of item 73 of the assets and item 62 of the liabilities, 
which should be equal to each other. 

The amounts appearing in the individual balance sheets should he 
entered in this statement according to the condensed classifi('ation of 
assets and liabilities set out to the left and totals for each item should be 
extended and entered in the extreme right hand column. in order to 
clarify the procedure in this regard, there is entered in each of the columns 
opposite the various asset and liability items, the number of the 
corresponding item or items appearing in the respective individual balance 
sheets. The only items which are not cross-indexed in this manner are 
those which would appear under the items "Other Assets" or "Other 

S Liabilities" in each individual balance sheet. For the most part these 
would be entered under items 8 or 7 of the assets or liabilities respectively 
in this statement; but in some instances there may be amounts reported 
in this mailner in the individual balance sheets which wouhl he of the 
same nature as certain of the other items. It is therefore of utmost 
importance that the exact nature of all such assets and liabilities be clearly 
designated in the individual balance sheets so that they can he properly 
classified in the combined statement. 

Attention is also drawn to item 7 of the assets and item 6 of the liabilities 
which refer to intra-municipal balances. Amounts due from and to 
schools are set out separately because the balance sheet information of 
school authorities is not provided for in the combined statement. The 
totals of all other accounts of this nature should be in exact agreement, 
i.e., the total of item 73 of the assets should agree with the total of item 
62 of the liabilities. 

While such a statement as this would normally appear as the first finan-
(ml statement in the report, it can he prepared only after all of the individual 
balance sheets have been completed and are available for consolidation. 
For a thorough understanding of its application it should he carefully 
studied again, together with the accompanying explanations, after the 
remainder of the Manual has been given consideration. 

fl 



CAPITAL ANI) LUAN FUNDS BALANCE SHEET 
(General Section) 

ASSETS 

1. Fixed or perinanciit assets of the municipality, such 
as land, buildings, plant, equipment (including office furniture 
ari(l public works equipment), parks, streets, bridges, subways, 
sewers and drains, other improvements (including local im-
provements), sewerage works, municipal drainage, etc. All such 
assets acquired through (lel)enture issues, any part of which 
are still unniatured, should be shown at cost. Assets acquired 
through debenture issues which have matured or are fully 
repaid, and those acquired through revenue fund budget appro-
priations for capital expenditures, or through private donations 
or subsidies of other governments, should be shown at inventory 
or appraised value. Detail of this item is shown in Schedule 
1 (Form 19 on page 130). 

A ssets of schools, utilities and institutional services 
(housing an(l cemeteries) are not inrlu(led here but should he 
shown in the respective balance sheets of each activity. Also, 
PROPERTY ACQUIRED FOR rIAXES  is not included in this item, 
as such is an asset of the revenue fund and should be shown 
accordingly in that balance sheet under item 9. 

2. Expenditures on account of fixed or permanent assets Works In 
• 

	

	 which are in process of construction (uncompleted projects). Progress 

L'liese would include capital undertakings, the cost of which is 
cing met or is to be met out of the l)ro(ee(ls from debenture 

issues, as well as those being acquired through revenue fund 
budget appropriations. 

Do not include here expenditures or advances on account 
of capital undertakings of local authorities, such as schools, 
utilities or institutional services (housing and cemeteries); any 
such amounts provi(led out of capital and loan funds pending 
the issue of debentures would be reported under item 10, 
Due From Other Funds. 

3. Amounts recoverable from school levies in respect of Due from 
deber.tures unmatured which were issued by the municipality r°ehen 
for or on behalf of school authorities. In other words, when tures) 
debentures are issued by the municipality for school purposes 
the asset offsetting the debt so incurred should be reflected 
at ill amount equal to the unniatu red (Id enture debt, with 
the exception that when sinking fund debentures are issued 
the asset should be equal to the "Sinking Fund Debentures" 
less the "Reserve for Retirement of Sinking Fund Debentures", 
i.e., the oriinaI amount of the debt less the actuarial require-
ments of the sinking fund. 

The book value of the physical properties and other assets 
of school authorities, whether or not acquired through the 

• 	 isue of debentures by the municipality, should be kept in 
eparate accounting records and reported accordingly in the 
'hiool balance sheets. 

11 
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Tue from 	4. Amounts recoverable from utilities in respect of debe- 
tures uninatured which were issued by the municipality. Ii 

turvN)  other words, when debentures are issued by the municipalit\ 
for utility purposes the asset offsetting the (lebt so incurn' 
should be reflected at an amount equal to the unmatured 
debenture debt, with the excepton that when sinking fund 
debentures are issued the asset should be equal to the "sinking 
Fund Debentures" less the "Reserve for Retirement of Sinking 
Fund Debentures", i.e., the original amount of the debt less 
the actuarial requirements of the sinking fund. 

The 1)00k value of the physical properties and other assets 
of utilities, whether or not acquired through the issue of 
debentures by the municipality, should be kept in separate 
accounting records and reported aecor(hngly in their respective 
balance sheets. 

Due from 	5. Amounts recoverable from Housing or Cemetery Institutional authorities in respect of (lel)entllres unlnature(l which were Services 
(For Deben- iSSUC(l by the municipality. In other words, when debentures 
turi'i) 

	

	are issued by the municipality for such institutional services, 
the asset offsetting the debt so incurred should be reflected at 
an amount equal to the unmatured (lel)enture debt, with the 
exception that when sinking fund debentures are issued the 
asset should be equal to the ''Sinking Fund Debentures" le 
the "Reserve for Retirement of Sinking Fund Debenture 
i.e., the original amount of the debt less the actuarial require-
ments of the sinking fund. 

The book value of the physical properties and other assets 
of Housing or Cemetery authorities, whether or not acquired 
through the issue of debentures by the municipality, should 
be kept in separate accounting records and reported accordingly 
in their respective balance sheets. 

Due from 	6. Amounts recoverable from other municipalities in 
respect of debentures unmatured. Other nnimeipalities 

Debentures become liable for such amounts usually as a result, of annex- 
Assumed  ation of territory or the joint undertaking of capital works or 

improvements. This asset should be shown at an amount 
equal to the other municipalities' share of the unmatureti debt 
assumed, unless sinking fund debentures were assumed, when 
the same principles would apply as explained previously in 
connection with items 3, 4, and 5. Detail of this item is 
shown in Schedule 1 (a) (Form 20 on Page 132). 

Due from 	7. As the sinking fund assets, liabilities and reserves are 
Sinking to be reported in a separate balance sheet, Exhibit 11(b) 
Retirement (Form 4 on page 19), this item represents the amount due 
7fDtWfl  from the sinking fund for retirement of debentures and should 

be equal to item 1 "Reserve for Retirement of Debenture 
in the sinking fund balance sheet, which conversely is an amou ii 
due to the capital and loan funds. The credits offsetting t}!l -
asset account are reflected in either items 3. 4, 5, 6 or 13 1 
the assets or item 9(91) of the liabilities, depending on I h 
purpose for which the sinking fund debentures outstanding 
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. 	 were issued; reference to this fact is made in the instructions 
i-elating to each of these items. 

S. The balance of cash on hand or deposit secured from: cash 
borrowings on capital account, which would include debenture 
sales, temporary bank loans and borrowings from other funds; 
grants, subsidies, or contributions from other governments 
towards capital undertakings; or gifts and bequests from 
private sources which are to be expended for capital purposes. 
Also, include here the balance of proceeds from the sale of 
capital assets, the disposition of which has not been deter-
mined. 

9. Amounts due and owing on open account from sundry Accnint 
persons, firms or corporations, and other governments in RCeIvabie 

respect of work clone on their behalf out of capital or loan 
funds; or for balances on account of commitments made 
towards sharing in the cost of capital undertakings. It is 
important that any such receivables be classified according 
to the detail set out in the balance sheet. Do not include 
here amounts due from other funds or from other local boards 
or commissions. 

10. Amounts due from other funds of the municipality, Due from 
including local boards or commissions, for advances out of other Funds 

capital and loan funds other than for debentures as provided 
for by items 3, 4, and 5; or for services provided, including . 
he use of materials, supplies or equipment. 	These would 

include expenditures or advances on account of capital under- 
takings of local authorities pen(hng the issue of debentures, 
as referred to in item 2, Works in Progress. 	The name and 
amount owing by each other fund (or local authority) should 
be shown separately in the balance sheet; and care should 
be taken to see that the corresponding liabilities of the other 
funds are in agreement with the amounts shown here. 

11. Assets of a current or liquid nature, other than those Other 
sl)eihcally provided for, the exact nature of which should I  e I:)Ie  
he clearly indicated in the balance sheet. 

12. 1)iscount on the sale of debentures, 	(i.e., the excess Unamortized 
of the par value over the amount for which they are sold) Discount 

which has not been amortized or otherwise provided for. 

13. This item represents the asset of capital and loan Deficits 
funds offsetting any debenture debt incurred to provide funds 
to meet extraordinary expenses, or revenue fund deficits or ordinary 
expenses, such as direct relief, which normally are provided Consolidated for out of yearly budget appropriations. 	In such cases there 
is no tangible or material asset acquired and the issuing of 
debentures merely provides means for the temporary financinz 
of such obligations. 	Accordingly, such assets are to be reported 
at. an amount equivalent to the unmatured debenture debt, 

• 
with the exception that when sinking fund debentures are 
issued the asset should be equal to the "Sinking Fund Deben- 
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tures" less the "Reserve for Retirement of Sinking 1'uii 
Debentures", i.e., the original amount of the debt less ti 
actuarial requirements of the sinking fund. 

LIABILITIES 

Debenture 	1. The gross amount of unmatured principal outstan(lilIg 
Debt 	in respect of debentures issued by the municipality, including 

debentures issued for or on behalf of schools, utilities or other 
local authorities; but excluding any unsold debentures. Ma-
t.ured or past due instalments of debenture principal which 
have not been presented for payment or are in default, or 
payment of which has been deferred by agreement or other-
wise, are not included here, as these are a liability of the revenue 
fund and should be reported in that balance sheet under item 4. 

The debenture debt should be carefully subdivided according 
to the detail required by items 11 to 16 inclusive. For the 
most part this detail is self-explanatory. Debentures issued 
forarenas, exhibitons or fairs are to be reported as je nerd 
debt under item 11(1116), eVen though the annual debt charges 
thereon may be provided for wholly or in part from the l)dra-
tions of these enterprises. Also include in this item 11(116) 
any debentures issuv(l to finance private enterprise, such as 
elevators or other businesses, even though the company his 
undertaken to reimburse the municipality for the annual del t 
charges. 

Debentures issued for utility purposes should he reporli 
under item 15, whether or not the operation and management 
of the utility is placed under a separate board or comlIlissiffil, 
or retained under the direct, jurisdiction and control of council; 
and the same applies evell though the annual debt charges 
on any utility debentures are provided by council, either 
wholly or in part, through tax levies. The classification of 
the debt is not based on the system of management or the 
method employed to provide funds to meet the annual debt 
charges. Also, in cases where one set of del)entures has 1)N'1i 

issued covering two or more types of work, such as, sewers 
(general) and watermains (utility) the total amount out -
standing should be divided proportionately so as to provide 
a correct classification of the debt; the portion relating to the 
former should be reported under item 11(116) and the latter 
portion under item 15(151). Detail of this item is shown in 
Schedule 2 (Form 21 on page 134). 

Due to other 	2. The amount of unmnatured principal outstanding on 
account of debentures assitmnid from other municipalities as 

Hebentures a result of annexation of territory or the joint undertaking 
Assumed of capital works or improvements. Detail of this item is 

shown in Schedule 4(b) (Form 26 on page 140). 
Other 	3. Liabilities of Capital and Loan Funds, other t li 

	

debentures or debentures assumed, which are not of a current 	 S ness 	or liquid nature, such as treasury bills and mortgages, or ot Ii 
liabilities payable under long-term contract or agreememil. 
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. Also show here amounts clue to the Dominion Government 
I r advances under the Municipal Improvements Assistance 
ict, 1938, including both the balance owing on account of 
(urns in respect of completed projects, as well as interim 
advances on uncompkt ccl projects. 

4. Amounts owing on account of borrowings from banks mporary 
or other sources for the purpose of temporary financing in ans 

connection with capital undertakings. Do not include any 
borrowings for relief or other current expenses even though 
such are to he funded by the issue of debentures; these are 
revenue fund borrowings and are to be reported in the revenue 
fund balance sheet. 

5. Amounts due and owing on open account to sundry Acoiints 
persons, firms or corporations and other governments for Payable 

services rendered, including labour, material, supplies or equip-
ment, as well as contractors' progress estimates and expro-
priation claims or judgments arising from damage actions, 
in connection with capital undertakings. It is important that 
any amounts due to either the Dominion or Provincial Govern-
ments be shown separately, in addition to the detail set out 
in the balance sheet. Do not include here amounts due to 
oilier funds or to local boards or commissions. 

6. Amounts due to other funds of the municipality, includ- Due to other 
iii local boards or commissions, on account of advances for Funds 

apital purposes in lieu of temporary borrowings from banks or 
it her sources, or for services rendered, including the use of 

materials, supplies or equipment. The name and amount 
owing to each other fund (or local authority) should be shown 
separately in the balance sheet; and care should he taken to 
see that the corresponding assets of the other funds are in 
agreement with the amounts reported here. 

7. Premium on the sale of debentures, (i.e., the excess of Unamortized 
the selling prier over the par value) which has not been amor- Premium 

tized or otherwise taken into credit. 

S. Liabilities other than those specifically provided for, the Other 
exact nature of which should he clearly indicated in the balance LIabIlItIeS  
sheet. 

9. The balance of amounts credited to reserve account for Reserve(s) 
depreciation against general fixed assets. Generally, such a Depreciation 
reserve applies only to assets acquired through the issue of 
debentures, part of which are still unmatured, when it repre- 
sents the total debenture principal matured unless the deben-
I mires were issued on the sinking fund plan, when it represents 
I lie reserve for retirement of sinking fn.nd debentures. This 

• rserve is shown in the balance sheet as a deduction from 
(SNERAL FIxED ASSETS. (When the debentures have fully 
matured, the reserve is then transferred to the account. 

Investment in Capital Assets"). 
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ther 	 Reserves other than for depreciation against general fixed 
urpoBes 	assets should he reported separately and the exact nalurt 

thereof clearly indicated. 
Reserves for depreciation or other purposes of schook, 

utilities, institutional services or other local authorities are 
not included here but should be reported in the respective 
balance sheets of each activity. 

Inestmcnt 	10. The excess of assets over liabilities and reserves of the 
i9It&I 	Capital and Loan Funds. It represents the municipality's 

equity in capital assets, in this instance of the general section 
only, i.e., exclusive of schools, utilities, institutional services, 
and other local authorities. 

. 

. 

0 



S
GUARANTEES 

As at . 
(Day) 	 (Month) 

Name of 	By-law Maturity Rate of Original 
 

Principal Debtor 	No. 	Date 	Interest Amount 

Form 3 

EXHIBIT H (a) 

Principal Amount Amount 
Out- 	of Pay- 	of 

standing ments in Default 
Dec. 31st, Default Paid by 

19... by Debtor Guarantor 

(a) Other Municipal or 
School Corporations 

.... .................$........$........$........ 8 ........ 

	

Total ................................................. 	$ ........ 	$........ 	$........ 	8 ........ 

(b) Private Corpora-
tions. Companies or 
I'ersons 

........ 	........ 	........ 	$........ 	$........ 	$ ........ 	$........ 

::: :: 

Nors —Mark "X" opposite debts guaranteed as to principal only. Mark "Y" opposite debts 
guaranteed as to interest only. All other debts will be considered guaranteed as to both principal 
and interest. 

Sinking Funds against Total of (i) Above (if any)..........$........... 
Sinking I'unds against Total of (b) Above (if any) ......... $ ..........  . 

Total SinkIng Funds .................................... 	$..... ..  

REMARKS.—(Give expi&tnntlons where necessary to assure a clear understanding in respect of 
any of above Guarantees. Also note here any other Indirect or Contingent Liabilities). 

Esplanatory Notes: 
The purpose of this statenient is to show the detail of indirect liabilities of the municipality. 

'rhese exist principally in the form of "guarantees" of bonds, debentures, stock or other securities 
issued by other municipal or school corporations or by private corporations, companies or persons, 
but other indirect or contingent liabilities should also be included. 

The columnar headings of the statement indicate the nature of the information required in 
respect of guarantees only, which should be divided betweeo guarantees of debentures or other 
liabilities of other iuunicipalitis and school corporations (section (a) ), and guarantees of liabilities 
of private corporations, companle.s or persons (section (b) ). Guarantees as to prncipa1 ony or 
ipi'eresl onlzj should be cic:trly identified according to instructions contained in the "note'' at the 

t of the statement. Sinking funds held by the issuing authority against principal guarantees 
- ,uld be ascertained and included in the statenient by the reporting municipality. Other pertinent 

S 
ii,f,,rmation in respect of any particular item or items should be noted under Remarks" so as to 

a clear understanding of the exact nature of the guarantee. 

Indirect or contingent liabilities other than guarantees should be detailed under "Remarks" at 
le foot of the stzttcimnmmt. 
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SINKING FUND BALANCE SHEET 

. 	 ASSETS 

1 'Iuic balance of cash on hand or deposit in the sinking Ch 

iuiui which has not been invested. 

2. l3onds, debentures, stock or other securities in which Investments 
monies cicl)Ositc(l in the sinking fund have been invested; these 
should be classified according to the detail shown in the balance 
sheet.. Securities guaranteed as to principal are to be classified 
as investments of the guarantor and not as investments of the 
issuing authority; i.e., bonds issued by a provincial govern-
ment, the principal of which has been guaranteed by the 
Dominion Government, would be included as Dominion Gov-
ernment investments; or debentures issued by a municipality, 
the principal of which has been guaranteed by the Provincial 
Government would be included as a Provincial Government 
investment; and similarly with respect to securities guaranteed 
by either your own or other iiiunicipalities. 

Also, it should he noted that investments in debentures of 
your own municipality, which have been guaranteed by another 
municipality, would be included under item 23; and invest-
ments in debentures of other municipalities guarantee(l by 
your own municipality would be included under item 24. 

Investments issued or guaranteed by School Corporations 
item 25) refer to bonds, debentures, stock or other securities 

nf school authorities which have the right to incur debt in 
ii cir own name independently of the niunicipal corporation 

which they may be situated, such as debentures of school 
rporat.ions in Quebec, Manitoba, and some of the other 

provinces, or of Separate Schools in Ontario. Thus, these 
should not he confused with debentures issUe(l by municipal 
corporations for or on behalf of their local school authorities. 

Investments in securities issued or guaranteed by other than 
government or school corporations (item 26) would include 
those of companies subsidized by the 1)ominion of Canada, 
as well as securities of Loan or Trust Companies, and other 
such authorized investments. 

Investments should be shown at book value, which should 
be on a cost basis, with clue effect given to the amortization 
of premiums or discounts, as the case may be. 

Matured or past due securities are not to be included here 
but reported under item 6. 

3. Amounts due from revenue or other funds of the mnunici- Due from 
Other pality, which would consist principally of amounts due from Funds 

revenue fund on account of periodic sinking fund deposit 
requirements but would also include amounts due on account 
of temporary advances to other funds out of deposits in the 
sinking fund. 

The name and amount owing by each other fund (or local 
authority) should be shown separately in the balance sheet; 

,4564-3 
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and care slioull be taken to S(' l)ìt fbI' (rrresp(n(lini mu 
itiesoftht '-  
included hcrc. 

Accrued 	4. Interc- 	:I:'- 	H!:•L- 	
;-- 	 1.- 	i.- 

Interest 	or payable until a date in I In' ucxt succeeding Ii.caI period. 
In ut-her words, this item represents the amount of interest 
accrued on investments unmatured for the period from the 
last interest due date to the close of the fiscal period. 

Interest due and unpaid on investments unnintured is not 
to be included here but reported under item 5. 

Interest due 	5. Interest on investments unmatured which was due but 
unpaid at the close of the fiscal period. 

6. Investments due and payable (matured) in either the 
Investments current or previous fiscal periods but which were not redeemed 
Matured and by the issuing authority as at the close of the current fiscal 
Unpaid  period. This may arise from non-presentation of securities 

for payment, the fact that the maturity date is too close to 
the end of the fiscal period to permit payment therein, or it 
may be due to default in payment of the securities by the 
issuing authority. 

Interest 
tnpald on 	Interest due and payable, but which was not paid, cii 
Itnctrnents investments unmatured reported under item 6. 
Matured 

. Asset-s of the sinking fund other than those speciiieali 
Other Assets provided for, the exact nature of which should be clearL. 

indicated in the balance sheet. Cash deposited with ii 
province on sinking fund account or with a trust company 
(trust deposits) or with other depositaries should be included 
here and not under item 1. 

DeficIt 	9. The amount by  which the "reserve for retirement of 
debentures'' and other liabilities, including investment 
reserve(s), exceed the assets of the sinking fund. 

LIABILITIES 

Reserve for 	1. The amount of cash and other resources that should be 
Retirement on hand in the sinking fund as at the close of the fiscal period; 
lures 	in other words it is what is commonly known as the actuarial 

requirements of the fund in respect of sinking fund debentures 
outstanding. The total reserve should be carefully sub-
divided according to the different purposes for which the 
debentures were issued as shown by the classification set out 
in the balance sheet. This item actually represents the 
liability of the sinking fund to capital and loan funds for 
retirement of debentures issUed on the sinking fund plan, 
and should he equal to item 7 of the assets in the Capital and 
Loan Funds Balance Sheet Exhibit II (Form 2 on page 7). 

AceOUnts 	2. Amounts due and owing which are payable out of cah ayabIe 	or other resources of the sinking fund but not including ativ 
amounts owing to other funds of the municipality. 



TRUST, RESERVE 
. 	 AND AGENCY FUNDS BALANCE ShEET 

This balance sheet is for reporting the financial position 
all trust, reserve or agency funds in the hands of the 

in iiniciapl corporation. It is important that all such fund 
I )alanees be reported separately and not included in the 
individual balance sheets of the local authorities which are 
charged with the custody and management of the funds. 

TaUST FuNl)s would include (?ucranty Deposits, such as 
contractors' deposits or holdbacks; Local Improvement (or 
other) Commutation Funds; Clergq Reserve Funds; Perpetual 
Care Funds, as in respect of cemeteries or cemetery plots; 
Memorial or other Endowment Funds as to cemeteries, hospitals, 
libraries or parks, and other sundry trust or endowment funds 
as well as Deposits in Trust. 

HEsERvE FUNDS would include Worinien's (or other) Coin-
pensation Reserve Funds; Insurance (public liability or other) 
Reserve Funds; and Special Depreciation Reserve Funds. 

AGENCY FUNDS wolll(l include Civic Pension Funds; Police 
Pension or Benefit Funds; Firemen's Pension or Benefit Funds 
and others of the same character. 

If possible, each fund should be reported in a separate 
cl,kinin in the balance sheet such as illustrated by the sample 
1 adings. Any consolidation of funds should be limited to 
I hec (It a similar character. •  

ASSETS 

1. The balance of cash on hand or on deposit in the trust, CASh 
reserve or agency funds which has not been invested. 

2. Bonds, debentures, stock or other securities in which Investments 
monies deposited in t1i' trust, reserve or agency funds have 
been invested; these should be classified according to the 
detail shown in the balance sheet. The same procedure should 
be followed in this regard as in the case of classifying sinking 
fund investments. (See page 23 for detailed explanation). 

3. Amounts due from revenue or other funds of the mumcip- Due from 
ality. which would consist principally of deposits due to either IISS 
reserve or agency funds; but would also include amounts due 
on account of temporary advances to other funds out of trust, 
reserve or agency funds, as well as inter-fund balances between 
these funds. 

The name and amount owing by each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding liabil-
ities of the other funds are in agreement with the amounts 
included here. 

1. Assets of trust, reserve or agency funds other than those Other 
. 	 specifIcally provided for, the exact nature of which should be Assets 

clearly indicated in the balance sheet. ('ash deposited with 

27 
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a trust company or other depositaries which are trust or 
guaranteed should be included here and not under item 1. 
Also include here such items as Accrued Interest on Investrnent.. 
Interest Due and Lnpaid on Investments Un matured, InvesinieeI. 
Matured and Unpaid, and Interest L.npaid on investments 
Matured, all of which are explained on page 24 in relation to 
the sinking fund balance sheet. 

LIABILITIES 

1. This represents the liability of each different fund in Reserve 
or Agency 	respect of the trust, reserve or agency created. 
Fund 

Ice 	In the case of a trust fund arising from a bequest, gift or 
endowment, the fund balance would represent the amount of 
the original bequest(s), gift(s) or endowment(s) if the l)rincil)al 
thereof is to be held intact; but if in addition to the earnings 
or income from the trust, the principal is also to be gradually 
expended, this account would then represent the reduced 
balance of the trust. Commutation Funds would fall within 
this latter category. 

A Deposit In Trust usually bears interest until it is returned 
or applied in accordance with the intention or agreement at 
the time of making the deposit, in which case the fund balance 
represents the amount accumulated to the credit of the person 
or other authority from which the deposit was received. 

A Perpetual Care Fund may be one of three different varieties, 
namely, a fixed trust where the principal remains intact, 
wasting trust where the principal as well as the income is 
expendable, or what might be termed a progressive or cumul -
ative trust which is one where the principal is added to from 
time to time as well as being expendable, such as in the case 
of a Cemetery Perpetual Care Fund where the proceeds from 
the sale of plots are to he held in trust for the care and main-
tenan(e of the cemetery. in these cases the fund balance 
would vary according to the nature of the trust.. 

The fund balance of a reserve or agency fund represents the 
amount accumulated to its credit unless it is established on 
all actuarial basis, when a reserve" equal to the actuarial 
requirements would represent the fund balance. This may 
be the case in respect of some civic pension funds, in which 
event the difference between the assets of the fund and the 
reserve would represent a surplus or deficit and be shown 
accordingly under item 4 of either the assets or liabilities, as 
the case may be. 

It is important that the fund l)alanee be reported in accor-
dance with the terms or conditions of the trust, reserve or 
agency created as outlined above and that amounts payable 
or commitments due in the fiscal period but unpaid at the 
close of the period be reported separately under item 2. 

Accounts 	 . Amounts due and owing which are payable out of tie Payable cash or other resources of the trust, reserve or agency funds, 
but not including any amounts owing to other funds of tie 
municipality. 
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• 	3. Amounts due to revenue or other funds of the municip- Due to 

Other :Llity which would consist principally of amounts due on Funds 
account of borrowings to meet either the provisions of a trust 
or amounts due and payable out of reserve or agency funds, 
pending the liquidation of securities held on that account; 
but would also include inter-fund balances between any trust, 
reserve or agency funds. 

The name and amount owing to each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding assets 
of the other funds are in agreement with the amounts included 
here. 

4. Liabilities of trust, reserve or agency funds other than Other 
those specifically provided for, the exact nature of which should Uabilitles  

be clearly indictted in the balance sheet. 

S 

0 



REVENUE FUND BALANCE SHEET 
• 	 (General Section) 

ASSETS 

I. 	 n hand or deposit in all general CaSh 

or spcuial drtving or deposit accounts for banking trans-
actions covering operations or other purposes relating to the 
revenue fund. Special accounts in which are deposited 
amounts to meet speeific commitments out of revenue fund, 
such as for " debent.ures and coupons" should also be included 
us well as advances to or balam'es on hand in imprest and 
lwttv cash accounts. Only the net position of all such accounts 
5110111(1 he shown, i.e., if an overdraft. ('xists in one or more 
accounts and others have balances on deposit, only the excess 
of deposits over the overdrafts would he shown here, (If the 
overdrafts exceed the balances on deposit, the excess would 
be shown under item 1 of the liabilities). Outstanding cheques 
should also be included and not shown separately as it liability. 

2. Bonds, debentures, stock, or other securities purchased Investments 
or acquired for the J)UOSC of temporarily investing cash 
wnding the need of the funds for the purposes for which 
originally intended. 

3. Amounts due and owing by sundry pvrsons, firms or Accounts 
curporations, other than governmental bodies. Rents include Retelvable 

. 	 tiiounts owing on account of rentals of municipally-owned 
'operty including that acquired for taxes. 
Amounts receivable which are covered by special agreements 

providing for specific terms as to time and mode of payment, 
such as would arise from the sale of municipally-owned property 
when the purchase price is paid in instalments, should be 
shown separately as indicated in the balance sheet. Other 
amounts receivable, which are of a special character from the 
standpoint of security for repayment or liquidity of the account, 
slioukl also be shown separately. 

1. Amounts clue and owing by other municipalities. It flume from 
is important that any such receivables be shown 	OtherNinni- 

	

. 	cipallfles 
and not included as ordinary accounts receivable under item 
3. Amounts due on account of debentures assumed should 
be shown separately; these would represent post due payments 
of principal or interest. (The unmatured portion of any such 
debentures assumed would be shown tinder item 6 of the 
Capital and Loan Funds Balance Sheet., Exhibit II (Form 
2 on page 7); (see explanation on page 12). 

S. Amounts due and owing by the Provincial Government Due from 
for Unemployment l?elief, Road or Highway subuidies, or other Province 

• 	 juirposes. It is important that any such receivables be shown 
• paratcly and not included as ordinary aeco u uits receivable 

under item 3. 
35 
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of 	6. Amounts due and owing by the Dominion of Canad Dominion
Canada 	such as for direct grants or subsi(lies for research enterpris 

or other purposes as well as for advances out of revenue fun I 
in connection with Federal works or other projects. It 
important that any such receivables be shown separately and 
not included as ordinary accounts receivable under item 3. 

flue from 	T. Amounts due and owing by local boards and commis- 
Ioai Boards - 
and Corn- 	swn or other local authorities), or other funds of the 
missions or inuiiicipalitv for advances out of revenue funds or for services 
Other 
Funds  provided, including the use of materials, supplies, or equip-

mnent. These would include any amounts due revenue fund 
by Capital and Loan Funds, Sinking Fund, and Trust, Reserve 
or Agency Funds, as well as amounts due by School Boards, 
I Voter Supply Systcnzs, ilydro-L7lectric Systems or other utilities, 
iIou.ing enterprises and Cemetery Boards: and all other local 
activities for which separate balance sheets would be pmipared 
as a result of independent accounting records l)elng maintained, 
such as for hospitols, libraries, parks, etc., and working cap ital 
funds. 

Aniounts clue from sinking fund would include ordered 
withdrawals therefrom for revenue purposes not paid over at 
the close of the fiscal period; temporary advances for the 
payniemit of matured sinking fund debentures pending tie 
liquidation of securities held as itvtst in iii , ii unit :t;vc,linl 

in the sinking fund; and overp:I.yittn 	:h1t.i:-- 	Ii- 
sinking fund. 

The name and amount owing 	 h,i 
authority or activity should be showii s(l)alUtClV iii the h)li.IICC 

sheet; and care should be taken to see that the liabilities of 
the other funds, etc., are in agreement with the amounts shown 
here. 

While reference has been made to boards and commissions 
(i.e., bodies duly constituted under statutory authority such as 
a school board, or board of school trustees, hydro-electric com-
mission or board of water commissioners) it also applies in 
each instance to such activities, even though the administra-
tion and management is not under time jurisdiction and control 
of an independent board or commission, as the case may be. 
For instance, a water supply system not constituted as a utility 
commission under statutory authority, but managed and 
operated under the direct juridsiction and control of council, 
would still fall within this category from the standpoint of 
reporting amounts due the revenue fund of the municipality. 
This is essential for purposes of uniformity. 

S. The total amount of unpaid taxes levied by the muni- 
Reedvable  including interest and/or penalties accrued thereon; 

these would include current taxes, tax arrears (unpaid taxes 
other than those of the current year), and amounts outstanding 
under agreements that have been entered into for the consol-
idation of tax arrears. Interest or penalties would include 
those which, by statute, are required to be added as well as other 
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iiialties that may be added by b!/-law  of the municipality; • 	
vherever possible these should be shown separately from the 

1 rincipal amount of taxes outstanding as indicat.e(l by the 
detail in the balance sheet. 	Also show separately amounts 
outstanding under tax consolidations (tax arrears agreements). 
Detail of this item is shown in Schedules 6 and 7 	(Forms 
28 and 29 on pages 144 and 146). 

9. The book value of properties acquired or purchased by Property 
the municipality at land 	tax sales for arrears of taxes, or by cquIred for 
tax certificate registration, or other procedure for the same 
purpose. 	Properties Which are still snbject. to redemption by 
the former owners or other interested parties should be shown 
separately from those for which the period of redenption has 
expired and title is vested in the name of the niumcipality, as 
in(licated in the balance sheet. 	All properties in the latter 
category should be reported accordingly even though the tax 
title deeds have not actually been executed or registered by 
the municipality. 	Detail of this item is shown in Schedule S 
(Form 30 on page 146). 

When such properties are sold on the instalment plan the 
profit or loss on the sale should be written ofT and the amount 
owing by the purchaser transferred 	to item 3, 	Accounts 
lieceivable. 	(The practice of applying the instalment pay- 
nints against the book value until the purchase price is paid • 	in full should not he followed except in those provinces where 
lie legal requirements respecting such sales make it necessary 

at this he clone.) 
10. The inventory value of consumable goods or supplies Inventories 

on hand. 
11. Revenues earned but not yet clue such as accrued Accrued 

interest on investments or accrued rentals. 	The exact nature Items 
of any such accrued items should be clearly indicated in the 
balance sheet. 

12. Assets of the revenue fund other than those specifically Other Assets 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. For instance the balance of 
"Tax Sale Account" at the end of the fiscal period, detail of 
which is shown in Schedule 9 (Form 31 on page 145), would 
be included here, as well as "Deferred Charges" such as 
unexpired insurance premiums, relief expenditures to be funded 
or others of a similar character. Care should be exercised, 
however, to .sce that no asset is shown here which should 
properly be shown under any of the other items. 

13. The amount by which the liabilities and reserves of Deficit 
the revenue fund (general section) exceed the assets. 

LIABILITIES 

. 	 1. The amount by which the bank account(s) for traims- Bank 
ations covering operations or other purposes relating to the Overdrafts 
revenue fund, are overdrawn; provided, however, that only 
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the net position of all such accounts should be shown, 
explained on page 35 in connection with item 1 of the assM 

Temporary 	2. Amounts owing on account of borrowings from haiil 1ans or other sources for the purpose of temporary financing pen(liI: 
the collection of taxes or otlicr revenues. Include borrowings 
to meet current relief expenditures pending receipt of govern-
merit grants-in-aid; or if any portion of current relief expend-
itures are to he funded, also include borrowings on that account 
pending the issue of debentures. 

Accounts 	3. Amounts due and owing on open account to sundry Paable persons, firms or corporations, other than governmental bodies. 
Include all accounts covering expenditures during the current 
or previous fiscal periods which had not been paid at the eloe 
of the current fiscal period. 

Dthentures 	4. The amount of debenture principal and/or mt crest and 
	coupons which were past due but unpaid at the close of the 

Due 	fiscal period. Normally these are outstanding due to non- 
presentation for payment or the fact that the (Inc date is too 
close to the end of the fiscal period to jwrmit payment to be 
made therein; but any maturities (principal or interest) in 
default, or payment of which has been deferred by agreement 
or otherwise, should also be included. Do not include here 
accrued interest on outstanding debentures; if it is the pract 
to accrue debenture interest such should be shown under iteiii 
9. Also, do not show here any debenture princil)al or inter 
pre-levies (i.e., levies made in the current fiscal period en 
account of debenture maturities (principal or interest) whiH 
are not due and payal)le until a date in the following fiscal 
period) ; such should be shown under item 10. 

Amounts owing on account of debentures or coupons 
redeemed by the Province as guarantor should be shown as 
a liability " 1)ue to l'rovince " under item 6; and the same 
procedure should be followed with respect to guaranteed 
debentures or coupons redeemed by other guarantors. 

8 iie to 	 . Amounts due and owing to other municipalities. It is 
rnI- important that any such paynbles he shown separately and ripalitles 

not included as ordinary accounts payable under item 3. 
Amounts owing on account of past due payments of principal 
or interest, in respect of debentures assumed should be shown 
separately. (The unmnaturcd portion of any such debentures 
assumed would be shown under item 2 of the Capital and 
Loan Funds Balance Sheet, Exhibit II (Form 2 on page 7); 
(see explanation on page 14). 

Due to 	6. Amounts clue and owing to the Provincial Government, 
Proilnce such as for the implementation of guaranteed bank loans, 

debentures or interest coupons or for other advances. It is 
important that any such liabilities be shown separately and 
not included as ordinary accounts payable under item 

7. Amounts due and owing to the Dominion of Canada 
Canada 	such as for deductions from payrolls for national defence tax 
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•  for other purposes. It is important that any such liabilities 
he shown separately and not included as ordinary accounts 
l'valiIt' under item 3. 

S. Amounts due and owing to local boards and commi- DUe to 
IAJ(al Boards sions (or other local authorities) or other ''funds" of t Ii 

municipality on account of borrowings for revenue fut' d rnIMsions 
or Other purposes, or for services provided including the use of materials, Funds 

supplies or equipment., as well as for other purposes, such as 
aniounts due to sinking fund on account of annual sinking 
fund requireiiwiits. 

These would include any amounts due by revenue fund to 
Capital and Loan Funds, Sinkinq Fund and Trust, Beserre or 
Agency Funds, as well as aniounts due to School Boards, Water 
Supply Systems, Hydro-lilectric Systems or other utilities, 
housing enterpri.es and Cemetery Boards; and all other local 
authorities for which separate balance sheets would be pre-
pared as a result of independent accounting records being 
maintained, such as for hospitals, libraries, parks, etc., and 
working capital funds. 

The name and aixiount owing to each other fund, local 
authority or activity should be shown separately in the balance 
heet; and care should be taken to see that the assets of the • 	H r funds are in agreement with the amounts shown here. 

ft. Amounts representing expenditures of the current fiscal ecrucd 

ii but which are not due and payable in the fiscal period Items 

such as accrued interest on temporary loans or other notes 
payable. Also include here accrued interest on outstanding 
debentures, if such a practice is followed. The exact nature 
(if each item should be clearly in(licated in the balance sheet. 

JO. Liabilities of the revenue fund other than those specific- Other 
ally l)rovi(l('d for, the exact nature of which should he clearly Liabilities 

indicated in the balance sheet. For instance, if it is the prac- 
tice to provide in the yearly tax levies for debenture matu-
rities, principal or interest, in advance of their due date (i.e. 
levy in one year for maturities (lue in the next, or following 
years) the liability reflecting such "pre-levies" would be 
reported under this item as "Deferred Revenue-1)ebenture 
Levies in Advance of Maturity". Also include here other 
prepaid or deferred revenues as well as the unexpended balance 
of levies against "special areas" of the municipality; the 
latter may arise from the fact that certain services such as 
garbage, sewerage, police or fire protection, etc., are provided 
only in limited areas of the municipality, and the costs or 
expenditures are kept separate and levied against the specific 
irea benefited. The levies in such instances very rarely, if 
ever, exactly equal the expenditures so that there is usually 

.  a balance carried over from year to year. Credit l)alances on 
account of such .levies would thus be shown here; and debit 
lotlances shown under the corresponding item 12 of the assets. 
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Reserves for: 	11. The balance of amounts provided as reserves for loss. 
due to the inability to collect or realize the full 1)00k value 

incollectible revenue fund assets, or for other purposes relating to revenu 
Accounis 
Receivable 	fund operations. For the most part these would consist 

Reserve for Uncoilectible Accounts Receivoble. Reserve for ( ' i,-
nco1lectible collectible Taxes Receivable and Reserve for Property A cquired Taxes for Taxes, each of vhicli should he kept separate and deducted 

Property 	from the relative assets to which they apply as indicated in Acquired for 
Taxes 	the balance sheet. (it iNill be noted that the reserve agamst 

taxes receivable is shown in two parts—reserve for un.collectible 
Interest 	taxes and reserve for interest on taxes receivable—to conform 
Receivable 	with the segregation of taxes (principal) outstanding from 
Our 	interest or penalties thereon). Other reserves should also 
l'urposeR 	he kept separate and the exact nature or purpose of each 

clearly indicated in the balance sheet. 
In Ontario, some municipalities may have a reserve for 

uncollected taxes. This differs from a reserve for uncollectible 
taxes in that it is based on the amount of taxes, which although 
collectible, may not he collected during the year in which 
levied. It is thus in effect a ' financing" reserve and should 
he kept separate from others relating to taxes receivable. 

Surpitis 	12. The amount by which the assets of the revenue fund 
LOnr:ll 	'flii 	xed 	lu' li:thilitie 	Ott'!  

. 

0 
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 
(;eneral Section) 

S 

S 
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Form 7 

REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 
(General Section) 

For the Fiscal Year ended ........ 	................ 19. 
(Day) 	 (Month) 	 EXHIBiT IV 

Debit 	Credit 	Balance 

1. Balance of Surplus (or Deficit) at Beginnlngof Year.. $ .......... $.......... 

2. Surplus or Delicit Included In Current Budget---- 
Tran4erred to I teenue Lfld Expend tu 	 Account.  
1.tlIiI?it \ . ....... ....... 	.... ................... ... 	.......... 	.......... $ 

3. AdJustments Affecting Operations of PrevIous Years: 
(Specify) 

...................... 

4. Balance after Above Adjustments..................... 

5. Other Transactions Affecting Surplus: (Specify) 

. Surplus or Deficit, for Year tinder Relew —Brought 
F'orward from Ifevenue and Expenditure Account, 
ExhibitV ................ ............................ 	.......... 	.......... 

7. Amount of Unemployment Relief to be Funded 

8. Balance of Surplus or Deficit at End of Year—Carried 
Forward to Revenue Fund Balance Sheet, Exhibit 111 	.......... 	.......... $ 

S. Totals of Debit and Credit Columns .................. $ .......... $.......... 

. 

0 



REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 
(General Section) 

'I'lie purpose of this statement is to show the changes (luring the fiscal 
vc:u in the revenue fund surplus (or deficit); thus it actually represents 
an analysis, in condensed form, of the general ledger account. 

1. The balance of the account at the beginning of the year, the amount 
of which would be shown in either the debit or credit column, as the ease 
may be. 

2. The portion of the surplus or deficit from previous years actually 
taken into the current year's budget, which would be shown either as 
a debit or cre(lit, respectively, as the case may be. The amount shown 
here should agree with that shown under items 14 or 16 of the revenues 
or expenditures, respectively, in Exhibit V (Form 8 on page 45). 

Also, opposite this item extend the balance of the account. 
3. Adjustments directly affecting operations of previous years are to 

he shown under this item. Such may arise from underestimating or 
overestimating accounts receivable or payable in setting them up at 
the close of the year or from failure to provide for certain outstanding 
accounts or other unpaid commitments. Only the net result of entrit's 
of a similar character should he shown; thus if there were two adjust-
mcnts relating to accounts receivable, one arising from underestimating 
the amount (a credit to the account) and the other arising from over-
estimating the amount (a debit to the account), only the net difference 
between the two should be shown. The same treatment should be 
t((Orded other adjusting entries or transactions relating to operations 

previous years. 
• 	 1. Extend the balance of the account after giving effect to the adjust- 

nients shown under item 3. 
5. Transactions affecting surplus, other than adjustments relating to 

ol)erations of previous years or transfers to current budget, which should 
be summarized according to character and only the net result of si,nihir 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts, profits or losses 
on sale of property accluire(l for taxes, transfers to or from sinking fund 
(if such is permitted by law), inventory write-offs or adjustments and 
other wiite-offs or adjustments relating to balance sheet, accounts. 

6. The Surplus (credit) or Deficit (debit) for the current fiscal year. 
The amount shown here should agree with either item iS of the expend-
iture section or item 16 of the revenue section, respectively, as shown in 
Exhibit V (Form 8 on page 45). 

7. The amount of the adj ustiiient (credit) to set up the deferred 
charge in respect of any unemployment relief expenditures for the current 
fiscal year which are to be funded. In other words, revenues and expend-
itures in respect of unemployment relief are to he reporte(l gross" in 
the Revenue and Expenditure Account, so that the entry setting up the 
deferred charge at the close of the year would be credited to surplus 
account. 

S. The balance of the account at the close of the year should be 
extended opposite this item ; and in addition entered in either the debit 
or credit column as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 

• 

	

	 under item 13 of the assets or item 12 of Ihe lial)ilities, as the case may 
be, in the Revenue Fund Balance Sheet, Exhibit III (Form 6 on page 31). 
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REVENUE AND EXPENDITURE ACCOUNT • 	(General Section) 

This statement should not be confused with a statement of 
iteeipts and payments (or disbursements) " which is merely a summary of cash received and paid out during a given 

Period .A statement, of revenue and expenditure includes 
all revenues for or applicable to a given period (whether or 
not actually receive(I in cash) and only those expenditures 
incurred in earning that revenue or which are to be paid out 
of same (whether or not actually paid for in cash). Thus the 
revenues of a munieil)aIity for any one year consist of the 
amounts received or receivable from the imposition of taxes, 
rates or other charges and from miscellaneous sources; and 
expen(litures for any one year consist of the amounts paid 
or to be I)aid in respect of the cost of services to be met out 
of or by the aforementioned taxes, rates and other revenue 
from miscellaneous sources . Assets or liabilities of previous 
years which may be included in the current year's budget 
are not revenues or expenditures but represent "surplus" 
or "deficit" provided for and should be reported accordingly 
in the revenue and expenditure statement. 

Normally, all revenues and expenditures are to be shown 
gross; exceptions to this rule infrequently occur, however, 
and in such cases specific reference is made herein to the 

trary. 
• 	 II should be noted that this is only a summarized or 

1111111, lensed statement of revenues and expenditures. The 
lail to he included in each of the Principal items is, however, 
tired to in the following explanations. 

REVENUE 

1. it will be noted from the explanations which follow, Taxatton 
subject to the exceptions dealt with in Appendix "A" as 
referred to in the next following paragraph, that taxation 
revenue is to include not only the total of taxes imposed or 
levied on the basis of assessed valuations of real or personal 
property and income, which amounts generally constitute the 
total of the yearly tax roll. but also other forms or types of 
taxes which are based on factors other than assessed valua-
tions and which may or may not form part of the yearly tax 
roll. For instance, real property, personal, and income taxes 
are taxes based on assessed valuations and form part of the 
yearly tax roll; yet levies for Local Improvements—Property 
Owners' Share (also known and referred to in some provinces 
as "special assessments") although forming part of the yearly 
tax roll are not based on assessed valuations but are direct 
charges against benefiting properties based on frontage. 
Similarly, in the case of Household and/or Tenant Taxes, 
which, although not always based on assessed valuations but 

iiietimes on rental values, usually form part of the yearly 
• 

	

	 tax roll; and Poll Tax, which is usually based on capitation 
and may or may not form part of the tax roll. 

49 
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SpeciAl 	 ('ertain special forms or type.s of taxes are levied by many 
=n:i1 	local municipalities which are also based mostly on aSSeSSc I 

Govern- 	valuations but somet itnes on other factors and vet such d 
mefln, etc. 	not represent taxation revenue for either municipal or school 

purpos...s from the standpoint of the local municipality. These 
are dealt with separately in Appendix "A" to which reference 
shouhl he made at this time in order to properly determine 
the disposition of the total taxes cit her generally or specially 
rated in any one year. 

While other charges may appear on the yearly tax roll such 
are generally placed thereon for collect ioti and would be cre(lite(l 
direct to accounts receivable or to liability accounts or report('d 
under other revenue accounts and would not form part of 
taxation revenue. An illustration of the foregoing would he: 
charges for weed cutting on private propert \'a credit to 
accounts receivable; utility rates arrears placed on the roll 
for collection—a credit to the utility account; dog taxes or 
licence fees—a credit to licenecs and permits (item 2);arca-
way charges or encroachment privilege fees—also a cre(lit to 
licences and permits (item 2). Also, included in this same 
category would be amounts sometinies appearing on the tax 
roll which represent service charges (a credit to item 0) covering 
the cost of such services as garbage collection, street flushing, 
snow removal, street watering or oiling, when they are not 
provided generally throughout the municipality. Tue cllarg 
for such services is usually based on frontage of the propert 
concerned, excel)t in the ease of garbage collect.ioii, when :t 
flat rate or fixed charge is usua]ly made; however, as man 
variations in practice occur in the method of providing for 
the cost of these services, careful consideration should be 
given as to whether such should be reported as taxation revenue 
or revenue from service charges, the principal determining 
factors being the basis of the charge and the extent to which 
it applies to all ratepayers in the municipality. 

Subject to the foregoing the total tax levy should be segreg-
ated as between taxes hved for muincl pal purposes and taxes 
levied for and on behalf of local school authorities. Rebates, 
remissions or writc-offs of taxes levied for the current year 
should be applied against the original charge and only the 
net amount included as taxation revenue this applies also to 
direct charges, such as for local improvements or water frontage 
rates, against properties OWnC(I by the mlllliciI)ality, so that 
only the net charges to private property owners is shown as a 
revenue. (Discounts on taxes, either for prompt paymeit or 
prepayment are, however, not to be treated in like manner 
but should be shown as an expenditure under item 9 (93 ). 

Municipal 	Taxation for municipal purposes should be further appor- 
PurPosea 	t.ioncd according to the basis of the tax as follows: 

Real Property, which includes that portion of the total 
taxes imposed or levied upon the assessed valuation of land 
and buildings or other improvements on or to the land, as 
well as Local Improvements—Property Owners' Share, being 
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total of direct charges placed on the roll against the 
\.ners of property benefiting from the improvements. (In 
inc Quebec municipalities these are known and referred 

io as special assessments"). The latter applies to the 
uwners' share of the annual debt charges (principal or 
sinking fund instalment and niterest) on debenture.s issued 
for local improvements; but in the case of Ontario, also 
include as such, levies under the Tile Drainage Act for 
debentures as well as levies for either debentures or main-
tenanee under the Municipal 1)rainage Act. Also include in 
this same item, Waler Frontage Roles included in the yearly 
tax roll; as a rule these are levied only against properties 
for which water service is available but not being used, 
such as vacant properties abutting on streets or areas 
serviced with watermains. 

Personal—The portion of the total taxes imposed or 
levied upon the assessed valuation of personal property such 
as stock-in-trade, movable machinery and tools, livestock, 
furniture and fixtures, personal and other household effects 
and other chattels; but not including income. 

• Business— The portion of the total taxes iniposed or 
levied upon the assessed valuation of business enterprises, 
ii uding professional, commercial, industrial, etc. It should 

noted that such business assessed valuation may be based 
• 	 her upon the assessed valuation or the rental value of the 

perty concerned or on the area or storage capacity of 
premises occupied. Business licenecs, however, should 

it he included here but shown under item 2. 

Income—The portion of the total taxes imposed or levied 
upon the assessed valuation of income, including that of 
individuals as well as professional, commercial, industrial 
and other business enterprises. This applies to those mnuni-
cipahties which in their own right impose an income tax 
in addition to that which may be imposed by either or both 
the 1)ominion and Provincial Governments. 

Poll—A capitation or head tax imposed by municipal-
ities in some provinces usually against male inhabitants only 
within certain prescribed limitations, but sometimes including 
females. 

Amusement (Municipality's share)—A tax imposed on 
admissions to certain prescribed forms of amusement. In 
the Province of Saskatchewan some municipalities levy such 
a tax direct. In the Province of Quebec the tax is imposed 
by provincial statute but collected by the municipalities, 
part retained by them and the remainder paid over to the 
Province. Only the municipalities' share of such tax 

venue is to be shown here. 

Sales --The revenue derived from the imposition of a tax 
cii sales of goods or commodities. 
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Household and/or Tenant—The revenue derived fro I 
the imposition of any special tax or rate against hous 
holders (owners or tenants); it may be based on a percentag 
of the assessed valuation and applicable to all householder 
or based on the rental value and applicable only to tenant. 

Other—Revenues from the imposition of special forms or 
types of taxes other than those specifically provided for, 
the exact nature of which should be clearly indicated in 
the revenue statement, such as Mineral and Timber taxes 
in Alberta. 

School ' 	TaXes levied for element ary, secondary, 	and technical or 
I uroaes vocational schools should be shown separately wherever such 

a division of educational activities is maintained. This applies 
only to those municipalities which levy and collect school 
taxes for and on behalf of local school authorities; tax revenue 
levied and collected by school authorities direct is not to be 
included. 

Do not include as taxation revenue for school purposes 
amounts providl by the municil)ality for tuition fees, grants 
payable to school authorities such as township school grants 
in Ontario, amounts provided for e(lucational purposes by 
counties in New Brunswick aiicl Ontario, and amounts provided 
by cities, towns and county municipalities in Nova Scotia i 
the Municipal School Fund: these are Inliluipal ,0f rWtiti 
towards the support of educational ifl 	I I 	 II • H I 
should he included in the municipal 1ev 

Licences 	2. Revenue derived from licensing Pji .< 
and rermits activities should he shown separately from Ut) ci' licence oF 

permit revenue. 

Professional licences are those applying to individuals or 
firms engaged in specialized professional activities, trades or 
occupations; these would include accountants or auditors, 
auctioneers, brokers and agents, contractors, elevator operators, 
engineers, lawyers, motion picture operators, photographers 
and photographic studios, rcl)airmen and skilled craftsmen as 
well as carpenters, lathers, masons, l)laster(rS, plumbers and 
other skilled labourers. 

Business licences are those applying to manufacturers, 
wholesalers, retailers, shopkeepers or storekeepers and other 
merchandising concerns, which may be further classified as 
follows: 

Beverage Licences Grocery Stores 
Alcoholic or Hotels 

Non-alcoholic Hospitals 

Health Licences Restaurants 
Etc. 

Barber Shops 
Bat Ii Houses Manufacturbiq I. 
Bakeries Abattoirs 
Butchers or Meat Dealers Meat Packers 
Dairies or Milk Dealers Etc. 
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. 	 1 rotect ice Licences 	 Merchandising Licences 
;ges 	 Chain, Clothing, Department 
;Es Stations 	 and I)rygoods Stores 

I) 	T Lr.I..  lng UO4 S 	 Manufacturers Agents or 
Pawn Shops 	 Commission Merchants 
Pecliars and Vendors 	Newsdealers Second Hand Stores or 

Junk Dealers 	 Etc. 
Explosives or Firearms (but 

not the use thereof) 
Etc. 
In most instances businesses are licensed primarily for 

regulation with the revenue incidental to the regulation but 
in some provinces they are licensed primarily for revenue (in 
lieu of business tax as referred to under item 1 above) with 
the regulation incidental thereto. Irrespective of the fore-
going, the revenue derived from all such business licences 
should be included here. 

Other licences or permits would include, in addition to any 
miscellaneous revenue therefrom not specifically referred to: 

Amuseinent—Licences issued for places of amusement or 
for amusement activities or events, such as,—amusement 
or athletic parks, circuses, dance halls, golf courses, pool and 
1 illiard rooms, carnivals or street fairs, theatres and halls 

. 

	

	 or other places in which games or other amusements may 
be held. 

Vehicles—Licences issued for motor vehicles, bicycles 
wagons, carriages. 

Aninzals—Licences or tags issued in respect of dogs, cats 
or other animals. In some instances the licensing of dogs 
is referrcd to as "dog tax" but notwithstanding such a 
categorical or statutory reference, the revenue derived 
therefrom should he included here. 

Building Ferm its—Structural permits covering buildings or 
additions thereto as well as plumbing and wiring permits, etc. 

Billboard, blasting, excavating or wrecking privileges, parking 
meter fees, permits for overhanging signs, stands, platforms, 
and other street privileges. 
Also include in this category revenue from building encroach-

ments or ari'away charges, which may or may not be imposed 
or colleet.ud through the medium of t he tax roll. 

NOTE: Usually a document called a licence or permit is issued 
as evidence of permission l)eing granted to carry on the business 
or exercise any of the privileges for ivh iv!: the fee is paid, but 
the fact that this may not be done should not alter the classi-
fication or reporting of such rei'enues according to the above. 

3. This item would include, in addition to any miscellaneous Rents, 
rvdnue therefrom not specifically referred to: 	 Concessions 

Sundry Rentals—Revenue derived from the private oc-
(upancy or use of municipally-owned property such as for 
rent of office or store space in civic buildings, rentals from 
54564-6 
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property acquired for taxes (vacant or built upon) or fron 
other I)roporties (land or buildings) which are not requircl 
for the uses of the corporation. 

Concessions and Privileges—Revenue derived from tl 
granting of concessions or privileges to private persons in 
connection with municipal functions or activities. 

Exhibitions and Fairs—Revenue derived from the holding 
of fairs or exhibitions by the municipality which would 
include admission fees, restaurant or refreshment booth 
privileges, display privileges, stall rentals, midway or other 
entertainment )rivilcges and other sundry revenues arising 
therefrom. 

Franchises—Revenue derived from the granting of f ran-
chises, such as for transportation, electric light and power, 
gas, central heating or other facilities, to privately owned 
utilities. 

LaW 	 1. This item would include, in addition to any miscella- Enforce- 
ment 	neous revenue therefrom not specifically referred to: 

Court Fines and Fees—Revenue derived from fines and 
penalties imposed for infractions of statutes or local by-laws 
the administration of which falls within the jurisdiction of 
the courts. Traffic or other fines even though 	il vifli 1 
the formality of a court should be included Ii''- ' Ii 
sheriff's court costs or fees and forfeited bail. 

Other Fines and Fees—Revenue from fines or 6 -  1j 	1 
by the municipality or department thereof, otlior than t In' 
judiciary, such as for the impounding of animals or infraction 
of park regulations. Also include public library fines when 
such is not operated by a library board. 

Investment 	5. This item would include, in addition to any miscellaneous Earnings revenue therefrom not specifically referred to: 
Interest Earnings on Bank Deposits. 
Tax Sale Redemption Penalties—Penalties, if any, accruing 

to the municipality, as a result of the redemption of prop-
erties acquired for taxes. 

Interest or Penalties on Taxes—Revenue arising from the 
imposition of interest or penalties on taxes levied by the 
municipality, which would include those specifically required 
to be added by stat ule as well as others that may be added by 
by-law of the municipality. 

Sinking Fund Excess Earnings—S urpl uses arising from 
the operation of sinking funds which have been taken into 
revenue for the current year. 

Contributions From Other Funds—Interest on advances 
by revenue fund to local hoards, commissions or other funds 
of the corporation, as well as any amounts accruing to the 
revenue fund as a result of a pru-rata or other distribution 
of investment earnings of other funds. 
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Interest Earnings on Investments, such as on securities 
which revenue account funds are investe(i temporarily, 

unless the securities are held in respect of a special reserve 
:y(oUnt which, by stat ute, is to include interest earnings on I he investments. 

6. This item would include, in addition to any misecll:imanus SerVice 
revenue therefrom not specifically referred to: 	 (,hargcs 

Commissions on Collections—Commissions, fees or deduc-
tions from amounts colic ctcd by the municipality for or on 
behalf of individuals, firms or. corporations and other govern-
nients. 

Certificates and Search Fees—Revenues derived from fees 
for issuing tax or other certificates as well as search fees 
such as for providing information from assessment or tax 
rolls. 

Net Revenue for Work Done for Individuals or Corporations 
—Iii many instances the municipality does certain work 
for private individuals or corporations such as the laying 
of sidewalks, sewer connections or driveways. Only the 
net profit or revenue (i.e., after deducting all charges or 
c(,sts incidental thereto) on any such work is to be shown. 

•anitary and Other Services—Revenues derived from such • I Lings as garbage collection where the service is performed 
privately by contract or public tender. Also include revenue 
non special charges to cover the cost of such services as 

gnibage collection, street flushing, snow removal, street 
oiling or watering, when they are not provided generally 
throughout the municipality but limited to specific prop-
erties or areas. In some instances the persons benefited 
are billed direct for the cost of same; in others the cost of 
the service is levied for in the yearly tax roll either at a flat 
rate or fixed charge, or on the basis of a special area or 
front age rate, depending on the nature of the service involved. 
(For additional information in this regard see also explana-
tion on page 50 in connection with item 1, Taxation Revenue). 

7. This item would include, in addition to any miscellaneous Recreation 
revenues therefrom not specifically referred to: 	 Community 

Municipal Golf Courses, Swimming Pools, Beaches and Services 

Baths, Amusement Parks and Playgrounds, Skating Rinks 
and Arenas (Recreational Services)—The gross revenues 
derived from the use or operation of such services. If 
operated directly by the municipality these would include 
membership dues, admission or green fees, locker fees and 
others for club I)rivileges as well as revenues from the 
serving of meals or refreshments or from concession priv-
ileges in that regard. If the operation is let to a private 

• 

	

	 i:trty or organization by tender, contract or agreement or 
ii it percentage basis of gross or net income, only the amount 
cruing to the municipality under any such arrangement 

would be shown. 
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Amusement Parks and Playgrounds should not be ('H-
fused with parks, public squares or similar ornamental al' 
which are primarily established and maintained for t h 
beautification of the municipality. The term amusement 
parks in this instance has the same meaning as playgrounds 
in that both refer principally to outdoor play or recreational 
areas in which participation is the primary consideration. 

Community Centres and Halls, Tourist Camps, Markets, 
Weigh Scales (Community Services)—The gross revenues 
derived from the use or operation of such services, which 
would consist principally of fees or rentals for the use thereof 
but would also include revenues from any subsidiary facil-
ities which are provided in conjunction therewith, such as: 
checking privileges or refreshment stands in public halls 
or other community centre establishments; restaurants, 
refreshment stands, boat liveries, bathing facilities or 
domestic privileges (cooking, laundering, etc.) in tourist 
camps; and similar facilities which might be provided in 
conjunction with markets or other community services. 

Grants and 	S. Grants or subsidies received or receivable (other than 
for debentures) from the Dominion or Provincial Government 

Govern- 	or from other municipalities in respect of the curnot 
ments 	operations, which should be segregated accordingly 

by the Revenue and Expenditure Account. 
Provincial Government grants would include I 	H 

subsidy (Ontario), road subsidies, health and (>1 ilIr spI I 
grants; and any grant-in-aid, sul)suly or contribution towar-
the gross current expenditures for unemployment relief, which 
should he shown separately from other provincial grants. 

In addition to grants from other municipalities, such as 
those payable by counties to local municipalities in Ontario, 
also include amounts received or receivable for services rendered 
directly by one municipality to another, such as fees or charges 
for attending fires in adjacent municipalities. 

Do not include here government grants for hospitals or 
schools; these should be shown as revenues of the respective 
activities for which separate statements of revenue (or income) 
and expenditure should be reported. 

1)ehenture 	9. For the most part, these recoverables would consist prin- 
(tigs 	cipally of amounts equivalent to the annual debt charges 
RecoerabIe (principal or sinking fund instalments and interest) on deben-

tures issued by the municipality for or on behalf of utilities, 
or institutional services such as housing or cemeteries. They 
also include, however, amounts recovcral)le from other Inunicip-
alities for debt charges on debcnt.ures assumed, as well as 
amounts recoverable from private individuals, firms or corpor-
ations for debt charges on debentures issued by the municipahil v 
for or on their behalf. 

The full amount of the debt charges on debentures issti 
for or on behalf of utilities, housing or cemeteries should I 
shown here as a recoverable whether or not the operation aol 
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ciztnagement thereof is under the jurisdiction of a local board 
SP commission or under the direct jurisdiction of council; also 

his same procedure should be followed whether or not the 
l(bt charges are provided wholly or in part, out of the rates 

other income of the enterprise. In other words, the nmnici-
pality may provide for the debt charges, wholly or in part, 
through taxation (either by general or special area rate, or 
by clirec.t charge such as for local improvements) or the debt 
charges may be met in full out of the rates charged to customers 
for the service or facilities provided; but notwithstanding 
which of these methods is followed, the full amount of the 
debt charges should be shown here as a recoverable. Under 
the former circumstances this statement would show, in 
addition to the full amount of the debt charges, both as an 
expenditure under item 9 and as a revenue under this item, 
an expenditure under item 12 for the amount included in the 
tax levy on account of such debt charges. For further explana-
tion of this procedure reference should also he made at this 
time to the explanations on page 71 relating to item 9 of the 
expenditures and to the explanations on pages 94 and 95 
relating to items 3 of the income and 10 of the expenditures, 
respectively, for it Water Supply System. 

Do not include here grants or contributions from the provin-
elal or other governments in respect of debentures issued by 
fluhe municipality for school purposes; such amounts should be 

S
redited direct to the account of the local school authority, 
\'fl though paid to the municipal corporation, and shown as 

:1 debenture grant or recoverable in the school revenue and 
expenditure statement. 

1)et.ail of this item is shown in Schedule 10 (Form 32 on 
page 149). 

10. Include here revenues from sundry sources not other- MIS 
wise provided for in the statement. Care should he exercised, 
however, to see that only those which cannot properly be 
classified under any of the other items are included. 

11. The portion of utility surplus(es) for either the current Public 
or previous years which was actually taken into revenue fund (Surplus 
account by the municipality as a general revenue of the current taken into 

fiscal year. Any such amounts included here should agree Revenue) 

with the relative amounts shown under item 6 of Exhibit(s) 
VII (Form 10 on page 86). Also include here any amounts 
received or receivable from utilities, under agreement or other-
wise, in lieu of taxes; this situation arises from the fact that 
in some provinces the property of utilities is exempt from 
taxation and voluntary contributions are made by the utility 
to the general revenues of the municipality. 

1 2. The portion of either the current or previous year's Jnstltu 
s urplu 	

t.loi,aI ses of institutional services (housing and cemeteries) Ser%iees 
which was actually taken into revenue fund account by the (Surplus 

S 	iwnicipality as a general revenue of the current fiscal year. Revenue) 
taken into 

He amounts included here should agree with relative amounts 
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shown under item 6 of Exhibits X(H) and \ 
13 and 16 on pages 104 and 118 respectively). 

13. The total revenue for the current fI:il yr LI1n 

1 to 12 inclusive). 
Surplus 	14. The portion of the revenue fund surplus from previous from 
Previous 	years actually taken into the current year's budget. Assets 
Years 	of previous years included in the current year's budget repre- 
(If used) 	sent a surplus and should he shown here accordingly. The 

amount of this item should agree with the relative amount 
shoWfl under item 2 of Exhibit IV (Form 7 on page 42). 

1. The total of items 13 and 14. 
DeficIt 	16. The amount by which item 17 of the expenditures 
for Year 	cXcr'e(Is item 15 above. 

17. The total of items 15 and 16. 

EXPENDITURE 

General 	1. Expenditures which cannot properly be classified under 
Govern- 
ment 	iteiiis 2 to 14 inclusive, which should be further segregated as 

follows: 
Executive and Legislative, which would include the office of: 

Jllayor, Reeve or War(len.—Salarics, honorariums, fees or 
other rciiiuneration including mileage allowances of I lie 
Mayor, Beeve or Warden and of the secretarial and other 
staff, as well as stationery, supplies and other genii: I 
expenses incurred directly in connection with the office m ,  
position of head of the municipality. 

Controllers—Salaries, honorariums, fees or other remunera-
tioii of members of the Board of Control (exclusive of the 
mayor) and of tha secretarial and other staff, as well as 
stationery, supplies and other general expenses incurred 
directly in connection ivit h the office or posit ion of controller 
of the municipality. 

Aldermen or Councillors—Salaries, honorariums, fees or 
other remuneration, including mileage allowances of mem-
bers of council (other than the head or members of the l)oard 
of control). If separate offices are provided for the individual 
or joint use of aldermen or councillors, any secretarial and 
other staff salaries, as well as stationery, supplies and other 
general expenses in connection with such offices, should 
also be inclwh'd. 
Administrative, which would include the offices of: 

Comm issoner, Manager or Comptroller—Salaries, honor-
ariums, fees or other remuneration of the Commissioner of 
Finance, City or Town Manager, or Comptroller, the deputy 
(or assistant), and accountants, clerks, stenographers au1 
other staff as well as stationery, supplies and other general 
expenses incurred directly in connection with the administr:i-
tion of this office. 
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Clerk—Salaries, honorariums, fees or other remuneration 
f the Clerk, the Assistant Clerk, and clerks, stenographers 

W and other staff as well as stationery, supplies and other 
general expenses incurred directly in connection with the 
administration of this office. 

Treasvrer—Salaries, honorariums, fees or other remunera-
tion of the Treasurer, the Assistant Treasurer, and account-
ants, cashiers, clerks, stenographers and other staff, as well 
as stationery, supplies and other general expenses incurred 
directly in connection with the administration of this office. 

Assessor—Salaries, honorariums, fees or other reniunera-
tion of the Assessment Commissioner or Assessor, the As-
sistant Assessor and subordinate assessors, clerks, stenog-
raphers and other staff as well as stationery, supplies and 
other general expenses incurred directly in connection with 
the administration of this office. 

Collector—Salaries, honorariums, fees or other reniunera-
tion of the Tax Collector (or equivalent official) ,the Assistant 
Tax Collect or and subordinate collectors, accountants, 
cashiers, clerks, stenographers and other staff as well as 
stationery, supplies, and other general expenses incurred 
directly in connection with the administration of this office. 

Auditor—If there is an "internal" auditor, all salaries or 
wages of the Auditor, the Assistant Auditor and audit clerks, 

• tenographers and other staff as well as stationery, supplies 
ad other expenses incurred directly in connection with the 

administration of this office, would he included. If there is 
tn "independent (or external)" auditor, time total fees or other 
reniuneration, according to the auditing contract or agree-
ment, would be included, as well as any fees for special work 
in addition thereto. In the latter instance general office 
expenses are frequently provided; these should also be 
included wherever this practice is followed. 

Solicitor or Corporation Counsel—Salaries, honorariums, 
fees or other remuneration of the Solicitor, the Assistant 
Solicitor and clerks, stenographers and other staff as well as 
stationery, supplies and other general expenses incurred 
directly in connection with the administration of this office; 
and where an outside solicitor is engmlge(l on a retainer or fee 
basis, inclu(le amounts paid or payalle for services rendered. 

Purchasing Agent—Salaries, honorariums, fees or other 
remuneration of the head anl other staff as well as stationery, 
supplies and other general expenses of a Purchasing Depart-
ment established separate and distinct from other adminis-
trative departments. 

Sinking Fund Trustees—S alarics, honorariums, fees or 
other remuneration of members, and office staff, as well as 
lationery, supplies and other general expenses of a "Board 

of Trustees" or "Trust Commission" established separate and 
' 

	

	 a part from other administrative departments, principally to 
kok after the management and operation of sinking funds. 
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In some instances the trustees are also given jurisdiction over 
other functions, such as power of administration of municipal 
properties (rentals, maintenance and sales, etc.) ; or j uris-
diction over transactions relating to the funded debt of the 
municipality, (i.e., the payment of interest thereon and re-
payment of prineipa). The fact that any such additional 
duties are performed by the trustees should not alter the 
reporting of their expenses as outlined above, and all revenues 
and expenditures or other transactions incidental to or 
arising from the additional (luties should be reporl ed accord-
ing to the exact nature or classification thereof as heretofore 
or hereafter defined and not considered as part of adminis-
trative expenses. 
Other General Government Expenditures— Expend it ures 

which are incidental to general governmental activities such 
as for: 

Elections—General and special, including registrations, 
cost of printing voters' lists and ballots, rent of polling booths, 
remuneration to returning officers, deputies. J)oll clerks and 
other officials specially employed, as well as costs of judicial 
inquiries and recounts concerning elections. 

Civic Office Buildings—Maintenance and repairs, includ-
ing salaries or wages of buildings employees as well as supplies, 
heat., light and power, water, insurance, etc. If the buildings 
are rented from private ownership, the rental charge shoahi 
also be included. 

NOTE: Expenditures of Police and Fire Departments or 
other service departments in this connection should not be 
included here but shown as expenditures of the respect ii't 
departments concerned. 
Prouzsion for Reserves—For uncollectible or uncollected 

taxes and for other purposes, provided, however, that such 
should be limited to financing reserves or those providing for 
possible losses in the realization of revenue fund assets. 
Provision for reserves for the replacement or acquisition of 
fixed assets should not be included here but shown under 
item 13. 

Conventions and Delegations—Travelling and other ex-
penses of municipal representatives attending conferences or 
conventions. 

Pen sions—M unici pal cont ribut ions to established pension 
or superannuation funds and gratuitous or compassionate 
allowances to former employees, but not including pensions 
or allowances paid out of pension or superannuation funds. 
Casts of administration of any such funds, if provided by the 
municipality, should be included above under Administrative. 

Town Planning or Zoning—Remuneration and other ex-
penses of persons, boards or commissions engaged in full or 
part-time employment in connection therewith. 

Public Receptions—Entertainment of visiting officials and 
dignitaries, as well as banquets, receptions, etc., for local 
citizens or organizations. 
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(,eneral Accident and Damage Claims by the public, whether 
sttled privately or through court proceedings. (1)0 not 
i nlu(le injury claims of municil)al  eniplovees which should 
he shown as an expenditure of the department in which 
CmplOyC(l). 

Publicity or Industrial Bureau—Remuneration and other 
expenses of persons, bureaus or committees for the promotion 
of tourist attractions and for community development of 
business and industrial activity. Grants to similar private 
orguiizations as well as community and promotional adver-
tiing should also be included. 

Maintenance of Properly Acquired for Taxes—Insurance, 
repairs, water rates and other maintenance charges, but not 
including administrative salaries and other expenses of a 
Properly Department which should he included above under 
Administrative. 

Courts of Revision—Remuneration to members and other 
expenses in connection therewith. 

Share of Registry Office Expenses wherever applicable. 
Granls—To associations, societies, etc., other than for the 

promotion or betterment of public health and welfare or 
her specific services separately classified. 

• 	 War and Other Emergencies—Salaries, wages and other 
'';innses in connection therewith, such as for Air Raid Preeau-

ii, and local defence units for guarding rnunieiI)al Pop-
tes. 
Implementing Guarantees—Payments on account of guar-

antees for either principal or interest on debentures, or for 
other obligations of private persons, firms or corporations 
and other municipalities. 

2. Expenditures falling within this major classification Protection 
should be carefull 	 to Persons y   segregated   according   to   departmental   or  and 
principal functional activities as follows: 	 Property 

Fire Protection—Expenditures of the fire department or 
for fire-fighting activities which, in addition to any not 
specifically referred to, would include: 

Administration—Salaries or wages of the Fire Chief, his 
immediate assistant(s) and clerks, stenographers and other 
staff, as well as stationery, supplies and other general 
expenses incurred directly in connection with the supervision 
or administration of the department's activities. 

Fire Fighting Force—Salaries or wages of district chiefs, 
inspectors, captains, lieutenants, sergeants, firemen and other 
personnel assigned to engine or truck service, fireboat service, 

Jvage and rescue squads. as well as expenditures for a 
•  ' lunteer force; and in adclit ion the costs of equipment and 

:paratus (including operation and maintenance), clothing, 
''I)plies and other expenses incurred directly in connection 
with these services. 
54G4-6 
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Fire Alarm System—Salaries or wages of personnel, costs 
of equipnmnt (including opeiation and maintenance), sup-
plies and other ('xpNlseS cliretly applicable to the fire alariii 
or other system of communication. 

Fire Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants and other expenses, 
iI1cluding heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the fire department, 
the rental charge should also he included. 

Water Cost and Hydrant Rental—In many instances the 
water utility imposes a charge to the municipality for water 
service based on the necessity of maintaining sufficient 
pressure in the s stem to provide the maximum require-
ments of water for fire-fighting purposes. Such a charge 
may he on a flat rate basis, or a fixed sum in approximate 
relationship to the volume of water used by the fire depart-
ment in the course of attending fires, or it may be in the 
form of a hydrant rental at a fixed rate per hydrant. Charges 
of this nature properly represent part of the cost of the 
fire department and should be included accordingly. 

Employers' Liability Insurance—Expenditures for insurance 
against claims or damage actions by employees of the fire 
department for injuries sustained in the course of their 
duties. 

Auxiliary Services—Salaries or wages and other expen 
in connection with medical services and training schools. 

NOTE: Do not include municipal contributions to firemen's 
pension, superannuation or benefit funds, the expenditures 
for which should be shou'n under "Other General Government 
Expenditures" as referred to on page 60, 

Police Protection— Expenditures of the police department 
or for policing activities, which, in addition to any not 
specifically referred to, would include the following: 

Adniinitration—Salaries or wages of the Police Chief or 
Commissioner, his immediate assistant(s) and clerks, stenog-
raphers, and other staff, as well as stationery, supplies and 
other general expenses incurred in connection with the 
supervision or administration of the department's activities. 

Protective Service— Salaries or wages of police inspectors, 
sergeants, constables and other personnel, as well as expend-
itures on equipment, and vehicles (including operation and 
maintenance), clothing, supplies, and other expenses incurred 
directly in connection with general l)olicing activities: and 
in addition, expenditures for salaries, wages, maintenance 
and operation of traffic lights and conduits in connection 
therewith. 

Crime Investigation—Salaries or wages of the detective 
force, squad or bureau and criminal records branch, as well 
as costs of equipment. (including operation and maintenance 
clothing, supplies, and other expenses incurred directly ill 
connection with criminal investigation activities. 
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S Police Signal System—Salaries or wages of personnel, costs 
of equipment (including operation and ninintenance), sup-
plies and other expenses directly applicable to the police 
signal and other communication systems, such as radio, 
telephone, teictype, signal lights and call boxes. 

Police Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the police department, 
the rental charge should also be included. 

Employers' Liabil ii!, I n.urance— Expenditures for insurance 
against (hums or daiiiagc actions by employees of the police 
department for injuries sustained in the course of their 
duties. 

Detention and Custody of I'risoners—Me als and other 
expenses pending trial or prior to conviction. 

Auxiliary Services—Salaries or wages and other expenses 
in connectu)n with ambulance or medical services, patrol 
wagons, training schools and other similar activities. 

NOTE: Do not include municipal contributions to police-
men's pension, superannuation or benefit funds, the expend-
itures for which should be shown under "Other General 
Got'ernment Expenditures" as referred  to on pane  60. 

S Law Enforcement—Expenditures, which in addition to 
ilose not specifically mentioned or which are of an equivalent 
character, would include: 

Police Comm.ision—Salaries, fees or honorariums of mem-
bers of the Police Commission (or Board of Police Commis-
sioners) and the secretary, clerks, stenographers and other 
staff, as well as stationery, supplies and other expenses in 
connection therewith. 

Police and Recorders' Courts--Salarics, wages or honora-
riums of the police magistrate and other court officials 
(court clerk, court reporter, clerical and stenographic staff), 
general office and other court expenses, and the cost of 
maintenance and upkeep of any such court buildings. 

Juvenile and Domestic Courts—Salaries, wages or honora-
riums of the presiding judge and other court officials (proba-
tion officers, clerical and stenographic staff), general office 
and other court expenses and the cost of maintenance and 
upkeep of any such court buildings. 

Divis'ion Courts—Salaries, wages or honorariums of the 
presiding judge or the junior or deputy judge and other 
court officials (bailiffs, clerical and stenographic staff), general 
office and other court expenses and the cost of maintenance 
and upkeep of any such court buildings. 

S Prosecuting Attorney—Salaries, fees or honorariums of the 
Pr osecuting or Crown Attorney, together with the salaries or 
wages of his staff and other general office expenses. If 
the position of prosecuting attorney is held by the city 
54564- 
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solicitor, his departmental expenditures should be divided 
as between the two services. 

Coroners, Witnesses, Jurors and Interpreters—Fees and 
other expenditures in connection with Coroners' Inquests; 
witness fees payable by the municipality in court actions; 
fees and other expenditures in respect of persons performing 
jury duty, as well as those for the selection of jurors; and 
fees and other expenditures in connection with the engage-
ment of persons to act as interpreters in court actions. 

Joint Civil Justice or Criminal Justice Courts—The local 
municipality's share of the cost of any such courts, as in the 
case of payments to counties by cities and separated towns 
in Ontario for administration of justice. 

Gaols, Industrial Farms, Detention Homes and other 
Corrective Institutions—Maintenance and operating costs of 
any such institutions which are maintained and operated by 
the municipality. 
Protective Inspection—Salaries, wages, stationery and 

supplies and other general expenses in connection with the 
various inspection services maintained by the niunicipabty, 
such as Building and Structural, Plumbing, Electrical, Gas, 
Boiler, Elevator, Weights and Measures and Weed Inspect i; 
but excluding health inspection which should be included unit 
item 5, Conservation of Health. 

Street Lighting—Maintenance and repairs to standar I.-
and fixtures as well as the cost of power, gas or other ligh1in 
medium for the illumination of streets, alleys, bridges and 
tunnels other than those located in parks for which the costs 
thereof are kept separate. 

Destruction of Pests—Expenditures incurred in con-
nection with the control and destruction of pests, such as 
mosquitoes, grasshoppers, corn borer, gophers, rats, rabbits and 
other rodents, crows, weeds on streets. 

Other Protection, which would include such services as 
Flood Control, maintenance and operation of a Public Morgue, 
maintenance of Railwaq Crossing Signals, and protection to 
Animals. The latter would include salaries and other expenses 
of the dog catcher or humane officer, maintenance and opera-
tion of a dog pound, as well as grants or contributions to 
humane societies. 

Public 	3. Expenditures relating to the use of streets or thorough- Works 	fares and structures and improvements in connection therewith. 
Do not include in this item expenditures for garbage collection, 
street cleaning and flushing or for sewers, all of which are to be 
included under item 4, Sanitation and TVaste Removal. 'I' l ic  
former would include the following: 

Administration—Salaries or wages of the City Enginer. 
Commissioner of Works or Public Works Foreman, as th 
case may be his immediate assistant(s) and clerks, stenog- 
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r;iphers and other staff as well as stationery, supplies and 
't her general expenses incurred directly in connection with the 

supervision or administration of the department's activities. 
lreets aud Roads, Bridges, Viaducts, Suliways and Tunnels, 

including Grade Crossing El'iminations and S1dewcilIcs—alaries 
or wages of superintendents, foremen, subordinate engineers 
and other employees as well as labour, niatcriai and supplies, 
costs of equipment (including operation and niaintenance) and 
other expenses in connection with maintaining and repairing 
streets and roads, etc. 

llatcrways—Salaries or wages of persons, material and 
sUj)plies, costs of equipment (including operation and main-
tenanee) and other (XpeflseS in connection with dredging, 
dee)ening, widening and straightening rivers, streams, lakes 
and waterways, other than those included in parks, or for 
flood control. 

Snow and Ice Removal—Salaries or wages of persons, mate-
rial and supplies, costs of equipment (including operation and 
maintenance), and other expenses in connection with snow 
and ice removal and for sanding streets, sidewalks and other 
thoroughfares. 

1)ra'inage—Salaries or wages of persons, material and sup-
luts, cost of equipment (including operation and maintenance) • :i nil other expenses in connection with maintaining and 
pairing tlit.ches and drains and wells established for the 

iut'pose of conserving moisture from surface drainage. Such 
rainage would be limited more or less to rural municipalities 

and the smaller urban communities but should not include 
expenditures for storm sewers which are included under item 
4, Sanitation and Waste Removal. 

NOTE: For the most part the foregoing represents the 
major activity groups of public u'orks expenditure on the basis 
that all expenses incidental thereto are cit/icr charged direct 
or costed or apportioned according to the activities in respect 
of which the expenditures im'ere incurred. While this proce-
dure nwy be followed in the larger ,nurmicipolities it is relatively 
impracticable to do so in the smaller ones. In this latter in-
stance expenditures included above would consist principally 
of labour, material and supplies, whereas the expenditures 
which otherwise should be apportioned would be included in 
the folloat'ing: 

Works/1ops, Yards and Other Buildings—Salaries or wages of 
attendants, mechanics, storekeepers and maintenance and re-
pairmen, building maintenance and repairs, heat, light, power 
and water and other expenses in connection with the operation 
of shops, supply depots, stockrooms, yards and other buildings 
for the storing of material, supplies and equipment used in 
connection with public works activities. 

Workmen's Compensation—Expenditures for sickness corn-

S 	pnsation or for insurance against claims or damage actions by 
public works employees for injuries sustained in the course of 
hir duties. 
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General Equipmenl—Expenclitures for the replacement 
public works equipment such as automobiles and trucks, sn ' 
plows, wagons, road scrapers or graders and other motorized 
mechanical equipment.. Also original l)llrellases of small uid - 
should be included here but expenditures for the origiii 1 
acquisition of larger units should be meluded in item 13, 
Capital Expenditures Provided out of Revenue. 

Small Tools and Equipment—Expenditures for hand or port-
able tools, implements and accessories which are of nominal 
value or short life and other small articles which are easily lost, 
misplaced or stolen. 

Maintenance and Repairs to Equipment—Expenditures for 
repairs, gas, oil, grease and other maintenance costs of automo-
biles, trucks and other pnl)lic works equipment.. 

Sanitaflon 	4. Expenditures relating to the collection or removal and and %te 	disposal of sewage, street deposits and other waste, which Hemoval 	
would include the follo\ving: 

11 (lifl tntstration—Saiaries or wages of the Commissioner, 
Director, Superintendent, Engineer or chief official in charge, 
his itnme(liate assistant(s) and clerks, stenographers and other 
staff as well as stationery, supplies and other general expenses 
incurred (lireCtly in cOnnection with the administration or 
supervision of sanitation activities. Also, this would mcmi 
a proportionate share of Public \\orks  Administration expela 
iturcs it one administrative head or (lepart.11idnt has jurisd ii-
timi over both public works anti sanitation activities. 

Sewer System—Salaries or wages of persons, materials niA  
supplies, Costs of equipment (including operation and main-
tenance) and other expenses in connection with maintaining, 
repairing and operating the sewer system, including both 
storm sewers and sanitary sewers, catch basins and manholes, 
inspecting sewers, cleaning and flushing sewers and the 1)(1-
tion of booster stat.o)ns .Also include expenditures for share 
of repairs to private drains. 

Sewoqc Treatment and Disposal—Salaries or wages of the 
plant superintendent or engineer and staff, as well as labour, 
material and supplies and other expenses in connection with 
maintaining and operating plant and equipment used in con-
nection with the treatment and disposal of sewage, including 
the reclamation of sludge areas. 

Street Cleaning and Flushing—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance) and other OXCflSCS in connection with the 
removal of leaves, storm debris and other waste deposits from 
the streets. Also include expenditures for dust prevention, 
which may be accomplished by oiling or street sprinkling or 
by the application of calcium chloride. 

Garbage and Waste Collection—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance) and other expenses incurred for collecting 
garbage and other waste material, such as ashes, cans, boxes. 
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bottles, scrap metal, and burned refuse. If this collection 

S 	srvice, either wholly or in part, is performed privately under 
(4'ntract, any cost to the municipality should also be included. 

(,arbaqe and Waste Disposal—Salaries or wages of the plant 
superintendent or engineer and staff as well as labour, material 
and supplies, and other expenses in connection with main-
taining and operating an incinerator or other plant and equip -
ment for the disposal of garbage and other waste material. 
Also include rentals and other expenditures for maintaining 
nuisance grounds (or (lumps) for this purpose. 

Comfort Stations—Salaries or wages of persons, repairs, 
material and supplies, heat, light, water, and other expenses 
in connection with maintaining and operating comfort stations 
other than those included in parks or other recreational or 
community centres. 

5. Expenditures for the conservation and improvement of Conserva-
public health, which would include the following: Health 

A din inislratwn—Salaries, wages or fees to members of the 
Board of lIcall Ii, me(lical health officer, city or town physician, 
clerks, stenographers and other staff as well as stationery, 
supplies and other general expenses incurred directly in con-
neetion wit 11 the administration or supervision of health 
u,liitieS. 

',?tal tatistcs—.alar;es or wages of persons, stationery, 
. supplies and other general expenses incurred in connection 

with the reporting and recording of data on l)irt us, marriages 
and deaths, and other statistics relating to health matters. 

Control of Communicable Diseases—Salaries or wages of 
persons, stationery, supplies and other general expenses 
incurred directly in connection wit Ii the control of coniiiiu-
nicable diseases, other than hospitalization charges which are 
included un,ler item (, Public Welfare. These would include 
clinics and dispensaries such as for tuberculosis, venereal and 
other diseases including quarantine, disinfection, vaccination 
and immunization. 

Ch f (ii hygiene—Salaries or wages of persons, stationery, 
supplies and other general expenses for child health services, 
other than communicable diseases, including pre-natal and 
pro-school clinics, home and other public health nursing 
services. 

1?eguialion and Insprctwn —Salaries or wages of persons, 
stationery, supplies and other expenses in eonnnection with 
the regulation and inspection of foods, (Irugs, shops and other 
inspection services designed to eliminate unsanitary conditions. 

General Clinics and Laboratories—Salaries or wages of per-
sons, stationery, supplies and other general expenses in con-
ruction with maintaining and operating general health clinics 
or centres and laboratories, other than those established for a 
-pecific purpose which would be included in any of the fore- 

ing items. 
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Piibllc 	6. Expenditures falling within this major classificatin Wellare should be carefully segregated according to principal depatt-  
mental or functional activities as follows: 

Unemployment Relief, which should include the gr. 
expenditures in respect of the following: 

Administration—Salaries or wages of the relief officer, 
his assistant(s), clerks, stenographers and other staff, as 
well as stationery, supplies and other expenses incurred 
directly in connection with the administration of unemploy-
ment or direct relief. 

Unemployment or Occupational A id—Financial assistance 
such as for food, fuel, clothing and shelter to employable 
persons, and to their dependents, who are in need as a result 
of unemployment or loss of gainful occupation. 

Agricultural Aid—Financial assistance to persons in need 
as a result of agricultural distress, such as for food, fuel, 
clothing and shelter to farmers and their dependents. 

Rehabilitative Services—Expenditures for farm settlement 
and other measures ,uch as for the re-establishment of the 
unemployed into gainful occupations. 

Transients—Expenditures for food, clothing and other 
assistance to transients. 
All such expenditures falling within the above categori 

should be included whether or not they are allowable ittii 
or within prescribed limitations in accordance with rcgulatio-
of the Dominion and/or Provincial Government. 

NOTE: Do not include: expenditures on account of relief 
works programs which should be shown under item 13. tapital 
Expenditures Proijded Out of Revenue; principal, sinking fund 
requirements and interest on debentures issued for relief pur -
poses, or interest charges on relief borrowings, which should be 
shown under ire,,, 9, Dcbr Charges. 

Charity and Miscellaneous Welfare, which should 
include the gross expenditures in respect of the following: 

Indigent or Poor Relief—Financial assistance such as for 
food, fuel, clothing and shelter to unemployable persons and 
their dependents. All such expenditures should be included 
whether or not allowable for grant-in-aid purposes under 
Dominion and/or Provincial Government regulations. 

Voluntary Aid—Expenditures for assistance to needy 
persons provided by or through the municipality out of 
voluntary donations or subscriptions for charitable purposes. 
(The voluntary donations out of which such expenditures 
would be made should be shown as a revenue under item 10). 

Burial of Indigents—Expenditures for undertakers' fees, 
cemetery plots, and other expenses for the burial of indigent 
persons or public charges. 

Moving or Transportation of IndiJLnt, t inlinlanc Fr'n 
School Books and Supplies. 
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Child Welfare—Expenditures for the cost of maintaining 

S hildren in charitable institutions or in foster or boarding 
h omes, as well as the gross cost (maintenance and operation), 

municipally-operated charitable institutions, such as boys' 
cr girls' homes, children's aid societies, orphanages, homes 
for incurable children and day nurseries; and in addition, 
grants to any such child welfare institutions. 

Miscellaneous revenues arising from the operation of any 
of the above municipally-owned institutions should not be 
deducted from the expenditures but included in the revenue 
section and classified the same as all other municipal revenues 
with particular care being taken to see that grants or pay-
ments from the province or from other municipalities are 
shown accordingly. 

Hospitalization and Medical Services—Expenditures 
for the cost of maintaining patients in hospitals, such as per 
diem costs for maintenance of indigents, and for maintenance 
of insane and tubercular patients; contributions to sanitoria, 
grants to hospitals, medical service fees and allowances; and 
in addition, the cost of administration of these services which 
would include salaries or wages of the Director or Supervising 
Physician, his assistant(s), clerks, stenographers and other 
stall, as well as stationery, supplies and other expenses. 

Also include the net cost of municipally-operated hospitals; 
in other words, do not include the operating revenues and 

. xpenditures of such hospitals at the gross amount but show 
iity the net results of operations ercluswe of principal or 
/n king fund instalments and interest on debentures which are 

to be included under item 9, Debt Charges. If the revenues 
excee(l the operating expenditures, the excess should be 
reported under item 10 of the revenues. And in Saskatchewan 
include the municipality's share of Union Hospital 1)istrict 
charges. 

Medical fees and allowances should also include the cost of 
providing such services to relief recipients. Where the cost 
is based on a monthly or other charge per person receiving 
relief assistance and the municipal share deducted by the 
province from the monthly relief claim, as in the case of 
Ontario municipalities, care should be taken to see that both 
the grants-in-aid from the province and the expenditures on 
which based are clearly segregated between relief and medical 
services, and properly recorded on that basis. The grant-in-
aid for medical services should be shown under item 8 (82) 
of the revenues. 

Disaster Emergencies—Expenditures for public assistance 
such as for food, fuel, clothing, shelter, medical supplies, etc., 
as a result of floods, cyclones, enemy attack in time of war 
and other disaster emergencies. 

Old Age Pensions, Pensions to Blind Persons, Mothers' 
Allowances—The municipalitys share of any such pensions 
or allowances as well as the cost of administration thereof 
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which would include expenses of examining boards or authr 
ities, salaries or wages of investigators, clerks, stenograph 
and other staff as well as stationery, supplies and otli 
expenses. 

Charitable Institutions—The gross cost of municipal lv - 
operated charitable institutions, other than for child welfare, 
such as Houses of Refuge, Homes for Aged and Infirm or 
Incurables, and Boys' or Girls' Training Schools. 

Miscellaneous revenues arising from the operation of any 
such institutions should not be deducted from the expend-
itures but included in the revenue section and classified the 
same as all other municipal revenues, with particular care 
being taken to see that grants or payments from the province 
or from other municipalities are shown accordingly. 

Maintenance of In mates in Charitable Institutions-
Expenditures for the cost of maintaining inmates, other than 
children, in institutions of the nature referred to above, or 
in Boarding or Lodging Houses, 

Grants and Subventions—Expenditures for grants or 
other assistance towards the support of private charitable 
institutions, organizations or societies other than for child 
welfare and hospitals. 

Education 	7. Expenditures for school purposes should be shown at an 
amount eival to the school tax levy, but exclusive of prmeipa I 
sinking fund requirements and interest on any clehentur 
issued by the municipality for and on behalf of the school 
authorities which should he included under item 9, 1)o 
Charges. In other words, if the school debentures were issued 
by the municipality, which also levies and collects the school 
taxes, the expenditure under this item would be equal to the 
(liflereilce between the school tax levy (Taxation Revenue for 
School Purposes—item 1 (12) of the revenues) and the gross 
debt charges on school Clel)CfltUrCS (principal or sinking fund 
instalments and interest): but if the school authorities issue 
their own debentures whereas the municipality levies and 
collects the taxes, the expenditure to be shown here would be 
equal to the total levy. In lotl1 instances, any provincial 
grants, fees and other revenues of school authorities which may 
be 1)ai(l to the municipality, whether or not based on expendi-
tures for maintenance or for debt charges, shouhl he credited 
direct to the account of the local school authority and not 
included in either the revenues or expenditures in this state-
ment. (See explanations on page 56 in ('ofllWCtiOIl with items 
8 and 9 of the revenues for fui'ther reference in this regard). 

Expenditures for elementary, secondary, and technical or 
vocational schools should he shown separately, wherever such a 
division of educational activities is maintained, so as to con-
form with the division of the corresponding item of taxation 
revenue. 

Amounts provided by the municipality out of general rato 
for tuition fees, or grants payable to school authorities, such as 
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ovnship school grants in Ontario, and amounts provided for 
diicational purposes by counties in New Brunswick, as well as 

.jtuotS provided by cities, towns and county municipalities 
in Nova Scotia for the Municipal School Fund should also be 
included under this item but shown separately from the afore-
mentioned expenditures. 

In the case of Ontario municipalities, educational costs 
included in ( 'outity 1ates or Levies should not be shown here 
but included as part of the total county rates to be shown 
under item 14. 

S. Expenditures falling within this category should he Recrcaflon 
and segregated as follows: 	 Community 

Recreation Services, which would include Municipal 
Services 

Golf Courses, Swimming Pools, Beaches and Baths, Skating 
Rinks and Arenas, and A nzuse,nent Parks and Playgrounds 
which should be distinguished from other parks as referred to 
on page 56 in connection with the revenues from such activities. 

Community Services, which would include Libraries, 
Museums, Art Galleries, Community Centres and Halls, Exhi-
bitions and Fairs, Parks, Tourist Camps, Markets and Weigh 
Scales. 

Expenditures for these services should be shown at the gross 
:Llnount (i.e., before deducting any revenues therefrom which 

S :,re to be shown separately under item 7) but exclusive of 
'rincipal or sinking fund instalments and interest on debentures 

which are to he included under item 9, Debt Charges. These 
would include expenditures made directly in connection with 
any  such services, such as for salaries or wages of persons, 
material and supphes, books, periodicals, museum or art pieces, 
repairs, heat, light, water, insurance, costs of equipment (in-
cluding operation and maintenance), etc., depending on the 
service involved. Also include expenditures by way of grants 
or allowances to non-charitable organizations or associations for 
similar purposes, as well as expenditures for public celebrations. 

9. Expenditures to be included under this item should be Debt 
segregated as follows: 	 g 

Debenture Debt Clzarges—Principal instalments, sinking 
fund requirements and interest due during the current fiscal 
year in respect of all debentures issued by the municipality, 
as well as similar amounts due in respect of debentures assumed 
from other municipalities. Detail of this item is shown in 
Schedule ii (Form 33 on page 15(1). 

Temporary Debt Charges—Bank and other interest on 
teiii porary borrowings for revenue fund purposes, including 
relief borrowings. Also include exchange and other bank 
(barges. 

• 	 Discount on Current Taxes—Discounts allowed for either 
he l)IcPaY111(nt  or prompt p:iyment of taxes levied for the 

current year. 



72 	 Manwil of Instructions 

Public 	10. Deficits of utilities for either the current or previoii Utulties 
(Delicit' 	fiscal years which were actually provided for out of reveni 
Provided) 	fund budget appropriations of the current fiscal year. An 

such amounts shown here shoul(1 agree wit ii the relal iv 
amounts shown under item 6 of Exhibit (s) VII (Form 10 
On page 86). 

	

stlu 	ii. Deficits of institutional services (housing and ceme- 
Serrlce 	teries) for either the current or previous fiscal years which 

i) 	were actually provided for out of revenue fund budget appro- 
priations of the current fiscal year. Any such amounts shown 
here should agree with the relative amounts shown under 
item 6 of Exhibits X(H) and X(C) (Forms 13 and 16 on pages 
104 and 118 respectively). 

Municipal 	12. Amounts provided out of taxation for or on behalf of 
litliltiesand utilities, housing or cemeteries other than for deficits; these 

	

itIu 	would include levies by general or special area rates as well tional 
Seri tees 	as direct charges, such as for local improvcments—wat.er- 

mains. For further explanation regarding these amounts 
being shown as expenditures, reference should be made to the 
explanations relating to item 9 of the revenue on page 56 and 
to item 3 of the water supply system income on page 91 
Although such levies usually apply only to debt charges, tiny 
may in some instances, also include a portion of the maui-
tenance and operating expenditures. 

Expenditures for such amounts in respect of utilities should 
be shown separately from those in respect of housing or ceme-
teries, which are classed as institutional services. 

apIta1 	1 3. Expenditures for buildings or structural work, including 
t)eeshl - 	land, purchase of equipment, construction of improvements 
Provided 	such as streets, sidewalks, sewers, etc., and for other assets 
Revenue 	of a fixed or permanent nature which were acquired out of 

revenue fund budget appropriations of the current fiscal year; 
but not including normal replacement costs or alterations 
which are usually included in yearly estimates. These would 
include expenditures on account of relief works programs 
as well as provision for reserves for the acquisition or replace-
ment of fixed assets. Detail of this item is shown in Schedule 
12 (Form 34 on page 152). 

	

Joint or 	11. In many instances municipalities are required to provide 
Special 

peud1- 	in their tax levies or rates for a portion of certain charges which 
tures 	are shared jointly with other municipalities, or to provide for 
(N.O.P.) amounts which are expendable for the benefit of certain 

prescribed or limited areas of the local municipality. These 
would consist principally of the following items, summarized 
by provinces, for which the special levy or the respective 
municipality's share of the total charges should be shown 
separately in the statement. 
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\OVA SCOTIA- 
Joint Expenditure Boards or Committees (share of total 

charges). 
Poor District Rates. 
Provincial Highway Tax. 
District or Special Area Rates or Levies (Police, Fire, 

Sewage and Improvement Areas, etc.) other than Poor 
Districts. 

Village Commissioner's Rates. 
Naw BRuNswIcK- 

County Rates (Cities, Towns and Villages). 
QUEBEC- 

County Rates. 
Montreal Metropolitan Commission Charges. 

ONTARIO- 
County Rates (including secondary and other educational 

charges to local municipalities). 
Police Village Rates or Levies. 
Special Area Rates or Levies (Police, Fire, Sewage and 

Improvement Areas, etc.). 
Suburban Roads Commission Charges. 

MANITOBA- 
Creater Winnipeg Sanitary District Charges. 

• 	 Municipal Commissioner Levy. 
I 'rovincial Trunk Highways Levy. 
Village District Committee Rates or Levies. 

IIItITISH COLUMBIA- 
special Area Rates or Levies. 
Vancouver and District Joint Sewerage and Drainage 

Board Charges. 
A full explanation of each of these items and of their treat-

ment in the municipal report is contained in Appendix "A", 
pages 153 to 170. 

115.  The total expenditures for the current fiscal year (items 
1 to 14 inclusive). 

16. The portion of the revenue fund deficit from previous DeflcIs from 
years which was actually provided for in current budget 	1?s 
appropriations. Liabilities of previous years included in time (If any) 
current year's budget represent a deficit and should be shown 
here accordingly. The amount of this item should agree 
with the relative amount shown under item 2 of Exhibit IV 
(Form 7 on page -12). 

17. The total of items 15 and 16. 
I S. The amount by which item 15 of the revnucs exceeds SuriIus 

17 above, 	 for Year 

1 	17 	1. 
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Form 9 
PUBLIC UTILITY BALANCE SHEET 

Asat ....... 
	
... 	...... .......... 19. S 

(Day) 	 (Month) 

ssgrs 
Current- 
LCu..h ........................ ..... .................................................. ........... 
2.1nestments (Temporary) .......................................................... .......... 
3 . 	Accounta 	Recehahie 	.............................................................. I.......... 

Lana: Reserve for tineollectible Accounte Receirable-14 (141) ................................. 

Net Total 
4. D 

Sub-Total 
5. 	Inven(orteq ................................... ....................................... .......... 
8. Accrued Items: (Specify) 

............................................................ 	. 	......... 	. 	....... $.......... 

Sub-Total 
7. Dfrred 	and Prepald Charges .................. .................................. .......... 
8. Other Current Assets: (Specify) 

..................................................... 	......................... $.......... 

83........................................................................................ 

Sub-Total 

Total Current 	Assets ..................... 	........... 	... .................. $ 
Capital- 
6. utlilly Plant: 

¶11. 	Lands ......................... 	............ 	.......... 	...... 	....... 	$ .... 	..... 
92. Iluildincs and Improvements.... .......... ....................... 	..... 
93. Plant and 	L1uiprnenl .................................. 

 .......... 	.... .. 94. Transmission and Distribut.ion System.................................... 
95. Other ............................................................ 	...... 	.. 

Sub-Tolal 
Less 	Reserve for Depreciation—Il 	14:.. 	..... 	.... 	.... 	...... 

Not i.. 
10. Investnieut(s) and Special Funds: 

101. Physical 	Proprty.. 	.......... 	....................... 	..... 	............ 8.......... 
102. Depreciation Fund.- 

102!. 	Cash 	....................................................S.......... 
1022. Investments: (Specify) 

10221............................................................ 
10222............................................................ 
10223............................................................ 

Sub-Total .......... 
103. Sink)ng Funds- 

1031. 	Cash ........................... ..........................$.......... 
1032. Invnstmenta and Other Aesete: (Specify) 

1032!. 	................................................. 	.......... 
10322........................................................... 
10323............................................................ 

Sub-Total .......... 
104. Other: (Specify) 

.... loll . 	................. 	
............. ................... 	

........................... 
1042................................................................................. 
3043................................................................................. 

Sub-Total 
11. Due from Other Funds: (Specify) 

$..........  
112.............................................................................. 

Sub-Total 
12. 	UnamortIzed 	Discount ............................................................ ... 	....... 
13. Other Capital Assets: (Specify) 

Sub-Total 
II. 	Detielt—Eshibit 	\1T(, ........................................................... 

1 	o:4 ........

.. 



Form 9 
PUBLIC UTILITY BALANCE SHEET (cont'd) 

at 	................ 19... .\ 	.......... 
(Day) 	 (Month) EXBIBIT VI(5) 

LIABILITIES 
torrent 
1. Bank 	Overdraft ....... ............................................................. $ .......... 

2. Temporary 	Loans ................................................................... .......... 

3. Accounts 	Payable ......................... ......................................... .......... 

4. Deben(ure4 and Coupons Due: - 
41 . 	Principal ..................................................................... $.......... 
42 , 	lnteret ....................................................................... .......... 

Sub-Total 	.......... 
5. Due to Other Funds: (Specify) 

51............................................................................... S.......... 
52......................................................................................... 
53......................................................................................... 

Sub-Total 	.......... 
6. Acenied Items: (Specify) 

61... 
	............................................................................ 

$.......... 
112... 	........... 	. ................................................................ ..... ..... 

Sub-Total 	.......... 
7. Customers' 	DepositS ....................... 	...................................... ..... 	..... 

S. Other Current l.lablllttes: (Specify) 
81............................................................................ S......... 
82.................................................................................. 
8.3........................................................................................ 

Sub-Total 	.......... 

Total Current Liabilities.. ............................................... ... 8.......... 

('upitsi- 

. 

v. Debenture Debt: 
SI, l)ue to Capital and Loan Fund (General Section) for Debenturea—(Net Debt). $.......... 
92. 	Debentures Issued by Utility.. ......... ................ ...................... .......... 

Sub-Total 	.......... 
111. Other Loag-Term Indebtedness: (Specify) 

101................................................................... 	... 	.... 	..... $.......... 
102......................................................................................... 

Sub-Total 	.......... 

II. Due to other Funds (Other than for Debentures): 
Ill............................................................................... $.......... 
112......................................................................................... 

Sub-Total 	.......... 
12. 	Uiiamorllzed 	Premium ..... 	............ .......................................... .......... 

13, Other Capital Liabilitlee: (Specify) 
131.............................................................................. S.......... 
132........................................................................................ 

Sub-Total 	.......... 

14. Reserves—Other than deducted from Assets: (Specify) 
143. For Debunture matured..................................................... $.......... 
144. For Retirement of Sin ting Fund Debentures................. ................. .......... 
145........................................................................................ 
14t3........................................................................................ 

Sub-Total 	.......... 
IS. Surplue—Exhihit Vii () 

151. Capital 	Surplus............................... 	.......................... 	..... $.......... 
152. Earned 	Surplu. 	..................................................................... 

Sub-Total 	.......... 

Total LIabilItIes ............................................................ $........... 

Letter deeimnntinst type or utility should he shown here, curb as (W) for a Water Supply System; (E) for 
tml 	ml l'u,r 	fl 	f,r i'tc t 	Ii..............CH) for Central Beating, an indicated on the Income 

-.i.npage89). 



PUBLIC UTILITY BALANCE SHEET 
This balance sheet has been drafted with a view to it being 

• 

	

	 iclaptabIe for use by all utilities regardless of the nature or 
type of service provided or the degree of segregation of asset 
iid liability accounts required, as between those relating to 

eo jntal transactions or operations and those arising out of 
current operations, The principal factor to be preserved in this 
latter regard is the exact relationship of the utility's accounts to 
those of the municipality (General Section), or to other local 
authorities, boards or commissions; all such jut rn-fund accounts 
should be reported as such, even though the nature thereof may 
he identical to that of other assets or liabilities. 

Further regarding the segregation of accounts, some utilities 
keep capital assets and liabilities (i.e. those relating to capital 
transactions or operations) separate from those arising out of 
current operations and each set of accounts is self-balancing. 
Under this method the difference between capital assets and 
liabilities, as set up on the balance sheet, would he represented 
by capital surplus and the difference between current assets and 
liabilities represented by earned surplus; and temporary 
advances out of capital funds for current purposes, or vice versa, 
would be shown under the items Due (from or to) Other Funds. 
Other utilities keep their accounts (assets and liabilities) more 
or less on the same basis as a commercial enterprise; no clear 
segregation of capital and current accounts is maintained, in 
I he sense just referred to. The adaptability of the balance 
sheet for reporting by these utilities would he on the basis, 
1:irgely, of the degree of liquidity of the assets and liabilities. 

l'rust or Agency Funds held by the utility should not be 
shown in this balance sheet., but included along with other 
trust or agency funds in the hands of all local authorities of the 
municipal corporation in the Trust, Reserve and Agency Fund 
Balance Sheet, Exhibit 11(c) (Form 5 on page 26). 

ASSETS 

1. The balance of cash on hand or deposit (exclusive of that Cash 
held in investment and special funds which would he shown 
under item 10 below) including petty cash, and deposits with 
or advances to employees or agents of the utility for special 
pl1rpoes, as well as special deposits in respect of current 
liabilities such as for Customers' Deposits. 

2. Bonds, debentures, stock or other securities purchased or Investments 
acquired for the purpose of temporarily investing cash, pending 
the need of the funds for the purposes for which orginally 
inten(led. 

3. Amounts clue and owing by sundry persons, firms or Accounts 
corporations, other than governmental bodies, including rates Receivable 

or charges to customers for utility services. 
I. Amounts due and owing by other funds of the utility one from 
l'v ither funl of t lie municipality, including other local 

. 	
I 	iiiiitiHi, 'I'Ii name and amount owing by each

Other 
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other fund, local authority or activity should be shown separ -
ately in the balance sheet; and care should be taken to see 
that the liabilities of the other funds, etc., are in agreement 
with the amounts shown here. 

InventorIes 	5. The inventory value of consumable goods or supplies on 
hand. 

Accrued 	6. Revenues earned but not vet due, such as unbilled rates Items 	to customers for utility services or accrued interest on invest- 
ments. The exact nature of any such accrued items should be 
clearly indicated in the balance sheet. 

Deferred 
and Prepald 	7. Fnusual or extraordinary expenses of the utility which 
Charges 	are in process of amortization, as well as prepaid taxes, rent, 

insurance and other similar items. 
Other 	S. Assets of a current or lic1uid nature other than those Currt 
	specifically proVi(led for, the exact nature of which should be 

clearly indicated in the balance sheet. Amounts due and 
owing by the Dominion or Provincial Government, or by other 
niunicipalities should be included here. 

UtilIty 	9 Fixed or permanent assets used in the operation of the Plant 	utility, which should be reported at cost according to the detail 
set out in the balance sheet.. Do not include here plant not 
used in the operation of the utility or held fr Fa . 

should be reported under item 10 (101) below. 

ment(s) and 	10. Property investments of the utility ii tel eisl I 51(1111- 

Special 	ties and other investments held in respect of special fun1- 
Funds 	These should be classified according to the detail provi(lcd 

for in the balance sheet, as follows: 
Land, buildings and other utility plant held for resale or Property not used in the operation of the utility. 

epeciation 	Assets which have been set aside in a special fund for the Funds 	purpose of identification with the reserve for depreciation. 
Cash and Investments should be shown separately: also in 
respect of the latter, show separately investments in securities 
issued or guaranteed by (1) I)ominion Government, (2) 
Provincial Government s (specify Province) and (3) Municipal 
or School Corporations. 

,injng 	This item applies to the utihity'i own sinking fund in respect 
of debenture debt reported under item 9 (92) of the liabilities. 
The assets in any such funds should be reported separately in 
accordance with the above instructions relating to Depreciation 
Funds. Sinking funds held by the municipality in respect of 
debenture debt issued for or on behalf of the utility, an account 
for which is usually kept by the utility in order that its books 
may show the status of its capital obligation to the munici-
pality, should not be included here but deducted from till' 
relative debenture debt to be reported under item 9 (91) i 
the liabilities: the utility account in this respect should 1 
equal to the reserve for retirement of sinking fund debenlui 
issued for utility purposes (actuarial requirements of the sinkit 
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S 

	

	Hind), as shown by the Sinking Fund Balance Sheet, Exhibit 
11(b) (Form 4011 page 19). 

In the event, however, of the utility providing for the retire-
inent of sinking fund debentures within a shorter term of 
years than anticipated by the debenture borrowing by-law of 
the municipality, the excess of the sinking fund deposits over 
normal requirements, which would not be reflected in the 
accounts of the municipality, would be shown under this item. 

Investments and/or Special Funds other than those speci- Other 
fically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 

11. Amounts due and owing by other funds of the utility or Due from 
Other by other funds of the municipality, including other local boards Funds 

or commissions. The name and amount owing by each other 
fund, local authority or activity should be shown Sel)arately 
in the balance sheet, and care should be taken to see that the 
liabilities of the other funds, etc., are in agreement with the 
amounts shown here. 

12. Discount on the sale of debentures (i.e., the excess of Unamortized 
the par value over the amount for which they are sold) which Discount 
has iitt been amortized or otherwise provided for. 

13. Assets which are not of a current or liquid nature other tther • Ha those specifically provided for, the exact nature of which Assetsal 
-ulcl be clearly indicated in the balance sheet. Unamortized 
apert.y losses or other capital deferred charges should be 

;cl uded here, as well as amounts due and owing by the Dominion 
or Provincial Government, or by other municipalities. 

11. The amount by which the liabilities, reserves and cnpital Deficit 
surplus of the utility exceed the assets. 

LIABILITIES 

1. The amount by which the utility hank accounts are over- Rank 
drawn, provided however, that only the net position of all such Oiterdraft  
accounts should be shown, including cash on hand, petty cash, 
and deposits or advances as referred to on page 79 in connection 
with item 1 of the assets. 

2. Amounts owing to banks or other sources as a result of Temporary 
direct borrowings by the utility for the purpose of temporary LoaflS 
financing pending the collection of rates or charges to cus-
tomers for utility services, or other miscellaneous revenues 
and accounts receivable. Do not iiwlude here borrowings from 
the municipality or other local authorities or loans obtained by the 
municipality for or on behalf of the utility; these should be 
shown under item 5 below. 

3. Amounts due and Owing on open account to SUfl(lry Accounts 
• 	 prsons, firms or corporations, other than governmental bodies. Pa'abIe 

I alude all accounts covering expenditures during the current 
previous fiscal periods which had not been paid at the close 
the current fiscal period. 
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bebentures 	4. The amount of debenture principal and/or interest and 
Coupons 	coupons in respect of dcl)enturcs issued directly by the utility 
due 	itself, which were past due but unpaid at the close of the fis(:tl 

period. Do not include amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments; 
these should be shown under item 5 below. Also do not in-
clude accrued interest on debenture or other debt, which should 
he shown under item 6 below. 

ii1e to 	5. Amounts clue and owing to other funds of the utility or 
Funds 	to other funds of the municipality including other local boards 

or COmmisSions. The name and amount owing to each other 
fund, local authority or activity should be shown separately 
in the balance sheet; and care should be taken to see that the 
assets of the other funds, etc., are in agreement with the 
amounts shown here. 

Accrued 	6. Amounts representing expenditures of the current fiscal 
Items 	period which are not due and payable in the fiscal period, such 

as accrued taxes and accrued interest on temporary loans or 
other indebtedness. Also, include here accrued interest on 
debentures, if such a practice is followed. The exact nature 
of each item should l)e clearly indicated in the balance sheet. 

Customers' 	7. Ainouii 	d 'i 	ti v it 	 iriv fir Depolts of their bills. 
Ither 	S. Liab'iL i'. ol t i 	111'D lit or ljtut I 	ii'.. 	1 	1 	i:n 111, 
( urrent 	. . 
Liabilities 	specifically provided hir, the exact flat We ut which stioulil 1 

clearly indicated in the balance sheet. Customers' deposits 
for construction, suspense items awaiting disposition and 
prepaid or deferred revenues should be included here as well 
as amounts due to the Dominion or Provincial (iot'erninent or 
to other municipalities. 

cnture 	9. The utility's obligation in respect of clehentures issued Debt for or on its behalf by the municipality, which represents an 
amount clue to the Capital and Loan Fund of the municipality. 

liability should be shown at an amount equal to the 
for 	unmet ured debenture debt for utility purposes, unless sinking 
Debentures fund debentures were issued, when it should he shown at an 

amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund held by the municipality as explained 
on page 80 in connection with Sinking Funds and also on page 
12 in connection with the corresponding asset of the Capital 
and Loan Fund). 

Dibentures 	The gross amount of unmatured principal outstanding in Issued by 	respect of debentures issued directly by the utility. Utility 

Other 	10. Liabilities other than for debentures, such as mort- 
gages or purchase agreements in respect of the acquisition of 

ness 	utility plant. 
Due to 	11. Amounts clue and owing to other funds of the utility Other 
Funds 	or to other funds of the municipality including other local 

boards or commissions. These would include amounts owing 
Debentures) in respect of loans or advances under "The Municipal Improve- 
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iient.s Assistance Act, 	1938", which are a liability due to 
(.'apital and Loan Fund. 	The name and amount owing to 
cach fund, local authority or activity should be shown separ- 
ately in the balance sheet; and care should be taken to see 
that the assets of the other funds, etc., are in agreement with 
the amounts shown here. 

12. Premium on the sale of debentures (i.e., the excess of IJnamortlzed 
the selling price over the par value) which has not been amort- Premium 

ized or otherwise taken into credit. 
13. Liabilities, which are not of a current or liquid nature. Omer 

other than those specifically provided for, the exact, nature ol 
which should be clearly indicated in the balance sheet. Amount,s 
due and owing on open account for labour, material, supplies, 
etc., and contractors' progress estimates in connection with 
capital 	undertakings, 	should 	be 	included 	here, 	as well 	as 
amounts due and owing to the Dominion or Provincial Govern- 
nient or to other municipalities. 

14. The balance of amounts provided as a reserve for Reserves: 
losses due to the inability to collect or realize the full book For 
value of accounts receivable. 	This reserve is shown in the Ijncollectible 

Accounts 
balance sheet as a deduction from the asset Accounts Receivable Receivable 
(Itern 3). 

The balance of amounts credited to reserve account for For 
Depreciation depreciation against Utility Plant, which is also shown in the 

balance sheet as a deduction from the asset (item 9). Normally, Plant) 
such 	would 	represent 	depreciation 	provided 	according 	to 
common coniincrcial practice (i.e., based on the normal period 
of usefulness of the asset, less scrap value). 

The Reserve for Debentures Matured or Reserve for Retirement of For 
Sinking Fund Debentures are alternative accounts to the depreci- Debentures 

ature ation reserve and the use of sante will depend on the procedure 
followed by the utility with respect to provision for depreciation. For Rtire- 
For instance, 	if 	the 	maturities 	of 	debenture principal in Fund 
respect of serial debentures, or the reserve for retirement of Debentures 

sinking fund debentures, are considered to be the equivalent 
of depreciation, these accounts would not be used, as the 
amounts which otherwise would be credited thereto would be 
crcdite(1 to the depreciation reserve account. 	But, if in addi- 
tion to making provision for debt retirement, as just referred 
to, depreciation on a commercial basis is also provided for 
by the utility, either one or both of these accounts would be 
used, depending on the nature or type of the debentures out- 
standing; the first account would show the accumulated total 
of principal maturities in respect of serial debentures, and the 
second would show the equivalent thereto (reserve for retire- 
ment) in respect of sinking fund debentures. 	On this latter 
bisis these reserve accounts actually represent capital surplus 
in addition to the amount shown under item 15 below. • 

Reserves other than those specifically referred to should be Other 

kept separate and the exact nature or purpose of each clearly Reserves 
 

indicated in the balance sheet. 
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Surplus 	1. The amount by which the assets of the utility ex(( 
the lial)ihties and reserves, which should be segregated 
between Capital Surplus and Earned Surplus. The forni 
would include contributions, grants or other donations towar 
the acquisition of utility plant as well as transfers out of canted 
surplus for capital construction work, and the latter would 
include the balance of unappropriated surpluses arising from 
earnings or operations. 
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Surplus (Deficit) Account 

S 

0 



Form 10 

PUBLIC UTILITY 
Surplus (Deficit) Account 

For the Fiscal Year ended.......... 
 .. . ... 	. . . 

	
I;xIIIRIT VlI() 

Debit 	Credit 	Balance 

1. Balance of Surplus (or Deficit) at Beginning of Year.. $ ......... $......... 

2. AdJustments Affecting Operations of Previous Years: 
(Specify)- 

2. Balance after Above Adjustments 	 $......... 

4. Other Transactions Affecting Surplus: (Specify) 

S. Surplus or Deficit for Year under Review—Brou'h 
Forward from Utility Income and Expenditure Acceui 
Exhibit VIII() ........................................... 

1. Surplus or Deficit Transferred to Revenue Fund 
(General Section) DurIng Year under Review-
Carried Forward to Revenue and Expenditure Account, 
ExhibitV ............................................. .......... .......... 

7. Balance of Surplus or Deficit at End of Year—Carried 
Forward to Utility Balance Sheet, Exhibit VI() ...... 	.......... .......... $ 

8. Totals of Debit and Credit Columns ................... $ ......... $......... 

• Letter designating type of utility should be shown here, sueh as (W) for a Water Supply 
System; (E) for Electric Light and Power; (SE) for Street Railway; or (CH) for Central 
Heating, as indicated on the Income and Expenditure statement, Exhibit VIII(W) (Forml1 on 
page 89). 

0 



PUBLIC UTILITY SURPLUS (DEFICIT) ACCOUNT 
• 	 The purpose of this statement is to show the changes during the fiscal 

lerioci in the surplus (or deficit) of the utility; thus it actually represents 
an analysis, in condensed form, of the general ledger account. Where 
epital and earned surplus are kept separate it should apply only to the 
latter. 

1. The balance of the account at the beginning of the year, the amount 
of which would be shown in either the debit or credit column, as the 
case may be. 

2. Adjustments directly affecting operations of previous years which 
should he summarized according to character and only the net result of 
similar adjustments shown in the statement. 

3. Extend the balance of the account after giving effect to the adjust-
ments shown under item 2. 

4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts, inventory 
write-offs or adjustments and other write-offs or adjustments relating 
to balance sheet accounts. Also, include transfers or contributions to 
capital surplus if such is kept separate. 

5. The surplus or deficit from operations for the current fiscal year 
a shown by the Income and Expenditure Account, Exhibit VIII (Form 
11 on page 89). 

6. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Sec-
tion) during the current fiscal year. The amount shown here should 
agree with that included under items 11 or 10 of the revenues or expend-
itures, respectively, in Exhibit V (Form 8 on page 45), 

7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 14 of the assets or item 15 of the liabilities, as the case may 
be, in the Utility Balance Sheet, Exhibit VI (Form 9 on page 75). 

544 - 
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\\ATER  SUPPLY SYSTEM 

[1 	 Income and Expenditure Account 
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Form 11 
WATER SUPPLY SYSTEM* 

Income and Expenditure Account 

	

For the Fiscal Year ended ....... 	.................. 19. 

	

(Day) 	(Month) 

INCOME 

1. We of Water: 
11. Residential 

ill. 	Metered Sales .............................. $.......... 
112. 	1'list 	Rate Sales ............................ .......... 

Sub-Total $ 
12. Cornmeral 

121. Metered Sales.............................. $.......... 
122. Ilat Rate Sales ............................ .......... 

Sub-Total 
13. Industrial 

131. Metered Sales. ............ ....... .......... $.......... 
132. Flat Rate Sales ............................ .......... 

nun-iota! .......... 
14. Public Authorities (other than own municipality) 

141. Metered Sales .............................. $.......... 
142. Fiat Rate Sales ............................ 	.......... 

15. Own Municipality 
151. Metered Sales .............................. ........... 
152. Flat Rate Sales ............................ 	.... ...... 

Sub-TotI 
16. Other: (Specify) 

161. Irrigation Companies .................................... 	.......... 
162. J'rivate Fire l'rotection ................................. 	.......... 
163. Hydrant Rentals or Public Fire Protection ............. .......... 
164. Sales to Other Water Utilities .......................... 	.......... 
165................................................................... 

Sub-Total $ 

2. Miscellaneous Income: (Specify) 
21. Customers Forfeited Discounts and Penalties ................. $.......... 
22. Servicing of Customers' Installations ........................... 	.......... 
23.......................................................................... 
24.......................................................................... 

Sub-Total 
3. ProvIded by Municipality from Tax Levy: 

31. General or Special Area Rates ................................. $..........  
32. Local Improvement Charges—Owners' Sharo .................. .......... 

Sub-Total 

	

4. Total Income ........................................................ 	$ 

L Deficit for Year (Excess of Expenditure over Income)- 
Carried forward to Surplus (Deficit) Account, Exhibit 

	

VII ............................................................... 	.........  . 

	

1. Grand Total Income Section ....................................... 	$...... .... 

* Separate statements of Income and Expenditure should be prepared for each utility. 1 
for other types of utilities are shown in Appendix "B" (Forms 38 to 45 on pages 172 to 187). 
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Form 11 

	

WATER SUPPLY SYSTEM* 	(cont'd) 

Income and Expenditure Account 

For the Fiscal Year ended ................... 
 ...... 

19. 
(Day) 	(Month) 

EXHIBIT VIII (W) 

EXPENDITURE 

	

1. AdminIstration and General ...................................... 	$.......... 

2. Customers' Billing and Collecting................................. 

3. 	Water Purchased .................................................. 

4. Source of Supply: 
41. Maintenance ................................................... $.......... 
42. Operation ..................................................... 	.......... 

Sub-Total 

5. Power and Pumping: 
öl . Maintenance ................................................... $.......... 

	

52. Operation ..................................................... 	.......... 

Sub-Total 

S. Purification: 

	

61. 	Mintpnance ... ... 	............................ ................ 	I .......... 
• 	 62. C )(nCtlon ........................................................... 

Sub-Total .......... 

. Transmission and Distribution: 
71. Maintenance ................................................... $.......... 
72. Operation ..................... ................................ 	.......... 

Sub-Total .......... 

8. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 

	

81. 	............................................................... $.......... 
82.......................................................................... 
83.......................................................................... 

Sub-Total 

	

S. Depreciation ....................................................... 	.......... 

IS. Debenture Debt Charges: 
101. Interest ....................................................... 	$.......... 
102. Serial Debentures—Principal Instalments ...................... 	.......... 
103. Sinking Fund Debentures—Sinking Fund Requirements ...... .......... 

Sub-Total .......... 

	

Ii. Total Expenditure ................................................. 	$.......... 

12. Surplus for Year (Excess of Income over Expenditure)-
Carried forward to Surplus (Deficit) Account, Exhibit VII 

11. (raiiti Total Expenditure Section ................................ $........ 

Ll 



UTILITY INCOME AND EXPENDITURE ACCOUNT 

• 	 Income and expenditures of utilities should be excluded from 
1 ie general revenue and expenditure statement (Exhibit V on 
page 45), and a separate operating statement prepared for each, 
rigardless of the method of financing operations or the method 
employed in the management and control of the enterprise. 
In other words, this procedure should be followed whether or 
not the operations are financed wholly or in part by the rates 
or charges to customers or through taxation by the munici-
pality; and whether or not the utility is managed by a separate 
Board or Commission or under the direct control and manage-
ment of the Municipal Council. Operations as referred to 
above include provision for debt retirement and interest on all 
debentures issued for utility purposes, as well as provision for 
depreciation and other fixed charges. Taxation as referred to 
above may be imposed in the form of a general rate applicable 
to the whole municipality, a special rate applicable to specific 
areas or sections of the municipality, or by means of frontage 
rates such as in the case of local improvement charges for 
watermains. 

The explanations which follow apply particularly to a Water 
Supply System Income and Expenditure Account which is 
used as an illustrative example, but the general procedure will 
be the same for all other utilities for which draft statements are 
tontained in Appendix "B" (Forms 38 to 45 on pages 172 

•  to 187). These statements should not be confused as represent-
ing cash receipts and payments (or disbursements). Income 
should include the total rates or charges to customers and other 
miscellaneous revenues for or applicable to the fiscal year, 
whether or not actually received in cash; and expenditures 
should include the total costs of maintenance and operation, 
as well as other charges for or applicable to the fiscal year, 
whether or not actually paid for in cash. 

INCOME 

1. The total rates or charges to customers for water service S,iLIe of 

for the fiscal year which should be classified according to the 
detail set out in the income and expenditure statement, and 
which for the most part will he found self-explanatory. It is 
pointed out, however, that item 14, Public Authorities (other 
than own municipality), is to include income from water service 
to federal and provincial government agencies and to agencies of 
other municipal goverinerits; and item 15, Own Municipality, 
is to include only the income derived from the supply of water 
service to departments or branches of the local municipal 
organization, including schools and other utilities, etc. 

The foregoing does not apply to hydrant rentals or charges 
to the municipality for public fire protection, or to income 
derived from the sale of water to other municipalities on a 
wholesale basis which in turn redistribute the water to local •  
customers, both of which should be shown separately under 
tern 16. 

93 
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94 Manual of Instructions 
MIs- 2. Income from miscellaneous sources, such as custoniur' 

I,IJIIS forfeited 	discounts 	and 	penalties, 	servicing 	of 	custom 
installations, and other miscellaneous items, such as for chan.r- 
ing, connecting and disconnecting, and restoring a service, and 
profits on the sale of materials and supplies. 

Municipality 3. Income from this source is complementary to and should 
from Tax be in agreement with the amount shown as an expenditure by 
LeVY the municipality under item 12 of Exhibit V on page 45. 	Such 

income arises from the fact that the municipality may provide 
out of general rates for all or part of the annual debt charges on 
debentures issued for utility purposes, or in some instances for 
a portion of the maintenance and operating expenses of the 
utility; and in some cases where the water service is provided 
only to customers residing within a specific or limited area of 
the municipality, the aforementioned amounts may he pro- 
vided out of a special area rate. 	Irrespective of which situation 
applies, any such amounts included in the yearly tax levy 
should he included as income of the water utility. 	In addition 
the owners' share of any local improvement charges in respect 
of debentures issued for watermains or other water utility 
purposes should be included, inasmuch as the expenditures are 
to include the total debt charges on all debentures issued for 
water utility purposes. 

4. The total income for the current fiscal year (items 1 to 3, 
inclusive). 

Deficit 5. The amount by which item 10 of the expenditures 
for Year exceeds item 4 above. 

6. The total of items 4 and 5. 

EXPENDITURES 

anenanCe  1— S. The classification of items 1 to 7 provides for the dis- 
lug cots tribution of maintenance and operating costs that is generally 

followed by both public and commercial utilities. 	It may be 
that some portion of the work or service involved in this regard 
may be performed by one or more of the municipal officials or 
departments along with their other duties, in which event an 
apportionment should be made, either on an actual or arbitrary 
basis, so as to charge the utility operations with a fair share 
of the expenditures. 

Item 8 is for maintenance or operating expenses other than 
those included above, such as salaries and other expenses in 
connection with sales promotion. 	Also include in this item 
amounts paid or payable to the municipality in lieu of taxes 
for the current fiscal year; expenditures in this regard arise 
from the fact that in some provinces the property of utilities 
is exempt from taxation and voluntary contributions are made 
by the utility to the general revenues of the municipality. 

DeprecIation 9. Amounts provided as depreciation on utility plant and 
equipment and other fixed assets, in addition to provision for 
retirement of debentures issued for utility purposes, the latter 
of which is to he included in item 10 below. 
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10. The gross amounts provided for interest, 	principal r fltUre  
W 	utstalments and sinking fund requirements in respect of all Charges  

lebentures issued for utility purposes, each of which amounts 
should be shown separately as provided for in the statement. 
This would include such debt charges on debentures issued 
either by the utility itself direct or by the municipality on 
its behalf; the latter amounts should be in agreement with 
amounts included in item 9 of both the rtvenues and expend- 
itures in Exhibit V (Form 8 on page 45.) 

11. The total expenditures for the current fiscal year (items 
1 to 10 inclusive). 

12. The amount by which item 4 of the income exceeds Surp,Ius 
itm 11 above, l for 	ear 

13. The total of items 11 and 12. 
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l'orm 12 

HOUSING BALANCE SHEET 

Asat ............. 	.............................. 19.... 
(Day) 	 (Month) 

ASSETS 

1. Cash ................................................................ 	 $ 

2. Accounts and Rents Receivable .................................... 	$......... 
Lsss: Reserve for Ijn(olIectiI,leAcc000tsand Rents Receivable-7(71) . .......... 

Not Total 

3. Contracts Receivable ................................................ 	$......... 
LESS: Reserve for Uncollectible Contracts Roceivablc-7(72) ................... 

INOL J 

4. PropertIes Repossessed ............................................. 	$......... 
LESS: Reserve for Loss on Properties Repossessed-7(73) ............. .......... 

Net Total 

S. Due from Other Funds: (Specify) 

	

51. 	............................................................... 	$......... 
52.......................................................................... 
53.......................................................................... 

Sub-Total .......... 

6. Other Assets: (Specify) 

	

61. 	..................................... . ...... . .................. 	$......... 
62.......................................................................... 
63.......................................................................... 

Sub-Total 	.......... 

7. DeficIt—Exhibit X(H)............................................... 

Total Assets ............................................... $ 



. 

Form 12 
(cont'd) 

HOUSING BALANCE SHEET 

As at . 19.... 

	

(Day) 	 (Mcith) 	
EXHIBIT IX (H) 

LIABILITIES 

1. Bank OverdraFt ...................................................... 	$......... 

2. Temporary Loans ................................................... 	.......... 

3. Accounts Payable................................................... 

4. Due to Capital and Loan Funds (General Section) for Debentures. 

5. Due to Other Funds: (Specify) 
31. 	............................................................... 	$......... 

53.......................................................................... 

[I 	6. Other LiabilitIes: (Specify) 

	 Sub-Total .......... 

61. 	............................................................... 	$......... 
62.......................................................................... 
63.......................................................................... 

Sub-Total .......... 

7. Reserves—Other than deducted from Assets: (Specify) 

	

74................................................................ 	$......... 
7 	................................................................ 

Sub-Total 

8. Surplus—Exhibit X(H) ............................................. 

	

Total Llabfflties ............................................ 	$......... 

. 
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HOUSING BALANCE SHEET 
ASSETS 

I. '['he balance of cash on hand or deposit, including imprest Cash 
i pt.ty cash funds. 

2. Amounts due and owing by sundry persons, firms or Aceninta 
corporations, other than governmental bodies, including unpaid 
rentals of properties repossessed. 	

Receivable 

3. The balance of amounts owing under contract, mortgage, Contracts 
purchase agreement or other agreement of sale, by purchasers Recthable 

of housing properties. This item should reflect the total 
principal balance owing under all such contracts, including 
payments in arrears as well as interest thereon; but it should 
not include the capitalization of future interest payments due 
from purchasers on the basis of the original loan repayment 
schedule. (Although this latter account may be kept by 
some local ant horit ics it should nit be shown in the balance 
sheet.) 

4. The hook value of properties repossessed from former Properties  
purchasers by the local housing authority and which are avail- Repossessed  

able for re-sale or for occupancy on a rental basis until sold. 

5. Amounts due and owing by other funds of the munici- Due from 
Other ality, including other local boards or commissions. The name Funds 

:nd amount owing by each other fund, local authority or 
. :tivity should be shown separately in the balance sheet, and 

are should be taken to see that the liabilities of the other 
funds, etc., are in agreement with the amounts shown here. 

6. Assets other than those specifically provided for, the Other 
exact nature of which should he clearly indicated in the balance Assets 

sheet. These would include deferred and prepaid charges 
(e.g., unexpired insurance premiums), and accrued items (e.g., 
revenues earned but not yet due, such as accrued interest on 
contracts receivable), as well as amounts due and owing by the 
Dominion or I'rovincial Government, or by other municipal-
ities. 

7. The amount by which the liabilities and reserves exceed Deficit 
the assets. 

LIABILITIES 

1. The amount by which the housing bank account(s) are Bank 
overdrawn; provided, however, that only the net position Overdraft 

should be shown, including cash on hand and imprest or petty 
cash funds. 

2. Amounts owing to banks or other sources as a result of Temporary 
direct borrowings by the housing authority for the purpose Loans 

if temporary financing. Do not include here boriowings or 
advances from the municipality or from other local authorities, 

• 

	

	 er loans obtained by the municipality for and on behalf of the 
housing authority; these should be shown under item 5 below. 
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AecoI ,rs 	3. Amounts due and owing on open account to sundry Pays a 	persons, firms or corporations, other than governmental bodi-. 

Caltal and 	4. The housing authority's obligation in respect of delcee- 
LO.fl 	tures issued for or on its behalf by the municipality, which 
Funds for represents an amount due to the Capital and Loan Fund. 
Debentures This liability should he shown at an amount equal to the 

unmatured debenture debt for housing pIrposes, unless sinking 
fund debentures were issued, when it should he shown at an 
amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund held by the municipality as explained 
on page 12 in connection with the corresponding asset of the 
Capital and Loan Fund). Amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments 
should be shown under item 5 below. 

I)ue to 	5. Amounts due and owing to other funds of the munici- 
pality, including other local boards or commissions. The name 
and amount owing to each other fund, local authority or 
activity should be shown separately in the balance sheet; and 
care should be taken to see that the assets of the other funds 
etc., are in agreement with the amounts shown here. 

Other 	6. Liabilities other than those specifically provided for, the es 	exact nature of which should be clearly indicated in the balan cc 
sheet. These would include prepaid revenues (e.g., reiil 
received or receivable in advance) and accrued items (e.g., 
accrued interest on loans, or accrued interest on debentur( 
if such a practice is followed), as well as amounts due and 
owing to the Dominion or Provincial Government, or to ot/cr 
municipalities. 

Reserves: 	7. The balance of amounts provided as reserves for losses 
For 	due to the inability to collect or realize the full hook value of TJncolloctible 
Accounts and housing assets or for other purposes relating to housing aetiv- 
Rents 	ities. For the most part these would consist of Reserve for 
Receivable 	Uncollectible Accounts and Rents Receivable, Reserve for Un.- 
For  
Uncollectible collectible Contracts Receivable and Reserve for Loss on Properties 
Contracts 	Repossessed, each of which should be kept separate and shown 
Receivable 	in the balance sheet as deductions from the relative assets 
For Loss on to which they apply. Other reserves should also be kept Properties 
Repossessed separate and the exact nature or purpose of each clearly 
Other 	indicated in the balance sheet. 
Surplus 	S. The amount by which the assets exceed the liabilities 

and reserves. 

S 

. 

0 
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HOUSING 

S 	 Surplus (Deficit) Account 

. 
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Form 13 

HOUSING 
Surplus (Deficit) Account 

.19... For the Fiscal Year ended 	

EXHIBIT X (H) 

Debit 	Credit 	Balance 

1. Balance of Surplus (or Deficit) at Beginning of Year.. $ .......... $ ......... 

2. AdJustments Affecting Operations of Previous Years: 
(Specify) 

1. Balance After Above Adjustments.............. 

4. Other Transactions Affecting Surplus: (Specify 

5. Surplus or Deficit for Year Under Review—brought 
forward from housing Income and Expenditure Account-, 
Exhibit XI (Ii) ........................................................... 

€. Surplus or 1)eticlt Transferred to Revenue Fund 
((.eneral Section) During Year Under Review-
carried forward to Revenue and Expenditure Aenount, 
Exhibit%.  ....................................... ..... .......... .......... 

7. Balance of Surphis or Deficit at End of Year—carried 
forward to 1!ouing Balance Sheet, Exhibit IX (H) .. 	.......... ....... ...$ 

8. Totals of Debit and Credit Columns ......... .......... $ ......... $......... 

. 

. 

. 
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HOUSING SURPLUS (DEFICIT) ACCOUNT 

• 	 The purpose of this statement is to show the changes during the fiscal 
ar in the housing surplus (or deficit); thus it actually represents an 

aualvsis, in condensed form, of the general ledger account. 

1. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 

2. Adjustments directly affecting operations of previous years which 
should be summarized according to character and only the net res all of 
similar adjustments shown in the statement. 

3. Extend the balance of the account after giving effect to the adjust-
mnents shown under item 2. 

4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which 
should be summarized according to character and only the net result of 
similar transactions shown in the statement. These may he widely 
varied in character, such as transfers to or from reserve accounts, profits 
or losses on the sale of repossessed properties and other write-offs or 
adjustments relating to balance sheet accounts. 

5. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XI (H) 
Form 14 on page 107). 

6. The portion of the surplus or deficit for either the current or 
lrevious years which was transferred to Revenue Fund (General Section) 
luring the current fiscal year. The amount shown here should agree 
with that included under items 12 or 11 of the revenues or expenditures, 
respectively, in Exhibit V (Form 8 on page 45). 

7. The balance of the account at the close of the year should he 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the assets or item 8 of the liabilities, as the case may 
be, in the Housing Balance Sheet, Exhibit IX (H) (Form 12 on page 
97). 

S 
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FORM 14 

I LOUSING 

. 

	

Expenditure Account 

. 
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Form 14 

HOUSING 
Income and Expenditure Account 

For the Fiscal Year ended .........................19.... 
(Day) 	(Month) 

INCOME 

I. Interest on Contracts Receivable .......... .... ........... ......... $ 

2. Renlais ............ ............. 

3. Miscellaneous Income: (Specify) 

	

............ ................................................... 	$ ....... .. 
32......................................................................... 
33........................................................................ 

Sub-Total 

4. ProvIded by Municipality from Tax Levy ...................... .....  

5. Total Income ........................................................ $ 

6. DeficIt for Year (Excess of Expenditure over income) carried forward 
to Surplus (Dofleit) Account, Exhibit X (H)....................... 

7. Grand Total, Income Section ....................................... 	 $......... 

Explanatory Notes: 
'l'liis statement will be found self-explanatory if considered in conjunction with the general 

explanations on page 93, relating to utility income and expenditure accounts. It should be noted, 
however, that amounts due from purchasers for the repayment of principal on account of their con-
tracts, mortgages or purchase agreements, as the case may be, should not he included as income; 
and that principal instalments or sinking fund requirements in respect of debentures or other capital 
debt should not be included as expenditures. Such transactions represent the repayment of capital 
in both instances and accordingly affect only the balnnee sheet accounts. 

S 
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Form 14 
(cont'd) 

HOUSING 
Income and Expenditure Account 

19. For the Fiscal Year ended. 	

EXHIBIT Xi (H) 

EXPENDITURE 

1. AdmInistration and General ...................................... 

2. Maintenance of Properties Repossessed ............................. 

3. Taxes on Properties Repossessed ................................... 

4. Other—Exclusive of Interest on Debentures or Other Capital Debt: 
(Specify) 

41 ................................................................ 

13................................................................ 

S. interest on Debentures or Other Capital Debt . ......... ........... 

$......... 

Sub-Total 

$......... 

S. Total Espenditure .................................................. 	 S... 

7. Surplus for Year (Excess of Income over Expenditure) carried forward 
to Surplus (Deficit) Account, Exhibit X (H) ....................... 

8. Grand Total, Expenditure Section.................................. $......... 

Similarly, any amounts provided by the municipality out of tax levies to meet the current year's 
cash deficiency in respect of principal requirements on capital borrowings should not be included 
as income. The total of any such advances out of revenue funds should be shown as it revenue fund 
asset and the amount provided out of revenue fund budget appropriations shown as it reserve against 
such advances, unless the amounts advanced are considered unrealizal,lo and written off when a 
corresponding adjustment should be made in the housing balance sheet account-s (Debit—Due to 
Revenue Fund, and (.'redit—Reserve for Uncollectible Contracts Receivable) to bring the inter-
fund accounts into balance. 

. 
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CEMETERY BALANCE SHEET 

. 

fl 
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S 
Forni L 

CEMETERY BALANCE SHEET 

Asat.......... 	.................... ............19.... 
(Day) 	 (Month) 

ASSFS 

1.(ash ................................................................ $ 	........ 

2. Accounts Receivable ........ ........................................ 

	

	$......... 
LESS: Reserve for Uncolleetible Accounts Recejvable-7(71) .......... .......... 

Net Total 	.......... 

3. Cemetery Plots Held for Sale 

4. General Fixed Assets- 
41. Land ............... ... ....... 	. 	..... ...... .... 	$......... 
42. Buildings .................................. 	....... 	..........  
43. Tools and Equipment ............................. 	..........  

	

Sub-Total 	 5 Lss: Reserve for Depreciation-7(72)............................. 

!tal 

S. Due from Other Funds: (Specify) 
51. 	........ 	........................................ . ............. 	$......... 
52.......................................................................... 

......................................................................... 

I. Other Assets: (Specify) 
61. 	............................................................... 	$ ..... 	... 
62.......................................................................... 

............................................................. 

Sub-Total 	.......... 

7. DeficIt—Exhibit X(C)............................................... 

Total Assets ............................................... $......... 

S 



Form 15 
(cont'd) 

CEMETERY BALANCE SHEET 

Asat .......... 	................................ 19.... 
(Day) 	 (Mouth) 

EXHIBIT IX (C) 

LIABILITIES 

	

1. Bank Oerdraft ..................................................... 	$..... .... 

. Temporary Loans ... ......... ........... 	.......................... 	.......... 

3. Accounts Pa) able.................................................. 

4. Due to Capital and Loan Funds (General Section) for Debentures.. 

S. Due to Other Funds: (Specify) 

....................................................................... 

G. OIlier i,i)It. 	..... 
61. 	.......................................................... 	.... 	$......... 
62.......................................................................... 
63.......................................................................... 

Sub-Total 

7. Reserves—Other than I)edueted from Assets: (Specify) 
73. 	............................................................... 	$......... 
74.......................................................................... 

Sub-Total .......... 

8. Surplus—Exhibit X(C) 
81. Capital Surplus ................................................ 	$ 
82. Earned Surplus .................... 	........................... 	......... 

Total liabilities ... .................................................... 	$......... 

. 
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CEMETERY BALANCE SHEET 
Trust Funds held by the cemetery authorities, such as 

I 'rpetua1 Care Funds, Memorial or Endowment Funds, should 
nut be shown in this balance sheet but included along with 
other trust funds in the hands of all locaL authorities of the 
municipal corporation in the Trust Reserve and Agency Fund 
Balance Sheet, Exhibit 11(c) (Form 5 on page 26). 

ASSETS 

1. The balance of cash on hand or deposit, including imprest Cash 
or petty cash funds. 

2. Amounts due and owing by sundry persons, firms Accounts 
or corporations other than governmental bodies, including Receivable 

balances owing under term agreements covering sale of plots, 
crypt.s or space in columbariums. 

3. The book value of cemetery burial plots, crypts in Cemetery 
mausoleums or space in columbariums which are held for sale pojeld 

for purpose of interment. 
4. Fixed or permanent assets of the cemetery, other than General 

cemetery plots etc., held for sale as referred to in item 3 above, Fixed 
which should be shown according to the detail classification Assets 

in the balance sheet. Include as " land" the capitalized value 
of trees, shrubs, driveways and other landscaping; and include 

"buildings" the capitalized value of the superstructure of 
IlLausoleunis or crematoriums if such is not included in the 

.  t of crypts or space held for sale. All such assets acquired 
hrough debenture issues, any part of which are still unmatured, 
huuId be shown at cost. Assets acquired through debenture 

iues which have matured or are fully repaid, and those 
acquired through revenue fund budget appropriations of the 
municipality, or through private donations or endowments, 
should be shown at inventory or appraised value. 

5. Amounts due and owing by other funds of the munici- Due from 
Other pality, including other local boards or commissions. The name Funds 

and amount owing by each other fund, local authority or 
activity, should be shown separately in the balance sheet; and 
care should be taken to see that the liabilities of the other 
funds, etc., are in agreement with the amounts shown here. 

6. Assets other than those specifically provided for, the Other 
exact nature of which should be clearly indicated in the balance Assets 
sheet. Amounts due and owing by the Dominion or Provincial 
Government or by other municipalities should be included here. 

7. The amount by which the liabilities, reserves and capital Deficit 
surplus exceed the assets. 

LIABILITIES 

1. The amount by which the cemetery bank accounts are Hank 
overdrawn; provided however, that only the net position of Overdraft 
lI such accounts should be shown, including cash on hand and 

iinprest or petty cash funds. 
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Temporary 	2. Amounts owing to banks or other sources as a result of Loans 	direct borrowings by the cemetery authority for the purpose 
of temporary financing. Do not include here borrowings or 
advances from the municipality or from other local authorities, 
or loans obtained by the municipality for and on behalf of the 
cemetery authority; such should be reported under item 5 
below. 

Accounts 
Payable 	 3. Amounts due and owing on open account to sundry 

persons, firms or corporations, other than governmental bodies. 
ie1 	4. The cemetery authority's obligation in respect of deben- 

	

Loan 	tures issued for or on its behalf by the municipality, which 
Funds for represents an amount due to the Capital and Loan Fund. 
Debentures The liability should be shown at an amount equal to the 

unmatureci debenture debt for cemetery purposes, unless 
sinking fund debentures were issued, when it should be shown 
at an amount equal to the net debenture debt (i.e., the out-
standing debt less the sinking fund held by the municipality 
as explained on page 12 in connection with the corresponding 
asset of the Capital and Loan Fund). Amounts owing to the 
municipality (revenue fund) for past due debenture and 
interest payments should be shown under item 5 below. 

Other 5. Amounts due and owing to other funds of the munici- 
Funds  pality, including other local boards or commissions. The name 

and amount owing to each other fund, local authority or 
activity should be shown separately in the balance sheet; 
and care should be taken to see that the assets of the other 
funds, etc., are in agreement with the amounts shown here. 

thr 	6. Liabilities other than those specifically provided for, 1  
a 	es 	the exact nature of which should be clearly indicated in the 

balance sheet. Amounts due and owing to the Dominion or 
Provincial Government or to other municipalities, should be 
included here. 

Reserves: 	7. The balance of amounts provided as reserves for losses 
due to the inal)ility to collect or realize the full book value of 
accounts receivable; for depreciation against general fixed 

For 	assets; or for other purposes relating to cemetery activities. 
tincollectible The Reserve for Uncollectible Accounts Receivable and Reserve Accounts 
Receivable for Depreciation should be shown in the balance sheet as 

deductions from the relative assets to which they apply. 
Other reserves should be kept separate and the exact nature 
or purpose of each clearly indicated in the balance sheet. 

For 	 The reserve for depreciation applies only to assets in respect Depreciation of which debentures are still unmatured when it would repre-
sent an amount equal to the proportion of matured debenture 
principal applicable to such assets; or as applied to sinking 
fund debentures, it would correspondingly represent the  
proportion of the "reserve for retirement of sinking fund 
debentures" (actuarial requirements of the sinking fund) 
applicable to such assets. When the debentures have fully 
matured, the reserve should be transferred to Capital Surplu'. 
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S ni
. The amount by which the assets exceed the liabilities Surplus 
 reserves which should be segregated between Capital 

.irp1us and Earned Surplus. The former would include 
otributions, grants, donations or endowments towards the 

ar(Iuisition of cemetery properties, as well as transfers out 
of earned surplus for the same purpose in addition to transfers 
from depreciation reserve when debentures have fully matured, 
as referred to under item 7 above; the latter would include 
the balance of unappropriated surpluses arising from earnings 
or operations. 

S 
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Forii lb 

CEM E'I'ERY 

Surplus (Deficit) Account 

	

For the Fiscal Year ended...... 
	...... 

............19.... 

	

(Day) 	(Month) 
EXHIBIT X (C) 

Debit 	Credit 	Balance 

1. Balance of Surplus (or Deficit) at Beginning of Year.. $ ......... $......... 

2. Adjustments Affecting Operations of Previous Years: 
(Specify) 

f. Balance after Above Adjustments 	 S... 

4. Other Transactions Affecting Surplus: (Specify) 

5. Surplus or Deficit for Year under Review—brought 
forward from Cemetery Income and Expenditure 

	

Account, Exhibit X1(C) ...................... ......... 	.......... 	......... . 

. Surplus or Deficit Transferred to Revenue Fund 
(General Section) during year under review—carried 
forward to Revenue and Expenditure Account, Exhibit 
V..................................................... .......... .......... 

7. Balance of Surplus or Deficit at End of Year—carried 
forward to Cemetery Balance Sheet, Exhibit IX(C) .. .......... .......... $ 

8. Totals of Debit and Credit Columns .................. $ ......... $......... 
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CEMETERY SURPLUS (DEFICIT) ACCOUNT 
The purpose of this statement is to show the changes during the fiscal 

S 	Yar in the cemetery surplus (or deficit); thus it actually represents an 
:walysis in condensed form of the general ledger account. Where capital 
md earned surplus are kept separate, it should apply only to the latter. 

1. The balance of the account at the beginning of the year, the 
amount of which would be shown in eithcr the debit or credit column, 
as the case may be. 

2. Adjustments directly affecting operations of previous years, which 
should be summarized according to character and only the net result of 
similar adjustments shown in the statement. 

3. Extend the balance of the account after giving effect to the adjust-
ment shown under item 2. 

4. Transactions affecting surplus, other than adjustments relating to 
operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net re.gult of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts and other adjust-
ments or write-offs relating to balance sheet accounts. 

5. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XI (C) 
!rm 17 on page 121). 

6. The portion of the surplus or deficit for either the current or 
ivious years which was transferred to Revenue Fund (General Section) 

ing the current fiscal year. The amount shown here should agree 
h that included under items 12 or 11 of the revenues or expenditures, 

respectively, in Exhibit V (Form 8 on page 45). 

7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the assets or 8(82) of the liabilities, as the case may be, 
in the Cemetery Balance Sheet, Exhibit IX (C) (Form 15 on page 111). 

. 	 119 
545-4-91 



FORM 17 

CEMETERY 

. 

	

Income and Expenditure Account 



lurin 17 

CEMETERY 
income and Expenditure Account 

	

For the Fiscal Year ended ...... 	................... 19. 

	

(Day) 	(Month) 

INCOMI 

1. Sale of Plots ......................................................... 	 $ 

2. Care of Plots ........................................................ 	 .......... 

3. Burial Charges or Fees .............................................. 

4. MisceHaneous Income: (Specify) 
41. 	............................................................... 	$......... 
42.......................................................................... 

S. ProvIded by MunicIpality from Tu Levy........................... 

6. Total Income ........................................................ $......... 

7. DeficIt for Year (Excess of Expenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit X (C) ....................... 

8. Grand Total, Income Seetlon ....................................... 	 $ .. ....... 

planatory Notes: 
Accounting procedure for trar.sactions of larger cemetery authorities demands special consider. 

ation as compared with that for most municipal activities, particularly in re.pectof capital employed 
in the undertaking, assets acquired out of such funds and the extent to which proceeds from the 
sale of plots, etc., should be included as income in any one ear. Officials of taunicipalities affected 
should be guided by availal,le texts on this subject, keeping in mind, however, the inter-fund rela. 

. 

S 
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lorni 17 
, ii ('d) 

CEMETERY 
Income and Expenditure Account 

For the Fiscal Year ended ....... 	... ............... 19.... 
(Month) 	

EXHIBIT XI (C) 

EXPES i)ITURE 

1. AdminIstration and General ........................................ $ 

2. Maintenance and Care of Buildings, Plots and Grounds ........... 
3. Other—Exclusive of Debenture Debt Charges: (Specify) 

31 ................................................................ S ......... 

32.......................................................................... 
33.......................................................................... 

Sub-Total 

. 	
. Debenture Debt Charges: 

41. Interest ....................................................... 	$......... 
42. 1.erial Debentures—I'rincipal Instalments ...................... 	.......... 
43. Sinking Fund Deben tures— Sinking Fund Requirements ........ .......... 

bue- lotal 	.......... 

5. Total Expenditure .................................................. 
6. Surplus for Year (1xcess of Income over Expenditure)—carried 

forward to Surplus (Deficit) Account, Exhibit X (C) ............... 

7. Grand Total, Expenditure Section .................................. $......... 

tionsliip between the cenietery authority and the municipality proper. To the extent that it may 
apply to the smaller cemetery authorities, particularly those which have no capital debt, this state-
ment will be found self-explanatory if considered in conjunction with the general explanations on 
page 93, relating to utility income and expenditure accounts. 

0 



SURPLUS (DEFICIT) ACCOUNT 	EXHIBIT XIII 

INCOME AND EXPENDITURE ACCOUNT EXHIBIT XIV 

For Local Authorities 
Other than Utilities, Housing, Cemeteries or Schools) 

Noiinally, separate ''Surplus (Deficit) Accounts'' and ''Income and 
Expenditure Accounts" (or operating statements) should be prepared for 
each local authority or activity for which a balance sheet, Exhibit Xli, 
is required. However, it may occur that while I lie balance sheet accounts 
of some local authorities are kept separate from the principal fund accounts, 
the operating accounts (revenues or income and expenditures) may not 
be kept separate but merged with the general revenues and expenditures 
as provided for in Exhibit. V (Form 8 on page 45). In these cases it is 
not necessary to prepare separate operating statements, although they 
may be included in the report for information purposes. However, where 
only the net result of operations is carried into the revenue and expenditure 
account (general section), such as in the case of parks or libraries when 
under separate boards, hospitals and Working capital funds, separate state-
ments should be prepared in each case. 

By reason of the variation in items of revenue, or income, and expend-
itures as between each different local authority or function for which a 
sel)arate operating statement may have to be prepared and the limited 
extent to which such activities are found in municipal organizations it 
is not deemed practicable to outline a standard operating statement form, 
Such should conform to customary practice relating to each activity but 
following the general principles of inter-fund and inter-governmental 
mtlat.ionship as provided for in the draft forms for other local activities 
which are specifically dealt with in this manual. 

. 
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GENERAL FIXED ASSETS Form 19 

Land, Buildings, Plant and Equipment, and Municipal 
Improvements 

Asat................................... 	.. 
(Day) 	(Month) SChEDULE 1 

Plant 

Functional Classification 	 Land 	tujk1 	and 
lags 	.qwp- Other 	Total 

,. .' 	(3) 	nient 
(4)  

1. General Goernment: 
11 . 	Civir 	Offices ......................... 	$....... 	$ ....... 	$ ....... $ ....... 	$....... 

2. ProtectIon to Persons and Property: 
21. Fire 	Deportnient ..................... 	........ 	........ 	........ ........ 	........ 
22. Police 	l)epartment ................... 	........ 	........ 	........ ........ 	........ 
23. Court 	houses, Jails, etc ............... 	........ 	........ 	........ ........ 	........ 
21 . 	Street 	Lighting ....................... 	........ 	........ 	........ ........ 	........ 

3. Public Works: 
.11. Workshops, Yards and Other Build. 

ings................................ 	........ 	........ 	........ ........ 	........ 
32. Bridges. ............................. 	........ 	........ 	........ ........ 	........ 
33. Drains and Ditches .................. 	........ 	........ 	.... .... ........ 	........ 
34. Grade Separations .................... 	........ 	........ 	........ ........ 	........ 
35. Sidewalks ............................ 	........ 	........ 	........ ........ 	........ 
36. Streets and 	Roads .................... 	........ 	........ 	........ ........ 	........ 
37. Subways and Tunnels ................. 	........ 	........ 	........ ........ 	........ 
38. Viaducts ............................. 	........ 	........ 	........ ........ 	........  
:19. \Vaterwnv, 	Irenkwaters, 	Harbour 

Development ...................... 	........ 	........ 	........ ........ 	..... 	. 
4. SanItation and Waste Removal: 

41. Comfort Stations ....... .............. 	........ 	........ 	........ ........ 	.... 
42. Garbage and 	Vaste Collection and 

Disposal........................... 	........ 	........ 	........ ........ 	.... 
43. Sewers ............................... 	........ 	........ 	........ ........ 	....  
41. 	Sewage Treatment and Disposal ...... 	........ 	........ 	........ ........ 	.... 	.... 
45 . 	Street ('fening and 	Flushing ......... 	........ 	............................ ........ 

5. (ionservatlon of Health: 
51. Hca(tI 1 	Offices.. 	..................... 	........ 	........ 	........ ........ 	........ 
52. ('liuic. 	...................................................................... 
53. lla.,ratorie... 	........................ 	........ 	........ 	........ ........ 	........ 

6. PublIc Welfare: 
61. Welfare t 	ffices.............................................................. 
62. Charitable Institutions ............... 	........ 	........ 	........ ........ 	........ 
63. hospitals ............................ 	........ 	........ 	........ ........ 	........ 

7. RecreatIon Services: 
71. Amusement Parks and Playgrounds .. 	........ 	........ 	........ ........ 	........ 
72. Golf Courses ......................... 	........ 	........ 	........ ........ 	........ 
73. Skating Rinks and Arenas ............ 	........ 	........ 	........ ........ 	........ 
74. Swinitning Pools, Beaches and Baths . 	........ 	........ 	........ ........ 	........ 

S. CommunIty Services: 
81 , 	Art 	Galleries ......................... 	........ 	........ 	........ ........ 	........ 
82. Community (.entres and Halls ....... 	........ 	........ 	........ ........ 	........ 
83. Exhibit ion5 and Fairs ................ 	........ 	........ 	........ ........ 	........ 
84. I.ibrnries ............................. 	........ 	........ 	........ ........ 	........ 
85. Markets .............................. 	........ 	........ 	........ ........ 	........ 
86. Museums ............................. 	........ 	........ 	........ ........ 	........ 
87. l'ark. ... 	.......... .................. 	........ 	..... ... 	........ ........ 	........ 
88. Tourint 	( 	zLip. ................................................................ 
89. Weigh 	Soiles. ........................ 	........ 	........ 	........ ........ 	........ 

L Miscellaneous, N.O.P.: (Specify) 
91 .............................................................................. 
92........................................................................... 
93. 	. 

iim • 1, 	1:hibit 	II .................... 	$ ....... 	$ ....... 	$ ....... $ ....... 	S. 
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Explanatory Notes: (Form 19) 
'I'liis schedule shows the detail of general fixed assets in support of the 

corresponding item 1 of the (.'npitaI and Loan Funds Balance Sheet, Exhibit 
II (Form 2 on page 7). It is important that a record of all such assets 
of the muiucipality be maintained either in the general ledger accounts 
or by means of separate inventory records. This information also forms 

very important and useful part of the annual financial report as it reflects 
1 	historical development of the municipality froni the standpoint of 

• 	 viding facilities to meet the needs of the local citizenry. 
The detail afforded by this schedule, which will be found self-explana- 
provides a two-way classification, namely, the functional use of the 

assets as well as the physical character. For the most part, these assets 
can he readily classified physically (i.e. as between land, buildings, equip-
ment, etc.). Municipal improvements, such as items 32 to 39 and 43 
actually indicate the physical nature of the assets, however, and thus should 
be shown in column (5). 

S 



Form 20 

DUE FROM OTHER MUNICIPALITIES FOR I)EBENT[RES 
ASSUMEI) 

Asat ............ 	............................... .9.... 
(Day) (Moplh) 

SChEDULE 1 (a) 

Gross Tnmatured Debt Reserve 
for - N ame of Assumed Retire- 

- 
Net 1 ii- 

Classification of 1)eht 	Municipality ment of iiiaturcd 
Assumed 	by wliirli i 	Sinking Sinking Debt 

(1) 	 Assumed Fund Fund Assuiiie1 
(2) e en- 	Total Deben- urea 	 " 

Deben- (7) 
tures tures 

(4) (6) 

1. General, Drainage, 
Local Improiements, 
or Schools: (Specify) 

................................ $ 	...... 	$ ....... 	$ ....... $......... $ ....... .. 

Total General, Drain- 
age, Local Improve.. 
ments, or Schools .... 	.............. .. 	...... 	$....... 	$ ....... $ ......... $...... 

2. Public Utilities: 
(Specify) 

...................... 	.............. $ ....... 	$....... 	$ ....... I......... $......... 

Total Public Utilities .... 	..... 	......... $....... 	$ ....... I......... $ ......... 

S. InstItutional Services: 
(Specify) 
. 	......... 	........ 	.............. I.......$....... 	$ ....... $ ......... $......... 

Total Institutional 

	

Services .......... 	.... .......... 	$ 	$....... 	I ....... 	$ ......... 	S 

Total I)ue from Other 
Municipalities for 
Debentures Assumed 
—Item 6. Exhibit II .. .............. $.......$ ....... $.......S .......S 

S 
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Explaiitoi'y \otes : 	'oriu 20 
This schedule shows the detail of amounts due from other municipal-

ities for debentures assumed, in support of the corresponding item 6 of 
the assets in the Capital and Loan funds Balance Sheet, Exhibit 11 (Form 
2 on page 7). Such assumptions occur principally as a result of the 
annexation of territory or the joint undertaking of capital works, when the 
asset acquired out of the proceeds from the original issue of debentures 
is owned jointly by the municipality that issued the debentures and the 
municipality(s) that assumed or is responsible for a portion of the debt. 
Each municipality concerned should carry only its share of the capital 
undertaking as a general fixed asset; thus the municipality that issued 
the debentures should show an additional asset equivalent to the unmatured 
portion of the debt. assumed by other municipalities, unless sinking fund 
debentures were issued when the asset would he represented by the portion 
of the debt assumed less the portion of the reserve for retirement of sinking 
fund del)entures applicable thereto (See explanation of column (6) below). 
It will thus be seen that the asset appearing in the balance sheet should 
be represented by an amount e(lual to the total of column 3 or the total 
of column 7, depending on whether or not sinking fund debentures are 
in' Ived. 

The purpose for which the debentures were issued 
. 	 according to the debenture debt classification in Sche- 

ulule 2 (Form 21 on page 134). 
dimin 	 . Name of the municipality which assumed the debt.. 

Column (3)—Amounts assumed in respect of debentures issued on 
the serial or instalment plan. 

Column (4)—Amounts assumed in respect of debentures issued on 
the sinking fund plan. 

Column (5)—The total of amounts shown in columns 3 and 4. 
Column (6)—The portion of the Reserve for Retirement of Sinking 

Fund Debentures which stands to the credit of the port ion 
of the sinking fund debentures assumed. (If 10% of 
a sinking fund debenture was assumed by another 
municipality, 10% of the "reserve" should be shown 
here.) 

Column (7)—The difference between the amounts entered in columns 
5 and 6, or in other words the net unmatured debt 
assumed (after deducting sinking funds applicable 
thereto). 

. 
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Form 21 

ANALYSIS OF DEBENTURE DEBT 	 fl 
Asat ........... I , ).... 

(Day) 
.................. 

	
.............. 

(Month) 
SCHEDULE 2 

Gross Unmatured Debt. Reserve Net Un. 
(End. Unsold Debentures) °j1  Debentures 

Debenture Debt Classification . 	. iflcfl 	(,1 (Exelud- 
(1) - 	Sinking r 'inking ing . 	. 	Sinking roil Fund e en. 	Dehen- 	otit Fund 

Deben- 
Unsold 
Deben- 

Fund 0 	Ti 	Deben- tures 	' 	/ lureS turen) tUres 	lures 
(3) (3) 6) (8) 

II. General: 
Ill, Capitalized Deficits ........ $ ..... ..$ ....... 	I  ....... $ ......... $......... $ ....... 	$.......  
112. Direct (Unemployment) 

Relief..................... ........ 	........ 	........ .......... .......... ........ 	........ 
113. Jioepitaj.s ................... ........ 	........ 	........ .......... .......... ........ 	........ 
114. Libraries ................... ........ 	........ 	........ .......... .......... ........ 	........ 
115. Parks and Playgrounds..... ... ............... 	........ .......... .......... ........ 	........ 
116. All Other General Debt .... ........ 	........ 	........ .......... .......... ........ 	........ 

I?. Drainage (Other than General) ... ........ 	........ 	........ .......... .......... ........ 	........ 

13. Local improvements: 
131. Muniripalitys Share ........ ........ 	........ 	........ .......... .......... ........ 	........ 
132. Owners' Share .............. ........ 	........ 	........ .......... .......... ........ 	........ 

It. Schools: 
141. Elementary- 

1411. Public School ....... ........ 	........ 	........ .......... .......... ........ 	.... 
1412. Continuation School. .................. 	........ .......... .......... ........ 	... 
1413. Separate School ..... ........ 	........ 	........ .......... .......... ........ 	... 

142. Secondary—High School 
and Colingiate ........... ........ 	........ 	........ .......... .......... ........ 	.... 

143. Technical or Vocational .... ............................ .......... .......... ........ 	........ 

Total............... 	................ $  ....... 	$ ....... 8 ......... $ ......... $ ....... 	$....... 

U. Public Utilities: 
151. Water Siipply $y-tcin ..... $ ....... 	8 ....... 	$ ....... $ ......... $ ......... $ ....... 	I....... 
152. Electric Light lu/il rower.. ........ 	........ 	........ .......... .......... ........ 	........ 
153. Gas Supply System ......... ........ 	........ 	........ .......... .......... ........ 	........ 
154. Street Railway ............. ........ 	........ 	........ .......... .......... ........ 	........ 
155. lIus Lines.. . ............... ........ 	........ 	........ .......... .......... ........ 	........ 
156. Telephone System .......... ........ 	........ 	........ .......... .......... ........ 	........ 
157. Central Boating ............ ........ 	........ 	........ .......... .......... ........ 	........ 
158. Ferries ..................... ........ 	........ 	........ .......... .......... ........ 	........ 
159. Other: (Specify) 

1591 . 	Airport .............. ........ 	........ 	........ .......... .......... ........ 	........ 
1592.................................................................................. 
1593.................................................................................. 

Total Pul.lic Utilities ............. $.......8.......8....... $.....  ..... 8......... $.......$....... 

16. InstItutIonal Services: 
161. Housing .................... 	$ ....... 	$ ....... 	$ ....... 	8. ........ 	8 ......... 	$ ....... 	8....... 
162. Cemeteries ................. 	........ 	........ 	........ 	.......... 	.......... 	........ 	........ 
163......................................................................................... 

	

Totallnstitut.ionalServices ........ 	$ ....... 	8 ....... 	8 	 $ ......... 	8 ....... 	$....... 

Grand Total Debenture Dcbt- 

	

Iteml,Exhibitjl .............. 	$ ....... 	$ ....... 	$ ....... 	8 ......... 	S 	......$. ...... 8.. 

Sinking Fund Surplus or Deficit. 

	

Total Sinking 	Fund 	 $....... 
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Explanatory Notes: LForrn 21) 
This statement shows, iii condensed form, an analysis of the debenture 

debt in support of the corresponding item 1 of the lial)ilitIes in the Capital 
and Loan Funds Balance Sheet, Exhibit II (Form 2 on page 7). 

Column (1)—'l'he classification of the debt on the basis of which the 
analysis should he made. 

Column (2)—Gross unmatured debt represented by serial debentures, 
exclusive of any unsold. 

Column (3)—Gross unmatured debt represented by sinking fund 
debentures, exclusive of any unsold. 

Column (4)—T1ie total of amounts entered in columns (2) and (3). 
The amounts n)prearing in this column and the total 
hereof should I)v in agreement with the eorrespon(ling 

:il!lUuflt.S shown under item 1 of the liabilities in the 
mital and Loan Funds Balance Sheet (Form 2 on 

J:ge 7). 

. 	 ( luin 1 	 the actuarial re(1uirenwnts of sinking funds in respect 
ot debentures shown in column 3, or in other words the 
same amounts as are shown under item 1 of time liabilities 
in the Sinking Fund Balance Sheet, Exhibit 11(b) 
(Form 4 on page 19). Do not include here opposite 
individual or total items the surplus or deficit in the 
sinking fund; this should be shown below the Grand 
Total at the bottom of the statement and added only 
to the Grand Total to show the Total Sinking Fund. 

Column (6)—The (hfference between the amounts entered in columns 
(4) and (5) or in other words the net unmatured debt, 
after deducting sinking funds. 

Columns (7) and (8)—These are for memorandum purposes only with 
respect to unsold debentures. Although such are 
excluded from the debt figures it is important that they 
be reported. Serial debentures should be kept separate 
from sinking fund debentures and shown in the 
respective columns for each. 

LI 
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Form 22 

DOMICILIATION OF DEBENTURE DEBT 

Asut ............ 	............................... 19.... 
(Day) 	 (Month) 

SCHEDULE 2 (a) 

Payable In 

1. Canada Only... 	............. .................. ............................... 	$ ........... 

2. London (England) Only ..................................................... 	............ 

3. London (England) and Canada .............................................. 	............ 
4. New York Only. .... 	......................................................... 	............ 

	

S. New York and Canada ....................................................... 	............ 

	

S. London (England), New York and Canada ................................. 	...... ...... 
7. Other: (Specify) 

.1 ........  
Total trnmatured Debenture Debt as per Schedule 2 ................ 

NorE:—This statement is required only if any debentures are payable in other than Canadian 
Funds. 

Explanatory Notes: 
This schedule shows the 'currency of payment" of the uninatured 

debenture debt, or in other words the portion of the debt payable in 
Canadian funds only as well as that payable, at the option of the holder 
or otherwise, in funds of other countries. Principal only should be included 
in this statement; the total should be in agreement with the gross unma-
tured debenture debt as shown by column 4 of Schedule 2 (Form 21 on 
page 134). 

S 
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Form 23 

.VERA(;E R.TF OF INTEREST PAYABLE ON UNMATURED 

S 	 DEBENTURE DEB. 

I)ny) 	 (Month) 	 SCHEDULE 3 

Rate of 
Interest 	 Amount of Debt 	Annual Interest 

% 	 Uninatured 	 Ectended 
(I) 	 (2) 	 (3) 

I 

 

......................................... 	$ ....................... 	$....................... 
11 	......................................................................................... 
l ......................................................................................... 
U ......................................................................................... 
2 	......................................................................................... 
2 	......................................................................................... 
2 	......................................................................................... 
21 	......................................................................................... 
.......................................................................................... 
31 	......................................................................................... 
3 	......................................................................................... 
........................................................................................... 

................................................................ 
. ................................................................................. 
. ............................................................. 

(ther 

Total ....................................... 	$ ....................... 	$ 

Average Rate or Interest Payable on 
Unmatured Debenture Debt ........% 

Explanatory Notes: 
This schedule provides an analysis of the unmatured debenture debt according to interest 

coupon rates and enables a calculation to he made of the average rate of interest payable on the 
total debt. 

Column (1)—The various rates of interest on the basis of which the analysis of the unmatured 
debt should he made. Interest rates not specifically mentioned should be shown 
under Other'. 

Column (2)—The amount of debt unruatured on which interest is payable at the respective 
rates shown in column (I). 

Column (3)—The amount of one year's interest on each amount of unmatured debt shown in 
column (2) at the respectivo rate of interest applicable thereto. 

The total of column (2) should be in agreement with the gross unmatured debenture debt as 
shown by column 4 of Schedule 2 (Form 21 on page 134). 

. 	 The Average Rate of Interest Payable on the Unmatured Debenture Debt is obtained by 
1viding the total annual interest by the total debt unmatured. 
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Form 24 

ANALYSIS OF FUTURE DEBENTURE DEBT CHARGES 
BY YEARS 

(Principal or Sinking Fund Requirements and Interest 
and 

FUTURE PRINCIPAL MATURITIES OF SINKING FUND 
DEBENTURES 

	

Asat .............. 	..................... 19... 
(Day) 	 (Month) 	 SCHEDULE 4 

Total 
Sinking Fund 	- 	 Principal 
Dobenturea 	Principal 	 Maturitien 

and 	 of 

	

Serial 	 Sinking 	 Slaking 	 Sinking 
Dthentuiea 	 Fund 	 Fund 	 Fund 

- 	 Require. 	 Require- 	 Det,en 
Analyans by Yearn 	 Principal 	Interent 	xnentu 	1ntere.t 	menta 	Interent 	tures 

(1) 	- 	 (2) 	 (3) 	 (4) - 	(5) 	(6) 	(7) 	(8) 

1. General, Drainage, 1oeaI 
Improne111 e nts a n d 
Schools 

19.... 	 $.........$.........3....... 	•$.......$.........3.......3 
19.... 
19.... 
19.... 
19. ... 
It,... to Maturity 

Total...... 	 S... 	5..... 	$.........$.......$.... 	$.......$, 

2. Public UtUlties 
16 . 	 3 ......... 	$... ...... 	5 ......... 	$ ....... 	S 	........$ ....... 	S 
19.... 

19. ... 
19.... 
19... . 
19.... to Maturity .......... .......... .......... ....................* ............... 

Total... ..... 	........... ......... 	8 ......... 	$. ........ 	3 ....... 	$ ......... 	S..... 	. 	$......... 

3. InstItutIonal terlces 
19 	... 	 $ ....... .. 8 ......... 3 ......... $ ....... $ ......... 5 ....... $ 
19. 	. . . 
19. . . . 
19.... 
19.... 
19.... 	to Maturity 

Total 	 $ ......... S ......... $...............  ......... $ ....... $ 

1. Total 
It . 	 $......... $......... $........ 5 ....... I......... $....... $ 
19 	.. 
19 

	

...  
19.... 
19 	... 
19 	. . . 	to Maturity 

(rutttlTo(:tl $ S . 	$ 	... $ 

S 



Explanatory Notes: (Form 24) 

The purpose of this statement is to show the future principal or sinking fund requirements and 
crest in respect of the unTuatured debenture debt at the (lose of the year under review, and in 
lition, the principal maturities of sinking fund debentures. The amounts required for debt 

1 	

S

i rement and interest in each of the next succeeding five years following the fiscal year under 
i-view and the total for the siatli and following years to maturity of the debt,are to be shown 

parately. 
Column (l)—The basis on which the analysis is to be made. 

Item 1—The amounts required for the years in question in respect of debentures 
issued for general purposes, drainage, local improvements and schools. 

Item 2—The amounts required for the years in question in respect of debentures 
issued for utility purposes. 

Item 3—The amounts required for the years in question in respect of debentures 
issued for institutional services—housing and cemetery purposes. 

Item 4—The total of amounts included in sections 1, 2, and 3 for each of the years 
or periods in question. 

Columns (2) and (3)—The amount of principal and interest, respectively, on serial debentures 
falling (hue (or maturing) in each of the years or periods in question. 

Columns (4) and (5)—The amount of sinkinp fund requircnicrits and interest, respectively, on sink-
ing fund debentures for each of the years or periods in question. 

Columns (6) and (7)—The total of amounts entered in columns (2) and (4), and (3) and (5), 
respectively, for each of the years or periods in question. 

Column (8)—The amount of principal of sinking fund debentures falling due (or maturing) in 
each of the years or periods in question. 

It will he noted that the total of columns (2) and (8) represents the total amount of the Un-
matured debenture debt at the 0ose of the year under review, and should be in agreement with 
the Total of ci lumn (4) of Schedule 2 (Form 21 on page 134). 

Form 25 
DOM ICILI ATION OF FUTURE DEBENTURE PAYMENTS 

AND INTEREST COUPONS (COMBINED) 
..........................19... 

	

(Day) 	 (Meib) 	 SChEDULE 4 (a) 

19...... 
To 

Amount Payable In 	10...... 	19 ...... 	10 ...... 	19 ...... 	19 ...... Maturity 	Total 

	

1. ('anada Only .......... 	$ ....... 	$ ....... 	$ ....... 	$ 	 $ ....... 	S....... 
. London (l'nglafld) 

Only .... 	........... 	........ 	........ 	........ 	........ 	........ 	........ 	........ 
3. London (England) 

and ('anad 	................................................................ 
4. New lone Only ...... 	........ 	........ 	........ 	........ 	........ 	........ 	........ 
5. New York and ('anada 	........................................................ 
6. London FngIandi, 

New York and 
(anada 	.................................................................... 

7. Other: (S:)citv) 

	

Total ............. 	$ ....... 	$ ....... 	$ ....... 	I ....... 	S ....... 	$ ....... 5.. ..... 

Nm:.—This statement is required only if any debentures or interest coupons are payable in 
of her than ('anadian Funds. 

Explanatory Notes: 
This schedule shows the 'currency of payment" of debenture principal and interest falling due 

and payable in each of the next succeeding five years following the fiscal year under review, and 
the total for the sixth and following years to maturity of the debt. In other words, it shows the 
portion of principal and interest, payable in ('aniLdian funds only as well as that payable, at the 

in of thip holder or otherwise, in funds of other countries. Annual sinking fund requirements 
ci to he hi hi led in th is stWPUIVIlt. It wi I thus be seen that the total for eavii year or pers il 

i . 	-lI 	i 	'.- hi.) 	,I 	iriiounts for corresponding years siniwn in columns 
[ormo 24 on page 138. 



Form 26 

DUE TO OTHER MUNICIPALITIES FOR DEBENTURES 
ASSUMED 

Asat ................ 	...... 	........... 19... 
(Day) 	 onth) (M SCHEDULE 4 (b) 

Reserve 
Gross Unmatured for 

Debt Assumed Retire- 
ment of 

Name of 	 Sinking Sinking 	Net Un- 
Municipality 	Serial 	Fund Fund 	matured 
from which 	Deben- 	Deben- Deben- 	Debt 

Classification of Debt Assumed 	Assunied 	tures 	tures 	Tothi tures 	Assumed 
ii) 	 (2) 	(3) 	(4) 	(5) (6) 	(7) 

1. General, Drainage, Local 
Improvements, 
or Schools: (Specify) 
................. . ....... 	... .... ... 	... 	$ ....... 	$ ....... 	$ ....... 	I ..... ..$ 

Total General, Drainage, 
Local Improvemen Is, 
or Schools $ ....... I ....... I ....... $. ...... 

.- 

2. Public UtUitlea: (Specify) 
..................... 	.............. 	$ ....... 	I ....... 	$ ....... 	$ ....... 	$ 

Total Public Utilities... 	 $ ....... 	$.... ... 	$ ....... 	$ ....... 	$....... 

3. Institutional ServIces: 
(Specify) 
...................... ... 	........ ......$....... 	$ ....... 	$ ....... 	$ 	......$....... 

Total Institutional Serv- 
ices 	.... 	 $.......$....... 	$ ..... ..$ ....... 	$ .... ... 

Total Due to Other Muni-
cipalities for l)ebentures 
Assumed—Item 2, Exlii-
bit II $....... $....... $ ....... $ ....... $....... 

0 
MR 



Eaplanatory Notes: (Form 
This schedule shows the detail of amounts due to other municipalities for debentures assumed, 

in support of the corresponding item 2 of the liabilits in the Capital and Loan Funds Balance Sheet, 

S  lxhibit II (Form 2 on page 7). While the municipality that issued the debentures shows the 
ttal debt as a liability, such being incurred in its name, the municipaIty(s) that assumed or is 
cesponsible for a portn of the debt should also show its share as a liability in order to reflect a 
rue capital indebtedness on the same basis as if its own debentures were issued in the first inst.ancs. 

It will thus be seen that the liability appearing in the balance sheet should be shown at an amount 
equal to the total of column (3), or column (5), dependingon whether or not sinking fund debentures 
are involved. If sipking fund debentures were a.ssiiined, the sinking fund balance sheet should 
show an asset for the amount held by the issuing municipality to the credit of the portion of the 
debt assumed, with a corresponding amount as the rcscrre for relirme,nt of .onkinfund dtbcntures 
under the liabilities, which should be in agreement with the amounts shown in column (6) of this 
statement. (The asset and relative reserve accounts, if any, in respect of any such assumed liability 
should be set up and treated in the capital and loan fund balance sheet on the same basis as if deben-
tures were actually issued). 

Column (1)—The purpose for which the debentures were issued according to the debenture 
debt classification in Schedule 2 (Form 21 on page 134). 

Column (2)—I'hme of the municipality from which the debt was assumed. 
Column (3)—Amounts assumed in respect of debentures issued on the serial or instalment plan. 
Column (4)—Amounts assumed in respect of debentures issued on the sinking fund plan. 

Column (5)—The total of amounts shown in columns (3) and (4). 
Column (0)—Tue portion of the Reserve for Retirenie,,i of Sinking Fund Debentures which stands 

to the credit of the portion of the sinking fund debentures assumed. (If 10% 
of a sinking fund debenture was assumed from another municipality, 10% of 
the "reserve" should be shown here). 

Column i7)—The difference between the amounts entered in columns 5 and 6, or in other 
words the net unmatured debt assumed (after deducting the sinking fund reserve 
applicable thereto). 

AVERAGE RATE OF INTEREST PAYABLE ON 
1NMATURED DEBENTURES ASSUMED FROM 

OTHER MUNICIPALITIES 
SCHEDULE 4(c) 

ANALYSIS OF FUTURE DEBT CHARGES BY YEARS 
(Principal or Sinking Fund Requirements and Interest) 

and 
FUTURE PRINCIPAL MATURITIES OF SINKING FUND 

DEBENTURES ON DEBENTURES ASSUMED FROM 
OTHER MUNICIPALITIES 

SCHEDULE 4(d) 

These two schedules should also he prepared and included in the rcpirt 
wherever applicable. The form and content of each should be the same 
as Schedule 3 (Form 23 on page 137), and Schedule 4 (Form 24 on page 
138), respectively. 

In the case of Schedule 4(c) the interest rates used should be the coupon 
rates on the de}.entures as issued liv the other municipality; and in the 
ease of Schehile 4(d) the amounts of principal, interest, and sinking fund 
requirements should he shown at the relative proportion of the total annual 
rcclUirerneflts on account of the debentures issued by the oilIer rnumiicipiilitv. 
(If 10% of a cleben( ure was assumed from another municipality, 10% 

. 

	

	 1 the total annual principal, interest, or sinking fund retluirelmlemlts should 
he shown in this statement.) 
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FORM 27 

SUMMARY OF TAX (OR RATE) RO1.L 
FOR THE YEAR 19... 

SUIILDI IL 5 

Net 
flectuirements 	Net 
l:xrluive of Require- 
l'rccvi,ion for ments for 

1)ebenture Debenture 
1)ebt Debt Total 

Analysis of Levy ('barges Charges Levy 
(1) (2) (3) (4) 

I. Taxes Levied for- 
11. Municipal Purposes: 

111. General Expenditures ................. . ........... S ........... $........... 
112. Unemployment Relief ................ ............ ............ ............ 

12 	Sr bool Purposes: 
121. Public School ............... ......... ......... 	... ............ 
122. Continuation School .................. ............ ............ ............ ............ 
123. Separate School ...................... ............ ............ ............ 
124. Secondary-}ljgh School and Collegiate .................................... 
125. Technical or Vocational School ........ ............ ............ ............ 

13. Direct Charges for 1)ebentures: 
131. Local Improeii: eni 'c (Owr.rrs' Share 

only) ....... 
132. Tile Drainacr 
133. Other: (SpeH, 

1331....... 
1332...... 
1333............................................................... 

2 . 	Total Taxation Revenue ........................... 5 ........... $ ........... S........... 

3. Charges or Taxes Placed on Tax (or Rate) Roll for 
(ollectbn- 

31. ('onincutc1 Statute Labour .................. 	$ ........... 	$ ........... 	S........... 
32. Dog Tcc ........................................................................ 
33. Municipal Telephone ......................... 	............ 	............ 	............ 
34. Itility Hates Arrears ................. .................. 	............ 	............ 
35. Weed Cutting ............................... 	............ 	............ 	............ 
36. Other: (Specify) 

361........................................................................... 
362........................................................................... 
3(13........................................................................... 

4. Total Charges on Tax (or Rate) Roll for Collection $ ........... S ........... $ ....... .... 

i. Total Taxes Receivable—in respect of Current Year's 
l.cvic's or Charges 	 $ 

6. PrIor Years Assets Added to Current Roll- 
61. Arrears of Taxes............................. 
62. Seed Grain Loans............................ 
63. Other: (Specify) 

7. Total Face Amount of Tax (or Rate) Roll 	 $...... . 
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lxplanatory Notes: (Form 27) 
Ihis schedule shows the detail, in condensed form, of the total taxes levied for the 
'wier review as well as other amounts placed on the yearly tax (or rate) roll for 

voll(vnon. Column (I) shows the purpose for which the taxes were levied on the basis 
Of which the analysis should be made. Column (2) represents the net budgeted require-
ments (exclusive of (lc'bt charges) for the year timler review (i.e.. after deducting grants 
and other revenues from inisecilancous sources). Column (3) represents the net budgeted 
requirements for debenture debt, charges after deducting recoverables, and applies only 
to debentures issued by the municipality (it does not apply to debentures is.sue(l by local 
school authorities direct uu,r which the municipality levies and collects the taxes). Column 
(4) represents the total of columns (2) and (3) or the total taxes levied for the year under 
review. 

Item 1 (11)—The total taxes Invieci for municipal purposes. While the statutes may 
require that certain amounts niust he provided by a special rate in 
addit in to the general municipal rate, such as for County Rates in 
Ontario, Municipal Commissioners' Levy in Manitoba. or Union 
hospital District Levy in Saskatchewan, t.uiesc le'irs are to all intents 
for general municipal purposes and should be shown accordingly in 
this statement. See also instructions in this regard in Appendix 'A" 
wherever applicable. 

Item 1 (12)—The total taxes levied for School Purpoe.s. The amount shown in 
columns (2) and (3) should correspond with the amount shown as 
expenditures under items 7 and 9, respectively, in Exhibit V (Form 8 
on page 45). See explanation in this regard on pages 70 and 71. 

Item 1 (13)—Direct charges on the yearly tax (or rate) roll for debentures such as 
Local Improvement Frontage Rates—Owners' Share, and charges for 
Tile Drainage debentures in Ontario. 

	

'l 2 	—The total of items 1 (11 to 13 inclusive) which represents the total 
. 	 credit to Taxation Revenue for the year under review. 

	

'ca 3 	—Charges or taxes placed on the yearly tax (or rate) roll for collection. 
In addition to those specifically mentioned in the statement, the 
following shnulrl also be included: 

Not-a Scotia —Curb and Gutter, Sewer and Sidewalk Rates (if 
included in yearly tax (or rate) roll). 

Q cu-bee 	—Municipal Mutual Insurance Company Levies. 
Manitoba 

	

	—Greater Winnipeg Sanitary District Levy (if 
included in yearly tax (or rate) roll). 

Saskatchewan —Hail Insurance Tax Levy; Public Revenue Tax 
Levy; Wild Lands Tax Levy. (Telephone Tax 
Levy would be shown in item 3 (33).) 

Ailcerta 	—Soccial Service Tax Levy; Educational Tax Levv 
Wild Lands Tax Levy; Hail Tax Levy; Hospital 
Tax Levy. 

	

Item 4 	—The total of item 3 (31 to 36 inclusive). 

	

Item 5 	—The total of items 2 and4 which represents the total of (axes receivable 
for the year under review, and should correspond with the amount 
shown for item 2 in Schedule 6 (Form 28 on page 144). 

	

hem 6 	—Prior years' assets added to the current tax (or rate) roll, such as Arrears 
of Taxes or Seed Grain Loans. Amounts of this nature on the roll do 
not form part of either taxation revenue or taxes receivable. Hence, 
collections on that account should be kept separate from the current 
year's tax collections reported under item 6 in Schedule 6 (Form 28 
on page 144). 

	

Item 7 	—The t,tal of items Sand 6 whieh represents the grand total of all amounts 
':':. '• 



Form 28 

TAXES RECEIVABLE 

	

Asat .............. 	................... 19... 

	

(Day) 	 (Month) 	 SCHEDULE 6 

Current 
Year's Levy 	Prior Years' Arrears 

1)etajl 	 Total 	19.... 	19. ... 	19.... 19 	& Prior 
(I) 	 (2) 	(3) 	(4) 	(5) 	(6) 

1. Balance January 1, 10 

	

(including penalties and interest) 	$ ......... 	$ ......... 	$ ......... 	$ ......... 	.......... 

2. Current Year's Levy. .......... 	.......... 	.......... 	.......... 	.......... 	.......... 

3. PenaltIes or Interest Added ..................................................... 
4. Other: (';peej1) 

	

S. Total Debits .................... 	$......... 	$ ......... 	$......... 	$.........$......... 

& Tax ('oflections- 
61. Cash (Taxes only) ......... 	I ......... 	$ ......... 	$......... 	$ ......... 	I ......... 
62. Diseounts Allowed ......... 	.......... 	.......... 	.......... 	.......... 	.......... 
63. l'enatties or Interest ........................................................ 

7. Total Collections ... 	........... 	$ ......... 	$ ......... 	S ......... 	$ ......... 	$......... 

8. Transferred to Tax Sale Account .................................................. 
9. Transferred to Tax Arrears 

	

Agreements .................. 	.......... 	.......... 	.......... 	.......... 	.......... 

i. Adjustments re: ('ancellattons 
or Reductions, ct ............................................................. 

11. Other: 	(perify) ................................................................ 

12. Total Credits ......... .......... 	$ ......... 	$ ......... 	$ ......... 	$ ......... 	$......... 

13. Balance December 31, 19. . . . - 

	

Item 8, Exhibit III ......... ..S 	 $ ......... 	$ ......... 	S 

S 

0 



. 	 Explanatory Notes: (Form 28) 

This schedule shows details of transactions relating to currenL and arrears of lazes 
during the year under review and supports the ('orrespondirig items 8 (81) and (82) in the 
Revenue Fund Balance Sheet, Exhibit Ill (Form 6 on page 31). Column (1) shows the 
detail on the 1)5515 of which the analysis should be made, the various items in which are 
explained below. Column (2) is for the totals of transactions relating to both current 
and arrears of taxes combined which are obtained by adding together the amounts entered 
opposite each item of the detail in columns (3), (4), (5), and (6). Column (3) is for the 
detail of transactions relating to the current year's levy and columns (4), (5), and (6) 
are for details relating to prior years' arrears, respectively. 

Item 1 	—Tax arrears outstanding, including penalties and interest, at the begin- 
ning of the year. 

Item 2 	—Taxes levied for the year under review. This should agree with the 
Total Taxes Receivable as shown in Schedule 5 (Form 27 on page 142). 

Item 3 	—Amount added, charged or accrued during the year under review, 
(whether or not collected), in respect of penalties that may be added 
by by-law of the municipality, or in respect of interest or penalties 
that are specifically required to be added by statute. 

Item 4 	_4Tse only if necessary as in case of arrears on prup'rties previously 
transferred to tax sale account which were not sold or purchased by 
the municipality either at the original or adjourned sale, which would 
necessitate the transfer of such arrears back to the taxes receivable 
ledgers. 

Item 5 	—Total of items 1, 2, 3 and 4. 
Item 6 (61)—Actual cash collected (luring the year under review on account of 1)0th 

current and arrears of taxes, but excluding penalties or interest thereon 
rullected, which should be shown under item 6 (63) below. 

• 	 I' 	. 	)icounts allowed during the year under review for either the prepay- 
rint or I)rumpt payment of current €aXe.. If any discounts are allowed 

account of prior years' arrears such should he shown under item it 
hcuw. 

lieuui 6 (i)-- Actual cash collected during the year on account of penalties or interest 
in respect of both current and arrears of taxes. 

Item 7 	—Total of items 6 (61), (62) and (63). 
Item 8 	—Taxes, including penalties or interest, which were transferred to tax 

sale account, in respect of properties included in the tax sale for the 
current. year. See complementary item 1 in section (b) of Schedule 9 
(Form 31 on page 148). 

Item 9 	—Taxes, including penalties or interest, which were transferred during 
the year under review to tax arrears agreements, or what are known 
and referred to in some lrovinees as tax consolidation" accounts. Sec 
complementary item 2 of Schedule 7 (Form 29 on page 146). 

Item 10 	—Reductions or cancellations during the year under review in respect of 
both current and arrears of taxes. 

Item 11 	—Other credits to taxes receivable accounts, such as discounts allowed 
on account of prior years' arrears, as referred to above. 

Item 12 	—Total of items 7, 8, 9, 10, and 11. 
Item 13 	—The difference between the total debits and the total cn ,dits as shown 

for items 5 and 12 respectively, which represents the amount of taxes 
outstanding, including penalties and interest thereon, at the close of 
the year. The amount shown for this item in column (2) should be in 
agreement with the total of items 8 (81) and (82) of the assets in the 
Revenue Fund Balance Sheet (Form 6 on page 31). 

S 
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Form 29 

TAX ARREARS AGREEMENTS 

Asat.............. 	........ ......
nth

........ 
(Day) 	 (Mo) 	 s(:llf.i)I IT 7 . 

1. Balance January 1, 19.. 	.......................................... 	$......... 

2. Transferred from Taies Receivable ................................. 	.......... 

3. PenaltIes or Interest Added ........................................ 	.......... 

4. Other: (Specify) 

S. Total Debits ....................................................... 	S......... 

6. Collections ......................................................... 	$......... 

7. Adjustments re: cancellations or Reductions, etc ................ .......... 

8. Other: (>pecify) 

S. Total Credits ....................................................... 	..........  

10. Balance December31, 19.., Item 8, Exhibit III ..................... 	$......... 

Form 3)) 

PROPERTY ACQUIRED FOR TAXES 

S 

A8at.............. 	......... ............19... 
(M (Day) 	 onth> SCHEDULE 8 

(a) Subject to Redemption 

1. Balance January 1, 18 ......... $ .... ..... 

2. Purchased at Tax Sale During 

	

Year........................ 	.......... 

3. Total Debits .................. 	8 ...... ... 

4. RedemptIons .................. 	I ......... 

6. Returned to Taaes Receivable 

	

or Agreements .............. 	.......... 

6. Deeded to Municipality ....... .......... 

7. Total Credits .................. 	$......... 

8. Balance December 81. 19....- 
Item 

(b) Deeded to Municipality 

1. Balance January 1, 19.........$......... 

2. Deeded During Year .......... .......... 
3. Other: Scify) 

4. Total Debits .................. 	$......... 

5. Sales of Property ............. 	.......... 
6. Other: (>pecify) 

7. Total Credits .................. 	$......... 

8. Balance December 21, 
I , Exhibit III ......... $ 	 Item 9, Exhibit III 

Total of Item8 (a) 8 and (b) 8 ............................... $ 

146 
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Eipbnatory Notes: (Form 29) 
'l'his schedule shows details of transactions relating to anounts outstanding under acreements 
have been entered into for the consolidation of tax arrears, in support of the corresponding 

• 

	

	 ii 8(83) in the Revenue Fund Balance Sheet, Exhibit Ill (Form 6 on pace 31). The transactions 
i.lccting changes in this account during the year are, for the most part, the same as those reflecting 

iiiges in taxes receivable accounts. Hence the instructions on page 145 relating to the latter 
uld be referred to in conjunction with the preparation of this schedule. In some instances it 

- it, possible to separate prin('Lpnl and interest payments under such consolidation agreements; 
item 6 above would inclade the total 'cath" collections. Any discounts allowed, however, 

should be shown under item 8. Do not include in this statement any transactions relating to amounts 
outstanding under ajreeinents arising from the sale of municipally-owned property, as shown under item 
3(32) of the Revenue Fund Balance Sheet. 

Explanatory Notes: (Form 39) 
This schedule shows details of transactions relating to properties acquired by the municipality 

at tax sales (or tax certificate registration) or other similar procedure in any province for the same 
purpose, in support of item 9 in the Revenue Fund Balance t4heet, Exhibit ITT (Form 6 on page 
31). The two sections of the schedule refer (a) to those properties which are still subject to redemp-
tion by the former owners or other intereste(l parties and (Ii) to those properties for which the period 
of redemption has expirel and title is vested in the caine of the municipality.  .All properties in 
the latter category should he included in this section of the schedule, even though the tax title 
deeds have not actually been executed or registered by the municipality. 

(a) Subject to Redemption 
Item 1—Taxes and other charges against properties purchased by the municipality at tax 

sale(s) held during the previous year, in respect of which the period of redemption 
extends into the current year. 

Item 2—Taies and other charges acainst properties purchased by the municipality at tax 
sale(i) held during the current year. See complementary items 4 and 7 in sections 
(a) and (b) respectively of Schedule 9 (Form 31 on page 143). 

Item 3—'I'otal of items 1 and 2. 
Item 4—Redemptions during the current year, in respect of properties included in items 1 or 

2 above. 
Item 5—Taxes and other charges returned to taxes receivable or agreements, asthe ease may 

he, in rospo't of pri:perties for which redemption from tax sale is arranged by instal-
eats, wherever such is penn i.ssible. 
-iint against properties included in items 1 or 2 above, for which time period of 

S 	'ciription expired during the current year. These properties are to be transferred 
-,'t ion (6) of this statement (item 2) even though, as previously noted, the deeds 
c not actually been executed or registered. 

liil of iteiris 4, Sand 6. 
Iteni - fle difference between the total debits and the total credits as 8hown by items 3 

and 7, respectively, which represents the balance of amounts against properties pur-
chased at tax sale(s) during the current year, in respect of which the period of re-
demption extends to a date in the next succeeding year. 

(6) Deeded to Municipality 
Item 1—Book value at the beginning of the year of properties acquired by the municipality 

at tax sale(s) hold in previous years, in respect of which the period of redemption 
has expired. 

Item 2—Amount transferred from section (a) of this statement. See item 6 of section (a) 
and notes al,ove in this respect. 

Item 3—Use only if necessary, such as in case of total proceeds from the sale of properties 
amounting to more than the purchase price (taxes plus costsat tax sale) or other book 
value of the properties sold, in which event the amount of the excess represents a 
profit to be transferred to surplus or reserve account, or otherwise disposed of. The 
total proceeds from sales would, in the first instance, be shown under item 5 below; 
thus to balance or close out the property ledger account, a transfer of the profit realized 
must be made as referred to above. 

Item 4—Total of items 1, 2, and 3. 
Item 5-Selling price of all properties sold by the municipality during the current year, whether 

at a profit or loss in relation to the purchase price or other book value. 
Item 6—Complementary to item 3 above, except that it should include net total losses arising 

from the sale of properties; and in addition other net adjustments such as for reval-
uation of properties. 

Item 7—Total of items 3 and 6. 
Item 8—The difference between the total debits and the total credits as shown by items 4 

and 7, respectively, which represents the book value at the cloee of the year of such 
properties still held by the municipality. 

Items (a) 8 and b.J 8 siu,uld l)e in agreement with items 9(91) and (92), respectively, of the 
. 	 cissiti in the lflvciiue land Balance Sheet (Form 6 on page 31). 
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Form 31 

TAX SALE ACCOUNT 

Asat. ..... ..............................(9 
(Day) 	 (Month) 	 SCHEDUlE 9 

(a) Adjourned Sale of Previous 	 (b) Tax Sale of Current Year 
Year (if any) 

1. Balance January 1, 19 ......... S. . ....... 	1. Transferred from Tales 
Recehable .................. 	$......... 

2. Sales to i'ublic ..... ........... 	$ 

3. Taxes not realized on Sales to 
Public . ................... ........... 

4. Purchased by Municipality ............ 
5. Total Credits .................. 	$......... 
G. Balance Returned to Taxes 

	

Receivable .................. 	.......... 
or 

7. Balance Decembor 31, 19.... 
(it a'ljourne(I to to) lowing 
yur) ....................... $ 

2. Costs or Fees Added 

3. Other: (eciFy) 

4. Total Debits ................... $ 

5. Sales to Public ............... .$......... 
6. Taxes Not Realized on Sales to 

	

Public ...................... 	.......... 

7. rurchased by MunicIpality .............. 

	

S. Total Credits .................. 	$......... 
9. Balance Returned to Taxes 

	

ReceIvable .................. 	9....  

10. Balance December 31, 10 .. (if adjourned to lollowine 
year) ..................... 

Explanatory Notes: 

This schedule shows details of transactions relating to tax sale(s) held (hiring the 
current year, and would he in support of the corresponding asset, if any, carrje(i forward 
which would be included under item 12 of the Revenue Fund Balance Sheet, Exhibit, III 
(Form 6 on page 31). 

Part (a) of the schedule applies to the tax sale of the previous year only if ad4ourned 
to the current year and shows the disposition of the properties included in the adjourned 
sale. For the most part it will he found self-explanatory. It should be noted, however, 
that when properties are sold for less than the total of taxes, costs, etc., the amount not 
realized should he written off as a direct loss arising from the tax sale and the credit to 
tax sale account shown here under item 3. Also, it should further he noted that if a tax 
sale cannot, he adjourned a Second time and if any properties are not sold at the first 
adjourned sale or purchased by the municipality thereat., the taxes in respect, of such 
properties should be returned to taxes receivable account, under which circumstances 
item 6 of this statement would be used. See complementary item 4 of Schedule 6 (Form 
28 on page 144). If, however, it is i)ermissible, and a tax sale is read journed. the balaiice 
should he carried forward to the iiext year and shown accordingly under item 7 of this 
statement. 

Part (b) applies only to the tax sale of the current year and will be found self-explana-
tory in its entirety if considered along with the explanations given above and with those 
on pages 145 and 147 relating to Schedules 6 and 8, respectively. If the sale is adjourned 
to a (late within the current year, sufficient dot.ail is provided to show the re ,;ulls of liothi 
the original and adjourned sales. Hence, all transactions relating to the '''' I' I 
sales, as the case may he, should be suinmarizil :iciirdiiig to the detail lo. 
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Form 32 

\NALYSIS OF DEBENTURE DEBT CHARGES RECOVERABLE 

For the Fiscal Year ended ............ 	..... ........... 19... 
(Day) (Month) SCHEDULE 10 

Sinking Fund Total 
Serial Debentures— Debenture 

I)ebt Debentures— Sinking Fund Debt 
Recoverable Classifica- Principal Require- Charges 

from tion 	Interest Instalments ments Recoverable 
(I) - 	 (2) 	(3) (4) (5) (6) 

I. Other MunIcIpalities: 
(Specify) 

............ 	$........... $ ........... $ ........... $........... 

2. Prhate Persons, Firms 
or Corporations: 
(Spe-i13-) 

3. Sub-Total $......... 	.. $ ........... $ ........... $........... 

I. Public Utilities- 
Total as per Schedule 

Institutional Sersices- 
Ic,tal as per S('ILC(lUIC 
II.................. ................................................ 

&. Total 	l)cbt 	(barges 
Recojerable 	Item 

l;xlihit V $ ....... 	.... $ ........... $.... 	....... $........... 

Eiplanatory Notes: 
This schedule shows the detail in support of item 9 of the Revenues, Exhibit V (Form 8 on 

page 45), and will be found self-explanatory, for the most part., if considered in conjunction with the 
explanations on page 56 relating thereto. The total debenture debt charges are to be shown in 
Schedule 11 (Form 33 on page 150) and this statement is provided to show the portion thereof recov-
crablo from other municipalities, persons, firms or private corporations as well as the total recover-
able from utilities and institutional services (housing and cemeteries). 

Column (1)—The source from which the debt charges are recoverable. 
Column (2)—The purpose for which the debentures were issued according to the debenture 

debt classification (see Schedule 11 on page 150) which applies only to items 1 
and 2 as the debt charges on debentures issued for utility and institutional 
(housing and cemetery) purposes, items 4 and S respectively, are to be shown in 
'lotal only. 

Column (3)—The amount recoverable in respect of the total debenture interest falling due in 
the year under review. 

Column (4)—The amount recoverable in respect of the total principal instalments on serial 
debentures falling due (or maturing) in the year under review. 

(olumn (5)—The amount recoverable in respect of the total sinking fund requirements for the 
year under review. 

. 	 lie total amount recoverable in respect of the total debenture debt charges for 
h \ear under review, (the total of athounts shown in columns (3), (4), and (5)). 
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Form 33 

ANALYSIS OF DEBENTURE DEBT ClLR(ES 
For the Fiscal Year ended ... .................. ..... 19... 

(Day) 	(Month) 	 S(.tiEJ)ULE 11 

Sinking 
Fund 

Serial Deben- 
Deben- tures- Total 

Debenture Debt Classification 	 Interest 	tures Sinking Deben- 
Principal Fund ture 
Instal- Require- Debt. 
Iiicnts monts Charges 

1) 	 (2) 	(3) (4) (5) 

I. Debentures Issued: 
11. General- 

111. Capitalized Deficits ............ $ ......... $ ......... $......... $......... 
112. Diret (Unemployment) Relief . .......... .......... .......... .......... 
113. Hospitals ...................... .......... .......... .......... .......... 
114. Libraries ....................... .......... .......... .......... .......... 
115. l'arks and Playgrounds ......... .......... .......... .......... .......... 
116. All Other (ie,u-ral Debt ........ .......... .......... .......... .......... 

12. 	Drainage (Other that' General) ................................................ 
13. Local Improvements- 

131. Municipality's Share ............ .......... .......... .......... .......... 
132. Owners' Share .................. .......... .......... .......... .......... 

14. Schools- 
141. Elementary- 

1411. Public School ............ .......... .......... .......... .......... 
1412. Continuation School ..... .......... .......... .......... .......... 
1413 . Separate School ......... .......... .......... .......... .......... 

142. Secondary-High 	School 	and 
Collegiate..................... .......... .......... .......... ......... 

143. TC(L,nical or Vocational ......... .............................. ..... 	... 
Total ............................... $ ......... $......... $......... .  

15. Public Utilities- 
151. Water Supply System .......... $ ......... $ ......... $ ......... S. 
152. Electric Light and Power ...... .......... .......... .......... ....  
153. Gas Supply System ............. .......... .......... .......... .... 
154. Street Railway ................. .......... .......... .......... ..... 	. 
155. Bus Lines...................... .......... .......... .......... ........ 
156. Telephone System .............. .......... .......... .......... ......... 	. 
157. Central Heating ................ .......... .......... .......... .......... 
158. Ferries .......................... .......... .......... ....... 	.. .......... 
159. Other: (Specify) 

1591 . Airport ............. 	.... .......... .......... .......... .......... 
1592.................................................................. 
1593.................................................................. 

Total Public Utilities .............. $ ......... $ ......... 5 ......... $......... 
16. Institutional Services-- 

161. Housing ........................ $ ......... $ ......... 8 ......... $......... 
162. Cemeteries ..................... .......... .......... .......... .......... 
163......................................................................... 
Total InstitutIonal Services ....... $ ......... - $ ......... .......... $......... 
Total Debt Charges on Debentures 

Issued ........................... $ ......... S ......... S  ......... $......... 

2. Debentures Assumed from Other Munici- 
palltles:-(Specify name of municipality and 
purpose for which issued according to above 
classification)-  
................................. 	. 	........ $ ...... ... 8 ......... $.. ....... $......... 

Total Debt Charges on Debentures 
Assumed ........................... $ ......... $ ......... S......... $....... 

3. Total Debenture Debt Charges, Item 9(91), 
ExhibitV ............................. ... $ ......... $ ......... $......... .......... 
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Explanatory Notes: (Form 33) 

This schedule shows the detail in support of item 9(91) of the Expen-
(htures, Exhibit V (Form 8 on page 45) and will be found self-explanatory, 
for the most part, if considered in conjunction with the explanations on 
page 71 relating thereto. 

Column (1)—The debenture debt classification on the basis of which 
the debt charges should be analysed. 
Item 1—Applies only to debentures issued by the 

reporting municipality. 
Item 2—Applies to debt charges on debentures assumed 

from other municipalities for which, as noted 
in the statement, the name of the municipality 
should be shown as well as the purpose for 

• which the debentures were issued according to 
ilie detail classification of the debenture debt 
iown under item 1. All such debt charges 
should be included here on the same basis as 
if the debentures were actually issued by the 
reporting municipality in the first instance. 

Column (2)—The total amount of debenture interest falling due in 
the year under review. 

Column (3)—The total amount of principal on serial debentures 
falling due (or maturing) in the year under review. 

Column (4)—The total amount of sinking fund requirements for the 
year under review. 

Column (5)—The total of amounts shown in columns (2), (3), and (4). 

. 
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Form 34 

CAPITAL EXPENDITURE PROVIDED OUT OF REVENUE 

For the Fiscal Year ended .......... 	................ 19... 
(Day) 	(Month) SCHEDULE 12 

Functional Classification 	 Nature of Work or Amount of 
(See Schedule 1, Form 19 on page 89) 	Asset Acquired Expenditure 

(I) 	 (2) (3) 

S 

Tota' Capital Expenditures Provided Out of Itetenue. Itoiii 13, 
ExhibitV ......... .... .................... .. 	..... .......... 	$ 

xplanatory Notes: 
This schedule shows the detail in support of item 13 of the Expenditures. Exhibit V (Form S 

o&page 45). and will be found self-explanatory, for the most part, if considered in conjunction with 
the explanations on We 72 relating thereto. 

Column (1)—The functional or departmental classification of the expenditures, which should 
conform with that shown in column (1) of Schedule I (Form 19 on page 130) re 
lating to General Fixed Assets. 

Column (2)—The nature of the work or asset acquired, such as land, buildings, plant and 
equipment, or in the ease of improvements such as streets, sewers, or sidewnlks. 
See Schedule 1 in this regard also. 

Column (3)—The amount of expenditures out of revenue fund budget appropriations for the 
year under review in respect of each asset, work or project as shown in column (2). 
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APPENDIX "A" 

PROCEDURE FOR REPORTING JOINT OR SPECIAL EXPEND- 
ITURES AND 

OTHER SPECIAL MUNICIPAL ACTIVITIES 

The general explanations in the body of the text relating to Assets 
and Liai)ilities, Revenues and Expenditures and their supporting schedules, 
are (lesigned to cover normal local activities more or less common to 
municipal organizations throughout Canada. The following instructions 
supplement the foregoing material by outlining the procedure to be followed 
where special activities are involved, or where peculiarities exist in munici-
pal organization. 

NOVA SCOTIA 
1. Frontage taxes, or rates or sums in lieu of frontage C urb and 

taxes, covering either construction or installation, or oprat.ion 5Ie - k 
and maintenance of these services should be report cci as and Sewer: 

follows: Rates 
Unpaid Hates (Asset)—Any rates unpaid at the close 

f the fiscal year should be set up as an asset and reported 
under item 3, Accounts I?eceivable in the Revenue Fund 5 	 lialance Sheet, Exhibit III (Form 6 On page 31). 

Deferred Revenue (Liability) —Whcn the total amount of 
any such rates which may be paid in instalments over a 
period of years (such as for construction or installation) is 
set up as an asset, the offsetting credit should he made to a 
"Deferred Revenue" account and shown under item 10, 
Other Liabilities in the Revenue Fund Balance Sheet, Exhibit 
I I I (Form 6 on page 31). 

Revenue—The amount of such rates due and payable in 
the current fiscal year, whether for construction or installa-
tion, or operation and maintenance, should be included in 
item 6, Service Charges, in the Revenue and Expenditure 
Account, Exhibit V (Form 8 on page 45). 
The foregoing instructions are based on the assumption that 

the annual frontage taxes or rates, or sums in lieu of frontage 
taxes, are not entered in the yearly tax (or rate) roll against 
the respective properties liable for payment thereof, but that 
such rates are billed and collected independently of the ordinary 
municipal taxes. If, however, the practice is followed of 
including the amounts due each year in the yearly tax (or 
rate) roll, the asset representing unpaid rates would auto-
m:it.ically be reflected in item 8, Taxes Receivable; and there 
N~o iild be no deferred revenue account, as the total of amounts 
iitered in the roll would be credited direct to the revenue 

40 	tount, item 6, Service Charges. 



154 	 Manual of Instructions 

In preparing Schedule 5, Summary of Tax (or Rate) l?oIl 
(Form 27 on page 142), any such amounts appearing in iii' 
roll should be shown under item 3(36). 

Joint 
dture 	2. Expenditures incurred by any municipality for Ilie 

Boards or 	benefit of the county, or for the joint benefit of such munici- 
Committees pality and any other municipality, including towns and cities, 
Total 

° 	should be kept separate from all other expenditures, as should 
Charges) 	also any revenue from miscellaneous sources which accrues 

to the joint benefit of such municipalities in the same manner 
as do the expenditures. Each municipality, including towns 
and cities, should show only its share of the net total joint 
expenditures, as apportioned by the local board or committee, 
under item 14 of the expenditures in Exhibit V (Form 8 on 
page 45), as referred to on page 72 of the instructions. (It 
is to be noted in this connection that such joint expenditures 
should exclude the city, town, or county municipality's share 
of the amount fixed as a contribution to the Municipal School 
Fund, which is to he reported under item 7 of the expenditures 
as referred to in the instructions on page 71). 

The municipality that originally incurred the expenditures 
should supplement the ordinary Revenue and Expenditure 
Account (General Section), Exhibit V (Form 8 on page 45) 
with in additional stateineiit showing the reveiiies and expend- 
it tIt 	Oil ji Iiii 	iiiit 	I lii 	Ii 'liii Ii ft \V}Ii(}I N sholvil on peg' 

. 

,l)UIIIV 	IIIilIthi))ililV 	011111 	NIlI11i11 	111(1 1i)))rl 

the assets and liabilities outstaiidirig at the close of the fiscal 
year in respect of such Joint Expenditure Boards or Com-
mittees, and either incorporate them in the Capital and Loan 
Fund, Sinking Fund, or Revenue Fund Balance Sheet, as the 
case may be, or report them by means of a separate balance 
sheet, such as prescribed for miscellaneous local authorities 
or activities (Form 18 on page 125), so as to make possible a 
consolidation of all assets and liabilities in the Combined 
Balance Sheet, Exhibit I (Form 1 on page 1). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for joint expenditure 
by each municipality, including towns and cities, should be 
included in item 1(11-111). 

Poor 	3. The total amount levied by the municipality for Poor 
District 	District Rates should be shown separately as an expenditure Rates 	under item 14 in Exhibit V (Form 8 on page 45), as referred to 

in the instructions on page 72. Expenditures made or incurred 
by the municipality on behalf of each Poor District, which 
are chargeable against the respective levies, should be kept 
separate from all other expenditures, and these should be 
reported by means of a special statement separate and apart 
from the ordinary Revenue and Expenditure Account (General 
Section), Exhibit V (Form 8 on page 45). The form for such 
a special statement is shown on page 170. 
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• 	 If, instead of the municipality making the expenditures for 
and on behalf of the Poor Districts, as referred to in the fore-
going, amounts are paid periodically, as may be required, 
to the Overseers of Poor, who in turn incur the expenses and 
pay the hills, the municipality should ascertain the exact 
standing of all poor district accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as shown on page 170, covering poor district, operations. Also, 
the municipality should ascertain from the Overseers of Poor 
the amount of any assets or liabilities outstanding at the close 
of the fiscal year, in respect of each such Poor District, and 
either incorporate them in the Revenue Fund Balance Sheet, 
Exhibit III (Form 6 on page 31), or report them by means 
of a separate balance sheet, such as prescribed for miscellaneous 
local authorities or activities (Form 18 on page 125), so as to 
make possible a consolidation of all assets and liabilities in 
the Combined Balance Sheet, Exhibit I (Form 1 on page 1). 

The balance of levies for Poor District Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Overseers of 
Poor, should he shown as "Deferred Revenue—Poor District 
Rates" under item 10, Other Liabilities, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). And 
similarly, expenditures by the municipality in respect of Poor 
1)istricts, or amounts paid by the municipality to Overseers 

.  uf Poor, in excess of the amounts levied for Poor District 
Rates, should be shown as "Deferred Expenditure—Poor 
District Rates", under item 12, Other Assets, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). If 
any assets or liabilities of Poor Districts at the close of the 
year are included in the Revenue Fund Balance Sheet, it 
should be borne in mind that either the deferred expenditure 
or the deferred revenue account will be affected, and these should 
be adjusted accordingly (excess of assets over liabilities—a 
credit to deferred revenue; or excess of liabilities over assets-
a debit to deferred expenditure). 

In preparing Schedule 5, Summary of Tax (or Rale) Roll 
(Form 27 on page 142), the total of amounts levied for Poor 
District Rates should he included in item 1 (11-111). 

4. The amount of Provincial Highway Tax due and payable Provtnc1 

to the Provincial Government for the year under review Ighway 

should be shown separately as an expenditure under item 14 
in Exhibit V (Form 8 on page 45), as referred to in the instruc-
tions on page 72. Although, in the case of municipalities, the 
amount due and payable for Highway Tax in any one year is 
based partly on capitation (poll) and partly on assessed value 
of real property and income, it nevertheless forms part of the 
general municipal levy and should be reported accordingly in 
I he revenue statement:. Any unpaid balance due the province 

.  at the close of the year should be shown under item 6, Due to 
Province, in the Revenue Fund Balance Sheet, Exhibit III 
(Form 6 on page 31)_ 
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In preparing Schedule 5, Summary of Tax (or Rate) Thu 
(Form 27 on page 142), the levy for Provincial Highway Tax 
should be included in item 1(11-111). 

DIfrlct or 	5. Levies, expenditures, and other transactions relating to 
Special 
Area 	any such Districts or Special Areas should he treated in the 
(Other than same manner as Poor District Rates, as explained on page 154. 
Poor 
Ditriots) 	6. Levies, expenditures, and other transactions relating to 
Village 	any such rates levied for and on behalf of Village Coinmis- 
(OI1 	sioners should he treated in the same manner as Poor District 

Rates, as explained on page 154, except that it is not necessary 
to prepare a special statement relating to their operations, 
or to incorporate their assets and liabilities in the municipal 
statements, as the activities of Village Commissioners do not 
come within the jurisdiction of the municipal corporation. 

NEW BRUNSWICK 
COUnUS 	1. Some slight departure from the general procedure will 

have to he followed by counties in New Brunswick in reporting 
revenues as provided for in Exhibit V (Form 8 on page 45). 
Item 1, Taxation (Revenue) should include only the total 
amount of taxes levied for the current, fiscal year in the several 
Parishes within the county. Revenue from other municip-
alities (i.e., from cities, towns and villages) for their share of 
the net total expenditures for general county purposes, a 
well as for special charges, which together make up the toLd 
warrant, should not be included as taxation revenue but shown 
under item 8(84) in the revenue statement. On the expend-
iture side no special procedure need be followed, in that 
expenditures should he reported on the basis of the classi-
fication set out in the general statement. It will no doubt 
be found desirable in most instances, however, to supplement 
this general statement of revenues and expenditures with one 
showing the detail of charges, as between those for general 
county purposes and specials, for cities, towns, and villages, 
and also for parishes. The form for this supplementary state-
ment is shown on page 169. 

In preparing Schedule 5, Sunnnary of Tax (or Rate) Roll 
(Form 27 on page 142), only the taxes levied in the Parishes 
should be included. 

Counts 	2. Expenditure for county rates, as referred to in the 
Rates 	instructions on page 72 in connection with item 14 of Exhibit 

V (Form 8 on page 45), applies only to cities, towns, and 
villages. Each municipality should include here only the 
total of its share of the general county rates and special charges, 
which amount should be in agreement with the relative amount 
shown as a revenue under item 8(84) by the county, as referred 
to in 1 above. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Forni 27 on page 142), the amount levied for county ral 
should be included in item 1(11-111). 
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QUEBEC 

1. As counties in the Province of Quebec have no direct cOuntlOO  

Pw'r of taxation, but merely the right to impose a rate or 
( harge against the constituent local municipalities comprising 
the county, some slight departure from the general procedure 
will have to be followed in reporting revenues as provided for 
in Exhibit V (Form 8 on page 45). Instead of item 1, Taxation 
(Revenue) counties should report in its place the revenue 
derived from the imposition of county rates or other charges 
classified according to municipalities, as follows: 

I. County Rates: 
11. Towns: (Specify) 
12. Villages: (Specify) 
13. Rural Municipalities: (Specify) 

All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the classi-
fication of items 2 to 10 inclusive, and item 14, as shown in 
the general statement (Form S on page 45). On the expend-
iture side, however, no special procedure need be followed, in 
that expenditures should be reported on the basis of the classi-
fication set out in the general statement. 

Schedule 5, Summary of Tax (or Rate) Roll (Form 27 on 
142), does not apply to counties in Quebec. 

2. The expenditure for county rates, as referred to in the County 
n1ructions on page 72 in connection with item 14 of Exhibit FAtell  

V (Form 8 on page 45), applies only to towns, villages, and 
rural municipalities. Each municipality should include here 
only  the total county rate or charge for the current fiscal year, 
which amount should be in agreement with the relative amount 
shown as a revenue by the county, as referred to in 1 above. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for county rates 
should be included in item 1(11-111). 

3. There are two types of municipalities falling within the Ort 1aI t 
scope of the operations of this Commission, namely (1) auton- 
omous muntc-zpalzttes, and (2) aided municipalities. In order —Assets 
that the financial relationship between these municipalities Mdbili 
and the Commission may be clearly set out in the balance 
sheets and revenue and expenditure statements, it is necessary 
that seine special procedures should be followed. In the 
Capital and Loan Funds Balance Sheet, each municipality 
should show its share of the net total bonded or debenture 
debt (i.e., the gross debt less sinking funds) under item 3 of the 
liabilities, with the assets reported in the ordinary way 
according to the purpose for which the bonds or debentures 
were isSued. (As the relationship between the Commission 
and these municipalities is more or less the same as when 
debentures are assumed from another municipality, reference 
should be made to the explanations on page 141 for further 

54564-12 
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information in this regard.) In the Sinking Fund Balan 
Sheet, each municipality should show as an asset under iten 
8, its share of the sinking fund h1d by the Commission, wit 
a corresponding reserve for retirement of debentures iindr 
item 1 of the liabilities. In the Revenue Fund Balance Sheet, 
amounts due from the Commission should be shown under 
item 4 of the assets, and similarly amounts due to the Com-
mission should be shown under item 5 of the liabilities. In 
this way, complete effect may be given to the financial relation-
ship between each municipality and the Commission, as the 
amounts thus reported should he in agreement with the relative 
assets and liabilities reported in the financial statements of the 
Commission itself. 

Montreal 
Met roItan 	4. The same procedure should be followed by each municip- 

mm1sIofl ality in reporting its expenditures in this regard as in the ease 
—Chaxgea  of assets and hal)ilities. Accordingly, each municipality should 

show as an expenditure under item 14, as referred to in the 
instructions on page 72, its share of the net total requirements 
of the Commission, as provided for either by way of general 
or special assessment. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for these charges 
should be included in item 1(1 1-111). 

uIclraI 	5. Although municipalities are required to levy taxes again1 
Inunce 	properties insured with such companies to meet establislic 
companIes damages, and may levy additional taxes to establish an insur-

ance reserve fund, any such taxes, tax collections, and othei  
transactions relating to the operations of the insurance coin-
pany should be kept separate from the general municipal 
transactions. The owners of the insured properties constitute 
the insurance corporation, which in turn is under the control 
and management of the municipal council; thus the municip-
ality is in effect acting in the capacity of a "trustee" in respect 
of the insurance funds. Accordingly, tax levies in this regard 
and expenditures for damages, reserves, or other purposes 
should not be included in the Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45). Taxes 
outstanding, including both current and arrears, and other 
assets, as well as liabilities, including reserves, shoul(1 be 
reported in the Trust, Reserve and Agency Fund Balance 
Sheet, Exhibit 11(c) (Form 5 on page 26). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), any such amounts included in the roll 
should be shown under item 3(36). 

Water Rates 	6. Rates charged to customers for water utility services 
are a direct revenue of the utility and should be shown accord-
ingly in the Utility Income and Expenditure Account, Exhibit 
VIII(W) (Form 11 on page 89). In most provinces the charg 
for this service is based on either the facilities or servicc 
enjoyed in each household or other establishment, or on the 
quantity of water consumed, and such charges are billed and 
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. 	 illeeted independently of municipal taxes. But there are 
tses, mainly in Quebec, where the charge for water service is 

h:sed on the rental value of the property and included in the 
any tax roll for collection in the same manner as ordinary 

municipal taxes. Not withstanding this practice, however, any 
such water rates or charges should be accounted for separate 
and apart. from taxes; the total of such rates or charges for 
the current fiscal year should be included in item 1 of the 
utility income statement, as ref erred to above, and outstanding 
or unpaid rates due from customers should be shown as an asset 
under item 3, Ac.cou'n.t.s 1?cceivahle in the Utility Balance Sheet, 
Exhibit. VI (Form 9 on page 75). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), any such water rates or charges should 
be excluded. 

ONTARIo 

1. As counties in the Province of Ontario have no direct Counties 
power of taxation, but merely the right to impose a rate or 
charge against the constituent local rnumcipahties comprising 
the county, some slight departure from the general procedure 
will have to be followed in reporting revenues as provided for 
in Exhibit V (Form 8 on page 45). liistead of item 1, Taxation 
(Revenue), counties should report in its place the revenue 

fruin the imposition of county rates or other charges, 
• 	 H - 	ording to inunicipalit ies, as follows: 

I. County Rates: 
11. Towns: (Specify) 
12. Villages: (Specify) 
13. Townships: (Specify) 

All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the general 
classification of items 2 to it) inclusive, and item 14, as shown 
in the general statement (Form 8 on page 45). On the expend-
iture side, the general classification of expenditures, as showii 
in Exhibit V (Form 8 on page 45), should be followed. For 
the most part, items 1-9 inclusive, together with items 13 
and 16, comprise the normal functional groups of expenditures 
for county municipalities. Other items of expenditure, such 
as for agriculture and reforestation, for which no provision is 
made in the general municipal statement inasmuch as they do 
not apply, should be shown separately. 

Schedule 5, Summary of Tax (or Rate) Roll (Form 27 on 
)agc' 142), does not apply to counties in Ontario. 

2. The expenditure for county rates, as referred to in the County 
instructions on page 72 in connection %ith item 14 of Exhibit Rates 
V (Form 8 on page 45). applies only to towns (other than 
s( ,parated towns), villages, and townships in counties. Each 
heal municipality should show as an expenditure under this 
tern its total share of the county rates or charges for the 

turrent fiscal year, including secondary school and other educa- 
54564— 12 
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tional costs. It will thus be seen that these amounts should 
be in agreement with the relative amounts shown as a revena 
by the county, as referred to in 1 above. 

In preparing Schedule 5, Summary of Tax (or Rate) Reil 
(Form 27 on page 142), the amount levied for county rates 
(including secondary school and other educational costs) should 
be included in item 1(11-111). 

Police 
Village 	 3. The total amount levied by the municipality for the 
gts or 	purposes of Police Villages should be shown separately as an 

expenditure under item 14 in Exhibit V (Form 8 on page 45), 
as referred to in the instructions on page 72. Expenditures 
macic or incurred by the municipality on behalf of each Police 
Village, which are chargeable against the respective levies, 
should be kept separate from all other expenditures, and these 
should he reported by means of a special statement separate 
and apart from the ordinary Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45). The form 
for such a special statement is shown on page 170. 

If, instead of the municipality making the expenditures 
for and on behalf of the Police Villages, as referred to in the 
foregoing, amounts are paid periodically, as may be required, 
to the Police Village Trustees, who in turn incur the expenses 
and pay the bills, the municipality should ascertain the exact 
standing of all police village accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as shown on page 170, covering police village operations. Als', 
the municipality should ascertain from the Police Village 
Trustees the amount of any assets or liabilities outstanding 
at the close of the fiscal year, in respect of each Police Village, 
and either incorporate them in the Revenue Fund Balance 
Sheet, Exhibit III (Form 6 on page 31), or report them by 
means of a separate balance sheet, such as prescribed for 
miscellaneous local authorities or activities (Form 18 on page 
125), so as to make possible a consolidation of all assets and 
liabilities in the Combined Balance Sheet, Exhibit I (Form 1 
on page 1). 

The balance of levies for Police Village Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Police Village 
Trustees, should he shown as ' Deferred Revenue—Police 
Village Rates" under item 10, Other Liabilities, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). And 
similarly, expenditures by the municipality in respect of Police 
Villages, or amount.s paid by the municipality to Police Village 
Trustees, in excess of amounts levied for Police Village Rates, 
should be showii as "Deferred Expenditure—Police Village 
Rates" under item 12, Other Asset., in time Revenue Fund 
Balance Sheet, Exhibit Ill (Form 6 on pag 31). If amy 
assets or liabilities of Police Villages at the close of the year 
are included in the Revenue Fund Balance Sheet, it shoul' I 
be borne in mind that either the deferred expenditure or tIe 
deferred revenue account will be affected, and these should 1 
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a(ljusted accordingly (excess of assets over liabilities—a 
credit to deferred revenue; or excess of liabilities over assets-
a debit to deferred expenditure). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total of amounts levied for such 
Police Village Rates should be included in item 1(11-111). 

4. Levies, expenditures, and other transactions relating Special 
Area Hates to any such special areas should be treated in the same manner or ie1es 

as Police Village Rates, as explained on page 146. 
These special areas are found mostly in townships where 

they have been established for the purpose of providing such 
services as police and fire protection, sewage and other improve-
inents. It is only in such cases that the procedure outlined 
should be followed. There are instances, however, where 
special areas are formed for the purpose of providing utility 
services such as water, electricity, or street railway, in which 
event the amounts levied as a special area rate should be 
shown as an expenditure under item 12 of Exhibit V (Form 
8 on page 45). (For further information in this latter regard, 
refer to the instructions on page 72 in connection with item 
12 of the expenditures, and also to the instructions on page 
94 in connection with item 3 of the income, for a water supply 
system). 

This item of expenditure, as referred to in the instruc- Suburban S io5. 
ns on page 72 in connection with item 14 of Exhibit V Roads 

Commission Form 8 on page 45), applies only to cities, separated towns Charges 
and counties which share in the expenses of maintaining and 
constructing suburban roads. 	Each municipality should report 
as an expenditure under this item its total share of the Subur- 
ban Roads Commission Charges for the current fiscal year. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142) the amount levied for Suburban Roads 
Commission Charges should be included in item 1(11-111). 

MANITOBA 
1. Sewer rental charges imposed by the municipalities to Greater 

meet their respective shares of the annual operating and 1t1niPeg 

maintenance costs, together with the annual debt charges on Sanitary 
District 

the capital cost, should be shown as a revenue under item 6, Charges 

Service Charges, in the Revenue and Expenditure Account, 
Exhibit V (Form 8 on page 45). 	The amount payable to the 
Greater Winnipeg Sanitary District by each municipality, 
representing its share of the annual assessment or allocation 
to meet the operating and maintenance costs of the District, 
should be shown as an expenditure under item 14 of Exhibit 
V (Form 8 on page 45), as referred to in the instructions on 
page 72. 	Other expenditures by the municipality which are 

S 	chargeable against revenue derived from the sewer rentals 
should 	be 	reported according to 	the general 	classification 
provided for ordinary municipal expenditures. 
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Amounts due to and from the Greater Winnipeg Sanitary 
District should be shown under either item 5 of the liabilit e 
or item 4 of the assets, as the case may be, in the Reveini' 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). 

If, in any instance, the above sewer rental charges are 
included in the yearly tax roll, the total thereof should be 
shown under item 3(36) in preparing Schedule 5, Summary of 
Tax (or Rate) Roll (Form 27 on page 142). 

Greater 2. The levy on land by each municipality comprising the 
'ater •. 	 Greater Winnipeg Water District should he included as a 

Dbitrict 	revenue under item 1(11-111), and a corresponding amount Charges 	shown as an expcncliture under item 12 in the Revenue and 
Expenditure Account, Exhibit V (Form S on page 45). Sim-
ilarly, the amount of such levy should be shown as income 
of the water supply system under item 3, and a corresponding 
amount shown as an expenditure under item S in Exhibit 
VIll(W) (Form 11 on page 80). This latter procedure is 
necessary in order to show a complete statement of operations 
for the municipal water utility, including the sources from 
winch the utility income has been derived. 

Amounts due to and from the Greater Winnipeg Water 
District should be shown under either item 5 of 1he lithilities 
or item 4 of the assets, as the case may be, in the 1vinu F'iied 
Balance Sheet, Exhibit III (Form 6 on page 31). 

In preparing Schedule 5, Summary of Tax (or I,'oI 
(Form 27 on page 142), the amount of the levy for Grealei 
Winnipeg Water District Charges should be included in item 
1(11-111). 

Each municipality should also report its contingent liability 
in respect of Greater Winnipeg Water District debentures, in 
Exhibit 11(a) (Form 3 on page 17). 

MunIcipal 	3. The amount levied on the municipality by the Municipal Conunis- 
sloner's 	Commissioner, representing its share of the apportioned expend- 
JAVY 	itures for services falling under the juriS(liction of the Municipal 

Commissioner, should be shown as an expenditure under item 
14 of Exhibit V (Form 8 on page 45), as referred to in the 
instructions on page 72. 

The balance of amounts owing to or from the Municipal 
Commissioner on account of any such levies, together with 
interest thereon, if any, should be shown under either item 5 
of the liabilities or item 4 of the assets, as the case may be, 
in the Revenue Fund Balance Sheet, Exhibit III (Form 6 
on page 31). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount of the Municipal Commis-
sioner's Levy should be included in item 1(11-111). 

ProvIncial 	4. The amount of the annual instidmnent payable to lii. 
Trunk 
Highways 	province on this account, including both principal and intercm 

should be shown as an expenditure under item 14 of Exhibit V 
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• 	 lorin S on page 45), as referred to in the instructions on page 
2. Principal and interest should be shown separately. 

ilie unmatured principal balance owing on this account 
i.iild be shown under item 3, Other Long Term Indebtedness, 

of the liabilities in the Capital and Loan Funds Balance Sheet, 
Exhibit II (Form 2 on page 7), and the balance of any amounts 
past due and unpaid should he shown under item 6 of the 
liabilities in the Revenue Fund Balance Sheet, Exhibit III 
(Form 6 on page 31). 

in preparing Schedule 5, Summary of Tax (or Rate) Roil 
(Form 27 on page 142), the levy for Provincial Trunk Highways 
should be included in item 1(11-111). 

5. The total amount levied by the municipality for Un-  Village 
incorporated Village Districts should he shown separately as comnflttee  
an expenditure under item 14 in Exhibit V (Form 8 on page 45), Iat1es or 
as referred to in the instructions on page 72. 	The actual 
revenues and expenditures of all such Village District Com- 
mittees should be reported by means of a special statement., 
the form for which is shown on page 170. 	This statement 
should be prepared from the annual return to Council by such 
Village District Committees, which should also include any 
assets or liabilities outstanding at the close of the year, so that 
i hese may also be reported in the financial statements of the 
municipality. 

. 	 The balance of any such Village District Committee Rates 
or Levies in excess of amounts paid by the municipality to 
I lie conimittee(s) should be shown as "Deferred Revenue- 
Village District Rates" under item 	10, 	Other Lia&ilities, in 
the Revenue Fund Balance Sheet, Exhibit 111 (Form 6 on 
page 31), and similarly, amounts paid by the municipality 
to the committee(s) in excess of amounts levied in that regard 
should he shown as "Deferred Expendit.ure—Village District. 
Rates" under item 12, Other Assets, in the Revenue Fund 
Balance Sheet, Exhibit III (Form 6 on page 31). 

It may occur in some instances, where arrangements have 
been made accordingly by the Village District. Committee(s), 
that the municipality makes or incurs the ('xpvndht.urcs directly 
and pays the accounts for and on behalf of the committee(s), 
but notwithstanding this fact, the procedure outlined above 
should still be followed. 

In preparing Schedule 5, Swnmarij of Tax (or Rate) Roll 
(Form 27 on page 142), the total Village District Committee 
Rates or Levies should be included in item 1(11-111). 

SASKATCHEWAN 

1. Taxes levied by the municipality, both general and Telephone 
t)ecial, for and on behalf of Rural Telephone Companies, Tax Levy 

hiould be treated as Agency or Trust 4ccounts. 	Accordingly, 
total amount of such taxes levied should not be included S he 

ither as taxation revenue for municipal purposes, or as an 
xpcnditure, in the Revenue and Expenditure Account (General 
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Sion), Exhibit V (Form 8 on page 45). Assets and 1iabiliti 
in respect of such Telephone Tax Levy, to the extent I1J 
they may be separable from general revenue fund balancc  
sheet accounts, should be reported in the Trust, Reserve and 
Agency Funds Balance Sheet, Exhibit 11(c) (Form 5 on page 
26). Unpaid taxes should be shown as such under item 4 of the 
assets and the balance due to Rural Telephone Companies 
should be shown under item 1 of the liabilities. Normally, 
the assets and liabilities in rcspect of such telephone levies 
should be in agreement, but due to tax consolidations or tax 
sales and collections thereon, as well as to other transactions 
in respect of telephone levies which may be accounted for 
through certain revenue fund balance sheet accounts, there 
may be some differences. These differences would represent 
inter-fund balances and should be shown accordingly in the 
respective balance sheets. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total Telephone Tax Levy should 
be shown under item 3(33). 

Hail 	 2. Taxes levied by the municipality for and on behalf of 
In uranee 
Tax Levy 	Hail Insurane Associations should he treated in the same 

manner as outlined in respect of Telephone Tax Levy in 1 
above. 

Public 	3. Taxes levied by the municipality for and on behalf 
Revenue 	the Provincial Government (including drainage debenture To 

	

	
should be treated in the same manner as outlined in respect t 
Telephone Tax Levy in 1 above. 

Wild Lands 	4. Wild Lands Taxes levied by the municipality for and 
To 	on behalf of the Provincial Government should be treated in 

the same manner as outlined in respect of Telephone Tax 
Levy in 1 above. 

UnIon 	 5. Taxes levied by the municipality for Union Hospital 
Hospital 
Districts 	Districts should be treated in the same manner as other taxes 

levied for general municipal purposes and included as part of 
taxation revenue in item 1 of Exhibit V (Form S on page 45). 
The expenditure in this regard, represented by the municip-
ality's share of the hospital district requisition for the year, 
should be included in item 6, Public Welfare, as referred to 
on page 69. 

Amounts due to and from Union Hospital Districts at the 
close of the fiscal year should be shown either under item 5 of 
the liabilities or item 4 of the assets, as the case may be, in 
the Revenue Fun&Balance Sheet, Exhibit 111 (Form 6 on 
page 31). 

In'preparing Schedule 5, Summary of Tax (or Rate) Ri/ 
(Form 27 on page 142), the total levy for Union Hospiid 
Districts should be included in item 1(11-111). 
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. 	 ALBERTA 

I. Siiial Services Tax levied by the municipality for and otIaI 
ii bchaf of the Provincial Government should be treated as Services Tu  

Agency or Trust Accounts. 	Accordingly, the total amount of 
such taxes levied should not be included either as taxation 
revenue for municipal purposes, or as an expenditure, in the 
Revenue and Expenditure Account (General Section), Exhibit 
V (Form 8 on page 45). 	Assets and liabilities in respect of 
such Social Services Tax Levy, to the extent that they may 
be separable from general revenue fund balance sheet accounts, 
should be reported in the Trust, Reserve and Agency Funds 
Balance Sheet, Exhibit 11(c) (Form 5 on page 26). 	Unpaid 
taxes should be shown as such under item 4 of the assets, and 
the balance due to the Provincial Government should be shown 
under item 	1 of the liabilities. 	Normally, the assets 	and 
liabilities in respect of such Social Services Tax Levy should 
be in agreement, but there may be transactions in respect 
thereof accounted for through certain revenue fund balance 
sheet accounts, in which event the differences, if any, would 
represent inter-fund balances and should be shown accordingly 
in the respective balance sheets. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total Social Services Tax Levy 

tdd be included under item 3(36). 
2. Educational Tax, levied only by Municipal Districts on Educational S lam ! not in a school district for and on behalf of the Provincial Tax 

ovcrnment, should be treated in the same manner as outlined 
in respect of Social Services Tax in 1 above. 

3. Wild Lands Tax, levied only by Municipal Districts for Wild Lands 
and on behalf of the Provincial Government, should be treated Tax 

in the same manner as outlined in respect of Social Services 
Tax in 1 above. 

4. Taxes levied by the municipality for and on behalf of Hall Tax 
hail Insurance Associations should be treated in the same 
manlier as outlined in respect of Social Services Tax in 1 above. 

5. Taxes levied by the municipality for and on behalf of Hospital Tax 
Hospital Districts should be treated in the same manner as 
outlined in respect of Social Services Tax in 1 above. 

6. Although school taxes levied by municipalities may be School Tsx 
accounted for by means of trust accounts, the amount of such 
levies should nevertheless be included as taxation revenue for 
school purposes under item 1 in Exhibit V (Form 8 on page 
45), and a corresponding amount shown as an expenditure 
under item 7. 

The procedure for reporting assets and liabilities in respect 
of such School Tax should be the same as outlined for Social 
Srvices Tax in 1 above. 

S Iii preparing Schedule 5, Summary of Tax (or Rate) Roll 
(I 	rm 27 on page 142), the total levy for School Tax should be 
included in item 1(12). 
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BRITISH C0LUMnIA 

Greater 	1. Financial transactions of the municipality relating 10 Vancouver the Greater Vancouver Water District should be reflected in Water 
District  the statements of the Water Utility. The cost of water 

purchased should be shown as an expenditure under item 3 
of the Utility Income and Expenditure Accotmt, Exhibit 
VIII(W) (Form 11 on page 89). Amounts due to or from the 
Greater Vancouver Water District in respect of water utility 
transactions should he shown under either item 8 of the liabil-
ities or item 8 of the assets, as the ease may be, in the Public 
Utility Balance Sheet, Exhibit VI (Form 9 on page 75). 

Each municipality should also report its contingent liability 
in respect of Greater Vancouver Water District debentures, 
in Exhibit 11(a) (Form 3 on page 17). 

Vaucotner 	2. The annual assessment made by the Vancouver and n9flstrIcts 1)istricts Joint Sewerage and Drainage Board on the municip-
Sewerage 	ality should be shown as an expenditure under item 14 in 
Drainage 	Exhibit V (Form S on page 45), as referred to in the instruc- 
Board  tions on page 72. Amounts clue to or from the Board should 

be shown under either item 5 of the liabilities or item 4 of the 
assets, as the case may be, in the Revenue Fund Balance 
Sheet, Exhibit III (Form 6 on page. 31). 

In preparing Schedule 5, Summary of Tax (or Rate) Ii/ 
(Form 27 on page 142), the levy for Vancouver and Distrii 
Joint Sewerage and Drainage Board assessment should 
included in item 1(11-111). 

Each municipality should also report its contingent liability 
in respect of Vancouver and Districts Joint Sewerage and 
Drainage Board debentures, in Exhibit 11(a) (Form 3 on 
page 17). 

SpecIal 	3 Where a defined section of the municipality is formed 
Area 	into a special area for the purpose of rendering certain services, 

the costs of which are levied against properties within that 
area, the total of the taxes levied for these areas should be 
shown as an expenditure under item 14 in Exhibit V (Form 
8 on page 45), as referred to in the instructions on page 72. 
Expenditures made or incurred by the municipality in respect 
of any such area services should be kept separate from all 
other expenditures and reported by means of a special state-
ment separate and apart from the ordinary Revenue and 
Expenditure Account (General Section), Exhibit V (Form 8 
on page 45). The form for such a special statement is shown 
on page 170. 

The balance of any such area levies in excess of expenditures 
by the municipality in respect thereof should be shown as 
"Deferred Revenue—Special Area Rates" under item 10, 
Other Liabilities, in the Revenue Fund Balance Sheet, Exhfl i 
III (Form 6 on page 31). And similarly, expenditures by t}i 
municipality in respect of such special areas in excess 
amounts levied therefor should be shown as "Deferred Expeii 1-- 
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ure—Special Area Rates" under item 12, Other Assets, in 
ihe Revenue Fund Balance Sheet, Exhibit 111 (Form 6 on 

tgc 31). 
The foregoing applies to all general municipal services which 

are rendered to limited or defined areas of the municipality, 
such as for police and fire protection, sewage and other improve-
ments, but does not apply to utility services, such as for 
water, gas, railway, or electricity, for which special areas may 
have been formed. When any such utility services are pro-
vided for on a special area basis and a part or the whole of the 
cost thereof (other than for deficits) is provided for out of 
taxation, the amount of the tax levy in that regard should he 
shown as an expenditure under item 12 of Exhibit. V (Form 
8 on page 45). (For further information in this latter regard, 
refer to the instructions on page 72 in connection with item 
12 of the expenditures, and also to the instructions on page 94 
in connection with item 3 of the income, for a water supply 
system.) 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total of amounts levied for special 
areas should be included in item 1(11-111). 

[1 

0 



JOINT EXPENDITURE BOARD OR COMMITTE. 
Form 

Revenue and Expenditure Account 

For the Fiscal Year Ended .......... 	................. 19. - 	EXHIBIT V 
(Day) 	(Month) 	(Supplementary) 

REVENUE 

I. Apportionment of Joint Expendit urea- 
11. Municipality of ............................................ ............ 
12. City of ..................................................... ............ 
13. Town of ................................................... ............ 
14. Town 	of ................................................... ............ 

Sub-Total 	$ 
2. Miscellaneous Revenue- 

21 . 	................ Specify according to classi- 	............... 	$........... 
22 . 	................ fication 	of 	items 	2 	to 	12 	........................... 
23 . 	................ inclusive, and itein I4of the 	........................... 
24 . 	................ Revenues as shown in Ex- ........................... 
25. 	................ hibit V (Form S on page 45) 	........................... 

Sub-Total 

3. 	Total Revenue ...................................... 

EXPENDITURE 

................. Specify 	according 	...................... 
2. ....................... to classification of 	...................... 
3. ....................... items 1 to 13 inclus- 	...................... 
4. ....................... ive, and item 16 of ...................... 

................ the 	Expenditures 	...................... 
S. 	....................... as 	shown 	in 	Ex- ...................... 
7. 	....................... hibit V (Form Son ...................... 
$. 	....................... page 45) 
9........................ 

10........................ 

II. 	Total Expenditure ............................................. $ 

12. Surplus (or Deficit;) for Year ................................... 

13. Total ........................................................... $ 

Explanatory Note: 
This is the form of supplementary statement referred to on page 154, which applies only to 

county iiiunicipalities in Nova Scotia in which there are Joint Expenditure Boards or Committees. 
It provides for the detail of the apportionment of joint expenditures as between the municipalities 
liable therefor, as well as the necessary detail of revenues from miscellaneous sources and eapen-
ditures on joint account. 

. 
IGS 



Form 36 

O
NALYSIS OF SPECIAL RATES AND CHARGES 

	

I h- INcal Year Ended........... ... ............19. . . 	EXHIBIT V 
(Day) 	 (Mouth) 	 (Supplementary) 

City. Town or Village 	 Parishes 

	

(Specify) 	 (Specify) 
Grand 

Total 	 Total 	Total 
Cot. (1) 	 Col. (4) Col. (3) 
+ 	(2) 	........ 	........ 	+ 	(5) 	+ 	(0) 

(1) 	(2) 	(3) 	(4) 	(5) 	(6) 	(7) 

REVENUE 

3. Total Warrant—or--- 
TaxesLevied 	$.......$  ....... 	$ ....... 	$ ....... 	$ ....... 	$ ....... 	$....... 

2. SpecLal Revenue: 
(Specify) 

21.......................................................................... 
22......................................................................... 
23.......................................................................... 
24........................................................................... 
25.......................................................................... 

3. Total Revenue ........ 	$ ....... 	$ ....... 	$....... 	$ ....... 	$....... 	$ ....... 	$....... 

EXPENDITURE 
4. ('ounty Purposes ..... 	$ ....... 	$ ....... 	$ ....... 	$ ....... 	$....... 	$ ....... 	$....... 

S. SpecIal Expenditures: 
(Specify) 

.  

L TotalExpendltures,.. 	$ ....... 	$ ....... 	$ ....... 	$ ....... 	8 ....... 	I ....... 	$....... 
7. Surplus ............... 	........ 	........ 	........ 	........ 	........ 	........ 	...... 5.  

or 
L Deficit ................. 	........ 	........ 	........ 	.... . ... 	........ 	....... ......... 

I. Grand Total .......... 	$ ....... 	$ ....... 	$ ....... 	$ ....... 	$ ....... 	$ ....... 	$....... 

Explanatory Notes: 
This is the form for the supplementary statement referred to on page 156. It applies only to 

Counties in New Brunswick. 
Item I—Warrant--applies only to columns (1), (2) and (3), the total of which should agree with 

the amount shown under 8 (84) of the revenues in the Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45), as referred to on page 156. 
Tues Levied—applies only to columns (4), (5), and (6), the total of which should agree 
with the total of the amounts shown under item 1 of the revenues in the Revenue and 
Expenditure Account (General Section). Exhibit V (Form 8 on page 45), as referred to on 
page 156. 

Item 2—Special items of revenue which accrue directly to the credit of specific cities, towns, 
villages, or parishes. These should be shown hereaccording to the classification of items 
2 to 12 inclusive, and item 14 in Exhibit V referred to above. 

Ibem 3—The total of item 1 and amounts shown under item 2. 
Item 4—The apportionment of the net total charges for general county purposes. 
Item 5—Special items of expenditure which are chargeable direct to specific cities, towns, villages, 

or parishes. Those should be shown here according to the classification of items 1 to 13 
inclusive and item 16 in Exhibit V referred to above. 

Jtiii 6—The total of item 4 and amounts shown under item 5. 
• 	 It jim 7 or c—The difference between items 3 and 0, surplus or deficit, as the case may be. 

lii,, ' — ltLt' total of items 6 and 7, or the difference between items 6 and ., depending on 
a liother a surplus or a deficit is shown. 

169 



Iur!i1 37 

SPECIAL AREA OR DISTRICT RATES 

For the Fiscal Year Ended .......... 	................. 19... 	EXHIBIT V 
(Day) 	(Month) 	(Supplementary) 

Name or Number of Area or District Grand 
Total 

1. Balance January 1, 19.... 
11. Deferred Expenditure .................... 	$ ..... 	3 .....$.....$ ..... $ ..... $ 
12. Deferred Revenue ....................... 	...... 	...... 	...... 	...... 	...... ...... 

	

2. Rates Levied for Current Year ............. 	...... 	...... 	...... 	...... 	............. 

3. MIscellaneous Revenue: 
31 . ...... Specify according to elas- .......................................... 
32 . ...... sification of items 2 to 12 .......................................... 
33 . ...... inclusive, of the Revenues .......................................... 
34. ...... as shown in Exhibit V .......................................... 
35 . ...... (Form S on page 45). 

ea .

LL:L:  

ur 

 

51 . ...... Specify according to clas- ....................................... 
52 . ...... sification of items 1 to 13 ..................................... 
53 . ...... inclusive, of the Expend- ......................................... 
54 . ...... itures as shown in Exhibit .......................................... 
55.......V (Form Son page 45). 

	

S. Total ......................................... 	$ ..... 	$ ..... 	3 .....$ ..... $.....$..... 

7. Balance December 31, 19.... 

	

71, Deferred Expenditure ................... 	$ ..... 	$ ..... 	$ ..... $ ..... $ ..... $ 

	

72. Deferred Revenue ....................... 	$ ..... 	$ ..... 	I ..... 	$.....$ ..... $ 

Biplanatory Note: 
This is the form of supplementary statement which should be prepared in connection with 

Poor District Rates, and District or Special Area Rates in Nova Scotia; l'olice Village Rates, 
and Special Area Rates in Ontario: Village District Committee Rates in Manitoba; and special 
Area Rates in British Columbia, as referred to on pages 154, 156, 160, 161, 163 and 166 respectively. 
It provides for the necessary detail in support of any deferred erpenditure or drferred revenue balances 
on this account shown in the Revenue Fund Balance Sheet, Exhibit III (Form 6 on page 31),aa 
well as the necessary detail of revenues and expenditures for all such areas or districts. 

. 

0 



AF'FENDJX "B" 

UTILITY INCOME AND EXPENDITURE ACCOUNTS 

Income and expenditure of utilities should be kept separate from 
ordinary municipal revenues and expenditures and a separate operating 
statement prepared for each, regardless of the method of financing operations 
or the method employed in the management and control of the enterprise. 
On page 89 of the Manual is shown the form of Income and Expenditure 
Account for a Water Supply System and this section includes similar state-
ments for other utilities which are found in municipal organizations through-
out Canada, as follows: 

l:lectric Light and Power..................Form 38 
• 	 (as Supply System.......................Form 39 

treet Railway...........................Form 40 
"us Lines...............................Form 41 
l'elephone System ...................... ..Form 42 
Airport..................................Form 43 
Ferries..................................Form 44 
Central I-Tenting .......................... 	Form 45 

For an explanation of these statements reference should be made to 
the instructions on pageS 93 to 95 inclusive, relating to a Water Supply 
System, as the general procedure outlined in that regard applies as Awell 
to all other utilities. 



Form 38 

ELECTRIC LIGHT AND POWER 
Income and Expenditure Account 

For the Fiscal Year Ended ....... 	.................... 19  
(Day) 	 (Montb) 

INC OM 

1. Sale of Electrical Energy: 
11. Residential Sales ..............................................$ 

12. Commercial Sales- 
121. Power ...................................... 	$......... 
122. Lighting, etc ............................... 	.......... 

Sub-Total 
13. Industrial Sales- 

131. Power ...................................... 	$......... 
132. Lighting, etc ............................... 	.......... 

14. Sales to Public Authorities (other than own muni- 
OUULOLaI 

cipality)- 
141. Power ...................................... I......... 
142. Lighting, etc ............................... .......... 

Sub-Total 	........ 
15. Sales to Own Municipality- 

151 . 	Power...................................... $......... 
152. Street Lighting ............................. 
153. Other Lighting. etc ......................... 

	

........ 	. 

....... 	... 

Sub-Tot:I 
16. Other Sales: Specify) 

161. Sales to Other Electric Utilities ............ $......... 
162....................................................... 
161....................................................... 

Sub-Total 	.......... 

Sub-Total 	$ 
2. )llscellaiieous Income: 

21. Customers' Forfeited Discounts and Penalties................ $......... 
22. Servicing of Customers' Installations .......................... .......... 
23. Sales of Morehandise .......................................... .......... 
24. Other: (Specify) 

241................................................................... 
242................................................................... 
243................................................................... 

Sub-Total 
3. ProvIded by Municipality From Tax Levy: 

:31. 	General or Special Area Rates................................. $......... 
32. Local Improvement (liarges—Owner.s' Share .................. .......... 

Sub-Total 

4 . 	Total 	Income .................................................................... $ 

I. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit VII......................... 

. Grand Total Income Section ....................................... $......., 

172 



Form 38 
(cont'd) 

ELECTRIC LIGHT AND POWER 
Income and Expenditure Account 

I or the Fiscal Year Ended ....... 	.................... 19....  
(Day) 	(Month) 

EXHIBIT VIII (E) 

EXPENDITURE 

	

1. Administration and General ...................................... 	8 

2. Customers' Billing and Collecting................................. 

3. ElectrIcal Energy Purchased ....................................... 

4. GeneratIon of Electrical Energy: 
41. Maintenance .................................................. 	8 ......... 
42. Operation. ................................................... 	.......... 

Sub-Total 

5. TransmIssion and Transformation: 
51. Maintenance..................................................$......... 
52. Operation... ................................................. 	.......... 

Sub-Total 

8. Distribution: 
61. 	tictenane ......... ........ ...  ... ....................... .... 	$......... 
......................... .................................. 

• 	 Sub-Total 

7. 	lreet. Lighting: 
71. .\taInteninCe ................. ..... ............................ 	$......... 
72. Operation .................................................... 	.......... 

Sub-Total 

S. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 

81. Cost of Merchandise Sales .................................... $......... 
82......................................................................... 
83......................................................................... 

Sub-Total 

	

8. Depreciation ....................................................... 	....... ... 

ii. Debenture Debt Charges: 
101. Interest ...................................................... 	$......... 
102. Serial Debentures—Principal Instalments ..................... .......... 
103. Sinking Fund Debentures—Sinking Fund Requirements ...... .......... 

Sub-Total .......... 

11. Total Expenditure ................................................. 	$ ... ...... 

12. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to Surplus (Deficit) Account, Exhibit VII................ 

13. Grand Total Expenditure Section ................................ 	$ 

173 



Form 39 

GAS SUPPLY SYSTEM 
Income and Expenditure Account 

For the Fiscal Year Ended....... 	............ ......9. 
(Day) 

INCOME 

1. Sale of Gas: 

	

11. Residential Sales .............................................. 	$......... 

	

12. Commercial Sales ............................................. 	.......... 

	

13. Industrial Sales ............................................... 	...... ....  
14. Sales to Public Authorities (Other than own municipality) ............. 

15. Sales to Own Municipality: 
151. Street Lighting ................. ........ ...$ ....... .. 
152. Other Lighting, etc ................... ................ 

	

Sub-Total 	........ 

16. Other Sales: (Specify) 
161. 	Sales to Other Gas Utilities ............................ .......... 
162................................................................... 
163.................................................................. 

'.ul.-Tnt.a.l 	$. 

2. Miscellaneous Income: 
21. Customers' Forfeited Discounts and Penalties.................. 
22. Servicing of Customers' Installations ......... .................. 
23. Sales of Merchandise .......................................... ... 
24. Sales of By-Products ......... ................................. ...... 

25. Other: (Specify) 
251................................................................... 
252................................................................... 
253.................................................................. 

Sub-Total 

L Provided by MunicIpality from Tax Levy: 
31. General or Special Area Rates ............................... ..$.........  
32. Local Improvement Charges—Owners' Share ............ ...... 	......... 

Sub-Total 

4. Total Income ......... ........ 	................. ... .............. $......... 

S. DeficIt for Year (Excess of Expenditure over tncome)—earried forward 
to Surplus (Deficit) Account, Exhibit Vit......................... 

g. Grand Total Income SectIon ................................. $..... 

0 
liff 



Form 39 
(cont'd) 

GAS SUPPLY SYSTEM 
Income and Expenditure Account 

For the Fiscal Year Ended ........ 	.................... 19....  
(Day) 	 (Mouth) 

EXHIBIT VIII (G) 

EXPENDITURE 

	

1. AdministratIon and General ................................. ..... 	 $ 
2. Customers' Billing and Collecting................................. 
3. Gas Purchased: 

31. Manufactured Ga ....... ...................................... 	$......... 
32. Natural Gas.......  ... 	................... ................. ............. 

Sub-Total 
4. Cu Production: 

41. Manufactured Gas- 
411. Maintenance .................. .............. 	$......... 
412. Operation .................................. 	.......... 

Sub-Total $......... 
42. Natural Gas 

421. Maintenance ................................ 	$ ........ . 

422. Operation .................................. 

	

	.......... 

Sub-Total .......... 

,uI,_I(,wsI 

S. TransmIssion: 
51 	Maintenance..................................................$......... 

	

() iteration ..................................................... 	.......... 

Sub-Total 
W 	 5. 1)istributlon: 

61. Maintenance .................................................. $......... 
62. Operation .................................................. 	............ 

Sub-Total 
7. Street Lighting: 

71. Maintenance ....... 	. 	............... 	. 	.......................... $......... 
72. Operation ....................... 	....................... 	...... .......... 

Sub-Total 
8. Other—Exclusive of Depreciation and Debenture Debt Charges: 

(Specify) 
SI. 	Cost of Merchandise Sales .................................... $ ... 	...... 
82......................................................................... 
83......................................................................... 

Sub-Total 

I. Depreciation .... .......... ........................................ 	.......... 
i. Debenture Debt Charges: 

101. Interest......................................................$......... 
102. Serial Debentures--Principal Instalments ..................... 	.......... 
103. Sinking Fund Debentures—Sinking Fund Requirements ....... .......... 

Sub-Total 	.......... 

11. Total Expenditures ................................................ 	$......... 

12. Surplus for Year (Excess of Income over Expendituro)—.carried 
forward to Surplus (Deficit) Account, Exhibit VII ................ 

13. (.rand Total Expenditure Section 	. 	- 

9 



F ut lu .10 

STREET RAILWAY 
income and Expenditure Account 

For the Fiscal Year Ended ............................19 
(Day) 	 (Month) 

INCOME 

1. TransportatIon: 

11. Passenger ................. 	... ... . .................... ...... 	. ....... . 

12. Freight ....................................................... 	.......... 

13. Mail .......................................................... 	.......... 

14. Other: (Specify) 

141................................................................... 
142................................................................... 
143................................................................ 

2. MIscellaneous Income: (Specify.  

21. Waiting Room and Car Privigs 

22.................................................................. 

23......................................................................... 

Sub-Toti1 

3. Revenue Provided by MunicIpality from Tax Levy................. 

4. Total Income ................ 	..... 	................................. $ 

S. DeficIt for Year (Excess of Expenditure over Income)—carried for-
ward to Surplus (Deficit) Account, Exhibit VII................... 

	

S. Grand Total Income Section ........................................ 	$......... 

E 
176 



Form 40 
(cont'd) 

STREET RAILWAY 
Income and Expenditure Account 

....................19.. For the Fiscal Year Ended 	

EXHIBIT VIII (SR) 

EXPENDIT(RE 

1. AdminIstration and General ................. 	........ 	....... $ 
2. Way and Siruetures: 

21. 'upiriiiu'ndence ................................... 	......... ...$......... 
22. 1T:tinnanet of Track. Trolley, Buildings and Structures ....... .......... 

Sub-Total 
2. EquIpment: 

31. superintendence ....... 	...................... 	................. I......... 
32. Maintnauce of Cars, Plant and Other Equipment ..... 	.... . 	.......... 

Sub-Total 
4. Traffic: 

41. Superintendence ................. 	...  ............. 	. 	....... .$......... 
42. Advertising and Other Expenses ............................. ............ 

Sub-Total 
5. ('onducting Transportation: • 	.I. 	Superintendence ............................................... 

2 . 	Power ..................................................... 
$ ..... 	....  

.... 	.......... 
53 . 	Operation of ( 	ars........................................................ 

air,-1o1.q! 
a. Other—Exclusive of Depreciation and Debenture Debt Charges: 

(Specify) 
61. 	.......... ..................................................... $......... 
62....................................................................... 
63......................................................................... 

Sub-Total 

	

. Depreciation .. ..................................................... 	 .......... 
8. Debenture Debt Charges: 

81. Interest ....................................................... 	$ ...... 	.. 
82. Serial I)ebentures—Principal Instalments ...................... 	.......... 
83. Sinking Fund Debentures—Sinking Fund Requirements ....... .......... 

Sub-Total 

• Total Expenditures ................... ..... .............. ........ 

1. Surplus for Year (Excess of Income over Expend iture)—ca rried for-
ward to Surplus (Deficit) Account, Exhibit VII ........... ...... .. 

	

11. Grand Total Expenditure Section ......................... ..... . 	 $ ......... 

9 



Form 41 

BUS LINES 
Income and Expenditure Account 

For the Fiscal Year Ended ... 
(Day) 	 (M
................ 

onth)
......... 19.,. 

INCOME 

L Transportation: 

	

Ii. Passenger ..................................................... 	$......... 

12. Freight ....................................................... 	.......... 

13. Mail .......................................................... 	.......... 

14. Other: (Specify) 

141................................................................... 
142................................................................... 
143................................................................... 

Sub-Total ' 

2. MIscellaneous Income: (Specify) 

21. Waiting Room and Bus Privileges .............................. $......... 

22.......................................................................... 

23.......................................................................... 

Sub-Total 

3. Revenue Provided by Municipality from Tax Levy................. 

4. Total Income .......................................................... 	$......... 

5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit VII......................... 

	

5. Grand Total Income Section ........................................ 	8......... 

S 
178 
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Form 41 
(cont'd) 

BUS LINES 

Income and Expenditure Account 

For the Fiscal Year Ended........ 	..... . .............19..... 
> 	

EXHIBIT VIII (BL) 

EXPENDITURE 
1. Administration and General ....................................... $ 
2. BuIldings, Plant and Equipment: 

21. Superintendence...............................................$......... 
22. Maintenance of Buildings and Shop Equipment ................. .......... 
23. Maintenance of Vehicles ........................................ 	.......... 
24. Garage Operating Expenditures ................................ 	.......... 

Sub-Total 
3. Traffic Promotion (Advertising, etc.) .............................. 
4. TransportatIon: 

41. Superintendence...............................................$......... 
42. Operation of Buses ............................................. 	.......... 

Sub-Total 
S. Other—Exclusive of Depreciation and Debenture Debt Charges: 

(Specify) 
51. 	............................................................... 	$......... 
52.......................................................................... 
53.......................................................................... 

Sub-Total 

	

L Depreciation ....................................................... 	..........  
7. Debenture Debt Charges: 

71. Interest ....................................................... 	$......... 
72. Serial Debentures—Principal Instalments ...................... 	.......... 
73. Sinking Fund Debentures—Sinking Fund Requirements ........ .......... 

Sub-Total 	.......... 

S. Total Expenditures ................................................ $ 

L Surplus for Year (Excess of Income over Expenditure)—carried 
forward to Surplus (Deficit) Account, Exhibit VII................. 

	

i. Grand Total ExpendIture Section ................................. 	$......... 

. 

MR 
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Form 42 

TELEPHONE SYSTEM 
Income and Expenditure Account 

	

For the Fiscal Year Ended ....... 	.................... 19.... 

	

(Day) 	(Month) 

INCOME 

1. Telephone Service: 

	

Ii. Subscribers and Renters... .................................... 	.......... 
12. Private Branch Exchange ...................................... 	.......... 
13. Private Lines ................................................. 	.......... 
14. Long Distance Tolls ........................................... 	.......... 
15. Other: (Specify) 

151................................................................... 
152................................................................... 
153.................................................................. 

Sub-Total 

2. Miscellaneous Income: (Specify) 
21. Pay Stations..................................................$......... 
22. Directory Advertising ......................................... 	.......... 
23.......................................................................... 
24.......................................................................... 

	

Sub-Total 	.......... 

3. Revenue Provided by Municipality from Tax Levy................ 

4. Total Income .............................. .... ....  ...... .......... .. $ 

S. Deficit for Year (Excess of Expenditure over Incomo)—earried forward 
to Surplus (Deficit) Account, Exhibit VII......................... 

	

C. Grand Total Income Section ....................................... 	 $......... 

1 141 



S 
Form 42 
(cont'd) 

TELEPHONE SYSTEM 
Income and Expenditure Account 

For the Fiscal Year Ended ............................19. 
(Maith 

EX1I1BI1 VIII (T) 

EN PEN DIT U RE 
1. AdministratIon and General 	........................... 	 $ 

. Buildings, Plant and Equipment: 
21. Maintenance .... ............................................... 	$......... 
22. Operation ........ 

	

	................. . .......... . ......... ............. 

Sub-Total 

3. Other—Exclusive of Deprerial ion and Del ant ure Debt ('barges: 
(Specify) 

• 	:1: 	. 	i... .......... 	. .................. 	: 	: : 

Sub-Total 

I. ilepreciatlon ........... . 

5. i)ebenture Debt ('harges: 
51. Interest ............. .......................................... 	$ ... .... .. 
52. Serial Debentures—Principal Instalments ...................... 	.......... 
53. Sinking Funti Debentures—Sinking Fund Requirements ........ 	.......... 

Sub-Total 

	

6. Total Eapenditures ................................ ....... 	 $ 

7. Surplus for Year (Exees of Income over Expenditure)—earrieci 
forward to Surplus (Deficit) Account. LXhil)It VII................. 

	

S. Grand Total Expenditure Section ........ ....... .................. 	 $......... 

0 	
-.I 



f'orzr 44 

AIRPORT 
Income and Expenditure Account 

	

For the Fiscal Year Ended ...... 	.................. 19.. 

	

(Day) 	 (Month) 

IN(OME 
1. Airport Facilities: 

11. Fees and Rentals .............................................. 	.......... 

12. Repairs and Services ...................................... .... 	.......... 

13. Gas and Oil Sales ............................................. 	.......... 

14. Other; (Specify) 

141................................................................... 

142................................................................. 

143................................................................. 

.Sub-To,. 

. Miscellaneous Income: (Specify) 

	

21. Waiting Room and Plane Privileges ............................. 	.......... 

23.......................................................................... 

	

ut-al 	.......... 

3. Itevenue Provided by Municipality from Tax Levy ................. 

4. Total Income ........................................................ 	 I ........ 

L Deficit for Year (Excess of Eipenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit. VII......................... 

	

6. Grand Total Income SectIon ........................................ 	 $......... 

. 

IS.-. 



Forii 43 
(:ontd) 

AIRPORT 
Income and Expenditure Account 

For the Fiscal Year Ended 	.......... 	19...

EXHIBIT VIII (A) 

EXPENDITURE 

I. 	Administration and General ........................................ $......... 

2. F1ing Field and Hangars: 
21. Maintenance ........................................... ........ $......... 
22. Operation ..................................................... .......... 

Sub-ToaI 	.......... 

3. Other Buildings and Equipment: 
31. 	Mitenan 	 - 

-Total 	.......... 

S 	 I 	I 

Sub-1'otaI 	........... 

5. 	Depreelatlon ........................................................ 
s. 	,.* 

............ 

6. l)ebdnture Debt Charges: 
61. Interest ....................................................... $......... 
62. Serial Debentures—Principal Instalments ....................... ... 	....... 
63. Sinking Fund Debentures—Sinking Fund Requirements ........ .......... 

Sub-Total 	.......... 

7. 	Total Expenditures ................................................. $......... 

8. Surplus for Year (Excess of Income over Expenditure)—carried for- 
ward to Surplus (Deficit) Account, Exhibit VII ...... .............. 

9. 	Grand Total Expenditure Section .................................. $......... 

S 
.1S3 

-; I 



. 

Form 44 

FERRIES 
Income and Expenditure Account 

	

For the l',semti Year Ended ...... 	................. 19. 

	

(Day) 	(Month) 

IN('OME 

1. Transportation: 

	

11. Passenger ................................. . ................... 	.......... 

17. 	Freight ....................................................... 	.... ...... 

13. Mail .......................................................... 	.......... 

14. Other: (Specify) 
141................................................................... 
142................................................................... 
143.................................................................. 

2. MIscellaneous Income: (Specify) 
21. Waiting Roommi, Dock and Boat Privileges ... ..... ...... ....... 

22. Parks and Attractions ......................................... 	.. 

23......................................................................... 

24.......................................................................... 

25.......................................................................... 

3. Reienue Provided by Municipality from Tax Levy ............. ... 

	

4 . Total Income . ....................................................... 	 $......... 

S. DefIcit for Year (Excess of Expenditure over Income)—carriod forward 
to Surplus (Deficit) Account. Exhibit VII ......................... 

	

I. (rand Total Income SectIon ....................................... 	 $......... 

S 
1l 



Form 44 
(eont'd ) 

FERR I ES 
Income and Expenditure Account 

For the Fiscal Year Ended ........................19.... 
(Day) 	(ltontb) 	

EXHIBIT VIII (F) 

EXPENDITURE 

1. AdminIstration and General ..... .......................... ..... 	 $ 

2. (eneraI Superintendence ......................................... 

Z. Buildings, Plant and Equipment: 

31. Maintenance.. ........................................... ......$......... 
32. Operation ..................................................... 	.......... 

Sub-Total 

4. TransportatIon: 
II. Sqerintvndpnre ..................................................... 

	

4 	tiiTi 	it,.1t 	I) 	. 

-Total 

5. 	Otler 	l',itii- 	i 	I)t• 	it 	ii 	iii 	it 	itititi. 
liv) 

	

51. Operation of Parks and Attractions ............................ 	$......... 
52.......................................................................... 
53.......................................................................... 

Sub-Total 

6 . DepreciatIon 	................................................... .......... 

7. Debenture Debt Charges: 
71. Interest ....................................................... 	S......... 
72. Serial Debentures—Principal Instalments ...................... 	.......... 
73. Sinking Fund Debentures—Sinking Fund Requirements ........ .......... 

Sub-Total 

8. Total Expenditures ................................................ $......... 

9. Surplus for Year (Excess of Income over Expcnditure)—earried 
forward to Surplus (I)eficit) Account, Exhibit VII................. 

	

19. Grand Total Expenditure Section ................................ 	 $......... 

0 



. 

1ortii 45 

CENTRAL hEATING 
Income and Expenditure Account 

	

For the Fiscal Year Ended ...... 	.................. 19....  

	

(1)8)) 	(Mouth) 

INCOME 

1. Steam Sales: 
11. Residential 	Sales ........ 	...................................... I......... 
12. Commercial 	Sales ............................................. .......... 
13. Industrial 	Sales ............................................... .......... 
14. Sales to Public Authorities (other than own municipality) ...... 	.......... 
15. Sales to Own Municipality ..................................... .......... 
16. Other: (Specify) 

101................................................................... 
162................................................................... 
163................................................................... 

. Miscellaneous Income: (Specify 
21.................................... 	. . 

22...................................................................... 
23........................................................................ 

Sub-'l'tI 

3. Prüxided by Municipality from Tax Levy: 
31. General or Special Area Rates ................................. $......... 
32. Local Improvement Charges—Owners' Share .................. .... 	...... 

Sub-Total 

4. Total Income ........................................................ 	 $......... 

.. Deficit for Year (Excess of Expenditure over Incorne)—cnrried forward 
to Surplus (Deficit) Account, Exhibit VII ....................... .. 

6. Grand Total Irnonie Seeflon....................................... 

. 

1St 



S 
Frni .l 

1 [t d 
CEN'I'RAI. 1!1A'1'IN(3 

Income and Expenditure Account 

For the Fiscal Year Ended 	.................. 19....

EXHIBIT VIII (CII) 

EXPINDITURE 

1. AdminIstration and General ................. . 	.................. 	 $ 

2. ('ustomers' BlUIng and Collecting ................................. 

3. steam Production: 

	

31. 	laintenancc' ................................................... 	$......... 

	

:12. 	Operation .............. .......... ............ ................. 	.......... 

Sub-Total 

4. DIstribution: 

	

41. 	\!jnten:tnee 	... 	................................. 	$......... 

Sub-Total 

5 	.. 4)1 br 	,\,i" 	I 	.i '.  .n .rI I lehenture Debt Charges: 

	

51 . 	....................................... ........................ 	$......... 
............................................................................ 
53.......................................................................... 

Sub-Total 

6 . l)epreclation ...................................................... .......... 

. I)ebenture Debt Charges: 
71. Interest ........................................... ............ 	$......... 
72. Serial Dehentures—I'rincipal Instalments .... .................. 	.......... 
73. Sinking Fund Debentures—Sinking Fund 1equirements ........ .......... 

Sub-Total 

	

S. Total Expenditures ................................................ 	 $ 

. Surplus for Year (Excess of lacome over Expenditure)—carried 
forward to SurpIu (1.)cficii) Account, Exhibit VII ................ 

II. Grand Total Expenditure SectIon ......... .... .................... 



APPENDIX "C" 

DOMINION-PROVINCIAL CONFERENCE 
ON 

MUNICIPAL STATISTICS IN CANADA 

C ENERAL STATISTICS, 
ASSESSMENT AND POPULATION 

SCHEDULES 

(As revised by Conference, December 4- 6, 1940) 

0 



FOREWORJ) 

The original Conuitit tee appointed at the July, 1937, Conference to 
consider the questioji of general municipal statistics consisted of 1-1. C. 
Goldenherg, representing the Canadian Federation of Mayors and Muni-
cipalities, Chairman; J. rj  Lamontagne, Bureau of Statistics, Quebec; 
and H. H. Walker, Department of Municipal Affairs, Ontario. Mr. Golden-
berg, however, subsequently withdrew from active participation on the 
Committee because of other duties, and Mr. H. C. ('alciwell, then of the 
1)ominion Bureau of Statistics, brought the first Committee report to a 
ia1e of completion for submission to the May, 1940, Conference. As a 

• rult of conflicting interests between the Committees on General Statistics, 
\sessnient and Population, and Revenues, Expenditures and Balance 
Hla'ets, the first two !nentione(l were consolidated at this Conference, and 
sctions of the original general statistics report which dealt with financial 
iiiatters were transferred to the latter Committee. 

The new Committee on General Statistics, Assessment and Population, 
consisting of Mr. A. J. B. Gray, Department of Municipal Affairs, Ontario, 
('hairiiiau, and a representative of each of the other provinces completed 
this work and the final schedules, following certain revisions, were adopted 
at the December, 1940, Conference. 

S 

II 



I. l'oPtL.vrloN 
No. of 

Day 	Month 	Year 	Per&n 

1. As per Assessment Roll . 
2. Other Estimates (Specify basis): 

21.............................................................................. 
22................................................................................ 

11. AREA—IN ACRES 

1. Land including strects and highways): 
11. Assessed for Taxt ion (from Assessment roll returned) on............... I' 

Day 
*111, Land Vacant ...................................... ......... 

	

112. Land Built upon ...................................... 	.... .... 

	

Total Land Assessed for Taxation ......................... 	.......  

12. Land exempt from taxation (excluding public parks and play- 

	

grounds) .................................................. 	............  
13, Land in l'uhlic Parke and Playgrounds.................................. 

	

'I'otal Land Area .......................................... 	............ 

2. Water Area (not otherwise included): 
21. Water assessed for taxation .................................. 	............ 
22. Water exempt from taxation ................................. 	............ 

	

Total Water Area ......................................... 	............ 

	

Grand To(al Land and Water Area ...................... 	............ 

* This applies only to cities, towns and villages. 

[II 



Ill. ASSlSSEl) VALUATIONS 

As(nO flt upn which Taxes arc Lc% 
Exempt 

	

General 	Schools 	SChOOl8 only 

	

Purposes 	 General 
(iaeifieatinn 	(net) 	Public Separate Public Separate Purposes Schools 

S 	$ 	$ 	$ 	$ 	$ 	S 
1. Real Property: 

II. Buildings: 
ill. Residential ......................................................... 
112. Other 

(Specify) 

	

l'otnl Buildings ... 	........ 	........ 	........ 	........ 	........ 	... ..... 	........ 

2. 	Land .............. 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

	

'I'otal Real Property . 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

2. itilslness .. 	............ 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

3. Income ................ 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

4. Other (Personal, etc., 
specify) 

Total Assessed Valua- 

	

tions .............. 	........ 	........ 	.. ...... 	.. .............................. 

S 



I. 	I' 

xttio1I (Assessed Valuation of Property Exempt from !L  

C1assiuiction 	 Land 	Buildings 	Total 

$ 
1. Government Property: 

11. Dominion: 

	

ill. OIlier than Indian Lands ................... 	.......... 	.......... 	.......... 

	

112, Indian Lands ............................... 	.......... 	.......... 	.......... 

	

TotalDominion ............................. 	. ........ . 	.......... 	.......... 

12. Piovincial: 

	

121. Utilities .................................... 	.......... 	.......... 	.......... 
122- Other: (specify) 

	

TotalProvincial ............................. 	.......... 	.......... 	.......... 

13. Municipal: 
131. Used by Municipal Government ............ 	.......... 	.......... 	.......... 
132. Schools (include Elementary and Secondary, 

	

exelude l'rivate Schools) .................. 	.......... 	.......... 	....... ..  
133. Public Parks ............................... 	.......... 	.......... 	..... ... 
134. Public Hospitals ........................... 	.......... 	.......... 	...... ... 
135. Public Libraries ............ ................ 	.......... 	.......... 	...... . 

136. Property acquired for taxes ................. 	.......... 	.......... 	...... 
137. Other: (Specify) 

	

TotalMunicipal ............................. 	.......... 	......... ........... 

Total Government Property ....................................................... 

2. Property used for Educallonal, Religious, Charitable 
and Welfare Purposes: 

21. Schools (Private), Colleges and Universities ....... 	.......... 	.......... 	.......... 
22. ]'roporty used for Religious Purposes ............... 	.......... 	.......... 	.......... 
23. Property used for Charitable and Welfare Purposes 	. .......... 	.......... 	.......... 

Total Property used for Educational, Religious, 
Charitable and Welfare Purposes .................................... 

3.1industrIal and Business Enterprises 

4. Other: (Specify) 

	

Grand Total ExemptIons ............................... 	.......... 	.......... 	.......... 

0 



V. ItOAl) AND SFRLEF .\; lLEA( 

(Within the Municipality) 

SURFACE 

	

Gravel 	Tar 
or 	Treat- 

(iassifurntion 	ASPILaIt. Concrete stone 	mont 	Unpaved VnnpenNi Total 

1. ProvIncial Highways: 
11. Main ............ 	........ 	........ 	........ 	........ 	........ 	........ 	........ 
12. Secondary .............................................................. 

2 . County Roads ........ 	........ 	........ 	........ 	........ 	........ 	........ 	.... .... 

. County Suburban 
Roads .............. 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

. 	

1. LoeaI Roads and 
Streets ............. 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

Public Lanes and 
Alleys .............. 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

Total Road and Street 
Mileage ............. 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

VI. SEWER AND WATER MAIN MILEAGE 

1. Storm Sewers ......................................... 	............ 

2. Sanitary Sewers ....................................... 	............ 

3. Water Mains ........................................... 	............ 

r-] 
L 
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Statiatica Canada Library 
BIbl$othèque StatlsUqLo Cada 
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