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PRl:Ft(I: 

Jliis publication is a revision of the Manual of Instructions, Mimic-
ipal Accounting Terminology, and general municipal statistics schedules 
first published by the Dominion Bureau of Stat istics in 1042, as a result 
of I)ojninion-I'rovincial Conferences on Municipal Statistics, held in 
1937 and 1940. The original edition of some 8,000 copies, now out of 
print, received wide acceptance as an authoritative reference l)asC for 
the development of standardized municipal accounting systems in Canada 
and for financial reporting by municipalities to provincial departments 
of municipal affairs. It. has also been in demand by universities and 
students in the fields of commerce, finance and economics. 

The foundation for this work was laid at the first l)orninion-Provincial 
Conference on Municipal Statistics held in .Jiily, 1937, at which a Coti-
tinuing Committee was appointed to carry out the recoinniendations of 
the Conference with respect to the problems involved in the proposed 
scheme of reporting municipal revenues, expenditures, and balance sheets. 

The personnel of this Committee and the sources upon which it 
drew for advice and assistance are described in the Foreword of the 1942 
Manual published on the recommendation of the 1940 Conference. 

As a result of experience gained, and subsequent changes in municipal 
organizations, regulations and financial procedures, desirable revisions 
became evident, as was to be expected. The Dominion Bureau of 5th-
tistics then took steps to prepare for a revised edition. Proposed changes 
in the original classifications, ternis and reporting statements and in the 
schedules relating to general municipal statistics were placed before 
another I)ominion-Provincial Conference in September, 1947. Again a 
Continuing Committee was appointed to carry out the recommendations 
of the Conference. rFlis  Coninmittee was comprised of Louis Jacobs, 
1)irector of Municipal Auditing and Accounting, I)epartment of Munic-
ipal Affairs, Saskatchewan, Chairman; W. A. Orr, Deputy Minister of 
Municipal Affairs, Ontario; B. C. Bra.cewell, I)cputy Minister of Munic-
ipal Affairs, British Columbia G. Lenionde, Acting Director, Provincial 
Bureau of Statisi ics, Quebec; U. .J. llarringt.on, Municipal Commissioner, 
Nova Scotia; and J. E. Ilowes of the Bank of Canada, and J. 11. Lowther 
of I lie 1)ominion Bureau of Statistics, cx officio members. 

The report of this Committee was dealt with at a further Conference 
held in September, 1948, and following further changes and recomnien-
dations, the revised schedules, classifications, terms and definitions 
included in this publication were adopted. Also, the Bureau was re-
quested, by Resolution of the Conference, to publish a revised edition 
of the Manual of Instructions and Accounting Terminology, and to 
provide sufficient Copies for distribution toniunicipal and other authorities. 

. 

. 	This revision of the 1942 Manual, which, therefore, combines both 
I istruetiona) material and accounting terminology, has been prepared 
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under the direction of J. H. Lowther, Director, Public Finance Division, 
Dominion Bureau of Statistics, by J. A. Barclay. Full acknowledgment 
is made, by the Bureau, to the various Federal and I'rovincial officials 
and services who have co-operated, for their valuable suggestions aTl(l 

contributions to its contents. 

HERBERT MARSHALL, 
Dominion Statistician. 

April 1, 1950. 

S 

\ OIL. In accordance with the Res0l01i0n8 of the It) IS 1)onztnwn 
Provincial Conference, a copy of this publication is being made available. 
without charge, to all municipalities in Canada, and to their local auditors 
uldddwnal copies ioay he obtained iii a charge of $1.00 each by a/)pliCat.ZOfl 
0 tb P 1)010 ill lofl S lat isticiayi, otto wa. 
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INTRODUCTION 

( )rje of the objectives of the l)oiiiiiiioii-Provincial Conferences on 
\Iunicipal Statistics has been the standardization of municipal financial 
reporting throughout Canada, not only to the public at large, but also 
to the Provincial l)cpartinerits of Municipal Affairs or other authorities, 
which in turn would also make possible the procuring of comparable 
municipal statistics on a provincial basis. The schedules for reporting 
balance sheet information, revenues and expenditures, and other financial 
data relating thereto, as adopted at the December, 1940, Conference, 
were developed with these objectives in mind. 'I'hese have been amended, 
enlarged upon and brought up to date at subsequent Conferences, and 
are published in revised form in this new edition of the Manual, which 
explains their application and use. At the same time provision is made 
in the Manual for a breakdown of municipal financial statistics and 
activities which will permit comparisons and consolidations to be made 
of financial statistics on a national scale, including the federal, provincial, 
and local governments. 

%funicipalities Affected 

This Manual applies to all units of local government as they exist 
and are known in the several provinces, as follows (incorporated units 
are listed in hold-face type, subsidiary and overlaying units in italics): 

Newfoundland: Cities; Towns; Rural l)istricts; Local Government 
Areas. 

Prince Edward Island: Cities; Towns; Villages. 

Nova Scotia: Cities; Towns; Municipalities; Joint Expenditure Boards 
or Committees; Poor Districts; Districts and Special Areas; Village 
Commissio,is. 

New Brunswick: Cities; lowus; Villages; Counties; Commissions; 
Local Improvement Districts. 

Quebec: Cities; 'I'owns; Villages, Township and Parish Munic-
ipalties, and Municipalities (without designation); Counties; 
Mon/real Metro pout o U ( om in 

Ontario: Cities; 'l'owns; Villages; Townships; Counties; Improve-
ment Districts; Park Commissions; Health Units; Welfare Unit.,; 
Windsor Utilities Commission; Mimico and New Toronto Joint Sewer-
age (Jom,m.isswn; Police Villages; Special Areas: Suburban Roads Com-
missions; interurban Adrninutratvre .1 reas. 

Manitoba: Cities; Towns; Villages; Rural Municipalities; Local 
;overnment l)istricts; Greater Winnipeg Sanitary District; Greater 

• 	JVin.nipey JVa/vr 1)1st rid: I 71/age District ( 'n mm ittees: Hospital 
I)istricts. 

as 
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Saskatchewan: Cities; Towns; Villages; Rural Municipalities; 
Locat Improvement Districts; health &gions; Union lbs pital Ihtrzct.. 

Alberta: Cities; Towns; Villages; M LI flIeJ pal Districts; Improvement 
Districts; hospital Districts. 

British Columbia: Cities; Villages; Districts; Greater Vancouver Water 
District; Greater Victoria Water District; I 'ancouver and Districts .Joint 
Sewerage and Drainage Board; Dyking District Boards; Drainage 
Districts; irrigation Dirt ricl.s; Spectal . lreas. 

Thus the use of the word "municipality" throughout the text of the 
Manual applies in a general sense to all incorporated unit.s of local govern-
ment as referred to above. 

Financial Reports and Modification of Forms for Smaller Units 

This volume contains an outline of the basic or fundamental require-
ments for an adequate municipal financial report, covering as it does the 
wide range of activities, funds and accounts that may be found in the 
larger municipalities. But even in this respect it reflects only what 
might be regarded as minimum needs. The overall requirements of an 
adequate financial report will vary even bet ween larger municipalities, 
depending on the basic organization and development., range of services 
and local opinion. Additional schedules, supporting balance sheet or 
revenue and expenditure accounts, may also be included, depefl(liflg on 
the requirements of interested persons and the desire of the officials to 
prepare reports which will be as useful and informative as possible. 

Some additional statements recommended, the content of which 
would depend on the size and type of municipality concerned, are as 
follows: 

1. Budget Operations - Estimated and ActuaL 
2. Sinking Fund and Other Investments: 

a) Book Value, Cost and Market Value. 
5) Sinking Fund Investments and Sinking Fund I)ebentures 

by years of maturity. 
3. Cash Receipts and Payments (by funds). 
4. Insurance I'olicies in force, including indemnity bonds on officials. 
5. Municipal Employees (by funds): 

a) Number. 
h) Salaries or Wages paid. 

Also, Inatiy tables of a purely statistical nature may be included, in 
which regard there are shown in Part III of this voliiiiie the schedules of 
General Statistics adopted by the Doniinion-Proviiicial Conferences on 
Municipal Statistics. The inclusion of any of these additional financial 
or statistical stat eriieiits will considerably enhance the value of the 
published financial report. 

Financial reports of municipalities may also vary according to tli 
purpose or interests they are intended to serve. At least two types of 
reports are desirable for many municipalities, certainly the largerones. 

viii 
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• 	The first is it complete, unabridged, detailed report, as referred to above, 
covering the whole range of local activities and responsibilities. This is 
usually represented or covered by the auditor's report and should meet 
the test of legal requirements and prescribed standards, and include such 
additional detail and information as may be agreed upon between the 
council, finance officer and auditor. 

The requirements of such a report will depend entirely on the com-
plexity of the system of municipal administration. If there are a number 
of separately constituted boards, commissions, special areas or districts 
of one kind or another, such as health, library, park boards, etc., which 
are responsible for the administration of these services, and such have 
to be separately accounted for, then the system of municipal accounting 
and reporting and the problems of unification become more complex. 

However, a financial report in this detail is invaluable, if not in fact 
essential to the riiunicipal authorities, finance officers and council who 
are engaged in the day to day business of administering and managing 
the municipality's affairs, as well as to the municipal hanker and to other 
financial institutions concerned. 

The second type of report, which is referred to solely to avoid un-
warranted implications in the use and purpose of this Manual, is an 
abridged report which should be prepare(:l and available for the use 
mainly of the ratepayers and other individuals in the municipality. 
'I'his should be in very condensed and abbreviated form, consolidating 
the separately constituted funds and activities. It should deal with the 
complete range of local affairs, revenues and resources, but contain as few 
financial statements as possible, and these should be accompanied by 
such descriptive commentary and explanations as may be necessary to 
make the report easily and correctly understood. Pictorial and graphic 
illustrations are widely used in the many excellent examples of this latter 
type of report. 

In the smaller municipalities the considerations are not the same. 
Their adniinistrative systems are not nearly so complex, and it is possibly 
to prepare financial statements and reports in simple form and quite 
rea(lily understandable terms. However, uniformity of form, content. 
terms and expressions is still of paramount importance in these cases. 

Considerablc scaling (lowil and simplification may have to be made 
in the forrris put into use for the smaller municipalities, and also for 
niiinicipalil ics of different type or character. For instance, some modi-
ficat ion will no doubt be required as between the forms for use by towns 
and villages in some provinces, as well as in those for townships or rural 
muiiicipnlities of different, sizes. These facts should be given due recog-
nitiomi in the use of this Manual, and it should riot he inferred that smaller 
municipal units are expected to have their financial reports prepared oii 
such an clthinrate basis. Furl her, it will be noted that many of the forms 
or schedules do not apply to all municipalities. However, in the course 
Of any simplification or modification that may be necessary, the basic 

S 

	

	principles laid down for the preparation of the general statements must 
he carefully followed. 
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The 1)ominion Bureau of Statistics has co-operated with Municipal 
Affairs officials of the provinces in designing forms and schedules for u& 
by the different classes or types of municipalities and will continue to do so. 
In this way 1)0th the meal and provincial requirements for municipal 
financial statements will be adequately provide(l for, while at the same 
time the principles of uniformity on a national basis, which is an all-
important and essential factor towards improvement in municipal admiii-
istration and in the field of public finance statistics, will be maintained. 

Tax or Rate Roll 

Stiiuc cotifitsion may exist as to the use of the terni tax, or rate roll 
in the text. It refers to the book(s), recor(l() or list(s) used by munic-
ipalitie.s in any province in which is entered the amount of taxes levied 
against, each taxpayer or property in any year. Sometimes the tax roll 
and the assessment roll may be combined. 

Reporting School Finances and Operations 

In so far as Schools are concerned, while the sanie principles of 
separate fund accounting and reporting should be followed, no provision is 
wade in the Manual for the financial statements reflecting school activities. 
The main reason for this is that the Conferences on mflUIIiCiJ)al statistics 
did not deal with the problem of financial statements of school authorities 
as responsibility in this regard lies mainly with the I'rovincial I)epartnient. 
of Education. Another reason, however, is that there is no common basis 
or uniformity of practice in the financial administration of schools in 
relation to local municipal organizations; and this applies not only a 
between the several provinces but also within most of the provinces as well. 
In some instances school areas conform with municipal boundaries and 
the municipality levies and collects the school taxes and issues all (leben-
tures and effects other borrowings for and on behalf of local school author-
ities. In others, while the municipality may levy and collect the taxes, 
the local school authorities issue their own debentures and incur other 
(leht directly; and in still other instances all financial administration, 
including the levy and collection of taxes, is carried out directly by the 
school authorities independently of the local municipality. In many 
of the latter instaiices, school areas do not conform to mininicipal boun-
daries. Thus, municipal reports generally would reflect only it simiall 
part, of Lite financial adniijtistration of school authorities in organized 
areas, in addition to which there are, in some provinces, srliia ils in un-
organized areas wii jeli ji mist mtls() be takeii iJit() account 

however, where the local municipal authorities are responsible for 
reporting school finances, separate balance sheets and statements of 
revenue and expenditure, etc., should be included in the municipal report.. 
on the basis proscribed for miscellaneous local authorities on pages xii, 

93 to 97 of the Manual. 

'l'hie whole matter of educational statistics has been the subject of 
separate conferences convened by the Bureau and rc'mi!t un' I }ii'refr4mn 
a Maiiiial for School eeretm rv-'l'reasiirers" Was fliI Ii a I I .vli ii 
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. 	prescribes forms, terms, classifications and financial statements for 
reporting school finances. 

Indexing Statements in Report 

As balance sheets, surplus (deficit) accounts, and revenue (or income) 
and expelL(liture accounts constitute the principal financial statements in 
it report, it will be noted that these are referred to as "Exhibits", while the 
supl)lementary statements showing detail in support of items appearing 
in those statements are referred to as "Schedules'. While the sequence 
of the Exhibits and Schedules in the Manual is considered to be the most 
appropriate and useful for reference purposes, other recognized methods 
for their indexing and arrangenient in financial reports may be followed, 
such as to relate the detail schedules to the particular exhibits to which 
they refer. 

Codification of Items 

Reference should also be made to the fact that the various items are 
nuiiibered independently in each statement. There is no intended cor-
relation between items bearing the same numbers but appearing in 
different statements, although such may occasionally occur. The system 
of numbering items in the statements was employed mainly for the 
purpose of facilitating reference thereto, both in the Manual and elsewhere. 
It is intended, however, at some future (late to give consideration to the 
development of a standard system of codification of assets, liabilities, 
revenues, and expenditures which may be adapted to the needs of any 
11111 n icipa I ity. 

Classification of Accounts 

Classification of accounts is the basis of any accounting system. 
The measure of adequacy for any such classification is the degree to which 
it provides information needed for administration and reporting in an 
easily recorded and interpreted manner. No one classification can serve 
every conceivable need, and re-analyses and elaborations of some items 
may be required. Different classifications provide different information. 
The primary classification of municipal accounts is by funds, as municipal 
revenues are usually segregated for use for definite purposes, and may not 
be used for others. Consequently fund accounts should be identified in 
municipal records and grouped together. A brief reference to the different 
types of classifications and their use is contained in the following. 

FUND REPORTING 

'Flie schedules a id acconipauyiiig instructions eJilboflied in this 
Manual are predicated on the fundamental principle of separate fund 
accounting, namely, that the financial position and operations of each 
lifferent fund (or activity) are reported separately. Generally speaking, 
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	he financial transactions of iiiunicipalities may he segregated into sepa- 
atte and distinct groups, being those relating to: (1) Capital and Loan 
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Funds; (2) Sinking Fund: (3) Revenue Fund; and for many of the larger 
cities and towns (4) Trust Funds. White a number of special funds such 
as reserve funds, pension funds, insurance funds, working capital funds. 
etc., may also be found in some of the larger municipalities, such, for 
the most part, are not of general application. 

in addition to the foregoing, and from the standpoint of the munic-
ipality as a unit, schools, and utilities and other municipal enterprises 
such as housing and cemeteries also constitute separate funds. But note 
that this applies only from the standpoint, of the municipality as it umt, 
because each of these enterprises or activities may in turn account for 
its financial situation on the basis of the three or four principal funds 
referred to above. This point is illustrated in the Manual by the use of 
the qualifying words "General Section" in the title to the statements 
wherever such apply to the strictly municipal transactions. 

"Eltilitie.s", as referred to in the foregoing, applies to all such services 
rendered by the municipal corporation regardless of the legal definition 
or constitution thereof. For instance, in some municipalities the manage-
ment and operation of municipal enterprises are generally, but not always, 
entrusted to a local board or commission which is duly constituted as a 
corporate entity separate and apart from the municipal council but never-
theless created by the parent municipal corporation. In other municipal-
ities these same services are provided but the management and operation 
thereof are carried out by the municipal coumicil. That is to say, while 
one municipality may have a Water Commission or Board of Water 
Commissioners, or a Public Utility Corimiission including both a W aI,cr 
Supply System and an Electric Light and I'ower System, a iu.ighbouring 
municipality may provide these same services to its citizens and yet havt 
no such "board" or "commission" vested with powers of muanagenient 
and operation. While such variations occur, they are merely incidental 
to the services provided which are of an identical nature in both instances. 
Thus, all utility enterprises, as well as other municipal enterprises (housing, 
cemeteries, and commercial ventures) irrespective of the method em-
ployed in the management and operation, or control of these activities, 
are considered as separate funds, the transactions of which shnild each be 
accounted for and reported separately from ordinary muiiicipal activ-
ities. This is essential, not only for the accurate interpretation of 
financial statenients aiitl reports, but also for uniformity and compara-
bility in municipal statistics. 

Hospitals, libraries and parks, when aclniinistered by a duly consti-
tuted board or commission, should also he treate(l on this basis. See 
pages 93 to 97 of the text for furl her infurnmation in this regard. 

CLASSIFICATION WITHIN F'ixi,s 
Revenue3 

Wi Lii in tl e funds as detern I mci I for use in a. Hi unicipal i ty revenues 
may be classified in three principal ways: namely, by 

1. Source 
2. Department (or Orqin imtan / ii it 

3. Purpo.e (or .lctwiti 

nj 



InLroducion 

• 	Source: This is the commonly used classification. some funds 
have very few sources, perhaps only one, but ninny sources are applicable 
to general fund. Classification of revenues by source facilitates the 
preparation of budgets, budgetary control, the preparation of financial 
statements, and the production of comparable financial statistics. Exam-
ples of municipal revenue sources are: taxes: licences and l)er1its: rents; 
concessions and franchises; fines: interest.; etc. The exact titles used 
depend upon what is authorized, or what is accepted as common practice, 
and, of course, on the need to give a full presentation of revenues. 

These main source classifications may again he brokeii down into 
various types within themselves. For instance, "Taxes" is subdivided 
into "General Taxation" and "Special Assessments", and these in turn 
into still more detail, such as for "General Taxation" which is subdivided 
into "real property, personal property, business, 1)011, etc." in order to 
obtain a more detailed presentation and understanding. Similarly, other 
sources may be broken down to give itiformat ion desired, as in the case of 
"Contributions, Grants and Subsidies" which is detailed according to 
coli t ributing agencies (i.e., l)oiniuion, province, other municipalities, 
utilities, etc.). 

Department: Sometimes revenues are classified by departments or 
organization units of the municipal government, or other collecting 
agencies. They may be further classified by activity within departments. 
This reflects responsibility for administration and serves as a check on 
the effectiveness of collections; it may also facilitate auditing. But 

.  since departments and their organization vary from municipality to 
municipality, valid comparisons on this basis between municipalities, 
and inter-provincially, are difficult, if not impossible. 

Purpose: Occasionally revenues are designated by the purpose for 
which raised, such as taxes for hospital support (hospital taxes). This 
may have the advantage of emphasizing the reason for the tax and the 
purpose for which used but actually does not obviate the need for indica-
ting the basic source, such as "real property" or "poll" tax. 

Expenditures 

Also within the fund classification prescribed, expenditures may be 
classified in five principal ways: namely, by: 

1. Function 
2. Activily 
3. Object 
4. Clzaracter 
5. Department (or Organization Unit) 

Function: Classification of expenditures by function reflects the 
purpose served by the expenditure, such as "General Government, Pro-
tection to Persons and Property, Sanitation and Waste Removal", etc. 

. 

	

	It facilitates statistical comparisons, as all municipalities provide many 
common functions even though their administrative organizations vary. 
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Functions may be subdivided, ueh as "l'rotection to Persons i 
Property" into "police protection, fire protection", etc. 

Activity: Classification of expenditures by activit 	rI; s to 
specific work carried out to accmnplisl' a function. In oIlier words, each 
function consists of a group of activities, just as the functional class "fire 
protection" consists of such actitivities as "administration, fire fighting 
force, fire alarm system. fire stations and buildings. etc. A classification 
by activity facilitates budget making and control and statistical com-
parisons because activities are similar as bet wceit municipalities even 
when departmental organizations differ. It also makes possible unit 
cost accounting. 

As the above will convey, a (lear cut distinction between function and 
activity cannot always be made, but this is not a serious weakness because 
the two are used in conjunction, 

Object: Expenditures may he classified according to articles pur-
chased, services obtained, obligations paid, and contributions between 
funds. Such a classification is very useful in preparing hiir!getary esti-
mates of expenditure, when each activit y  is analysed by ohject in order 
to determine the estimated cost of services and commodities to be used. 
Comparison of changes in costs of activities can also be made, differences 
can be determined, and economies can be investigated because it is possibh 
to compare performance with past years and also with other authoritic- 

Character: Useful for economic analysis, and informative as t 
when the benefits of expenditures are realized, a character classificatior 
isarranged by grouping of objects of expenditure as follows: 

1. Current Expenses 
2. Capital Expenditures 
3. Debt Redemption 

Current expenses may be further subdivided such as into purchases of 
goods and services, grants and subventions, and interest. 

Department: The various activities may be assigned to departments 
or other organization units of the municipal government, and classified 
by departments rather than by functions. If sufficient detail is given, 
the expenditures may he re-classified and presented by functions. This 
method is usually followed by the larger municipalities. The same result 
is obtained in other instances by assigning activities to the several "com-
mittees of council". In either instance such an arrangenidnt is very 
useful for budgeting purposes and serves to fix administrative respon-
sibility for services. Under either system of administrative respoli-
sibility, the various activities within a department should be so arranged 
that they may be regrouped without further analysis so as to permit the 
classification of expenditures by function. 

Basis of Classifying of Revenues and Expenditures in Manual 

As heretofore stated, the classifications in this Manual are the result 
of conferences of officials from all of the provine. 
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Introduction 

.A classification of revenues by "source" was adopted, as this one,is 
by far the most useful, and in some form or another was already in general 
use. The advantages have already been outlined. It has been so 
presented as to place due emphasis on the more important revenues which 
are common to most municipalities. 

A classification by departments would have done little to accomplish 
the aims of the Conferences, as few municipalities have departmentalized 
their administration, and those which have do not follow a standard 
pattern. Hence provincial or national totals on this basis would be 
meaningless. Aside from this, however, a classification of revenues on 
this basis is of little or no practical use for financial or economic analysis. 
However, it is possible for municipalities which classify expenditures by 
department to present their revenues according to source. 

Only a few revenues of municipalities are ever classified by a specific 
purpose, as most are for general purposes, and this would mean a very 
skimpy classification. However, due to the widespread Canadian prac-
tice of treating school taxes as a separate levy, classification by purpose 
was used in dividing taxation between general purposes and school pur-
poses, and for the detail of the latter. 

For reasons of usefulness and practice similar to those behind the 
adoption of a source classification of revenues, and for those advantages 
already dealt with, the classification of municipal expenditures by "func-
tion" was adopted. Here also, the functional terms and sub-items 

. emphasize the important and wide range of services for which municipal-
ities in the several provinces are responsible. This enables the munic-
ipalities to vary the detail presented as required by their size, and by 
provincial regulations. 

Practical considerations led to a deviation from the main basis of 
presentation, when elements of a character classification were introduced 
and "Debt Charges" and "Capital Expenditures Provided out of Revenue" 
were segregated. 

(Preparation of an object classification of expenditure is at present 
under consideration and study by a Continuing Committee of the Filth 
(1948) Dominion-Provincial Conference on Municipal Statistics.) 

Standard Terms and Definitions 

Classification of accounts as described above is not possible without 
standard terms and definitions. This is necessary even for a municipality 
preparing an understandable report for one year as well as for all munic-
ipalities of a province, or in the Doir,inion, preparing reports comparable 
with one another, and consistent from year to year. This Manual, 
both in its forms and schedules with their explanatory texts in Parts I, III 
and IV, and the Municipal Accounting Terminology in Part II, attempts 
to give in broad outline standards for municipalities to follow. However, 
uniformity and comparability will not be achieved unless the terms and 

. 

	

	classifications are used only in accordance with the prescribed definitions 
and explanations. 
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COMBINED BALANCE SHEET 
Aaat .................... .. 	...................................... 19 8 

(Day) (Month) 
EXHIBIT I 

CapItal Revenue Trust 
and Loan Sinking Fund Otber Reserve 	Publie Otixer and 

Funds Fund ((aenera! Local Funds 	ttillty Municipal 	Total Agency 
(General Exhibit section) Authorities Exhibit 	Ehihit Ent.rpriae's Municipal Funds 
Section) IV Exhibit Exhibit 

XI 
XIV 	XVIII Exhibit, XXI 

XXIV and 
Exhibit 
XVII Total Exhibit II VIII 

.4SSE'TS $ $ z s $ $ 

I. 	Cash ........ 	...... 	......... 7 1 I 4 I 	1 and 10 1 I 
2. Investments (Securities); 

21. Unmatured 2 2 2 	2 and 10 
22. Matured and Unpaid 6 

3. Accounts Receivable, 
31. 	Sundry................... 8(81) 5 and 7 3(31 and 33) 5 3 2 
32. Contracts (or Mortgagei) - - - 
33. l)ue from Other Municipal. 

3 (32) 3 

ities .................... .5 and 8 (82) 4 
34. 	Due from Province . ....... S (83) 5 
35. Due from Dominion ....... 8 (84) 6 
36. Due From 	Special 	Districts 9 

4. Taxes RereiuhIe 10 
5. Properties Held for Sale 11 10 (101) 3 or 4 
6. Genersl Fined Axets. .......... I and 2 1 9 4 
7. Due from Other Funds or Local 

Autlu,rltie, 
71. Schooa - For I)ebcntures. 3 
72. Lttlit,es and Other Municipal 

Enterpriseo— For Debentures 4 
73. School, - 	Other than for 

Debent'.ireq 7 
74. ttiIittes and Other Municipal 

Enterprises - Other than 
for l)cbenturea .......... 9 8 

73. 	Other Funds .............. 6 and 1 16 2 and 6 3 	4 and 11 3 1 
8. Other Assets, (Specify) 

81. Inventories 12 5 
82. Accrued Items 13 8 
83. Deferred and Prepaid 

Charges 7 
84. Unamortized Diauuts 11 12 
86.......................... 

9. Deficits 	and or 	Extzaordiniuy 
Expenses Capitalized .......12 

10. 	Deficit 	..................... 9 16 8 14 7 

Total ............... . 4$ $ $ $ 	$4 $ $ $ 

0 . . 



• . 

LIABILITIES $ 	$ 5 $ 	$ $ $ 	$ $ 	S 

I. flank Oversirafta . 1 6 1 1 
2. Temporary Loans 	 . 4 2 2 2 
3. Accounts Paysbici 

31. Sundry 5(51) 	 2 3 7 3 3 2 
32. Debentures and Coupons Doe 4 4 
33. Due to Other Municipalities 2 and 5 (52) 5 
34. Due to Province 6 
33. Due to Dominion 7 
36. Due 	to 	Special 	District, 10 

4. Debenture Debt 	............. 1 9 (92) 
S. Other Long-T.r&n Indebtedness 3 10 
6. Due to Other Funds or Local 

Authorities 
61. 	School, ..... .............. 8 8 
62. Ltilitiea and Other Municipal 

Enterprise, ............. 6 9 
63. 	Other Fund, .............. A 	 1 and 3 14 I, 2, and 8 	A 5,9 (01) and 4 and B 3 

11 
7. Other LiabiUtlesi (Specify) 

71. Accrued Item, 11 6 
72. Customer,' Deposits 7 
73. Unamortized Premium 7 12 
74.......................... 

Ii. Reserves for. 
CR 	81. Uncollectible 	Accounts 	Re. 

ceivable 131 (1311) 10 (101) 14 (141) 7(71 snd72) 
$2, Lncollectiblr Taxe, and In- 

terest Receivable 131 (1312 
and 1313) 

63. Loss on Property Hold for. 
Sale 

84. Depreciation (General Fixed 
131 (1314) 7 (73) 

Assets) 4 (41) 14 (142) 7 (72) 
85. Reserve Fund Balance, 1 
86. Trust 	and 	Agency 	Fund 

Balances ................ 
87. Other Purpose, ............ I) 	 .'. 131 (1315, 4 (42, etc.) 14 (143,etc.) 7 	(73, etc.) 

etc.) and 13 and 10 (102, 
(132 and etc.) 

138) 
9. Inveatinentin Capital Assets 10 5 

10. Surpluaz 
101. Capital Surplus 14 (143 and 8 (81) 

144) and 15 
OM  

102. Unappropriated 	or 	Earned 
(161) 

Pt 

Surplus 6 15 11 152 8 or 8 (82) 

Total ........ 	 . 	..... 	.......... $ 	$ $ $ 	$ $$ $ 5 	 $ 
p 

A separate column should be used for each Local Authority, Public Utility, and Other Municipal Enterprise with idontiScstion given in the title or if there are several 	". 
of any grdup, they .sy be combined on a ,eoondary otatemnt or stabtiOrists. 



COMBINEI) BALANCE SHEET 

The purpose of this statement is to present in concise form the corn 
plete sumniarization of all assets, liabilities, reserves and surpluses of the 
municipal corporation including boards, commissions and other local 
authorities as well as all special functions or activities for which separate 
accounting is maintained. It will be noted that no column is provided 
for school authorities,as referred to in the introductory remark on page x. 
However, where the school authorities form part of the municipal organiza-
tion, the balance sheet information should be included in this statement 
in order to present a composite picture of the whole range of local activ-
ities and services. 

If balance sheet information for school authorities is not included 
in this statement, the amounts in the total columns would represent 
"Consolidated Balance Sheet" figures by merely eliminating items 72, 
74 and 75 of the assets and items 62 and 63 of the liabilities, which 
should be equal to each other in total. If however, school balance sheet 
data are included in this statement, the whole of item 7 of the assets and 
item 6 of the liabilities should be equal to each other and eliminated to 
arrive at "Consolidated Balance Sheet" figures. 

The amounts appearing in the individual balance sheets should be 
entered in this statement according to the condensed classification of 
assets and liabilities set out to the left and totals for each item should be 

. extended and entered in the extreme right hand column. Two "Total" 
columns are provided, so as to show consolidated figures for all municipal 
authorities or agencies, both inclusive of and exclusive of trust and agency 
funds. The total figures excluding the latter are the more significant as 
trust and agency funds are not assets of the municipalities as such, nor 
do they represent liabilities of the municipalities other than in terms of 
the trust or arrangement under which held. In order to clarify the 
procedure in this regard, there is entered in each of the columns opposite 
the various asset and liability items, the number of the corresponding 
item or items appearing in the respective individual balance sheets. 
The only items which are not cross-indexed in this manner are those 
which would appear under the items "Other Assets" or "Other Liabil-
ities" in each individual balance sheet. For the most part these would 
he entered under items 8 or 7 of the assets or liabilities respectively in 
this statement; but in some instances there may be amounts reported 
in this manner in the individual balance sheets which would be of the 
same nature as certain of the other items. It is therefore of utmost 
importance that the exact nature of all such assets and liabilities be 
clearly designated in the individual balance sheets so that they can be 
properly classified in the combined statement. 

While such a statement as this would normally appear as the first 
financial statement in the report, it can be prepared only after all of the 
individual balance sheets have been completed and are available for 
consolidation. For a thorough understanding of its application it should 
he carefully studied again, together with the accompanying explanations, 
after the remainder of the Manual has been given consideration. 
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CAPITAL AND LOAN FUNDS BALANCE SHEET 
(General Section) 

Asat ............ ............................................... 
 ...... ...

19.... 	 EXHIBIT II 
(Day) 	 (Month) 

ASSETS 

1. General Fixed (Land. Building., Plant, Equipment. Streets, Sewer., 
l)rainxge, etc., including 1.oca.1 Improvement.): Schedule 1.... 1 

2. Work, In Progress .................................................... 

3. Due from School, (For Debentures): 
31. Elementary- 

311. 
Public School ............... $......... 

312. Continuation School ......... 	......... 
313. Separate School ............. 	......... 

Sub-Total $......... 
32. Secondary-High School and Collegiate .................. 

	

33. Technical or Vocational SChOOl ................. 	......... 
0 
	

34....................................................... 

Sub-Total ........ 

4 Due from Utilitie, and Other Municipal Enterprt.ea 
(For Debentures): 

41. Water Supply Sy,tem ......................... $........ 
42. Electric Ligbt and Power ...................... 	......... 
43. Ga. Supply Sy.Lem ........................... 	......... 
44. Street Railway .. ............................. 	......... 
45. Bui Line,. ................................... 	......... 
46. Telephone System ..................................... 
47. Central Heating ....................... ....... 	......... 
48. Ferries ............................................... 
49. Otber: (Specify) 

491. Airport ........................................ 
492 ................................................ 
493 ................................................ 

60. Housing ..................................... 	......... 
61. Cemeteries ................................... 

	

	......... 
62...................................................... 

Sub-Total 

LIABILITIES 

1. Debenture Debt (Excluding Unsold Debentures): 
Scheilule 2 
11. General--' 

111. Capitalized Deficit ......... I ......... 
112. Direct (tincaiploynent) Relief ........ 
113. Hospitals ........................... 
114. Libraries ................... 	...  ..... . 

116. Packs and Playground. ............ 

	

116. All Other General Debt ...... 	.... ..... 

Sub-Total $ 
12. Drainage (Other than General) 
13. Local Improvement.- 

131. Municipality's Share ........ S......... 
132. Owner, Share ....................... 

14. School,- 	 Sub-Total 
141. Elementary- 

1411. Public SchoolS...... 
1412. Continuation 

School ........... 
1413. Separat 

School
e  

 ............ 

Sub-Total $.......... 
142. Secondary-High School and 

Collegiate......................... 
143. Technical or Vocational School ......... 
144..................................... 

Sub-Total 
15. Public Utilities and Other Municipal Euterprisea - 

131. Water Supply System .......I ........ 
152. Electric Light and Power ............ 
153. Ga. Supply Syntem .................. 
154. Street Railway ...................... 

	

156. Bus Lines .................. 	......... 
156 Telephone Sy.tem.................... 
167. Central heating ..................... 
158. Ferrie. ..................... 	......... 
159. Other: (Specify) 

	

1591. Airport ............. 	......... 
1592............................. 
1593............................. 

0 	 0 	 0 



1, Due from Other Munvipnlitsee for lkbrnturea 
Assumed 

Schedule 1 (a) 

6. Due from SinkIng Fund for RetIrement of Deben-
ture. 

Exhibit IV . 

T. Cash . 

8. Amount. Receivable, 
81. Sundry . S. 
82, Due from Other Municipalitiu (Other than for 

Debentures) ....................................... 
83. Due from Province .................................... 
84. Due from Dominion .................................. 

Sub-Total ....... 

9. Due from Other Fund. (Other than for Debenture.): 
(Specify) 

91.............................................S......... 
— 	92...................................................... 

Sub-Total 

18. Other Tangible Aeseizi (Specify) 
101 . ........................................... $ 
102..................................................... 

Sub-Total 	......... 

11. UnamortIzed Discount ........................... 

12. Deficit, and/or Extraordinary Expenses CapltalIzed 
121. Direct Relief................................S......... 
122. Revenue Deficit. Capitalized .................. 	......... 
123. Extraordinary Expenise....... ................ 	......... 

Sub-Total 

TotaiA.aet, ......................... S 

ItO. 	liouc ............................ 
ItO. Cemeteries ................. 	......... 
162..................................... 

Sub-Total ......... 

Sub-Total $ 
2. Du. to Other Municipalitie, for Debentures Assumed. 

Schedule 4 (b)................................... 

3. Other Long-Term Indebtedness, (Specify) 
31.............................................$......... 
32..................................................... 

Sub-Total 

4. Temporary Loan. ................................ 

5. Account. Pay.blet 
51. Sundry ...................................... $......... 
52. Due to Other Municipalities (Other than for De- 

bentures) .................................. 	......... 
53...................................................... 
64..................................................... 

Sub-Total 
6. Due to Other Funds, (Specify) 

SI. 	........ . .......... . ........................ 	S......... 
62....................................................... 

Sub-Total 

7. Unamortized Premium..... 

8. Other Uabilitir.i (Specify) 
81. ............................................ $......... 
82...................................................... 

Sub-Total ......... 
9. Reservesi (Specify) 

91. .................. ......................... .$......... 
92. ............................................ 	......... 	 "1 

Sub-Total ......... 
10. Investment In Capital Assets ..................... 

Total Lisbilitlea ..................... $........ 
0 

Guarantee, or Contingent Liabilitsea.......S..... 
Detail .hown in Exhibit [II (PeruSe. page 19). 



CAPI1'AL AND LOAN FUNDS BALANCE SHEET 
(e,wrai Section) 

ASSETS 

I . Fixil or periiiaiieiit a.cts of the municipality, such as General 

land, buildings, plant, equipment (including office furniture Fixed 

and public works equipment), parks, roads, streets, lanes and 
alleys, sidewalks, bridges, subways and tunnels, viaducts, 
grade separations, waterways, breakwaters, harbour devel-
opments, dykes, municipal drainage, sewers and drains, 
sewerage works and oilier improvements (including local 
improvements). 

All fixed assets other than equipment, whether acquired 
through debenture issues (matured or unmatured), revenue 
fund budget appropriations, subsidies from other govern-
meats, or private donations, should be shown at original cost, 
including additions, extensions and major improvements 
thereto. Thus, fixed assets acquired by grants-in-aid (sub-
sirlies from other governments) should be shown at full 
original cost, not at net cost to the municipality. Similarly, 
those acquired by donations, bequests or endowments should 
be shown at original cost, if determinable, otherwise at the 
appraised value. (For land and buildings, it is recommended 
that such appraisal should be the gross assessed value as 
determined by the assessor, rather than market value.) (1) 

• 	Where two or more municipalities undertake a project 
jointly but with ownership vested in one municipality, the 
ii tat value of the works should be shown as a fixed asset of 
the owning municipality and the contributions by the other 
municipality as an extraordinary expenditure capitalized. 

However, the foregoing does not apply to Suburban Roads 
Commissions in Ontario where contributions by cities, sepa-
rated towns and counties towards capital expenditures of these 
corn missions should be shown as extraordinary expenditures 
capitalized. 

NOTE: The practice of depreciating general fixed assets of 
a ntunieipality is NOT recommended. AU gencralf'txed assets 
other than equipment) should remain in the capital and 
loan Funds Balance Sheet at cost as long as thv exist, being 
written off when they are sold or cease to exist, with replace-
men Is set UJ at cost. (Thus retiremeut of debenture debt 
i,ICUrre(l for the acquisition Or construction of fixed assets 
would be credited to Investment in Capital Assets, not to a 
depreciation reserve account. 

VOTE: Iloucrer, fixed assets of utilities and other mnu&cipal 
enterprises should be shown in the individual balance sheets 
of those activities at cost and depreciated according to normal 
business practice. 

Equipment should be inventoried at the end of each year 
and the inventory valuation entered in this balance sheet 
tinder General Fixed Assets. 

S (I) Report of the Filth T)oininioii-Provineal Conference on Municipsi 
iitities. page 20. 
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14 	 ii anual of Instructioni 

Details of this item are shown in Schedule 1 (Form 25 eu 
page 166). 

Assets of schools, utilities and other municipal enterprises 
(housing, cemeteries, etc.) are not to be included here, but 
should be shown in the respective balance sheets of each 
activity. Also PROPERTY ACQUIREn FOR TAXES is not 
included in this item, as it is an asset of the revenue fund, 
and should be shown in that balance sheet under item 11. 

Works in 	2. Expenditures on account of fixed or permanent assets 
Progress 	which are in process of construction (uncompleted projects). 

Thesc would include capital undertakings, the cost of which is 
being met or is to be met out of the proceeds from debenture 
issues, as well as those being acquired through revenue fund 
budget appropriations. 

I)o not include here expenditures or advances on account 
of capital undertakings of local authorities, such as schools, 
utilities and other municipal enterprises (housing, cemeteries, 
etc.): any such amounts provided out of capital and loan 
funds pending the issue of debentures would be reported 
under item 9, I)uc from Other Funds. 

Due from 	3. Amounts recoverable from school levies in respect of 
Schools 	debentures unmatured which were issued by the municipality 
(For Deben. for or on behalf of school authorities. In other words, whtu 

debentures are issued by the municipality for school purposes 
the asset offsetting the debt so incurred should be reflected 
at an amount equal to the unmatured debenture debt, with 
the exception that when sinking fund debentures are issued 
the asset should be equal to the "Sinking Fund l)ehentures" 
less the"Reserve for Retirement of Sinking Fund I)ebentures", 
i.e., the original amount of the debt less the actuarial require-
ments of the sinking fund. 

The book value of the physical properties and other assets 
of school authorities, whether or not acquired through the 
issue of debentures by the municipality, should be kept in 
separate accounting records and reported accordingly in the 
school balance sheets. 

Due from 	4. Amounts recoverable from utilities and other inunic- 
UtIlite3 	 ipal enterprises in respect of debentures unmatured which 
Municipal 	were issued by the municipality. In other words, when 
Enterprises 	debentures are issued by the municipality for utility and 
(For Deben- 	other municipal enterprise purposes the asset offsetting 
aires) 	the debt so incurred should be reflected at an amount equal 

to the unmatured debenture debt, with the exception that 
when sinking fund debentures are issued the asset should 
be equal to the "Sinking F'und Debentures" less the "Reserve 
for Retirement of Sinking Fund Debentures", i.e., the original 
amount of the debt less the actuarial requirements of thr 
sinking fund. 



Capital and Loan Funds Balance Sheet 

ihe book value of the physical properties and other assets 
of utilities and other municipal enterprises, whether or not 
actjitirel through the issue of debentures by the municipality, 
should be kept in separate accounting records and reported 
accordingly in their respective balance sheets. 

5. Aniounts recoverable from other municil)alities in 
respect of debentures unmatured. Other municipalities 
become liable for such amounts usually as a result of annex-
ation of territory or the joint undertaking of capital works or 
improvements. This asset should be shown at an amount 
equal to the other municipalities' share of the unmatured debt 
assumed, unless sinking fund debentures were assumed, when 
the same principles would apply as explained previously in 
con raction with items 3 and 4. Detail of this item is shown 
in Schedule I (a) (Form 26 on page 168). 

15 

Due from 
Other Munic-
ipalities for 
Debenture. 
Auumed 

6. As the sinking fund assets, liabilities and reserves are Due from 
to be reported in a separate balance sheet, Exhibit IV S,nkrn 

(Form 4 on page 21), this item represents the amount due 	'emt 
from the sinking fund for retirement of debentures and should of Deben-
be equal to item 1, "Reserve for Retirement of Debentures", tures 
in the Sinking Fund Balance Sheet, which conversely is an 
amount due to the capital and loan funds. The credits off- 

• setting this asset account are reflected in either items 3, 4, 5 
or 12 of the assets or item 10 of the liabilities, depending on 
he purpose for which the sinking fund debentures outstanding 

were issued; reference to this fact is made in the instructions 
relating to each of these items. 

7. The balance of cash on hand or deposit secured from: CaJh 
borrowings on capital account, which would include debenture 
sales, temporary bank loans and borrowings from other funds; 
grants, subsidies, or contributions from other governments 
towards capita) undertakings; or gifts and bequests from 
private sources which are to be expended for capital purposes. 
Also, include here the balance of proceeds from the sale of 
capital assets, the disposition of which has not been deter-
mined. 

S. Amounts due and owing on open account from sundry Accounts  
persons, firms or corporations. and other governments in Recervable 

respect of work done on their behalf out of capital or loan 
funds; or for balances on account of commitments made 
towards sharing in the cost of capital undertakings. It is 
important that any such receivables be classified according 
to the detail set out in the balance sheet. Do not include 
here amounts due from other funds or from other local boards 
or c, mimissions. 

9. Amounts (Itle from other funds of the InUfli(ipuhity, Due from 
inrliiding local boards or commissions, (as described in item Other Fund. 

15 of the assets, Revenue Fund Balance Sheet, page 49), for 
advances out of capital and loan funds other than for deben- 
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tures as provided for by items 3 and 4; or for services provide I 
including the use of materials, supplies or equipment. Tloe 
would include expenditures or advances on account of capita' 
undertakings of local authorities pending the issue of (lebeil-
tures, as referred to in item 2, Works in Progress. The name 
and amount owing by each other fund (or local authority) should 
be shown separately in the balance sheet; and care should be 
taken to see that the corresponding liabilities of the other 
funds are in agreement with the amounts shown here. 

Other 	10. Assets of a current or liquid nature, other than those 
Tangible 	specifically provided for, the exact nature of which should 
Amen 	be dearly indicated in the balance sheet, (such as temporary 

investments, mortgages, contracts or grants receivable. 
Any of the latter due from other governments should he shown 
separately. 

Unamortized 	11. Discount on the sale of debentures, (i.e., the excess 
Discount 	of the par value over the amount for which they are sold) 

which has not been amortized or otherwise provided for. 

Deficits 	12. This item offsets any debenture debt incurred to 
and/or 	provide funds to meet revenue fund deficits, expenses such 
Extraordinary as direct relief or extraordinary expenses such as special 
Capitalized  grant8 as for patriotic purposes, which normally are provided 

for out of yearly budget appropriations. When a debenture 
issue is made for such purposes, the balancing entry should 
be made under this item, not as a reduction of Investment 
in Capital Assets. In such eases there is no tangible or 
material asset acquired and the issuing of debentures merely 
provides means for the temporary financing of such obli-
gations. Accordingly, such items are to be reported at 
an amount equivalent to the unmatured debenture debt, 
with the exception that when sinking fund debentures are 
issued the item should be equal to the "Sinking Fund Deben-
tures" less the "Reserve for Retirement of Sinking Fund 
Debentures", i.e., the original amount of the debt less the 
actuarial requirement of the sinking fund. 

LIABILITIES 

Debanture 	1. The gross amount of unmatured principal outstanding 
Debt 	in respect of debentures issued by the municipality, including 

debentures issued for or on behalf of schools, utilities and 
other municipal enterprises, or other local authorities; but 
excluding any unsold debentures. Also include amounts due 
to the Dominion Government for advances under the Munic-
ipal Improvemenis Assistance Act, 1938, which, being secured 
by and repayable in the terms of debentures issued by the 
municipality, are for all practical purposes deemed to be a 
debenture debt. (Interim advances on uncompleted projects, 
however, should he shown under item 4 and separately 
identified.) Matured or past due instalments of debenture 
principal which have not been presented for payment or are 
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• 	it default, or payment of which has been deferred by agree- 
tiit or otherwise, are not included here, as these arc a liability 

f the revenue fund and should be reported in that balance 
'lit('t under item 4. 

The debenture debt should be carefully subdivided according 
to the detail reqmre(l by items 11 to 15 inchisive. For the 
most part this detail is self-explanatory. 1)ehentures issued 
for are nag, exhibitions or fairs are to be reported as general 
debt utider item 11 (116), even though the annual debt charges 
thereon may be provided for wholly or in part from the opera-
tions of these enterprises. Also include in this item 11 (116) 
any debentures issued to finance private enterprise, such as 
elevators or other businesses, even thought the company has 
undertaken to reimburse the municipality for the annual debt 
charges. 

1)ebenturcs issue(l for utility or other municipal enterprise 
jnirpos should be rel)orte(l under item 15, whether or not the 
operation arid management of the utility or other municipal 
enterprise are placed under a separate board or commission, 
or are retained under the direct jurisdiction and control of 
council; and the same applies even though the annual debt 
charges on aiiy utility or other municipal enterprise (lebeli-
I tires are provii led by council, either wholly or in part, through 
I ax levies. The classification of the debt is iiot based on 

. Ilw system of neiriagenien t or the method employed to 
ir vile futils to meet the annual debt charges. Also, in 

where one set of debentures has been issued covering 
two or more types of work, such as sewers (general) and 
waterniains (utility), the total amount outstanding should 
he divided proportionately SO as to provide a correct classi-
fication of the debt; the portion relating to the former should 
be reported under item 11 (116) and the latter portion under 
item 15 (151). I)etail of this item is shown in Schedule 2 
(Form 27 on page 170). 

2. 'I'lie amount of unmat ured principal outstanding on Due to Other 
account of debentures assumed from other municipalities as Municipal. 
a result of annexation of territory or the joint undertaking ities for 
of capital works or improvements. Detail of this item is Debentures 

shown in Schedule 4(b) (Form 32 on page 176). 	 Assumed 

3. Liabilities of capital and loan funds, other than Other 
(lehelitlires or debentures assumed, which are not of a current Long-Term 
or liquid nature, such as treasury bills and mortgages, or other Indebted. 
liabilities payable under long-term contract or agreement. 	ness 

1. Amounts owing on account of borrowings from banks Temporary 
or other sources for the purpose of temporary financing in Loans 

. connection with capital undertakings, including interim 
advances from the I)ominiomm Government on uncompleted 
projects financed under the Municipal Improvements Assis-
tance Act, 1938. 1)o not include any borrowings for relief or 
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other current expenses even though such are to be funded by 
the issue of debentures; these are revenue fund borrowings and 
are to be reported in the Revenue Fund Balance Sheet. 

Accounts 	5. Amounts due and owing on open account to sundry 
Payable 	persons, firms or corporations and other governments for 

services rendered, including labour, material, supplies or 
equipment, as well as contractors' progress estimates, and 
expropriation claims or judgments arising from damage 
actions in connection with capital undertakings. It is 
important that any amounts due to either the 1)ominion or 
Provincial Government be shown separately, in addition 
to the detail set out in the balance sheet. Do not include 
here amounts due to other funds or to local boards or com-
missions. 

Due to Other 	6. Amounts due to other funds of the municipality, includ- 
Funds 	ing local boards or commissions (as described in item 14 of the 

liabilities, Revenue Fund Balance Sheet, page 52a), on account 
of advances for capital purposes in lieu of temporary borrow-
ings from banks or other sources, or for services rendered, 
including the use of material, supplies or equipment. The 
name and amount owinq to each other fund (or local authority) 
should be shown separately in the balance s/i ccl; and care should 
he taken to see that the corresponding assets of the other 
funds are in agreement with the amounts reported here. 

Unamortized 	7. Premium on the sale of debentures, (i.e., the excess of 
Premium 	the selling price over the par value) which has not been amor- 

tized or otherwise taken into credit. 

Other 	 S. Liabilities other than those specifically provided for, 
Liabilities 	the exact nature of which should be clearly indicated in the 

balance sheet. 

Reserve(s) 	9. The general principles to be observed in showing 
reserves are set out in item 13. liabilities, Revenue Fund 
Balance Sheet, on page 52. The exact nature or purpose 
of each reserve should be indicated. 

Reserves of schools, of utilities and other municipal enter-
prises, and of other local authorities which are accounted 
for separately, are not to be included here, but should he 
reported in the respective balance sheets of each activity. 

Investment 	10. The excess of assets over liabilities and reserves in the 
in Capital 	Capital and Loan Funds Balance Sheet. It represents the 
Assets 	municipality's equity in capital assets, in this insLanee of the 

general section only, i.e., exclusive of schools, utilities and 
Ii 	!trpr. 	ini eltir 1(1(1 	iMrta. 



Form 3 

. 	
GUARANTEES 

\s at ............ 	..................... 19. 
(Day) 	 (Month) 

EXHIBIT 11! 

	

Principal 	Amount 	Amount 
Name of 	 Bylaw 	Maturity 	Rate of 	Original 	Out. 	of Pay. 	of 

Principal Debtor 	No. 	Date 	Interest 	Amount 	standing 	merits in 	Default 
of Debt 	Dec. 31st, 	Default 	Paid by 

	

19... 	by Debtor Guarantor 

(a) Other Municipal or 
School Corporations 

$.........$......... $ ......... $......... 

Total ............................................... $ ......... $ ......... $ ......... $......... 

(b) Private Corpora. 
tiori, Companies or 
Person. 

$ ......... $......... $ ......... $......... 

. 	

Iial ............................................... $.........$.....  . .... $.........$......... 

(.rsnd Total ........................................ 5 .........$.........$.........$... 
 .....  . 

Note—Mark X' opposite debts guaranteed as to principal only. Mark "Y" opposite debts guaranteed 
as to Interest only. All other debts will be considered guaranteed as to both principal and interest. 

Sinking Funds against Total of (a) Above (if any). ................. S............ 
Sinking Funds against Total of (is) Above (if any)..................$............ 

Total Sinking Funda .......................................... S............ 

REMAxeS —(Give explanations where necessary to assure a clear understanding in respect of any of 
above Guarantees. Also note here any other Indirect or Contingent Liabilities.) 

Explanatory Noteas 

The purpose of thi, statement is to show the detail of indirect liabilities of the municipality. These exist 
principally in the form of "guarantees" of bonds, debentures, stuck or other securities issued by other municipal 
or sehoul corporations or by private corporations, companies or persons, but other indirect or contingent 
liabilities should also be included. Do not include school debenlisrss iatued by She muriici polity for or on behalf 
of its local school authorities. 

The columnar headings of the statement indicate the nature of the information required in respect of 
guarantees only. which slioulul be divided between gusrautces of debentures u,r other liabilities of other munic-
ipalities an,l school corporations (section (a)), and guarantees of lisbiliti0 of private euurp)rations, companies 
or persons (section (b) ). Guarantees as to principal only or interest only should be clearly identified according 
to instructions contained in the "note" at the foot of the statement. Sinking funds held by the issuing au. 
tI'ority aeainst principal guarantees should be ascertained arid included in the statement by the reporting 
rsuinicipality. Other pertinent information in respect of any particular item or items should be noted under 

. 	

'tteoiarks" so as to assure a clear understanding of the exact nature of the guarantee. 
Indirect or contingent liabilities other than guarantees should be detnilrd under "Remarks" at the foot 

of the statement. 
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SINKING FUND BALANCE SHEET 

. 
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lorris 1. 

-1Nk1\('. IIP'I) BALAN: siti:i:i' 

As at 	..................... 19.. 
(Day) 	 (Month) 

ASSETS 

1.Caah 	.............................................................. S 

2. Investment. (Issued or Guaranteed by): 
21. Dominion Government 	.......................... $........... 
22. Provincial Governmenta- 

221, 	British Columbia ....................... 	5 ........... 
222. Alberta ................................ 	........... 
223. Saskatchewan .......................... 	........... 
224. Manitoba .............................. 	........... 
225. Ontario.. 	............................. 	.......... . 

226. Quebec ................................ 	........... 
227. New Brunswick ................................... 
228. Nova Scotia ............................ 	........... 
229. Prince Edward Island ........ 	........... 	....... .... 
230. Newfoundland .......................... 	........ 	..  

Sub-Tel 1 
23. 	Municipal Governments (Exci. Own) 	...................................... 
24 . 	Own 	Municipality ............................................ ........... 
25 . 	School Corporations ........................................... ........ 	... 
26. Others: (Specify) 

261 . 	....................................... 	$........... 
262................................................... 

Sub-Total 

Sub.Total 
3. Duo from Other Pund. (Specify) 

31 . 	............................................................ $........... 
32........................................................................ 

Sub-Total 

4. 	Accrued Intereat ................................................... 
5 	Interest l),io and Unpaid on Investment. tJnmatured ............... 
6. Inveatment. Matured and Unpaid .................................. 
7. Interest Unpaid on Investment. Matured ........................... 

S. Other Aeset.; (Specify) 
81 . 	............................................................ $........... 
82........................................................................ 

Sub-Total 

9 . Deficit ............................................................. 	......... 	. 

TotalAaeeta ................................................ .......... S 



Form 4 
(cont'd) 

SINKING FUND BALANCE SHEET 

Asat ... ......... 	..................... 19... 
(Day) 	 (Month) 

EXIHBIT IV 

LIABILITIES 

I. Rres,rve for Retirement of l)ebenturee (Due to Capital and Loan Funds, 
Exhibit II): 

11. General ..................................................... $ 
12. Drainage (Other than General) ........................................... 
13. Local Improvements .......................................... 	........... 
14. Schools ................................................................ 
15. Utilities and Other Municipal Enterprises: 

151. Water Supply System...................$........... 
152. Electric Light and Power ................ 	........... 

153. Gas Supply System .. ................... 	........... 
154. Street Railway ......................... 	........... 
155. Bus Lines ........................................ 
ISO. Telephone System ................................. 

	

157. Central Heating ........................ 	........... 
• 	 158. Ferries ........................................... 

159. Other Utilities: (Specify) 

	

1591. Airport ......................... 	........... 
1592........................................... 
1593........................................... 

160. Housing ............................... 	........... 
161. Cemeteries ............................. 	........... 
162.................................................. 

Sub-Total 

Sub-Total I 

2 Accounta Payable .................................................. 

3 Due to Other Fund.; (Specify) 
31. .............................. . ...... . ........... . .......... $........... 
32........................................................................ 

Sub-Total 

4 Other Liabilities; (Specify) 
41. ............................................................ $........... 
42........................................................................ 

Sub-Total 

S. En,e.tment Re.erve (e) ......................... .................... 

• 	61 Surplus ............................................................ 	 .. ......... 

Total Liabilities ............................................ $ 
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SINKING Ft NI) BALANCE SHEET 

. 	 A"SETS 
1. The l i~ darwc of rali on hand or deposit in the sinking Cash 

fund which has not been invested. 

2. Bonds, debentures, stock or other securities in which Invetmenta 
moines deposited in the sinking fmid have been invested; these 
should be classified according to the detail shown in the balance 
sheet. Securities guaranteed as to principal are to be classified 
as investments of the gvciranior and not as investments of the 
issuing authority; i.e., bonds issued by a Provincial Govern-
meid., the prmcipal of which has been guaranteed by the 
Dominion Government, would be included as Dominion Gov-
ernment investments; or debentures issued by a muimicipality, 
the principal of which has been guaranteed by the Provincial 
Government would be included as a Provincial Government 
investment; and similarly with respect to securities guaranteed 
by cit her your own or other municipalities. 

Also, it should he noted that investments in debentures of 
your own municipality, which have been guaranteed by another 
municipality, would be included under item 23; and invest-
nients in debentures of other municipalities guaranteed by 
your own municipality would be included under item 24. 

Investments issued or guaranteed by School Corporations 
(item 25) refer to bonds, debentures, stock or other securities 
of school authorities which have the right to incur debt in 
their own name independently of the municipal corporation 
in which they may be sit.uatc(l, such as debentures of school 
corporations in Quebec, Manitoba, and some of the other 
provinces, or of Separate Schools in Ontario. Thus, these 
should not be confused with debentures issued by municipal 
corporations for or on behalf of their local school authorities. 

Investments in securities issued or guaranteed by other than 
government or school corporations (item 26) would include 
those of companies subsidized by the Dominion of Canada, 
as well as securities of Loan or Trust Companies, and other 
such authorized investments. 

Investments should be shown at book value, which should 
be on it cost basis, with due effect given to the amortization 
of premiums or discounts, as the case may be. 

Matured or past due securities are not to be included here 
but reported under item 6. 

3. Amounts due from revenue or other funds of the munic- Duefrom 
ipalil.y, which would consist principally of amounts clue from  Other 
revenue fund on account of periodic sinking fund deposit Funds  

• requirements, but would also include amounts due on account 
of temporary advances to other funds out of deposits in the 
sinking fund. 

25 
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The name and amount owing by each other fund (or loci' 
authority) should be shown separately in the balance sheet: 
and care should be taken to see that the corresponding liabi 
ities of the other funds are in agreement with the amount 
included here. 

Accrued 	4. Interest earned (luring the fiscal period which is not due 
Interest 	or payable until a date in the next succeeding fiscal period. 

In other words, this item represents the amount of interest 
accrued on investments UHT]iature(i for the period from the 
last interest due date to the close of the fiscal period. 

Interest due and unpaid on investments unmatured is not 
to be included here. It should be reported under item 5. 

Interest Due 
and Unpaid 
on invest. 	5. Interest on investments unmatured which was due but 
ments Un. 	unpaid at the close of the fiscal period. 
matured 

Investment, 	6. Investments due and payable (matured) in either the 
Matured and current or previous fiscal periods but which were not redeemed 
Unpaid 

	

	by the issuing authority as at the close of the current fiscal 
period. This may arise from non-presentation of securities 
for payment, the fact that the maturity date is too close to 
the end of the fiscal period to permit payment therein, or it 
may be due to default in payment of the securities by I 
issuing authority. 

Interest 
Unpaid on 	7. Interest due and payable, but which was not paid, on 
Investments 	investments matured reported under item 6. 
Matured 

Other Asset, 	S. Assets of the sinking fund other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. Cash deposited with the 
province on sinking fund account or with a trust company 
(trust deposits) or with other depositaries should he included 
here and not under item 1. 

Deficit 	9. The amount by which the "reserve for retirement of 
debentures" and other liabilities, including investment 
reserve(s), exceed the assets of the sinking fund. 

LIABI IJTIES 

Reserve for 	1. The amount of cash and other resources that should be 
Retirement 	on hand in the sinking fund as at the close of the fiscal period; 
of Deben. 	in other words it is what is commonly known as the actuarial tures 	requirements of the fund in respect of sinking fund debentures 

outstanding. The total reserve should be carefully sub-
(hivided according to the different purposes for which the 
debentures were issued as shown by the classification set out 
in the balance sheet. This item actually represents thu 
liability of the sinking fund to capital and loan funds for 
retirement of debentures issued on the sinking fund plan, 
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and should be equal to item 6 of the assets in the Capital and 
Loan Funds Balance Sheet, Exhibit II (Form 2 on page 9). 

2. Amounts due and owing which are payable out of cash Accounts 
or other resources of the sinking fund, but not including any Payable 

amounts owing to other funds of the municipality. 

3. Amounts due to other funds of the municipalit y  which Due to 
would arise principally as a result of ordered withdrawals for Other 
revenue purposes not being paid over at the close of the fiscal Funds 

period; temporary borrowings for the payment of matured 
sinking fund debentures pending the liquidation of securities 
held as investments on that account in the sinking fund; or 
as a result of the overpayment of revenue fund deposits into 
the sinking fund. 

The name and amount owing to each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to sec that the corresponding assets 
of the other funds are in agreement with the amounts included 
here. 

4. Liabilities of the sinking fund other than those specif- Other 
ically provided for, the exact nature of which should be clearly Liabilities 
indicated in the balance sheet. 

5. Amounts set aside out of surplus earnings of the sinking Investment 
fund as a reserve against possible losses which may arise from Reserve(s) 
the re(lemption or liquidation of investments or other assets 
of the sinking fund for an amount less than the book value. 

6. The amount by which the assets exceed the "reserve Surplus 
for retirement of (lebentures" and other liabilities, including 
investment reserve(s), of the sinking fund. 

Explanatory Note: 
The Sinking Funds (Assets and Liabilities) herein referred to are 

to mci nile only * hosc relating to dehen t tires issued by the municipal 
corporation itself. Sinking funds of school corporations or other 
luitlies that iss,wd their own debentures must not be included, even 
though, the futuis are held or administered by the municipal corpo-
ration. When this latter situation exists, the municipality merel 
acts as trustee or agent for and on behalf of the in(iepcfldent author-
ity ; accordingly the assets and liabilities of any sinking funds so 
held are to be included in the Trust and Agency Funds Balance 
Sheet, Exhibit. XVII (Form 15 on page 109). 
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SINKING FUND SURPLUS (DEFICIT) ACCOUNT 
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Form ; 

SINKING FUND SURPLUS (DEFICIT) ACCOUNT 

For the Fiscal Year ended ............ 	..................... 19,. 
(Day) 	 (Month) 

EXHIBIT V 

Debit 	(redit 	Balance 

I. Balance of Surplus (or Deficit) at Beginning of Year ...... $ .......... $ 

2. Adju.tinenhi Affecting Operations of Previous Years: 
(Specify) 

3. Balance after Above Adjustments 	 S .......... 

4. Other Transactions Affecting Surplus: (Specih) 	 S  

5. Surplus or Deficit for Year under Review—Brought Forward 
from Sinking Fund Income and Expenditure Account, Exhibit 
VI..................................................... 	.......... 	.......... 

6. Surplus Transferred to Revenue Fund (General Section) 
During Year under Review—Carried Forward to Revenue 
and Expenditure Account, Exhibit X ....................... 	.......... 	.......... 

7. BumlanceofSurplusorflefmeitat Endof Year—Carried Forward 
to Sinking Fund Balance Sheet, Fxhibit IV ................ 	.......... 	.......... $ 

8. Totals of Debit and Credit Columns ...................... $..........$.......... 



SINKING FUND SURPLUS (DEFICIT) ACCOUNT 

• 	The purpose of this statement is to show the changes during 
the fiscal period in the surplus (or deficit) of the sinking fund; 
thus it actually represents an analysis, in condensed form, 
of the ledger account. 

1. The balance of the account at the beginning of the year, 
the amount of which would be shown in either the debit or 
credit column, as the case may be. 

2. Adjustments directly affecting operations of previous 
years which should be summarized according to character 
and only the net result of similar adjustments shown in the 
statement. 

3. Extend the balance of the account after giving effect to 
the adjustments shown under item 2. 

4. Transactions affecting surplus, other than adjustments 
relating to operations of previous years or transfers to revenue 
fund, which should be summarized according to character 
and only the net result of similar transactwns shown in the 
statement. These may vary in character, such as transfers 
I o or from reserve accounts, or write-offs or adjustments 
r(lating to investments and other balance sheet accounts. 

. The surplus or deficit for the current fiscal year as 
iiovn by the Sinking Fund Income and Expenditure Account, 
Exhibit VI (Form 6 on page 33). 

6. The portion of the surplus for either the current or 
previous years which was transferred (with authority) to 
Revenue Fund (general section) during the current fiscal 
year. The amount shown here should agree with that in-
cluded under item S of the revenues in Exhibit X (Form 10 
on page 57). 

7. The balance of the account at the close of the year 
should be extended opposite this item and in addition entered 
in eit her the (lcbit or credit column, as the case may he, so 
as to bring the totals of each into agreement. This balance 
should agree with the amount shown unckr item 9 of the 
assets or item 6 of the liabilities, as the case may be, in the 
Sinking Fund Balance Sheet, Exhibit IV (Form 4 on page 21). 

. 
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Form 6 

4INkJN(; FIND 	 S 
Income and Expenditure Account 

For the Fiscal Year ended ............ 	..................... 10, 
(Day) 	 (Month) 

EXHRIT VI 

INCOME 

1. SInking Fund Contributions ........................................ 

2. Interest On: 

21. Bank Deposits ................................................. $.......... 

22. Invest ment.............................................................. 

23. Loan, or Advances to Other Funds ............................... 	.......... 

24. Sinking Fund Contributions Overdue and Deferred ................. 	.......... 

Sub-Total 

S. Profit on Sale of Investment. ........................................ 

4. Premium or Bonus on Investments Matured (or Called) .............. 

S. Other: (Specify) 
51...............................................................S......... 

	

52 . .............................................................. 	. ....... •. 	 . 	• 

	

4 . Total income ....................................................... 	 $ 

7. Deficit For Year (Excess of Expenditure over Income) Carried Forward to 
Surplus (Deficit) Account, Exhibit V................................. 

8. Grand Total Income Section ........ 

	

	.............................. 	 $.......... 

EXPENDITURE 

1. Sinking Fund Provision (Actuarial Requirement.) ...................... $ 

2. Los. on Sale of lnveatnsenta......................................... 

3. AdmInistrative Expenses ............................................ 

4. Other: (Specify) 

41 . 	.............................................................. $.......... 

42......................................................................... 

Sub-Total 

S . Total Expenditure .................................................. $ 

6. Surplus for Year (Excess of Income over Expenditure)--Carricd forward 
to Surplus (Deficit) Account. Exhibit V............................... 

7. Crund Totol Expen:lltore Seetion .................................... 	 S... - 	.- . 



SINKING FUND INCOME AND EXPENDITURE 
AC(OUNT 

. 	 INCOME 

All income and expenditure, whether or not payment is 
received or made, should be shown in this statement. 

1. The amount due from revenue fund for sinking fund Sinking 
requirements for the fiscal year, whether received or not. 	Fund 

Contributions 

2. Interest on bank deposits. 	 Interest 

Interest on investments, received and accrued, held in the 
fund; deduct accrued interest paid on securities purchased 
during the fiscal period. 

Interest on loans and advances to other funds, including 
accrued interest. 

Interest on sinking fund contributions overdue and/or 
deferred, including accrued interest. 

3. The amount by which the proceeds from sale of securities Profit on 
held as investments exceed their balance sheet valuation. 	Sale of 

Investments 

1. The amount received in excess of the par value of secu- Premium or 
rities held as investments either when such have matured or Bonus on 
when called for redemption before the due date. 	Investments 

w 	 Matured 

5. This item should include sundry revenues not provided 0her e 
for elsewhere in the statement, the source and nature of 
which should be specified. 

6. The total of items 1 to 5 above. 

7. The amount by which item 5 of expenditures exceeds Deficit 
item 6 above. 

S. The total of items 6 and 7. 

EXPENDITURES 

1. The ajninuit added during the year to the Reserve Sinking Fund 
for Retirement of I)ebentures, item 1, Liabilities, Sinking Provision 

Fund Ralance Sheet (Form 4 on page 21). This should be the 
actuarial requirements for the fiscal year; that is, the amount 
required to bring the Reserve to the total which should be 
on hand in the sinking fund at the close of the fiscal period. 

2. The amount by which the balance sheet valuation of Losson 
Sale of securities held as investments, which were sold during the Investments year, exceeds the proceeds from sale. 

3. Salaries, stationery and office supplies, and other Administra 
'duiinistrative costs where these are paid directly out of the Live Expenses 
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sinkingfund rat her IIL:1II out. 1 the Revenue FuiiI of the 
municipality. 

Other 	4. Sundry cx1)cIldit ures not J)rovi(l(l for ahve, the pur- 
pose and nature of which should be specified. 

5. The total of items 1 to 4 above. 

Surplus 	6. The amount by which item 6 of the income exceeds 
item 5 above. 

7. The total of items 5 and 6. 

. 

0 
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Form 7 

SINKING FUND 
Receipts and Payments Accounts 

For the Fiscal Year Ended ............ 	...................... 19... 
(Day) 	 (Month) 

EXhIBIT VII 

B ECEI PT S 

1 . Cash at Beginning of Year .......................................... $ 

2. Interest On: 
21. Bank 	I)eposits ................................................. $.......... 
22. Investments. 	.......... 	........................................ .......... 
23. Loans and Advancea to Other Funds 	....................................... 
24. Sinking Fund Contributioue Overdue and Deferred ................. .......... 

Sub-Total 

3. Sale of Investment. ................................................. .......... 

4. Redemption of Investments Matured: 
41. Par 	Value..................................................... $.......... 
42. Premium or Bonus ............................................. .......... 

Sub-Total 

S. Sinking Fund ContrIbution. (Requirements) .. 	........................ 

6.  Other: (Specify) 
111 . 	.............................................................. I.......... 
62......................................................................... 

Sub-Total 

7.  Totalflecelpt 	...................................................... S 

8.  Bank Overdraft at End of Year ...................................... 

9 Grand Total Receipts Section ....................................... $ 

PAYMENTS 

	

1. Bank Overdraft at Beginning of Year .......................... ..... 	 $ 

2. Purchase of Securities as Investments: 
21. Principal ...................................................... S.......... 
22. Accrued Interest ............................................... 	.......... 

Sub-Total 

3. Payments  to Other Funds: (Specify) 
31. Revenue Pond ................................................. $ .......... 
32......................................................................... 
33......................................................................... 

Sub-Total 

4 Administrative Expenses ............................................ 

S. Other: (Specify) 

	

51. 	.............................................................. 	$.......... 
52......................................................................... 

Sub-Total 

6. Total Payments ..................................................... 	 $......... . 

7. Cash at End of Year ................................................ 

8. Grand Total Payment Sectioun ....................................... 	 $ 	
- 
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SINKING FUND RECEIPTS AND PAYMENTS 
ACCOUNT 

RECEIPTS 

'I'he act aM cash received and disbursed on account of the 
fund should be shown in this statement. 

1. Cash on hand and/or in bank at beginning of the year. Ceab 
(This should be the amount shown on hand in the Sinking 
Fund Balance Sheet at the end of the previous fiscal period.) 

2. This item should include all interest received, whether Entest 
current, in arrears, or accrued, including the following: 

Interest on bank deposits. 
Interest on investments held in the fund. 

Interest on loans and advances to other funds. 
Interest on sinking fund contributions overdue and/or 

deferred. 

3. Receipts from the sale of bonds, debentures and other Saleof 
securities, e.g., principal amount of proceeds derived from investments  
sale of securities held as investments. This should be equal 
to the book value of the securities sold, plus profit on the 
sale (or minus los.s on the sale). 

I • The face or par value of securities redeemed should be Redemption 
shown separately from any premium or bonus received, as on of Invest. 
securfties called for payment before due date. 	 ment, 

Matured 

5. Receipts from revenue fund on account of sinking fund Sinking Fund 
deposit requirements, whether for the current fiscal year, Contributions 
for arrears, or in prepayment. 	 (Require- 

ments) 

6. Sundry receipts not provided for above, the source and Other 
purpose of which should be specified. 

7. Total of items 1 to 6. 

S. (As shown in the balance sheet for the current fiscal Bank Over-
period.) 	 draft at 

End of Year 

9. The total of items 7 and 8. 

PAYMENTS 

1. (As shown in the balance sheet for the previous fiscal 
Bank Over- 
draftst 

. 	periiul.) 	 Beginning 
of Year 

39 
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Purchase of 	2. Show separately the principal amount paid for the 	S Securities as 	investments, and the amount paid for accrued interest thereon. 
Investments 

Payments to 	3. Amounts paid during the fiscal year to revenue fund 
Other Funds for the redemption of debentures which fall due. Also pay-

ments to other funds, which should be specified, as should 
the purpose of the payment. 

Administra 	4. Salaries, stationery and office supplies, and other ad- 
live 	 ministrative costs where these are paid directly out of the 
Expenses 	sinking fund rather than out of the Revenue Fund of the 

municipality. 

Other 	 5. Sundry payments not provided for above, the purpose 
and nature of which should he specified. 

6. Total of items 1 to 5. 

Cash 	 7. Cash on hand and/or in bank at the end of the year. 
(This should be the amount shown on hand in the Sinking 
Fund Balance Sheet at the en(l of the current fiscal period.) 

S. The total of items 6 and 7. 

I 

0 
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Form 0 

REVENUE FUND BALANCE SHEET 
(General Section) 

Asat .............. 	...................... 19. 
(Day) 	 (Month) 

ASS}TS 

1 . 	Cash 	............................................................... $ 

2 . 	ineatments 	........................................................ ......... 

3. Accounts Heccixable: (Specify) 
31. Sundry Accounts and Rents R.eceivabk ............... 	$.......... 
32. Agreements 	................................................. 
33............................................................. 

Sub-Total S.......... 
Legs: Reserve for Uncollectilile Accounts Receivable-131 (1311).................. 

Net Total 
4. Due from Other MunicipalItIes: (Specify) 

41 . 	Debentures Assumed ........................................... $.......... 
42......................................................................... 

Stjb.TotaI 
S. Due from Proxince: (Specify) 

51 . 	Unemployment Belief .......................................... 8 .......... 
52......................................................................... 
53......................................................................... 

Sub-Total 
6. Due frosix Dominion of Canada: (Specify) 

61............................................................... 8.......... 
62......................................................................... 

Sub-Total 
7. Due from School Boards............................................ 
8. l)ue from ITtiIitks and Other MunivIpl Interprisea: (Specify) 

81. 	......................... 
	
......... 

	........ 	
.................... 

82........................................................................ 
$.......... 

83....................................................................... 

Sub-Toil 
9. Due from Special Districts: (Specify) 

91 . 	.............................................................. $.......... 
92......................................................................... 

Sub-Total 
10. Taxes Rcceivsbte: Schedules 8 and 7: 

101. Taxes (l'rine:j,aI Only)..............................S.......... 
102. Interest and Penalties on Taxes Receivable ..................... 
103. rax Arrears Agreements ...................................... 

Sub-Total 5.......... 
Less Reserve. for: 	T'ncollectible Taxe —131 (1312). ........ 	$.......... 

Interest on Taxes ltcceivable-13l (1313)............. 

Sub-Total 

Net Total 
ii. Property Acquired for Taxes: Schedule 8 

111. Subject to Redemption 	............................. 	S.......... 
112. Deeded to Municipality ............................. 	.......... 

Sub-Total 8.......... 
Len: Reserve for Property Acquired for Taxes-131 (1314)........................ 

Net Total 
12. InventorIes 	......................................................... .......... 

13. Accrued Items: (Specify) 
131 . 	.............................................................. $.......... 
132......................................................................... 

Sub-Total 
14. Other Assets: (Specify) 

141 	.............................................................. $.......... 
142......................................................................... 

Sub-Total 
15. Due from Other Funds: (specify) 

151............................................................... 8.......... 
1.52......................................................................... 

Sub.Totxl 
M. 	Deficit—Exhibit IX .................................................. 

Total As.et 	................................................ S 



Form 8 
(contd) 

REVENUE FUND BALANCE SHEET 

S (General Seeton) 

....................................... 19... - - -- 	(Day) 	 (Month) EXhIBIT VIII 

LIABILITIES 

1. flank Overdrafts 	.................................................... $ 
2. Temporary Loans ................................................... .......... 

3. Accounts Pay*ble................................................... 

4. Debentures and Coupons Due; 
41. Principal ...................................................... $ .... ...... 
42. Interest ....................................................... .... 	...... 

Sub-Total 
S. Due to Other Munleipalitic.; (Specify) 

51. DebentiiresAuiumed: 
511. Principal 	...................................$.......... 
512. Interest 	.............................................. 

Sub-Total $.......... 
52......................................................................... 

Sub-Total 
6. Due to Province; (Specify) 

61 . 	................ 	. 	............................................. $.......... 
62......................................................................... 
63......................................................................... 

Sub-Total 
7. Due to Dominion of Canada; (Specify) 

71............................................................... 5.......... 
72......................................................................... 

Sub-Total • 8. Due to School Board. ............................................... 

9. flue to Utilities and Other Municipal Enterprises; (Specify) 
91. 	.............................................................. $...... .... 
92......................................................................... 
93 ......................................................................... 

Sub-Total 
10. Due to Speeal District.; (Specify) 

101 . 	................................ 	............................. $.......... 
102......................................................................... 

Sub-Total 
IL Accrued Items: (Specify) 

111 . 	.............................................................. $.......... 
112......................................................................... 

Sub-Total 
12. Other Liabilities: (Specify) 

121 . 	.............................................................. $.......... 
122......................................................................... 

Sub-Total 
13. Reserves—Other Than Deducted from Aset.q 

131. Undetermined Losses on Atsets: (Specify) 
1315Uncollecteil Taxes .......................... 	$.......... 
1316..................................................... 

Sub-Total $.......... 
132. Contingencies: (Specify) 

1321 . 	.......................................... 	$.......... 
1322..................................................... 

Sub-Total 
133. Future Expenditures: (Specify) 

1331 . 	.......................................... 	$.......... 
1332..................................................... 

Sub-Total 

Sub-Total 
14. Due to Other Funda; (Specify) . 141. 	............................ . ................................. $...... .... 

142......................................................................... 

Sub-Total 
I.I. 	Surplus—Exhibit IX................................................. 

Total Liabilities 	............................................ $ 
Guarantees or Contjnent Liabilities . .................. $.......... 
I)etail Shown in Exhibit III (Form 3 on Page 19). 



REVENUE FUND BALANCE SHEET 
(General Scet ion) 

tsSF:T 

1. The balance of cash on hand or deposit in all general Cash 
or special drawing or deposit accounts for banking trans-
actions covering operations or other purposes relating to the 
revenue fund. Special accounts in which are deposited 
amounts to meet specific commitments out of revenue fund, 
such as for 'clebentures and coupons" should also be included 
as well as advances to or balances on hand in imprest and 
petty cash accounts. Only the net position of all such accounts 
should be shown, i.e., if an overdraft exists in one or more 
accounts and others have balances on deposit, only the excess 
of deposits over the overdrafts would be shown here. (If the 
overdrafts exceed the balances on deposit, the excess would 
be shown under item 1 of the liabilities.) Outstanding 
cheques should also be deducted from bank balances, and 
not shown separately as a liability. 

2. Bonds, debentures, stock, or other securities purchased Investments 
or acquired for the purpose of temporarily investing cash 
pending the need of the funds for the purposes for which 
originally intended. Where investments of a more perma-
nent nature are legally permitted, such as in shares of co-
operatives, etc., these would be shown here also. 

3. Amounts due and owing by sundry persons, firms or Accounts 
corporations, other than governmental bodies. Rents include Receivable 

amounts owing on account of rentals of municipally-owned 
property including that acquired for taxes. 

Amounts receivable which are covered by special agreements 
providing for specific terms as to time and mode of payment, 
such as would arise from the sale of municipally-owned prop-
erty when the purchase price is paid in instalments, should 
be shown separately as indicated in the balance sheet. Other 
amounts receivable, which are of a special character from the 
standpoint of security for repayment or liquidity of the 
account, should also be shown separately. 

4. Amounts due and owing by other municipalities. It Due from 
is important that any such receivables be shown separately 9th Musuc-

and not included as ordinary accounts receivable under item 
3. Amounts due on account of debentures assumed should 
be shown separately; these would represent pa-st due payments 
of principal or interest. [i'he unniatured portion of any such 
debentures assumed would be shown under item 5 of the 
Capital and Loan Funds Balance Sheet, Exhibit II (Form 
2 on page 9)]; (see explanation on page 15). 

45 
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Due from 	5. Amounts due and owing by the Provincial Government. 
Province 	for Unemployment Relief, Road or Highway subsidies, or other 

purposes. It is important that any such receivables be shown 
separately and not included as ordinary accounts receivable 
under item 3. 

Due from 	6. Amounts due and owing by the Dominion of Canada. 
Dominion of such as for direct grants or subsidies for research enterprises 
Canada  or other purposes as well as for advances out of revenue funds 

in connection with Federal works or other projects. It is 
important that any such receivables be shown separately and 
not included as ordinary accounts receivable under item 3. 

Due from 	7. Amounts due and owing by school boards, whether 
School 	local boards wholly or partially within the municipality, or Board, 	enlarged units containing all or part of the municipality. 

Due from 	S. Amounts due and owing for advances out of revenue 
Utilities 	funds, or for services provided, including the use of materials, 
Municipal supplies or equipment, as well as for other purposes, from 
Enterprises 

	

	Water Supply Systems, Electric Light and Power Systems, or 
other utilities: housing Enterpriser, ('enu'terij Beiardg, nr other 
municipal 	1le!'l>ri. 	(iicli 	alet Loirs 	tel 	rt-htil 
blishments. 

':I'his iteit: 	i 	ituti 	lo lt' cotiIrtil 	as iiiu:Iitl:j: 	le..pjI:k. 
libraries, parks boards, etc., as these arc services rcmlcrcd 
incidental to general governmental functions, and amounts 
owing by such separate administrative agencies should there-
fore be included under item 15. Similarly, amounts due 
from Special 1)istricts should appear under item 9. 

The name of, and amount owing by, each utility or other 
municipal enterprise should be shown separately in the balance 
sheet; and care should be taken that the liabilities in the contra 
balance sheets are in agreement with the assets shown here. 

Due from 	9. Amounts due and owing for advances out of revenue 
SIdI 	funds, or for services provide(l, including the use of materials, Districts 	supplies or equipment, or for other purposes from specially 

created municipal organizations which are not under the 
control or jurisdiction of the council of any municipality. 
These would include the following (not necessarily a complete 
list): 

NOVA ScorA- 
Joint Expenditure Board. 
Village ( 	rIlnhi.iorIers. 

QuEBEC- 
,Iontrcal 'slctr jolitan (fIilite..i&1l. 
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Suburban Roads Commissions. 
I lealth Units. 
Welfare Units. 
Windsor Utilities Commission. 
Mimico and New Toronto Joint Sewerage Commission. 
Interurban Administrative Areas. 

MANITOBA- 

Greater Winnipeg Sanitary District. 
Greater Winnipeg Water District. 
hospital 1)istricts. 

SASKATCHEWAN- 
Local Improvement Districts. 
Health Regions. 
Union Hospital Districts. 

ALBERTA- 

Improvement Districts. 
Municipal Hospital Districts. 

II R FISH COLUMBIA- 

\ancouver and Districts Joint Sewerage and 1)rainage 
Board. 

Greater Vancouver Water District. 
Greater Victoria Water District. 
1)yking I)istrict. Boards. 
Drainage 1)istricts. 
Irrigation Districts. 

Amounts due from Local Improvement Districts in New 
Brunswick and Ontario, Local Government. Districts in 
\lanitoba, special ('ommissions in New Brunwsick, and 
Park Commissions, in Ontario (i.e., Presqu'ile, Long Point, 
Burlington Beach), should not be included here, but should 
appear under item 4. 

The name of, and amount owing by each Special District 
should be shown separately in the balance sheet; and care should 
be taken that the liabilities of the Special Districts are in 
agreement with the assets shown here. 

Also, do not include here debit balances with respect to 
levies for 1)istricts, Special Areas, and Poor l)istricts (if 
financial reports are not provided) in Nova Scotia; Police 
Villages and Special Areas in Ontario; Village 1)istrict Corn-
ituttees in Manitoba; Special Areas in British Columbia. 
These are subsidiary to the municipality within which they 

. are constituted, and generally do not prepare their own 
accounting statements. hence overpaid levies on their 
account should not be shown here, but rather as deferred 
eipen(liture under item 14, Other Assets. Similarly, unpaid 
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levies should be shown as (leferred revenue under item 12. 
Other Liabilities. See explanations page 194 to 209, and 
Form 44 on page 212. 

Taxes 	 10. The total of all taxes levied by the municipality which 
Receivable 	remained unpaid at the date of the balance sheet, including 

interest and/or penalties accrued thereon, and amounts out-
standing under agreements that have been entered into for the 
consolidation of lax arrears. Interest or peiialties would 
include those which, by statute, are required to be added as well 
as other penalties that may be added by by-law of the inunic-
ipality; wherever possible these should be shown separately 
from the principal amount of taxes outstanding as indicated 
by the detail in the balance sheet. Also show separately 
amounts outstanding under tax consolidations (tax arrears 
agreements). Detail of this item is shown in Schedules 6 
and 7 (Forms 34 and 35 on pages 180 and 182). 

Property 	11. The book value of properties acquired or purchased by 
Acquired 	the municipality at land tax sales for arrears of taxes, or by 
for Taxes 	tax certifieal.e registration, or other procedure for the same 

purpose. Properties which are still subject to redemption by 
the former owners or other interested parties should be shown 
separately from those for which the period of redemption has 
expired and title is vested in the name of the municipality, as 
indicated in the balance sheet. All properties in the latter 
category should he reported accordingly even though the tax 
title deeds have not actually been executed or registered by 
the municipality. Detail of this item is shown in Schedule 8 
(Form 36 on page 182). Provincial Acts must be adhered to, 
of course, where they specify procedure which differs from 
the above. 

When such properties are sold on the instalment plan the 
profit or loss on the sale should be written off and the amount 
owing by the purchaser transferred to item 3, Accounts Re-
ceivable. ('l'he practice of applying the instalment payments 
against the book value until the purchase price is paid in 
full should not be followed except in those provinces where 
the legal requirements respecting such sales make it necessary 
that this be (lone.) When tax sale property which has been 
sold is repossessed because of non-payment of amounts owing, 
the asset should he transferred back to this item from Accounts 
Receivable. here again the legal requirements respecting 
reinstatement of taxes against such properties should govern 
the basis upon which the book value of the property is shown. 

Inventories 	12. The inventory value of consumable goods or supplies 
on hand. 

Accrued 	13. Revenues earne(I but not yet due such as accrued 
Items 	interest on investments or accrued rentals. The exact nature 

of any such accrued items should be clearly indicated in the 
balance sheet. 
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I I. Assets of the revenue fund other than those specifically Other Assets 
prvi(led for, the exact nature of which should he clearly 
indicated in the balance sheet. For instance the balance of 
"Tax Salt' Account" at the end of the fiscal period, detail of 
which is showii in Schedule 9 (Form 37 on page 184), would 
be include(I here, as well as "Prepaid Expenses" such as 
unexpired insurance premiums, relief expenditures to be funded 
or others of a similar character. Care should be exercised, 
however, to set that no asset is shown here which should 
properly be shown under any of the other items. 

15. Amounts due and owing for advances out of revenue Due from 
funds, or for services provided, including the use of materials, Other Fun& 

supplies or equipment, from: Capital and Loan Funds, Sinking 
Fund, Trust and Agency Funds, Re.9erve Funds, and JVorking 
Capital Funds. Also include here any amounts due and 
owing, as shown, from municipal activites for which separate 
balance sheets would be prepared as a result of independent 
accounting records being maintained, such as from hospitals, 
libraries, parks, etc., whether or not these activities are admin-
nistered by an independent board or commission. Amount.s 
due from Utilities and Other Municipal Enterprises are not 
In be shown heie, but rather in item 8. Amounts due from 
J)ccial Districts should he shown under item 9. 

Amounts due from sinking fund would include ordered 
withdrawals therefrom, for revenue purposes not paid over 
at the close of the fiscal period; temporary advances for the 
payment of matured sinking fund debentures pending the 
liquidation of securities held as investments on that account 
in the sinking fund; and overpayments of deposits into the 
sinking fund. 

The name of, and amount owing by, each fund and local activity 
should be shown separately in the balance sheet; and care should 
be taken that the liabilities of the other funds, etc., are in 
agreement with the amounts shown here. 

16. The amount by which the liabilities and reserves of De&it 
the revenue fund (general section) exceed the assets. 

LIABILITIES 

1. The amount by which the bank account(s) for trans- Bank 
actions covering operations or other purposes relating to the Overdrafts 
revenue fund, are overdrawn; provided, however, that only 
the net position of all such accounts should be shown, as 
explained on page 45 in connection with item 1 of the assets. 

2. Amounts owing on account of borrowings from banks Temporary 
or other sources for the purpose of temporary financing Loans 
pending the collection of taxes or other revenues. Include 
borrowings to meet current relief expenditures pending receipt 
of government grants-in-aid; or if any portion of current relief 
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expenditures is to be funded, also include borrowings on  
that account pending the issue of debentures. 

Accoune. 	3. Amounts due and owing on open account to sundry Payable 
persons, firms or corporations, other than governmental 
bodies. Include all accounts covering expenditures during 
the current or previous fiscal periods which had not been paid 
at the close of the current fiscal period. 

Debenture. 	4. The amount of debenture principal and/or interest 
and COUPOnS coupons which were past due but unpaid at the close of the 
Due  fiscal period. Normally these are outstanding due to non-

presentation for payment or the fact that the due date is too 
close to the end of the fiscal period to permit payment to be 
made therein; but any maturities (principal or interest) in 
default, or payment of which has been deferred by agreement 
or otherwise, should also be included. Do not include here 
accrued interest on outstanding debentures; if it is the practice 
to accrue debenture interest such should be shown under item 
11. Also, do not show here any debenture principal or interest 
pre-levies [i.e., levies made in the current fiscal period on 
account of debenture maturities (principal or interest) which 
are not due and payable until a date in the following fiscal 
period]; such should be shown under item 12. 

Amounts owing on account of debentures or coupons 
redeemed by the Province as guarantor should be shown as 
a liability "Due to Province" under item 6; and the same 
procedure should be followed with respect to guaranteed 
debentures or coupons redeemed by other guarantors. 

Due to 	5. Amounts due and owing to other municipalities. It is 
Other Munic. important that any such payables be shown separately and 
ipalities  not included as ordinary accounts payable under item 3. 

Amounts owing on account of past due payments of principal 
or interest in respect of debentures assumed should be shown 
separately. [The unmatured portion of any such debentures 
assumed would be shown under item 2 of the Capital and 
Loan Funds Balance Sheet, Exhibit II (Form 2 on page 9)]; 
(see explanation on page 17). 

Due to 	 6. Amounts due and owing to the Provincial Government, 
Province 	such as for the implementation of guaranteed bank loans, 

debentures or interest coupons or for other advances. It is 
important that any such liabilities be shown separately and 
not included as ordinary accounts payable under item 3. 

Due to 	7. Amounts due and owing to the Dominion of Canada 
Dominion of such as for deductions from payrolls for income tax, or for 
Canada 	other purposes. It is important that any such liabilities be 

shown separately and not included as ordinary accounts 
payable under item 3. 
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64. Amouiits due and owing to school boards, whether Due to 
local boards wholly or partially within the municipality, or School 

enlarged units containing all or part of the municipality. Boards 

9. Amounts due and owing on account of borrowings for 
revenue fund purposes, or for services provided, including Utilities 

the use of materials, supplies or equipment, as well as for Munidpal 
other purposes, including levies to Waler SupplySystems, Enterprioss  
Electric Light and Power Systems, or other utilities, Housing 
Enterprises, Cemetery Boards, or other municipal enterprises 
(such as abattoirs and retail establishments). 

This item is not to be construed as including hospitals 
libraries, parks boards, etc., as these are services rendered 
incidental to general governmental functions, and amounts 
owing to such separate administrative agencies should there- 
fore be included under item 14. 	Similarly, amounts due to 
Special Districts should appear under item 10. 

The names of the Utilities and Other Municipal Enterprises, 
and amount,s owing, should be shown separately in the balance 
sheet; and care should be taken to see that the assets of the 
contra balance sheets are in agreement with the amounts 
shown here. 

10. Amounts due and owing for services provided, in- Due to 

eluding the use of materials, supplies or quipment, or for Special 
Districts other purposes, including levies, to specially created municipal 

organizations which are not under the control or jurisdiction 
of the council of any municipality. 	These would be as listed 
in item 9 of the assets. 

The name of, and amount owing to, each Special District 
should be shown separately in the balance sheet; and care should 
be taken that the assets of the contra balance sheets are in 
agreement with the liabilities shown here. 

11. Amounts representing expenditures of the current Accrued 
fiscal period, but which are not due and payable in the fiscal Item 
period, such as accrued interest on temporary loans or other 
notes payable. Also include here accrued interest on out-
standing debentures, if such a practice is followed. The 
exact nature of each item should be clearly indicated in the 
balance sheet. 

12. Liabilities of the revenue fund other than those Other 
specifically provided for, the exact nature of which should be iiabilties 
clearly indicated in the balance sheet. For instance, if it is 
the practice to provide in the yearly tax levies for debenture 
maturities, principal or interest, in advance of their due date 

. (i.e., levy in one year for maturities due in the next, or fol-
lowing years) the liability reflecting such "pre-levies" would 
he reported under this item as "Deferred Revenue-Debenture 
Levies in Advance of Maturity". Also include here other 
prepaid or deferred revenues as well as the unexpended balance 
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of levies against "special areas" of the municipality: I la 	S 
latter may arise from the fact that certain services such as 
garbage, sewerage, police or fire protection, etc., are provided 
only in limited areas of the municipality, and the costs or 
expenditures are kept separate and levied against the specific 
area benefited. The levies in such instances very rarely, if 
ever, exactly equal the expenditures so that there is usually 
a balance carried over from year to year. Credit balances on 
account of such levies would thus he shown here: and debit 
balances shown under the corresponding item 14 of the assets. 

Reeryes for: 	13. These comprise those reserves for which no asset.s 
have been specifically earmarked. 

Undetermbrd 	The balance of amounts provided as reserves against losses 
in realizing revenue fund assets, such as Reserves for Uncol- 

Amts 

	

	lectible Accounts Receivable, TJrieollectcd Taxes Receivable, 
and Reserve for Property Acquired fot Taxes, each of which 
should be kept separate and deducted from the relative assets 
to which they apply as indicated in the balance sheet. [It 
will be noted that the reserve against taxes receivable is 
shown in two parts - reserve for uncollectibie taxes and reserve 
for interest on taxes receivable - to conform with the segre-
gation of taxes (principal) outstanding from interest or penal-
ties thercoii.] Any other such reserves should also be kcpt 

	

separate and the exact nature or purpose of each clearly 	is 
indicated in the balance sheet. 

In Ontario, some municipalities may have a reserve for 
uncollected taxes. This differs from a reserve for uncollee-
tibic taxes, in that it is based on the amount of taxes, which 
although collectible, may not he collected during the year 
in which levied. It is thus, in effect, a "financing" reserve, 
and should be kept separate from others relating to taxes 
receivable. 

contingendes 	The balance of amounts provided as reserves against unde- 
termined liabilities, such as for damages arising out of court 
action. Each such reserve should be specified. 

Future 	 The balance of amounts provided as reserves for the re- 
Eenditures 	placement or acquisition of fixed assets, or for the provision of 

services, expenditurcs for which will be made at a future date. 
Each such reserve should be specified. 

Reserves for liabilities for services rendered, but for which 
invoices or accounts have not been received, should not be 
shown here, but as liabilities in the item to which the expen-
diture would properly be classified. 

Reierve 	 These comprise those reserves for which specific assets, 
Fundi 	usually a fund of cash and/or securities, have been set aside 

for use for undetermined purposes, usually for future expen-
ditures as above. In such cases the assets, as well as the 
reserves, should be separately identified in the balance sheet, 
and the two will be in balance. 



Revenue Fund Balance Sheet 	 52a 

. 	14. Amounts due and owing on account of borrowings Dueto 
for revenue fund purposes, or for services provided, induding Other Funds 

the use of materials, supplies or equipment, as well as for other 
purposes, such as amounts due to sinking fund on account of 
annual sinking fund requirements, to: Capital and Loan Funds, 
Sin Icing Fund, Trust and Agency Funds, and Iteserve Funds. 
Also include here amounts due and owing, including levies as 
above, to municipal activities for which separate balance 
sheets would be prepared as a result of iUdepefl(leflt account -
ing records being maintained, such as to hospitals, libraries, 
parks, etc., whether or not these act.ivites are adnninisteretl by 
an independent board or COnimissiofl. Amount.s due to IJtil-
ities and Other Municipal Enterprises are not to be shown 
here, but rather in item 9. .mounts due to Special Dis-
tricts should be shown under item 10. 

The names of the funds and local activites, and amounts owing, 
should be shown separately in the balance sheet; and care should 
be taken to see that the assets of the contra balance sheets 
are in agreement with the amounts shown here. 

15. The amount by which the assets of the revenue fund Surp1 
(general section) exceed the liabilities and reserves. 

. 
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 
(General Section) 

. 

n 

. 

53 



Form 9 

REVENUE FUND SURPLUS (DEFICIT) ACCOI N'l' 
(General Section 

For the FISCal Year ended ............ 	..................... 19... 
(Day) 	 (Month) 

EXHIBIT IX 

Debit 	Credit 	Balance 

I. Balance of Surplus (or Deficit) at Beginning of Year ....... $ .......... $.......... 

2. Surplus or Deficit included In Current Btidgct—Tran.feried 
to Revenue and Expenditure Account, Exhibit 'C ............ 	.......... 	.......... I 

3. Adjustment. Affecting Operation, of Previous Yearss 
(Specify) 

4. Balance after Above Adju.tmrnt. 	 S 

5. Otbera Transaction Affecting Surplusi (Specify) 

5. Surpina or Deficit for Year Under Review—Brought Forward 
from Revenue and Espanditure Account., Exhibit X .......... .......... 	.......... 

7. Amount of Unemployment Relief to be Funded........... 

8. Balance of Surplus or Deficit at End of Year—Carried 
Forward to Revenue Fund Balanec Sheet, Exhibit VIII ..... 	.......... ...... ....$ 

9. Totals of Debit and Credit Cohjzn, ...................... $.......... $..........  

El 
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 
(General Section) 

fir purpust of this statement is to show the changes during 
the fiscal year in the revenue fund surplus (or deficit); thus it 
actually represents an analysis, in condensed form, of the 
general ledger account. 

1. The balance of the account at the beginning of the 
year, the amount of which would be shown in either the debit 
or credit column, as the case may be. 

2. The portion of the surplus or deficit from previous years 
actually taken into the current year's budget, which would 
he shown either as a debit or credit, respectively, as the case 
may be. The amount shown here should agree with that 
shown under items 12 or 16 of the revenues or expenditures, 
respectively, in Exhibit X (Form 10 on page 57). 

Also, opposite this item extend the balance of the account. 

3. Adjustments directly affecting operations of previous 
years are to he shown under this item. Such may arise from 
underestiniat lug or overestiniat irig accounts receivable or 
payable in setting them up at the close of the year or from 
failure to provide for certain outstanding accounts or other 

• unpaid commitments. Only the net result of entries of a 
similar character should be shown; thus if there were two 
adjustments relating to accounts receivable, one arising from 
underestimating the amount (a credit to the account) and the 
other arising from overestimating the amount (a debit to the 
account), only the net difference between the two should 
be shown. The same treatment should be accorded other 
adjusting entries or transactions relating to operations of 
plevious years. 

4. Extend the balance of the account after giving effect 
to the adjustments shown under item 3. 

%. Transactions affecting surplus, other than adjustments 
relating to operations of previous years or transfeis to current 
budget, which should be summarized according to character 
and only the net result of similar transactions shown in the 
statement. These may be widely varied in character, such 
as transfers to or from reserve accounts, profits or IOSSVS on 
sale of property acquired for taxes, transfers to or from sinking 
fund (if such is permitted by law), inventory write-offs or 
adjustments and other write-offs or adjustments relating to 
balance sheet accounts. 

6. The Surplus (credit) or Deficit (debit) for the current 
. 	fiscal year. The amount shown here should agree with either 

item 18 of the expenditure section or item 14 of the revenue 
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section, respectively, as shown in Exhibit X (Form 10 oi 
page 57). 

7. The amount of the adjustment (credit) to set up th 
deferred charge in respect of any unemployment relief expendi-
tures for the current fiscal year which are to be funded. In 
other words, revenues and expenditures in respect of unem-
ployment relief are to be reported "gross" in the Revenue and 
Expenditure Account, so that the entry setting up the deferred 
charge at the close of the year would be credited to surplus 
account. 

S. The balance of the account at the close of the year 
should be extended opposite this item; and in addition entered 
in either the debit or credit column as the case may he, so as 
to bring the totals of each into agreement. This balance 
should agree with the amount shown under item 16 of the 
assets or item 15 of the liabilities, as the case may be, in the 
Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on 
page 41). 

S 

. 



FORM 10 

REVENUE AND EXPENDITURE ACCOUNT 

(General Section) 

. 

. 
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Form 10 

REVENUE AND EXPENDITURE ACCOU'I' 
(General Section 

For the Fiacal Year ended ............ 	... 	.. ... .....P,  
(Day) 

REVENUE 
1. Taxatloni 

11. Municipal Purposes (Excluding School laxea)- 
111. General Taxation: 

liii. Real Property: 
11111. 	Land 	...... .... 	.S.......... 
11112. Improvenierits 

(lliiildings,Etc.) 
1112. 	Personal Property ........ 	.......... 
1113. 	Business ................ 	.......... 
1114, 	Income ................. 	.......... 
1115. 	Poll .................... 	.......... 
1116. Amusement 	(Municipali. 

tys Share) ............ 	.......... 
1117 . 	Sales 	............................. 
1118. 	household 	and 	Tenant ... 	.......... 
1119. 	Other: 	(Specify) 	................... 

Sub-Total 	$.......... 
112. Special A'isrs.mentø (Owners' Share) 

and ('harges: 
1121. 	local Improvements......$.......... 
1122. Other 	Special 	Charges: 

(Specify) .............. 	...........
. 
 

Sub- iotal 
Sub.'IoLaI 	$ 

12. School Purposes- 
121. Elementary-Public, Continuation and Separate 

Sehol...................................$.......... 
122. Seconulary-lligh Si'hol and Collegiate. . ...... 	.......... 
123. Technical or Vocational School ................ 	.......... 
124. Other: (Specify) ............................. 	...... .... 

Sub-Total 
Suib-'1'oi 	$ 

2. Ucenesa and Permits, 
21. Professional and Business .......................................$ 
22. Other: 	(Specify) 	......................................................... 

Sub-Total 
3. R,nt.a, Conrasalona and Franchises .................................. 
4. 	Fines ............................................................... .......... 
S. Interest, Tns PenaltIes, Etc .......................................... 
6. 	Ser,i,.' Charges ................ . .......... . ......................... .......... 
7. Recreation and (Asmmunity Servieesi 

71. Recreation Services ....................................................... 
72. Community Services ..................................................... 

Sub-Total 
8. ContzIbutio, Grants and Subsidies, 

SI. Governments: 
811. Dominion 	.................................. 	$.......... 
812. Provincial 	............................................ 
813, 	Other Municipal ...................................... 

Sub-l'otai 	$ 
82. Governmental Enterprises: 

821. Dominion 	.................................. 	$.......... 
822. Provincial 	............................................ 
823. Own Municipal ....................................... 
824. Other Municipal ...................................... 

Sub-Total 
83. Other Contributions Grants and Subsidies: 

83!. Sinking FunJ Excess Earnings ................ 	$.......... 
832. 	Other: (Specify) ............... . ............. 	...........  

Sub-'I'ot.aJ 
Sub-iota! 

9. Debenture Debt Charge. Recoverable: Schedule 10..................... 
10. 	MIscellaneous (NO.1'.) :(Specify)...................................... 
11 , 	Total Revenue 	...................................................... $ 
12. Surplus from Prevloua Year. (If Uaed)-Trassferred from Surplus (Deficit) 

Account- Exhibit IX 	............................................... 
13. 	Total ............................................................... $ 
14. DeficIt for Year (Excess of Expeilditure over Revenue)-Csrried forward 

to Surplus (Deficit) Account- Exhibit IX ............................. 
15. Grand Total Revenue Section ....................................... S 
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Forni 10 
(cont'd) 

REVENUE AND EXPENDITURE ACCOUNT 
(General Section) 

For the Fiscal Year ended ............ 	 ...................... 19. 
(I)ay) 	 (Month) 

EXHIBIT X 

EXPENDITURE 
I. General Go,rrnmsnti 

II . Executive and Lagialative ....................................... $.......... 
12. Administrative ......................................................... 
13. Other General Government Expenditure. .......................... 

	

	.......... 
Sub-Total $ 

2, Protection to Per.ona and Propertyi 
21. Fire Protection ... ............................................. .$.......... 
22. Police Protection ............................................... 	.......... 
23, Law Enforcement .............................................. 	.......... 
24. Corrections .................................................... 	.......... 
25. Protective Inspections .......................................... 	.......... 
26, Street l.i}itin 	.......................................................... 
27. Destruction of Pests ............................................ 	.......... 
28. Other Protection: (Specify) .... ................................. 	.......... 

Sub-Total 
3. PublIc Work. ....................................................... .......... 
4. Sanitation and Wante Removal...................................... 

5. ilcaIth, 
St . 	General ....................................................... $.......... 
52 , 	l'uhlic 	llalth 	........................................................... 
53. Medical, I)ental and Allied Services .............................. .......... 
54. Ilospital 	(.are 	........................................................... 

Sub. lutal 
6. 'orIal Welfare: 

61. Aid to Aged 	Persons ............................................ $.......... 
62. Aid 	to 	Blind 	l'vrsonq 	..................................................... 
63. Aid to lJnemaloyeil Employablea .......................................... 

il-i.Aid 

	to 	Uneniployables 	........................................ ............ 
th 6 . 	Moers' 	Allowances ..................................................... 

66. 	Child 	Welfare 	........................................................... 
57. 	Other ......................................................... ....... 

atJ• lotal 
7. Education, 

71. Elementary: 
711. PublieSebool ........................................... $.......... 
712. Continuation School ............................................... 
713. Separate School 	................................................... 

72. Secondary- Iligh School and Collegiate ........................... .......... 
73. 	To hnicsl or Vocational School ............................................ 
74. 	Other: 	(Specify) ................................................ 

Sub- total 
m. Recreation and Community Servloeai 

81. Recreation Services ............................................ 8.......... 
82. Community Services .................................................. 

Sub- total 
9. Debt Chararsi: 

91. l)ebe,iture Debt Charges: Schedule 11............................. $.......... 
92. Interest (Long-Term Borrowings only) ............................ .......... 
113 . 	Temporary 	I )1ht 	Charges................................................. 
94. 	Other Debt Charges: (Specify) ................................... ................... 

Sub-Total 
10. UtIlitie, and Other Municipal Enterpri.e. (Deficits and kyle.) 
11. Provl.ion for Reaerveaz 

111. Undetermined Losses on Asset., .................................. $.......... 
112. Contingencies ........................................................... 
113. Future Expenditures ..................................................... 

Sub-Total 
12. Capital Expenditure. Provided Out of Revenue: Schedule 12 ........... 
13. JoInt or Special Expenditurea (N.O.l'.): (Specify)...................... 
14 . 	Mi.ecllane.oua: (Specify) ............................................. 

15. 	Total Expenditure .................................................. ........... 
16. Deficit from Previous Year. (If Any)-Transferred from Surplus (De6dt) 

Account-Exhibit IX 	............................................... 
17 . 	Total ............................................................... 8 
18. Surplus for Year (Excess of Revenue over Expenditure)-Carricd forward 

to Surplus (Deficit) Account-Exhibit IX ............................. 
19 . Creod Total Expenditure Section.................................... $ 
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REVENUE AND EXPENDITURE ACCOUNT 
• 	 (General Section) 

lIk sta1(411eI1I should not be confused with a statement of 
rvcuipts and paynients (or disbursements)" which is merely 

a summary of cash received and paid out during a given 
period. A statement of revenue and expenditure includes 
all revenues for or applicable to a given period (whether or 
not actually received in cash) and only those expenditures 
incurred in earning that revenue or which are to be paid out 
of same (whether or not actually paid for in cash). Thus the 
revenues of a municipality for any one year consist of the 
amounts received or receivable from the imposition of taxes, 
rates or other charges and from miscellaneous sources; and 
expenditures for any one year consist of the amounts paid 
or to be paid in respect of the cost of services to be met out 
of or by the aforementioned taxes, rates and other revenue 
from miscellaneous sources. Assets or liabilities of previous 
years which may be included in the current year's budget 
are not revenues or expenditures but represent "surplus" 
or "deficit" provided for and should be reported accordingly 
in the revenue and expenditure statement. 

Normally, all revenues and expenditures are to be shown 
gross; exceptions to this rule infrequently occur, however, 
and in such cases specific reference is made herein to the 
comm trary. 

It should be noted that this is only a summarized or con-
densed statement of revenues and expenditures. The detail to be included in each of the principal items is, however, 
referred to in the following explanations. 

p t *1i tsj 

1. It will be noted from the explanations which follow, T.wion 
subject to the exceptions dealt with in Appendix "A" as 
referred to in the third following paragraph, that taxation 
revenue is to include not only the total of taxes imposed or 
levied on the basis of assessed valuations of real and personal 
property and income, which amounts generally constitute 
the total of the yearly tax roll, but also other forms or types 
of taxes which are based on factors other than assessed valua-
tions and which may or may not form part of the yearly tax 
roll. For instance, real property, personal property, business 
and income taxes are taxes based on assessed valuations and 
form part of the yearly tax roll; household and/or tenant 
taxes, often based on assessed valuations, but sometimes 
on rental values, usually form part of the yearly tax roll; 
1)011 taxes, which are usually based on capitation, may or may 
not form part of the tax roll. 

These, together with amusement, sales, and some minor 
taxes, which do not appear on the tax roll, constitute General 
i'axoiion. 
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Levies for Local improvements—Property Owners' Share 
(also known in some provinces as "special assessments") are 
usually placed on the tax roll whether based on assessed 
valuations of specified properties, frontage, area, unit charge, 
or on some other factor. These, together with various other 
charges, such as for garbage collection, sewers (other than 
local improvements), snow removal, street flushing, oiling 
and watering, and others of similar nature, are classed in a 
second section of Taxation known as Special A.,sessments 
(Owners' Share) and Charges. In some provinces, notably 
Alberta, some of these special charges are officially described 
as "frontage taxes". In reporting under this heading, 
however, such should be shown according to the purposes 
for which the so-called "frontage taxes" are levied. 

Special Taxes 	Certain special forms or types of taxes are levied by many 
for Provincial 	local rnunicipahties which are also based mostly on assessed Governmenta, 	valuations but sometimes on other factors and yet such do not 

represent taxation revenue for either municipal or school 
purposes from the standpoint of the local municip:ility. 
These are dealt with separately in Appendix "A", page 193, 
to which rfcrencc should be made at this time in order to 
properly (Ictertmne the disposition of the total taxes either 
generally or specially rated in any one year. 

While other charges may appear on the yearly tax roll, 
such are generally placed thereon for collection and would 
be credited direct to accounts receivable or to liability accounts 
or reported under other revenue accounts and would not form 
part of taxation revenue. An illustration of the foregoing 
would he: charges for weed cutting on private property - a 
credit to accounts receivable; utility rates arrears placed on the 
roll for collection—a credit to the utility account; dog taxes 
or licence fees—a credit to licences and permits (item 2); 
areaway charges or encroachment privilege fees—also a 
credit to licences and permits (item 2). 

When privately owned business enterprises which are liable 
for taxation in the ordinary way, but pay instead a tax based 
on a fixed assessment, or at a fixed rate on the actual assess-
ment, or it fixed tax, such amounts payable are to be clas-
sifled under "General Taxation"—real or personal property, 
or business, according to the assessment. Where such an 
apportionment is not possible, as where a fixed tax or a tax 
based on a fixed assessment is paid, the total amount of the 
tax should be considered as "real property". Similarly, 
where the tax is based on factors other than assessed value, 
such as gross receipts or sales, the amount payable would be 
considered as "real property tax". 

Additional amounts paid by private businesses or enter-
prises would he in the nature of franchises or contributions, 
and should be appropriately classifled under "Rents, Con-
cessions and Franchises" or "Contributions, Grants and 
Subsidies", items 3 and 8 respectively. 
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. 	11 publicly owned utilities and other types of government 
enIrprises are taxable in the same way as privately owned 
hw.iuess enterprises, the amounts receivable should be clas-
sified in the manner specified above. However, amounts 
receivable from publicly owned utilities and other types of 
government enterprises which are exempt from taxation 
shall be considered as contributions, and classified tinder 
''Contributions, Grants and Subsidies", item 8. 

Subject to the foregoing the total tax levy should be segre-
gated as between taxes levied for municipal purpose.s and 
taxes levied for and on behalf of local school authorities. Re-
bates, remissions or write-offs of taxes levied for the current 
year should be applied against the original charge and only 
the net amount included as taxation revenue; this applies 
also to direct charges, such as for local improvements or 
water frontage rates, against properties owned by the munic-
ipality, so that only the net charges to private property 
owners are shown as a revenue. ([)iscounts on taxes, either 
for prompt payment or prepayment are, however, not to be 
treated in like manner but should he shown as an expenditure 
under item 14.) 

Taxation for municipal purposes should he further appor- Murtiipa1 
tioned according to the basis of the tax as follows: 	Purpos 

Real Property—The portion of the total taxes imposed General 
or levied upon the assessed valuation of land and buildings Taxation 
or other improvements on or to the land, but not including 
Property Owners' Share of Local Improvements referred to 
in paragraph 1 on page 62. 

Personal Property—The portion of the total taxes 
iIIlpOSC(l or levied upon the assessed valuation of personal 
property such as stock-in-trade, movable machinery and 
tools, livestock, furniture and fixtures, personal and other 
household effects and other chattels; but not including 
income. 

Business - The portion of the total taxes imposed or 
levied upon the assessed valuation of business enterprises, 
including professional, commercial, industrial, etc. It 
should be noted that such business assessed valuation may 
be based either upon the assessed valuation or the rental 
value of the property concerned, on the area or storage 
capacity of the premises occupied or on gross turnover. 

In some Manitoba municil)ahties, in addition to regular 
business taxes on the usual percentage basis, there are 
business fees on a straight fee basis. Since these are 
included in the tax roll, and are treated in all respects as 
taxes, they should be included in the tax revenue of the 
municipality under this item. 

('are should be taken that business licence.? are classified 
uniler item 2. 
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Income—The portion of the total taxes imposed or 
levied upon the assessed valuation of income, including 
that of individuals as well as professional, commercial, 
industrial and other business enterprises. This applies to 
those municipalities which in their own right impose an 
income tax in addition to that which may be imposed by 
either or both the Dominion and Provincial Governments. 

Poll—A capitation or head tax imposed by municipal-
ities in some provinces usually against male inhabitants 
only within certain prescribed limitations, but sometimes 
including females. All such taxes based on this factor 
should be included here, regardless of their purpose, such 
as poli tax for hospitalization, for school, or for library 
purposes. 

Amusement (Municipality's Share) - A tax imposed 
on admissions to certain prescribed forms of amusement. 
In the Province of Saskatchewan some municipalities 
levy such a tax direct. In the Province of Quebec, the tax 
is imnpose(l by provincial statute but collected by the 
municipalities, part retained by them and the remainder 
paid over to the Province. Only the mtmnieip;LIit y's share 
of such tax revenue is to be shown here. 

Sales—The revenue derived from the I ipo'ition of a 
tax on sales of goods or commodities, whether collected 
directly by the municipality, or by the province on behalf 
of the municipality. 

Household and/or Tenant—The revenue derived 
from the imposition of any special tax or rate against house-
holders (owners or tenants); it may be based on a percen-
tage of the assessed valuation and applicable to all house-
holders or based on the rental value and applicable only 
to tenants. 

Other—Revenues from the imposition of special forms 
or types of taxes other than those specifically provided 
for, the exact nature of which should be clearly indicated 
in the revenue statement, such as Timber taxes in Alberta. 

Include under this heading of "General Taxation" and 
distribute according to the basis of the tax, as noted above, 
the following: 

NOVA SCOTIA- 

District or Special Area Hates. 
Village Comnrnissiar'' l; Le. 
Poor DkIri! ILft. 

ONTARIO- 

Police ViH:tge a u'l Special Area Rates or Levies. 
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. 	 %1AIITOBA 
Village District Committee Rates or Levies. 

Huirisu COLnMRIA- 
Special Area Rates or Levies. 

These rates are levied to provide certain general municipal 
services which are rendered to limited or defined areas of the 
municipality on the basis of a general mill rate against such 
area. They should therefore not be confused with the special 
charges referred to in the next item, which are a direct charge 
against specific properties. 

LOCaL Improvements (Owners' Share)— The total Spedal 

direct charges against those properties benefiting from im-
provemeriLs. This does not include that portion of the cost 
of local improvements which is paid out of general taxation, 
real property or other. Such charges may sometimes be 
paid by the occupant or tenant of the property. (In some 
provinces these are known as 'special assessments".) 
Usually this applies to the owners' share of the annual debt 
charges (principal, or sinking fund instalment and interest) 
on debentures 1SSUC(l by the municipality for local im-
proveinents. however, in some instances, these levies are 
made against owners for local improvements which cover 

. 1)0th the capital cost and an allowance for annual Tnainte-
ilance. Also include, in Ontario, levies under the Tile Drain-
age Act for debentures as well as levies for either deben-
Lures or maintenance under the Municipal Drainage Act. 

Other Special Charges —Amounts charged annually 
against specific properties, or placed on the tax roll for 
collection, for provision of special services such as garbage 
removal, sewers (other than construction as local improve-
ments), SflOW removal, street flushing, oiling and water-
ing, and others, regardless of the basis of the charge, which 
may be frontage, service provided, annual rate, rental 
based on water consumption, or one of various others in 
use. Do not include here special area rates or levies as 
referred to above under General Taxation (q.v.). 

Taxes levied for elementary, secondary, and technical or hoo1 
vocational schools should be shown separately wherever such 
a division of educational activities is maintained. This 
applies only to those municipalities which levy and collect 
school taxes for and on behalf of local school authorities; 
tax revenue levied and collected by school authorities direct 
is not to he included. 

Do not include as taxation revenue for school purposes 
amounts provided by the municipality for tuition fees, grants 

. payable to school authorities such as township school grants 
in Ontario, amounts provided for educational purposes by 
counties in New Brunswick and Ontario, and amounts pro-
vided by cities, towns and municipalities (rural) in Nova 
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Scotia for the Municipal School Fund; these are municipal 
contributions towards the support of educational institution't 
and as such should he included in the munwi pal levy. 

Ucences 	2. Revenue derived from licensing Profess'ional and Business 
d Perudft activities should he shown separately from Other licence or 

permit revenue. 

Professional licences are those applying to individuals or 
firms engaged in specialized professional activities, trades or 
occupations; these would include accountants or auditors, 
auctioneers, brokers and agents, contractors, elevator opera-
tors, engineers, lawyers, motion picture operators, photogra-
phers and photographic studios, repairmen and skilled crafts-
men as well as carpenters, lathers, masons, plasterers, plumb-
ers and other skilled labourers. 

Business licences are those applying to manufacturers, 
wholesalers, retailers, shopkeepers or storekeepers and other 
merchandising concerns, which may be further classified as 
follows: 

Beverage Licences Merchandising Licences 
Alcoholic or Chain, Clothing, i)epartment 

Non-alcoholic and Drygoods Stores 
Manufacturers' 	Agents 	in 

Health Licenceg Commission Threhan Is 
Barber Shops Newsdealcrs 
Bath Houses El v. 
Bakeries 
Butchers or Meat Dealers I'ro/ccliue Lwenccx 
Dairies or Milk Dealers Garages 
Grocery Stores Gas Stations 
Hotels Parking Lots 
Hospitals Pawn Shops 
Restaurants Pedlars and Vendors 
Etc. Second I-land Stores or 

Manufacturing Licences Junk Dealers 
Explosives or Firearms (but 

Abattoirs not the use thereof) 
Meat Packers Etc. 
Etc. 

In most instancesjbusinesses are licensed primarily for 
regulation with the revenue incidental to the regulation but 
in some provinces they are licensed primarily for revenue (in 
lieu of business tax as referred to under item I above) with 
the regulation incidental thereto. Irrespective of the fore-
going, the revenue derived from all such business licences 
should be included here. 

Other licences or permits would include, in addition to any 
miscellaneous revenue therefrom not specifically referred to: 

Arnusement—Licences issued for places of amusement or 
for amusement activities or events, such as,—amusement 
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or athletic parks, circuses, dance halls, golf courses, pool 
and billiard rooms, carnivals or street fairs, theatres and 
halls, or other places in which games or other amusements 
may be held. 

Vehicles—Licences issued for motor vehicles, bicycles, 
wagons, carriages. 

Anim.als—Licences or tags issued in respect of dogs, cats 
or other animals. In some instances the licensing of dogs 
is referred to as "dog tax" but notwithstanding such a 
categorical or statutory reference, the revenue derived 
therefrom should be included here. 

Building Permits—Structural permits covering buildings 
or additions thereto as well as plumbing and wiring permits, 
etc. 

Billboard, blasting, excavating or wrecking privileges, 
permits for overhanging signs, stands, platforms, and other 
8treet privileges. 

Parking Meter Fees—Total collections where munici-
pality owns meters, or municipality's share where collec-
tions are made by the company which installed the meters. 

Also include in this category revenue from building en-
croachments or areaway charges, which may or may not be 
imposed or collected through the medium of the tax roll. 

NOTE: Usually a document called a licence or permit is 
isssued as evidence of permission being granted to carry on 
the business or exercise any of the privileges for which the 
fee is paid, but the fact that this may not be done should 
not alter the classification or reporting of such revenues ac-
cording to the above. 

S. Sundry Rentals—Revenue derived from the private R.n 
occupancy or use of municipally-owned property such as for Conceiiona 
rent of office or store space in civic buildings, rentals from SOd 

property acquired for taxes (vacant or built upon) or from Franchi.s, 

other properties (land or buildings) which are not required 
for the uses of the corporation. Also include here rentals of 
equipment. 

Concessions and Privileges—Revenue derived from the 
granting of concessions or privileges to private persons in 
connection with municipal functions or activities, including 
such as from garbage collection when the service is performed 
privately by contract or public tender, and from concessions 
for private fairs, circuses, etc. 

Franchises—Revenue derived from the granting of fran- 
• ehises, such as for transportation, electric light and power, 

gas, central heating or other facilities, to privately owned 
utilities. The term "franchise" refers to a particular priv-
ilege or right granted by a municipality, under an agree-
ment, to an i dividual or company, to the exclusion of others, 
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such as for the use of streets or other public property. Any 
revenues of this nature should be included here. 

It sometimes happens, however, that included in the 
agreement regarding the franchise are provisions whereby 
the enterprise concerned has to make additional payments 
to the municipality over and above the specific amount 
agreed upon with respect to the franchise. In as much as it 
is considered that any special amounts payable by private 
businesses or enterprises in addition to ordinary taxes or 
rates, under the terms of a franchise agreement, are more or 
less tied in with and part of the granting of the franchise, 
such should also be classified as "franchise" revenue. Such 
additional amounts as are not tied in with or part of the 
franchise agreement should be classified as "contributions" 
under item 8. 

Revenues accruing to the municipality under the circurn-
stances just outlined should be clearly identifiable as such 
separate and distinct from other types of revenue, e.g., taxes 
or contributions, which should be classified accordingly. 

Fines 	4. This item would include, in addition to any miscella- 
neous revenue therefrom not specifically referred to: 

Court Fines and Fees—Revenue derived from fines and 
penalties, including costs, imposed for infractions of statutes 
or local by-laws, the administration of which falls within 
the jurisdiction of the courts. Traffic or other fines eveii 
though paid without the formality of a court should be 
included here, as well as forfeited bail. 

Other Fines and Fees—Revenue from fines or fees imposed 
by the municipality or department thereof, other than the 
judiciary, such as for the impounding of animals or infrac-
tion of park regulations. Also include public library fines 
when the library is not operated by a board. 

Interest, 	5. This item would include, in addition to any miscella- 
Tax P.n.lues, neous revenue therefrom not specifically referred to: 

Interest Earnings on Bank Deposits. 
Interest Earninqs on investments. —Interest, on securities 

in which revenue funds are invested temporarily, unless the 
securities are held in respect of a special reserve fund which, 
by statute, is to include interest earnings on the investments. 

Interest on Redemption of Tax Sale Properties Including 
Penalties—Penalties, if any, accruing to t lie municipality, 
as a reult of I lie relciipt ini of propri '; acquired fr 
taxes. 

0 

int,'t's Jr I'',a/tus on I ure —Revenue tri,ilig froiri I. lie 
imposition of interest or penalties on taxes levied by the 
municipality, which would include those specifically re- 
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. 	1iiired to be added by statute as well as others that may 
bc added by by-law of the municipality. 

Interest on Advances—By revenue fund to local boards, 
commissions or other funds of the corporation, as well as 
any amounts accruing to the revenue fund as a result of 
prorata or other distribution of investment earnings of 
other funds. 

Premium (or amount amortized) on Municipal Debenture 
Sales—The amount by which the selling price of deben-
tures exceeds the face value where such may be taken into 
revenue. If amortized, the amount taken into ievenue 
annually over the lifetime of the debentures. 

Discounts (or amount amortized) or Profit on Sale of 
Securities Purchased as investments—Revenue arising from 
the purchase of securities as investments at a discount, and 
their entry as an asset at par value, or from the sale of 
securities held as investments at a price higher than the 
valuation thereof in the balance sheet. 

Exchange—Profit arising from the repayment of foreign 
loans at a more favorable exchange rate than that under 
which the debt was incurred; also include exchange on 
foreign currency. 

6. This item would include, in addition to any miscella- Service 
neous revenue therefrom not specifically referred to: 	Charges 

Commissions on Collections—Commissions, fees or deduc-
tions from amounts collected by the municipality for or on 
behalf of individuals, firms or corporations and other govern-
ments. 

Certificates and Search Fees—Rcvenues derived from fees 
for issuing tax or other certificates as well as search fees 
such as for providing information from assessment or tax 
rolls. 

Net Revenue for Work Done for Individuals or Corporations 
—In many instances the municipality does certain work 
for private individuals or corporations such as the laying 
of sidewalks, sewer connections or driveways. Only the 
net profit or revenue (i.e., after deducting all charges or 
costs incidental thexeto) on any such work is to be shown. 

7. This item would include: 

	

	 Recreation 
and 

Communty Centres and Halls, Mun'uclpal Golf Courses, Community 
Swimming Pools, Beaches and Bat/is, Amusement Parks Services 
Ui(l Playgrounds, Skating Rinks and Arenas (Recreational 
'('rviCes). 

.\iiiusemcnt parks and Playgrounds should not be confused 
with parks, public squares or similar ornamental areas which 
are primarily established and maintained for the beauti- 
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fication of the municipality. The term amusement parks iii 
this instance has the same meaning as playgrounds in thai 
both refer principally to outdoor play or recreational areas iii 
which participation is the primary consideration. 

Exhibitions and Fairs, Parks, Tourist Camps, Markets, 
Weigh Scales (Community Services). 

Include only revenue accruing to the municipality from 
such services or activities when they are administered by a 
more or less in(lependent, or quasi-independent board, com-
mission or agency arid/or their operations are accounted 
for separately from general fund account, or when the opera-
tion is let to a private party or organization by tender, con-
tract or agreement, or for a percentage of gross or net income. 

Thus, where these services or activities are administered 
directly by council, revenues derived from their operation 
would not be included hereunder, but would be classified 
according to the nature thereof in terms of the general revenue 
classification, (i.e., under the other items of this account). 
Membership dues and admissions should then be shown under 
item 10, Miscellaneous as a separate sub-item. 

	

ontribu- 	S. Contributions, grants and subsidies accrue to a munic- 
d 	cipality usually through the action of the contributor rather 

Subsidies than of the municipality. Care should be taken that reve 
flues arising from payments in lieu of taxes are classified under 
taxation in all cases where the municipality has a right to tiy 
and that only those revenues are shown here which are re-
ceived from publicly owned utilities and other types of govern-
ment enterprises which normally are exempt from taxation. 
Revenues arising out of the terms of a franchise agreement 
should be classified under Rents, Concessions and Franchises, 
item 3. 

Governments—Dominion Government grants or subsidies 
may he made in lieu of taxes. Such nevertheless should be 
classified herein, and not under taxation. Include also other 
Dominion grants and subsidies, but not those to hospitals. 

Provincial Government grants would include municipal 
subsidies for general and specific purposes, such as fire, police, 
children's aid grants, health grants, and other special grants; 
and any grant-in-aid, subsidy or contribution towards the 
gross current expenditures for unemployment relief. 

Grants from other municipalities would include those 
payable by counties to local municipalities in Ontario, also 
amounts received or receivable for services rendered directly 
by one municipality to another, such as fees or charges for 
attending fires in adjacent municipalities and sewer rentals 
from other municipalities. 

NOTE: Do not include here gorernrneut granis for hospitals 
or schools: these should be shown as revenues of the respective 
activities for which seps: rate statements of revenue (or income) 
and expenditure are reported. 
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• 	;overfl ment Enterprises—To include contributions from 
government enterprises which are not taxed or taxable in the 
ordinary course of events. 

1)ominion Government Enterprises such as Wartime 
housing, Bank of Canada, Canadian Broadcasting Corpo-
ration, 'I'rans-Canada Air Lines, Canadian National Railways, 
Nat ional Ilarbours Board, Canadian Arsenals, etc., also may 
make payments in lieu of taxes which would properly be 
classified here. 

Payments in lieu of taxes by Provincial Government Enter-
prises such as utilities, liquor boards, and industries should 
be included here. 

Utilities and other municipal enterprises owned by the 
municipality itself may contribute to municipal revenues 
through transfer of surplus funds of either the current or 
previous years to the revenue fund account of the munici-
pality. Any such amounts included here should agree with 
the relative amounts shown under item 6 of Exhibit (s) 
XIX(*) (Form 17 on page 125) under item 6 of Exhibits 
XXII and XXV (Forms 20 and 23 on pages 143 and 159 
respectively) and similar items in the Surplus (Deficit) 
Accounts of any other municipal enterprises. Also include 
lwre any amounts received or receivable from utilities and other 

•  municipal enterprises, under agreement or otherwise, in lieu of 
taxes, where no tax is levied because of tax exemption, or any 
such payment over and above the tax levied. This situation 
arises from the fact that in some provinces the property of 
utilities and other municipal enterprises is wholly or par-
tially exempt from taxation and voluntary contributions 
are made by the authorities to the general revenues of the 
muncipality. Rebates on account of street lighting or for 
power charges in that connection, in excess of cost, which 
are received from the electric light and power utility should 
be 8hown here. 

Utilities and other municipal enterprises of other munici-
palities may similarly make grants-in-lieu-of-taxes on account 
of non-taxable properties owned by them within the munici-
palit.y reporting. 

Other Contributions, Grants and Subsidies—Include 
here revenues from private businesses or enterprises over 
and above (in addition to) ordinary Taxation and Rents, 
Concessions and Franchises. These sometimes occur in munic-
ipalities which are largely dependent on a single large in-
dustry, such as mining. 

Also include under a separate sub-heading any Sinking 
Fund excess earnings which are actually transferred (with 
authority) to revenue account. 

9. For the most part, these recoverables would consist Debenture 
Debt Principally of amounts equivalent to the annual debt charges Jai, 

(principal or sinking fund instalments and interest) on deben- Recoverable 
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tures issued by the municipality for or on behalf of utilities, 
or other municipal enterprises such as housing or cemcterk. 
They also include, however, amounts recoverable from othcr 
municipalities for debt charges on debentures assumed, as 
as amounts recoverable from private individuals, firms or 
corporations for debt charges on debentures issued by the 
municipality for or on their behalf. 

The full amount of the debt charges on debentures issued 
for or on behalf of utilities and other municipal enterprises 
should be shown here as a recoverable whether or not the 
operation and management thereof are under the juridiction of 
a local board or commission or under the direct jurisdiction of 
council; also this same procedure should he followed whether 
or not the debt charges are provided, wholly or in part, out of 
the rates or other income of time enterprise, in other words, 
the municipality may provide for the debt charges, wholly or 
in part, through taxation (either by general or special area 
rate, or by direct charge such as for local improvements) or the 
debt charges may be met in full out of the rates charged to 
customers for the service or facilities provided; but notwith-
standing which of these methods is followed, the full amount 
of the debt charges should be shown here as a recoverable. 
Under the former circumstance this statement would show, in 
addition to the full amount of the debt charges, both as an 
expenditure under item 9 and as it revenue tinder this item, 
an expenditure under item 10 for the amount included in the 
tax levy on account of such debt charges. For further expla.-
nation of this procedure reference should also be made at this 
time to the explanations on page 87 relating to item 9 of the 
expenditures and to the explanations on pages 134 and 135 
relating to items 3 of the income and 10 of the expenditures, 
respectively, for a Water Supply System. 

Do not include here grants or contributions from the pro-
vincial or other governments in respect of debentures issued 
by the municipality for school purposes; such amounts should 
be credited direct to the account of the local school authority, 
even though paid to the municipal corporation, and shown as 
a debenture grant or recoverable in the school revenue and 
expenditure statement. 

Detail of this item is shown in Schedule 10 (Form 38 on 
page 185). 

MigceIls. 	 10. Include here revenues from sundry sources not other- 
neous, 	wise provided for in the statement. Care should be exercised, 

however, to see that only those which cannot properly be 
classified under any of the other items are included. 

i' 11. The total revenue for the current fiscal year (items 
ito 10 inclusive). 

Surplus from  
Previous 	p12. The portion of the revenue fund surplus frirn previis 
Years 	ycams actually taken into the current year's budget. Assets 
(If used) 	of previous years included in the current year's budget repre- 
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. 	sent a 8UT plus and should be shown here accordingly. The 
amount of this item should agree with the relative amount 
shown under item 2 of Exhibit IX (Form 9 on page 53). 

13. The total of items 11 and 12. 

14. The amount by which item 17 of the expenditures Deficit 
exceeds item 13 above, 	 for Year 

15. The total of items 13 and 14. 

EXPEN I)ITURE 

1. Expenditures which cannot properly be classified under Gen1 
items 2 to 14 inclusive, which should be further segregated as Government 

follows: 
Executive and Legislative, which would include the office 

of: 
Mayor, Reeve or Warden—Salaries, honorariums, fees or 

other remuneration, iicluding mileage allowances, of the 
Mayor, Re ye or Warden and of the secretarial and other 
staff, as well as stationery, supplies and other general 
expenses incurred directly in connection with the office or 
position of head of the municipality. 

Con/rollers—Salaries, honorariums, fees or other remuner-
ation of members of the Board of Control (exclusive of the 
mayor) and of the secretarial and other staff, as well as 
stationery, supplies and other general expenses incurred 
directly in connection with the office or position of controller 
of the municipality. 

Aldermen or Councillors—Salaries, honorariums, fees or 
other remuneration, including mileage allowances, of mem-
bers of council (other than the head or members of the 
board of control). If separate offices are provided for the 
individual or joint use of aldermen or councillors, any 
secretarial and other staff salaries, as well as stationery, 
supplies, and other general expenses in connection with 
such offices should also be included. 
Administrative, which would include the offices of: 

Commissioner, Manager or Comptroller—Salaries, honora-
riums, fees or other temuneration of the Commissioner of 
Finance, City or Town Manager, or Comptroller, the 
deputy (or assistant), and accountants, clerks, stenogra-
phers and other staff as well as stationery, supplies, and 
other general expenses incurred directly in connection with 
the administration of this office. 

Clerk—Salaries, honorariu ins, fees or other remuneration 
. of the Clerk, the Assistant Clerk, and clerks, stenographers 

and other staff as well as stationery, supplies, and other 
general expenses incurred directly in connection with the 
administration of this office. 



74 	 Manual of Instructions 

Treasurer—Salaries, honorariums, fees or other remUfler-
ation of the Treasurer, the Assistant Treasurer, and 
accountants, cashiers, clerks, stenographers and other stafi, 
as well as stationery, supplies, and other general expenses 
incurred directly in connection with the administration of 
this office. 

Assessor—Salaries, honorariums, fees or other remun er-
ation of the Assessment Commissioner or Assessor, the 
Assistant Assessor and subordinate assessors, clerks, stenog-
raphers and other staff as well as stationery, supplies, and 
other general expenses incurred directly in connection with 
the administration of this office. 

Collector—Salaries, honorariums, fees or other remunera-
tion of the Tax Collector (or equivalent official), the Assis-
tant Tax Collector and subordinate collectors, accountants, 
cashiers, clerks, stenographers and other staff as well as 
stationery, supplies, and other general expenses incurred 
directly in connection with the administration of this office. 

Auditor—If there is an "internal" auditor, all salaries or 
wages of the Auditor, the Assistant Auditor and audit clerks, 
stenographers and other staff as well as stationery, supplies, 
and other expenses incurred directly in connection with the 
administration of this office, would be included. If there i' 
an "independent (or external)" auditor, the total fees or 
other remuneration, according to the auditing contract or 
agreement, would be included, as well as any fees for special 
work in addition thereto. In the latter instance general 
office expenses are frequently provided; these should also 
be included wherever this practice is followed. 

Solicitor or Corporation Counsel—Salaries, honorariums, 
fees or other remuneration of the Solicitor, the Assistant 
Solicitor and clerks, stenographers and other staff as well as 
stationery, supplies, and other general expenses incurred 
directly in connection with the administration of this office; 
and where an outside solicitor is engaged on a retainer or fee 
basis, include amounts paid or payable for services rendered. 

Purchasing Agent—Salaries, honorariums, fees or other 
remuneration of the head and other staff as well as station-
ery, supplies, and other general expenses of a Purchasing 
Department established separate and distinct from other 
administrative departments. 

Sinking Fun.d Trustees—Salaries, honorariums, fees or 
other remuneration of members, and office staff, as well as 
stationery, supplies, and other general expenses of a "Board 
of Trustees" or "Trust Commission" established separate 
and apart from other administrative departments, princi-
pally to look after the management and operation of sinking 
funds. In some instances the trustees are also given juris-
diction over other functions, such as power of administra-
tion of municipal properties (rentals, maintenance and 
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sales, etc.); or jurisdiction over transactions relating to 
the funded debt of the municipality, (i.e., the payment of 
interest thereon and repayment of principal). The fact 
that any such additional duties are performed by the trustees 
should not alter the reporting of their expenses as outlined 
above, and all revenues and expenditures or other trans-
actions incidental to or arising from the additional duties 
should be reported according to the exact nature or classi-
fication thereof as heretofore or hereafter defined and not 
considered as part of administrative expenses. 

Ot it er General Government Expendi tn res—Expendi-
tures which are incidental to general governmental activities 
such as for: 

Elections—General and special, including registrations, 
cost of printing voters' lists and ballots, rent of polling 
booths, remuneration to returning officers, deputies, poll 
clerks and other officials specially employed, as well as costs 
of judicial inquiries and recounts concerning elections. 

Office Buildings—Maintenance and repairs, including 
salaries OT wages of buildings employees as well as supphes, 
heat, light and power, water, insurance, etc. If the build-
ings are rented from private ownership, the rental charge 
should also be included. 

AOTE: Expenditures of Police and Fire Depart ments or 
other service department a in this connection should not be 
included here bitt shown as expenditures of the respective 
departments concerned. 

Conventions and Delegations—Travelling and other ex-
penses of municipal representatives attending conferences 
or conventions. 

Pens-ions--Municipal contributions to established pension 
or superannuation funds and gratuitous or compassionate 
allowances to former employees, but not including pensions 
or allowances paid out of pension or superannuation funds. 
Costs of administration of any such funds, if provided by 
the municipality, should be included above under Admin-
i.qtrative, 

'I'own Planning or Zoning--Remuneration and other ex-
penses of persons, boards or comnhissions engaged in full or 
part-time employment in connection therewith. 

Public Receptions—En tertaiiiinent of visiting officials and 
dignitaries, as well as banquets, receptions, etc., for local 
citizens or organizations. 

General Accident and Damage Claims by the public, 
. whether settled privately or through couit proceedings. 

(Do not include injury claims of municipal employees which 
should be shown as an expenditure of the department in 
which employed.) 
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Maintenance of Property Acquired for Taxes—Insurance, 
repairs, water rates and other maintenance charges, but not 
including administrative salaries and other expenses of a 
Property Department which should be included above under 
Administrative. 

Courts of Revision---'Reinuneration to members and other 
expenses in connection therewith. 

NOTE: Unenaployrnent Insurance Contributions should be 
distributed with the salaries and wages included under each 
expenditure item. 

Protection 	2. Expenditures falling within this major classification 
to Perioru 	should be carefully segregated according to deparLmental or end Property principal functional activities as follows: 

Fire Protection—Expenditures of the fire department or 
for fire-fighting activities which, in addition to any not 
specifically referred to, would include: 

Administration—Salaries or wages of the Fire Chief, his 
immediate assistant(s) and clerks, stenographers and other 
staff, as well as stationery, supplies, and other general 
expenses incurred directly in connection with the supervision 
or administration of the departments activities. 

Fire Fighting Force—Salaries or wages of district chiefs, 
inspectors, captains, lieu tenants, sergeants, firemen and 
other personnel assigned to engine or truck service, fireboat 
service, salvage and rescue squads, as well as expenditures 
for a volunteer force; and in a(lditiOfl the costs of equip-
ment and apparatus (including operation and maintenance), 
clothing, supplies, and other expenses incurred directly in 
connection with these services. 

Fire Alarm System—Salaries or wages of peisonnel, costs 
of equipment. (including operation and maintenance), sup-
plies, and other expenses (lirectly applicable to the fire alarm 
or other system of communication. 

Fire Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants, and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the fire department, 
the rental charge should also he included. 

Water Cost and hydrant Rental—In maflv instances the 
water utility imposes a charge to the municipality for water 
service based on the necessity of maintaining sufficient 
pressure in the system to provide the maximum require-
ments of water for fire-fighting purposes. Such a charge 
may be on a flat rate basis, or a fixed sum in approximati' 
relationship to the volume of water used by the fire depart -
ment in the course of attending fires, or it may be in the 
form of a hydrant renta] at a fixed rate per hydrant. Charges 
of this nature properly represent part of the cost of the 
fire department and should be included accordingly. 
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Employers' Liability Insurance—Expenditures for insur-
ance claims or damage actions by employees of the 
fire department for injuries sustained in the course of their 
duties. 

Auxiliary Services—Salaries or wages and other expenses 
in connection with medical services and training schools. 

NOTE: Do not include municipal contributions tofirernen's 
pension. superannuution or benefit funds, the expenditures 
for which should be shown under "Other General Government 
Expenditures" as referred  to on page 75. 

Police Protection—Expenditures of the police department 
or for policing activities, which, in addition to any not specif-
ically referred to, would include the following: 

Administration—Salaries or wages of the Police Chief or 
Commissioner, his immediate assistant(s) and clerks, stenog-
raphers, and other staff, as well as stationery, supplies, and 
other general expenses incurred in connection with the 
supervision or administration of the department's activities. 

Protective Service—Salaries or wages of police inspectors, 
sergeants, constables and other personnel, as well as expendi-
tures on equipment and vehicles (including operation and 
maintenance), clothing, supplies, and other expenses incurred 
directly in connection with general policing activities; and 
in addition, expenditures for salaries, wages, maintenance 
and operation of traffic lights and conduits in connection 
therewith. 

Crime Investigation—Salaries or wages of the detective 
force, squad or bureau and criminal records branch, as well 
as costs of equipment (including operation and mainte-
rance), clothing, supplies, and other expenses incurred di-
redly in connection with criminal investigation activities. 

Police Signal System—Salaries or wages of personnel, costs 
of equipment (including operation and maintenance), sup-
plies, and other expenses diiectly applical)le to the police 
signal and oilier communication systems, such as radio, 
telephone, teletype, signal lights and call boxes. 

Police Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants, and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the police department, 
the rental charge should also be included. 

Employers' Liability Insurance—Expenditures for in stir-
ance against claims or damage actions by employees of the 
police department for injuries sustained in the course of 
their duties. 

!)etention and Custody of Prisoners—Meals and other 
expenses pending trial or prior to conviction. 
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Auxiliary Service8—Salaries or wages and other expenses 
in connection with ambulance or medical services, patri 
wagons, training schools and other similar activities. 

NOTE: I)o not Include mu nicipol contributions to police-
men's pensiun,superannuation or benefit funds, the expendi-
tures for which should be showzi under "Other General 
Government Expenditures" as referred to on page 75. 

Law Enforcement—Expenditures, which in addition to 
those not specifically mentioned or which are of an equivalent 
character, would include: 

Police Commission —Salaries, fees or honorariums of inem-
bers of the Police Commission (or Board of Police Commis-
sioners) and the secretary, clerks, stenographers and other 
staff, as well as stationery. supplies, and other expenses in 
connection therewith. 

Police and Recorders' Courts—Salaries, wages or honora-
riums of the police magistrate and other court officials 
(court clerk, court reporter, clerical and stenographic staff), 
general office and other court expenses, and the cost of 
maintenance and upkeep of any such court. buildings. 

Juvenile and Domestic Courts—Salaries, wages or honora-
riums of the presiding judge and other court officials (proba-
tion officers, clerical and stenographic staff), general office 
and other court expenses, and the cost of maintenance and 
upkeep of any such court buildings. 

Division Courts—Salaries, wages or honorariums of the 
presiding judge or the junior or deputy judge and other 
court officials (bailiffs, clerical and stenographic staff), 
general office and other court expenses, and the cost of 
maintenance and upkeep of any such court buildings. 

Prosecuting Attorney—Salaries, fees or honorariums of the 
Prosecuting or Crown Attorney, together with the salaries or 
wages of his staff and other general office expenses. If 
the position of prosecuting attorney is held b y  the city 
solicitor, his departmental expenditures should be divided 
as bet wecfl the two services. 

Coroners, Witnesses, .Jurors and Inter preters—Fees and 
other expenditures in connection with Coioners' Inquests; 
witness fees payable by the municipality in court actions; 
fees and other expenditures in respect of persons performing 
jury duty, as well as those for the selection of jurors; and 
fees and other expenditures in connection with the engage-
went of persons to act as interpreters in court actions. 

Joint Civil Justice or Criminal Justice Courts—The local 
municipality's share of the cost of any such courts, as in the 
case of payments to counties by cities and separated towii.s 
in Ontario for administration of justice. 

Corrections—Maintenance and operating costs of Ganis, 
Industrial Farms, Detention Homes and other Corrective 
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. 	institutions which are maintained and operated' by the 
tiiunicipality. Also include charges against the munici-
pality for maintenance of inmates in similar institutions 
operated by other authorities. 

Protection Inspcctiori—Salarie.s, vages, stationery and 
supplies, and other general expenses in connection with the 
various inspection services mailltaifle(l by the municipality, 
such as Building and Structural, Plumbing, Electrical, Gas, 
Boiler, Elevator, Weights and Measures and Weed Inspection; 
but excluding health inspection which should be included 
uIn(Ier item 5, health. 

Street Lighting—Maintenunce and repairs to standards 
and fixtures as well as the cost of power, gas or other lighting 
medium for the illumination of streets, alleys, bridges and 
tunnels other than those located in parks for which the costs 
thereof are kept sepirate. 

Destruction of Pests - -Expenditures incurred in con-
nection with the control and destruction of pests, such as 
mosqu?toe8, grasshoppers, corn borers, gophers, rats, rabbits and 
other rodents, crows, weeds on streets. 

Other Protectirn, —This would include such services as 
Flood Control, maintenance and operation of a Public Morgue, 
maintenance of Railway Crossing Signals, and protection to 
lnimals. The latter would include salaries and other expenses 

of the dog catcher or humane officer, maintenance and opera-
lion of dog and other animal pounds, as well as grants or 
contributions to humane societies, and payments made under 
the provisions of sheep protection acts for sheep destroyed 
by dogs. 

Share of Registry Office Expenses—Include here "Share 
of Registry Office Expenses" wherever applicable. 

3. Expenditures relating to the use of streets or thorough- Public 
fares and structures and improvements in connection there- Worka 

with. Do not include in this item expenditures for garbage 
collertwn, street cleaning and flushing or for sewers, all of which 
are to he included under item 4, Sanitation and Waste Removal. 
Public works would include the following: 

Adnrinistralion—Salaries or wages of the City Engineer, 
Commissioner of Works or Public \Voiks Foreman, as the 
case may be, his immediate assistant(s) and clerks, stenog-
raphers and other staff as well as stationery, supplies, and 
other general expenses incurred directly in connection with the 
sit pervision or ad ministration of the department's activities. 

Streets and Roads, Bridges, Viaducts, Subways and Tunnels, 
. including Grade Crossing Eliminations and Sidewalks—Salaries 

r wages of superintendents, foremen, subordinate engineers 
and other employees, as well as labour, material and supplies, 
costs of equipment (including operation and maintenance), a nd 
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other expenses in connection with maintaining and repairi i 
streets and roads, etc. 

Waterways—Salaries or wages of persons, material and 
supplies, costs of equipment (including operation and main-
tenance) and other expeiises in connection with dredging, 
deepening, widening and straightening rivers, streams, lakes 
and waterways, other than those included in parks, or for 
flood control. 

Snow and Ice Removal—Salaries or wages of persons, mate-
rial and supplies, costs of e(luiprnent (including operation and 
maintenance), and other expenses in connection with snow 
and ice removal and for sanding streets, sidewalks and other 
thoroughfares. 

Drainage--Salaries or wages of persons, material and sup-
plies, cost of equipment. (including operation and maintenance), 
and other expenses in connection with maintaining and 
repairing (litCiles, di ains and wells established for the 
purpose of conserving moisture from surface drainage. Such 
drainage would be limited more or less to rural municipalities 
and the smaller urban communities but should not include 
expenditures for storm sewers which are included under item 
4, Sanitation and Waste Removal. 

W)TE For (he most part rheforegoing represents the niajor 
activity groups of public works expenditure on the baSis that 
all expenses incidental thereto are either charged direct or 
costed or apportioned according to the aciit'izies in respect 
of which lite expenditures were incurred. While this proce-
dure may befoihiwed in the larger niH nicipahties it is rehi I irely 
impracticable to rio so in the smaller ones. In this hi tier in-
Sta rice expenditures i ,ieluded bore wou 1(1 consist fin rwipally 
of labour, material and supplies, whereas the expenditures 
which o ib erwise should be ajipart joried would be included in 
the jollincing: 

tVorkshops, Yards and OIlier Buildirigs—Salaries or wages of 
attendants, mechanics, storekeepers and maintenance and 
repairmen: building maintenance and repairs, heat, light, 
power and water and other expenses in connection with Lite 
operation of shops, supply depots, stockrooins, yards and 
other buildings for the storing of material, supplies, and 
equipment used in connection with public works activities. 

Workmen's Compensaiion—Expemulitures for sickness com-
pensation or for insurance againsi claims or damage actions 
by public works employees for injuries sustained in the course 
of their duties. 

General Eq?nJ)nzenI -Expenditures for the replacement of 
public works equipiimeiit such as nut omnohiles and trucks, snow 
plows, wagons, road scrapers or graders, a 11(1 other motorized or 
mechanical equipment. Also original purchases of small units 
should he included here but expemiditiires for the originnl 
acquisition of larger units shouh I be included in item 1 2, 
Capital Expenditures I'rovided out of Revenue. 
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Smat1 Tools and Equipment—Expenditures for hand or port-
able tools, implenients and accessories which are of nominal 
value or short life and other small articles which are easily lost, 
iiiisplaced or stolen. 

Maintenance and Repairs to Equipment—Expenditures for 
repairs, gas, oil, grease and other maintenance costs of automo-
biles, trucks and other public works equipment. 

Parking Meters —Expenditures for repairs and mainte- 
nance. 

4. Expenditures relating to the collection or removal and Sanitation 

disposal of sewage, street deposits and other waste, which and Waste 

would include the following: Removal 

Admini4ro..tion---Salaries or wages of the Commissioner, 
l)irector, Superintendent. Engineer or chief official in charge, 
his immediate assistant(s) and clerks, stenographers and other 
staff as well as stationery, supplies and other general expenses 
incurred directly in connection with the administration or 
supervision of sanitation activities. Also, this would include 
a proportionate share of Public Works Administration ex-
penditures if one administrative head or department has jur-
isliction over both public works and sanitation activities. 

• 	Sewer System—Salaries or wages of persons, materials and 
supplies, costs of equipment (including operation and main-
tenance) and other expenses in connection with maintaining, 
repairing and operating the sewer system, including; storm 
sewers and sanitary sewers, catch basins and manholes,also 
inspecting sewers, cleaning and flushing sewers and the operat-
ing of booster stations. Also include expenditures for share 
of repairs to private drains. 

Sewage Treatment and Disposal—Salaries or wages of the 
plant superintendent or engineer and staff, as well as labour, 
material and supplies, and other expenses in connection with 
maintaining and operating plant and equipment used in con-
nection with the treatment and disposal of sewage, including 
the reclamation of sludge areas. 

Street Cleaning and Flushing—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance), and other expenses in connection with the 
removal of leaves, storm debris and other waste deposits from 
the streets. Also include expenditures for (lust prevention, 
which may be accomplished by oiling or street sprinkling or 
by the application of calcium chloride. 

Garbage and Waste Collection—Salaries or wages of persons, 
material and supplies, costs of equipment. (including operation 
and maintenance), and other expenses incurred for collecting 
garbage and other waste material, such as ashes, cans, boxes, 
bottles, scrap metal, and burned refuse. If this collection 
Mrvice, either wholly or in part, is performed privately under 
contract, any cost to the municipality should also be included. 
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Garbage and Waste Disposal--Salaries or wages of the plant 
superintendent or engineer and staff as well as labour, material 
and supplies, and other expenses in connection with main-
taining and operating an incinerator or other plant and equip-
ineiit for the disposal of garbage and other waste material. 
Also include rentals and other expenditures for maintaining 
iuisance grounds (or (lumps) for this purpose. 

Comfort Stations—Salaries or wages of persons, repairs, 
material and supplies, heat, light, water, and other expenses 
in connection with maintaining and operating comfort stations 
other than those included in parks or other icereational or 
community centres. 

Health 	5. Expenditures for the conservation and improvement of 
public health as follows: 

(e,wra 1--Include here only those a(lministration expenses 
for salaries, wages or fees, clerical staff, stationery and supplies, 
and other general expenses incurred directly for the adininis-
tration or supervision of health activities which are not dis-
tributable to the items below. Also include vital statistics, 
and other costs not distributable. 

Public Health- 
Administration—Salaries, wages or fees and expenses 

of members of the Board of health, medical health officer, 
city or town physician (employed to supervise or carry 
out the programs under this heading, but not to provide 
medical care), public health nurses, clerical staff; stationery 
and supplies, and other administrative expenses which can 
be allOC:Lte(l to J)lll)liC health. 

Regulation and Inspection—Salaries or wages of persons, 
stationery, supplies, and other general expenses incurred 
for the regulation and inspection of water, milk, food, 
drugs, restaurants and their persoiinel, and shops, and 
other inspection services designed to eliminate unsanitary 
conditions. 

Control of Corn rnunicable Diseases—Salaries or wages 
of persons, stationery, supplies, and other general expenses 
incurred for the control of communicable diseases, other 
than hospitalization charges. Include clinics and dispen-
saries such as for tuberculosis, venereal, and other diseases, 
as well as quarantine, disinfection, vaccination, and immu-
nizatioli. 

Maternal and Child Health—Salaries and wages of per-
sons, stationery, supplies, and other general expenses for 
child health services, other than communicable diseases, 
including pre-natal and pre-school clinics and well-baby 
clinics, and school health programs where piol on t of 
municipal funds. 

Clinics and Laboratories—Salaries or wages of perr ,iis, 
stationery, supplies, and other general expenses of main- 
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. 	taming and operating general health clinics or centres, and 
laboratories, other than those established for specific pui-
poses which would be included under one of the previous 
sub-itenis. 

Other--Public health ixpenditures which cannot prop-
en's be classified above. These should be dctaikd. 

Medical, Dental and Allied Services-- 
A dministration—Salari Cs or wages of persons, stationery, 

supplies and other general expenses incurred for the pro-
vision of medical, dental and nursing care, and for phar-
maccuticals us d or provided during such care. 

Physicians' serv?ces—Administration of the provision of 
medical care under municipal doctor schemes (in Manitoba, 
the gross cost to the iiiiiiiicijiality of Medical Care l)istricts), 
or to indigents. Payment for such services by salary or 
fees, grants to physicians for iniligen t care, or to encourage 
jurictice Iii a coifliflUuui ty. 

Nursing Serrices--Paynient of salaries or fees for the 
treatment of indigent, or other patients: grants to nursing 
or(lcrs. 

Denial Care--Kxpense of dental clinics maintained by 
the municipality, (lentist.S' fees, etc. 

Pharmaceuticals—Cost of providing pharmaceuticals to 
in(higents and others. 

Other— Medical, den ta.l and allied service expenditures 
not, set out above. These should be detailed. 

Hospital Gare-- 
Adm.znzstratwn —Salaries and wages of persons, station-

ery, supplies and other general expenses of administering 
hospital care, but not to include the a(lministration costs of 
a hospital as a unit. 

Municipal 1Io3p41a1.—The net cost of municipally-
operated hospitals, in other wor(ls, do not include the oper-
ating revenues and expenditures of such hospitals al the 
grass aniouunt bit show only t lie tat results of operatinuuc 
exclnsive of princ pal or .sinlcviiy fund instalments and interest 
on debentures which are to he included under item 9. Debt 
Charges. If the revenues exceed the operating expend-
itures, the excess should be reported under item S of the 
revenues, include Union Hospital l)istrict Charges in 
Saskatchewan, hospital District Levies in Manitoba. San-
atoruL Levies iii Ma u1itol)u and Saskatchewan * and requl-
sit inn of Municipal hospital l)ist net in Alberta. 

Payments to Hospitals for Services—Expen di Lures to 
. riintain patients in hospitals, such as per diem costs, 

whether under a municipal hospitalization scheme, or for 
maintenance of indigents, or of insane or tubercular pa-
tints, 
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Ontario rurunicipalities should show here the cost of 
treatment of indigents in provincial hospitals winch is met 
by or out. of their share of ['rovinejal Railway Tax I)istrihu 
tion. Therefore, theirfuli share of the Railway Tax should 
he showit as revenue under item 8, Coot ribut ions, Grants 
and Subsidies. 

Grants—G rants to hospitals and sanatoria for cl)nstruc-
tiori and equipment and for maintenance and operation. 
Also include here grants to hospitalization funds. 

Other - Other expenses for hospital care not set out 
above. These should he detailed. 

[VOTE: Municipal contr,butjo,is to health units, health 
regions and other local units of health adn,inistratiori which 
overlie municipal organization shouhi not be show,, here. 
As the actual health expenditures are made by the unit or by 
the province on behalf of the unit, the contributions by the 
municipality out of municipal funds. or special levies for the 
purpose are in the nature of joint expenditures, and therefore 
should be reported separately under item 13 and identified. 
This does not, however, apply to health boards or departments 
of the municipality, which have direct respnsibility for ad-
mini stratb,n of health services. Expenditures by or (In account 
of these should be classified hereunder. 

Social 	 6. Expenditures should be segregated into the principal 
Welfare 	fuiictions which follow. Medical, dental and allied services 

and hospital care of these classes of persons should be clas-
sified under health. 

Aid to Aged Persons—Which should include the following: 
Old Age Pensions—Ad mm istration and supervision, 

together with the municipality's share of pensions where 
such a contribution is made. 

Charitable Institutions—Gross cost of municipally-owned 
houses of refuge, houses for aged and infirm or ineurables, 
or expenditures for the maintenance of mutates in these 
types of institutions, together with grants to such institu-
tions. 

Aid to Blind Persons—Which should include the following: 
Blind Pensions—Administration and supervision, to-

gether with the municipality's share of pensions where 
such a contribution is made. 

Charitable Institutions—Expense of maintaining persons 
in institutions for the blind, together with grants to such 
institutions. 

Aid to (I:uit&ployed Lou ployables- -\Vhieh should iii - 
elude: administrative and sulr)ereisorv cost of such aid: 
tance payments for uulerlll)loyuIent or occupational aid stjOlj  

as for food, fuel, clothing and shelter to employable pers(!I 
and their dependents, who are in need as a result of uneuri-
ploymnent or loss of gainful occupation: assistance payments 
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• 	for agricultural aid, such as to farmers and their dependents 
ii need as the result of agricultural distress, for food, fuel, 

(Iothing and shelter: aid to and care of transients, such as 
expenditures for food, clothing and other assistance : the 
expense of rehabilitation services designed to assist such 
persons in refitting themselves for employment or in farm 
settlement or resettlement. Also moving or transportation 
expenses of unemployed to locations where employment may 
be found, or to othet living quart ers; ambulance fees, and 
school books and supplies, of unemployed eniployables and 
their families. 

All such expenditures falling within the above categories 
should he iIIclude(l whether or not they are allowable items 
or within prescribed limitations in accordance with regula-
tion s of the J)ojn in ion an (I/or Provincial Government. 

\O7'E: Ihi not include: expendil ures on acrOti nt of relic) 
ivorIs programs, ithiclt should be slit,,.,, ii der item 12, (upitul 
Expenditures Provide.! out of Itpt,',,ue: principal. sinking funil 
reqitireilients and ituterest on debentures issued for relh'f pur-
fM)St"i. or Ut('r('5t elitirges Oil relief brorrotiings. uhih should 
be show,, ii nder it en. Q. I)ebi Charges. 

lid to tne;nplovabie ..... hich should include adnhi!lis-
I ration and supervision as well as indigent or poor relief 
assistance payments. such as for food, fuel, clothing and 
shelter to unemployable persons and their dependents. This 
would include voluntary aid expenditures such as those pro-
vided by or through the municipality out of voluntary dona-
Lions or subscriptions for charitable purposes. (The volun-
tarr donations out of which such expenditures would be made 
should be shown as a revenue under item 10.) It would also 
include the cost of maintaining unemnployahlcs in charitable 
inst it utions such as houses for indigent poor. 

All such expenditures should he included whether or not 
they are allowable items or within the prescribed limitations 
in accordance wiLli regulations of the I)ominion and/or Pro-
ViflCflLl Government. 

Ti others' -lIImt'anee.s--Wliich should include adminis-
rat ion and supervision, and the municipality's share of such 

allowances, where such contributions are made. 

(h ild lVelfare —Which should include administration and 
supel vision, as well as the gross cost of mflUuiciJ)ttlly-OWne(l 
orphanages, boys' or girls' homes, children's aid societies, 
other homes for children, day nurseries, etc. Also utaimite-
uiance of inmates in the above types of institutions and in 
foster or boarding homes, and grants to the above types of 
institutions. 

. 	 Vt) 'fE: .',Iiseelb, ,i,'tiiis ret'e,tut's vu risi tug frito, the upv'ra t ion 
of a oy of tb ' vibitit outgo i'iptills-owneil just it It I to its sisoit Id not 
b.' dv.ducte'd front #be exie,udiI ores but included in t he revenue 

.'v t ion anti classified I lie snot e its all itt her nut H icifHIl revenues 
jib particular care being taken to see that grunts or ,JafltCflts 
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frorn the prorince or frorn other Pituyaicipalifies firc 5' (4 0 

aceordi rs I', 

Other— \Vlli(lI s]iiild inelttle geitcial jlinIiist t:ttiuii aiil 
supervision not separable or distributable between the above 
items. Also grants to miscellaneous welfare organizations 
and societies which cannot be allocated to specific items 
above; emergency shelter and expenses for the burial of 
indigents. 

Education 
7. Expenditures for school purposes should be shown at an 

amount equal to the school tax levy, but exclusive of principal, 
sinking fund requirements and interest on any debentures 
issued by the municipality for and on behalf of the school 
authorities which should be included under item 9, Debt 
Charges. In other words, if the school debentures were issued 
by the municipality, which also levies and collects the school 
taxes, the expenditure under this item would he equal to the 
difference between the school tax levy (Taxation Revenue for 
School Purposes—item 1 (12) of the revenues) and the gross 
debt charges on school debentures (principal or sinking fund 
instalments and interest); but if the school authorities issue 
their own debentures whereas the municipality levies and 
collects the taxes, the expenditure to be shown here would be 
equal to the total levy. In both instances, any provincial 
grants, fees and other revenues of school authorities which may 	is 
he paid to the municipality, whether or not based on expendi-
tures for maintenance or for debt charges, should be credited 
direct to the account of the local school authority and not 
included in either the revenues or expenditures in this state-
ment. (See explanations on pages 70 and 71 in connection 
with items 8 and 9 of the revenues for further reference in this 
regard.) 

Expenditures for elementary, secondary, and technical or 
vocational schools should be shown separately, wherever such a 
division of educational activities is maintained, so as to con-
form with the division of the corresponding item of taxation 
revenue. 

Amounts provided by the municipality out of general rates 
for tuition fees, or grants payable to school authorities, such as 
township school grants in Ontario, and amounts provided for 
educational purposes by counties in New Brunswick, as well as 
amounts provided by cities, towns and municipalities (rural) 
in Nova Scotia for the Municipal School Fund should also be 
included under this item but shown separately from the afore-
mcii tioned expenditures. Also show separately the genera I 
school levy of Manitoba rural municipalities. 

In the case of Ontario municipalities, educational costs 
included in County Rates or Levies should not be shown here 
but included as part. of the total county rates to be shown 
under item 13. 
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14. Expen(lrturcs falling within this category should be Recreation 
segregated as follows: 	 and 

Community 
Recrea Zion S'rrices- --Which Would include Community Services 

Centres and Flails, Municipal Golf Courses, Stuimming Pools, 
Beaches and Baths, Skating Rinks and Arenas, and Amusement 
Parks and Playgrounds which should be distinguished from 
other parks as referred to on page 69 in connection with the 
revenues from such activities. 

Corn. mu nity Ser rices—Which would include Libraries, 
Museums, Art Galleries, Exhibitions and Fairs, Parks, Tourist 
Camps, Markets and Weigh Scales. 

Where these services or activities are carried on under the 
direct jurisdiction of council, the expenditures should be 
shown at the gross amount (i.e., before deducting any revenues 
derived from operations) but exclusive of principal or sinking 
fund requirements and interest on debentures, which are 
to be included under "Debt Charges''. These would include 
expenditures made directly in connection with any such 
services, such as for salaries or wages of persons, material and 
supplies, books, periodicals, museum or art pieces, repairs, 
heat., light, water, insurance, cost of equipment (including 
riperation and maintenance), etc., depending on the service 
involved. Also include expenditures by way of grants or 

S allowances to private recreational and community service 
organizations or associations for similar purposes, as well as 
expenditures for public celebrations. Under these circum-
stances, revenues derived from the operations of these ac-
tivities should be included in the revenue section and classified 
on the same basis as other general revenues. 

However, where these activities are administered by a 
more or less independent, or quasi-independent board, com-
mission or agency of the municipality, which requisitions 
the municipal council for its "net" requirements to be levied 
or taxed for, the amount of the requisition should be shown 
as an expenditure. 

Under the latter circumstances, details of both gross reve-
nues and gross expenditures of such services should be re-
ported in separate operating statements and appropriately 
classified therein according to the general revenue and expen-
dit.urc classification. 

9. Expenditures to be included under this item should he Debt 
segregated as follows: 	 charges 

Debenture Debt Charges--I'rincipal instalments, sinking 
fund requirements and interest due during the current fiscal 
year in respect of all debentures issued by the municipality. 

well as similar amounts due in respect of debentures assumed 
fri rn other in unicipalities. 

l'rincipal repayments of Municipal Improvements A ssis- 
tance Act loans and interest thereon are to be included here, 
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exclusive of interest on interim advances covering incom-
plet.ed projects, which is to he included in the next item. 
Detail of this item is shown in schedule 11 (Form 39 on 
page 186). 

Interest on Other Long- Ter in Borrowings - Interest 
on long-term loans from banks, governments, and others, 
the term of which call for repayment over, or at the end of it 
term of years, but which are not. (lebentured, though they 
may be secured by unsold (lebentures. Exclude interest on 
M.I.A. Act loans on completed projects for which debentures 
are hypothecated [to be included under item 9 (91)], but in-
clude interest on interim loans covering incompleted projects. 

Temporary Debt Charges--Bank and other interest on 
temporary borrowings for revenue fund purposes, including 
relief borrowings. Also include exchange and other bank 
charges. 

Discount (or amount amortized) on Sale of Deben-
tures—The amount by which the selling price of debentures 
falls short of the face value, which is the liability in the 
Capital and Loan Fundv Balance Sheet. If amortized, the 
amount of the yearly expenditure for reduction of the asset 
entry. 

Premium (or amount amortized) or Loss on Sale of 
Securities Purchased as Invest ments----The expenditure 
over and above the face value when investrnent.s are pur-
chased, or that part of such premium amortized as is written 
off during the year. Also include loss sustained when invest-
ments are sold at less than the value shown in the balance 
sheet. 

Loss on Foreign Exchange------The expense due to un-
favourable exchange rates in obtaining foreign loans, on the 
repayment of such obligations at a less favourable exchange 
rate than that under which the debt was incurred. Also 
include loss on exchange of foreign funds. 

Utilities 	 10. Deficits Provided - - Deficits of utilities and other 
Municipal 	municipal enterprises, including housing and cemeteries, etc., 
Enterprises 	for either current or previous fiscal years. which were actually 

provided for out of revenue fund budget appropriations of the 
current fiscal year. Army such amounts shown here should 
agree with the relative amounts shown under item 6 of Exiuib-
it (s) XIX( 5) (Form 17 on page 125), under item 6 of Exhibits 
XXII and XXV (Forms 20 and 23 on pages 143 and 159 
respectively , and similar items in the Surplus Accounts of any 
other municipal eiiterprisvs. 

Municipal Levi esfor Utilities nmd Other Municipal En-
terprises—Amounts provided out of taxation for or on behalf 
of utilities and other municipal enterprises other than for 
deficits; these would include levies by general or special area 
rates as well as direct charges, such as for local improve- 
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S 	riients—watermains. For further explanation regarding these 
;unounts being shown as expenditures, refeience should be 
niade to the explanations relating to item 9 of the revenue 
on page 71 and to item 3 of the water supply system income 
on page 134. Although such levies usually apply only to debt 
charges, they may in some instances, also include a portion 
of the maintenance and operating expenditures. 

Expenditures for such atnounl.s in respect of utilities should 
he shown sepaiately from those in respect of other municipal 
enterprises such as housing or cemeteries. 

1 I. The total of such amounts as are determined as Provision 
charges against revenue for the current year, which should he for Reserves 

segregate(I as follows: 

I'rovirion for Undetermined Losses on Assets—Such as for 
uncol lectible or uncollected taxes, uncollect ible accounts 
receivable and loss on sale of property acquired for taxes. 

I'rovzion for Contingencies—Such as for damages arising 
out of court action. 

Provision for Future Expendiinres— Such as for the replace-
imient or acquisition of fixed assets; or for the provision of 
services, expenditures for which will be made at future (lute. 

"tOTE: See Reserves, item 13. Revenue Fund Balance. Sheet.. 
. page 52, for a further description of the d.jTerent types of re-

serves provided for out of  current revenue. however, provision 
for reserves to reflect liabilities for services rendered, but for 
which invoices or accounts have not been reepi red. should not 
appear here, but as an ependiture against the appropriation 
for the service concerned. 

Capital 
Expenditures 
Provided 
Out of 
Revenue 

12. Expenditures for buildings or structural work, in-
cluding land, purchase of equipment, construction of improve-
ments such as streets, sidewalks, sewers.* etc., and for other 
assets of a fixed or permanent nature which were acquired out 
of revenue fund budget appropriations of the current fiscal 
year; but not including normal replacement costs or altera-
timms which are usually included in yearly estimates. These 
would include expenditures on account of relief works pro-
grams. l)etail of this item is set out in Schedule 12 (Form 40 
uii page 188). 

\OTE: Ti. is should i :irhsdv Unify experulit U reM act uaiiy nuade. 
I'rovision for reserves for the acquisition or replaeenaent af 
fixed assets should he showit nuder item ii. 

13. In many instances municipalities are required to 
provide in their tax levies or rates for a portion of certain 
charges which are shared jointly with other municipalities, or 
to provide for amounts which are expeiidahle for time benefit 
of certain pr('scril)ed or limited areas of the local inn nicipality. 

. 

	

	Ihese would consist principally of the following items, sum- 
uuinrized by provinces, for which the special levy or the respec- 

ye municipality's share of the total charges should he shown 
tparately in the statement. 

Joint or 
Special 
Expendit..re 
(N.O.P.) 
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NOVA ScoTIA- 
joint Expenditure Boards or Committees (share of I (II 

charges). 
Poor District Rates. 
Provincial highway 'Fax. 
District or Special Area Rates or Levies (Police, Fire, 

Sewage and Improvement. Areas, etc.) other than Poor 
Districts. 

Village Commissioner's Rates. 
Snow Removal Fund. 

Naw BRUNSWFCK- 
County Rates (Cities, Towns and Villages). 

QUEBEC- 
County Rates. 
Montreal Metropolitan Commission Charges. 

ONTARIO- 
County Rates (including secondary and other educational 

charges to local municipalities). 
Police Village Rates or Levies. 
Special Area Rates or Levies (Police, Fire, Sewage and 

Improvement Aieas, etc.). 
Suburban Roads Commission Charges. 
Interurban Administrative Area Levies. 

MANITOBA- 
( reater Winnipeg Sanitary I)istrict Charges 
Municipal Commissioner's Levy. 
Provincial Trunk Highways Levy. 
Village I )istrict Committee Rates or Levies. 

ALBERTA- 
Educational Tax. 

BIIITISu COLUMBIA- 
Special Area Rates or Levies. 
Vancouver and Districts Joint Sewerage and Drainage 

Board Charges. 

A full explanation of each of these items and of their treat-
nient in the municipal report is contained iii Appendix "A", 
pages 193 to 212. 

In all provinces where municipal corporations contribute 
to overlaying health units, health regions, and other local 
units of health a ilministration . whether directly, or in(lirecUy 
through the provincial g vcrn iitent, such contributions 
should be shown hereunder as a separate sub-item, and not 
as expenditures under item , Health. 

Such classification is required because the actual expendi-
tures on "Health" are made by the unit, or by the province 
on behalf of the unit, and riot by the municipal corporation, 
which merely pays over grants, or levies made upon it to 
meet its share of the cost. This does not, however, apply to 
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l'ilt.h boards or departments of the municipality ; expen-
littires for which should be classified in the proper subdivisions 
if item 5, Health. 

11. This item is not intended as it repository for items Miscellaneous 
nol vasily identifiable or difficult to classify, but which right- Expenditures 
fully belong in items I to 13. It should inchide only those 
which cannot properly he classified under any of the above 
items, such as the following 

Trade and md ustria! Development —Reniunet ation and 
other expenses of persons, bureaus or committees for the 
promotion of tourist attractions and for community devel-
opment of business and industrial activity. Grants to similar 
private organizations as well as community and promotional 
advertising should also he included. 

Grants—Include here only those grants which cannot prop-
erlv he classified elsewhere. (For instance, grants for the 
proiiiotion or betterment of public health or social welfare 
would be classified under item 5 or 6 as the case may be; 
and grants to recreational or Community service organizations 
or associations would he classified under item 8.) 

War and Other Ernergencie.—Salaries, wages and other 
ixpenses in connection with disaster emergencies, and grants 
in iclief thereof to persons, municipalities, or other govern-
inents. Also civil defence where such is organized. 

Implrm.entat1on of Guarantee.i—Paymeirts on account of 
guarantees for either principal or interest on debentures, or 
for other obligation of private persons, firms or ccrporations 
and other municipalities. 

Discount on Current Taaes—Discounts allowed for either 
the prepayment or prompt payment of taxes levied for the 
current year. 

15. The total expenditures for the current fiscal year 
(items I to 14 inclusive). 

16. The portion of the revenue fund deficit from previous Deficits from 
years which was actually provided for in current budget Previoui 
appropriations. Liabilities of previous years included in the YT arl  
current year's budget represent a deficit and should be shown 
here accordingly. The amount of this item should agree 
with the relative amount shown under item 2 of Exhibit IX 
(Form 9 on page 53). 

17. The total of items 15 and 16. 

I S. The amount by which item 13 of the revenues exceeds Surplus 
itin 17 above. 	 forYear 

19. The total of items 17 and 18. 
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For,ii II 

BALANCE SHEET FOR LOCAL AUTHORITIES 
(Other than Utilities and Other Municipal Enterprises, or Schools) 

CAPITAL AND LOAN FUNDS 

Aiiat ............ 	..................... 19... 
(Day) 	 (Month) 

ASSETS 

1. General Flied A.art.p 
11. Land ............................................. * ...... ... 
12. Building. ................................................... 
13. Equipment ........................................ 	.......... 

Sub-Total $.......... 
Lea.: Re.erve for Depreciatioa-4 (41) (Where applicable) ........................ 

Net Total $ 
I. Due from Other Fundap (Specify) 

21 ...............................................................S.......... 
22......................................................................... 
23......................................................................... 

Sub.Total 
5. Other Aa.et.: (Specify) 

32......................................................................... 

Sub-Total  

TotalApart .................................................. S 

REVENUE FUND 

Atat ............ 	................... 19... 
(Day) 	 (Month) 

ASSETS 

	

4.C.ah ............. . .................................................. 	 $ 

S. Aceount. Recej,able ................................................. $.......... 
Leap: Reaerve for Uncollectible Account. Receivable-10 (101) ........................ 

Net Total 
6. Due from Other Fund.z (Specify) 

81. 	.............................................................. $.......... 
62......................................................................... 
63......................................................................... 

Sub-Total 
7. Other Aaart.: (Specify) 

71. 	.............................................................. $.......... 
72......................................................................... 
73......................................................................... 

Sub-Total 
8. Orfielt—Ethibit XII .................................................. 

	

Total Apart. .................................................. 	 $ 
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(cniit'd) 

BALANCE SHEET FOR LOCAL AUThORITIES 
':Other than Utilities and Other Municipal EnterprkcM, or Schools) 

EXIIIBtT XI 

C.%I'iI.l. AND IA)4N FUNI)S 

Asat...............................10... 
(Day) 	 (Month) 

LIABILI11ES 

I. Due to Capital and Loan Fund (Gener,.l Scetinu) for fhl..-ntura ....... $ 

2. thin to Other Fuoda: (Specify) 
21 ............................................................6.......... 
22........................................................................ 
23........................................................................ 

Sub-Total 
3. Other Liabilltka: (Specify) 

31 ........................................................................ 
32........................................................................ 

................................................................. 

Sub-Total 
I. H.aerve.—Other than for Depreciation: (Specify) 

42..............................................................3.......... 
.13....................................................................... 

Sub-Total 
i n Capitol tu.qetu ............................. ........... 

Itnl l.jobilltiea 	................. .... 	...................... 	 $ 

REVFNl: FUNI) 

Asat ............................... l9... 
(Day) 	 (Month) 

IJARILI11ES 

6. 1t.nk (hrrdroft ....... .... .......................................... 	 $ 

7. Aeounta Payable ................................................... 	 .......... 

8. Due to Other Funds: (Specify) 
SI..............................................................6.......... 
02...................................................................... 

................................................................. 

Sub-Total 
9. Othcr I,Iabllities: (Specify) 

91 ..............................................................3.......... 
02........................................................................ 
93........................................................................ 

Sub-Totni 
10. Ri-serves—Other than for tlncollectible Accouutm Receivable: (Specify) 

102............................................................3.......... 
103........................................................................ 

Sub-Total 
It. 'orplus—Exhibit XII ............................................... 

total Liabilities .............................................. $ 
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BALANCE SHEET Foil LOCAL AUTHORITIES 

(Other than Utilities and Other Municipal Enterprises, or 

The extent to which separate accounting records are maintained for 
special functions, boards, commissions or other local authorities will 
determine the need for and use of this balance sheet. For the most part 
the balance sheets of Capital and Loan Funds (General Section), Reve-
nue Fund (General Section), Sinking Fund, Reserve Funds, and Trust 
and Agency Funds together with those of Utilities and Other Municipal 
Enterprises will include all assets, liabilities, reserves and surpluses of the 
unit of local government (with the exception of school authorities, to 
which special reference is made in the introductory remarks on page x). 
In many instances, however, the assets and lial)ilities of Parks Boards, 
Public Libraries, Hospitals, Boards of Health, Welfare Boards or of other 
local activities or special functions, such as Working Capital Funds for 
asphalt plants, coal yards, etc., are not included in the aforementioned 
balance sheets; and too, in some cases, only the revenue fund assets and 
liabilities of these activities are segregated, while in others the segregation 
applies to those of the capital and loan fund as well. 

Thus, in order to obtain a complete balance sheet picture, embracing 
all such activities of the local municipality, the assets and liabilities which 
are kept separate from the principal fund accounts must be reported and 
this balance sheet should be used to the extent necessary in this regard. 

A Dominion-Provincial Conference has drawn up appropriate finan-
cial statements for hospital reporting, and these should be used. There 
are also approved reporting forms for libraries. 

By reason of the wide variation of functions for which separate 
accounting records may be maintained, it is relatively impossible to pro-
vide specifically for all possible assets or liabilities; hence, reference should 
be made to the explanations relating to the other balance sheets for infor-
mation and guidance in classifying them under their appropriate headings, 
so that they can be clearly and distinctly related to those of a similar 
nature in the course of consolidation in the Combined Balance Sheet, 
Exhibit I (Form 1 on page 3). I/is of the greatest importance that amounts 
due from or to other funds, etc., be kept separate and reconciled in order 
to avoid duplication: and that amounts due from or to the Dominion 
Government, Provincial Government or other municipalities also be 
shown separately. 

S 
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SURPLUS (DEFICIT) ACCOUNT 	EXHIBiT Xli 
INCOME AND EXPENDITURE ACCOUNT xnjnrr xiii 

For Local Authorities 
(Other than Ltilities and Other Municipal Enterprises, or Schools) 

Normally, separate "surplus (I)cficit) Accounts" and "Income and 
Expenditure Accounts" (or operating statements) should be prepared for 
each local authority or activity for which a balance sheet, Exhibit XI, 
is required. however, it may occur that while, the balance sheet accounts 
of some local authorities are kept separate from the principal fund accounts, 
the operating accounts (revenues or income and expenditures) may not 
be kept sepurate,but merged with the general revenues and expenditures 
as provided for in Exhibit X (Form 10 on page 57). In these cases it is 
not necessary to prepare separate operating statements, although they 
may be included in the report for information purposes. however, where 
only the net result of operations is carrie(l into the revenue and expenditure 
account (general section), such as in the case of parks or libraries when 
under separate hoards, hospitals and working capital funds, separate state-
ment.s should he prepared in each case. 

By reason of the variation in items of revenue, or income, and expen-
ditures as between each different local authority or function for which a 
separate operating statement may have to be prepared and the limited 
extent to which such activities are found in municipal organization8 it 

.  is not deemed practicable to outline a standard operating statement form. 
Such should conform to customary practice relating to each activity but 
following the general principles of inter-fund and inter-governmental 
relationship as provided for in the draft forms for other local activities 
which are specifically dealt with in this Manual. 

0 
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I-'orrvi 12 

RESERVE FUNDS BALANCE SHEET 

Asat ............ 	...................... H) 
(l)ay) 	 (Month) 

EXhIBIT XIV 

Total 
Inluranee 	Other 	Other Other 	All 
Re,erve 	(Specify) 	(Specify) 	(Sp.ciIy) 	Reaervr 

Fund 	 Fund, 

ASSgrS 

L.Ca.h 

 

........................... $.......... $ .......... s .......... $ .......... $.......... 

1. Inve.tment.i 
21. Dominion Government. . 	 .. $.......... S .......... $ .......... $ .......... S .......... 
22. Provincial Government,: 

(Specify) 
221 ..................................................................... 
222...................................................................... 
223...................................................................... 
224...................................................................... 
225...................................................................... 

1$. Municipal Government. 
(Rtcl. Own) ........... .......... .......... .......... .......... ..... 	..... 

24. Own Municipality .......... .......... .......... .......... .... 	............ ... 
25. School Corporation 	.................................................... 
26. Other.: (Specify) 

Total Invratmrnta ........ $.......... $.. ........ $ .......... $.......... $........ 

S. Du, from Other Fund., 
(Specify) 

31............................................................................. 
32............................................................................. 
33............................................................................. 

4. Other A..eta, (Specify) 
41 ........................................................................... 
42............................................................................. 
43............................................................................. 

Total Ai,aeta ............ $ .......... $.......... $.......... $.......... $.......... 

LIABILITIES 

I. Rearrve lund Balaee ........... $ ........ .. 5 ... 	....... I .......... $ .......... $ .... 	...... 

2. A.eount. Payable ............... ......... ........ 	..... .... 	.... ........ .......... 

3. Due to Other Fund., (Specify) 
31........................................................................... 
32............................................................................. 
33............................................................................. 

4. Other LlabiIltIea, (Specify) 
41 ............................................................................. 
42............................................................................. 
43........................................................................... 

I'otI I.,abjliti,o r 



RESERVE FUN 1)5 BALANCE SHEET 

. 	Reserve Funds which have been provided for specific pur- 
yposys 	for which assets have been set aside should be 
reported in the forni of this Exhibit, assets and liabilities of 
e(ch such reserve being shown in a separate column with the 
name of the reserve at the top. Such Reserve Funds should 
not be confused with those in other balance sheets which 
represent merely an allocation of assets and surplus of the 
funds presented in those balance sheets. 

The income and expenditure of both types, however, may 
be reported in the statement of Income and Expenditure of 
Reserve Funds, Exhibit XVI (Form 14 on page 105). 

Most such Reserve Funds will fall into the categories of 
Post-War and Other Special Reserve Funds, Workmen's (or 
other) Compensation Reserve Funds, insurance (public liabil-
ity or other) Reserve Funds, and Special Depreciation Reserve 
Funds. 

ASSETS 

1. The balance of cash on hand or on deposit in the reserve caib 
funds which has not been invested. 

2. Bonds, debentures, stock or other securities in which Investments 

•  monies deposited in the reserve funds have been invested; 
these should be classified according to the detail shown in the 
balance sheet. The same procedure should be followed in this 
regard as in the case of classifying sinking fund investments. 
(See page 25 for detailed explanation.) 

3. Amounts due from revenue or other funds of the munic- Due from 
ipality, which would consist principally of deposits due Other 

to reserve funds; but would also include amounts due on Funds  

account of temporary advances to other funds out of reserve 
funds. 

The name and amount owing by each other fund (or loca 1  
authority) should be shown separately in the balance sheet; and 
care should be taken to see that the corresponding liabilities 
of the other funds are in agreement with the amounts included 
here. 

4. Assets of reserve funds other than those specifically Other 
provided for, the exact natume of which should be cleaily Aset 

indicated in the balance sheet. Cash deposits with a trust 
company or other depositaries which are trust or guaranteed 
should be included here and not under item 1. Also include 
here such items as Accrued Interest on Investments, interest 
flue and Unpaid on investments Unm.alured, investments 
i!atured and Unpaid, and interest Unpaid on Investments 

. 	Matured, all of which are explained on page 26 in relation 
the Sinking Fund Balaiice.beet. 
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ii t iiiirrw 

Reserve Fund 	1. This represents the liability of e:ulL 41 ficrtnI r(.( V4 

Balance 	fund in respect of the reserve created. It is the net amount o f 
assets available at the time of the balance sheet for application 
to the purpose for which the reserve was estal)lished. 

It is important that the fund balance be reported in accor-
dance with the terms or conditions of the reserve created and 
that amounts payable or commitments due in the fiscal period 
but unpaid at the close of the period he reported separately 
under item 2. 

Accounts 	2. Amounts due and owing which are payable out of the 
Payable 	cash or other resources of the reserve funds, but not including 

any amounts owing to other funds of the municipality. 

Due to 	 3. Amounts due to revenue or other ftind,s of the munici- 
Other Funds pality which would consist principally of amounts due and 

payable out of reserve funds, pending the liquidation of secu-
rities held on that account. 

The name and amount owing to each other fund (or local 
authority) should be .shown .eparateiy in the balance ,hcet; and 
care should he taken to see that the corresponding assets 
of tli- 	tl or foOds are iii :I.rr(eOI(rII with the aril('11rits I1UltI4IT 

hcr(- 

Other 	 1. lIt))ItI 	1. If 	(serve itt Tills oilier thou 1114)50 slOeifie.iIl\ 

Lj.biliti 	provided for, the exact nature of which should he ebony 
indicated in the balance sheet. 

NOTE: It is desirable that iniome and expenditure of Reserre 
Funds be reported. See Income and Expenditure Account 
of Reserve Funds F'urni 14 on page 105). 

0 
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Form 1.1 

RECONCILIATION OF RESERVE FUND BALANCE 

For the Fiscnl Year ended.. ......... 	...................... 19.. 
(Day) 	 (Month) 

EXHIBIT XV 

I. Reserve Fund flal.ice at Belnnlug of Year ........................... 	I.. 

2. Income of Fund (ItemS, Exhibit XVI, Inceme)...............I.. 

S. Expenditure. of Fund (ItemS, Eihbit XVI, Expen(iture) ..  ............. I 

4. Net  Increase (ken 6, Expenditure.) add or Not Decrease (Item 7, Income) 
subtxact......................................................... 

S. Reserve Fund Balince at End of Year ................................. 	$ ... ....... 

The purpose of this statement is to show the changes during the fiscal year in the reserve fond balance. 
The items are sell explanatory. It artually represents an analysis, in condensed form, of the general Ieilgv 
secount. 

S 
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RESERVE FUNDS 

Inoome and Expenditure AcCount 

. 
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Ffl1TlTE1 

RESERVE FUNI)S 
Income and Fxpenditure kveouio  

For the Fiscal Year Ended ......................... .9 
(Day) 	 (Month) 

EXhiBIT XVI 

INCOME 

	

1 . Resenu. Fund Contributions .......................... .............. 	 $ 

2. Interest On 
21. Bank Depoait.a ................................................. 	$.......... 
22. Invetnientx ................................................... 	.......... 

Sub.Totai 
3. Profit on Sale of inxetinents........................................ 

4. PremIum or Bonus on (nx.stm.nt* Matured (or Called) .............. 

S. Otheri (Specify) 
SI . 	.............................................................. 	$.......... 
62......................................................................... 

Sub-Total 

6. Total Income ....................................................... 	 $ 

7. Deerra.e In Reserve (Exceas of Expenditure over Income)—CaTried forward 
to Fund Reconciliation—Exhibit XV.................................. 

	

S . Grand Total Inrmnr Section . ....................................... 	 $ 

EXPENDITURE 

	

1. CapItal Expenditures (Classified as in Schedule 12 (Form 40 on page 188)), 	 8 

Contributions to Other Fundsi (Specify) 
21 . 	.............................................................. 	$.......... 
22......................................................................... 

Sub-Total 

3. Loss on Sale of Investments......................................... 

4. Other: (hpedfy) Clasilfied as in Exhibit X (Form 10 on page 57)1 ......... 
41 ...............................................................S......... 

42......................................................................... 

Sub-Total 

	

5 Total Expenditure .................................................. 	 $ ....... ... 

6. Increase In Reserve (Excess of Income over Expenditure)—Carried forward 
to Fund Reconciliation—Exhibit XV .......................... ........ 

7. (rand Totsl Expenditure Section ... ................................. 	 $.......... 
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INCOME AND ExPFNIHTLItF; OF ItESEI(VE FUNDS 

In sonies instances municipalities are empowered to provide 
reserve funds for post-war construction and reconstruction, 
deferred maintenance, replacement of equipment or for other 
special purposes. In most of such instances the money is 
also set aside in a special account or fund for investment, and 
earmarked according to the purpose for which it may be 
used. Interest from the investmeiit of this money and 
other income may or may not he added to the fund. Simi-
lady expenditures may be made directly out of the fund. 
in other instances the money is not actually set aside in a 
separate fund, there being merely it "provision" for the re-
serve account, according to the purpose for which created 
in the appropriate balance sheet, but with no corresponding 
transfer of money for investment to a special reserve fund 
.1 CCOUfl t. 

Regardless of which procedure is followed, however, it is 
considered sound financial practice for all income or other 
revenues accruing to the credit of the reserve accounts and 
all expenditures chargeable thereto, to be kept separate and 
not included in the general fund revenue and expenditure 
account. 'Ihus a statement should he included in the annual 
report, showing the transactions relating to such reserves 
and reserve funds. 

S This statement is designed primarily for use where such 
s pecial funds are created by the municipality out of general 
revenue and deposited in separate reserve fund account as 
reported above. however, wlitre there is merely a provision 
for the reserve and the assets reserved remain part of the 
revenue fund, the expenditures cluirged (lirectly against the 
reserve account, and other tratisact ions relating to the reserve, 
should be reported in a similar manner. 

IN(( )ME 

I . Income of a special reserve fund whicli arises out of Revenue 
the transfer of liquid assets from the Revenue Fund: This Fund 
may he by way of a lump sum, or by regular or irregular Contributions 

pay inents. 

2. Interest on batik deposits. 	 Interest 

Interest received and accruing on invesinienis held in the 
fund: deduct aCcrUe(l intetest paul when securities were pur-
chased during the fiscal period. 

3. The amount by which the proceeds from sale of secu- Profit on 

S 	rities held as investments exceeds their balance sheet vajun- Sale of 
lion. 	 Investments 
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Ptemiumor 	1. The amount received in (XCCSS of the par value of seen- 
Bonus on 	rities held as investments either when such have matured or 
Investments 	when called for redemption before the due date. Matured 
t.rCallecfl 	

5. This item is for sundry revenues not provided for else- 
where in the statement, the nature and source of which 
should, however, he specified. 

6. The total of items 1 to 5 above. 

Decrease 	7. The amount by which item 5 of expenditures exceeds 
in Reserve 	item 6 above, 

S. The total of items 6 and 7. 

EXI'ENUIi'UHF.S 

Capital 	1. Expenditures for buildings or structural work, including 
Fxpenditures land, purchase of equipment, construction of improvements, 

such as streets, sidewalks, sewers, etc., and for other assets of 
a fixed or permanent nature which were acquired out of this 
special reserve fund during the current fiscal year. 

These should be classified according to purpose, function 
and nature as are Capital Expenditures Provided out of 
Revenue, according to the classifications in Schedule I 
(Form 40 on page 188). 

Contributions 	2. Transfers from these special Reserve Funds to Revenue 
I-sinds 	Fund or other funds (specify fund). 

Loss on Sale 	3. The amount by which the halaiice sheet valuation, of 
of IflVQqtment5 securities held as investments which were sold (luring the 

year, exceeds the proceeds from the sale. 

Other 	 4. Sundry expenditures not provided for elsewhere in 
this statement, the purpose and nature of which should be 
specified according to the classification of expenditures in the 
(General) Revenue and Expendi I lire _eeoun t, Exhil it X 
(Form I C on page 57 

5. The total of items 1 to 4. 

Increase 	6. The amount by which item 6 of the income section 
in Reserve 	exceeds item 5 above. 

7. The total of items 5 and 6. 

S 
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Foriii 15 

TRUST AND AGENCY FUNDS BALANCE SIH1T 

A. at .... ........ 	..................... 1l 
(Day) 	 (Month) 

liX111111'! XVII 

Trust Fund. Agency Fund. 

Memorial 	Other Civic 	Olher Total 
or Endow- 	(SpecIfy) Pension 	(Specify) all 

ment Fund, Fund, 
Trust 
Fu ,ids 

ASSETS 

l .Ca.h 	.. 	.................. 	....... ............  .......... $........ 	..$ ... 	...... $.......... 

2 1nvestmvnte 
21. Dominion Government ..... I .......... 	$ .......... $ .......... 	$.......... $.......... 
22. Provincial Government,: 

(Specify) 	..................................................................... 
221 .................................................................... 
222.................................................................... 
223 .................................................................... 
224 .................................................................... 
225.................................................................. 

23. Municipal Government. 
(Earl. Own) ............. ........... 	.......... .......... 	.......... ......  

24. Oan Municipality.......... .......... 	.......... .......... 	.......... . 
25. School Corporation. ......... 
26. Others: (Spccif) 

.......... 	.......... .......... 	.......... . 
261 ........................................................ 
262.......................................................... 

IotaI Investments ...... $ .......... 	$ .......... $ .......... 	$.......... $.......... 

& Due (rum Other Fund.: (Specify) 
31 ............................................................................. 
32............................................................................. 
33............................................................................. 

4. Other Asset.: (Specify) 
41 ............................................................................ 
42............................................................................. 
43............................................................................. 

TotalAssets ............ S .......... 	$ .......... $ ........ 	..$ .......... I ........ 	.. 

LIABILITIES 

I. Trust or Agency Fund Dsl*,,re. . I .......... 	$ ... 	. 	...... 5 .......... 	$..... 	..... $....... 	.. 
2. Account. Payable ................ .......... 	.......... .......... 	.......... ...... 	.... 
3. Due to Other Funds: (Specify) 

31 ............................................................................. 32............................................................................. .33............................................................................. 
4. Otbrr Uabilitles: (Specify) 41 ............................................................................. 

42............................................................................. 
IIIXI1 	1Ii1IIIXIi 111I1III LIII S...... 
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TRUST AND AGENCY FUNDS BALANCE SHEET 

• 	This balance sheet is for reporting the financial position of 
all trust or agency funds in the hands of the municipal corpo-
ration. It is important that all such fund balances be reported 
separately and not included in the individual balance sheets 
of the local authorities which are charged with the custody 
and management of the funds. 

TIiusT FUNDS would include Guaranty Deposit, such as 
contractors' deposits or holdbacks; Local Improvement (or 
other) Commutation Funds; Clergy Reserve Funds; Perpetual 
Care Funds, as in respect of cemeteries or cemetery plots; 
Memorial or oilier Endowment Funds as to cemeteries, hospitals, 
libraries or parks, and other sundry trust or endowment funds 
as well as Deposits in Trust. This group should include the 
assets held in trust for the sinking funds of school corporations 
or other bodies that issue their own debentures, together 
with offsetting liabilities and reserves. Where this situation 
exists, the municij)ality merely acts as a trustee or agent 
for and on behalf of the independent authority. 

AGENCY FUNDS would include Civic Pension Funds; Police 
Pension or Benefit Funds; Firemen's Pension or Benefit Funds 
and others of the same character. Only such of the assets 
of these funds as are held in trust by the municipality, to-
gether with the necessary agency fund balances, should be 
reported here. It is desirable that financial information for 

•  such funds should he published, preferably in the munici-
pality's report, whether or not the funds are administered 
in trust by the muruci;)ahity. Detailed report form for use 
by the administrators (boards or commissions) in reporting 
assets and liabilities of Agency Funds is therefore set out in 
Part IV, page 287. 

If possible each fund should be reported in a separate column 
in the balance sheet, as illustrated, with Trust and Agency Funds 
grouped under those headings. Otherwise, funds may be com-
bined into these two groups, but should not all be consolidated 
into one balance sheet. 

ASSETS 

1. The balance of cash on hand or on deposit in the trust Cash 
or agency funds which has not been invested. 

2. Bonds, debentures, stock or other securities in which Investments 
monies deposited in the trust or agency funds have been 
invested; these should be classified according to the detail 
shown in the balance sheet. The same procedure should be 
followed in this regard as in the case of classifying sinking 
fund investments. (see page 25 for detailed explanation.) 

3. Amounts due from revenue or other funds of the munic- Due from 
J)ahty, which would consist principally of deposits due to Other 

agency funds; but would also include amounts due on account Funds 
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of temporary advances to other funds out of trust or agen'y 
funds, as well as inter-fund balances betweeen these funds. 

The name and amount owing by each other fund (or iroi 
authority) should be shown separately in the balance sheet; and 
care should be taken to see that the corresponding liabilities 
of the other funds are in agreement with the amounts included 
here. 

Other 	 1 • Assets of trust or agency funds other than those specif- Assets 	provided for, the exact nature of which should be clearly 
indicated in the balance sheet. Cash deposits with a trust 
company or other depositaries which are trust or guaranteed 
should be included here and not under item 1. Also include 
here such items as Accrued interest on Investments, Interest 
Due and Unpaid on Invethnenis Unmatured, Investments 
Malured and Unpaid, and interest Unpaid on Investments 
Matured, all of which are explained on page 26 in relation to 
the Sinking Fund Balance Sheet. 

LIABILITIES 
Trust 
or Agency 	1. This represents the liability of each different fund in 

i dnce 	respect of the (rust or agency created. 

Trust Fund 	In the case of a trust fund arising from a bequest, gift or 
endowment, the fund balance would represent the amount 4 
the original bequest(s), gift(s) or endowment(s) if the prin-
cipal thereof is to be held intact; but if in addition to the 
earnings or inconie from the trust, the principal is also to he 
gradually expended, this account would then represent the 
reduced balance of the trust. Commutation Funds would fall 
within this latter category. 

A Deposit In Trust usually bears interest until it is returned 
or applied in accordance with the intention or agreement at 
the time of making the deposit, in which case the fund balance 
represents the amount accumulated to the credit of the person 
or other authority from which the deposit was received. 

A Perpetual Care Fund may be one of three different varie-
ties, namely, afixed trust where the principal remains intact, a 
wasting trust where the l)rinCiPZLl as well as the income is 
expendable, or what might be termed a progressive or cumu-
lative trust which is one where the principal is added to from 
time to time as well as being cXl)endable,  such as in the case 
of a Cemetery Perpetual Care Fund where the proceeds from 
the sale of plots are to be held in trust for the care and main-
tenance of the cemetery1 In these cases the fund balance 
would vary according to the nature of the trust. 

Agency Fund 	The fund balance of an agency fund represents the amount 
accumulated to its credit unless it is established on an actua-
rial basis, when a "reserve" equal to the actuarial require-
ments would represent the fund balance. 'I'his may be the 
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ease in respect of some civic pension funds, in which event the 
W difference between the assets of the fund and the reserve would 

represent a surplus or deficit and be shown accordingly under 
item 4 of either the liabilities or assets, as the case may be. 

It is important that the fund balance be reported in accor-
dance with the terms or conditions of the trust or agency 
created as outlined above and that amounts payable or com-
mitments due in the fi scal period but unpaid at the close of 
the period he reported separately under item 2. 

2. Amounts due and owing which are payable out of the Accounts 
cash or other resources of the trust or agency funds, but not Payable 
including any amounts owing to other funds of the munici- 
pality. 

3. Amounts due to revenue or other funds of the munici- Due to 
pality which would consist principally of amounts due on Other 
account. of borrowings to meet either the provisions of a trust Funda 
or amounts due and payable out of agency funds, pending the 
liquidation of securities held on that account; but would also 
include inter-fund balances between any trust or agency funds. 

The name and amount owing to each other fund (or local author- 
ity) should be shown separately in the balance sheet; and care 
should be taken to see that the corresponding assets of the 
other funds ate in agreement with the amounts included here. 

4. Liabilities of trust or agency funds other than those Other 
specifically provided for, the exact nature of which should be Liabilitim 
clearly indicated in the balance sheet. 
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Form 16 

PUBLIC UTILITY BALANCE SHEET 

Asat ............ 	...................... 19. 
(Day) 	 (Month) 

ASSETS 
Current- 

L. Cath ............................................................... $ 
2. Invottmenta (Temporary) ............................................ 
3. Accounte Reeejvahle ..................... ........................... $.......... 

Lena: Reserve for Uncollectible Aceounta Receivable-14 (141) ....................... 
Net Total 

4. Due from Other Funda: (Specify) 
41 .......... 

 ........ ... ...... ................ ............ 
........$.......... 

42......................................................................... 
43......................................................................... 

Rb-ToLa1 
S. Inventorlea ......................................................... .......... 

. Accrued Itemti (Specify) 
61. .............................................................. $.......... 
62......................................................................... 

Sub-Total 
7. Deferred and rrepaid Chargea ................................ ...... 
8. Other Current Asseta: (Specily) 

81. ........................................... . .................. $.......... 
82......................................................................... 
83......................................................................... 

Sub-Total 

TotalCurrent Anseta ......................................... $ 
Capital- 

9. Utility Plant: 
91. 1,an:I 	............................................ 	$.......... 
92. iluildings and Improvements ................................ 
93. Plant and Equipment ........................................ 
94. Transmission and Distribution System ................ 	........ .. 
95. Other ............................................. 	..... ....  

Sub-TotiI $. 
Lena: Reserve for Depreciatton-14 (142)................. 

NrL [otal 
10. In,eatment(a) and Special Funds: 

101, PItysieni Property .............................................. ........... 
102. Depreuation I' sods- 

1021. Cash...  ................................... $.......... 
1022. 1nvetments: (Specify) 

10221............................................. 
10222............................................. 
102'23. .................................. 	.......... 

103. SinkIng Funds— 
Sub-Total 

1031. Cash ...................................... ........... 
1032. Investments and Other Assets: (Specify) 

10321............................................. 
10322............................................. 
10323............................................. 

Sub-Total 
104. Other: (Specify) 

1041................................................................. 
1042................................................................. 
1043................................................................. 

Sub-Total 
11. Due from Other Fundt: (Specify) 

111 . 	............................................ . ................. 	$.......... 
112....................................................................... 

Sub-Total 
12. UnaunortizesI l)isnnunt.............................................. 
13. Other Capital Assets: (Specify) 

	

131 . 	.............................................................. $.......... 
132......................................................................... 

Sub-Total 
14. DeficIt—Exhibit XIX(*) .............. ................................ 

Total %..aeta................................................ 

= . 
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Form 61 
(cont'd) 

PUBLIC UTILITY BALANCE ShEET 

Asit ....................................) 
(l ) y) 	 (Month) 

EXHIBIT XVIII( 5 ) 

LIABILFI1ES 
Current- 
1. Bank Overdrafts .................................................... $ 

2. Temporary loans ................................................... ... ....... 

3. Accounts Payable ................................................... .......... 

4. Debentures and Coupons l)uei 
41. Principal ...................................................... ........... 
42. Interest ....................................................... ........... ..... 

Sub-Total 
S. Due to Other Fundi (Specify) 

51 . 
	.............................................................. $.......... 52......................................................................... 

53......................................................................... 

Sub-Total 
6. Accrued Items, (Specify) 

6!. 	.............................................................. $.......... 
62......................................................................... 

Sub-Total 
7. Customers' Deposits 	................................................ 

8. Other Current l.iabilitirs, (Specify) 
81............................................................... $.......... 
82......................................................................... 
83......................................................................... 

. Sub-Total 

Total Current Liabilities 	...................................... $ 

Capitai- 
9. Debenture l)ebt, 

91. Due to Capital and Loan Fund (General Section) for Debentures- 
(Net 	Debt).................................................... $.......... 

02. 	Debentures Issued by Utility .................................... .......... 

Sub-Total 
10. Other Long-Term Indebtedness: (Specify) 

101 . 	....................... 	. 	...................................... $.......... 
102......................................................................... 

Sub-Total 
fl. Due to Other Funds (Other than for Debentures): 

Ill . 	.............................................................. $.......... 
112......................................................................... 

Sub-Total 
12 . 	tlnamortiaed Premium .............................................. 

13. Other Capital Liubilitiz (Specify) 
131 . 	........ 	. 	.................................. 	. 	.................. $.......... 
132......................................................................... 

Sub-Total 
14. Reserves—Other than deducted from Asset.,: (Specify) 

143. For Debentures Matured ........................................ 8.......... 
144. For Retirement of Sinking Fund i)ebentures ................................ 
145......................................................................... 
146......................................................................... 

Sub-Total 
15. Surplus—Exhibit XIX () 

151. Capital Surplus ................................ . ............... $.......... 
152. Earned Surplus .......................................................... 

Sub-Total 

Total Liabilities ............................................ 8 

. Letter designating type of utility should be shown here, such as (W) for a Water Supply System; (E) for 
Elect

S  
ric Light and Power; (SR) for Street Railway; or (CH) for Central Heating, as indscated on the Income 

and Expeniturc statement, Exhibit XX (W) (Form 18 on page 129). 
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PUBLIC UTII ITY BALANCE SHEET 

. 	This balance sheet has been drafted with a view to it being 
adaptable for use by all utilities regardless of the nature or 
type of service pro'ided or the degree of segregation of asset 
and liability accounts required, as between those relating to 
capital tran3actons or operations and those arising out of 
current operations. The principal factor to be preserved in this 
latter regard is the exact relationship of the utility's accounts 
to those of the municipality (General Section), or to other local 
authorities, boards or commissions; all such inter-fund accounts 
should be reported as such, even though the nature thereof may 
be identical to that of other assets or liabilities. 

Further regarding the segregation of accounts, some utilities 
keep capital assets and liabilities (i.e., those relating to capital 
transactions or operations) separate from those arising out of 
current operations and each set of accounts is self-balancing. 
Under this method the difference between capital assets and 
liabilities, as set up on the balance sheet, would be represented 
by capital surplus and the difference between current assets and 
liabilities represented by earned surplus; and temporary 
advances out of capital funds for current purposes, or vice 
versa, would he shown under the items Due (from or to) Other 
Funds. Other utilities keep their accounts (assets and liabil-
ities) more or less on the same basis as a commercial enter-
prise; no clear segregation of capital and current accounts is 

•  maintained, in the sense just referred to. The adaptability 
of the balance sheet for reporting by these utilities would be on 
the basis, largely, of the degree of liquidity of the assets and 
liabilities. 

Tru4 or Agency Funds held by the utility should not be 
shown in this balance sheet, but included along with other 
trust or agency funds in the hands of all local authorities of 
the municipal corporation in the Trust and Agency Funds 
Balance Sheet, Exhibit XVII (Form 15 on page 109). 

ASSETS 

1. The balance of cash on hand or deposit (exclusive of Cash 
that held in investment and special funds which would be 
shown under item 10 below) including petty cash, and deposits 
with or advances to employees or agents of the utility for 
special purposes, as well as special deposits in respect of 
current liabilities such as for Customers' Deposits. 

2. Bonds, debentures, stock or other securities purchased Investments 
or acquired for the purpose of temporarily investing cash, 
pending the need of the funds for the purposes for which 
originally intended. 

3. Amounts due and owing by sundry persons, firms or Accounts 
corporations, other than governmental bodies, including rates Receivable 

or charges to customers for utility services. 
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Due from 	4. Amounts due and owing by other funds of the utility 
Other 	or by other funds of the municipality, including other local 
Funds 	boards or commissions. The name and amount owing by each 

other fund, local authority or activity should be shown separate-
ly in the balance sheet.; and care should be taken to see that 
the liabilities of the other funds, etc., are in agreement with 
the amounts shown here. 

Inventories 	5. The  inventory value of consumable goods or supplies on 
hand. 

Accrued 	6. Revenues earned but not yet due, such as unbilled rates tems 	to customers for utility services or accrued interest on invest- 
ments. The exact nature of any such accrued items should be 
clearly indicated in the balance sheet. 

Deferred 	 7. Unusual or extraordinary expenses of the utility which 
and Prepaid 	are in process of amortization, as well as prepaid taxes, rent, 

insurance and other similar items. 

Other 	 S. Assets of a current or liquid nature other than those 
Current 	specifically provided for, the exact nature of which should he Assets 	clearly indicated in the balance sheet. Amounts due and 

owing by the Dominion or Provincial Government, or by other 
municipalities should be included here. 

Utility 	 9. Fixed or permanent assets used in the operation of the 
Plant 	utility, which should be reported at cost according to the detail 

set out in the balance sheet. 1)o not include here plant not 
used in the operation of the utility or held for resale, which 
should be reported under item 10 (101) below. 

Invest. 	 10. Property investments of the utility and cash, securi- 
ment(s) and ties and other investments held in respect of special funds. 
Special 
Funds 	These should be classified according to the detail provided 

for in the balance sheet, as follows: 
Physical 	 Land, buildings and other utility plant held for resale or 
Property 	not used in the operation of the utility. 
Depreciation 	Assets which have been set aside in a special fund for the 
Funds 	purpose of identification with the reserve for depreciation. 

Cash and investments should be shown separately; also in 
respect of the latter, show separately investments irt securities 
issued or guaranteed by (1) I)ominion Government, (2) 
Provincial Governments (specify) and (3) Municipal or 
School Corporations. 

Sinking 	 This item applies to the utility's own sinking fund in respect 
Funds 	of debenture debt reported under item 9 (92) of the liabilities. 

The assets in any such funds should be reported separately in 
accordance with the above instruct ions relating to I)epreciatio ii 
Funds. Sinking funds held by the municipality in respect of 
debenture debt issued for or on behalf of the utility, an account 
for which is usually kept by the utility in order that its books 
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may show the status of its capital obligation to the munici-
pality, should not he included here but deducted from the 
relative debenture debt to be teporteci under item 9 (91) of 
I he liabilities; the utility account in this respect should be 
equal to the reserve for retirement of sin kin.g fund debentures 
issued for utility purposes (actuarial requirements of the 
sinking fund), as shown by the Sinking Fund Balance Sheet, 
Exhibit IV (Form 4 on page 21). 

In the event, however, of the utility providing for the retire-
ment of sinking fund debentures within a shorter term of 
years than anticipated by the debenture borrowing by-law of 
the municipality, the excess of the sinking fund deposits over 
normal requirements, which would not be reflected in the 
accounts of the municipality, would be shown under this item. 

Investments and/or Special Funds other than those specif- Other 
ically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 

11. Amounts due and owing by other funds of the utility Due from 
or by  other funds of the municipality, including other local Other 
boards or commissions. The name and amount owing by each Funds 
other fund. local authority or activity should be shown separately 
in the balance sheet; and care should he taken to see that the 
liabilities of the other funds, etc., are in agreement with the 
amounts shown here. 

12. Discount on the sale of debentures (i.e., the excess of Unamortized 
the par value over the amount for which they are sold) which Discount 
has not been amortized or otherwise provided for. 

13. Assets which are not of a current or liquid nature other Other 
than those specifically provided for, the exact nature of which Capital 
should he clearly indicated in the balance sheet. Unamortized Assets  
property losses or other capital deferred charges should be 
included here, as well as amounts due and owing by the Domin-
ion or Provincial Gavernment, or by other municipalities. 

11. The amount by which the liabilities, reserves and Deficit 
capital surplus of the utility exceed the assets. 

LIABILITIES 

1. The amount, by which the utility bank accounts are over- Bank 
drawn, provi(lecl however, that onl y  the net position of all such Overdrafts 
accounts should be shown, including cash on hand, petty cash, 
and deposits or advances as referred to on page 119 in con-
nection with item 1 of the assets. 

2. Amounts owing to banks or other sources as a result of Temporary 
direct borrowings by the utility for the purpose of temporary Loans 
financing pending the collection of rates or charges to cus-
tomers for utility services, or other miscellaneous revenues 
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and accounts receivable. Do not include here borrowings from. 
the municipality or other local authorities or loans obtained by the 
municipality for or on behalf of the utility; these should he 
shown under item 5 below. 

Accounts 	3. Amounts due and owing on open account to sundry 
Payable 	persons, firms or corporations, other than governmental 

bodies. Include all accounts covering expenditures during the 
current or previous fiscal periods which had not been paid at 
the close of the current fiscal period. 

Debentures 	4. The amount of debenture principal andfor interest 
and 	 coupons in respect of debentures issued directly by the utility 
Due 	 itself, which were past due but unpaid at the close of the fiscal 

period. Do not include amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments; 
these should be shown under item 5 below. Also do not in-
clude accrued interest on debenture or other debt, which should 
be shown under item 6 below. 

Due to 	 5. Amounts due and owing to other funds of the utility or 
Other 	to other funds of the municipality including other local boards 
Funds 	or commissions. The name and amount owing to each other 

fund, local authority or activity should be shown separaleh,i 
in the balance sheet; and care should be taken to see that the 
assets of the other funds, etc., are in agreement with the 
amounts shown here. 

Accrued 	6. Amounts representing expenditures of the current fiscal 
Items 	period which are not due and payable in the fiscal period, such 

as accrued taxes and accrued interest on temporary loans or 
other indebtedness. Also, include here accrued interest on 
debentures, if such a practice is followed. The exact nature 
of each item should be clearly indicated in the balance sheet. 

Customers' 	7. Amounts deposited by customers as security for pay- Deposits 	meat of their bills. 

Other 	 S. Liabilities of a current or liquid nature, other than those 
Current 	specifically provided for, the exact nature of which should be Liabilities 	clearly indicated in the balance sheet. Customers' deposits 

for construction, suspense items awaiting disposition and 
prepaid or deferred revenues should be included here as well 
as amounts due to the Dominion or Provincial Government or 
to other municipalities. 

Debenture 	9. The utility's obligation in respect of debentures issued 
Debt 	for or on its behalf by the municipality, which represents an 
Due to 	amount due to the CapitalandLoan Funds of the municipality. 
Capital and 	This liability should be shown at an amount equal to the Loan Fund 
for 	 unmatured debenture debt for utility purposes, unless sinking 
Debentures 	fund debentures were issued, when it should be shown at an 
(Net Debt) 	amount equal to the net debenture debt (i.e., the outstanding 

debt less the sinking fund held by the municipality as explained 
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. 	on page 120 in connection with Sinking Funds and also on page 
14 in connection with the corresponding asset of the Capital 
and Loan Funds). 

The gross amount of unmatured principal outstanding in Denture 
respect of debentures issued directly by the utility. Issued by 

Utility 

10. Liabilities other than for debentures, such as mort- Other 
gages or purchase agreements in respect of the acquisition of Long.Term 
utility plant. Indebted- 

flea., 

11. Amounts due and owing to other funds of the utility Due to 
or to other funds of the municipality including other local Other 
boards or commissions. These would include amounts owing Funds 

in respect of interim advances under "The Municipal Tm- (Other 
provements Assistance Act, 1938", which are a liability due to than for 
Capital and Loan Funds. The name and amount owing to Debentures) 

each fund, local authority or activity should be shown separately 
in the balance sheet; and care should be taken to see that 
the assets of the other funds, etc., are in agreement with the 
amounts shown here. 

12. Premium on the sale of debentures (i.e., the excess of Unamortized 
the selling price over the par value) which has not been Premium 
amortized or otherwise taken into credit. 

13. Liabilities, which are not of a current or liquid nature, Other 
other than those specifically provided for, the exact nature Capital 
of which should be clearly indicated in the balance sheet. Liabilities 

Amounts due and owing on open account for labour, material, 
supplies, etc., and contractors' progress estimates in connec-
tion with capital undertakings, should be included here, as well 
as amounts due and owing to the Dominion or Provincial 
Government or to other municipalities. 

14. The balance of amounts provided as a reserve for Reserves for: 
losses due to the inability to collect or realize the full book Uncollecrible 
value of accounts receivable. 	This reserve is shown in the Accounts 
balance sheet as a deduction from the asset Accounts Receivable Receivable 
(item 3). 

The balance of amounts credited to reserve account for Depreciation 
depreciation against Utility Plant, which is also shown in the (Utility 
balance sheet as a deduction from the asset (item 9). 	Nor- Plant) 

mally, such would represent deprecia tion prOVi(led according 
to common commercial practice (i.e., based on the normal 
period of usefulness of the asset, less scrap value). 

The Reserve for Debentures Matured or Re.terve for Retirement Dnwres 
of Sinking Fund Debentures are alternative accounts to the Matured 
depreciation reserve and the use of same will depend on the Retirementof 

. 	 procedure followed by the utility with respect to provision for SinkingFund 
depreciation. 	For instance, if the matumities of debenture Debentures 
principal in respect of serial debentures, or the reserve for 
retirement of sinking fund debentures, are considered to be the 
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equivalent of depreciation, these accounts would not be used, 
as the amounts which otherwise would be credited thereto 
would be credited to the depreciation reserve account. 
if in addition to making provision for debt retirement, as just 
referred to, depreciation on a commercial basis is also provided 
for by the utility, either one or both of these accounts would be 
used, depending on the nature or type of the debentures out-
standing; the first account would show the accumulated total 
of principal maturities in respect of serial debentures, and the 
second would show the equivalent thereto (reserve for retire-
ment) in respect of sinking fund debentures. On this latter 
basis these reserve accounts actually represent capital surplus 
in addition to the amount shown under item 15 below. 

Other 	 Reserves other than those specifically referred to should be 
Reserves 	kept separate and the exact nature or purpose of each clearly 

in(llcated in the balance sheet. 

Surplus 	15. The amount by which the assets of the utility exceed 
the liabilities and reserves, which should he segregated as 
between Capial Surplus and Lamed Surplus. The former 
would include contributions, grants or other donations towards 
the acquisition of utility plant as well as transfers out of 
earned surplus for capital construction work, and the latter 
would include the balance of intiprpri;t.d iriIiie 	ris 
from earnings or operations. 

0 



FORM 17 

PUBLIC UTILITY 

. 

	

Surplus (Dcficit) Account 

. 
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Form 17 

PUBLIC UTILITY 
Surplus (Deficit) Account 

For the Fiscal Year ended ............ 	........ .............. 19. . - 
(Day) 	 (Month) 

EXHI8IT XIX( 5 ) 

	

Debit 	Credit 	Balance 

I. Balance of Surplua (or Deficit) at Beginning of Year ...... $ .......... $ 

2. AdJustment. Affecting Operation. of Previous Yearsi 
(Specify) 

3. Balance ,.fter Above Adjustinenta 

4. Other Transactions Affecting Surplua (Specify) 

5. Surplus or Deficit for Year under Review—Brought Forward 
from Utility Income and Expenditure Account, Exhibit 
XX() .................................................................... 

6. Surplus or Deficit Tranaferred to Revenue Fund (General 
Section) During Year under Review—Carried Forward to 
Revenue and Expenditure Account, Exhibit X .............. 	.......... 	.......... 

7. Balance of Surplus or Deficit at End of Year—Carried For-
ward to Utility Balance Sheet, Exhibit XVHI( 5) ........... 	.......... 	.......... $ 

8. Total.o(Debit and Credit Columns ..................... $ .......... $.......... 

S LtLer designating type of utility should be shown here, such as (W) for a Water Supply System; (E) for 
Electric Light and Power; (SR) fir Sret Riilwuy; or (CU) for Central Heating, as indicated on the Income 
and Expenditure statement, Exhibit '(x (W) (Form 18 on page 129). 

S 
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PUBLIC UTILITY SURPLUS (DEFICIT) ACCOUNT 

. 	The purpose of this statement is to show the changes during the fiscal 
period in the surplus (or deficit) of the utility; thus it actually represents 
ananalysis, in condensed form, of the general ledger account. Where 
capital and earned surplus are kept separate it should apply only to the 
latter. 

1. The balance of the account at the beginning of the year, the 
aniount of which would be shown in either the debit or credit column, 
as the case may be. 

2. Adjustments directly affecting operations of previous years which 
should he summarized according to character and only the net result of 
similar adjustments shown in the statement. 

3. Extend the balance of the account after giving effect to the ad just-
ments shown under item 2. 

4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which should 
be summarized according to charater and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts, inventory 
write-offs or adjustments and other write-offs or adjustments relating 
to balance sheet accounts. Also, include transfers or contributions to 
capital surplus if such is kept separate. 

S. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XX (Form 
18 on page 129). 

G. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Sec-
tion) during the current fiscal year. The amount shown here should 
agree with that included tinder items 8 or 10 of the revenues or expen-
itures, respectively, in Exhibit X (Form 10 on page 57). 

7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 14 of the assets or item 15 of the liabilities, as the case may 
be, in the Utility Balance Sheet, Exhibit XVIII (Form 16 on page 115). 
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Income and Expenditure Account 
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Form 18 

WATER SUPPLY SYSTEW 
Income and Expenditure Account 

For the Fiscal Year ended ............ 	.................. 	...9, 
(I)ay) 	 (Month) 

INCOME 

1. Salrof Water; 
11. Residential- 

ill. Metered Sales ............................... $.......... 
112. Flat Rate Sales ....................................... 

Sub-Total $......... 
12. Commercial- 

121. Metered Sales ............................... $.......... 
122. Flat Rate Sales ....................................... 

Sub-Total 
13. Industrial- 

131. Metered Sale! ............................... $.......... 
132. Flat Rate Sales ....................................... 

Sub-Total 
14. Public Authorities (Other than Own Municipality)- 

141. Metered Sales.... ........................... $.......... 
142. flat Rate Sales ....................................... 

Sub-Ttl 
15. Own Municipality- 

131 . 	Metered Sales ............................... $.......... 
152 . 	Flat Rate Sales ....................................... 

16. Other: (Specify) 
161. Irrigation Companies .............................................. 
162. Private Fire Protection ................................... 	.......... 
163. Hydrant Rentals or Public Fire Protection ........................... 
164. Sales to Other Water Utilities ............................. 	.......... 
165.................................................................. 

Sub-Total $ 
2. M1.ecllasseou. Ineoms' ,(Spee;fy) 

21. Customers' Forfeited 1)iscounta and Penalties ..................... $.......... 
22. Servicing of Customers' Installations ....................................... 
23......................................................................... 
24......................................................................... 

Sub-Total 
3. Prinided by Municipality from Tax Levy; 

31. General or Special Area Ratc ...................................$.......... 
32. Local Improvement Charges—Owners' Share ................................ 

Sub-Total 

4 . Total Income ....................................................... $ 

5, Deficit for Year (Excess of Expenditure over iucome)—Carried forward to 
SurplUs (Oeficit) Account, Exhibit XIX............................... 

6 . Grand Total Income Section ........................................ $ 

	

• Separate statements of Income and Expenit 	.t 	! 	,.. ............ r 	1. r:. 	' 	.. 	Ir n:, I 

	

typri if utilities are .ihown (F—mi 45 to 53 on I::;::. 	ii 

S 
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Form 18 
(cont'd) 

WATER SUPPLY SYSTEMs 
Income and Expenditure Account 

For the Fiscal Year ended ............ 	...................... 19... 
(Day) 	 (Month) 

EXHIBIT XX (W) 

EXPENDLTUBE 

1. AdmInistration and General ........................................ $ 

2. Cuatqmer. Billing and Collecting ....... ............................ 

	

3 . Water Purchased .................................................... 	 .......... 

4. Source of Supplyt 
41. Maintenance .................................................. $.......... 
42. Operation .. ................................................... 	.......... 

Sub.Totai 

5. Power and Pumpings 
51. Maintenance ..................................................3.......... 
52. Operation ..................................................... 	.......... 

Sub.Total 	. ... - 

.....6. Purification 
61. Mairitcnanee ..................................................S......... 

..................................................................... 

 

7. Iranainiasion and Diatributiong 	

Sub-Total 

71. Maintenance ..................................................8.......... 
72. Operation ..................................................... 	.......... 

Sub-Total 

8. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 
81...............................................................3.......... 
82......................................................................... 
83......................................................................... 

Sub-Total 

	

9. Depreciation ........................................................ 	 ..........  

10. Debenture Debt Chargesm 
101. Interest ........... ............................................ $.......... 
102. SerIal Debentures—Principal Instalments ................................... 
103. Sinking Fund Debentures—Sinking Fund Requirements ...................... 

Sub-Total 

11. Total Expenditure .................................................. $ 

12. Surplu. for Year (Excess of Income over Expenditure)—Csrried forward 
to Surplus (Deficit) Account. Exhibit XIX............................. 

13. Grand Total Expenditure Section . ................................... 	 $ 

O 
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UTILITY INCOME AND EXPENDITURE ACCOUNT 

Income and expenditures of utilities should be excluded from 
the general revenue and expenditure statement (Exhibit X on 
pige 57), and a separate operating statement prepared for 
each, regardless of the method of financing operations or the 
method eniployed in the management and control of the en-
terprise. In other words, this procedure should be followed 
whether or not the operations are financed wholly or in part by 
the rates or charges to customers or through taxation by the 
municipality; and whether or not the utility is managed by a 
separate Board or Commission or under the direct control and 
management of the Municipal Council. Operations as referred 
to above include provision for debt retirement and interest on 
all debentures issued for utility purposes, as well as provision 
for depreciation and other fixed charges. Taxation as referred 
to above may he imposed in the form of a general rate appli-
cable to the whole municipality, a special rate applicable to 
specific areas or sections of the municipality, or by means of 
frontage rates such as in the case of local improvement charges 
for watermains. 

• The explanations which follow apply particularly to a Water 
Supply System Income and Expenditure Account which is 
used as an illustrative example, but the general procedure will 
be the same for all other utilities for which draft statements 
are provided (Form 45 to 53 on pages 214 to 231). These 
statements should not he confused as representing cash receipts 

• and payments (or disbursements). Income should include 
the total rates or charges to customers and other miscellaneous 
revenues for or applicable to the fiscal year, whether or not 
actually received in cash; and expenditures should include the 
total costs of maintenance and operation, as well as other 
charges for or applicable to the fiscal year, whether or not 
actually paid for in cash. 

INCOME 

1. The total rates or charges to customers for wat.er service Sale of 
for the fiscal year which should be classified according to the Water 
detail set out in the income and expenditure statement, and 
which for the most part will be found self-explanatory. It is 
pointed out, however, that item 14, Public Aulhoritie8 (Other 
than Own MunicipaiiIj), is to include income from water service 
to federal and provincial government agencies and to agencies 
of other municipal governments; and item 15, Own Munici-
palily, is to include only the income derived from the supply 
of water service to departments or branches of the local munic-
ipal organization, including schools and other utilities, etc. 

The foregoing does not apply to hydrant rentals or charges 
to the municipality for public fire protection, or to income 
derived from the sale of water to other municipalities on a 
wholesale basis which in turn redistribute the water to local 

• 

	

	eustonwrs, both of which should be shown separately under 
item 16. 
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134 	 Manual of In.struction., 

Miscellaneou, 	2. Income from miscellaneous sources, such as customers 
Income 	forfeited discounts and penalties, servicing of customer 

installations, and other miscellaneous items, such as for chang-
ing, connecting and disconnecting, and restoring services, and 
profits on the sale of materials and supplies. 

Provided by 	3. Income from this source is complementary to and should 
Municipality be in agreement with the amount shown as an expenditure by 
from Tax 	the municipality under item 10 of Exhibit X on page 57. Such 

VY 	 income arises from the fact that the municipality may provide 
out of general rates for all or part of the annual debt charges on 
debentures issued for utility purposes, or in some instances for 
a portion of the maintenance and operating expenses of the 
utility; and in some cases where the water service is provided 
only to customers residing within a specific or limited area of 
the municipality, the aforementioned amounts may he pro-
vided out of a special area rate. Irrespectie of which situa-
tion applies, any such amounts included in the yearly tax levy 
should be included as income of the water utility. In acicli-
tion the owners' share of any local improvement charges in 
respect of debentures issued for watermains or other water 
utility purposes should be included, inasmuch as the expendi-
tures are to include the total (lebt charges on all ilehent tires 
issued for water utility purposes. 

4. The total income for the current fiscal via r iflems I to  
3, inclusive). 

Deficit 	 5. The amount by which item 11 of the expenditures 
for Year 	exceeds item 4 above. 

6. The total of items 4 and 5. 

EXPENI)ITURES 

Maintenance 	1-8. The classification of items I to 7 provides for the dis- 
and Operat- 	tribution of maintenance and operating costs that is generally 
rng Costs 	followed by both public and commercial utilities. It may be 

that some portion of the work or service involved in this regard 
may be performed by one or more of the municipal officials or 
departments along with their other duties, in which event an 
apportionment should be made, either on an actual or arbitrary 
basis, so as to charge the utility operations with a fair share 
of the expenditures. 

Item 8 is for maintenance or operating expenses other than 
those included above, such as salaries and other expenses in 
connection with sales promotion. Also include in this item 
amounts paid or payable to the municipality in lieu of taxes 
for the current fiscal year; expenditures in this regard arise 
from the fact that in some provinces the property of utilities 
is exempt from taxation and voluntary contributions are made 
by the utility s of the municipality. to the general revenue  



Utility income and Expenditure Account 	 135 

. 	In some instances it is permissible to provide for certain 
plant additions and other capital expenditures out of current 
year's income. Where this practice is followed, the amount 
of such capital expenditures during the current year should 
be included in the expenditure statement and shown separate 
under item 8. 

9. Amounts provided as depreciation on utility plant and Depredation 
equipment and other fixed assets, in addition to provision for 
retirement of debentures issued for utility purposes, the latter 
of which is to be included in item 10 below. 

10. The gross amounts provided for interest, principal Debentune  
instalments and sinking fund requirements in respect of all Debt 

debentures issued for utility purposes, each of which amounts Charges 

should be shown separately as provided for in the statement. 
This would include such debt charges on debentures issued 
either by the utility itself direct or by the municipality on 
its behalf; the latter amounts should he in agreement with 
amounts included in item 9 of both the revenues and expendi-
tures in Exhibit X (Form 10 on page 57). 

11. The total expenditures for the current fiscal year 
(iltms 1 to 10 inclusive). 

. 	12. The amount by which item 4 of the income exceeds Surplus 
item 11 above, 	 for Year 

13. The total of items 11 and 12. 

0 



FORII 19 

HOUSING BALANCE SHEET 

. 

. 
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Form 19 

HOUSING BALANCE S11E11' 

Asat ............ 	...................... 19... 
(Day) 	 (Month) 

ASSETS 

I . Cash ............................................................... $.......... 

2. Accounts and Rents Receivable ...................................... $.......... 
Lcas: lteserve for Uncollectible Accounts and Rents Receivable-7(71) ................ 

Net Total 

3. Contracts Reccivablo ................................................ ........... 
Lesi Reserve for Uncollectible Contracts flecejvable.-7(72) ......................... 

	

rsvt iota, 	.........- 

4. PropertIes Repoe.ca.cd ............... ............................... $.......... 
Less: Reserve for Loss on Properties Repossessed-7(78) ............................ 

Net Total 

5. Due, from Other Fund., (Specify) 
61...............................................................S 

:1:: 
uo. I 01111 

6. Other A.aets (Specify) 
61 . 	.............................................................. $.......... 
62......................................................................... 
63......................................................................... 

Sub-Tot*l 

7. Dafirlt—Exhibit XXU(H) ............................................ 

Total A..et ................................................ 5 

0 



Form 19 
(cont'd) 

HOUSING BALANCE SHEET 

Asat ............ 	...................... 19... 
(Day) 	 (Month) 

EXHIBIT XXI (H) 

LIABILITIES 

I . Bank Overdraft. .................................................... ........... 

2. Temporary Loene ................................................... 	 .......... 

3. Account. Payable ................................................... 	 .......... 

4. Dun to Capital and Loan Fund. (General Section) for Debenture. 

.5. Due to Other Fundai (Specify) 
Si. 	.............................................................. 	$.......... 
52......................................................................... 
53......................................................................... 

Sub-Total 

(.. Other LIabiIlties* (Specify) 
. 	 $ 

Sub-Total 

7. Be.mrve.—Other than deducted from Asset,: (Specify) 
74 . 	.............................................................. $ 
75......................................................................... 

oun-Jota, 

8. Surplue—Exhibit XXII(H) ........................................... 

Total Liahilitlea ............................................ $ 

S 
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IIOITSING BALANCE SHEET 

S ASSETS 

1. Hit' litlitnie f cah on hand or deposit, including im- Cssh 
})rtSL or petty cash funds. 

2. Amounts due and owing by sundry persons, firms or Accounts 
corporations, other than governmental bodies, including un- and Rents 
paid rentals of properties repossessed. 	 Receivable 

3. The balance of amounts owing under contract, mort- Contracts 
gage, purchase agreement or other agreement of sale, by Receivable 
purchasers of housing properties. This item should reflect the 
total principal balance owing under all such contracts, includ-
ing payments in arrears as well as interest thereon; but it 
should not include the capitalization of future interest pay-
ments due from purchasers on the basis of the original loan 
repayment schedule. (Although this latter account may be 
kept by some local authorities it should not be shown in the 
balance sheet.) 

4. The book value of properties repossessed from former Properties  
purchasers by the local housing authority and which are avail- Repossessed 
able for re-sale or for occupancy on a rental basis until sold, 

5. Amounts due and owing by other funds of the munici- Due from 
pahity, including other local boards or commissions. The Other 
name and amount owing by each other fund, local authority Ufl 

or activity should be shown separately in the balance sheet; 
and care should be taken to see that the liabilities of the other 
funds, etc., are in agreement with the amounts shown here. 

6. Assets other than those specifically provided for, the Other 
exact nature of which should be clearly indicated in the balance Assets 
sheet. These would include deferred and prepaid charges 
(e.g., unexpired insurance premiums), and accrued items (e.g., 
revenues earned but not yet due, such as accrued interest on 
contracts receivable), as well as amounts due and owing by the 
Dominion or Provincial Government, or by other municipalities. 

7. The amount by which the liabilities and reserves exceed Deficit 
the assets. 

LIABILITIES 

1. The amount by which the housing bank account(s) are Batik 
overdrawn; provided, however, that only the net position Overdrafts 
should be shown, including cash on hand and imprest or petty 
cash funds. 

2. Amounts owing to banks or other sources as a result of Temporary 
• 	direct borrowings by the housing authority for the purpose Loans 

of temporary financing. Do not include here borrowings or 
advances from the municipality or from oilier local authorities, or 
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loans obtained by the municipality for and on behalf of the 
housing authority; these should be shown under item 5 below. 

Account, 	3. Amounts due and owing on open account to sundry 
Payable 	persons, firms or corporations, other than governmental bodies. 

Due to 	 4. The housing authority's obligation in respect of dehen- 
Capital and 	tures issued for or on its behalf by the municipality, which 

oan, 	represents an amount clue to the Capital and Loan Funds. 
Debent:res 	This liability should he shown at an amount equal to the 

unmatureci debenture debt for housing purposes, unless sinking 
fund debentures were issued, when it should be shown at an 
amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund he](I by the municipality as explained 
on page 14 in connection with the corresponding asset of the 
Capital and Loan Funds). Amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments 
should be shown under item 5 below. 

Due to 	 5. Amounts due and owing to other funds of the munici- 
Other 	pality, including other local boards or commissions. The 
Funds 	name and amount owing to each other fund, local authority or 

activity should be shown separately in the balance sheet; and 
care should be taken to see that the assets of the other funds, 
etc., are in agreement with the amounts shown here. 

Other 	 6. Liabilities other than those specifically provided for, the 
Liabilities 	exact nature of which should be clearly indicated in the balance 

sheet. These would include prepaid revenues (e.g., rents 
received or receivable in advance) and accrued items (e.g., 
accrued interest on loans, or accrued interest on debentures 
if such a practice is followed), as well as amounts due and 
owing to the Do7n.inion or Provincial Government, or to other 
municipalities. 

Reserves for 	7. The balance of amounts provided as reserves for losses 
Uncollectible 	clue to the inability to collect or realize the full book value of 
Acunts and 	housing assets or for other purposes relating to housing activ- 
Rents 	ities. For the most part these would consist of Reserve for 
Receivable 	Tjncollectibie Accounts and Rents Receivable, Reserve for Un- 
Uncollectible 	collectible Contracts Receivable and Reserve for Loss on Properties 
Contracts 	Repossessed, each of which should be kept separate and shown 
Receivable 	in the balance sheet as deductions from the relative assets 
Lesson 	to which they apply. Other reserves should also be kept 
Properties 	separate and the exact nature or purpose of each clearly 
Repossessed 	indicated in the balance sheet. 
Other 

Surplus 	S. The amount by which the assets exceed the liabilities 
and reserves. 

0 
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Form 241 

IIOUSIM 
Surplus (Deficit) Aiioiaii I 

	

For the Fiscal Year ended 	 . IU. 
(Day) 	 (Month) 

EXHIBIT XXII (H) 

Debit 	Credit 	Bai.nee 

I. Balance of Surplu. (or Deficit) at Beginning of Yrer.  .....$..........$......... 

2. Adjuatmenta Affecting Operation,, of Previou,, Ye-are, 
(Specify) 

	

S. Balance After Above Adjuatments 	 $.......... 

4. Other Tran,.action,, Affecting Surplu. (Specify) 

S. Surplua or Deficit for Year tinder Review—Brought Forward 
from Housing Income and Expenditure Account, Exhibit 
XXIII (H) ............................................................... 

6. Surplue or I)pflej( Tranafrrr,d to Rernue Fund (General 
Section) During Year Under lIe,iew--Catrled Forward to 
Revenue and Expenditure Account, Exhibit X .............. 	.......... 	.......... 

7. Balance of Surplo. or Deficit at End of Year—Carried 
Forward to Housing Balance Sheet, Exhibit XXI (H) ....... 	.......... 	.......... $ 

8. Total,, of Debit and Credit Column,, ............ ......... $ .......... $.......... 

[I 
144 



hOUSING SURPLUS (DEFICIT) ACCOUNT 

The purpose of this statement is to show the changes during the fiscal 
y(ar in the housing surplus (or deficit); thus it actually represents an 
analysis, in condensed form, of the general ledger account,. 

1 • The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 

2. Adjustments directly affecting operations of previous years which 
should be summarized according to character and only the net result of 
similar adjn4ments shown in the statement. 

3. Extend the balance of the account after giving effect to the adjust-
rneiits shown under item 2. 

4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which 
should be summarized according to character and only the net result of 
similar transactions shown in the statement. These may be widely 
varied in character, such as transfers to or from reserve accounts, profits 
or losses on the sale of repossessed properties and other write-offs or 
adjustments relating to balance sheet accounts. 

5. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XXII1 (H) 
(Form 21 on page 147). 

6. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Section) 
during the current fiscal year. The amount shown here should agree 
with that included under items 8 or 10 of the revenues or expenditures, 
respectively, in Exhibit X (Form 10 on page 57). 

7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the assets or item 8 of the liabilities, as the case may 
be, in the Housing Balance Sheet. Exhibit XXI (H) (Form 19 on page 
137). 

0 



FOUi 21 

HOUSING 

. 	

1ncomi and Iapeniflture Account 

[1 

. 
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l'or,,s 21 

HOUSING 
Income and Expenditure Account 

For the Flical Year ended 	 • 10.. 
(Diiy) 	 (Month) 

INCOME 

I. Interest on Contrm.,t* Itooef,abh, .................................. $ 

2. Rental. ................... 	..... ...................... .............. 	 .... ..... 

S. Mlae.U.nonu. Income, (pceify) 
31........................................ .. ..........................$........ 
32................................................................... 
33. 	.................... . ................. ...................................

S  
4. rrda.d by Munleipsilly fruan lu Levy ... ................... ....... 

S. I.t.t Iuuin• ............................................... ....... 	 * ........ 

*.Declt for Year (Eec... of Expenditor, over fncom.)—Cazried Forosed to 
furplua (Drcit) Account. Exhibit XXII (U) .......................... 

T. 4.r.nd lolal Iuaeo*s. Ssvlkua ........................................ 

	

	 $ .... ...... 

frcpIs.n.tory ute.. 

This statement will be found self.eeplanatory if considered in conjunction with the general explancuon @  
on page 133, relating to utility income and expenditure accounts. It should be noted, however, that amounts 
due from purchasers for the repayment of principal on account of their contracts, mortgages or purchase 
agreements, as the case way be, should not be included us income; and that principal instalment-, or sin king 

fund requirement, in respect of debenture., or other capital debt should not be included as enpenditurea. Such 
transaction, represent the repayment of espital in both instances and accordingly affect only the balance sheet 

account.. 

. 
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fl 
Form 21 

(contd) 

lIo1sl\(; 
lrieorue and Etprnditure Aectouni 

For the Fiscal Year ended . 	 .19. 
(L),y) 	 (5fontb) 

EXHIBIT XXIII (H) 

EXPENDITURE 

I. Admintuirutlen and 4;..neral ... 	............ .... .... .............. 	 $.......... 

2, MaIntenance of Propertle. Repu..ess.d............................ 

3. Taco. on Properties Rapoo..aised .................. 	............. ... 

1. I Other—Fxclusive of interest on Debentures or Other Capital Debt (Specify) 

	

.............................................................. 	I.......... 

. 

	
(2......................................................................... 

Sub-Total 

S. Inirreut on I)ebenturcs or Other Capital Debt ....................... 

6. Total Ezp.adlture ................... ... 	... ....................... 	 $.......... 

T. Surplus for Year (E.cea, of Income over Expenditure) - Carried Forward 
to Surplus (l)r6rit) Account, Ezh,bit XXII (H)........................ 

8. Crand Total Eaponditure Section ................................... $.......... 

Similarly, any amounts prorided by the municipality out of (ax levies to meet the current years caalz 
deliciency in respect of principal requirements on capital borrowings should not be included as income. The 
total of any such sdvancen out of revenue funds should be shown as a revenue fund aet and the amount 
provided out of revenue fund budget appropriations shown as a reserve against such advances, unless the 
amounts advanced are considered unrealizable and written off when $ corresponding adjustment should be 
made in the housing balance sheet accounts (Debit—Due to Revenue Fund, and Credit—Reserve for Uncol-
leetibIs Contracts Receivable) to bring the interfiind accountq into balance. 

0 
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Foam 22 

CEMETERY BALANCE SIJEEI' 

Asat ............ 	...................... 111 

	

(l)ay) 	 (Month) 

ASSETS 

I .......... 

2. Aecountu R.oe&,abl 	................................................ $ .... ...... 

	

Leai; Re,ervr for Uncollectibl, Accounts Receivsble—lqI) ................ 	.......... 

Net Total 

3. Cometary Plot. Held for Sal... 

4. General Fixed A..e%a 
41. Land.. ........................................... $.......... 
42. Building. ................................................... 
43. Tool. and Equipn.eut .............................. 	.......... 

Sub-Total $. ..... .. 

Lee,: Re,erve for DepreeuiUo.-7(72) ................................ ......... 

S. 1TTTT;TTT,':: 	...... .:. 	

•.. 	 S  

Sub-Total 

4Dtber Ae,eta (Specify) 
61 . 	.................... 	..... 	................................... $ ........ 
62........................................................................ 
Na. 	.............................................................. 	.... ...... 

Sub-Total 

T. lh.flcli- Exhibit XXV(C) ..... 	....................................... 

Total .t..ets ............ ... ....... ............. ............. 

0 



Form 22 
(contd) • 	CEMETERY BALANCE SHEET 

ks at 	.................................19... 
(Day) 	 (Month) 

EXHIBIT XXIV (C) 

LIABI UTIES 

I . Bank Overdraft 	.................................................... 	 I . .... ..... 

2. Tempowy Loan. ................................................... 	 ..... ..... 

3. Account. Payable ................................................... 	 ....... ... 

4. Du, to Capital and Loan Funds ((enerel Section) for Debenture. 

S. flu. to Other Funds (Specify) 
SI . 	......... . ...................... ... ............. ..............$.......... 
62......................................................................... 

............................................................ 

Sub-Total 

. Other UabUhIie.s (Specify) 
SI ...............................................................$.......... 

.

62......................................................................... 
. ........................................................................... 

Sob-Total 

7. R...rve.—Other than Dedected from Aa.eta (Sp.eily) 
73. .............................................................. $.......... 
74......................................................................... 

Sub-Total 

U. StarpIus—Exhibit XXV(C) 
81 . Capital Surplut ................................................ $.......... 

	

32. Earned Surplu, ................................................ 	.......... 

Sub-Total 

Total UmbiUtte. ............................................ $.......... 

. 
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CEMETERY BALANCE SHEET 

l'rust Funds held by the cemetery authorities, such as 
Perpetual Care Funds, Memorial or Endowment Funds, should 
riot he shown in this balance sheet but included along with 
other trust funds in the hands of all local authorities of the 
municipal corporation in the Trust and Agency Funds Balance 
Sheet, Exhibit XVII (Form 15 on page 109). 

ASSETS 

1. The balance of cash on hand or deposit, including im- Ch 
prest or petty cash funds. 

2. Amounts due and owing by sundry persons, firms or Accounts 
corporations other than governmental bodies, including hal- Receivable 
ances owing under term agreements covering sale of plots, 
crypis or space in coliminbariums. 

3. The book value of cemetery burial plots, crypts in Cemetery 
mausoleums or space in colurnhariuins which are held for sale Plots Held 
for purpose of interment. for Sale 

'I. Fixed or permanent assets of the cemetery, other than General 
cemetery plots, etc., held for sale as referred to in item 3 above, Fixed 
which should be shown according to the detail classification Assets 

in the balance sheet. 	Include as "land" the capitalized value 
of trees, shrubs, driveways and other landscaping; and include 
as "buildings" the capitalized value of the superstructure of 
mausoleums or crematoriums if such is not included in the 
cost of crypts or space held for sale. 	All such assets acquired 
through debenture issues, any part of which are still unma- 
tured, should be shown at cost. 	Assets acquired through 
debenture issues which have matured or are fully repaid, and 
those acquired through revenue fund budget appropriations of 
the municipality, or through private donations or endowments, 
should he shown at inventory or appraised value. 

5. Amounts due and owing by other funds of the munici- Due from 
pality, including other local boards or commissions. 	'fire Other 
name and amoune owing by each oilier fund, local authorltV Funds 
or activity, should be shown separately in the balance sheet; 
and care should be taken to see that the liabilities of the other 
funds, etc., are in agreement with Lhe amounts shown here. 

6. Assets other than those specifically provided for, the Other 
exact nature of which should be clearly indicated in the balance Assets 
sheet. Amounts due and owing by the Dominion or Proeincial 
(;frlrnment or by other municipalities should be included here. 

7. The amount by which the liabilities, reserves and capital Defidt 
'rrrplus exceed the assets. 
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1 	 ilan ual of lntrctio,u 

IIABILITDS 

Bwk 	 1. The amount by which the cemetery bank accounts arc 
Overdrafts 	overdrawn; provided however, that only the net position of 

all such accounts should be shown, including cash on hand and 
imprest or petty cash funds. 

Tanporary 	2. Amounts owing to banks or other sources as a result of 
LOCh, 	direct borrowings by the cemetery authority for the purpose 

of temporary financing. Do not include here borrowings or 
advances from the municipality or from other local authorities, 
or loans obtained by the municipality for and on behalf of the 
cemetery authority; such should be reported under item 5 
below. 

Accounts 	3. Amounts due and owing on open account to sundry 
Payabl, 	persons, firms or corporations. other than governmental 

bodies. 

4. The cemetery authority's obligation in respect of deben- 
Capital 	tures issued for or on its behalf by the municipality, which 
and Loan 	represents an amount due to the Capital and Loan Funds. 

for 	The liability should be shown at an amount equal to the Debentures 	unmaturel debenture debt for cemetery purposes, unless 
sinking fund debentures were issued, when it should be shown 
at an amount equal to the net debenture debt (i.e., the out-
standing debt less the sinking fund held by the municipality 
as explained on page 14 in connection with the corresponding 
asset of time Capital and Loan Funds). Amounts owing to the 
municipality (revenue fund) for past due debenture and 
interest payments should be shown under item 5 below. 

Due to 	5. Amounts due and owing to other funds of the munici- 
Other 	pality, including other local boards or commissions. The 
Fudh 	name and amount owing to each other fund, taco1 authority 

or activity should be shown separately in the balance sheet; 
and care should be taken to see that the assets of the other 
funds, etc., are in agreement with the amounts shown here. 

Oth.r 	6. Liabilities other than those specifically provided for, 
Liabilities 	the exact nature of which should be clearly indicated in the 

balance sheet. Amounts due and owing to the Dominion or 
Provincial Government or to other municipalities, should be 
included here. 

Re,,rves for 	7. The balance of aniunts provided as reserves for losses 
due to the inability to collect or realize the full hook value of 
accounts receivable; for depreciation against general fixed 
assets; or for other purposes relating to cemetery activities. 

UncoUectibk 	The Reserve for Uncollectible Accounts Receivable and Reserrr 
Accounts 	for Depreciation should be shown in the balance sheet as 
Receivable 	deductions from the relative assets to which they apply. 

Other reserves should be kept separate and the exact nature 
or purpose of each clearly indicated in the balance sheet. 



Cemetery Balance Sheet 	 1.7 

I he teserve for depreciation applies only to assets in respect Depreciation 
hich debentures are still unmatured when it would repre-

t'iit an amount equal to the proportion of matured debenture 
principal applicable to such assets; or as applied to sinking 
fund (lebentures, it would correspondingly represent the 
proportion of the "reserve for retirement of sinking fund 
debentures" (actuarial requirements of the sinking fund) 
applicable to such assets. When the debentures have fully 
matured, the reserve should be transferred to Capital Surplus. 

S. The amount by which the assets exceed the liabilities Surplua 
and reserves which should be segregated between Capital 
Surplus and Earned Surplus. The former would include 
contributions, grants, donations or endowments towards the 
acquisition of cemetery properties, as well as transfers out 
of earned surplus for the same purpose in addition to transfers 
from depreciation reserve when debentures have fully matured, 
as referred to under item 7 above; the latter would include 
the balance of unappropriated surpluses arising from earnings 
or operations. 

. 

C 



10KM 2.3 

CEMETERY 
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SurpIut4 (I)eficit) tccount 
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IorLn 25 

CEMETERY 
Surplus (Deficit) Account 

For the Fiscal Year ended ............ 	...... ................ 19... 
(flay) 	 (Month) 

EXHIBIT XXV (C) 

l)ebit 	(rwdlt 	Balanor 

1. Balanne of Murplu. (or Deficit) at Beginning of Year .....8 ..........I ......... 

2. Adjustment. Afferting Operations of Previous Years: 

(Specify) 

3. Butane .ftrr 4.vr ,&djuaImen 	 S. ._ 

4. Other Transaction'. Affectln5 Surplus: (Specify) 

S. Surplus or ih.flrit for Year under Kevico - -. Brought For. 

ward from Cemetery I,,eome and Expenditure Account, 
Exhibit XXV(C) ...... ....................................... 

6. Surplus or Deficit Troijaferreci to Revenue Firud (General 

Section) During Year Uniter Review - Carried Forward to 
Revenue and F pendit Ire .\eaouot , Exitihit X ................................ 

i . Iinln.ice of Surplus or t)eiieil at End of Ycur-- Carried 

For wIt ot It C,. nt.t,-rV li,ttu r.....Sheet, Elu hit X XIV(C) .... 	.... ..... 	........$ 

fi. 	I'otn lv of I ct,it an it ( :reiIi 	nt. ,,u:v ...............$ ..........$......... 

. 



CEMETERY SURPLUS (DEFICIT) ACCOUNT 

S '
a
l'he purpose of this statenient is to show the changes during the fiscal 
r in the cemetery surplus (or deficit); thus it actually represents an 

analysis in condensed form of the general ledger account. Where capital 
and earned surplus are kept separate, it should apply only to the latter. 

1. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the (lebit or credit column, 
as the case may be. 

2. Adjustnients (lirectly affecting operations of previous years, which 
should he summarized according to character and only the net result of 
similar adjustments shown in the statement. 

3. Extend the balance of the account after giving effect to the adjust-
irients shown under item 2. 

1. Transactions affecting surplus, other than adjustments relating to 
operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts and other adjust-
ments or write-offs relating to balance sheet accounts. 

5. The surplus or (leficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XXVI (C) 
(Form 24 on page 103). 

6. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Sec-
tion) during the current fiscal year. The amount shown here should 
agree with that iiicluded under items 8 or 10 of the revenues or expendi-
tures, respectively, in Exhibit X (Form 10 on page 57). 

7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. 'l'his balance should agree with the amount shown 
under item 7 of the assets or 8(82) of the liabilities, as the ease may be, 
in the Cemetery Balance Sheet. Exhibit XXIV (C) (Form 22 on page 
151). 

. 
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FORM 24 

CEMETERY 
Ineonie and Expenditure Aceounl 

S 



Form 24 

CEMETERY 
Income and Expenditure Account 

For the Fiscal Year ended ............ 	...................... 19... 
(Day) 	 (Mouth) 

INCOME 

1. Sale of Plot, ........................................................ 	 $.......... 

2. Care of Plot. ........................................................ 	 .......... 

3. Burial Charge, or Fec,, ......... .................................... 	 .... 

4. Miecellaneou, Income: (Specify) 
41. 	.............................................................. 	$ ......... 
42......................................................................... 
43........................................................................ 

Sub-Total 

5. l'ruylded by Municipality from Tax Levy ......................... .... 

6. Total Lucuue ....................................................... $ 

7. Dec1t for Year (Excc, of Expenditure over I rtcome)—Carried Forward to 
Surplus (Deficit) Account. Exhibit XXV (C).......................... 

1. Grand Total income Section .. ...................................... $.... ...... 

Explanatory Note.: 

Accounting procedure for transactions of larger cemetery authorities demand, ipecial consideration as 
compared with that for most municipal activities, particularly in respect of capital employed in the under-
taking, assets acquired out of such funds and the extent to which proceeds from the sale of plots, etc., should 
be included as income in any one year. Officials of municipalitie, affected should be guided by available 

S 



l,prnI 24 
(contd) 

(:LIETERY 
Incoruie and Expenditure Account 

For the Fica) Year ended 	 . 	19 
(l)ay) 	 (Month) 

EXHIBIT XXVI (C) 

EXPEII1ITURE 

I. !sdnnintatration and General . 	...................................... 	 $ 

2. Maintenance and Care of Buildinga, Plot, and Ground, .............. 

3. Other—Exclusive of Debenture Debt Charges: (Specify) 

31. 	.......................... . .......... . .................. ......$..........  
32......................................................................... 
33......................................................................... 

 

I. l)rbenttwe Debt Charge. 	

Sub.TotaI 

41. Interest................. .................................... S.......... 
42. Serial Debentures—Principal lnstslmentn .................................. 
13. Sinking Fund Debentures—Sinking Fund Requirements ...................... 

Sub-Total 

5. total Expenditure ........................ . .............. ... ........ 	 $ 

6. Surplu, for Year (Etcess of Income over F.xpenditure)—Carried Forward 
to Surplus (Deficit) Account. Exhibit XXV (C) ....................... 

Grand Total Expenditure Section ................................... 8 

texts on this subject, keeping in mind, however, the inter-fund relationship between the cemetery iutbority 
and the muntci)ality proper. To the extent that it may apply to the umaller cemetery authorities, par. 
tieulurly those which have no capital debt, this itatement will be found self.explanatory if considered in 
conjunction with the general explanations on page 133, relting to utility income and expenditure accounts. 

S 

. 



}orrn 25 

GENERAL FIXED ASSETS 
Land, Buildings, Plant and Equipment, and Municipal 

Improvements 

Asat.................................. 19... 
(Day) 	 (Month) 

SCIIEI)ULE 1 

Plant 
Build- and 

Functional Classification 	 Land 	lug. Equip. 	Other 	l'oIaJ 
(1) 	 (2) 	(3) nient 	(5) 	(6) 

(4) 

I. General Government 
11. 	Civic 	(tiller 	.................... 	$......... 	$......... 	$... ...... 	$ ......... $ 

2. ProtectIon to Persona and l'ropertyi 
21. Fire 	l)epartment.............................. 

 .... 	... 
............... 

22. Police 	Department 	and 	Court 
house. 	................................................................. 

23. Goals and Other Corrective luaU. 
tution, 	.................................................................. 

24. Street 	Lighting 	............................................................ 
25. Poundi, lest 	Control, 	Etc........ 	......... 	......... 	......... .............. 

3. PublIc Works, 
31. Workshop., Yard. and OtherBuild. 

ings................................................................ 
32. Bridges....................... 
33. l)rai,ig and Ditches 
34. (scade Separatiou. 
35. Sidewa)k,...................... 
36. Streets. Rotds 	Lanes and Alleys. . 
37. Subwu • and funnels 
38. Viadurti....................... 
39, Waterways, Breakwater., harbour 

1).-vclopment 	................ 

4. Sanitation and Waste Removal• 
41. ('omfort Stations 	..................................................... 
42. Garbage 	and 	Waste 	Collectiou 

and 	Disposal 	.......................................................... 
43. Sewer.......................... 
44. Sewage Treatment and Disposal .............................................. 
45. Street ('Inaiiing and Flushing. .... 	......... 	......... 	......... ......... 	........ 

S. Health: 
51. Health 	office. 	............................................................. 
52. (links.... ..................... 	......... 	......... 	......... ................... 
.53. 	Laboratories .................... 	......... 	......... 	......... ................. 
54 . 	hospital' 	.................................................................. 

6. SocIal welrasw, 
61. Welfare 	081cc, ........................................................... 
62. Charitable Institution, .............................................. . 

7. RecreatIon Serstcra, 
71. Amusement Parks and Playgrounds 
72. Golf 	Course. 	.............................................................. 
73. Skating 	Rinks and 	Arenas................................................... 
74. Swiminiag Pools, Beaches and Bath. 
75, 	Community 	Centres and 	lieS, .... 	......... 	......... 	......... ...... 	...... 

8. Community Servlcra: 
81. Art 	Gidlerig. 	............................... ........ 
82. Exbibitiona and Fairs......................... 
83. libraries................................ 	......... 	......... ............ 
84. Market. 	.................................................................. 
85. Museums 	.................................................................. 
8.6. 	Parka.......................... 	......... 	.................................... 
87. Touri.t 	Camp. 	.............................................................. 
88. Weigh 	Scales 	............................................................ 

9. Miacellanemu., N.0P. 	(Specify) 
91....................................................................... 
92.......................................................................... 

............................................................... 
Total General FIxed A.aats- 

Item 	I, F.xhibit 	IT 	.......... 	$ ......... 	S ......... I 	........ $........5,.,. 	- 
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Explanatory Notes: (Form 25) 

This schedule shows the detail of general fixed assets in support of the 
corresponding item 1 of the Capital and Loan Funds Balance Sheet, Exhibit 
II (Fortn 2 on page 9). It is important that a record of all such assets 
of the municipality be maintained either in the general ledger accounts 
or by means of separate inventory records. This information also forms 
a very important and useful part of the annual financial report as it reflects 
lie historical development, of the municipality from the standpoint of 

1ii:vidiiig facilities to meet the needs of the local citizenry. 

The detail afforded by this schedule, which will be found self -explana-
tory, provides a two-way classification, namely, the functional use of the 
assets as well as the physical character. For the most part, these assets 
can he readily classified physically (i.e., as between land, buildings, equip-
ment, etc.). Municipal improvements, such as items 32 to 39 and 43 
actually in(licate the physical nature of the assets, however, and thus 
should be shown in column (5). 

S 
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Furu,i 26 

DUE FROM OThER MLJNICII'ALiFIES FOR t)EHENTURE 
ASSUME 1) 

Asat 	 . 	j. 
(Day) 	 (Month) 

SChEDULE 1 (a) 

(rnaa Unmatiireci Debt Itrierve 
Aauumed for 

Name of Retire- Net Un- 
Claaaieation of Debt Municipality ._-.._- ment of matured 

Aaaumed by which Sinking Sinking Debt 
(1) Auumed Serial Fund Fund .'t.qsumed 

(2) Deben- 	Deben- Total Deben- (7) 
turea turen (3) tureu 

(3) (4) (6) 

1. General, DraInage, 

Local Improvementi, 
or Schoole: (Specify) 

.......... .......... .... $........ .$......... .......... $ 	................ 

Total (;en.rai, Drain- 

age, Local Improve- 
nienta,orSchool ......... .. ....... 

2. Public 	IitIIltIea 	and 
Other Municipal En- 
terpriacai (Specify) 

............... .............. $......... S......... ...... 	... $ 

rotal Public Utilitlea 
and Other Munici- 

pal Enterprises ..... .............. $ ......... $ ......... $ ......... $ 	............. 

Total Due from Other 
Munioipalitscs for 

DebenturesAsumed 
--Item5,Exhibitll.. .............. $ ......... S ......... $ ......... $ 	... 	... S 	........ 

168 



lptanatory Notes: (Form 26) 

• 	This schedule shows the (letiul of aiiiounts due froiii oilier municipal- 
ities for debentures assumed, in support of the corresponding item 5 of 
lie assets in the Capital and Loan Funds Balance sheet, Exhibit II (Form 

2 on page 9). Such assumptions occur principally as a result of the 
annexation of territory or the joint undertaking of capital wom ks, when the 
asset acquired out of the proceeds from the original issue of debentures 
is owned jointly by the municipality that issued the debentures and the 
mnuiiicipulity(s) that assumed or is responsible for a portion of the debt. 
Each municipality concerned should carry only its share of the capital 
undertaking as a general fixed asset; thus the municipality that issued 
the debentures should show an additional asset equivalent to the unmatured 
portion of the debt assumed by other municipalities, unless sinking fund 
debentures were issued when the asset would be represented by the portion 
of the debt assumed 1CM the portion of the reserve for retirement of sinking 
fund debentures applicable thereto. (See explanation of column (6) below.) 
It will thus be seen that the asset appearing in the balance sheet should 
be represented by an amount equal to the total of column (3) or the total 
of column (7), depending on whether or not sinking fund debentures are 
involved. 

Column (l)—The purpose for which the debentures were issued 
according to the debenture debt classification in 
Schedule 2 (Form 27 on page 170). 

(olumn (2) Name of the municipality which assumed the debt. 

Column (3)—Amounts assumed in respect of debentures issued on 
the serial or instalment plan. 

Column (4)—Amounts assumed in respect of debentures issued on 
the sinking fund plan. 

Column (5)—The total of amounts shown in columns (3) and (4). 

Column (6)—The 1>ortion  of the Reserve for Retirement of Sinking 
Fund Debentures which stands to the credit of the por-
tion of the sinking fund debentures assumed. (If 10% 
of a sinking fund debenture was assumed by another 
municipality. 10(70  of the "reserve" should be shown 
here.) 

('olumn (7)—The difference between the amounts entered in columns 
(5) and (6), or in other words the net unmatured debt. 
assumed (after deducting sinking funds applicable 
hereto 

. 
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FQrrai 27 

ANALYSIS OF I)EBE\'FL RE DEBT 

Aunt 	.......... 	 . 1), 
(I)ayl 	 (Month) 

SCIIEI)ULE 2 

Gross Unmatured Debt Reserve NetUn. 11n*oid 
(Exci. Ensold Debentures) for matured 1}ebenti,rrs 

Retire. Debt 
Debenture Debt Cla.uificition 	---- 	 ----- nisut of (Euelud- 

(1) 	 Serial 	Sinking Sinking log Serial 	Sinking 
lichen. 	Fun,I Total Fund Unsold Drben. 	Fund 
tuns 	1)eben. (4) 1)rben. Debtn. Lures 	lichen. 
(2) 	Lures Lures tures) (7) 	turt, 

(3) (5) (6) (8) 

11. Generals 
111. Capitalized Deficits .....$....... 	$ ....... $ ....... $ ....... $ ....... $. ...... 	s. 
112. I)irect (Unernployment) 

Relief 	........................................................... 
113. lloapitals 	.............................................................. 
114. Libraries............................................................... 
115. Parka and 	Playgrounds 	.................................................. 
116. All Other General Debt .. 	....... 	....... ....... ....... ....... ....... 	.......  

12. 	Draina.e (Other than General) ................................................ 

13. Local Imprrnernenta: 
131.Municipalitys Share 	............................................ 
132 . 	owners 	Share .. 	........ 	....... 	....... ....... ....... ...... 

14. Schoolas 
141. Elemenlsry 

Public School 1411. 	 .................................... 
1412. Contiiivatiou 

School........................................ 
1113. 	Separate School 	.................................... 

142. Secondary--high School 
and 	Collegiate ........ 	....... 	.... ................. ....... ..... 	.... 

143. Technical or Vocational. 	....... 	....... ....... ....... ....... ....... 	...... 

Total . 	.................... ...$ ....... 	$ ....... 5 ....... $ ....... $ ....... $.......S...... 

13. Public 	I til it isa 	z ui1 	(it her 
Municipal l.iltcrpriaes: 
151. WHIrr Siisply System 	$....... 	$ ....... $ ....... $ ....... $ ....... $ ....... 	5.. 
152. Fleitie 	l.iclt 	and 	Power. 	....... 	....... ....... ....... ....... ....... 	... 
153. .t.,  in 	..................................................... 
154 . 	St reeL 	lIeu 	wuic 	.......................................................... 
IS)). 	Bus 	linus.............. 	....... 	....... ....... ....... ....... ....... 	....... 
1W. 	Telephone System ....... 	....... 	....... ....... ....... ....... ....... 	...... 	. 
167 . 	Central 	Ifuating 	......................................................... ir,s. 	Frries............................................................... 
159. OIlier Public Utilities: 

(Specify) 
1691 . 	Airport.......................................................... 
1692................................................................. 
1 .593.................................................................. 

160. Housing 	................................................................ 
161. Cemeteries ....... 	..... 	....... 	....... ..... ....... ...... 	........ ...... 
162. Other 	Muiiicipal 	Enter. 

prises: (Specify) 
1621 	................................................................ 
1622................................................................. 
11323.............................................................. 

Total 	Public 	L)tilitles 	and 
Other Muincipal Enterprises $.......5 ....... $ ....... $....... $ ....... $... 	.... 	$...... 

Grand Total Debenture Debt - 
Item 	1, Ezibit 	II 	...... .... 	.........$....... S ....... I.. 	. 

Sinking Fund Surplus or Deficit 

rotal Sinking Fund I .... 
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l.'.platiatorv Notes: (Form 27) 

• 	 T 
r

his statement shovs, in condensed form, an analysi s of the deben-
I Iebt in support of the COrrCSJ)Otl(liItg item I of the liabilities in the 
api al aTi( I Loan Funds Balance Sheet, Exhibit. [I (Form 2 on page 9). 

'oluuhli (I )---The classification of the debt on the basis of which the 
analysis should he made. 

'olunin (2)--Gro.s ititmatured debt represented by serial (lehen-
tures, exclusive of uiv unsold. 

Column (3) —Gro.ss unmatured debt represented by sinking fund 
debentures, exclusive of ativ unsold. 

'oluinn (4) —The total of ainonirts entered in columns (2) and (3). 
The amounts appearing in this column and the total 
thereof should be in agreement with the corresponding 
amounts shown under item 1 of the liabilities in the 
Capital and Loan F'unds ilalance Sheet (Form 2 on 
page ). 

('olumn (5)—The actuarial requirements of sinking funds in respect 
of (1Cl)(,11 t tires showii in cl n mn (3) or in 0! her words t he 
same amounts as are shown under item 1 of the liabil-
ities in the Sinking Fund Balance Sheet, Exhibit IV 
Form 4 on page 21). Do not include here opposite 

I rolividuni or total items the surplus or deficit in the 
sinking fund; this should be shown below the Grand 
Total at the bottom of the statement and added only 
to the Grand Total to show the Total Sinking Fund. 

('olumn (6)—The difference between the amounts entered in columns 
(4) and (5) or in other words the net uninatured debt, 
after deducting sinking funds. 

('olninits (7) and (8)--These are for nientorandu iii purposes only 
with respect to unsold (lel,eflt tires. Although such are 
excluded from the debt figures it is important that they 
be reported. Serial debentures should be kept separate 
from sinking fund debentures and showit in the respec-
tive columns for each. 



torni 28 

(:t:RRENCY OF PAY \tENT OF l)EHENfl RV 

Asat 	 .19 
(Day) 	 (Mont!) 

SCHEDULE 2 (a) 

ray abi.. In 

I . (.anada Only ............. 	................................................... 	... 	$.......... 

2. London (Engla.uI) Only .................................................................... 

3. London (En$land) and Canada ........................................................... 

4. New York Only ............................................................................ 

S . New Y,wk and Canada ..................................................................... 

6. London (England), New York and Can.da .................................................. 

7. Others (Specify) 

Total Unmatured lh'b.nture Debt as per Schedule 2 ....................... $ .......

-
N()TE:—'l'hiu ,tatemnt i, raquirel only if any debenture, are payable in other that Canadian Fund, 

Explanatory Notes: 

This schedule shows the currency of payment of the unmatured 
debenture debt, or in other words the portion of the debt payable in 
Canadian funds only as well as that payable, at the option of the holder 
or otherwise, in funds of other countries. Principal only should be included 
in this statement; the total should be in agreement with the gross unma-
Lured (lebent nrc debt as shown by column (4 1  of Sc hediile 2 ( Form 27 on 
page 170). 

. 
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F4rrn 29 

•%VERAGE RATE OF INTERES'I' PAYABLF ON UNMATURE!) 
DEBENTURE 1)EBT 

Mat .................................... 
(Day) 	 (Month) 

SC Ill I)tILE 3 

Rite of 
Toterest 	 Amount of Debt 	 Annual Intereit 

I. nmatured 	 Extended 
(1) 	 (2) 	 (3) 

Nil......................................... 	$ ........................ 	$........................ 

11 	......................................................................................... 
it......................................... 	........................ 	.......... .............. 

1 
I

........................................................................................ 

2 

21 	......................................................................................... 

21 	......................................................................................... 

21 	......................................................................................... 
3 
3 	......................................................................................... 

31 	......................................................................................... 

31 	......................................................................................... 
4 

41 	......................................................................................... 
4 	......................................................................................... 

Other 

Total...  ................ . .............. 	$ ........................ $ 

Average It.m of lnter.',.t Pas able on 

(Inmistisred I)elo.nt ore Debt ....... 

I.xpl..s*tory 'iOtee: 

This schedule provides an analysis of the on matured debenture debt according to interest coupon rites 
and enables a calculation to be made of the average rate of intereet payable on the total debt. 

Column (1)—The various rates of interest on the basis of which the analysis of theTunmatored debt 
should be made. Interest rates not speifleaIly mentioned should be shown under Other 

(olitmn (2)—The amount of debt iinntatured on which interest is payable at the respective rates shown 
in column (I). The unmatured balance of any issued carrying multiple i n t ereuterates  should 
be broken by Interest rates and the amount or principal bearing each rate shown in the proper 
line. 

Column (3)—The amount of one year's interest on each amount of unmatured debt shown incolunun (2) 
at the respective rate of interest applicable thereto. 

The total of column (2) should be in agreement with the gross ununstured debenture debt as shown by 
column (4) of Schedule 2 (Form 27 on page 170). 

. 	 Ftc Average Rate of InIe..t l'svahle on thu ,  liu,uu f o 	I .............I tvfuf 	nbtaiueut!hy diviuturur the 
/ uu,uI jn(, ue 	by tb 	e .r 	Ih 	v 



Form 30 

ANALYSIS OF FIJTIRE uF:RENTURE DEBT CJI.-%R(;Es 
BY YEARS 

Principal or Sinking Funti Require iue: t and 1 uterest) 

and 

FUTURE PRINCIPAL MATURITiES OF SINKING FUNI) 
DEBENTURES 

Asat .................................. 19... 
(l)ay) (IonLb) 

SCHEDULE 4 

Total 
Sinking Fund - -. Principal 

Debenturei Principal Maturities 
and of 

Serial Sinking Sinking Sinking 
l)ebentureu Fund Fund Fund 

- -- Require. Require. Deben- 
.nalyeia by Years Principal mIgrant 	enenta 	Interest mentn Interest lures 

(I) (2) 	(3) (4) 	(3) (6) (7) (8) 

I. General, 1) alna8e, Loc*I 
Inuproessnenti. and 
Schools 

I I $ 	$ I S $ 
. 

19.. . 	to Maturity 

total ........ 	.......... S ........ I ....... $ ........I ....... $ ........ I . 	. 	8.....,. 

2. Public 	Utilitlea 	and 
Other Municipal 
Enterprises 

IS.. $........ I ..... 	.. I ........ 	I ....... 5 ........ I  .. .... 	$ 	..... 
19.... 
19... 
19. 	. 	. 	. 
19.. 

Maturity 

lotal . 	. 	..... 	..... 	........... 8........  ........ 	$ ....... . ........ $....... s . 

3. lolal 
IS . 	. .5 ........ $ ....... $ ........ 	8  ....... $ ........ $ ....... $ .......... 
19. 	. 	. 
19. 	. 	. 
IS.... 
19 	. 
19. . 	. 	to 	.Itrity 

s 
= . 

s ........$....... 
-..  

4 ........ I ...... $ 
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Explanatory Notesi (Form 30) 
The purpose of this statement is to show the future principal or sinking fund requiremeTits and interest 

ix respect of the uomafiired debenture debt at the close of the year under review, and in addition, the prin. 
ripal maturities of sinking fund debentures. The amounts required for debt retirement and interest in each 

. 

	

	 of the next succeeding live years following the fiscal year under review and the total for the sixth and following 
yearn to maturity of the debt, are to be shown separately. 

Column (I)—The basis on which the analysis is to be made: 
Item 1—The amount-s required for the years in question in respect of debentures issued 

for general purposes, drainage, local improvements and schools. 
Item 2—The amounts required for the years in questiou in respect of debentures issued 

for utility and other municipal enterprise purposes. 
Item 3—The total of amounts included in sections 1 and 2 for each of the yearn or periods 

in question. 
Columns (2) and (3)—The amount of principal and snleeesf, respectively, on serial debeutures falling 

due (or mnturiiig) in each of the years or periods in question. 
Columns (4) and (5)—The amount of ,i.iRria7 fund requirements and interest, respectively, on sinking 

fund debe,itures for each of tIle years or periods in question. 
Columns (6) and (7)--The total of amounts entered in columns (2) and (4), and (3) and (5), respectively, 

for each of the years or periods in question. 
Column (8)—The amount, of principal of sinking fund debentures falling due (Or maturing) in each of 

the years or penods in question. 
It will be not<'il that the total of columns (2) and (8) reresentn the total amount of the unmatured deben. 

ture debt at the close of the year under review, and should be in agreement with the Total of column (4) of 
Schedule 2 (Form 27 on page 170). 

Form 31 

CURRENCY OF PAYMENT OF FUTURE DEBENTURE 
PAYMENTS AND INTEREST COUPONS (COMBINED) 

Asat ............ 	...................... 19... 

	

(Day) 	 (is!onth) 

SCHEDULE 4 (a) 

O 	 19 ...... 
To 

Ii 	19 ...... 	19 ...... 	19 ...... 	19 ...... 	19 ...... 	Maturity 	Tote 

1. Canada Only ........... $ ........ $ ........ $ ........ $ ........ $ ........ 8 ........ $........ 

2. London (England) 
Only ................. 	........ 	....... 	........ 	... . .... 	........ 	........ 	........ 

3. London (England) 
and Canada .......... 	........ 	. ...... 	........ 	........ 	........ 	........ 	........ 

4. New York Only .............................................................. 

5. New York and Canada 

6. London, (E.,gland). 
New York and 
Canada .............. 	..... 	.. 	........ 	........ 	........ 	........ 	........ 	........ 

7. Other, (Specify) 

Total ............. $ ........ $ ........ $ ........ $ ........ $ ........ 8  ........ $ 

Norm —This statement is required only if any debentures or interest coupons are payable in other than 
Canadian Fundg. 

Explanatory Note.i 
This schedule ihiows the currencyof payment of debenture principal and intere,t falliiig due and payable 
h of the next succeeding live years following the lineal year uiuuder review, and the total for the sixth and 

sing years to maturity 'uf the debt. In other word,, it show' the fs.rtloTi of principal and interest payable 
isusdian fuin,ls oily as well as thnt payable, at the option of the holder or ,'therwisc, in funds of other 

.  tri,'u.Ann,ial sinking fund requirements are iiot to be included in tlii, statement. It will thus lie seen 
in (lie total for each year or period 

.iii ujiiestion should equal the comliined total of amounts fr corresponding 
Ira shiu,wii in columns (2). (3), (5), anil (8) under item 3 of Schedule 4 (Form 30 on page 171). 
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Form 3 

DUE TO OTHER MUNICIPALITIES FOR DEBENTURES 
ASSUMED 

As at ............ 	.............. 	.... 	..  
(Day) 	 (Month) 

SCHEDULE 4 (b) 

Re.erve 
Grou Unnatural for 

Debt Aesumed Retire- 
ment of 

Name of Sinking Sinking Net Un. 
Municipality Serial Fund Fund watured 
from which Deben. lIchen- lIchen. Debt 

Cla..sjfiction of Debt Asaumed 	A.iumed Lure, ture, 	Total Lure. Auuoied 
(1) 	 (2) (3) (4) 	() (6) (7) 

I. General, Drainage, Local 
I m prove inents, 
or Schoolut (Specify) 

................ 	............ 8 ......... $ ......... $ ......... 	$ ......... $......... 

...................... ............ ........ 
Ii 	..... . 

Total General, Drainage 
Local I mpro,enue.nta, 
orSchoola $......... 8 ......... $ ......... $ ... ...... $ 

2. Public Uttlidea and Other 
Municipal Enter-
prises :(Spec;fy 

$......... $ ......... 8 ......... $......... 

Total Public Utilities and 
Other Municipal Eu-
terpetse 8......... $......... 8 ......... 8......... 8......... 

Total Due to Other Mu-
nicipalitie. for Deben-
tures A.auxned - Item 
2, Exhibit II $ ......... 8 ....... $ ......... 8......... $........ 

176 



Esp!anatnry Note.i (Form 32) 
This schedule shows the detail of smounts due to other municipalties for debentures assumed, in support 

.1 the corresponding item 2 of theliabilitir, in the Capital and Loan Fund, Balance Sheet, Exhibit II (Form 2 
'age 9). While the municipality that issued the debentures shows the total debt as a liability, such being 

S v: irr e il in its nanw, the muiiic,pality(s) that assu mcii or is responsible for a portion of the debt bould also 
Ali 'v its sbare as a liability in order to reilect a true capital indebte,f,iess on the same basis as if its own deben-
),rs were issued in the lirst instance. It will tints be seen that the liability appearing in the balance sheet 
r),.rald be shown at an amount equal to the total of eolamii (3), or column (5), depending on whether or not 
,iirking Itin1 ilebcntiires art, involved. If sinking fund drbenturei were asaumed. thuc sinking fund balance 
sheet should show an asset for the amount held by the issuing municipality to the credit of the portion of the 
deirtaisrimed, with a corresponding amount as the reueeo for retieo,nent of sinking fund debenture, under the 
liabilities, which should be in agreement with the arnoiiuts shown in column 6) of this statement. (The asset 
and relative reserve accounts, if any, in respect of any such assumed liability should be set up and treated 
in the Capital and Loan Funda Balance Sheet on the same basis as if debentures were actually issued.) 

Column (1)--Tier purpose for which the debentures were issued according to the debenture debt clasai 
fication in Schedule 2 (korrn 27 on page  170). 

Column (2)—Name of the municipality from which the debt was assumed. 
Column (3)—Amounts assumed in respect of debentures issued on the serial or instalment plan. 
Colitron (4)—Amounts assumed in respect of debentures issued on the sinking fund plan. 
Column (5)—The total of aniounts shown in columns (3) and (4). 
Column (6)—The portion of the flr.erre for itetieeme,iI of Sinking Fund Debentures which stands to the 

credit of the portion of the sinking fund debeittures assumed. (If 10% of a sinking fund 
debenture was assumed from another municipality, 10% of the "reserve" should be shown 
here.) 

Column (7)—The difference between the amounts entered in columni (5) and (6) or in other words the 
net unm&tured debt assumed (alter deducting the sinking fund reserve applicable thereto). 

AVERAGE RATE OF INTEREST PAYABLE ON 
UNMATURED DEBENTURES ASSUMED FROM 

OTHER MUNICIPALITIES 
SCHEDULE 4 (o) 

. 

tN-LYSlS OF FUTURE I)EBT ChARGES BY YEARS 
(Principal or Sinking Fund Requirements and Interest) 

and 
FUTURE PRINCIPAL MATURITIES OF SINKING FUND 

DEBENTURES 
ON DEBENTURES ASSUMED FROM OTHER MUNICIPALITIES 

SCHEDULE 4 (d 

These two schedules should also be prepared and included in the 
report wherever applicable. The form and content of each should be the 
same as Schedule 3 (Form 29 on page 173), and Schedule 4 (Form 30 
on page 174), respectively. 

In the case of Schedule 4(c) the interest rates used should be the coupon 
rates on the debentures as issued by the other tnunicipality; and in the 
case of Schedule 4(d) the amounts of principal, interest, and sinking fund 
requirements should be shown at the relative proportion of the total 
annual requirements on account of the debentures issued by the other 
municipality. (If 10% of a debenture was assumed from another munie- 

. 	ipality, 10% of the total annual principal, interest, or sinking fund require- 
InefltS should be shown in this statement.) 
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Form 33 

SUMMARY OF TAX (OR RAT;) ROLl, 
FOR THE YEAR 19.... 

llEl)11.l; 	5 

Net 
Requirements Net 
exel.oive of Require. 
Provi.ion for meut a for 

iir DehciuLc Debenture 
t)ebt Debt 	Total 

Analysis of Levy 	 Charges Charges 	Levy 
(1) 	 (2) (3) 	(4) 

1. Tases Levied for- 

II. Municipal Purposes: 
Ill . 	General Expenditures .................. 	$ ............ $. 	........... $............ 

12. School Purpoiea: 
121. Public 	School 	............................................................. 
122. Cootimition School ....................................................... 
123. Separate 	School 	........................................................... 
124. Secondary.lIigli School and Collegiate ....................................... 
125. Technical or Vocational School .......... 	............ ............ ............ 

13. Direct Charges for Debentures: 
131. Local Iniprovernents (Owners' Share only) . 	............ ............ ............ 
132. Tile 	Drainage ......................... 	............ ............ ............ 
133. Other: (Specify) 

1331.................................................................. 
1332............................................................... 
1333............................................................ 

2 . 	Total Tnntinn R,,venne.......  ............. 	...... 	I ............ $ ............ $...... 

3. Chnrgcs or l'axea I'Iaced on 'lax (or Rate) RoH for 
Collection- 

31. Commuted Statute Labour .................... 	S ............ $ ............ $............ 
32. 1)og 	'I'ax ....................... 	............. 	............ ............ ............ 
33. Msnioipal Telephone ......................... 	............ ............ ............ 
34. Utility 	Rates Arrears ......................... 	............ ............ ............ 
35. Weed 	Cutting 	................................................................... 
36. Other: (Specify) 

361 .......................................................................... 
362........................................................................... 
363.......................................................................... 

4. Total Charges on Tax (or Rate) Roll for Collection.. S ............ $ ............ I............ 

S. Totnl Tast's Receivable—in respect of Current Year's 
Levies or Charges ................................ $......... ... 

6. Prior Year*' Assets Added to Curre.it Boll- 
61 . 	Arrears of Taxes............................. 
82 . 	Seed Grain Loans............................ 
63. Other: (Specify) 

631...................................... 

7. Total F0. 	t .00. ol of I, (or Ilat,) Roll 

. 
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l:..Iasnntory Notes: (Form 33) 
This schedule shows the detail, in condensed form, of the total taxes levied for the 

S :tr under review as well as other amounts placed on the yearly tax (or rate) roll for col-
It ion. Column (1) shows the purpose for which the taxes were levied on the basis of 

lich the analysis should be made. Column (2) represents the net budgeted requirements 
'lusive of debt charges) for the year under review (i.e., after deducting grants and other 

rc\enues from miscullaiieous sources). Column (3) represents the net budgeted require-
ments for debenture debt charges after deducting recoverables, and applies only to deben-
tures issued by the municipality (it (toes not apply to debentures issued by local school 
authorities direct for which the municipality levies and collects the taxes). Column(4) 
represents the total of columns (2) and (3) or the total taxes levied for the year under 
review. 

Item 1 (11)—The total taxes levied for municipal purposes. 	White the statutes may 
require that certain amounts must be provided by a special rate in 
addition to the general municipal rate, such 	as for County Rates in 
Ontario, Municipal Commissioner's Levy in Manitoba, 	Medical 	Care 
District (It ospi tat 	Levy in Manitoba when levied at an au nual rate on 
assessed values 	of 	ratable property, or Union hospital District Levy 
in Saskatchewan, these levies are to all intents for general municipal 
purposes and should be 	shown 	accordingly 	in 	this statement. 	See 
also instructions in this regard in Appendix "A" wherever applicable. 

Item 1 (12)—The total taxes levied for School Purposes. 	The amount shown in 
columns (2) and (3) should correspond with 	the amount shown as 
expenditures under items 7 and iJ, respectively, in Exhibit X (Form 10 
on page 57). 	See explanation in this regard on pages 86 and 8. 

Item I (13)—Direct charges on the yearly tax (or rate) roll for debentures such as 
Local Improvement Frontage Rates—Owners' Share, and charges for 
Tile l)rainage debentures in Ontario. 

Item 2 —The total of items 1(11 to 13 inclusive) which represents the total credit 
to Taxation Revenue for the year under review. 

m : 'harges or taxes placed on the yearly tax (or rate) roll for collection. 
. Ii addition to those specifically mentioned in the statement, the fol- 

wing should also be included: 
Nova Scotia 	—Curb and Gutter, Sewer and Sidewalk Rates )if 

included in yearly tax (or rate) roll). 
Quebec 	—Municipal Mutual Insurance Company Levies. 
Manitoba 	—Greater 	Winnipeg 	Sanitary 	District 	Levy 	fif 

included in yearly tax (or rate) 	roll). 
Saskatchewan 	—Hail Insurance Tax Levy; Public Revenue Tax 

Levy; Wild Lands Tax Levy. 	ITelephone Tax 
Levy would be shown in item 3 (33).) 

Alberta 	—Educational Tax Levy; Hospital Tax Levy. 
British 

Columbia 	—Dvking, Drainage or Improvement District 'Fax 
Lcs'v. 

Item 4 —The total of items 3 (31 to 36 inclusive). 
Item 5 	—The total of items 2 and 4 which represents the total of taxes receivable 

for the year under review, and should correspond with the amount 
shown for item 2 in Schedule 6 (Form 34 on page ISO). 

Item 6 	—Prior years' assets added to the current tax (or rate) roll, such as Arrears 
of Taxes or Seed Grain Loans. Amounts of this nature on the roll do 
not form part of either taxation revenue or taxes receivable. Hence, 
collections on that account should he kept separate from the current 
year's tax collections reported under item 6 in Schedule 6 (Form 34 
on page fl'O). 

Item 7 	—The total of items 5 and 6 which represents the grand total of all amounts 
indict in the veurlv Is': (or r:ite ) roll. 



Form 34 

TAXES RECEIVABLE 
	 S 

Asat ............ 	...................... 19.. 

	

(Day) 	 (Month) 

SCHEDULE 6 

Current 

	

Year'i Levy 	Prior Years' Arrears 
J)etail 	 Total 	19.... 	19.... 	19. . . 	19. . & Prior 

(1) 	 (2) 	(3) 	(4) 	(5) 	(6) 

1. Balance January 1,19.... 
(Including Penalties and Interest) .. $.......... S .......... $ .......... $ .......... $ 

2. Current Year's Levy ............. 	.......... 	.......... 	.......... 	.......... 	.......... 

3. Penalties or Interest Added ....................................................... 

4. Otheri (Specify) 

S. Total Debits .................... $ .......... $ .......... $ .......... $ .......... $.......... 

6. Tax Collections- 
81. Caih (Taxes only) ......... $ ........ ... .......... . .......... ... 	...... s ...... .. 
82. Discounts Allowed ........................................................... 

	

63. Penalties or Interest ........ 	.......... 	.......... 	.......... 	.......... 	...... ... 

7 . Total Collections ................ S  .......... $ .......... $ .......... S .........$.......... 

	

S. Transferred to Tax Sale Account . 	.......... 	.......... 	......... 	.......... 	.......... 

9. Tr.nsferred to 'rsx Arrears 

	

Agreements .................. 	.......... 	.......... 	... ................ 	...... .... 

10. Adjustments re: Cancellation. 

	

or Reduction.. etc ............ 	.......... 	.......... 	.......... 	.......... 	.......... 

11. Oth,.r, (Specify) ................................................................... 

12.TotatCredlts ................... $ .......... $ .......... $ .......... $ .......... $.......... 

13. Balance December 31, 19 
Item 10, Exhibit V1I1 ........... $ .......... $ .......... $ .......... $..........$ 

0 



Explanatory Notea: (Form 34) 
This schedule shows details of transactions relating to current and arrears of taxes 

•  hiring the year under review and supports the corresponding items 10(101) and (102) in the 
Ilevenue Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). Column (1) shows the 
l,tail on the basis of which the analysis should be made, the various items of which are 
t'cplained below. Column (2) is for the totals of transactions relating to both current 
arid arrears of taxes combined which are obtained by adding together the amounts entered 
opposite each item of the detail in columns (3), (4), (5), and (6). Column (3) is for the 
detail of transactions relating to the current year's levy and columns (4), (5), and (6) 
are for details relating to prior years' arrears, respectively. 

Item 1 	—Tax arrears outstanding, including penalties and interest, at the begin- 
ning of the year. 

Item 2 	—Taxes levied for the year under review. This should agree with the 
'l'otal Taxes Receivable as shown in Schedule 5 (Form 33 on page 178). 

Item 3 	—Amount added, charged or accrued during the year under review 
(whether or not collected), in respect of penalties that may be added 
by by-law of the municipality, or in respect of interest or penalties 
that are specifically required to be added by statute. 

Item 4 	—Use only if necessary as in case of arrears on properties previously 
transferred to tax sale account which were not sold or purchased by 
the municipality either at the original or adjourned sale, which would 
necessitate the transfer of such arrears back to the taxes receivable 
ledgers. 

Item 5 	—Total of items 1, 2, 3 and 4. 
Item 6 (61)—Actual cash collected during the year under review on account of both 

current and arrears of taxes, but excluding penalties or interest thereon 
collected, which should be shown under item 6 (63) below. 

Item 6 (62)—Discounts allowed during the year under review for either the prepay-
ment or prompt payment of current taxes. If any discounts are allowed 
on account of prior years' arrears such should be shown under item 11 

S below. 
cm 6 (63) —Actual cash collected during the year on account of penalties or interest 

in respect of both current and arrears of taxes. 
Item 7 	—Total of items 6 (61), (62) and (63). 
Item 8 	—Taxes, including penalties or interest, which were transferred to tax 

sale account, in respect of properties included in the tax sale for the 
current year. See complementary item 1 in section (h) of Schedule 9 
(Form 37 on page 184). 

Item 9 	—Taxes, including penalties or interest, which were transferred during 
the year under review to tax arrears agreements, or what are known 
and referred to in some provinces as "tax consolidation" accounts. See 
complementary item 2 of Schedule 7 (Form 35 on page 182). 

Item 10 —Reductions or cancellations during the year under review in respect of 
both current and arrears of taxes. 

Item 11 	—Other credits to taxes receivable accounts, such as discounts allowed 
on account of prior years' arrears, as referred to above. 

Item 12 	—Total of items 7, 8, 9, 10, and 11. 
Item 13 	—The difference between the total debits and the total credits as shown 

for items 5 and 12 respectively, which represents the amount of taxes 
outstanding, including penalties and interest thereon, at the close of 
the year. The amount shown for this item in column (2) should be in 
agreement with the total of items 10(101) and (102) of the assets in the 
Revenue Fund Balance Sheet (Form S on page 41). 

. 

is' 



Form 35 

TAX ARREARS AGREEMENTS 

Asat ............ 	...................... .. 
(Day) 	 (Month) 

SChEDULE 7 

I. Balaneejonuary 1, 19......................................................... 

2. Tranefrrrcd from Taxea Rceeivabl ............................................ 

3. Penaltica or Intoreat Added ................................................... 

4. Other: (Specify) 

5. Total Debita ........................................................ $ 

6. Collection 	.........................................................$.......... 

7. Adjuatmenta rn Concellationa or Reductinne, etc.. .................. 	.......... 

8. Other; (Specify) 

9. Total Credit. ....................................................... 	 .......... 

10. Balance December 31, 19.., Item 10, Exhibit VIII ..................... $ 

Ion,, if, 

PROPERTY ACQUIRED FOR TAXES 

Asat ............ 	...................... 19... 
(I)ay) 	 (34onth) 

SCHEDULE 8 

S 

(a) Subject to Redemption 
1. Balance Januar. 1,19 ..........S.......... 

2. I'urehaaad at Tax Sale During 
Year .................................. 

3. Total Del,ita ................... $..........  

(b) Deeded to Municipality 
I. Balance January 1, 19 .......... $.......... 

2. Deeded During Year ..................... 

3. Other: (Specify) 

4. 'l'otalflel,ite ................... $.......... 
4. Redemption. ..................$.......... 

5. Returned to 'raze. ReceIvable 	 5. Salea or loparty ........................ 
or Agrenmenta ......................... 

6. Other; (Specify) 
6. Deeded to Municipality .................. ....................................... 

7. Total Credit,, .................. S  .......... 	7. Total Credjta ..................$.......... 

8. Balance December 31. 19 	 8. Balance December 31, 19 
Item 11, Exhibit VIII .......... $ 	 Item 11, Exhibit VIII .......... 8....  

Total of Item (a) 8 and (I) 8 .................................. s .......... - . 
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Ezislanatory Notes: (Form 35) 

'fhis .c'hedule shows details of transactions relating to amounts outstanding under agreements that have 
• 	 , entered into for the consolidation of tax arrears, in support of the corresponding item 10(103) in the 

nue Fund Balance Sheet, Kxhibit VIII (Form 8 on page 41). The transactions reflecting changes in this 
'ott luring the year are, for the most pact, the same as those reflecting changes in taxes receivable accounts. 

lie the instructions on page 181 relating to the latter should be referred to in conjunction with the prepa. 
tin of this schedule. In some instances it is not possible to separate principal and interest payments under 

suit consolidation agreements; titus item 6 above would include the total ' cash" collections. Any discounts 
allowed, however, should be showfl under item 8. Do not iseludg in this statement any transactions relating to 
amounts outstanding under ug,trcemeite aei*ing from the sale of municipally-owned property, as shown under itsm 
3 (32) oft/is Reasons Fund lislance Sheet. 

Explanatory Noteit: (Form 36) 

This schedule shows details of transactions relating to properties acquired by the municipality at tax 
sales (for tax crtifcate registration) or other similar procedure in any province for the same purpose, in support 
of item 11 in the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). The two sections of the 
schedule refer (a) to those properties which are still subjectto redemption by the !ormec owners or other inter. 
ested parties and (it) to those properties for whicis the period of redemption has expired and title is vested 
in the name of the municipality. All properties in the latter category should be included in this section of 
the ochedule, even though the tax title deeds have not actually been executed or registered by the municipality. 

(a) Subject to Redemption 

Item 1—Tx5 and other charges against properties purchased by the municipality at tax sale(s) held 
during the previous year, in respect of which the period of redemption extends into the current 
year. 

Item 2—Taxes and other charges against properties purchased by the municipality at tax sale(s) held 
during the current year. 	See complementory items 4 and 7 in sections (a) and (b) respective' 
ly of Schedule b (Form 37 on page 184). 

Item 3—Total of items 1 and 2. 
It. Ili 4—Redemptions during the current year, in respect of properties included in items 1 or 2 above. 
It.a fl—Taxes and other charges returned to taxes receivable or agreements, as the case may be, in 

. 	

it. 	6—Amount 

respect of properties for which redemption from tax sole is arranged by instalments, wherever 
such is permissible. 

a against properties included in items I or 2 above, for which the period of redemption 
expired during the current year. 	l'hesc properties are to be transferred to 	section 	(b) 	of 	this 
statement (item 2) even though, as previously noted, the deeds have not actually been executed 
or registered. 

Item 7—Total of items 4, 5 and 6. 
Item 8—The difference between the total debits and the total credits as shown by items 3 and 7, respec- 

tively, which represents the balance of amounts against properties purchased at tax sale(s) 
during the current year, in respect of which the period of redemption extends to a date in the 
next succeeding year. 

(I.) Deeded to .ifnnicipalily 

Item 1—Book value at the beginning of the year of properties acquired by the municipality at tax sale(s) 
held in previous years, in respect of which the period of redemption has expired. 

Item 2—Amount transferred from section (a) of this statement. Se item 6 of section (a) and notes above 
in this respect. 

Item 3—Use only if necessary, such as in case of total proceeds from the sale of properties amounting 
to more than the purchase prier (taxes plus couts at tox sole) or other book value of the prop. 
rrtics sold, in which evcltt the nmount of the excess represents a profit to be transferred to 
surplus or reserve account, or othcjwise disposed of. The total proceeds from soles would, in 
the first instance, be shown under item 5 below; thus to balance or close out the property ledger 
account, a transfer of the profit rcalioed must be made as referred to above. 

Item 4—Total of items I, 2 and 3. 
Item 5—Selling price of all properties sold by the municipality during the current year 0  whether at a 

profit or loss in relation to the purchase price or other book value. 
Item 6—Complementary to item 3 above, except that it should include net total losses arising from the 

sale of properties; and in addition other net adjustments such as for revaluation of properties. 
Item 7—Total of items 5 and 6. 
It. at 8—The difference between the total debits and the total credits as shown by items 4 and 7, respec-

tively, which represents the book value at the close of the year of such properties still held by 

S lIt. municipality. 
') 	and (1)8 should be in agreement with items 11(111) and (112) respectively, of the assets in 

ilevenue Fund Balance Sheet (Form Son page 41). 
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Form 37 

TAX SALE ACCOUNT 

Asat ............ 	...................... 19. 
(Day) 	 (Month) 

SCHEDULE 9 

(a) Adjourned Sale of Previous (b) Tax Sale of Current Year 
Year (if any) 

1. B.tance .Ianu,.ry  1, 19 ..........$.......... 1. Transferred from Taze. 
Receivable ................. .$.......... 

2. 	Sales to Public ................. 	$ .......... 2. Coat. or Fee. Added .................... 
3. Taxes not realized on Sale, to 3. Other: (Specify) 

Public ....................... 	.......... ............................ 	........ .. 

4. Purebased by Municipality ..... 	.......... 4. 	Total Debit 	.................. 	$.......... 

S. Total Credit 	.................. 	$.......... 5. Sale, to Public ............... 	$.......... 

6. Balance 	Returned 	to 	Taxes 6. Taxes Not Realized on Sale. to 
Receivable ................... 	$ Public ...................... 	.......... 

or 7. Purchased by Municipality .... 	.......... 

7. Balmnce 	December 	31, 	19.... 8. Total Credit 	................. 	$.......... 
(If adjourned to Following Year). 	I .......... 

9. Balance 	Returned 	to Taxes 
Receivable ..................$..........  

or 

10. Balance December 31, 19.... 
(If adjourned to Following Year) $.......... 

Explanatory Notes 

This schedule shows details of transactions reIatin to tax sale(s) held during the 
current year, and would be in support of the corresponding asset, if any, carried forward 
which would be included under item 14 of the Revenue Fund Balance Sheet, Exhibit VIII 
(Form 8 on page 41). 

Part (a) of the schedule applies to the tax sale of the previous year only if adjourned 
to the current year and shows the disposition of the properties included in the adjourned 
sale. For the most part it will be found self-explanatory. It should be noted, however, 
that when properties are sold for less than the total of taxes, costs, etc., the amount not 
realized should be written off as a direct loss arising from the tax sale and the credit to 
tax sale account shown here under item 3. Also, it should further be noted that if a tax 
sale cannot be adjourned a second time and if any properties are not sold at the first ad. 
journed sale or purchased by the municipality thereat, the taxes in respect of such prop. 
erties should be returned to taxes receivable account, under which circumstances item 6 
of this statement would he used. See complementary item 4 of Schedule 6 (Form 34 
on page 180). If, however, it is permissible, and a tax sale is readjourned, the balance 
should be carried forward to the next year and shown accordingly under item 7 of this 
statement. 

Part (b) applies only to the tax sale of the current year and will be found self-explana-
tory in its entirety if considered along with the explanations given above and with those 
on pages 18L and 183 relating to Schedules 6 and 8, respectively. If the sale is adjourned 
to a date within the current year, sufficient detail is provided to show the results of both 
the original and adjourned sales. Hence, all transactions relating to the one or hotEL 
sales, as the case may be, should be summarized according to the detail shown. 
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Form 38 

ANALYSIS OF DEBENTURE DEBT CHARGES RECOVERABLE 

For the Fiscal Year ended ............ ...................... 19... 
(Day) (Month) 

SCHEDULE 10 

Sinking Fund 	Total 
Serial I)ebentures— 	Debenture 

Debt Debentures— Sinking Fund 	Debt 
Recoverable Classifies- Principal Require- 	Charges 

from tion 	Interest In.talments meuts 	Recoverable 

(1) (2) 	(3) (4) (5) 	 (6) 

1. OIlier Munlelpaliliesi 
(Specify) 

..................... 	...... ......$............ 	. ............ 	$ ............ 	$ 

2. I'rlvate Persona, Firnia 
or Corporatlonac 
(Specify) 

3 	c,l,-ls,ta1 	 $... ......... $ ............ $............ $ 

I. Public 	Utilities 	and 
Other MunicIpal 
Enterprises- 

Total as per Schedule 
11 

5. Tot.l Debt Charges 
lleeos'erable—1 tern 9, 
Exhibit X $ ............ $ ............ $ ... ......... $ 

Explaisatory Noteac 
This .chedule sitows the detail in support of item 9 of the Revenues, Exhibit X (Form 10 on page 57) 

and will be found self-explanatory, for the most part, if considered in conjunction with the explanations on 
page 71 relating thereto. The total debenture debt charges are to be shown in Schedule 11 (Forin39 on page 
186) and this statement is provided to show the portion thereof recoverable from other municipalities, persons, 
firms or private corporntiouis as well as the total recoverable from utilities and otber municipal enterprise. 
(housing, cemeteries, etc.). 

Column (1)—The source from which the debt charges are recoverable. 

Column (2)—The purpose for which the debentures were issued according to the debenture debt dasi 
fication (see Schedule II on page 186) which applies only to items 1 and 2 as the debt 
charges on debentures issued for utility and other municipal enterprises (housing, cemeter-
ies, etc.) purposes, items 4 and .5 respectively, are to be shown in Total only. 

Column (3).—Tbe amount recoverable in respect of the total debenture interest falling due in the year 
under review. 

Column (4)—The amount recoverable in respect of the total principal instalments on aerial debentures 
falling due (or maturing) in the year under review. 

i,humn (5)—The amount recovetable in respect of the total sinking fund requirements for the year 
under review. 

lion (tl) –Tue total eflht,iifli r cnn r:ihle in respect of the tsit:il debent ire debt charges for the year 
cccl 	rH'c' 	Iii 	i.ct;il IJ 	 1 iii, iiflt4 sliflis it ii I i,LIii!itiS (3), 	(Ii, 	tUtu 1 (.)) ). 
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Fonii 39 

ANALYSIS OF DEBENTURE DEBT CHARGES 

For the Fiscal 	Year ended ............ 	...................... It). 
(Day) 	 (Sloath) 

SCHEDULE 11 

Sinking 
Find 

Serial Deben. 
Deben. tures- Total 

Debenture Debt Clajuification 	 Interest tures- Sinking Deben. 
Principal 1 uiid ture 
Instal- Require- Debt 
ments meats Charges 

(1) 	 (2) (3) (4) (5) 

1 	1)ebcntsirr'. 1s.ued 
11. General- 

Ill. 	Capitalized 	Delicits .............. 	$ .......... $.......... .. 	......... $.......... 
112. f)irect (Unemployment) Relief.. .. . 	.......... .......... .......... .......... 
113. Ilispital 	............................................................... 
114. Libraries 	............................................................... 
115. Parks and Playgrounds ........... 	.......... .......... .......... .......... 
116. All 	Other Geuieral 	Debt .................................................. 

12.Drainage (Other than 	General) .................................................. 
13. Local Improvements- 

131. Municipatitys Share ............. 	.......... .......... .......... .......... 
132. Owners 	Share .................. 	.......... .......... .......... .......... 

14. Scho0l- 
141. Elementary- 

1411 . 	Public School ............ 	.......... .......... .......... .......... 
1412 . 	Cnntin hut ion School ...... 	.......... .......... .......... .......... 
1413 . 	Separate School ................................................. 

142. Secondary-high School and Cot. 
legiuute........................................................... 

143. Technical or Vocational ............................................ 

Total .............................. 	$ ........ 	.. $  .......... $..........  $..... 

15. Public Utilitie, and Other Municipal En- 
terprises- 

151. Water Supply System ............ 	$ .......... 5.......... $...... 	.... $........ 
152. Electric Light and Power ......... 	.......... .......... .......... ...... 	... 
153. Gas Supply 	System .................................................... 
154. Street 	Railway .......................................................... 
155. Ilus 	Lines .............................................................. 
156. Telephone 	System ...................................................... 
157. Ceiitral 	heating ................. 	.......... .......... .......... .......... 
158. Ferries ........ ,. , ............. 
159. Other Public Utilities: (Specify) 

1591. 	Airport ................. 	.......... .......... ... ................. 
1592 ................................................................. 
1593 ................................................................. 

160. Housi uig ,................................................................ 
161. Cemeteries ............................................................. 
182. Other 	Municipal 	Enterprises: 

(Specify) 
1821 	................................................................. 
1622 ................................................................. 
1623 ................................................................. 

Total 	Public 	Utilities 	and 	Other 
M,sninipalEotcr1.rise  ............. 	$.......... $.......... $.......... $.......... 

Total l)ebt Charges on Debentures 
........................... 	$.......... $.......... $ .......... $.......... 

2. Debenture. Assumed from Other Munici- 
piilities:_ (Specify 	name of 	municipality 	and 
purpose for 	which issued according to 	above 
elaasiflcatioui)- 

........................................ 	$.......... $.......... $.......... $.......... 

Total fletit Charges on l)nbciaturesi 
Asniinusd ......................... 	$ .......... 

3. Total Debenture Debt Charges, Item 9(91). 

$ .......... $ .......... $ .... 	.. 

Exhibit 	X .................................. 	$.......... $.......... $.......... S ..... 
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Explanatory Notes: (Form 39) 
'l'his schedule shows the detail in support of item 9(9 1) of the Expendi-

hires, Exhibit X (Form 10 on page 57) and will be found self-explanatory, 
fir the most part, if considered in conjunction with the explanations on 
'ge 87 relating thereto. 

Column (1)—The debenture debt classification on the basis of which 
the debt charges should be analysed. 

Item 1—Applies only to debentures issued by the 
reporting municipality. The main subdivi-
sion here-under distinguishes between debt 
which is a charge upon the niunicipality at 
large (General) and that which is a charge 
against specific classes or areas of property, 
such as special 1)riinage (item 12) and Local 
Improvements (item 13). Although not spe-
cified separately, general sewer debentures 
should be included in item 116 and not in item 
12, 1)rainage. 

Item 2—Applies to debt charges on debentures assumed 
from other municipalities for which, as 
rioted in the statement, the name of the mu- 

. iticipality should be shown as well as the 
purpose for which the debentures were issued 
according to the detail classification of the 
debenture debt shown under item 1. All such 
debt charges should be included here on the 
same basis as if the debentures were actually 
issued by the reporting municipality in the 
first instance. 

Column(2)—The total amount of debenture interest falling due in 
the year under review. 

Column (3)—The total amount of 1)riflciPal on serial debentures 
falling due (or maturing) in the year under review. 

Column (4)—The total amount of sinking fund requirements for the 
year under review. 

Column(5) —The total of amounts shown in columns (2), (3), and (4). 

S 
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Form 40 

CAPITAL EXPENDITURES PROVIDED OUT OF REVENUE 

For the Fsca1 Year ended ............ 	...................... 19.. 
(Day) 	 (Month) 

SCHEDULE 12 

Functionsi Classification 	 Nature of Work or 	 Amount of 
(See Schedule 1, Form 25 on page 166) 	 Asset Acquired 	 Expenditure 

(1) 	 (2) 	 (3) 

............................................ 	............................ 	$................... 

Total Capital Expenditure. Provided Out of Revenue, Item 12, 
Exhibit X ....................................................................... 

Explanatory Notes, 

Thi, schedule show, the detad in support of item 12 of the Expendituree, Exhibit X (Form lOon page 67), 
and will be found self-explanatory, for the most part, if considered in conjunction with the explanations on 
page 89 relating thereto. 

Column (1)—The functional or departmental dassification of the expenditure,, which should conform 
with that shown in column (1) of Schedule 1 (Form 25 on page 166) relating to General 
Fixed Assets. 

Column (2)—The nature of the work or asset acquired, such as land, building,, plant and equipment 
or in the case of improvement. •uch as streets, sewers, or sidewalks. See Schedule I in 
this regard also. 

Column (3)—The amount of expenditures out of revenue fund budget appropriation rr the year under 
review in reapect of each asset, work or project as shown in column (2) 
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FORM 41 

5 	 CAPITAL AND LOAN FUNDS 

Specified ReceiptM and Payments 

S 

. 
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Form 41 

CAPITAL AND LOAN FUNI)S 
Specified Receipts and Paymeitt 

For the Fiscal Year ended ............ 	.............. 	. ....... 
(Day) 	 (Month) 

SCHEDULE 13 

SPEC1FIEI) RECEIPTS 

I. Sale of Fixed Ax.etai (Specify) (By Function and Purpose) 
II. Insurance Loss Recoveries ...................................... $..........  
12. Sale of Fixed Asset, ...................................................... 

Sub.Total S 

2. Granta or Shared Coat 144.ceiptai (Specify) (By Function and I'urpose) 
21. Dominion Government ......................................... S..........  
22. Provincial Government .................................................. 
23. Municipal Govrnnicsitq ........................................ 	.......... 

Sub-Tot.J 

3. (;lrt, lk.quoeta, and Endowmentai (Specify) (By Function and Purpose) 
31 . 	.................................................. ............ 	$ ........ . 
32......................................................................... 

...................... 

4. Receipt. on Account of Joint Coat ................................... 

S. Intereat on Capital Account Investments .......................... 

6. Intereat on Capital Account Dank Deposits .......................... 

7. Total of Sperifkd Receipt ......................................... S.......... 

StF.CIF1EI) PAYMENTS (OR EXPENDITURES) 

1. Capital Expenditures (By F0netion and Purpose) ....................... 8 

2. Extraordinary Expenses Capit.alizedi (Specify) 
21. Exchange Capitalized ........................................... $.......... 
22. Relief Capitalized .............................................. 	.......... 
23. Patriotic Grants Capitalized ............................................... 
24......................................................................... 
25......................................................................... 

Sub-Total 

3. Retirement of I)e1ontures in Excess of A,ns,ssiits Provided out of 
iteventis, or Sinking Funds ........................................ 

	

4. Total of Specified Payment. (or Expeadituecs) ......................... 	 $......... 



CAPITAL AND LOAN FUNDS 
Specified Receipts and Payments 

ruk all cash transactions affecting capital and loan 
funds are recorded separately from those relating to the gen-
eral revenue fund. There are instances, however, particularly 
in cases of larger municipalities, where this is not done and 
capital and loan funds' receipts and payments are accounted 
for through the general hank account, being recorded in 
the general cash book records. Either of these practices 
may be followed if each is permissible, the determining factor 
being whether or not the statutory provisions permit the 
inclusion of capital and loan funds with those of the general 
revenue fund. 

Where the statutory requirements stipulate that all capital 
and loan funds transactions are to be kept separate, the 
annual financial report should include a complete cash state-
ment showing both opening and closing cash balances as well 
as other transactions affecting these in summarized form, 
and following to the extent applicable the classification and 
segregation of the selected items shown in Form 41, page 189, 
to which reference is made below. 

In the case of those municipalities which do not keep sepa-
rate cash book records of capital and loan funds receipts and 
payments, it is necessary to show at least an abstract of 
selected capital and loan funds transactions in order that 

S eviitial information relating to the year's operations will be 
reported. It will be appreciated that where this practice is 
followed it is not possible to show a separate self balancing 
cash statement with respect to these funds. Accordingly, 
Form 41, page 189, is designed for this purpose. Information 
should be recorded in this form by all municipalities whose 
capital and loan funds receipts and payments are not kept 
separate. Also, as previously mentioned, the same form may 
be used by other municipalities in lieu of a complete self-
balancing stateiiient of cash receipts and payments. 

SPECIFIED RECEIPTS 

1. Amounts received for fixed assets sold, and insurance Sale 
recoveries for fixed assets lost or destroyed, which should be of Fixed 
classified according to function and purpose as in Form 25 ASSets 

on page 166. 

2. Amounts received from other governments as contri- Grantor 
hutians towards cost of acquiring fixed assets, and in respect 5hardCoit 
of extraordiiiary expenditures capitalized. These should be Receipts 

classified first by level of government, 1)orninion, provincial 
or municipal, and within these classifications, by function and 
purpose, as in item 1, above. 

yrote: Do not include here receipts for shared costs where 
Me contributor retains title to the share financed. Such should be 
•/mwn under item 4. 

191 

14 



192 
	

Manual of In8truction8 

Gifts, 	 3. Amounts received from private persons, corporations, 
Bequests and or organizations other than governments. Specify source 
Endowments of gift, etc., and classify according to function and purpose, 

as in item 1, above. 

Receipts 	4. Amounts received from other governments (usually 
on Account 	municipalities), for the contributor's share in the financing 
of Joint 	of a joint project when each municipality shows as an asset 

osts 	its share of the cost of the project.. 

on  tra;tital 	5. Interest received during the fiscal year from securities 
Account 	held as investments in capital and loan funds. 
Lnvestments 
Enterest 	 6. Interest on Capital Account bank deposits received 
on Bank 	during the fiscal year. 
Account 

7. The total of Specified Receipts (items 1 to 6 inclusive), 

SPECIFIED PAYMENTS (OR EXPENDITURS) 

Capital 	 1. Expenditures for buildings or structural work, including 
Expenditures land, purchase of equipment., construction of improvements, 

such as streets, sidewalks, sewers, etc., and for other assets 
of a fixed or permanent nature which were acquired out of 
capital and loan funds (luring the current year, which shon!l 
be classified according to function and nature of asset - 
quired as in Form 25, page 166. 

Extra- 	 2. This is to include such transactions as exchange capi- 
ordinary 	talized, relief capitalized, patriotic grants, bonuses, gratuities 
Expenses 	or other grants to veterans capitalized. Such expenditures Capitalized 	should be shown in this manner whenever they are met from (Specify) 	

the proceeds of (leberiture issues. 

Excess 	 3. Infrcqueiitiv retirements of debentures in excess of 
Retirement of amounts provided out of revenue or sinking funds are made 
Debentures 	in advance of maturity from capital funds. When such 

payments occur, they should he reported here. 

4. The total of Specified Payments (or Expenditures) 
(items 1 to 3 inclusive). 

0 
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..PPENL)1X "4" 

PROCEDURE FOR REPORTING JOINT OR SPECIAL EXPEN- 
DITURES AND 

OTHER SPECIAL MUNICIPAL ACTIVITIES 

The general explanations in the body of the text relating to Assets 
and Liabilities, Revenues and Expenditures and their supporting schedules, 
are designed to cover normal local activities more or less common to 
municipal organizations throughout Canada. The following instructions 
supplement the foregoing material by outlining the procedure to be 
followed where special activities are involved, or where peculiarities exist 
in municipal organization. 

NOVA SCOTIA 

1. Frontage taxes, or rates or sums in lieu of frontage Curb and 

taxes, covering either construction or installation, or operation tt k  
and maintenance of these services should be reported as ajewe follows: Rates r 

Revenue—The amount of such rates due and payable in 
the current fiscal year, whether for construction or instal-
lation, or operation and maintenance, should be included in 
item 1, Taxation, under the appropriate sub-item of Special 
Assessments (Owners' Share) and Charges, in the Revenue 
and Expenditure Account, Exhibit X (Form 10 on page 57). 

These instructions should be followed whether the annual 
frontage taxes, or sums in lieu of frontage taxes are entered 
in the yearly tax (or rate) roll against the respective prop-
erties liable for payment thereof, or are hilled and collected 
independently of the ordinary municipal taxes. 

Unpaid Rates (Asset)—If the practice is followed of includ-
ing the amounts due each year in the yearly tax (or rate) 
roll, the asset representing unpaid rates would automatically 
be reflected in item 10, Taxes Receivable; and there would be 
no deferred revenue account, as the total of amounts entered 
in the roll would be credited direct to the revenue account, 
item 1, Taxutwn. 

Where the rates are billed and collected independently, 
any rates unpaid at the close of the fiscal year should be 
set up as an asset and reported under item 3, Accounts Receiv-
able, in the Revenue Fund Balance Sheet, Exhibit VIII 

• (Form 8 on page 41). The item should be broken down 
so as to show the total of these unpaid rates as a separate 
figure. 
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Deferred Revenue (Liabilffij)—When the total amount of 

	

any such rates which may be paid in instalments over a 	is 
period of years (such as for construction or installation) is 
set up as an asset, the offsetting credit should be made to a 

1 )cierred Revenue" account and shown under item 12, 
Other Liabilities in the Revenue Fund Balance Sheet, Exhibit 
VIII (Form 8 on page 41). 

In preparing Schedule 5. Summary of Tax (or Rate) Roll 
(Form 33 on p:tge 178), any such amounts appearing in the 
roll should be shown under item 3(36). 

Joint 	2. Expenditures incurred by any municipality for the 
Expenditure 	benefit of the county, or for the joint benefit of such munic- 

ipality and any at her municipality, including towns and Committees 
(Share of 	cities, should be kept separate from all other expenditures, as 
Total 	 should also any rCVeJILIC from miscellaneous sources which 
Charges) 	tccrues to the joiflt benefit of such municipalities in the same 

manner as do the expenditures. Each municipality, iiiclud-
big towns and cities, should show only its share of the net total 
joint expeiiditiires, as apportioned by the local board or 
committee, under item 13 of the expenditures in Exhibit X 
(Foriis 10 on page 57), as referred to on page 89 of the instruc-
tions. (It is to he note(l in this connection that such joint. 
expenditures should exclude the city, town, or niunicipalitv's 
(rural) share of the amount fixed as a contribution to the 
Municipal School Fund, which is to be reported under item 7 
of the expenditures as referred to in the instructions on 
page 86.) 

The municipality that originally incurred the expenditures 
should supplement the ordinary Itevenue and Expenditure 
Account (Cencral Section), Exhibit, X (Form 10 on page 57) 
with an additional statement showing Ihe revenues and 
expenditures on joint account, the form for which is shown 
on page 210. 

Also, each man icipality (rural) should ascertain and report 
the assets and liabilities outstanding at the close of the fiscal 
year in respect of such Joint Expenditure Boards or Com-
mit tees, and either iiicornorate thens in the Capital and Loan 
Funds, Sinking Fund, or Revenue Fund Balance Sheet, as the 
case may he, or report them by means of a separate balance 
sheet, 511(11 as prescribe(1 for miscellaneous local authorities 
or activities (Form ii on page 93), so as to make possible a 
consolidation of all assets and liabilities in the Combined 
Balance Sheet, Exhibit I (Form 1 on page 3). 

In preparing Schedule 5, Summary of Tax (or Rate) Roil 
(Form 33 on page 178), the amount levied for joint exjien- 

	

ditures by each municipality, incliiiiiii 	'it 	ni 
should be included in item 1 (11-I11 

Poor 	 3. The total amount levied by ti 	1Inl1I; iiv fr l'n'r 
District 	District I1;ttes Should he shown separaLclv is an cxpen liturs 
Ratea 	 i under tem 1:3 in Exhibit X (F arm 10 on page .), as referred 
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.' in the instructnins on page 89. Expenditures made or 
I aiirred by the munlcij)alitv on behalf of each Poor District, 

hich are chargeable against the respective levies, should be 
lst1)L separate from all other expenditures, and these should 
be reported by means of a special statement separate and 
apart from the ordinary Revenue and Expenditure Account 
(General Section), Exhibit X (Form 10 on page 57). The 
form for such a special statement is shown on page 212. 

If, instead of the municipality making the expenditures for 
and on behalf of the Poor 1)1stricts, as referred to in the fore-
going, amounts are paid periodically, as may be required, 
to the Overseers of Poor, who in turn incur the expenses and 
pay the bills, the municipality should ascertain the exact 
standing of all poor district accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as shown on page 212, covering poor district operations. Also, 
the niunicipalitv should ascertain from the Overseers of Poor 
the amount of any assets or liabilities outstanding at the close 
of the fiscal year, in respect of each such Poor I)ist.rict, and 
either incorporate them in the Revenue Fund Balance Sheet, 
Exhibit VIII (Form 8 on page 41), or report them by nieans 
of a separate balance sheet, such as preScril)ed for miscellaneous 
local authorities or activities (Form 11 on page 93), so as to 
make possible a consolidation of all assets and liabilities in 

• 	the ('ombined Balance Sheet, Exhibit 1 (Form 1 on page 3). 

The balance of levies for Poor I)istrict Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Overseers of 
Poor, should be shown as "1)eferred ll.evenue—Poor 1)istrict 
Rates" under item 12, Other Liabilities, in the Revenue 
Iund Balance Sheet, Exhibit VIII (l'urm 8 on page 41). And 
similarly, expenditures by the municipality in respect of l'oor 
1)istricts, or amounts paid by the municipality to Overseers 
of Poor, in excess of the amounts levied for Poor I)istrict 
Rates, should be shown as "Deferred Expenditure—Poor 
i)istrict Rates", under item 14, 0/her Assets, in the Revenue 
Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). if 
any assets or liabilities of l'oor I)istriets at the ciose of the 
year are included in the Revenue Fund Balance Sheet, it 
should be borne in mind that either the deferred expenditure 
or the deferred revenue account will he affected, and these 
should be adjusted accordingly (excess of assets over liabilities 
—a credit to deferred revenue; or excess of liabilities over 
assets—a debit to (leferred expenditure). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total of amounts levied for Poor 
District Rates should be included in item 1 (11-111). 

• 	4. The amount of Provincial 1-Iighway Tax due and Provincial 
payable to the Provincial Government for the year under Highway 
nv jew should he shown separately as an expenditure under Tax 
I I em 13 in Exhibit X (Form 10 on page 57), as referred to in 
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the instructions on page 89. Any unpaid balance due the 
province at the close of the year should l)e shown under item (3, 
I)ue to Prozince, in the Revenue Fund Balance Sheet, Exhibit 
VIII (Form 8 on page 41). 

In preparilig Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the levy for Provincial highway Tax 
should be included in item 1(1 1-1 11). 

District or 	5 . Levies, expenditures, and other transactions relating to 
Special 	any such Districts or Special Areas should be treated in the 
Area Rates 	same manner as Poor District Rates, as explained on page 194. 
(Other than 
Poor 
Districts) 	6. Levies, expenditures, and other transactions relating to 
Village 	any such rates levied for and on behalf of Village Comniis- 
Crnniisaion. sioners should he treated in the same manner as Poor District 
era' Rates 	Rates, as explained on page 194, except that it is not necessary 

to prepare it special statement relating to their operations, 
or to incorporate their assets and liabilities in the municipal 
statements, as the activities of Village Commissioners do not 
come within the jurisdiction of the municipal corporation. 

Snow 	 7. Transactions affecting Snow Removal Funds should 
Removal 	be reported in the Revenue and Expenditure Accounts of the 
Funds 	municipalities, Time amount levied by a municipality for 

the Snow Reiuuoval Fund, together with the Provincial grant, 
should be shown as a Special Expenditure under item 13 of 
expenditure. The l'rovincial grant should he shown sepa-
rately under item 8 of revenue. 

In addition, a separate statement of the Snow Removal 
Fund should be prepared showing: the balance at the begin-
ning of the year; revenue for the year from the l'rovincial 
grant, the special municipal levy, and interest earnings; 
expenditures for the year for purchase of equipment and snow 
removal; and the balance at the end of the year. 

NEw URUNSWICK 

ounde. 	1 • Some slight departure from the general procedure will 
have to be followed by counties in New Brunswick in reporting 
revenues as provided for in Exhibit X (Form 10 on page 57). 
Item 1, 'I'axatwn (Revenue) should include only the total 
amount of taxes levied for the current fiscal year in the several 
parishes within the county. Revenue from other municipal-
ities (i.e., from cities, towns and villages) for their share of 
the net total expenditures for general county purposes, as 
well as for special charges, which together make up the total 
warrant, should not be included as taxation revenue but showim 
under item 8(81-813) in the revenue statement. On the 
expenditure side no special procedure need be followed, in that 
expenditures should be reported on the basis of the classi-
fication set out in the general statement. It will no doubt 
be found desirable in most instances, however, to supplement 
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• 	t his general statement of revenues and expenditures with one 
siiowing the detail of charges, as between those for general 

tinty purposes and specials charges for cities, towns, and 
villages, and also for parishes. The form for this supplemen-
tary statement is shown on page 211. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), only the taxes levied in the parishes 
should be included. 

2. Expenditure for county rates, as referred to in the County 
instructions on page 89 in connection with item 13 of Exhibit Ratel 
X (Form 10 on page 57), applies only to cities, towns, and 
villages. Each municipality should include here only the 
total of its share of the general county rates and special charges 
which amount should be in agreement with the relative amount 
shown as a revenue under item 8(81) by the county, as referred 
to in 1 above. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for county rates 
should be included in item 1(11-Ill). 

Q u nun c 

1. As counties in the Province of Quebec have no direct counthe 

S iwer of taxation, but merely the right to impose a rate or 
liarge against the constituent local municipalities comprising 
lie county, some slight departure from the general procedure 

will have to be followed in reporting revenues as provided for 
in Exhibit X (Forni 10 on page 57). Instead of item 1, 
Taxation (Revenue) counties should report in its place the 
revenue derived from the imposition of county rates or other 
charges classified according to municipalities, as follows: 

1. County Rates: 

11. Towns: (Specify) 
12. Villages: (Specify) 
13. Rural Municipalities: (Specify) 

131. Township Municipalities. 
132. Parish Municipalities. 
133. Municipalities (without designation). 

All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the classi-
fication of items 2 to 10 inclusive, and item 12, as shown in 
the general statement (Form 10 on page 57). On the expenchi-
ture side, however, no special procedure flee(I be followed, in 
that expenditures should be reported on the basis of the classi-
fication set out in the general statement. 

Schedule 5, Summary of Tax (or Rate) Roll (Form 33 on 
page 178), does not apply to counties in Quebec. 
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County 	 2. The expenditure for county rates, as referred to in tin 
Rates 	instructions on page 89 in connection with item 13 of Exliihi 

X (Form 10 on page 57), applies only to towns, villages, aIIt 

rural municipalities. Each municipality should include lieni 
only the total county rate or charge for the eurreitt fiscal year, 
which amount should be in agreement. with tin' relative amount 
shown as a revenue by the county, as referred to in 1 above. 

In preparing Schedule 5, kSurnmary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for county rates 
should be included in item 1(11-111). 

Montreal 	3. There are two types of municipalities falling within the 
Metropolitan scope of the operations of this Commission, namely (1) au/on-Commission 	 . 
—Assets 	omous rnuiucipalütes, and (2) azded nnznic . palihes. In order 
and 	 that the financial relationship between these municipalities 
Liabilities 	and the Commission may he clearly set out in the balance 

sheets and revenue and expenditure statements, it is necessary 
that some special procedures should be followed. In the 
Capital and Loan Funds Balance Sheet, each municipality 
should show its share of the net total bonded or debenture 
debt (i.e., the gross debt less sinking funds) un(ler item 3 of 
the liabilities, with the assets reported in the ordinary way 
according to the purpose for which the bonds or debentures 
were issued. (As the relationship between t he ( onimission 
and these municipalities is more or less the same as when 
debentures are assumed from another municipality, refereruu 
should be made to the explanations on page 177 for further 
information in this regard.) In the Sinking Fund Balance 
Sheet, each municipality should show as an asset under it em 
8, its share of the sinking fund held by the Commission, with 
a corresponding reserve for retirement of de!entnres under 
item 1 of the liabilities. In the Revenue Fund Balance Sheet, 
amounts due from the Commission should be shown under 
item 4 of the assets, and similarly amounts due to the Com-
mission should be shown under item 5 of the liabilities. In 
this way, complete effect may he given to the financial relation-
ship between each municipality and the Commission, as the 
amounts thus reported should be in agreement with the relative 
assets and liabilities reported in the financial statements of the 
Commission itself. 

Montreal 	4. The same procedure should be followed by each munic- 
Metropolitan ipahity in reporting its expenditures in this regard as in the case Commission 
—Charges 	of assets and liabilities. Accordingly, each municipality 

should show as an expenditure under item 13, as referred to 
in the instructions on page 8, its share of the net total 
requirements of the Commission, as provided for either by 
way of general or special assessment. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for these charges 
should be included in item 1(11-111). 



Reporting Special Municipal Activities 	 199 

i. Although 	municipalities are required 	to 	levy 	taxes Municipal 
;:tit properties insured with such companies to meet esta- Mutual 

II i.Iiu I damages, and may levy additional taxes to establish Insurance 
C 

it insurance reserve fund, any such taxes, tax collections, 
ompanies 

 
and other transactions relating to the operations of the insur- 
ance company should be kept separate from the general 
municipal transactions. 	The owners of the insured prop- 
erties constitute the insurance corporation, which in turn is 
under the control and management of the municipal council; 
thus the municipality is in effect acting in the capacity of a 
"trustee" in respect of the insurance funds. 	Accordingly, 
tax levies in this regard and expenditures for damages, re- 
serves, or other purposes should not be included in the Revenue 
and 	Expenditure 	Account 	(General 	Section), 	Exhibit 	X 
(F'orm 10 on page 57). 	Taxes outstanding, including both 
current and 	arrears, and other assets, as well as liabilities, 
including reserves, should be reported in the Trust and Agen- 
cy Funds Balance Sheet, Exhibit XVII (Form 15 on page 109). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), any such amounts included in the roll 
should be shown under item 3(30). 

6. Rates charged to customers for water utility services Water Rates 
ire a direct revenue of the utility and should be shown accord- 
ugly in the lJtility Income and Expenditure Account, Exhibit 
\X(W) 	(Form 18 on page 	129). 	In most provinces the 
It:trge for 	this service 	is 	based 	on either the facilities or 
rvices enjoyed in each household or other establis}rment, or 

on the quantity of water consumed, and such charges are 
billed and collected independently of municipal taxes. 	But 
there are cases, mainly in Quebec, where the charge for water 
service is based on 	the rental value of the property and 
included in the yearly tax roll for collection in the same manner 
as ordinary municipal taxes. 	Notwithstanding this practice, 
however, any such water rates or charges should be accounted 
for separate and apart from taxes; the total of such rates or 
charges for the current fiscal year should be included in item 1 
of the utility income statement, as referred to above, and 
outstanding or unpaid rates dire from customers should be 
shown as an asset under item 3, Accounts Receivable in the 
Utility Balance Sheet, Exhibit XVIII (Form 10 on page 115). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178, any such water rates or charges should 
be excluded. 

ONTARIO 

1. As counties in the Province of Ontario have no direct Counties 
iwer of taxation, but merely the right to impose a rate or 

. 	harge against the constituent local municipalities coniprising 
he county, some slight departure from the general procedure 
ill have to be followed in reporting revenues as provided for 

it Exhibit X (Form 10 on page 57). Instead of item 1, 
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Taxation (Revenue), counties should report in its place the 
revenue derived from the imposition of county rates or other 
charges, classified according to municipalities, as follows: 

1. County Rates: 

11. rO%VI1S (Specify) 
12. Villages: (Specify) 
13. 'fownships: (Specify) 

All other revenues of the couiitv should then be shown, to 
the extent that they are applicable, according to the general 
classification of items 2 to 10 inclusive, and item 12, as shown 
in the general statement (Form 10 on page 57). On the 
expenditure side, the general classification of expenditures, 
as shown in Exhibit X (Form 10 on page 57), should be 
followed. For the most part, items 1-9 inclusive, together 
with items 11 to 14 and 1 (1, comprise the normal functional 
groups of expenditures for county niuriicipahities. Other 
items of expenditure, such as for agriculture and reforestation, 
for which no provision is made in the general municipal 
statement inasmuch as they do not apply, should be shown 
separately. 

Schedule 5, Summari of Tax (or Rate) Roll ( Foriii :13 oit 

page 178), does not apply to counties in Ontari 

County 	2. The expenditure for county rates, as ref(r 1 to iii I In 
Rates 	instructions on page 89 in connection with itetit 13 of Exhibit 

X (Form 10 on page 57), applies only to towns (other than 
separated towns), villages, and townships in counties. Each 
local municipality should show as an expenditure under this 
item its total share of the county rates or charges for the 
current fiscal year, including secondary school and other educa-
tional costs. It will thus be seen that these amounts should 
be in agreement with the relative amounts shown as a revenue 
by the county, as referred to in 1 above. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for county rates 
(including secondary school and other educational costs) 
should be included in item 1(11-Ill). 

Police 	3. The total amount levied by the municipality for the 
Village 	purposes of Police Villages should be shown separately as an 
Rates or 	expenditure under item 13 in Exhibit X (Form 10 on page 57), 
Levies 	as referred to in the instructions on page 89. Expenditures 

made or incurred by the municipality on behalf of each Police 
Village, which are chargeable against the respective levo', 
should be kept separate from all other expenditures, and th' 
should be reported by means of a special statement scparah 
and apart from the ordinary Revenue and Expcndit,ir 
Account (General Section), Exhibit X (Form 10 on page 7:. 
The form for such a special statement is shown on page 21. 
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. 	If, instead of the municipality making the expenditures 
f)r and on hehaif of the Police Villages, as referred to in the 
foregoing, aniounts are paid periodically, as may be required, 
t o the Police Village Trustees, who in turn incur the expenses 
and pay the hills, the municipality should ascertain the exact 
standing of all police village accounts at the close of each year 
so as to be able to prepare the special statement referrel to, 
as shown on page 212, covering police village operations. 
Also, the municipality should ascertain from the Police Village 
Trustees the amount of any assets or liabilities outstanding 
at the close of the fiscal year, in respect of each Police Village, 
and either incorporate them in the Revenue Fund Balance 
Sheet, Exhibit VIII (Form 8 on page 41), or report them by 
means of a separate balance sheet, such as prescribed for 
miscellaneous local authorities or activities (Form 11 on page 
93), so as to make possible a consolidation of all assets and 
liabilities in the Combined Balance Sheet, Exhibit I (Form 1 
on page 3). 

The balance of levies for Police Village Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Police Village 
'Irustues, should he shown as "Deferred Revenue—Police 
\illage liateS"Ufl(lcr item 12, Other Liabilities,in the Revenue 
1'und Balance Sheet, Exhibit VIII (Form 8 on page 41). And 
siiiiilurly, expenditures by the municipality in respect of •  
I 'olice Villages, or amounts paid by the municipality to Police 
\ illage Trustees, in excess of amounts levied for Police Village 
Rates, should be shown as "Deferred Expenditure—Police 
Village Rates" under item 14, Other Assets, in the Revenue 
Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). if 
any assets or liabilities of Police Villages at the close of the 
year are included in the Revenue Fund Balance Sheet, it 
should be borne in mind that either the deferred expenditure 
or the deferred revenue account will be affected, and these 
should be adjusted accordingly (excess of assets over liabil-
ities—a credit to deferred revenue; or excess of liabilities 
over assets—u debit to deferred expenditure). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 oil page 178), the total of amounts levied for such 
Police Village Rates should be included in item 1(11-111). 

4. Levies, expcn(lltures, and other transactions relating Special 
to any such special areas should he treated in the same manner Area Rates 
as Police Village Rates, as explained on page 200. 	or Levies 

These special areas are found mostly in townships where 
they have been established for the purpose of providing such 
services as police and fire protection, sewage and other improve-
ments. It is only in such cases that the procedirc out- 

• lined should be followed. There are instances, however, 
where special areas are formed for the purpose of providing 
utility services such as water, electricity, or street railway, in 
v1iicli event the amounts levied as a special area rate should 
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be shown as an expenditure under item 10 of Exhibit X (Form 
10 on page 57). (Fur further information in this latter 
regard, refer to the instructions on page 88 in connection with 
item 10 of the expenditures, and also to the instructions on 
page 134 in connection with item 3 of the income, for a water 
supply system.) 

Suburban 	5. This item of expenditure, as referred to in the instruc- 
Roads 	lions on page 89 in connection with item 13 of Exhibit. X 

mmission 	(Form 10 on page 57), applies only to cities, separated towns Charges 	and counties which share in the expenses of maintaining and 
constructing suburban roads. Each municipality should 
report as an expenditure under this item its total share of the 
Suburban Roads Commission Charges for the current fiscal 
year. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178),the amount levied for Suburban Roads 
Commission Charges should he included in item 1(11-111). 

Interurban 	6. This item of expenditure, as referred to on page 89 in 
Administra- 	connection with item 13 of Exhibit X (Form 10 on page [17) 
tive 	 applies only to those municipalities of which all or a part is 
Area Levies 	included in such an area. Each mullicil)alily  should report 

as an expenditure the amount. levied by it for and on behalf of 
the Interurban AdmiT1is rative Area for the current fiscal year. 

In preparing Schedule 5, Summary of Tax (or Rate) Rn/i 
(Form 33 on page 178), the amount levied for Interurban A'l-
minisirat ive Area Levies should be included in item 1(11-111). 

,'OTE: For rrcatment of tlealth Units, see the last two para-
graphs of item 13, Expenditures (page 90). 

TJAN ITOB A 

Greater 	1. Sewer rental charges imposed by the niuiiicipalitics to 
Winnipeg 	meet their respective shares of the annual operating and 
Sanitary 	maintenance costs, together with the annual debt charges on 
District 
Charges 	the capital cost, should he shown as a revenue under item 6, 

AS'crvice (Yha.rqc3, in the Revenue and Expenditure Account, 
Exhibit X (Form 10 on page 57). The amount. payal)le to the 
Greater Winnipeg Sanitary l)istrict by each luurliCij)ality, 
representing its share of the annual assessniemit or allocation 
to meet the operating and maintenance costs of the 1)istriet, 
should be shown as an expenditure under item 13 of Exhibit 
X (Form 10 on page 57), as referred to in the instructions 
on page 89.. Other expenditures by the municipality which are 
chargeable against revenue derived from the sewer rentals 
should be reported according to the general classification 
provided for ordinary municipal expenditures. 

Amounts due to and from the Greater Winnipeg Sanitary 
District should be shown under either item 5 of the liabilities 
or item 4 of the assets, as the case may be, in the Revenue 
Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). 
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. 	1 1, in any instance, the above sewer rental charges are 
oluded in the yearly tax roll, the total thereof should be 
.hown under item 3(36) in preparing schedule 5, Summary of 
Tax (or Rate) Roll (Foriti 33 on page 178). 

2. The levy on land by each municipality comprising the Greater 
innipeg Greater Winnipeg Water 1)istrict should be included as part Water 

of taxation revenue under item 1 of Exhibit X (Form 10 on District 
page 57), and a corresponding amount shown as an CX1)elidi- Chargea 
tiire iiiider item 10 in the Revenue and Expenditure Account, 
Exhibit X (Form 10 on page 17). Similarly, the amount of 
stich levy should be shown as income of t.he water supply 
system under item 3, and a corresponding amount shown as 
an expenditure under item 8 in Exhibit XX (W) (t'orni 18 on 
page 129). This latter procedure is necessary in 0rler to 
show it complete statement of operations for the municipal 
water utility, including the sources from which the utility 
income has been derived. 

Anioiint.s titte to and from the Greater \Vinnipeg Water 
1)istric( should be shown under either item 5 of the liabilities 
or item 4 of the assets, as the case may be, in the Revenue 
l"ti,id Balance Sheet, Exhibit VIII (Form 8 on page 41). 

in preparing Schedule 3, Summary of Tax (or Rate) Roll 
.i inn 33 on page 178), the amount of the levy for Greater 

\' innipeg Water District Charges should be included in item 
Il-ill). 

lach municipality slioub I also report its contingent liability 
in respect of (;i'eater \\illnipcg  Water District debentures, in 
Exhibit III ( lorm 3 on page 19). 

3. The amount levied on the municipality by the Municipal Municipal 
('om missioner, representing its share of the appOrtiOfle(l Commia. 

sioner's expenditures for services falling under the Jurisdiction of the Levy 
Municipal Commissioner, should be shown as an expenditure 
under item 13 of Exhibit X (Form 10 on page 57), as referred 
to in the instructions on page 89. 

The balance of amounts owing to or from the Municipal 
Commissioner on account of any such levies, together with 
interest thereon, if any, should be shown under either item 6 
of the liabilities or item 5 of the assets, as the case may be, 
in the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 
on page 41). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount of the Municipal Commis-
sinner's Levy should be include(1 in item  

A. The amount of the annual instalment payable to the Provincial 
rovince on this account, including both principal and interest, Trunk 

.iouId he shown as an expenditure under item 13 of Exhibit Highways 

\ (Form 10 on page 57), as referred to in the instructions on 
age 89. Principal and interest should be shown separately. 
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The unmatured principal balance owing on this account 
should he shown under item 3, Other Long-Term lndebted?u., 
of the liabilities in the Capital and Loan Funds Balance 
Sheet, Exhibit II (Form 2 on page 9), and the balance of any 
amounts past due and unpaid should be shown under item 6 
of the liabilities in the Revenue }und Balance Sheet, Exhibit 
Viii (Form 8 on page 41). 

In preparing Schedule 5, Summary of Tax (or Rate) Roil 
(Form 33 on page [78), the levy for Provincial Trunk High-
ways should be included in item 1(1 I -Il 1). 

Village 	5. The total amount levied by the municipality for Un- 
District 	incorporated Village Districts should be shown separately as 

ornmittee 	an expenditure under iteni 13 in Exhibit X (Form 10 on page 
Levies 57), as referred to in the instructions on page 89. The actual 

revenues and expenditures of all such Village l)istrict Corn-
mittecs should be reported by means of a special statement, 
the form for which is shown on page 212. This statement 
should be prepared from the annual return to Council by such 
Village 1)ist net Committees, which should also include any 
assets or liabilities outstanding at the eiosc of the veir, so that 
these may also he reported in the financial stat eiiitnt s of the 
municipality. 

The balance of any such Village 1)istriet Cointitit tee Rai 
or Levies in excess of amounts paid by the iiiii nicipality 
the committee(s) should be shown as "Deferred Revenue-
Village District Rates" under item 12, 0/her Liabililies, in 
the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on 
page 41), and similarly, amounts paid by the municipality 
to the committee(s) in excess of amounts levied in that regard 
should be shown as "1)eferred Expenditure—Village I)istrict 
Rates" under item 14, Other Assets, in the Revenue Fund 
Balance Sheet, Exhibit VIII (Form 8 on page 41). 

It may occur in some instances, where arrangements have 
been made accordingly by the Village I)istrict Committee(s), 
that the municipality makes or incurs the expenditures directly 
and pays the accounts for and on behalf of the committee(s), 
but notwithstanding this fact, the procedure outlined above 
should still be followed. 

In preparing Schedule 5, Suinrnari,i of Tax (or Rate) Roil 
(Form 33 on page 178), the total Village l)istrict Committee 
Rates or Levies should he included in item 1(11-Ill). 

Medical 	6. Taxes levied by the municipality for Mcdcal Care 
Care 	Districts should be treated in the same manner as other ta' 
District 	levied for general purposes and included as part of taxati'n Levies revenue (real property and/or poll ) in item 1 of Exhibit \ 

(Form 10 on page 57). The expenditure in this regard shotil 1  
be included in item 5, lIed/h, under Medical, I)ental au 
Allied Services. 
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. 	En preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for Medical Care 
I )istrict Levies should be included in item 1(11-111). 

7. Taxes levied by the municipality for hospital Districts Hospitat 
should be treated in the same manner as other taxes levied District 

for general purposes and included as part of taxation revenue Levies 

in item 1 of Exhibit X (Form 10 on page 57). 	The cxpen- 
(liture in this regard should be included in item 5, Health, 
under hospital Care. 

In preparing Schedule 5, Summary of Tax (or Rate) Roil 
(Form 33 on page 178), the amount, levied for Hospital 1)istrict 
Levies should be included in iteni 1(11 - ill). 

NOTE: For treatment of Local Health Units, and Units and 
Areas for Diagnostic Services, see the last two paragraphs of 
item 13, Expenditures (page 90). 

SASKATCHEWAN 

1. Taxes levied by the municipality, both general and Telephone 
special, for and on behalf of Rural Telephone Companies, Tax Levy 

should be treated as Agency or Trwst Accounts. Accordingly, 
the total amount of such taxes levied shoul(l not be included 

•  either as taxation revenue for municipal purposes, or as an 
expenditure, in the Revenue and Expenditure Account 
(General Section), Exhibit. X (Form 10 on page 57). Assets 
and liabilities in respect of such Telephone Tax Levy, to the 
extent that they may be separable from general revenue fund 
balance sheet accounts, should he reported in the Trust and 
Agency Funds Balance Sheet, Exhibit XVII (Form 15 on 
page 109). Unpaid taxes should be shown as such under item 4 
of the assets and the balance due to Rural Telephone Com-
panies should he shown under item 1 of the liabilities. Norm-
ally, the assets and liabilities in respect of such telephone 
levies should be in agreement, but due to tax consolidations or 
tax sales and collections thereon, as well as to other trans-
actions in respect of telephone levies which may he accounted 
for through certain revenue fund balance sheet accounts, 
there may be some differences. These differences would 
represent inter-fund balances and should be shown accord-
ingly in the respective balance sheets. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total Telephone Tax Levy should 
be shown under item 3(33). 

2. Taxes levied by the municipality for and on behalf of Hall 
Hail Insurance Associations should be treated in the same Insurance 

manner as outlined in respect of Telephone Tax Levy in 1 Tax Levy 

:tLve. 

3. Taxes levied by the municipality for and on behalf of Public 
Revenue 

he Provincial Government (including drainage debenture Tax 
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tax) should be treated in the same manner as outlined in 
respect of Telephone 'I'ax Levy in 1 above. 

Wild Lands 	4. IVihi Lands Taxes levied by the municipality for and 
Tax 	on behalf of the Provincial Government should he treated in 

the same manner as outlined in respect of Telephone Tax 
Levy in 1 above. 

Hospital 	5. Taxes levied by the municipality for Hospital Districts 
Districts 	should be treated in the same manner as other taxes levied 

for general municipal purposes and included as part of taxation 
revenue in item 1 of Exhibit X (Form 10 on page 57). The 
expenditure in this regard, represented b y  the niunicipality's 
share of the hospital district requisition for the year, should 
be included in item 5, health, as referred to on page 83. 

Amounts due to and from Hospital Districts at the close 
of the fiscal year should be shown either under item 10 of 
the liabilities or item 9 of the assets, as the case may be, in 
the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on 
page 41). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total levy for Hospital Districts 
should be included in item 1(11-111). 

NOTE: For treatment. of Local Health Regions, see the last 
two paragraphs of item 13, Expenditures (page 90). 	 Is 

ALBEItTA 

Educational 	1. Educational 'I'ax, Ic vied only by Municipal 1)istricts on 
Tax 	 land not in a School District for and on behalf of the I'rovincial 

Government, should be treated in the same manner as other 
taxes levied for general municipal ptirposes and included as 
part of taxation revenue in item I of Exhibit X (Form 10 on 
page 57). The expenditure on this account should be shown 
at the amount of the current levy as aJointor Special Expendi-
ture, item 13 of Exhihi X (Form lOon page 57). Assets and 
liabilities in respect of such Educational Tax levy should be 
reported in the Revenue Fund Balance Sheet, General Sec-
tion, Exhibit VIII (Form 8 on page 41). Unpaid taxes will 
be included under items 10 and 11 of the assets, with the 
liability shown in item 6. The liability will also include 
arrears of remittances of Educational Taxes due to the 
Provincial Government. 

HailTax 	2. hail Tax arrears uncollected and owing to the hail 
Insurance Board by a Municipal 1)ist.rict are to be included 
in items 10 and 11 of Exhibit VIII, Revenue Fund Balance 
Sheet (Form 8 on page 41), and a corresponding amount of 
liability, shown separately under item 12. The liability will 
also include hail Tax Arrears collected but not remitted to 
the hail Board. 
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• 	I lail Tax Arrears which have been acquired by the Munic- 
a I District will be treated in the same manner as taxes levied 

fui' general municipal purposes and included as an asset in 
items 10 and 11 of Exhibit VIII (Form 8 on, page 41). 

In preparing Schedule 6, Taxes Receivable (Form 34 on 
page 180), both categories of Hail taxes noted above must be 
iflClU(lCtI. 

3. Taxes levied by the itiunicipality to meet Municipal 1-lospital 
hospital District requisitions should be treated in the same Tax 

wanner its other taxes levied for general municipal purposes 
and included as part of taxaion revenue in item 1 of Exhibit 
X (Form 10 on page 7). The expenditure in this regard, 
represented by the amount of the requisition, should he 
included in item 51 under health (Form 10 on page 7). 

Unpaid taxes should he included under items 10 and 11 of 
the assets of Exhibit VIII (Form S on page 41). The 
lial)ility will be at the amount of the requisition unpaid, 
which will be included under item 10 of Exhibit VIII (Form 
8 on pa ge 41). 

In preparing Schedule 6, Taxes Receivable (Form 34 on 
page 180), hospital Tax must be included. 

. 	1. Taxes levied by the municipality to meet requisitions School 
of School Districts or School I)ivisions, should be treated in Tax 

the same manner as outlined in respect of Hospital rIax in 
3 above, with the liability shown under item 8, Due to Sc/tool 
Boards. 

In preparing Schedule 6, Taxes Receivable (Form 34 on 
page 180), School Tax must be included. 

NOTE: Arrears of School Taxes reported to the municipality 
for collection under the provisions of the Tax Recovery Act will 
not appear in the Revenue Fund Balance Sheet. Reported 
School Arrears collected, but not remitted to the School Board 
or School l)ivision will be included under item 8 of the Liabil-
ities in Exhibit Fill (Form 8 on page 41). 

Ilitirisi, COLtMIIIA 

I . 	Financial transactions of the municipality relating to Greater 
the Greater Vancouver \Vatcr l)istrict and Greater Victoria Vancouver 
Water I)istrict should be reflected in the statements of the Water 

\ater Utility. 	The cost of vater purchased should be shown District 

as an expenditure tinder item 3 of the ITtility Income and Greater 
Expenditure Account, Exliil!it XX(W)(Form 18 on page 129). Victoria 
Amounts due to or from the Greater Vancouver Water District Water 
or Greater Victoria Water District in respect of water utility District 

transactions should be shown under either item 8 of the liabil- 
ities or item 8 of the assets, as the case may be, in the Public 
Utility Balance Sheet, Exhibit XVIII. (Form 16 on page 115). 
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Each municipality should also report its contingent liability 
in respect of Greater Vancouver Water l)ist.rict debentures. 
or Greater Victoria Water District debentures, in Exhibit Ill 
(Form 3 on page 19). 

2. The annual assessment made by the Vancouver and Vancouver 
Districts Joint Sewerage and Drainage Board on the munici- and District, 
palit.y should be shown as an expenditure under item 13 in joint

Sewerage Exhibit X (Form 10 on page 57), as referred to in the instruc- and 
tions on page 89. 	Amounts due to or from the Board should Drainage 
be shown under either item 5 of the liabilities or item 4 of the Board 
assets, as the case may be, in the Revenue Fund Balance 
Sheet, Exhibit VIII (Form 8 on page 41). 

In preparing Schedule 5, Summary of Tax (or Rate) Iloll 
(Form 33 on page 178), the levy for Vancouver and Districts 
Joint Sewerage and Drainage Board assessment should be 
included in item 1(1 1-1 11). 

Each municipality should also report its contingent liability 
in respect of Vancouver and Districts Joint Sewerage and 
Drainage Board debentures, in 	Exhibit III 	(Form 3 on 
page 19). 

3. Where a defined section of the municipality is formed Special 
into a special area for the purpose of ren(lering certain services, Area Rate, 
the costs of which are levied against properties within that Dr Levie, 

area, the total of the taxes levied for these areas should be 
shown as an expenditure under item 13 in Exhibit X (Form 
10 on page 57), as referred to in the instructions on page 89. 
Expenditures made or incurred by the municipality in respect 
of any such area services should be kept separate from all 
other expenditures and reported by means of a special state-
ment separate and apart from the ordinary Revenue and 
Expenditure Account (General Section), Exhibit X (Form 10 
on page 57). The form for such a special statement is shown 
on page 212. 

The balance of any such area levies in excess of expenditures 
by the municipality in respect thereof should be shown as 
"Deferred Revenue—Special Area Rates" under item 12, 
Other Liabilitie8, in the Revenue Fund Balance Sheet, Exhibit 
VIII (Form 8 on page 41). And similarly, expenditures by 
the municipality in respect of such special areas in excess of 
amounts levied therefor should be showim as "Deferred Expeit-
diture—Special Area Rates" under item 14, Other Assets, in 
the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on 
page 41). 

The foregoing applies to all general municipal services which 
are rendered to limited or defined areas of the municipality, 
such as for police and fire protection,'scwageand other improve-
ments, but does not apply to utility services, such as for 
water, gas, railway, or electricity, for which special areas may 
have been formed. When any such utility services are pro- 
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• 	vided for on a special area basis and a part or the whole of 
I he cost. thereof (other than for deficits) is provided for out of 
taxation, the amount of the tax levy in that regard should be 
shown as an expenditure under item 10 of Exhibit X (Form 
10 on page 57). (For further information in this latter regard, 
refer to the instructions on page 88 in connection with item 
10 of the expenditures, and also to the instructions on page 134 
in connection with item 3 of the income, for a water supply 
system.) 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total of amounts levied for special 
areas should be included in item 1(11-111). 

fl 
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Forms 42 

.JOINT EXPENDITURE BOARD OR C01,11F1i'H: 
Revenue and Expemlituro Account 

For the Fiscal Year Ended ..........................19. 
(hay) 	 (Month) 

EXHIBIT X 
(Supplementary) 

lIE VENUE 

I. Apportiossmcnt of joint I.xpsustitures-- 
II. Municipality of ................................................. $ ... ...... 
12. City of ................................................................ 
13. Town of ....................................................... 	.......... 
14. Town of ....................................................... 	.......... 

Sub-Total $ 

2. Miscellaneous Reyccue - 
21 . ................ Specify according to dassi- ..................... $.......... 
22. ................ flcatioO of items 2 to 10 ............................... 
23 . ................ inclusive, and item 12 of the ............................... 
24 . ................ Revenues as 8hown in Ex. ............................... 
25. ................ hibitX(Form lOon pege57) ............................... 

Sub.Totuil 

1. 	1 staT It ............ 

I,xrI'nI It it 

........Specify 	according ............................ 	 $..........  
.......to  clssailleation of ............................ 

3 	.....................items ito 12 inclus- ............................ 
4. ..................... ive, and items 14 ............................ 
S. ..................... and 16 of the Lx. ............................ 
5. ..................... peuditures as shown ............................ 
6. ..................... in Exhibit X (Form ........................... 
7. ..................... lOonpage5l). 
9 

to 

	

Ii. Total Expenditure .................................................. 	 $.......... 

12. Surplus (or Deficit) for Year ......................................... 

	

1$. Tot.I ............................................................... 	 S.......... 

Explanatory Notes 
This is the form of supplementary statement referred to on page 104, which applies only to municip*lities 

(rural) in Nova Scotia in which there are Joint Expenditure Boards or Committees. It provides for the 
detail of the apportionment of joint expenditures as between the municipalities liable thereto,, as well n.j the 
necessary detail of revenues from miscellaneous sources and expenditures on joint account. 

fl 
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Form 43 

-tNALYSIS OF SPECIAL RATES AND CHARGES 

For the Fiscal Year Ended ......................... 19... 
(Day) 	 (Month) 

EXHIBIT X 
(Supplementary) 

City, Town or Village Parishes 
(Specify) (Specify) 

_-------- 	Grand 
Total Total 	Total 

Col. (I) Col. (4) 	Ccl. (3 
+ 	(2) 	.... ....... .....+ 	(5) 	+ 	(6 

2 ) 	(8) 	(4  (1) 	( ) (5) 	(6) 	(7)  

REVENUE 
I. Total Warrant—or--- 

Taxes Levied 	$ ........ $.. ...... $ ........ $. ....... 8 ........ $........$........ 

2. Special Revenue: 
(Specify) 

21.......................................................................... 
22.......................................................................... 
23......................................................................... 
24.......................................................................... 
25.......................................................................... 

3. Total Ravenue ........ 8 ........ $ ........ $ ..... ...$. ....... $. ....... $.. ...... $........ 

i•;x I'ENDITURE 

I. County Purposea ...... $ ........ $ ........ 8 ........ $ ..... ...$ ........ $ ........ I ........ 

Special Expenditurwes 
(Specify) 

51.......................................................................... 
52.......................................................................... 
53.......................................................................... 
54.......................................................................... 
55......................................................................... 

6. Total Eapenititure..... I ........ $ ........ $ ........ $ ........ $ ........ $..... I. $........ 
T. Surplu. ............... 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

or 
S. l)efklt ................ 	........ 	........ 	........ 	........ 	........ 	........ 	........ 

9. Grand Total ....... ...$ ........ $ ........ $ ........ $........ $........ $........  ......... 

Explanatory Notes: 
This is the form for the supplementary statement referred to on page 197. It applies only to Counties 

in New Brunswick. 
Item 1 —Warrant—applies only to columns (1), (2) and (3), the total of which should agree with the amount 

shown under 8(81) of the revenues in the Revenue and Expenditure Account (General Section), 
Exhibit X (Form 10 on page 57), as referred to on page 196. 
Tases Leiled—applies only to columns (4), (5), and (6), the total of which should agree with the 
total of Lite amounts shown under it,m I of the revenues in the Revenue and Expeuditure Account 
(General S,ctton). Exhibit X (t'orm tO on page 57), as referred to on page 196. 

Item 2- Special items of revenue which accrue directly to the credit of specific cities, towns, villages, or parishes. 
'fhcse should be shown here according to the classification of itnas 2 to 10 inclusive, and item 12 
in Exhibit X referred to above. 

Item 3—The total of item I and amounts shown under item 2. 
Item 4—The apportionment of the net total charges for general couuty purposes. 
Item 5—ial items of exoenditmire which are char8eable direct to specific cities, towns, villages, or parishes. 

Me should he shown here according to the classification of items 1 to 12 inclusive and items 14 
and 113 in Exhibit X referred to above. • 	IL-rn -- 8The total of item 1 and amounts shown under item 5. 

I'eni 7 or 8—The difference between items 3 and 6, surplus or deficit, as the case may be. 
ll.in 9—The total of items 6 and 7, or the djffer,nre between items C and 8, depending on whether a surplus 

or a deficit is shown. 
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Forms 14 

SPECIAL AREA OR DISTRICT RATES 

For the Fiacal Year Ended .......... 	................ 19... 
(Day) 	(Mon,h) 

EXHIBIT X 
(Supplementary) 

Name or Number of Area or District 	Grand 
Total 

1 Balance January 1, 19. 
11, Deferred Expenditure .................... $ ...... $ ...... $ ...... $ ...... $ ...... $ 
12. Deferred Revenue...... ... .............. 	...... 	...... 	...... 	...... 	...... 	...... 

2, Rates Levied for Current Vs-or ............... 	...... 	...... 	...... 	...... 	...... 	...... 

3. Mlaceflaneoux Revenue. 
31. ...... Specify according to cia.- .......................................... 
32. ...... aification of items 2 to 10 .......................................... 

indusive, of the Itevenues .......................................... 
34. ...... as ahown in Exhibit X 
35.......(Form 10 on page 57). 

4. Total .... ................. ............ 	.... 	5 .....$ 	..... 	5.,... 	8.. 	5 ....$..... 

S. Eapenditurea. 
51 . ...... Specify according to clan- .......................... 
52. ...... 	 i6cLin of items 1 to 12 ...................... 
52 . ...... inclusive and item 14 of the ......................................... 
54. ...... Expeaditures as shown in 
65 . ...... Exhibit X (Form 10 on page .......................................... 

67). 

6. Total ....................................... $ ...... $ ...... $ ...... $ ...... $...... 5 ...... 

7. Balance December 31 1 19. 
71. Deferred Expenditure ................... $ ...... $ ...... $ ...... $ ...... . ...... $ 
72. Deferred Revenue ....................... $ ...... 5 ...... $ ...... $ ...... $ ...... I 

Explanatory Note 
This is the form of supplementary statement which should be prepartd in connection with Poor District 

Rates, and District or Special Area Rates in Nova Scotia; Police ViHage Rates, and Spccial Area Rates in 
Ontario; Village District Committee Rates in Manitoba; and Special Area Rates in British Columbia, as 
referred to on pages 195, 196, 200, 201, 204 and 208 respectively. It provi(les for the necessary detail in support 
of any deferred expenditure or deferred revenue balances on this account shown in the Revenue Pund Balance 
Sheet, Exhibit VIII (Form 8 on page 41). as well as the necessary detail of revenues and expenditures for all 
such areas or districts. 
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tPI'I. l)IX "H" 

UTILITY INCOME AND EXPENDITURE ACCOUNTS 

Income and expenditure of utilities should be kept separate from 
ordinary municipal revenues and expenditures and a separate operating 
statement prepared for each, regardless of the method of financing opera-
tions or the method employed in the management and control of the 
enterprise. On page 129 of the Manual is shown the form of Income and 
Expenditure Account for a Water Supply System and this section includes 
similar statements for other utilities which are found in municipal organi-
zations throughout Canada, as follows: 

Electric Light and Power................Form 45 
Gas Supply System.....................Form 46 
Street Railway.........................Form 47 
Bus Lines .............................Form 48 
Telephone System......................Form 49 
Airport ...............................Form 50 
Ferries ................................. Form 51 
Central Heating........................Form 52 
Sewer Utility ..........................Form 53 

For an explanation of these statements reference should be made to 
the instructions on page 133 to 135 inclusive, relating to a Water Supply 
System, as the general procedure outlined in that regard applies as well 
to all other utilities. 

0 
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Form 45 

ELECTRIC LIGHT AND POW i: i 
Income and Expenditure Account 

For the Fiscal Year Ended ............ 	...............  
(Day) 	 (Month) 

INCOME 

1. Sale or F.lrtrieal Energy: 
11. Residential Sales .................................. ............. 	8 

12. Commercial Sales- 
121. Power ...................................... $.......... 
122. Lighting, etc .................. 	............. 	.......... 

Sub-Total 
13. Industrial Sales- 

131. Power ...................................... 	$.......... 
132. Lighting, etc ................................ 	.......... 

Sub-Total 
14. Sales to Public Authorities (Other than Own Munk. 

ipaltty)- 
14!. Power ...................................... 8.......... 
142. Lighting, etc ................................ 	.......... 

Sub-l'n tr 
IS. Sales to Own Municipality- 

151. Power ...................................... $.......  
152. Street Lighting ............................... 	..........  
153. Other Lighting, etc ........................... 	........  

Sub-Tot 
16. Other Sales: (Specify) 

161. Sales to Other Electric Utilities ................ $.......... 
162....................................................... 
163....................................................... 

Sub-Total 

Sub-Total $ 

2. Miacollanrous Inicome, 
21. C,jstomers Forfeited l)isco,,nts and Penalties ...................... 8.......... 
22. Servicing of Custoniers Instllationu .............................. 	.......... 
23. Sales of Merchandise ............................................ 	.......... 
24. Other: (S1cci(y) 

241................................................................... 
242................................................................... 
243................................................................... 

Sub-Total 

3. Provided by MunIcipality from Tax Levy: 
31. (;l or Special Area Rates .................................... $.......... 
32. Local Improvement Charges—Owners' Share ....................... 	.......... 

Sub-Total 

	

4. Total Income ..... ................................................... 	 $.......... 

& DeScit for Year (Exce,, of Expenditure over Incume)—Carried Forward to 
Surplu8 (DeScit) Account, Exhibit XIX.............................. 

	

6. Grand Total Income Section ............................ ............. 	 8. 
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Form 45 
(cont'd) 

Si: Ii;CTRIC LIGhT AND POWER 
Income and Expenditure Account 

Ii the Fi.cal Year Ended ............ 	...................... 19. 
(Day) 	 (Month) 

EXHIBiT XX (E) 

EXPENDITURE 

	

I . Adminietration and General ......................................... 	 $ 

2. Cuetomer. Iftiling and Collecting.................................... 

3. ElectrIcal Energy Purrbaacd . ........... ............................. 

4. GeneratIon of Electrical Energy a 
41. Maintenance...................................................$.......... 
42. Operation ...................................................... 	.......... 

Sub-Total 

S. Tr.namlaalen and Tranaformation 
51. Maintenance ................................................... $ 
62. Operation ....................... 	.............................. 	.......... 

I. I .irjbutlona 

S il. Maintenance .... ................... .................... ........ $.......... 
Operation............ 	......................................... 	.......... 

Sub-Total 

7. Street Lighting: 
71. Maintenance...................................................$.......... 
72. Operation .......... 	. 	... 	..................................... 	.......... 

Sub-Total 

8. Otber—Exclu:ice of I)epreeiation and Debenture Debt Chargea: (Specify) 
81. Coat, of Merchandise Sales ............... ........................ 8.......... 
82......................................................................... 
83....................................................................... 

000-IOLaI 

9 . I)eprcelatlnn ....................... 	................................. 	 .......... 

10. Debenture Debt Chargraa 
101. 1nterc't ......... ............................................... $ ..... ..... 
102. Serial Debentures—Principal Iniatalments .......................... 	.......... 
103. Sinking Fund I)ebentures—Sinking Fund Requirements ............. 

	

	... ....... 

Sub-Total 

Ii 	Total Expenditure ............... 	................................... 	 $.......... 

12. Surplu. for Year (Excess of Income over Expenditure) - Carried Forward 
to Surplue (Dcfielt) Account s  Exhibit XIX............................ 

	

I i Grand Total Expenditure Section ..................................... 	 8.......... 
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Form 46 

GAS SUPPLY SYSTEM 
Income and Eipenditure Account 

For the Fiscal Year Ended ............ 	.................... 	19.. 
(Day) 	 (Month) 

INCOME 

1. Sale olGa.; 

11. Residential Sales ................................................ *.......... 
12. Commercial Saks ............................................... 	.......... 
13. Industrial Sales................................................ 

	......... 
. 

14. Sales to Public Authorities (Other than Own Municipality) .......... 	......... 
15. Sales to Own Muuicipality: 

151, Street Lighting ............................... $.......... 
152. Other Lighting, etc ............................ 	.......... 

Sub-Total 

16. Other Sales: (Specify) 

161. Sales to Other Gas Utiljt lee.......................................... 
162................................................................... 
163................................................................... 

2. Miscellaneous Income 

21. Customers Forf[tl I) 	t.,;nd !'r;ILk 	 $ 
22. Servicing of Customers' installations .............................. 	....  
23. Salee of Mercbandise ............................................ 	....... ... 
24. Sales of lly.Producta ............................................ 	........... 

26. Other: (Specify) 
251................................................................... 
252................................................................... 
253................................................................... 

bun- I oral 

3. ProvIded by MunicipalIty from Tax Levy; 
31. General or Special Area Rates....................................S.......... 
32. Local Improvement Cbarges--Owuer' Share ....................... 	.......... 

Sub-Total 

	

4 . Total Income ........................................................ 	 $ .......... 

S. Oe6cit for Year (Excess of Expenditure over income)—Carried Forward to 
Surplus (Deficit) Account, Erhibit X(X.............................. 

6. Grand Total Income Section ............ ............................ $........ 
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Form 46 
(cont'd) 

GAS SUPPLY SYSTEM 
Income and Expenditure Account 

For the Fiscal Year Ended ............ 	...................... 19... 
(Day) 	 (Month) 

EXJJIBF XX (C) 

EXPENDEFURE 

1. AdminIstration and General ......................................... 	 $ 

2. Cu.tomera' Billing and Collecting.................................... 

8. Gas Purchased, 
31, Manufactured Ga ........... .................................. $.......... 

	

82. Natural Gas ........ ........................................... 	.......... 

Sub-Total 
4. Gaa Productioni 

41. Manufactured Gas--
411. Maintenance ................................. $.......... 
412. Operation ................................... 	.......... 

Sub..Tot.J $.......... 
42. Natural Ga.- 

421. Maintenance ............ .................... $.......... 
422. Operation ........................ ........... 	.......... 

Sub-Total 

Sub-Total 

. 	

3. TransmissIon 
51. Maintenance ................... 	............................... $..........  
52. Operation ...................................................... 	.......... 

Sub-Total 
6. Distributiont  

61, Maintenance...................................................$.......... 

	

62. Operation ....................................................... 	.......... 

Sub-Total 
T. Street 1Aghting 

71. Maintenance ................................................... $.......... 

	

72, Operation ...................................................... 	.......... 

Sub-Total 
B. Other—Exclusive of Depreciatioa and Debenture Debt Char4e.: (Specify) 

81. Cost of Merchandise Sales ....................................... $.......... 
82......................................................................... 
83......................................................................... 

Sub-Total 

	

9. Depreciation ....................... .................................. 	 .......... 

10. Debenture Debt Charge. 
101. Interest ........................................................ $.......... 

	

102, Serial Debentures—Principal Instalment, .......................... 	.......... 
103. Sinking Fund Debentures—Sinking Fund Requirement. ............. .......... 

Sub-Total 

11. Total Expenditure .................................................. $ 

12. Surplus for Year (Excess of Income over Expenditure) - Carried Forward 
to Surplus (De6cit) Account, Exhibit XIX............................ 

13. 	lotul I,,Iu',uljt,,r,' Se,'ti........................ 
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Form 47 

STREET RAILWAY 
Income and Expenditure Account 

For the Piacal Year Ended ............ 	................ 	... 	....... 
(Day) 	 (Month) 

INCOME 

I. Tranapurtation 

	

II . Pauengrr ...................................................... 	........... 

12. Freight .................................... .................... 	.......... 

13. MalI .......................................................... 	.......... 

14. Other (Specify) 

141................................................................... 

142................................................................... 

143.................................................................. 

2. MiacelIanq,ua Ineomet (Specify) 

21. Waiting Eoom and Car I'rivd,,. 

22......................................................................... 

23......................................................................... 

Sub-Total 

S. lrovkb-d by Muinieipality from Tax Levy .............................. 

	

4. Total Incxarn.. ........................................................ 	.$ .......... 

S. Deficit for Year (Exc'eae of Expenditure over Inconue)—Carried Forward to 
Surplu. (Deficit) Account, Exhibit XIX .............................. 

6. (an,l 'rot0) I, tt.r,tP "' tt.'n 	.  
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Form 47 
(cont'd) 

. 	 STREET RAILWAY 
Income and Expenditure Account 

I .r tii 	htI Yvar Ended ............ 	...................... 19... 
(Day) 	 (Month) 

EXHIBiT XX (8K) 

EXPENDITURE 

I. 	Administration and General ......................................... $ 

2. Way and Stru.tnres! 
21. Superintendence................................................ $.......... 
22. Maintenance of Track, Trolley, Buildings and Strocture* ............ .......... 

S,ib.Total 

3. Equlpmentm 
31. Superintendence .............................. 	................. $.......... 
32. Maintenance of Care, Plant and Other Equipment .................. .......... 

Sub-Total 

4. TrafUct 
41. Superintendence ................................................ $.......... 
42. Advertising and Other Expenses .................................. .......... 

Sub-Total 

k.cting Tranaportatloni 
.1. 	Superintendence................................................ $.......... 

Power ......................................................... .......... 
A . 	Operation of Cars ............................................... .......... 

Sub-Total 

6. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 

61 . 	.............................................................. *.......... 
62......................................................................... 
83........................................................................ 

Sub-Total 

7. DepreciatIon ........................................................ .......... 

8. Debenture Debt (:hargeam 

81 , 	Interest.. ...................... 	..................... 	........... $.......... 

82. Serial Debentures—l'rincipal Inataimenti .......................... .......... 

83. Sinking Fund Debentures—Sinking Fund Requirements. ............ .......... 

Sub-Total 

9. Total Expenditure. ................... ............................... 	 $ 

10. Surplus for Year (Excess of Income over Expenditure) - Carried Forward 
to Surplus (De6cit )Account, Exhibit XIX............................ 

ii. Grand Total Expenditure Seetion ..................................... 	 $......... 

S 
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Form 48 

BUS LINES 
Income and Expenditure Acount 

For the Fiacal Year Ended ............ 	......... ........ 	 .flL.. 
(Day) 	 (Month) 

INCOME 

I. Transportation: 

11. Passenger ...................................................... ........... 

12. Freight ................................ . ....................... 	.......... 

13. Mail .......................................................... 	.......... 

14. Other: (Specify) 

141 ................................................................... 

142................................................................... 

143................................................................... 

Suh.Total $ 

2. MiaceUaneous income: (Specify) 

21. Waiting Room and Bua Privi1eer ................................$ 

22......................................................................... 

23......................................................................... 

Sub.Total 

S. Provided by Municiplity from T*z Levy ............. ................. 

	

4 . Total income ........................................................ 	 $.......... 

S. Dec1t for Year (Excess of Expenditure over Income) - Carried Forward 
to Surplus (De6cit) Account, Exhibit XIX ........................... 

	

6.LGrand Total Income Section ......................... ................ 	 $.......... 

0 
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Form 48 
(cont'd) 

S BUS LINES 
income and Expenditure Account 

For the l'ical Year Ended ..................................19. 
(Day) 	 (Month) 

EXHIBIT XX (IlL) 

EXPENDITURE 

	

1. Admiulutraiion and General ......................................... 	 8 

2. BuildIng., Plant and Equipment; 
21. Superintendence ........ ........................................$.......... 
22. Maintenance of Buildings and Shop Equipment............................... 
23. Maintenance of Vehicles ......................................... 	.......... 
24. Garage Operating Expenditures ................................... 	.......... 

Sub-Total 

3. Traffic Promotion (Advertising, etc.)................................... 

4. Transportation; 
41. Superintendence ................................................ I .......... 
42. Operation of Buses .............................................. 	.......... 

Sub-Total 

S 	. Other—Ezcluaive of Depreciation and Debenture Debt Charges: (Specify) 
51...............................................................8.......... 
52......................................................................... 
53......................................................................... 

Sub.Total 

	

4 . Depreciation ......................................................... 	............ 

7. Debenture Debt Charge.; 
71. Interest........................................................$.......... 
72. Serial Dehenturea—Prineipal Initalmenti .......................... 	.......... 
73. Sinking Fund Debentures—Sinking Fund Requirements ............. .......... 

Sub-Total 

	

8. Total Expenditures .................................................. 	 $ 

9. Surplus for Year (Exceaa of Income over Expenditure) - Carried Forward 
to Surplus (Deficit) Account, Exhibit XIX............................ 

10. Grand Total Expenditure Section ..................................... $.......... 

S 
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Form 49 

TELEPhONE SYSTE\1 
Income and Expenditure Account 

For the Fiscal Year Ended ........... ...........  
(Day) 	 (Month) 

INCOME 

1. Telephone Service: 

11. Subacribera and ftentera ........................................ $.......... 

12. Private Branch Exchange ........................................ 	.......... 

13. Private Lne ............................................................. 

14. Long Dietance Tollu ........... .................................. 	.......... 

15. Other: (Specify) 

151.................................................................. 

152................................................................... 

153................................................................... 

Sub-T,hiI ; ........ 

2. MIscellaneous Income: (Speitfy) 

21. Pay Stations........... 

22. Directory Advertising ........................................... 	......  

23......................................................................... 

24 ......................................................................... 

Sub.Total 

3. ProvIded by MunicIpality from Tax Levy............................... 

	

4 . Total Income ........................................................ 	 $.......... 

S. DefIcit for Year (Excess of Expenditure over Income)—Carried Forward to 
Surplus (l)eflcit) Account, Exhibit XIX.............................. 

	

6. Grand Total Income Section ......................................... 	 $.......... 

0 



Form 49 
(cont'd) 

O TELEPHONE SYSTEM 
In come and Expenditure Account 

For the Fisul Year Ended ............ 	...................... 19.. 
(Day) 	 (Month) 

EXIUBIT XX çr 

EXPENDITURE 

I . Adinlnjatratlon and General .................................. ....... $. ....... . 

2. Bulldinga, Plant and Eguipmcnt 
21, Maintenance .................................................... $ 
22. Operation ...................................................... 	.......... 

3. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 

ai . 	.... ... . ...................................................... S.......... 
32......................................................................... 

................................. 

Sub-Total 

5. 	Ihaiat.,................ 

S. Debenture Debt Chargesi 
51, Interest ........................................................ 	$.......... 
52. Serial Debentures—Principal Instalments .......................... 	.......... 
53. Sinking Fund Debentures—Sinking Fund Requirements ............. .......... 

Sub-Total 

6. Total Expenditurea ................................................ .. $.......... 

1.8urplu. for Year (Excess of Income over Expenditure) - Carried Forward 
to Surplus (Deficit) Account, Exhibit XIX............................ 

8. Grand 'r..tal Expenditure Section . .................................... 	 $.......... 

. 

Im 
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Form 50 

AIRPORT 
Income and Expenditure ,teeount 

For the Fiscal Year Ended ............ 	.......... ....... ......... 
(Day) 	 (Month) 

INCOME 

I. Airport Facilities: 

11. Fees and Rentals ............................................... ........... 

12. Eepaira and Service, ............................................ 	.......... 

13. Gas and Oil Sales ............................................... 	.......... 

14. Other: (Specify) 

141................................................................... 

142................................................................... 

143.................................................................. 

Sub.Total I 

2. Miscellaneous Income: (Specify) 

21. Waiting Room and Plane Privileges ............ ....... ........... . 3 .......... 

22........................................................................ 

23......................................................................... 

Sub-Total 

3. ProvIded by Municipality from Tax Levy.............................. 

4. 'r,tI Lecom. ........................................................ 	 5.......... 

S. Deficit for Year (Excess ofExpenditure over Income) - Carried Forward 
to Surplus (Deflit) Account, Exhibit XIX........................... 

	

6. Grand Total liscome Section ......................................... 	 $ ..........  

0 
HE 



Form 50 
(eont'd) 

O 	 AIRPORT 
Income and Expenditure Account 

For the Fiscal Year Ended ............ 	....................... 19. 
(Day) 	 (Month) 

EXHIBIT XX (A) 

EXPENDITURE 

	

I . Admini.,tration and General ............................ .. .......... 	 8.......... 

2. Flying Field and Hanarat 
21. Maintenance ................................................... 8.......... 
22. Operation ...................................................... 	.......... 

Sub-Total 

S. Other iluildinga and Equipment; 
31. Maintenance...................................................$.......... 
32. Operation ...................................................... 	.......... 

Sub-Total 

4, Other—Exelumive of Depreciation and Debenture Debt Charges: (itpecify) 
41. 	.............................................................. $.......... 
42......................................................................... 

. 	 43......................................................................... 

Sub-Total 

	

S. Depreciation .......... ............... ................................ 	 .......... 

é. Debenture Debt Charge.; 
61. Interumt ........................................................ $.......... 

	

82. Serial Debenturee—Principal Instalments .......................... 	.......... 
68. Sinking Fund Debentures—Sinking Fund Requirements ............. .......... 

Sub-Total 

	

7. Total Eapenditurea .................. .......... ... ......... ....  .... 	 $.......... 

I. Surplua for Year (Excess of Income over Expenditure) - Carried Forward 
to Surplus (l)eficit) Account, Exhibit XIX........................... 

	

. Grand Total Expenditure Section. ................. ................... 	 $.......... 

on 



Form 51 

FERRIES 
Income and Expenditure Account 

For the Fiscal Year Ended ............ 	.......... ...... 	......... 
([)ay) 	 (Month) 

ICOME 

41. Tranaportation: 

11. Passenger ...................................................... $.......... 

12. Freight ........................................................ 	.......... 

13. Mail ............. ...... ....................................... 	.......... 

14. Other: (Specify) 

141.................................................................. 

142................................................................... 

143................................................................... 

Sub-Total $ 

2. Micellaneona Ineon,e: (Specify) 

21. Waiting Room, Dock and Boat Privileges 

22 rark.s and Attracti*ns 

Sub-Total 

3. ProvIded by Municipality frona isa Lesy .............................. 

4. Total Income ............. ........ ......................... . ......... 
	 $.......... 

5. Deficit for Year (Excess of Expenditure over lncome)—Carricd Forward to 
Surplus (Deficit) Account, P.zhibit XIX .............................. 

6. (.rand lotal Income Meethias ............................. ............ 	 $.......... 



Form 51 
(cont'd) 

O FERRIES 
Incoin.' and Expenditure Account 

For the Fiscal Year En(led 	 . 19. 
(Day) 	 (Montb) 

EXIHBIT XX (F) 

EXPENDrn!BE 

	

1 . AdministratIon and General ........................... ...... ........ 	 $ 

2. General Superintendence ............................. ............... 

3. Buildinga, Plant and Equipment. 
31. Maintenance ..................... . .............................. $.......... 
32. Operation ...................................................... 	.......... 

Sub-Total 

4. Transportation. 
41. Superintendence ................................................ $ 
42. Operation of Boat., Dock,, etc 

ouu-LoraJ 

- Exclusive of Depreciation and Debenture Debt Charges. (Specify) 
Operation of Parks and Attraction ...............................* 

Sub-Total 

6 	Depreciation ......................................................... 	 .......... 

1. Debenture Debt Chargeas 
71. Interest ........................................................ $.......... 
72. Serial Uebenture.—Principnl In,talments .......................... 	.......... 
73. Sinking Fund I)ebenturea—Siaking lunJ Requirements ............. .......... 

Sub-Total 

S. Total Expenditure .................................................. $ 

0. Surplua for Year (Exee.. of Income over Expenditure) - Carried Forward 
to Surplus (Deficit) Account, Exhibit XIX ............................ 

10 . Grand Total Expenditure Section ..................................... 	 $......... 

. 
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Form 52 

CENTRAL HEATING 
Income and Expenditure Account 

	

For the Fiscal Year Ended ............ 	............... 	......19. 
(l)ay) 	 (Month) 

INCOME 

1. Steam Sale., 
II . Reaidetia1 Sales ................................................ $.......... 
12. Commercial Sales  ............................................... 	.......... 
13. Industrial Sales ................................................. 	.......... 
14. Sales to Public Authorities (Other than Own Municipality) ........... 	.... ...... 
15. Sales to Own Municipality ......... .............................. 	.......... 
16. Other: (Specify) 

161................................................................... 
162................................................................... 
163................................................................... 

Sub.Total $ 

2. MMo.11aneou. Income (Specify) 

	

21 . 	.............................................................. 	$......... 
22........................................................................ 
23......................................................................... 

Sub.Totaj 

3. Provided by Municipality (rom Tax Levy, 
31. General or Special Area Rates ....................................$.......... 
32. Local Improvement Charges—Owner? Share ....................... 	.......... 

Sub.Total 

	

4. Total Income ........................................................ 	 s.......... 

S. Deficit for Year (Exceaa of Expenditure over !ncome)—Ciirried Forward to 
Surplus (Deficit) Account, Exhibit XIX.............................. 

	

4. Grand Total Income Section ......................................... 	$.......... 

is 
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Form 52 
(contd) 

O CENTRAL HEATING 
Income and Expenditure Account 

For the Fiscal Year Ended ............ 	...................... 19. 
(Day) 	 (Month) 

EXHIBIT XX (CII) 

IXrENnrl1JRE 

1. AdnsInI.tratlon and General ...  .... ..................... 	........... 	 $ 

2. Cuatomera' Billing and Collecting.................................... 

3. Steam Production: 
31. Maintenance ................................................... $.......... 

	

$2. Operation ...................................................... 	.......... 

Si,b-Totai 

4. DIstribution: 
41, Maintenance ................................................... $.......... 

	

42. Operation ...................................................... 	.......... 

Sub.Totsl 

–Exclusive of Depreciation and Debenture Debt Charge.: (Specify) 

S .. , I ............................................................... $.......... 

Sub-Totti 

6. DeprecIation ......................................................... 	 .......... 

7. Debenture Debt Charges: 
71. Interest.. ..................................................... $.......... 
72. Serial Debenture,—Principsl Instalments ............... . .......... 	.......... 
73. Sinking Fund Debenturer—Sinking Fund Requirement. ............. .......... 

Sub-Total 

	

S. Total Expendturrs .................................................. 	 $ 

9. Surplua for Year (Excess of Income over Expenditwe)—Carried Forward to 
Surplus (DeScit) Account, Exhibit XIX ...... ....................... 

10. Grand Total Expenditure Sartloti . .................................... 	 $..........  

S 
22 



Form 53 

SEWER UTILITY 
Income and Expenditure Account 

(For Use Where the Sewer System is Operated as a Utility) 

For the Fiscal Year Ended ............ 	...................... 19.. 
(Day) 	 (Month) 

INCOME 

I. Service Charges: 
11. Domestic Users- 

111. Metered ......................... ........................ $.......... 
112. FIat Rate ............................................... 	.......... 
113. Adjudicated ............................................. 	.......... 

12. Commercial Users- 
Sub-Total $ 

121. Metered ................................................. $.......... 
122. let Rate ............................................... 	.......... 
123. Adjudicated ...................... ...................... 	.......... 

Sub-Total 
13. Industrial Users- 

131. Metered ................................................. $.......... 
132. Flat Rate ............................................... 	.......... 
133. Adjudicated ............................................. 	.......... 

Sub-Total 
14. Suburban Users- 

141. Metered ................................................. $.......... 
142. F10t Rate ............................................... 	.......... 
143. Adjudicated ............................................. 	.......... 

Sub-Total 
15. Public Authorities (Other than Own Municipality) - 

151. Metered. ................................................ $.......... 
152. Flat Rate ............................................... 	.......... 
153. Adjudicated ............................................. 	.......... 

Sub-Total 
16. Own Municipality- 

161. Metered ................................................. $.......... 
162. Flat Rate ............................................... 	.......... 
163. Adjudicated ............................................. 	.......... 

Sub.Total 
17. Other: (Specify) 

171. Drainage ......... . ...................... . ............... $.......... 
172. Water or Waste Not Included In Agreement for Purni.bing 

Sewer Services ......................................... .......... 
173. Connecting Syiteme ...................................... .......... 
174................................................................... 

Sub-Total 

2. Miaeeflaneous Income. (Specify)- 
21. Cuatomers' Forfeited l)iecounts and Penalties  .................. 	... $.......... 
22. Scrvicing,of Customers' Installations ............................. .......... 
23. Sales of 	Effluent.......................................................... 
24. Sales of Gas .................................................... .......... 
2$. 	Sales of Processed Sludge ........................................ .......... 
26......................................................................... 

Sub-Total 

3. ProvIded by the MunIcipality from Tax Levy. 
31. General or Speciai Area Rates .................................... 
32. Local Improvement Charger-Owners' Share ....................... 

$.......... 
.......... 

Sub-Total 

4. Total Income ........................................................ *......... 

S. Deficft for Year (Excess of Expenditure over Income)-Carried Forward to 
Surplus (Deficit) Account, Exhibit XIX.............................. 

6. Grand Total Income SectIon ........................................ $.......... 

230 
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Form 53 
(eont'd) 

. 	 SEWER UTILITY 
Income and Expenditure Account 

(For Use Where the Sewer System is Operated as a Utility) 

For the Fiscal Year Ended ............ 	...................... 19... 
(Day) 	 (Month) 

EXHIBIT XX (8) 

IXPENDITURE 

	

I . Adminlatration and General ......................................... 	 $.......... 

2. Cn.tomers' BIIHn5 and Collecting.................................... 

X. Sewer Line Expense., 
81. Maintenance ................................................... $ 

	

32. Operation .......... . .... . ...................................... 	.......... 

4. Sewage Pumping, 
41 . Maintenanc ...................................................$.......... 

	

42, Operation ...................................................... 	.......... 

Sub-Total 

. S. Mr..g.' Treatment and fli.po.ab 
51. Maintenance ................................................... $.......... 
52. Operation ...................................................... 	.......... 

Sub-Total 

6. Other—Exclusive of Depreciation and Debenture Debt Charge,: (Specify) 
61. .............................................................. $.......... 
62......................................................................... 
68......................................................................... 

Sub-Total 

	

7 . DepreciatIon ......................................................... 	 .......... 

8. Debenture Debt Charges, 
81. Intereit ........................................................ $.......... 
82. Serial Debentures—Priracipal Instalments .......................... 	.......... 
83, Sinking Fund Debentures—Sinking Fund Requirements ............. .......... 

Sub-Total 

	

9 . ToisI Expenditure. .................. ................................ 	 $ 

10. Surplus for Year (Excess of Income over Expenditure)—Carried Forward to 
Surplus (Deficit) Account, Exhibit XIX.............................. 

II. Grand Total Expenditure Section ..................................... $ 

NOTEt Based on Material Published by the Federation of Sewage Works A..ociatlon, 
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MUNICII'AL %'AI:OUNTING i'LRMINOLOGY 

This section of the Manual contains a glossary of municipal account-
ing terms and their definitions, which have resulted from the Dominion-
Provincial Conferences on Municipal Statistics. It is based largely on 
the terminology prepared by the National Committee on Municipal 
Accounting, (now known as the National Committee on Government 
Accounting) and published by the Municipal Finance Officers Association 
of the United States and Canada. Appropriate terms and definitions 
applicable to the Canadian systems of reporting municipal finance were 
selected from this terminology and modified as felt necessary or desirable, 
and additional terms were added. 

The Committee which initiated this work, being one appointed at 
the first (1937) Dominion-Provincial Conference on Municipal Statistics, 
consisted of: G. P. Gordon, Commissioner of Finance, City of Ottawa 
(Chairman); G. A. Lascelles, Executive Secretary, Treasury Department, 
City of Toronto; L. Jacobs, Inspector of Municipal Accounts, Saskat-
chewan; H. ii. Walker, Department of Municipal Affairs, Toronto. 

Following consideration of this Committee's interim report at the 
'.rond Conference held in May 1940, a change in the personnel of the 
Committee was effected to round out all revisions and amendments before 
final adoption. The new Committee consisted of: G. P. Gordon, Com-
missioner of Finance, City of Ottawa (Chairman), and L. Jacobs, Director 
of Municipal Auditing and Accounting, Saskatchewan. 

The original Municipal Accounting Terminology was published in 
1942, following the third Conference held in December 1940. 

Desirable revisions and additional terms to be included therein were 
considered at the 1947 and 1948 Conferences, and these in turn were 
finalized by the Continuing Committee as referred to in the introduction 
on page xv. In making these revisions the Committee also made ref-
erence to the Accounting Terminology for Canadian Practice of the Domin-
ion Association of Chartered Accountants. The revised Terminology 
is included in this publication to facilitate its understanding and use in 
relation to other parts of the Manual. 

S 

IN 



MUNICIPAL ACCOUNTING TERMINOLOGY 

ABATEMENT 

Cancellation of a part or the whole of a charge made in the form 
of taxes or for services. 

ACCOUNTABILITI ES 

Those items for which a person must render an account, although 
he may not be personally liable for them. For example, a tru8tee 
may have disbursed all funds confided to his care and so have relieved 
himself of liability, but he is still obliged to account for them, and 
the items arc, therefore, accountabilities. 

ACCOUNT NUMBER 

See CODIFICATION and SYMBOLIZATION. 

ACCOUNTS PAYABLE 

Amounts due and owing on open account whether to other gov-
ertimental bodies or to individuals, firms or corporations, but not 
iiiliiiIiiig ;triioiiitts due to other funds of the municipality. 

See also ENCUMBRANCES. 

1(('OlNTS RECEIVABLE 

Amounts due and owing, on open account, whether by other 
governmental bodies, individuals, firms or corporations, but not 
including amounts due from other funds of the municipality. 

ACCRUAL BASIS 

When revenues are accounted for, when earned or due, even 
though not collected, and expenditures are accounted for as soon as 
liabilities are incurred, whether paid or not, the system of accounting 
is said to be on the accrual basis. 

ACCRUE 

(Verb) To record as revenue any or all taxes, licences, and other 
assessments and levies when due, other revenue when earned, and 
expenditure when incurred, notwithstanding that the receipt of the 
revenue or payment of the expenditure may take place, in whole or 
in part, in another accounting period. 

ACCRUED ASSETS 

Revenues earned but not yet due, such as unbilled utility sales 
. 	accrued since the latest bills were rendered to customers, and accrued 

uiterest on investments. 

237 



238 	 Manna! of Instructions 

ACCRUED EXPENSES 

Expenses that have been iuenrre(l up to a given date, but have 
not been paid and, in some cases, are not payahic until a future date. 

ACCRUED INCOME 

Income that has been earned up to or is due at a given date, but 
has not been collected. The term is used only in accounting for 
utilities and other governmental enterprises of a business character. 

See also INCOME and ACCRUED REVENUE. 

ACCRUED LIABILITIES 

Amounts representing expenditures applicable to a period up to 
and including a given date, but not yet payable, e.g., accrued interest 
on bonds or notes payable. 

See also ACCRUED EXPENSES. 

ACCRUED REVENUE 

Revenue that has been earned up to or is due at a given date, 
but has not been collected. 

AcrIvITY 
A specific line of work carried on by a governmental unit in 

order to perform its functions, e.g., "food inspection" in connection 
with the function of "health conservation". rfhere  may also be 
internal activities such as "motor repairs", "storerooms", etc. 

See also ChARACTER, FUNCTION, and OBJECT. 

ALLOTMENT 

A portion of an appropriation or special fund set aside to cover 
expenditures and encumbrances for a certain period or purpose. 

ALLOTMENT LEDGER 

A subsidiary ledger containing an account with each allotment, 
showing the amount allotted, the expenditures, the encumbrances, 
and the unencumbered balance of each allotment. 

See also APPROPRIATION LEDGER. 

ALLOWANCE 

A deduction from revenues and assets due to some modifying 
circumstance. For example, deductions from selling price on account 
of imperfection of goods. 

AMORTIZATION 

(1) Gradual reduction, redemption, or liquidation of the balanc 
of an account according to a specified schedule of times and amount.. 

(2) Provision for the extinguishment of a debt by means of a 
sinking fund (q.v.). 
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AN';I'!rv DERENTURES 
See SERIAL DEBENTURES. 

A I? P0 RI' I ONME NT 
See ALLOTMENT. 

APPROPRIATION 
An authorization by the legislative body to make expenditures 

and incur liabilities for specific purposes. 
NoTE: An appropriation is usually limited in amount and as to 

the time when it may be expended. 

APPROPRIATION BALANCE 
See UNENCUMIIERED BALANCE and UNEXPENDED BALANCE. 

APPROPRIATION EXPENDITURES 
Expenditures made from an appropriation. 

APPROPRIATION LEDGER 
A subsidiary ledger containing an account with each appropri-

ution, showing the amount appropriated, the expenditures, the 
. 	ncurnhranees, and the unencumbered balance of each appropriation; 

if allotments are made and a separate ledger maintained therefor, 
he appropriations, the allotments, and unallotted balance of each 

appropriation. 
See also ALLOTMENT LEDGER. 

APPROPRIATION BY-LAW 
A by-law (q.v.) by which appropriations are legally made. 
NOTE: It is by such by-law or by-laws that the expenditure 8145 

of the "budget" (q.v.) becomes legal. 

ASSESSED VALUATION 
A valuation set upon real estate or other property as a basis 

for levying taxes. 

ASSESSM ENT 

In general, the official act in determining the values as applied 
to property, business, income, etc. 

ASSESSMENT ROLL 
An official list showing the assessment valuation of each parcel • of real property in an assessment district, with descriptions of prop-

crties, and names of all known owners, also the valuation for personal 
property, business, income and other purposes. 

NOTE: There may be a combined assessment and tax roll. 
17 
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ASsEl's 

The entire pnrpertv of all kinds of a iniunicipainly, including 
both current asset.s and fixed assets. 

NoTE: Con vention ally, debit balances subject to final dipoition, 
such as deferred charges and prepaid expenses, are classified as assets 
at closing periods, even though the stated values may not represent the 
realizable values. 

AUDIT 

In the absence of any expression defining the extent to which it 
has been limited, an audit is understood to be an examination of the 
subject matter of the accounting in all its financial aspects, including, 
so far as the several classifications of accounts may be involved, the 
verification of assets, liabilities, receipts, disbursements, revenues, 
expenditures, reserves, and surplus, and their application, in such 
detail as may be necessary in the circunistances for each individual 
case, to permit certification of the statements rendered and of the 
accountability of the fiduciary parties. 

Aunir PROGRAM 

A detailed (lescription of work to be done in any given audit. 

AUDITED VOUCHER 

A voucher which has been exami nied and approve I f r payment. 
See also ACCOUNTS PAYABLE. 

AUDITOR'S CERTIFICATE 

A statement signed by the auditor stating that he has examined 
the accounting records and purporting to express his opinion, based 
on such examination, regarding the financial condition of the munici-
pality or any of its enterprises, the results from operations, and any 
facts that the auditor in his professional capacity has investigated. 

See also QUALIFIED CERTIFICATE and 
UNQUALIFIED CERTIFICATE. 

AVAILABLE CASH 
The excess of cash of a given fund in the treasury over immediate 

demands and reserves against cash; that is, the actual cash in the 
treasury belonging to a given fund after deducting the amount of 
unpaid vouchers and claims approved for paymen t., outstanding 
warrants, and reserve accounts for definite purposes. 

AVAILABLE SURPLUS 

portiun of iini:ippropriated surplus winch has beeni realized 
and 	:a 	iiHliiiI 	iiiiiicIcit&v. 

BALANC1; 	II1i! 

A stateni&nnt showing the financial position of a finid or govern 
ment at a specified date, ordinarily prepared from hooks kept liv 
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. 	double entry. If a single balance sheet is prepared for several funds, 
it. may he in columnar or sectional form so as to exhibit the accounts 
of each fund individually. 

BALANCE-SIlEnT AUDIT 

A balance-sheet audit consists of the verification as of a given 
(late, of the assets, liabilities, surplus, and all reserve accounts includ-
ing, as incidental thereto, such examination of the operations as may 
be necessary to give credence to the stated financial condition. It 
does not include the detailed vouching of all receipts and disburse-
ments or all details of revenues and expenditures, nor does it establish 
the accountability of the fiduciary parties, except broadly. It should 
be accompanied by a report stating the nature and extent of the 
verifications that have been made, (Irawing attention to any items 
requiring explanation or comment, and by a certificate stating the 
opinion of the auditor as to the correctness or incorrectness of the 
statement submitted. 

BOND 

An instrument, issued by a government or corporation as evidence 
of a debt or obligation, contingent or otherwise. Such instrument 
issued by a municipality in Canada is generally called a debenture 
(it.v.) which term is preferable to bond. 

BUN flED DEBT 

See I)EBENTTTRE DEBT. 

BONDED INDEBTEDNESS 

See DEBENTURE DEBT. 

BOND FUND 

See DEBENTURE FUND. 

BOOK VALUE 

Value, as shown by books, regardless of whether such value Is 
understated or overstated. 

NoTE: In the ca.e of assets that are being depreciated, book value 
refers to costs or staled value less the reserve for depreciation. 

BooKs OF ORIGINAL ENTRY 
Those books in which the various entries are formally recorded 

for the first time usually for the purpose of distribution or sumniar-
ization but always for the purpose of transfer to a book of final entry. 

Memorandum hooks, cheque stubs, files of duplicate sales 
. invoices, etc., whereon first or prior business notations may have 

:tlreadv been made. are not. books of first (original) entry in the 
icce1)tcd meaning of the term, unless they are also used as the mcdi-
inns for direct posting to the ledgers. 
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BuDGET 
An estimate of proposed expenditures for a given period or 

purpose and the means of financing them, as expressed in appropria-
tion and revenue acts, by-laws, or resolutions. 

BUDGETARY ACCOUNTS 
Those accounts necessary to reflect budget operations and con-

dition, such as estimated revenue, appropriations, and encumbrances, 
as distinct from theproprietary accounts (q.v.). 

BUDGETARY CONTROL 
The control or management of a governmental unit or enterprise 

in accordance with an approved budget with a view to keeping 
expenditures within the limitations of available appropriations or 
revenues. 

BY-LAW 
A regulation or law adopted by a municipal corporation for 

government in the conduct of its own affairs. 

CALLABLE DEBENTURES 
A type of debenture that permits the municipality to pay an 

obligation before the stated maturity date. 

Synonym: OPTIONAL BONDS 

CAPITAL ASSETS 
See FIXED ASSETS. 

CAPITAL EXPENDITURES 
Expenditures that result in the acquisition of or additions to 

fixed assets. 
NOTE: Capital Expenditures on roads, streets and highways shall 

be deemed to include: (a) new construction; (b) acquisition of land and 
rights-of-way; (c) major improvements, such as elevating, surfacing, 
widening, etc. All other road, street or highway expenditure shall be 
considered "Maintenance" (q.v.). 

CAPITAL OUTLAY 
See CAPITAL EXPENDITURES. 

CAPITAL RESOUIICES 
Resources of a fixed or permanent character, such as land and 

buildings, which cannot ordinarily be used for meeting expenditures 
of a current nr opera hug n:Lt!Ire, 

CAPITAL SURPLFA 
This term should not bc 11s(l in ululliciluti a(cotIut ing. 

See INVESTMENT IN CAPITAL ASSETS 
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• 	
('ASH 

Money, including currency and other forms of exchange, on 
hand, or on deposit in a bank or other depository. 

NOTE: All ca.gh must be accounted for as a part of the fund to 
which it belongs. Any restrictions or limitations as to its availability 
should be indicated. 

CASH AUDIT 

An audit limited to the verifications of cash transactions for a 
stated period, for the purpose of determining that all cash received 
has been brought into account and that all disbursements are properly 
authorized and vouched. A cash audit is detailed in character but 
limited in scol.e. It is concerned with the sources of receipts and 
the nature of disbursements only to substantiate their accuracy. 
Such an audit establishes the accountability of the persons charged 
with responsibility for cash. A certificate may be given in appro-
priate form of a summary of the cash transactions for the period, 

CASn BASIS 

When revenues are accounted for when received in cash, and 
expenditures are accounted for when paid, the system of accounting 
is said to be on the cash basis. 

(Asri DIscouNT 
An allowance made on an account if paid within astatecl period. 
NOTE: The term is not to be confused with "trade discount" (q.v.). 

CERTIFICATE OF INDEBTEDNESS 

See DEBENTURE. 

CHARACTER 

As applied to an expenditure classification, this term refers to 
the relationship of expenditures to current, prior, and future fiscal 
periods, i.e., whether the expenditure is an expense, provision for the 
retirement of debt, or a capital outlay. 

See also AcTIvITY, FUNCTION and OBJECT. 

Cii EQ U E 

A cheque is a bill of exchange drawn on a bank payable on 
demand. it is an order in writing upon a bank for the payment on 
demand of a specified amount of money usually to a specified person 
or order from money on deposit at the credit of the maker. 

A cheque differs from an ordinary bill of exchange in that it is 
. 	(t) due on presentation, (2) payable on demand. It differs from a 

voucher in that the latter may show the propriety of a payment or 
iiiay show that a payment has been made, but is not an order to pay. 

See also VOUCHER-CHEQUE. 
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CODIFICATION 

Numbering, or otherwise designating, accounts, entries, invoices, 
vouchers, etc., in such a manner that [lie symbol used reveals certain 
essentials. For example, the symbolization (q.v.) of accounts; 
numbering monthly recurring journal entries SO th t the numbers 
indicate the month and the nature of the entry; numbering invoices 
or vouchers so that the number reveals the date of entry. 

See also SYMI30LIZATI0N 

COLLECTOR'S ROLL 

See TAX ROLL. 

COMMITMENTS 

See ENCUMBRANCES. 

COMPLETE AUDIT 

One in which the examination extdn(ls to a verification of the 
details of all the hooks of aecouii t., mcliii ling suhsidia rv records anti 
all supporting vouchers, as to mathematical acri' v :e. ewi I 

accountability, and correct ness of :iecolIiI I ing princil 

CONTINGENT LIABILITIES 

Items that may l)cronie habititics as a residt. of (lOithitions 1111-
determined at a given date, such as guarail tees, pcuditig law suits. 
judgments imder appeal, unsettled disputed claims, IIn{ihle(l orders, 
and uncompleted contracts. 

NOTE: All contingent liabilities should be shown on the face of 
the balance sheet in a footnote thereto. 

CONTINGENT RESERVE FUN I) 

A fund set apart to provide for unforeseen expenditures, or for 
anticipated purposes of uncertain amount. 

Noru: The term should not he used to describe a reserve for contin-
gencies. The latter is set aside out of a fund but does not constitute a 
separate fund. 

CONTINUOUS AUDIT 

One in which the detail work is performed either continuously 
or at short, regular intervals throughout, the fiscal periad, usually at 
the shortest intervals (e.g., weekly or mont lily) at svhichi subsidiary 
records are closed and made available for audit in controllable form. 
Such "continuous work leads up to the completion of the audit 
upon the closing of the accounting records at the end of the fiscal 
period. 

A continuous audit differs from a periodical audit, even though 
the detail work be performed, for exaiuiple, monthly, in that no report 
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. 	i iiotde, except of irregularities detected and adjustments found to be 
iicessarv, until the end of a complete fiscal period, and, further, in 
liat the certification of balance-sheet figures, as such, may be de-

ferred until the fiscal closing. A continuous audit is not necessarily 
a complete audit, but may be limited in scope according to under-
standing and to meet the requirements of the case. 

CONTROLLING ACCOUNT 

An account, usually kept in the General Ledger, which receives 
the aggregate of the debit and of the credit postings to a number of 
identical, similar or related accounts called subsidiary accounts, so 
that its balance equals the aggregate of the balances in these accounts. 

NOTE: it serves as a check upon the matlzem&ical accuracy of 
the detail ledger account postings and frees the control ledger of a mass 
of detail. 

See also GENERAL LEDGER and SUBSIDIARY ACCOUNTS. 

COST LEDGER 

A subsidiary record wherein each project, job, production centre, 
process, operation, product, or service is given a separate account 
whereto all items entering into its cost are posted in the required 
detail. Such accounts should be so arranged and kept that the 

. 

	

	results shown in them may be reconciled with and verified by a 
control account or accounts in the general hooks. 

Cos'i' RECORDS 

All ledgers, supporting records, schedules, reports, invoices, 
vouchers, and other records and documents reflecting the cost of a 
project, job, production centre, process, operation, product, or service. 

COST uNIT 

The quantity, or amount, that is selected to form a yards tick by 
means of which the cost of a given piece of work may he compared 
with a standard cost (q.v.) or with the cost of similar work. For 
example, a square yard of pavement or sidewalk. 

CURRENT ASSETS 

Those assets owned by a local government, that are available to 
meet the cost of operations or to pay current liabilities of the govern-
ment. The term includes all shifting and changeable assets, such as 
cash, taxes receivable, accounts receivable, notes receivable, tem-
porary investments, and supplies or stores kept for subsequent use. 

Cu1utiNr I)EFIcIT 

The excess of current liabilities and reserves over current assets 
of the general fund (q.v.) or any special revenue fund (q.v.). 
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CURRENT LIABILITI 1'S 
Liabilities I hat are pa t1le iinnicdiatelv or iii I he near fut nrc 

out of current resources, as distinguished from long-term liabilities 
to be met out of future resources. 

See also FLOATING DEBT. 

CURRENT RESOURCES 
Resources to which recourse can be had to meet obligations and 

expenditures such as: current assets, estimated revenues not yet 
realized, transfers from other funds authorized but not received, 
and, in case of certain funds, debentures authorized and unissued. 

CURRENT SURPLUS 
The excess of current assets over current liabilities and reserves 

of the general fund (q.v.) or any special revenue fund (q.v.). 

CURRENT TAXES 
Taxes of the fiscal year for which they are levied. 

DEBENTURE 
A written promise to pay a specified sum of money called the 

par value, at a fixed time in the future, called the date of maturity, 
and carrying interest at a fixed rate, payable at certain stipulated 
periods, generally semi-annually. 

DEBENTURE DEBT 
That portion of the indebtedness represented by its outstanding 

debentures. Preferred to BONDED DEBT or FUNDED DEBT. 

DEBENTURE DISCOUNT 
The amount by which the par value of a debenture is in excess 

of the price realized when it is sold. 

DEBENTURE FUND 
A fund established to receive and disburse the proceeds of a 

debenture issue. 

DEBENTURE PREMIUM 
The amount by which theprice realized for a debenture when it 

is sold is in excess of the par value. 

DEBENTURE REGISTER 
A register showing the names and addresses of the holders, the 

par value of the principal amounts, and the maturity dates and 
numbers of the debentures registered in names of such holders. 
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l) 	lITRES AUTHORIZED AND UNISSUED 

I)ebentures which a municipality can issue without further 
priucedings other than to direct their sale. 

DEBT 

Anything owing by one person to another, including govern-
mental bodies, firms or corporations. 

DEBT CHARGES 

The amount of money necessary annually to pay the interest 
on the outstanding debt, and the principal of maturing bonded debt 
not payable from a sinking fUfl(1 (q.v.) and to provide a fund for 
the redemption of bonds payable from a sinking fund. 

DEBT LIMIT 

The maximum amount of debt that a governmental unit may 
legally have outstanding. 

DEBT SERVICE 

See DEBT CHARGES 

DEFERRED ASSETS .  

See DEFERRED CHARGES and PREPAID EXPENSES. 

DEFERRED CHARGES 

Expenditures that are not chargeable to the period in which 
they were made, but are set up as assets that are to be amortized 
although they may have no market value or tangible existence. 
They may include such items as discount on bonds issued and other 
charges held in suspense until distribution is accomplished. 

See also PREPAID EXPENSES. 

DEFERRED CREDITS 

See DEFERRED INCOME. 

DEFERRED DEBITS 

See DEFERRED CHARGES and PREPAID EXPENSES. 

DEFERRED INCOME 

Income that has been received, but is applicable to a future 
period. 

l)EFIcIENcY 

A general term indicating the amount by which anything falls 
short of some requirement or expectation. Should not be used 
without qualification. 
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DEFI:I I 

1 	ia!oiili&s 	oil rc.,wrvcs of 	Hiril 	ver its  
assets; or t lie excess of the oliligatiotis, reserves, and u:iencii iuhered 
appropriations of a fund over its resources. 

DELINQUENT TAXES 
Taxes remaining Uflpai(l subsequent to the last date on which 

they may be paid before being subject to l)ellalty for non-payment. 

DEPOSIT 
Money deposited with a banker, either as a general deposit 

subject to cheque or as it special deposit made for some specified 
purpose. 

NOTE: The terni is also used to designate securities lodged with 
a banker or other person for some particular purpose. In municipal 
accounts, the word is used also to indicate sums deposited by customers 
for electric meters, water meters, etc., and by contractors and others to 
accompany and guarantee their bids. 

DEPRECIATION 
Loss in value of fixed assets, other than wasting assets, due to 

wear and tear and obsolescence. 
NoTE: The practice of depreciating general fixed assets of a 

municipality is NOT recommended. I)epreciation of fixed assets of 
utilities and other municipal enterprises of a business or commercial 
nature should, however, be accounted for according to recognized com-
mercial practice. 

DETAILED AUDIT 
This is similar to a complete audit, but usually it series of tests 

is substituted for a complete audit of every entry. An audit may 
be detailed and yet limited in scope, e.g., a cash audit. 

The form of report will depend on the scope of the work, but, 
as far as the work goes, it will follow the corresponding portion of a 
report of a complete audit. 

DIRECT CHARGES 
See DIRECT EXPENSES. 

DIREcT DEBT 

A debt that a municipal corporation has incurred in its own 
name and any debt assumed through the annexation of territory or 
otherwise. 

DIRECT EXPENSES 
Those expenses that can be charged directly as a part of the 

cost of a product or service, or of a department or operating unit, 
as distinguished from overhead and other indirect costs which must. 
be  prorated among several products or services, or departments or 
operating units. 
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a MENTS 

Payments in cash regardless of the purpose. 

1)ouint: l'NTRY 

A system of bookkeeping based on the fundamental theory that 
every business transaction has a two-fold aspect and, therefore, a com-
plete record is obtained by  entering equal amounts to the debit of 
one or more accounts and to the credit of another account or accounts. 

EARNINGS 
See INCOME and REVENUE. 

ENCUMBRANCES 

Obligations in the form of purchase orders or contracts which 
are to be met from an appropriation and for which a part of the 
appropriation is reserved. They cease to be encumbrances when 
paul or approved for payment. 

ENDOWMENT FUN!) 

A fund whose principal must he maintained inviolate, but whose 
income alone may be expended. 

ENTRY 
• 	 The record of a financial transaction in its appropriate book of 

account. The act of recording a transaction upon the financial 
records. 

EQUIPMENT 

Physical property of a more or less permanent nature, other than 
land, buildings, or iniprovenients to either of these. Examples are 
machinery, tools, trucks, cars, ships, furniture and furnishings. 

ESTIMATED REVENUE 

The amount of revenue estimated to accrue or to be received 
during a given period. 

Exit (BITS 
The accounts, statements, and other papers that accompany 

and are a part of a financial report. Sonietimes the term is used 
only for the balance sheet or other principal stalements. 

See also SCHEDULES and STATEMENTS. 

EXPENDABLE FUND 

A fund whose resources may he expended or extinguished in 
accordance with general or specific rules and regulations. 

. 	EXI'flNDITURES 

Amounts paid or incurred for all purposes, including expenses 
provision for retirement of lcht, and capital outlays. 

Synonym: OUTLAY 
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NOTE: If the accounts are kept on the "cash basis" (q.v.) the term 
covers only actual disbursements. If the accounts are kept on the 
"accrual basis" (q.v.) the term also includes charges incurred but not 
paid. 

EXPENSES 

Expenditures for operation, maintenance, interest, and other 
current purposes from which no permanent or subsequently con-
vertible value is derived. 

EXTRAORDINARY EXPENDITURES CAPITALIZED 

Expenditures which, while financed out of capital borrowings 
and thereby not reflected in the general expenditure account, do not 
leave behind or result in the acquisition of any fixed or tangible 
asset, such as relief financing, accumulated deficits, special con-
sumption or production bonuses or subsidies, emergencies occasioned 
by flood, famine, earthquake or explosion. 

FISCAL PERIOD 

Any period at the end of which a municipality closes its books 
in order to deterniine its financial condition and the results of its 
operations. 

NOTE: It is us iaTh1 a Ijcar, I/wag/i ual necessarily a calendar year. 

FIXED ASSESSMENT 

A valuation for taxation purposes determined for a fixed period 
of years. 

FIXED ASSETS 

Assets of a permanent character having continuing value, such 
as land, buildings, machinery, furniture and other equipment. 

NOTE: The term "fixed assets" denotes probability or intent to - 
continue use or possession.. it does not indicate the immobility of an 
asset, which is the distinctive characteristic of "fixture" (q.v.). The 
term "capital assets" is sometimes used in the same sense, but "fixed 
assets" is preferred. 

In addition to the above types of fixed assets, there are also 
munidpal ilnprovement8 such as sewers, sidewalks, streets, etc. 

See CAPITAL EXPENDITURES. 

FIXED ChARGES 

Those expenditures of the current period which are more or less 
inevitable and continuous. This term is also frequently used in the 
narrnwer sense to designate debt charges requiring to he met by 
by-law, siIili is dcbiiitiire inlcrc,t and principal. 

FIXTURI:s 	 S 
Attachments to buildings that cannot be removed without 

damage to the latter. 
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S NirE: Those fixtures with a useful life presumed to be as long as 
thot of the building itself are considered a part of such building; all 
others are classed as equipment. 

FLOATING DEBT 

Obligations (except bonds) payable on demand or at an early 
date. The latter are usually in the form of accounts payable, bank 
loans, notes and obligations of such nature. 

See also CURRENT LIABILITIES. 

FLOATING INDEBTEDNESS DEBENTURES 

Debentures issued to pay floating debt, and debentures issued 
for the purpose of securing funds to pay callable debentures. 

FORFEITURE 

The confiscation by the government of deposits held in trust for 
the purpose of enforcing contracts or of compensating against damages 
or losses. 

FRACTIONAL ASSESSMENT 

Assessment at a fraction of full value or of such other standard 
• 	 as may be fixed by law. 	 - 

NOTE: Fractional assessment may constitute under-assessment, 
or it may be sanctioned by law where certain types of property are 
legally assessable at a fixed percentage of full value. 

FRANCHISES 

Privileges that permit the continuing use of public property, 
such as city streets, and usually involve the element of regulation. 

FUNCTION 

A group of services aimed at accomplishing a certain purpose 
or end, e.g., protection to persons and property. 

See also ACTIVITY, CHARACTER, and OBJECT. 

FUND 

A sum of money or other resources (gross or net) set aside for 
the purpose of carrying on specific activities or attaining certain 
objectives in accordance with special regulations, restrictions, or 
limitations. A fund is a distinct financial or fiscal entity. 

NOTE: See RESERVE 

FUND ACCOUNTS 

All accounts necessary to set forth the operations and condition 
of a fund. 
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[II FUND ASSETS 
Assets bcioiigi iig to a particular fu ni I. 

FUND BALANCE SHEET 
A balance sheet of a given fund. 
NOTE: The term has often been used in the past to describe a 

statement of fund resources, obligations, and balances, but a more 
correct term for such a statement would be "statement of bud getart 
resources, obligations, and unappropriated surplus". 

FUND GROUP 
A group of funds of a similar character which are brought 

together for administrative and reporting purposes, e.g., trust or 
sinking funds pooled for investment purposes. 

FUND LIABILITIES 
Liabilities of a fund which are to be met out of its resources. 

FUND OBLIGATIONS 
The obligations to be met out of the resources of a particular 

f ii nd. 

FUND SURPLUS 
The net surplus of a fund, that is, the excess of its resources over 

its obligations and reserves. The term should not be used without 
qualification. 

See also AVAILABLE SURPLUS, CURRENT SURPLUS, and 
INVESTMENT IN CAPIrAl. ASSETS. 

FUNDED DEBT 
The same as DEBENTURE DEBT (q.v.), which is the preferred 

term. 

FUNDED DEFICIT 
A deficit eliminated through the sale of bonds issued for that 

purpose. 

GENERAL FUND 
A fund that is unrestricted as to use and, therefore, available 

for any purpose. 
This term is also used to designate the fund to svhicli the amounts 

levied for in the tax rate are credited, and against whicli all expendi-
tures of the relative municipal activities are charged. 

GENERAL LEDGER 
An accounting record containing accounts in which are recorded 	S 

in detail or in summary all the transactions of the organization unit 
for which such accounts are kept. 
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. 	 NOTE: In "double-entry" (q.v.) bookkeeping the debits equal the 
rc/its and therefore the debit balances equal the credit balances. 
"ce also CONiROLLING ACCOUNT, SUBSIDIARY ACCOUNTS, and 

SuBsIDIARY LEDGER. 

GOVERNMENTAL ACCOUNTING 

The preparation and keeping of accounts for governmental 
bodies. 

GRANTS IN Am 
Donations or contributions, usually by a superior governmental 

unit., for specified purposes, such as the support of some institution 
in which the public is interested or which is devoted to the public 
welfare, or as provincial government aid for education, unemploy-
ment relief, or other purposes. 

GROSS BONDED l)EBT 

The total bonded debt without deductions. 

(;ROSS DEBT 

The total debt without deductions. 

GRoss DEBENTURE l)Ewr 

The total amount of debenture debt including debentures 
assumed. 

See also DEBENTURE I)EBT and DIRECT DEBT. 

GROSS INCOME 

Income of municipal utilities and other governmental enterprises 
of a business character from all sources whatsoever before deductions. 

See also REVENUE. 

Gnoss REVENUE 

See REVENUE. 

IMPREST FUND 

A sum of money to be used for minor disbursements, the amount 
of the fund heing fixed. 

NOTE: The fund is reimbursed by other funds of the enterprise for 
payments made from it, the vouchers then being surrendered. At all 
times, the car/i on hand, pin,i vouchers not reimbursed, should equal the 
fixed amount of the fund. 

See also PETTY CASH and REVOLVING FUND, 

1 uPROVEMENTS 

Buildings and structures and other appurtenances such as 
sidewalks, trees, drives, tunnels, drains, and sewers. 
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INCOME 

Fr the definition of this terni in aecountirn for municipal 
utilities and other governmental enterprises of a business character, 
see Guoss INCOME and NET INCOME. As it relates to other municipal 
activities, the term is synomymous with REVENUE. 

INDEPENDENT AUDITOR 

An auditor not connected with the staff of the governmental 
unit whose accounts are being audited. 

INDIRECT CHARGES 

See OVERHEAD. 

INSTALMENT DEBENTURES 

See SERIAL DEBENTURES. 

INTER-FUND ACCOUNTS 

Accounts made up of transactions between funds. 
See also INTER-FUND TRANSFERS. 

INTER-F UND TRANSFERS 

Amounts transferred from one fund to another. 	 is 
INTERNAL AUDIT 

An audit Tnade by persons on the staff of the governmental unit 
whose accounts are being audited. 

NOTE: An internal audit is usually a continuous audit. 

INTERNAL CHECK 

An accounting method or procedure so designed that the work of 
one employee is complementary to that of another, thus providing a 
continuous audit by the employees on the accuracy of their accounting 
work. 

INVENTORY 

A detailed list showing quantities, descriptions, and values of 
property. It may also include units of measure and unit prices. 

NOTE: The term is often confined to consumable supplies but 
mail also cover fixed assets. 

INVESTIGATION 

A special examination of books and records. 
NoTE: The proper use of the word "investigation" in accountancy 

implies some particular object to be gained or particular result to be 
stated. it indicates something dfferent from an audit and it is seldom 
necessary to qualify it by the addition of "special" or any similar ad-
jective. 
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I VEBTMENTS 

Securities, including those issued by the governmental unit, or 
other property, in which money is invested either temporarily or 
permanently. 

INVESTMENT In CAPITAL ASSETS 

The excess of assets (including deficits and extraordinary ex-
penditures capitalized) over liabilities and reserves in the Capital 
and Loan Funds. It represents the municipality's equity in capital 
assets, in this instance, of the general section only, i.e., exclusive of 
schools, utilities and other municipal enterprises, and other local 
authorities. 

See CAPITAL SURPLUS. 

INVESTMENTS IN DEFAULT 

Bonds, notes, mortgages, or other negotiable or non-negotiable 
instruments on which there exists a default in the payment of principal 
or interest. Investments may be in default as to principal or interest, 
or both. 

INVOICE 

• 	 A statement from a vendor setting forth details as to quantity, 
price, and other necessary particulars with reference to goods sold to 
i purchaser. 

JOB ACCOUNT 

An account pertaining either to an operation that occurs regularly 
(a "standing job"), or to a specific piece of work (a "job order"), 
showing all charges for material and labour used, and expenses 
incurred, together with any allowances or other amounts which may 
be credited. 

JOURNAL Voucnna 
A voucher provided for the recording of certain transactions or 

information in place of or supplementary to the journals or registers. 

JUDGMENTS 

Amounts due to be paid or collected by a government unit as the 
result of court decisions, including awards in payment for private 
property taken for public use. 

LÀ PSE 

(Verb) As applied to appropriations, it denotes termination of 
. 	an appropriation. 

NOTE: An appropriation is made for a certain period, and, at the 
end of this period it is said to lapse and the unencumbered balance thereof 
must be reap propriated unless otherwise provided by law. 

19 
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Liv 
\rh 	1(1 irn]uoe taxes or .spcciiI .oss1ueris. 

(Noun) The total of taxes or special assessments imposed by a 
governmental unit. 

LIABILITIES 

Debts or other legal obligations which must be liquidated in cash 
or renewed or refunded upon some future date. 

NOTE: The item should include all obligations outstanding whether 
they have become due or not. 

LOANS RECEIVABLE 

Amounts owing but not necessarily due whether by other govern-
mental bodies, individuals, firms or corporations, as a result of monies 
being loaned out of borrowed or other available funds (distinguish 
from accounts receivable (q.v.) which implies the supplying of goods 
or rendering of a service for which a charge is made without involving 
transfer of funds; and "advances receivable" which implies liability 
at a future date in respect of which payment is made in advance). 

LOCAL IMPROVEMENTS 

Works, undertaken by a government of a local nature, such as 
sewers, sidewalk pavements, roadways, etc., the costs of which may 
be borne in whole or in part by the benefiting properties. 

LOCAL IMPROVEMENT DEBENTURES 

Debentures issued for works undertaken as local improvements, 
the interest and maturing principal in connection with which are met, 
in accordance with the terms under which the debentures are issued, 
for the municipality's share from general tax levy, and the ratepayers' 
share from special assessment (q.v.). 

LUMP SUM APPROPRIATION 

An appropriation made for a stated purpose, or for a named 
department, without specifying further the amounts that may be 
spent for particular objects of expenditure, e.g., an appropriation for 
the police department that does not specify the amounts to be spent 
for salaries and wages, travel, equipment, etc. 

MAINTENANCE 

Expenditures made to keep physical properties in condition for 
use or occupancy. 

NOTE: "Deferred"  maintenance, and improvements of a major 
nature which have arisen from a lack of maintenance, slimild hr ioelu/le(I. 

MUNICIPALITY'S SnARE OF LOCAL IMPROVEMENTS COSTA 

An account that represents the amount to be cont rWnftd by th 
municipality from general revenues, general bond issues, or from a 
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special tax levy to cover that part of the cost of an assessment im- 
provement considered to be of benefit to the community as a whole. 

NET DEBENTURE DEBT 
As applied to the municipality as a whole, the gross debenture 

debt less the sinking funds available for the payment of that debt. 
See also GROSS DEBENTURE DEBT. 

NET INCOME 
The excess of gross income (q.v.) over all expenses deductible 

therefrom. 

NET OPERATING INCOME 
See OPERATING INCOME. 

NET OPERATING PROFIT 
See OPERATING INCOME. 

NON-OPERATING INCOME 
Income of municipal utilities and other governmental enterprises 

. o f a business character that is not derive(I from the operation or use of 
issets employed by such enterprises. 

NON-PRODUCTIVE ASSETS 
Assets which (10 not lead directly to the production of revenue. 

NON-REVENUE RECEIPTS 
Collections, other than revenue (q.v.), such as receipts from the 

sale of assets, from loans, recoverable expenditures, or special assess-
ment collections. 

NOTES PAYABLE 
In general, an unconditional written promise signed by the maker, 

to pay a certain sum in money, at a fixed or determinable future time, 
either to the hearer or to the order of a person designated therein. 
Preferred to Iius PAYABLE. 

NOTES RECEIVABLE 
Negotiable instruments of a promissory nature which are payable 

to a governmental unit, either directly or by endorsement. Preferred 
to Riims RECEIVABLE. 

NoTE: While in a legal sense, a note receivable may be merely a 
prom ise to pay and is not necessarily negotiable, the term "notes receiv-
O')e when used in a balance sheet, means negotiable notes that the 
holder has received in the course of business. 
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OBJECT 

AS ul ill an exptnditure classiuieat mu, it apl)]ie to tIc art (k 
purchased or the service obtained (as distinguished from the results 
obtained from expenditures), e.g., personal services, materials, sup-
plies, and equipment. 

See also ACTIVITY, CHARACTER, and FUNCTION. 

OBLIGATIONS 

Amounts that may be legally required to be met out of resources 
including unliquidated encumbrances. 

OPERATING EXPENSE 

As used in the accounts of municipal utilities and other govern-
mental enterprises of it business character, the term means such 
expenses as are necessary to the maintenance of the enterprise, the 
rendering of services for which operated, the sale of merchandise, 
the production and disposition of commodities produced, and the 
collection of the revenues. 

Sometimes used to describe expenses for ordinary governmental 
purposes. 

OPERATING INCOME 

Income derived from the operation, or as a compensation for the 
use, of assets employed in municipal utilities or other governmental 
enterprises of a business character. 

OPERATING PROFIT 

See OPERATING INCOME. 

OPTIONAL BONDS 

See CALLABLE DEBENTURES. 

ORDINANCE 

See BY-LAW. 

OUTLAY 

Synonym: EXPENDITURE 

See also CAPITAL OUTLAY. 

OVERDRAFT 

(1) The amount by which cheques, drafts, or other demands for 
payment on the treasury or on a bank exceed the amount of the credit 
against which they are drawn. 

(2) The a mount by which rNlluisitions or audit el vouchers 
exceed I hi 	 iii cr ci lict. (0111 t 	\Vllic1L t1  

OVERHEAD 	 S 
All tlio&' ('lClll(ltt 0f indirect, cost, uicccsarv ill the )roducLiouu of 

an article or the performance of a service, which are of such nature 
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that the amount applicable to each unit of product or service cannot 
le determined readily or accurately. Usually they relate to those 
(hjccts of expenditure that do not become an integral part of the 
finished product or service, such as rent, heat, light, supplies, man-
agement, supervision, etc. 

PARTIAL AUDIT 
A term used to describe (1) a special examination of some portion 

of a set of accounts or records or of all the accounts for an incomplete 
period, such work being the subject of specific instructions describing 
and limiting its extent; or (2) less exactly, a test of the detailed 
transactions made in conjunction with a balance-sheet audit. 

PAY-AS-YOU-GO-PLAN 
A plan of financing all current operating and capital outlay 

exl)en(litures out of current revenue as distinguished from financing 
by the sale of debentures. 

PENSION FUND 
A fund out of which pensions are to be paid to those entitleI 

thereto either by agreement or arrangement. 

. 	 i'n (&sIt 

A sum of money, either in the form of currency or a special bank 
sit, set aside for the purpose of making change or immediate 

lJa\'lileIltS of comparatively small amounts for which it is subse-
quently reimbursed from the cash of a fund, on submission of sup-
porting vouchers. 

See also IMPREST FUND. 

POSTING 
The act of transferring to an account in a ledger the data, either 

(let.ailed or summarized, contained in a book or document of original 
en try. 

PRE-AUDIT 
Examination and approval of accounts by an auditor before 

exl)en(litures in conacetioti with them are made. 

PRuPAII) EXPENSES 
Expenses that have been entered in the accounts for benefits not 

yet received, such as prepaid rent, prepaid interest, and premiums on 
unexpired insurance. 

See also DEFERRED ChARGES. 

I'REPAYMENT OF TAXES 
The system of depositing with a municipality sums of money to 

be applied to the taxes of the depositor when such taxes are levied. 



260 
	

If an.nal of Insfrw'Iions 

PRIVATE TRUST FUND 

A trust fund (1.vJ :trisilig frin private souree, 511411 as 
deposits and endowziieiit funds. 

PRODUCTIVE ASSETS 
Assets used in the course of business to produce revenue. 

PROJ ECT 
A unit of construction work the cost of which is accounted for 

separately from other work. It is usually financed by budget appro-
priations, by special assessments, or by bond issues. 

PROPRIETARY ACCOUNTS 
Those accounts necessary to reflect the assets and liabilities, and 

which display the results of operations in terms of revenue, expendi-
ture, surplus, or deficit. 

See also BUDGETARY ACCOUNTS. 

PUBLIC TRUST FUND 
.\ trust fuiii 1j.v_) arising from pubhC sources. 

Puin ii .\c Un I)i;H 	 is 
A documen I. executed by a municipality authori zilig a yen br 

deliver specified merchandise and to make a charge Lhtrefur. 

QUALIFIED CERTIFICATE 
An auditor's certificate in which the auditor states he has not 

verified certain items or is unable to (10 SO, or that in his opinion the 
statements do not accurately or fully reflect actual conditions, or that 
the information furnished hun is not considered suflicient to enable 
him to reach a conclusion. 

RATEPAYERS' SHARE, OF LOCAL IMPROV1MENTS 
That portion of the cost of local improvement works met by 

special assessment against the owners of properties specially benefit-
ing from such improvements. The remaining portion is met by the 
ratepayers at large in the general tax levy, or in some cases, by ad-
joining municipalities where benefited. 

REBATES 
lnt.t ('1tIPD 	(q ..) or refunds ((I. v.). 

RECEIPTS 
\ hat is act uallv received. 	It itilicates ca,h friit all 

unless otherwise described. 
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lEl )\FRUCTION AND REHABILITATION 
Alterations so extensive as to go beyond reasonable conception 

opairs and improvements (including rearrangements and altera- 
(ions). Rehabilitation also may be described as expenses to restore 
or improve buildings or equipment purchased in a run-down condition. 

RECOVF.IIABLE ExpENDIvuu, 

Expenditures made for or on behalf of another governmental 
unit. fund, or department, or for a private individual, firm, or corpo-
ration, which will subsequently be recovered in cash or its equivalent. 

REFUND 
(Noun) An amount paid back or credit allowed on account of 

an over-collection. 
(Verb) To pay back or allow credit for an amount on account of 

an over-collection. 
(Verb) To provide for the payment of a loan through cash or 

credit secured by a new loan. 

REFUNDING l)EHENTURES 
Debentures issued to retire debentures already outstanding or in 

defaulL The refunding debentures may be sold for cash and out- 
•  standing debentures or debentures in default, redeemed in cash, or the 

refunding debentures may he exchanged with holders of outstanding 
debentures or debentures in default. 

REGISTERS 
Records for the consecutive entry of a certain class of events, 

documents, or transactions, with a proper notation of all the required 
particulars. 

NOTE: The form of a register for accounting purposes varies from 
a one-column to a multicoluinnar sheet of special (lesign whereon the 
entries are distributed, summarized, and aggregated, usually for con-
venient posting to the accounts. 

REIMHURSAIILE EXPENDITURES 
See RECOVERABLE EXPENDITURES. 

REIM IIURSEMENT 
Cash or other assets received as a repayment of the cost of work 

or services performed, or of other expenditures made for or on behalf 
of another governmental unit, fund, or department. 

RE P AIRS 
Usually a part of maintenance (q.v.). 

ItEPLACHMETS 
Expenditures made to replace a part or all of it fixed asset. If 

the expenditure does not increase the original value of the asset, it is a 
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part of maintenance (q.v.). If it increases the original value of the 
asset, it is a capital outlay (q.v.) to the extent of the increase. 

REPORT 
(Noun) A written or verbal formal statement (q.v.). 
(Verb) To make, prepare, or present a written or verbal formal 

statement. 

REQUISITION 

A demand or request, usually from one department to the pur-
chasing officer or to another department, for specified articles or 
services. 

RESERVE 
An amount set aside out of the revenue or surplus of a fund to 

provide for estimated future expenditures, for undetermined losses 
or liabilities, for working capital, or for other specified purposes. 

NOTE: See FUND. 

RESERVE FOR I)EPRECIATION 
The accumulation of periodical credits made to record the cs-

tiinated reduction in the value of certain assets due to wear and tear 
through use or obsolescence. 

NorE: When such a reserve is set up, itshonld he shown on ti, 
balance sheet as a deduction from the assets to which it relates so as 
show the boo/c value of the assets on a depreciated basis. 

RESERVE FOR RENEWALS AND REPLACEMENTS 
A reserve set aside to provide for the renewal or replacement of 

fixed assets. 
NOTE: Such a reserve is usually built up by adding approximately 

equal annual amounts thron ghoul the estimated useful life of the asset, 
so that the cost of renewing or replacing assets at irregular intervals may 
be spread equitably over the period of their usefulness. 

RESERVE FOR RETIREMENT OF SINKING FUND DEBENTURES 
A reserve representing the amount of cash and other resources 

which should have been accumulated at a certain date in order even-
tually to redeem bonds outstanding. 

See also SINKING FUND. 

RESERVE FOR UNCOLLECTED TAXES 
A reserve created by provision being made in the yearly estimates 

for taxes which may not be collectod during the var. 

RESERVE FOR ITNCOLLECTIBLE TAXE 
A provision in the yearly estiinatcs for that part of t\U \vllI(h 

it is estimated, will never be collected. 
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I,UILCES 
W 	 All the assets owned by a governmental unit inclu(ling land, 

l)luldings, cash, etc., as well as estimated revenues not realized and, 
in case of certain funds, bonds authorized and unissued. 

See also CAPITAL Rusouncns and CURRENT RESOURCES. 

RESTRICTED RECEIPTS 
Receipts (q.v.) earmarked for specific purposes. 

REVENUE 
Additions to cash or other current assets that do not increase any 

liability or reserve, nor represent the recovery of an expenditure. 
NoTE: If the accounts are kept on a cash basis, the term is synon-

ymous with "Revenue Receipts" (q.v.). If the accounts are kept on 
an accrual basis, the term includes revenue, whether accrued or collected. 

See also ACCRUAL BASIS and CASH BASIS. 

REVENUE 1)EBENTuRE5 
Debentures to be paid from earnings, usually those of a munic-

pally owned utility, or other public service enterprise for payment of 
which the revenues and possibly the properties of the enterprise are 

edgcd. 

HEvi;N 1K RECEIPTS 
Revenue collected. 

REVOLVING FUND 
A fund provided to carry out a cycle of operations. The amounts 

expended from the fund are restored thereto from the income of the 
operation or by transfers from other funds, so that it is always intact, 
either in the form of cash, receivables, or inventory. 

See also IMPREsT FUND, PETTY CASh, 
and WORKING CAPITAL FUND. 

ROTARY FUND 
See REVOLVING FUND. 

SChEDULES 
(1) The explanatory or supplementary statements that accom-

pany the balance sheet, or other principal statement periodically 
prepared from the books. 

(2) The accountant's or auditor's principal work papers covering 
his examination of the books and accounts. 

(3) A written enumeration or detailed list in orderly form. 
See also EXHIBITS and STATEMENTS. 
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SECURIT1I ,  
fl:iI, l(l(titl1rr.. 1101(5. II 	tg;L(s, or (lJIcr irm 	4negoli:ihl( 

or noit-negut iablc iit.strunicnts. 
See also INVESTMENTS. 

SERIAL DEBENTURES 

1)ehentures that are redeemable by instalments over the life of 
the issue. When the amortization is such that equal, or approxi-
matelv equal, instalments of combined interest and principal arc paid 
each year, the debentures so retired are known as serial annuity 
debentures. 

SINKING FUND I)EBENTURES 

1)ebentures issued for the repayment of which a sinking fund is 
provided. 

SINKING FUND 

A fund established by periodical instalments or otherwise, which, 
along with the increment thereon, is to provide for the retirement of 
the principal of sinking fund (lehentureso tol of ot tier debentures 
specified to be rctire(l froni iii kiin 

SINKING FUND REQUIREMENT. 
The anioiint needed to be place1 	or ot Ilirwise iii (lie 

sinking lunch SC) that the accuniulation thereof together with the earn-
ings thereon will be sufficient to redeem sinking fund debentures as 
they mature. 

NOTE: The amount required to he set aside should be e.itablis/zed 
on a predetermined actuarial basis. 

SINKING Fixo RESERVE 
See RESERVE FOR RET! IEMENT OF SINKING FUND I)EI3ENTURES. 

SPECIAL ASSESSMENT 
A charge imposed b y  a government 111)011 the OWI1V5 of a selected 

group of propertios to dcfra, in whole, or in part, the cost of a Spe-
cific im)rovemen1 or service which is presumed to be of special benefit 
to the owners of such properties. 

NOTE: Such charges may sometimes be paid by the OrCU))Unt Or 
tenant of the property. 

SPECIAL ASSESSMENT ROLL 
The list showing the amount levied against each parcel of pr 

erty benefited by an improvement, or against which the cost of :i 
service rendered is assessed. 

[I 
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• 	SrEFI AUDIT 

An audit made for any purpose other than the verification or 
rification of statements of account presented according to regular 

irocedure at the close of an accounting or fiscal period. Such an 
examination may be one where specially exhaustive attention is given 
to detail, or it may, on the other hand, be a sketchy examination of 
some liiiiitcd feature of the accounts. An interim or periodical audit 
made in regular course, however, is not a special audit. 

SPECIAL FUND 

Any fund that must be used in accordance with specific regula-
tions and restrictions. 

SPECIAL REVENUE FUND 

A fund used to finance particular activities from the receipts of 
specific taxes or other revenues. 

STANDARD COST 

What the cost of performing an operation or producing a product 
should be when labour, materials, and equipment are utilized ef-
ficiently under normal and reasonable conditions. 

NOTE: Normal conditions exist when there is an absence of special 

Is 	or extraordinary factors affecting the quality or quantity of the work 
performed, or the time or method of performing it. 

STATEMENTS 

In accounting, formal written presentations setting forth financial 
information. The term includes exhibits, schedules, and written 
reports. 

See also ExhIBITs, REPORT, and SChEDULES. 

STORES 

Goods on hand subject to requisition. 

SUBSIDIARY ACCOUNTS 

A group of related accounts supporting a controlling account. 
NOTE: A typical example is found in the account with the coii-

sumers of power and water, which are usually kept in subsidiary ledgers, 
the total balances of which must equal the balances in the controlling 
account in the General Ledger. 

See also CONTROLLING ACCOUNT and SUBSIDIARY LEDGER. 

SUBSIDIARY LEDGER 

An accounting record containing accounts, called subsidiary 
accounts, in which are recorded in detail identical, similar, or related 
transactions. The accounts in the subsidiary ledger support in detail 
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the debit and credit summaries recorded in it controlling account in 
the General Ledger relating to the same activity or object as the 
subsidiary accounts. 
See also CONTROLLING ACCOUNT and SUBSIDIARY ACCOUNTS. 

SUBVENTION 

A grant in aid (q.v.) 

SURPLUS 
The excess of assets over liabilities and reserves. 

SURPLUS RECEIPTS 

Receipts from revenue or other sources which increase the surplus 
of a fund, but are not properly a part of the normal revenue either 
because they belong to a prior period or were not contemplated in the 
budget. 

Examples: Collection of taxes or accounts receivable previously 
written off as uncollectible, and receipts from sale of fixed assets. 

SUSPENSE FUND 

A fund established to set aside and account. separately for certain 
cash rcceipt 	priidiii 	the distri1fflio;i or (l1spoal tli ri' f. 

SYMBOLIZATIU' 

The a iiinicnI of iters, ni ,ihur,. 	i liar riarh 	r 
to the ordinary titles of the ledger accounts. Each letter, or number, 
should have the same meaning wherever used and should be selecte(l 
will great care so that it will indicate immediately and wit Ii certainty 
the title of the account. as well as its place in the classifica Lion. The 
use of proper symbols saves much time and space in making the book 
record and a(ldS to its precision and accuracy. 

See also CoDIFIcATIoN. 

TAX ANTICIPATION NOTES 

Notes (sometimes called "warrants") issued in anticipation of 
collection of taxes. 

TAX ARREARS 

All taxes due and outstanding, excluding unpaid taxes of the 
current year. 

See also CURRENT TAXES. 

TAX LEVY BY-LAW 

1V 	;iitIioriZig IIIc kvy of t;txc. 

TAX LiF 

Cla ims which goverIlillelitiLl iiiiits have upon properties until 
taxes levied against them have been paid. 
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 lRJPAYMENT CERTIFICATES 

('ertificates issued in prepayment of taxes (q.v.) and sold at 
l)Ik - flt worth on an authorized discount basis. These certificates 
may be presented, and accepted at face value, in payment of taxes 
they were purchased to liquidate on the date set for payment of such 
taxes, or at any time thereafter. 

TAX ROLL 
The list showing the amount of taxes levied against each tax-

payer or l)roPCrtY. 
NOTE: The tax roll and assessment roll (q.v.) are sometimes com-

bined. 

TAXES 
Compulsory charges levied by a governmental unit against the 

income or wealth of persons, natural or corporate, for the common 
benefit of all the residents of the governmental unit. 

NOTE: The term does not include specific charges made against par-
ticular persons or properties for current or permanent benefits, and privi-
leges accruing only to those paying charges such as lice nces, permits, 
and special assessments. 

I \Xi LEVIED FOR OTHER GOVERNMENTAL UNITS 
'l'axes levied, to be collected and paid over to some other govern-
iLl unit. 

'I'AXES RECEIVABLE 

An as3et account representing the uncollected portion of taxes 
which a governmental unit has levied. 

TEMPORARY LOANS 

Borrowings, under proper authority, for general purposes, until 
taxes are collected, and for capital undertakings until debentures are 
sold. 

Sec also TAX ANTICIPATION NOTES. 

TEST ChEcK 
A check in which, instead of auditing every item in an account, 

or in a record, for an entire period under review, certain items are 
selected and completely checked. If no errors be found, the exainina-
tion is regarded as warranting the assumption that those items in the 
accounts which have not been checked are also correct. 

TRADE DISCOUNT 
. 	 Allowances, usuai1y varying in percentage with volume of trans- 

actions, made to those engaged in certain businesses and allowable 
irrespective of the time when the account in paid. The term is not to 
he confused with cash discount (q.v.). 
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TRANSFER Voucnaa 	 . 
A voucher preJ)ared to authorize transfers f :ash or other 

resources between funds. 

TEl AL BALANCE 
A list of the balances of all ledger accounts, with the debit and 

credit balances shown in separate columns. If the totals of the debit 
and credit columns are equal, the ledger from which the figures are 
taken is said to be "in balance". 

TRUST 
A trust is the conveyance or assignment of property or funds to 

a person called the trustee in confidence that he will deal with it 
according to the terms of the trust. The property so conveyed is 
called a "trust fund" or is said to be "in trust". 

TRUST FUND 
A fund consisting of resources received and held by the munici-

pality as trustee to be expended or invested in accordance with the 
conditions of the trust. 

See ai8o Put v \r 'I'uvs'r Ft NI> aiul Pu ni.i ( Tnur 

UNAPPLIED CASII 
Any cash not en rittarked fur solute special purpoc all .1 available 

for purposes of the fund of which it is a part. 

UNEARNED INCOME 
See DEFERRED INCOME. 

UNENCUMBERED ALLOTMENTS 
See UNENCUMBERED BALANCE. 

UNENCUMBERED APPROPRIATION 
See UNENCUMBERED BALANCE. 

UNENCUMBERED BALANCE 
That portion of an appropriation or allotment not yet expended 

or encumbered. 

UNEXPENDED APPROPRIATION 
'e TNF:xll:xI>l•u 	ItAI .AN(l. 

UNEXPENDED li..T\NoI: 

That portion of an appropriation or allotment which has not 
been expended. 
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INIT COST 
The cost of a unit of product or service. For example, the cost 

of a square yard of pavement, or of a ton of asphalt. 

UNLIQPIDATED ENCUMBRANCES 
Encumbrances that have not yet been paid or approved for 

payment. 
See aLso ENCUMBRANCES. 

UNQUALIFIED CERTIFICATE 
An auditor's certificate in which the auditor states that the 

accounts referred to in the certificate are, in his opinion, correct and 
reflect accurately the conditions or the transactions or results shown. 

UNREALIZED REVENUE 
See ACCRUED REVENUE. 

UNRESTRICTED RECEIPTS 
Receipts concerning the use of which no limitations exist. 

U'rILII'Y FUND 
A fund established to finance the construction, operation, and 

maintenance of municipally owned utilities. 

V OUC II ER 
A document evidencing a certain transaction, certified and 

approved, especially a written form attesting the propriety of the 
payment of money; also an invoice properly certified and approved. 

VOUCHER CItE QUE 
A voucher cheque combines the distinguishing marks of a voucher 

and a cheque; it shows the propriety of a payment and is an order 
for the payment thereof. 

WORK IN PRocEss 
The cost of partially completed products manufactured or pro-

cessed in the service departments, such as a partially completed print-
ing job. The term is not synonymous with WORK IN PROGItESS. 

WORK IN PROGRESS 
The cost, at a given date, of construction work on a project not 

yet completed. 

. 

%ORK UNDER CONSTRUCTION 
See Woax IN PROGRESS. 
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WORK ORD1:v 

A form ssiietl Lo one repon,stbIe for the perfirin:tnco of a ntr-
tieular job, indicating the nature and location of the job, specifica-
tions of the work to he performed, and a job number which is referred 
to in reporting the amount of labour, materials, and equipment used. 

WORK UNIT 

See COST UNIT. 

WORKING CAPITAL FUND 

A fund established to finance activities, usually of a inanufac-
turing or service nature, such as shops and garages, asphalt plants, 
and central purchases and stores departments. Sometimes called a 
revolving fund (q.v.). 

0 



I'AR'I' 111 GENERAL STATISTICS AREA, 
.4LSSESS%1 ENT, AND POPI LATION 

. 

. 



tSSESSED VALUATIONS OF RFAL PROPERTY 

Aupued Valuationa of 

All 
l'ropertirn Properties which may be Taxed 

(la,,ificstion (Grom) Propertiet . 	.. 	. 
(I) (2) Wholly - 

Exempt from 
Taxation Maximum 	Valuationt- 

(Gmx,) rosa 	Valunijoni, 	Taxed for 

(3) Valuatihne 	which may 	General. 

he taxed 	. Purpoec, 

$ $ 	 3 	 3 

1. Land ................... 	....... . 	.. ... 	........ 	.......... ... 	............. 	.........  

2. Bulldiniis and 
Improvtmrnta ....... 	............ ............ 	.......... .......................... 

3. Total Re.! Property  ...................................................... . 	........... 

Ixplanatory Notea: (Schedule A) 
This schedule should include, in column (2), the gross assessed valuation 

of all land, buildings, and other improvements to land. (Do not include 
streets, roads and alleys. or water area which is not assessed.) This gross 
value is that value which the assessor normally determines as the assessed 
value, or as the basis for calculation of the assessment where properties 
are not taxed on the full value. It should he entered here whethr or 
not the property is liable for taxation, and whether or not the property 
is taxed on this valuation. Figures in this column would be the sum of 
those in columns (3) and (4). 

In column (3) should be entered the gross assessed valuation of all 
properties exempted from taxation by federal or provincial statute; that 
is, the properties listed in the classification section f Schedule C, page 277. 
Properties exempted by the municipality itself by resolution, by-liw or 
agreement, should not be included; nor should streets, roads and alleys. 

Column (4) should show the gross assessed valuation ofall properties 
which may be taxed whether they are or are not taxed. It would contain, 
therefore, the full assessed value of all properties other than those exempted 
by federal or provincial statute. It should include valuations or portions 
thereof not taxed by the municipality: (1) where a fixed assessment or 
fixed tax has been granted (the actual gross value should be entered here, 
not that on which the tax is based): (2) where there is no taxation of 
buildings or improvements, but these could be taxed (are not exempt by 

• federal or provincial statute): (3) where only a percentage of the gross 
assessed valuation is taxed (both taxed and untaxed portions should be 
entered as one figure). 

273 
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Colunin (5) provi(les for the entry of the maximum portion of the gross 
assessed values on which taxes may be levied, as in those cases where 
this is fixed at a percentage of the gross assessed valuation: (i.e.. when 
it is provided that buildings and improvements shall be taxed on a per-
centage of the actual value). Where there is no such provision, the 
amount shown in this column woul(l he the sante as that in column (4). 

In column (6) should be entered the assessment figure on which taxes 
are actually calculated. In most cases this would he the same as column 
(5). However, it may be a lesser figure, as in British Columbia £nunici-
palities, where buildings and improvements are often assessed at less than 
the maximum perniitt.ed, or in Ontario where agreements have been 
made to assess housing develojunents at a percentage of actual value for 
a number of years. Where columns (4) and (5), or (5) and (6), or (4), 
(5) and (6) WOUI(l contain the same figures, these may he found combined 
in the reporting statements. 

Fixed assessment.s should be shown hereunder at the autount agreed 
upon. Where a fixed assessirteiit has been granted at a figure less than 
the maximum assessment., the assessment on which taxes are levied should 
be considered as applying first against the land, up to the maximum 
assessment thereof, then against buildings or improvements. If the 
fixed a.ssessinent is on a business property in a province where a business 
tax is levied, it may be that the total assessed value of the property will 
exceed the real property assessment. The amount of assessment over 
and above the value of the real property should not be entered in this table, 
but as business assessment, in Schedule H. "Assessments on which Taxes 
are Levied". 

Figures in column (6) should he carried to the Real Property section 
of Schedule 15. 

Examples: 
(i) Property assessed for $10,000.00, its full value and taxed on 

that assessment, should be entered in columns (2), (4), (5) 
and (6) at $10,000 00. 

(ii) Buildings assessable at 66 2/3 p.c. of value and valued at 
$10,000.0() should be entered in coluntu (4) at. $10,000.00 and 
in columns (5) and (6) at 86.6116.66. 

iii) Buildings or improvements taxable, but not taxed should he 
entered in columns (2), (4) and (5) at full assessed value, or 
if assessed at a percentage. column (5) should show the reduced 
value while no figure would be entered in column (6). 

-(iv) In British Columbia cities, where buildings may be taxed on 
an assessment at any figure up to 75 1)_c. of value and else-
where when a similar procedure is followed, a $10,000.00 val-
uation taxed on 30 p.c. of value should he entered as follows: 
columns (2) and (4), $10,000.00, column (5), $7,500.00. 
column (6), $3,000.00. 

(sr) A fixed assessment of $23,000.00 on property assessed ii 
$15,000.00 for land and $20,000.00 for buildings should be en t.t r - 
ed as follows: columns (2). (4) and (5), $35,000.00, columni 
(6), land $15,000.00, buildings $10,000.00: total $25,000.00. 
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. 	vi Where there is a business Lax, a fixed assessment of $50,000.00 
for taxation purposes on a business property assesse(l at 
$20,000.00 for land and $20,000.00 for buildings and $20,000.00 
for business would show at a total of $40,000.00 in columns 
(2), (4), (5) and (6), of Schedule A. The additional $10,000.00 
would not appear in this Schedule but would be reflected in 
Schedule II as business assessment, item 2. 

vii Where the tax, rather than the assessment, is fixed, the assess-
unent figures shouli I he entered in columns (2), (4) and (5), and 
the valuation taxed, calculated from the tax and the mill 
rates, should be entered in column (6). 

(viii) Where there are housing exemptions on a sliding scale, the 
full value should be entered in columns (2),(4) and (5), with 
the value taxable for the year in column (6). 

(ix) A federal property, exempt from taxation by statute, and 
valued at $50,000.00 would be entered only in columns (2) and 
(3), at that figure. 

(x) Saskatchewan and Alberta farm buildings and improvements 
valued at $10,000.00 but exempt from assessment and taxation 
by statute, would be entered only in columns (2) and (3) at 
$10.000.00. 

. 

0 
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ASSESSMENTS ON WIIICI-1 TAXES ARE LEVLEI) 

SCHEDULE B 

f)etaiI, of Valuations 
Deduct Add Taxed for School 

VeluaEiona Valuation. Valuations Valuations Prpo04 
Clui11catlon Taxed for not liable linble for Taxed for 

(1) Gençril for school School School 
Purposes Taxes Taxes only Purposes 

(3) (4) . (5) Public 	Separate 

:. 	•. 
. (6) 	 (7) 

$ $ $ $ I: 	$ 
I. R..1 Property.  

Ii . 	Land............... .: . ..: . ........................................ .......... . 
12. Buildings and 

l oiprovements . ........... .......... .......... ............ .................... 

'Iota! Real Property . .. 	.. 	.... .......... .......... .......... .......... 	..........  
3. Uuatueua  ............. .......... .......... .......... .......... .......... 	..........  

.......... S. Income .............. .......... .......... .......... .......... 	........ 
4. Other ............... .......... .... 	...... .......... .......... .......... 	..........  

total Faxed 
Valuations .......... .......... .......... .......... ........ .. .......... 	.......... 

Explanatory Notes, (Schedule B) 

This table provides for the classification of all assessments on which 
taxes are levied. Those of Real Property should be carried to column (2) 
of this table from column (6) of Schedule A. The columnar breakdown 
analyses these assessments to determine valuations taxed for school pur-
poses, column (5), by the deduction of valuations not liable for school 
taxes, column (3), and,by the addition of valuations liable for school taxes 
only, column (4), when these instances occur. ('oluinns (6) and (7) per-
mit a breakdown of column (5) between public and separate SChOOlS 
in those provinces which maintain it (111:11 school system. 



SSEEI) VALUATIONS OF PROPERTY WhOLLY 
I\IMI'T FROM TAXATION BY STATUTE 

SCHEDULE C 

ll.sihfillg,;  

(la,iflc:t tion hod 	1)1 her 

(1 l.and 	lmprnvementn 	Total 

(2) 	 (3) 	 (4) 

1. Government Propertyt $ 	 $ 
II. flominion Government: 

Ill. 	Dominion 	(overTlmen t 	III i it lea 	and 	lntrr- 

prinea................................................................ 

112, 	School, and 	Collegra .................. 	... 	............ ....... 	..... 	......... 

113. I3oapitala, 	Pententiarie, 	and 	Oilier 	Welfare 

Inatitutiono........................................... 

 

....... 	......... 

114. Indian 	l.anda............................................................ 

115. 1)efcnce 	Eatabliahmt'nta ..................... 	................................ 

116. Other 1)ominion Government 	Property ...................................... 

lotal Do minion Gnverniiien I 	Property ........ 	.......... ........... 	....... 	... 

2, 	l'rovinciat Government: 

121. Provincial 	Government 	Utilitien and 	Enter- 

prinea ............................. 	...... 	.......... .... 	........ 	..... 	.... 

122. Provincial School,, College, and Universitie,.. 	.......... ........... 	.......... 

123. llonpitala, 	Gaol, and 	Other 	Welfare 	Inalitti. 

tioil,................................................................... 

51 . 	School 	Lands .............................. 	.......... ............. 	.......... 

2.1. 	Other Provincial Government Property ....... 	.......... ............ 	.......... 

Total 	l'roviucial Govern nient 	Property ....................................... 

13. 	'[ut ieipal and Other Local Govern ment: 

131. Municipal 	lJtilitie, and Other Municipal Eu. 

terpiisea ................................. 	.......... ............ 	........ 

132. School Corporation, ........................ 	. ......... 	.. 	.......... 	.......... 

133. Iloipitols, 	Gaola and 	Other 	Welfare 	Institti. 

tion..................................................................... 

134. Tax Sale 	l'roprrtiea 	....................................................... 
135. Other Municipal Government Property 	...................................... 

'l'otal 	M 	inicipal 	C;overunirrit 	Property ....................................... 

'I'otaI (,oaernm.,ntt I'ropn-rty ......................................................... 

2. Non-Gn,.erni.,ent rwperty: 
21. Industrial and U t,i nets En tirprise............................................... 

22. Private Schools, Colleges and llniver,itiea ............ 	.......... 	............ 	.......... 

23. Private Property unto) for ('hitritable and Velfare 

	

l'urpo.en ....................................... 	.......... 	............ 	......... 

24. Property used for Religion. l'irpose, ................ 	.......... 	............ 	.......... 

25. Other (Specify) ....... 	... . ..................... 	.......... 	............ 	...... .... 

	

r..tal N00-( ;o. i-rn l•seI, I l'ropertv. ................ 	.......... 	............ 	......... 

Grand Iota! Co.rrn mclii and 'Su,,-Ciner,,ment 

Eveo,pii,,na---Schedmuli. 	'', ohm 
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'l'his reporting schedule has as its purpose the presentatioli of (41111-

plete informauon on the as.essed valuations of property which is not 
taxable because of provisions in I)oniinion or provincial statutes which 
state that it shall not he taxed. Ideally it should show the value of all 
properties which for t best' reasouis are not taxed, but this is not possible. 
as some specific types of property are exempt from assessirient as well as 
from taxa I ion. 

Illustrations of some of the more important types of property which 
Would be placed in each of the classifications so long as they remain exempt 
are as follows: 

I. GOVERNMENT PROPERTY: 

11. Dominion Government: 
Ill. Wartime Housing, Bank of Canada, Canadian Broad-

casting ('orporation. Trans-Canada Air Lines, Ca-
nadian National Railways. National Harbours 
Board, Canadian Arsenals, etc. --all property used 
for commercial purposes. 

112. Schools and Colleges----largely for the use of Indians, 
but not located on Indian lands. 

113. Hospitals—Military (other than in military camps), 
Department of Veterans' Affairs, I ruli:tri ot or 
than on Indian Reservations). 

114. Indian Reservations, including all buil(hings thereon. 
115. Military Camps, Airfields, 1)ockvards, etc., including 

all buildings therein —self-contained military estalo 
lishnuents which do not receive ordinary municipal 
services. 

II (1. I )oniinion Government property which does not fall 
within the above ('h{ssiflca.tions 

12. Provincial Government: 
121. Liquor stores, utility properties. crown corporations. 

etc. 
122. I'rovineiallv owned: st'hools for the blind, deaf, ilwub 

or mentally retar It'd trade, technical and voca-
moo I schools; colleges, agricultur, I colleges, normal 

schools and teacher Ira in i ug schools; universities 
farnis operated in cniiuueet ion with any of these. 

123. Provincial! v owned: hospit als, clinics and clinical labor-
atories, uulental hospitals, sanatoria ; homes for the 
aged, children's hounes and shelters: gaols, rcfor-
uuiatorii''. 	l:v 	:tinl 	girLs 	inih,istri'il 	11o:ncs 
sehlo1 1-: r: N 	 I 	'' 	I  

thest'. 
124. In proxliwc ,  
125. Provincial govern utiemu I prolarl v which dues iiot. f:J 

within the a la ye (las 	atsific i,ons. 
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13. Municipal and Other Local Government: 
131. Land, building and other improvements assessable if 

privately owned, of municipal water supply, electric 
light and power, and gas supply systems, street 
railways, bus lines, telephone systems, central 
heating plants, ferries, airports and other utilities: 
and of municipal housing schemes. cenietries and 
other enterprises of a business nature. (i.e., abba-
t.oirs, bakeries, dairies, etc.). 

132. The physical property of public and separate school 
hoards, but not of private or religious schools. 

133. Municipally owned: general hospitals, isolation hos-
pitals, other hospitals, and clinics and clinical labo-
ratories, health centres, nursing homes, etc.; gaols 
and lockups: houses of refuge, homes for the aged 
and infirm or incurable, institutions for the blind, 
orphanages, boys' or girls' homes, day nurseries, etc. 

134. Property for which title has been acquired by the mu-
nicipality for arrears of taxes, and which is held 
for sale, or disposal in some other manner. 

13. Municipal government property which does not fall 
within the above classifications. 

2. NON-(OVERNMENT PuOPERTY: 

21. Industrial and Business Enterprises: where exempt by stat-
ut , such as coal mines in British Colutiihia. 

22, 23 and 24. All such properties exempted by provincial statutes. 
25. Non-government properties other than those which are 

exempted from taxation by dominion or provincial statutes 



EXEMPTIONS FROM IAXAFION OF RlAJ. PROPERTY 
WhICH MAYRL TAX l]) 

CllEDULE I) 

Partial 

	

Statutory 	('ermiasie 
Clai,itication 	 ExemptiotiN 	Exemption, 	Total 

(1) 	 (2) 	(3) 	(4) 

$ 	 $ 

I . 	Land .............................................. 	............ 	............ 	............  
2 . Duildinu and tmproven,nta ........................  ........... 	............ 	............ 

l'ntal Real Pruprty ................................ 	............ 	... . ........ 	..... 	.... 

Explanatory Notes: (Schedule I)) 
This reporting schedule is intended to show the detail and total of 

exemptions which arise from the taxation of real property on iess than the 
gross assessed valuation, and the exemption of properties from taxation 
by municipalities. The information is determined front Schedule A. 

Column (4) is time total of columns (2) and (3), and represents the total 
of both statutory and permissive exemptions of real property which is 
taxable, or taxed in some part. No assessed valuation of property wholl y  
exempt from taxation by statute should he entered here. These belong 
in Schedule C. 

Partial S/at il/wy Ezernp!ion.: 'I'hiis type of exemption results froiii 
statutes which in one way or anot he: state that certain classes of prop-
erty shall he taxed at a percentage only of full value - iii other words, 
of gross assessed value. If the assessment act of one province requires 
both building and land to be assessed at full value, while that of another 
requires that land be assessed at full value and buildings at two thirds of 
full value, theti one I hird of the value of himildiuigs iii the 'comid province 
is statutorily exempt from taxation. 

Column (2) consists of the amounts showui in column (4) of Scheil-
utle A less those in column (5) of Schedule A. 

Permissive Exernp/ion. 	This type of exeimipt iii arises out of mu- 
nicipalit ies taxing on less t ban the gu oss assessuliemit or nlaxitumu:uu valium-
hon which may be taxed, as the case may be, whet her on all property. 
or all specific types of property, or whether by the direct process of 
granting partial, fixed or t ax free assesslltem: Is to speciuir' iimdiistries, housing 
developments, etc. 

Column (3) consists of the amount shown in coluinuri () of Sched-
ule A less t hose in col unun (G) of Schedule A. 

Front Schedule A. therefore, it is possible to oht.ain time exei:mpt ii tm. 
resulting from ea-:-h fact or, 	Schedule I) was miesignel to 	t luese out b\ 
themselves in order I liii 	1, ......H 	he ni .........,' il 	r'' ni;i u'!, trill 
a check on Schedule A.  



AREA--IN ACRES 

I. Land Area (Including Street., Road. and Alley.): 

II. Amessed Land Which May BeTaxed (from Aueument Roll Returned) on ...... ............ 19.. 
(1)ay) 	(Month) 

'ill. Land iluijit Upon ........................... . ......... 	............ 	............  
'112. Land in Use, Not Built Upon .......................... 	............ 
0113. Land Not in U,e ..................................... 	............ 

Total Land which may be Taxed ........................... 
12. Land Exempt from Taxation (Encluding Street., Roads and Alleya) 

121. Public Park, and Playground. ......................... 	 ............ 

122. Other ................................................ 	............ 

Total Amemed Land Exempt from Taxation ................. 
is. Streets, Road.s and Alleyn (Not Asea.ed) ........................ 

Total Lund Area .......................................... 

2. Water Area (Not Otherwise Included): 
21. Water Area Aucaned for Taxation ............................ 
22. Water Area Exempt from Taxation ........................... 

TotalWater Area ......................................... 

Grand lotal Land and Water Area ............................... 

l'hr,e apply to cit ieu, town, and villagea only. See definitions of th,e term, in descriptive text, page 282. 

Ezplanatory Notes: (Schedule K) 

The land area classified in item 1(11) would then be thatfor which 
assessment figures are shown in column (4) of Schedule A, "Assessed 
Valuations of Real Property", and the land area in item 1 (12) would he 
that for which assessment figures are shown in column (3) of Schedule A. 
If the area of item 1 (13) Streets, Roads and Alleys, is not knowit, it may 
be determined by deducting the total of the area in items 1(11 and 12) 
from the total land area of the municipality as determined by survey 
(or otherwise). Similarly, water area, if not known, ma y  be determined 
by deduction of the total land area of the municipality from the total 
area contained within its legal boundaries. 

Item 1, Land Area: 

Included, hereunder, should be shown the area of all land in the 
municipality, including minor water areas which are assessed as part of 
the land. 

Item 1 (11) of this table should include all land on the assessment 
roll on which taxes are levied, whether or not all of it is taxed. That is, 

. 

	

	all land for which the assessment is shown in column (4) of Schedule A, 
"Assessed Valuations of Real Property". 
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ill. "Land Built Upon" —Any legally described parcel of land, or 
integi ated group of such parcels, upon which a building 
(or buildings) has been erect cii, and which is entirely cov-
ered by the building or if nut entirely covered, the un-
covered port ion is used in connection with the l)uil(ling. 
as for it lawn, garden, parking lot, driveway, storage space. 
etc., or farm, garden, airfield, etc. 

112. "Land in Use, Not Built ipoit' 	Any legally described 
parcel of land, or integrated group of such parcels of laud. 
on which no building has been erected, but which is used 
for some purpose, as in the examples above. 

113. "Lund Not. in Use" —Any parcel of land not in use by itself. 
or in conjunction with other parcels, for any economic 
purpose. 

Item 1 (12) should include the land area of the municipality which is 
not taxable, due to exemption by federal or provincial statute, the assess-
ment of which is shown in column (3) of Schedule A. 

Item 1 (13) should, therefore, comprise the remaining land area of 
the municipality, and if not known, may be calculated by deducting the 
total area of items 1 (11) and 1 (12) from the total land area of the mu-
nicipality as determined by survey. 

Item 2, Water Area (not otherwise included): 

Hereunder should be included all water area showii separately in tin 
assessment roll, and all water area not assessed which is within the boun-
dunes of the municipality, unless already included as part of land area. 

Iteni 2 (21 ) should include water area assessed as such in the assess-
nient roll, which is taxable, i.e., shore lines, harbour fronts, water lots. 
beaches, marsh areas and sinai1 lakes. It should not include small 
streams, ponds, or lakes which are assessed as part of the land on which 
situated. 

Item 2 (22) should itielude all water area wit htin the legal boundaries 
of the municipality which is either iiot assessed, or assessed and iiot 
taxable, i.e., rivers, canals, lakes, bays. etc. Where these cut through, 
or ate located who).lv within a niunicipaiitv, the whole water area should 
be shown. Where they constitute the boundary bet ween two munici-
palities, only the water area within I ha legal l)oun(laries of the munici-
pality should be tabulated by it. Municipalities fronting on intertiit-
tiotial 1)odjeS of water, such as the Gicat Lakes, should exclude all wit tr 
area from the shoreline to the intern at ionnl boundary. 

0 



Pop U LATION 

SCHEDULE  

No. of 
D.y 	 Month 	 Year 	 Persons 

I. A. per A.ere.ment Roll 	 . 

2. Other E.tlmatea (Specify baili): 

21 . 
0') 

Municipal population figures are obtained in some provinces by a 
yearly count or census, which may be made by the assessors while they 
make the assessment, or by the compilers of the municipal voters' list. 

In other provinces estimates are made, based on various factors. 
In reporting estimates, the basis of the estimate should be specified. 

The following instructions on counting and estimating municipal r ulations are included to guide municipal officials who are responsible 
 supplying population figures: 

Where an actual count of population is made, as during 
assessment or compilation of municipal voters' list, it should 
he governed by the following definitions: 

Time of Count. The census count is made as of a certain moment of 
I niie—in the case of the last dominion-wide census, June 2, WIl. 
l'ht' shorter the period taken by anyone else counting the more compa-
rable his results will be with the ceiisiis. Since it may be impracticable 
for assessors to carry out their work as quickly as census enumerators, 
it is suggested that the following rules be applied at the moment of 
calling at each household rather than at any single day for the entire 
inn nicipality. 

Resident Population, l'ersons are counte(l at their place of residence. 
Broadly this means that it is the overnight population of a munici-
pahity which is to be counted: persons who move about are to be consid-
ered as residents of that place which comes nearest to being their 
permanent home. 

No Permanent home. Persons having no permanent home (such as 
those living in missions, hotels, construction camps, etc.) are to be 
counted as within the municipality where they are found. The assess-
or note separately the number of such transients as he encounters 
them on his round. 

Persons Away from [tome. Any person who happens to he absent 
from home whether on business or for pleasure is to be included in 
the count of his home municipality. This applies to sailors at sea, 
ar mired forces personnel including military nurses, etc. If it is not 

• known whether a person will return or not, the rule to be' followed is 
that if he has already been away twelve months he be left out, but if 
less than twelve months he be included. Any members of the house- 

283 



284 	 Manual of Instructions 

hold being assessed who are away at college, who are away as casual 
patients in hospital, who are temporarily away in a lumber camp or 
construction camp, are to be counted. On the other hand, any menitur 
of the family who is absent as a iiurse-in-t raining is not to he counted at 
the home of her family. 

Visitors and Hole! Population. Persons staying temporarily at hotels, 
lodging houses, with relatives or friends, etc., are not to be counted at 
such places if they have some other usual or permanent home. Hotel 
guests and employees who have no periiiauent home are to be counted 
as the hotel population. 

Servants and Other Employees. Househol(l servants, labourers or other 
employees are to he counted with the households of their employers if 
and only if they sleep on the premises. 

Boarders and Lodgers. Persons who hoard in one place and lodge in 
another are to be included in the population of the place where they 
sleep, following the general rule. 

Institutions Other Than Medical Hospitals. The assessor must include 
a count of all the persons who are present in those institutions where 
people usually stay for long periods of time. Such institutions include 
prisons, gaols, penitentiaries, reformatories, almiushouses, mental hospi-
tals, homes for orphans, soldiers, the blind. time deaf and dumb, incur-
ables, or the feeble-tniinded. 

Hospitals. Casual patients in ordinary hospitals are not to be counted 
when time assessor in covering the hospital, since they will be counted at 
their homes. All persons having their permanent home in the hospital, 
or having no other home, be they patients, nurses, caretakers, etc. and 
including all nurses-in-training, are to be counted as the population of 
the hospital. 

Diplomatic Service. Persons in the diplomatic service of other coun-
tries are not counted in the resident population unless they happen 
to be Canadian citizens. 

Summer ('ottagers. Under the rules for counting the resident popul-
lation, smmninler cottagers are not to be counted where they are spending 
the sunhmimer. rIhe\,  are to be taken in the city where their year-round 
home is; the city assessor who finds a house temporarily closed may 
obtain the information on usual number of residents from neighbours. 

Where no actual count of population is made, and it is, there-
fore, to he estimated: 

The method of carrying out a count of population in a municipality 
that will give results broadl y  comparable with those of the census has 
been specified in some detail. In many municipalities, it will not be 
possible to make such a count and some kind of an estimate will bc 
required in order that the picture of local population may be completed 
for the country. 

Where consideration of expense or convenience make an actual count 
impracticable, an estimate of the total for the municipality by the 
municipal clerk or other responsible official is required. In making this 
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S 	tiniate. lie shall note (1) the population at last census, (2) the rate 
f growth which the town has shown in the period between the last 

a itd seroiid last censuses, (3) I he general opinion on whether the inn-
iiicipality is mci easing or declining, (4) any knowledge of new jobs made 
availlLhle through setting Hf) of new industries or the extension of old 
ones and conversely, the falling off in employment clue to decline in 
industrial activity within the municipality, (5) knowii building of new 
(I well I ugs. 

In making estimates from these various factors, some guidance is 
offered by current labour force figures. In the Dominion as a whole 
at the present t inie there are one and one-half persons not in the labour 
force for each person who is in. In each household in the country as 
a whole at the present tinw there are four persons. 

. 



ROAD AND STREET MI LEA(; E 
(Within the Municipality) 

SChEDULE G 

Road Cia 	ifleation 

Provincial 	County 	County Local Public 
Highways 	 or 	Sub. Roads Lanes 

Markrt 	urban and and 
Surface 	Classification Main 	Secondary 	Roads 	Roads Streets Alleys 	Total 

I . 	Surfaced Road., 	........................................................... 
Li. Concrete 	(Port- 

land Cement).. ........ 	 ........ 	 ........ 	 ........ ........ ...... 

12. Bituminous Pave- 
ments ......... ........ 	 ........ 	 ...... 	 . 	 ........ ........ ........ 

13. Bituminous 	Sur. 
faces............................................... 

14. Gravel .......... ........ 	 ........ 	 ...... 	...... ..... 

15, Other 	Surfaces 
(Brick, 	Granite 
Block, Wood 
Block, etc.) .... ........ 	 ........ 	 ........ 	 ........ ........ ......  

Total Mileage Surfaced 
Roads ................................................ 

2. Earth Roads. 
21. Improved 	Earth 

Roads (Graded 
and Drained) ... ........ 	 ........ 	 ........ 	 ........ ........ ..... ........ 

22. Other ........... ........ 	................ 	........ ..... 	... ........ 	........ 
Total 	Mileage 	Earth 

Roads ..................................................................... 

Total Mileage Surfaced 
and Earth Roads...... 

 ..... 
......................................... ........ 

Eiplanatory notee t 

Item 12—Bituminous Pavements should include Sheet Asphalt 
Surface on Concrete Base, BituIninoUS Mixture on Concrete 
Base, Hot Mix Bituminous Macadam or Black Base, and 
Bituminous Penetration Macadam. 

Item 13—Bituminous Surfaces should include Retread Plant or 
Road Mix, Bituminous Surface on Gravel I5ase, Bituminous 
Surface ('Water-Bound) or on Water-Bound Macadam 
Base, Gravel or Stone Surface treated with Asphaltie 
Oils, and Bituminous Mulch. 

Item 14—Gravel should include Traffic Bound Gravel or Crushed 
Stone and Stabilized Gravel or Stone, not Surface Treated. 

SEWER AND WATER MAIN MILEAGE 
SCUEI)tJI,E II 

1. Storm Sewer. ................................... 	........ ... 
2. SanItary Sewers ................................. 	 ........ .... 

3. Water Mains .................................... 	........ .... 
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\1 ;NICLPAL SU1'ERANNtiAi'IOL" OR PINSI()N l'LJNl.)S 

F'inaiwial state ietit, for reporting Muflicipal Superannuation or 
Pension Funds were adopted by the I)oniinion-l'rovincial Conferences 
on Municipal statistics held in 1947 and 1948. As superannuation or 
pension plans for municipal employees were being widely adopted by 
municipal ad uiiiiist rat ions it was felt that there was a need for having 
iiniforin reports and information on their finances and operations. 

These accounting forms have been designed and included herein to aid 
11111 iiicipiil superannuation or pension amithurit ies iii their financial 
reporting. It should be noted that the puipose is the reporting of the 
condition and transactions of the fund itself, and that therefore these 
statements should appear separately from the municipal statements as 
such. The forum and content of the principal statements required are 
included herein. The Trust, and Agency F'uwls section would reflect 
only assets of the pension or superannuation fund which may have been 
placed in the hands of the municipality for safekeeping. 

if it be considere(l desirable to elaborate on these forms, more detail 
may he given, and a statement of receipts and payments such as recom-
mended for Sinking Funds may be drawn up and presented. 

'[here are two methods under which superannuation or pension plans, 
. 	exclusive of those which are insurance or government annuity cont.ract.s 

only, may he operated by municipalities. These two methods are: 

Firstly, operation on an actuarial basis, with an actuarial pension re-
serve maintained and adjusted annually through surplus account for 
the attiount of contributions and interest added to the fund at the ac-
tuarially determined rates, and for pensions and refunds. Surplus and 
deficit items therefore are required both in the income and expenditure 
statement and in the balance sheet, and also a statement showing recon-
ciliation of the changes in balance sheet surplus or deficit. 

A variation of this first type of operation involves a fund balance 
actuarially determined, as well as interest credits and contributions, it 
being adjusted at regular or irregular periods, by transfers to or from 
surplus, to the amouiit calealated necessary to meet. future pension 
commit nients. 

Secondly, operation on a finid basis, the fund balance being the net 
amount available to meet all liabilities including pensions and refunds. 
W'hi]e surplus and deficit items are required in the income and expen-
diture statement, the fund balance, as shown in the balance sheet, 
serves as both surplus and deficit item. Therefore a statement showing 
reconciliation of the fund balance is required. 
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MUNICIPAL SLJPERANNI.JATION OR PENSION FUND 

BALANCE SHEET 

. 

. 
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1UNICIPAL SUPERANNUATION OR PENSION FINU 
BALANCE ShEET 

Asat ............ 	............... ............ 
(Day) 	 (Month) 

ASSETS 

1. C&.h................................................................ $.......... 

2. tn,aatmersts (Issued ,,r .u.arant.,l fly) 
21. Dominion Government .......................................... 8 
22. Provuscial Governments 

221........................................................ 
222....................................................... 
223....................................................... 

,uo..uoaI 

23. Municipal Governueu,t. (Excluding (IWO) .................................... 

24. Own Municipality ............................ .......  .......... 	......... 

25. School Corporations ......................................... .... 	....... 	.. 

26. Other: (Specify) 
261.............................................I......... 
262 ............................................... ............... 

Sub-Total 

Sub-Total 

	

3 . Annultic. ........................................................... 	..... ... 

	

Less: Reserve ......................................................... 	......... . 

Net Total 

4. Ae.,rued InteriM On l,,vestnients ..................................... 

S. Contrl hutlon. Reoeiv.ble (Specify) 
51. Municipal Contribution ......................................... $.......  

52. Provincial Contribution. .................................................. 
53. Employee? Contribution. ................................................ 

nub-bIll 	........ 

6. Otlwr A...tai (Specify) 
61. Ca.h with Trust or Other Depositaries. ........................... $......  

62. Interest l)ue and Unpaid ........................................ 	.........  

63. Investments Matured and Unpaid ................................ 	......... 
64 ........................................................................ 

Sub-Total 

7. Deficlt—Municipa Superannuation or Pen.ion Fund Surplus 
(DeScit) Account.................................................... 

	

Total As.ets ....... 	................................................ 	. $ 

S 
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MUNCIPAL SUPERANNUATION OR PENSION FUND 
. 	 BALANCE SHEET 

Asat.................................19... 
(I)sy) 	 (Month) 

LIABILITIES 

I . Hank Overdraft ..... ................... 	............................ 	 S .... ...... 

2. Arrounta Payable and Other Llabllltleai (Specify) 

21. Due to Municipality ............................................ $.......... 

22......................................................................... 

23......................................................................... 

Sub-101,1 

S. 44.%5jj  Penalon  Reaervei * 

31. Contributed by Municipality ..................................... $ ..... .....  

32. Interest on Municipal Contribution, .............................. 	.......... 

33. Contributed by Province ......................................... 	.........  

34. Interest on Provincial Contribution, .............................. 	.......... 

. 	 :;r,. Contributed by Employees in Service .............................. 	..........  

36. Interest on Contrbutiona by Employees in Service .................. 	.......... 

.17. Contributed by Employee, on Pension ............................. 	.......... 

38. Intere.t on Contributions by Employeea on Pension ................ ........... 

Sub-Total 

4. Superannuation or Penaion Fund Balance 1 ......................... 

S. Other Reuyves, (Specify) 

61...............................................................I.......... 

U . 	.............................................................. 	... ....... 

Sub-Total 

6. Surplus—Municipal Superannuation or Pension Fund Surplus (Deficit) 

Account ............................................................ 	 .......... 

Total l.iabUitle ..................................................... S.......... 

3 r 4. whichever id aj,plieahle. 	ee introduitinn on page 289. 

C 
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MUNICIPAL SUPERANNUATION OR PENSION 
FUND 

ItAL%NCE SHEET 

tSSETS 

1 • the balance of cash on hand or on deposit in the Cash 
superannuation or pension fund which has not been invested. 

2. Bonds, debentures, stock or other securities in which Investments 
monies deposited in the superannuation oi pension fund have 
been invested. These should be classified according to the 
detail shown in the balance sheet after the same procedure as 
used in classifying sinking fund investments. (See page 25 for 
detailed explanation.) 

3. That portion of the present value of annuities pur- Annuities 
chased by the fund on behalf of contributors which represents 
the share advanced by the municipality together with interest 
earned thereon, any portion of which might revert to the 
municipality due to the cessation of employment of any mdi-
vidual. Monies so reverting might be returned, or be credited 
against future municipal liability on account of annuities. 
This asset should be fully reserved, the reserve being deducted 
from the asset. 

1. Interest earned during the fiscal period which is not due Acued 
. 

	

	r payable until a date in the next succeeding fiscal period. Interest on 
In other words, this item represents the amount of interest Investments 

accrued on investments unmatured, for the period from the 
last interest due date to the close of the fiscal period. Interest 
due and unpaid on unmatured and on matured debentures 
should he included under item 6. 

5. Contributions from the municipality or municipal util- Contributions 
ity, enterprise or other authority, from the province (where Receivable 
applicable) and from employees, which were due during the 
fiscal period, but bad not been received by the end of the fiscal 
period. The name and amount due from each group should 
he shown separately. 

6. Assets of superaittiuntion or pension fund other than Other 
those specifically provided for, the exact nature of which Assets 

should be specified in the balance sheet. Cash deposits with 
a trust company or other depositaries which are trust or 
guaranteed should be included het e and not under item 1. 
Also include here Interest flue and Inpaid on Investments 
Unmatured, Invest ments Matured and Unpaid, and I itt crest 
tTnpaid on Investments Matured, all of which are explained 
on page 26 in relation to the Sinking Fund Balance Sheet. 

7. Where the fund is on an actuarial basis (that is. where DCfiCit 

S an actuarial reserve is established and maintained),the amount 
by which the Actuarial Pension Reserve and other liabilities 
and reserves exceed the nssets of the superannuation or pen- 
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S sion fund. There will be no deficit or surplus item where the 
fund reserve is maintained as an item of the liabilities, as that 
item there reflects the condition of the fund. 

LIABILITIES 

Bank 	 1. The anl(fllnt by which the bank account for current 
Overdraft 	operations is overdrawn, usually to meet pension payments 

pending liquidation of investmexi ts. 

Accounts 	2. Amounts due and owing which are payable out of the 
Payable and cash and other resources of the superannuation or pension 
Other 	fund, including pensions and lump sum settlements due but Liabilities 	

unpaid, and refunds due but unpaid. Any amounts due to 
the municipality should be specified. 

Actuarial 	3. The amount of cash and other resources that should be 
Pension 	on hand in the superannuation or pension fund at the close of 
Reserve 	the fiscal period; in other words, the actuarial requirements of 

the fund.* 

If the information is desired, t lie total of item 3 may he 
broken down to show the following detail: 

Contributed by I lie \l uiiicipalily 
Interest oil Muitici pal ( 'out ributioiis 
('I'o include con trihu i mis hV niun icipal 

utilities and cii tcrprises) 
Contributed by the Province 
Interest on Eroviiicial ('ontributions 
(Where applicable) 
Contributed by Eniplovees in Service 
Interest on Contributions by Employees in Service 
Contributed by Employees on Pension 
Interest on (ontril)ut ions by Employees on Pension. 

Super. 
annuacion 	4. The net amount accumulated out of contributions and 
or Pension 	earnings to the credit of the superannuation or pension fund 
Fund 	and available for the jmvnient of benefits. 5  Balance 
Other 	 5. Amounts set asi(le out of surplus funds of the super- 
Reserves 	annuation or pension fund, such as for possible losses which (Speafy) 	may arise from the redemption or liquidation of investments 

or other assets of the fund for amounts less than the 1)00k 
values. 

Surplu. 	6. Where the fund is on an actuarial basis (that is, when 
the reserve is established and maintained as in item 3 above), 
the amount by which the assets of the superannuation or 
pension fund exceed the actuarial reserve, other reserves and 
other liabilities of the fund. There will be no surplus or 
deficit item where the fund reserve is maintained its in item I 
above, as that item then reflects the condition of the fund. 

S 

* Use 3 or 4, whichever is applicable. See introduction on page 289. 



MUNICIPAL SUPERANNtJA'IiON OR PENSION FUND 
SURPLUS (DEFICIT) ACCOUNT 

(For Use when the Fund is on an Actuarial Basis) 
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IUN1C!PAL SUPERANNUATION OR PENSION FUNI 
SURPLUS (DEFICIT) ACCOUNT 

(For Use When the Fund is on an Actuarial Basis) 

For the Fiseal Year Ended ............ 	........ ............. IY 
(t)&y) 	 (Month) 

lJrbit 	Credit 	Balance 

1. Balance of Surplus (or I)eticlt) at Iteginning of Year.. 	$ .... 8..........$ 

2. Adjustments Affecting Operations of Prcvioua Years 
(Specify) 

S. Balance after Also,'.' Adjustments ...... 	.......... 

4. Transfer to Actuarial Reserve from Surplus, of tontri- 
butlons for the Year pIus the Actuarially Required 
Amount of intere.t .................................... 	.......... 

The following detail may be presented if required: 

Municipal Contributions for the Year. 
Interest on Accumulated Municipal Contributions at Re. 

quired Rate. 

Provincial Contribution, for the Year. 
Interest on Accumulated Provincial Contributions at Re- 

quired Rate. 

Employees' Contributions for the Year. 
Interest on Accumulated Employees' Contributions at h. 

quired Rate. 

Interest on Accumulated Contribution,, of Employee. 
Pension at Required Rate. 

5. to or from the Actuarial Reserve, upon Periodic 
Readjustment 	of 	ttuarial 	Requirementa, 	of 	the 
Amount Required 	to Properly Adjust the Reserve 
(WI,.'- r.-(luired 	when .aiieh procedure is foltow..d) 

6. I)thsr Transaction. Affecting Surplus (Specify) 

7. tialanee after Ala,,,- Adjustments......................... 

8. Transfer, frosts the Actuarial Reserve to Surplus, of an 
Amount Equal to Expenditures During the Year for 
Pe,,slons and Reltmnds ................................. 	...... 

The following detail may be presented if required: 

Pension a. 

Refunds of: Municipalitys Share 
Province's Share 
Employees Share. 

9. Surplus (or I)efiejt) for ii,.' Year under Reniew—ltr.stght 
Forward from Income and Expen.litrire Account 

to. Balance of Surplus or l)efirit at End of Year-Carried In 
Superannuation or Pessiun 	Fund 	Balance Sheet......  .... ........... 	....... . 

ti 	Total. of Debit and (,wdjt (oium,,s ..................... .. .......... 	........ 	. 
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MUNICIPAL SUPERANNUATION OR PENSION FUND 
SURPLUS (l)EnCFr) ACCOUNT 

(For Use when the Fund is on an Actuarial Basis) 

The purpose of this statement is to show the changes during the fiscal 
year in the superannuation or pension fund surplus (or deficit); thus it 
actually represents an analysis, in condensed form, of the ledger account. 

1. The balance of the account, at the beginning of the year. the 
amount of which would he shown in either the debit or credit column, 
as the case may he. 

2. .%djustnients directly affecting operations of previous years are 
to be shown under this item. Such may arise from accounting or other 
errors. Only the net, result of entries of a similar character should be 
shown. 

3. Extend the balance of the account after giving effect to adjust-
ments shown under item 2. 

.1. The amount of contril,utions to the fund during the fiscal period, 
at the required rates, together with interest on accumulated contribu-
tions at the interest rate specified, both as actuarially determined to 
be those required to maintain the solvency of the fund. Also, opposite 
this item extend the balance of the account. 

. Where the pension reserve to be maintained is actuarially deter-
mined, as well as the rates of contributions and interest earnings cred-
ited, show here the amount transferred from or to surplus, at such 
ieriodic intervals as required, to adjust the reserve to the proper 
amount. Such entries are not required when the reserve is maintained 
as in item 4 of the liabilities in the Municipal Superannuation or Pen-
sion Fund Balance Sheet, without requirement that the reserve itself 
be actuarially adjusted. If required or found desirable, the detail 
shown may be given opposite this item. Also, extend the balance of 
the account. 

6. Transactions affecting surplus, other than adjustments relating 
to operations of previous years, to contributions and interest, or to 
pensions and refunds, which should be summarized according to cha-
racter and only the net result of similar transactions shown in the state-
ment. 

7. Extend the balance of the account after giving effect to adjust-
men ts shown under item 6. 

M. l'ensions and refunds having been wet out of income (luring the 
year, this entry is required to reiimihurse surplus for the total amount of 
such expenditures, which, in the fiuial analysis, are a charge against the 
reserve fund already established to meet theni. If required or found 
leirable the detail shown may be given. Also, Opposite this item 

'I the balance of the account. 

9. The Surplus (credit) or I)eficit (debit) for the current fiscal year. 
hHW amount shown here should agree with either item 7 of the expen- 
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diture section or item S of the income section, respectively, as shown 
in the Municipal Superannuation or Pension Fund Income and Ex-
penditure Account, page 305. 

10. The balance of the account at the close of the year should be 
extended opposite this item; and in addition it should be entered in 
either the debit or credit column as the case may be, so as to bring the 
totals of each into agrcenicnt. This balance should agree with the 
amount shown under item 7 of the assets or item 6 of the liabilities, 
as the case may be, in the Municipal Supeiannuation or Pension Fund 
Balance Sheet. page 291. 

. 

0 



1LJN1C1PAL SUPERANLATIOi\ OR PENSI4E\ FLcI) ACCOLNT 

Reeun'iJiation of Fund Balanec (Contributions with Accumulated Interest) 
Where the Fund is not on an Actuarial BaisI 

Ll 

. 

. 
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%1t NI( IPAL SI I'EHANNL ATION OR PENSION F1N1) ACCO(.NT 
Reconciliation of Fund Balance ((:ontributions with .Accuni utatcd Intereqt) 

where the Fund is not on an Actuarial Baais 

For the Fiscal Year Ended 

	

(Day) 	 (Month) 

	

I)rbit 	Credit 	Kitlanew 

I. Fund 8.Ieni. at K.jInnin of Vie................ 	I 	 * 

%.IjuatnunI ,4ff..etln5 Operatiuni. of )'r.,lot,e Y.itn. 
(Specify) 

t. Kitlit..,e ifter alan..- .uij,ixtm.-nt . 

A. Other 'Iranaitetione tffccti.i5 Fund Bait.,.. (Specify) 

a. turpIu. or Defirit for the Veer tTnder Rexiew--Brnught 

	

Forward from Income and Expenditure Account 	 . . . - 

5. Eund Balance at 1n4 of 'i.e. tarried I'orwitrd to Super- 

annhlatiora or Peruion Fund BeInce Sheet ............. 

T. iota1 of Ih.hIj ..n.l Cr..JIt (,,!,i.nna ..................  ........ ........... 

. 
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MUNICIPAL SUPERANNUATION OR PENSION FUND ACCOUNT 
. 1 Reconciliatimi of Funil Balance (( tuirilttitions 4iLIl AvelIT1111L.Ited lriti'rit) 

%dwre the I'ti,iI i not on an Acluarial Ittii.sj 

liii' ]IiFf't 	ti 	lit. 	ttti'iitiiiI 	I 	iii 	11ii\V ille tiiingt 	titiritig 	11w fitil 
year in I lie superitli nuat ion or peii , ion fund bala nec, which is I Ia' amount 
available for the pavnien Is of benefits when the fund is not maintained 
on an actuarial basis. 

1. The balance of the account at the beginning of the year which 
should be shown in the credit and balance colum us. 

2. Adjustments directly affecting operations of previous years are 
to be shown under this item. Such may arise from accounting or other 
errors. Only the net resuR of entries of a similar character should be 
shown. 

3. Extend the balance after giving effect to the adjustments shown 
under item 2. 

4. Transactions affecting the fund balance, other than adjustments 
relating to operations of previous years, which should be summarized 
according to character and only the net re.iult of similar Ira usactions 
shown on the statement. 

5. 'l'lie Surplus (credit) or ])eficit (debit) for the curretit fiscal year. 
. 't'lie amount shown here should agree with either item 7 of the expen-

iliture section or item 8 of the income seclion, respectively, as shown 
in the Municipal Superannuation or Pension Fund Income and Expen-
diture Account, page 305. 

6. The balance of the account at the close of the year should be 
extended opposite this item, and in addition it should he entered in the 
debit coiunin so as to bring the totals of each into agreement. This 
balance should agree with the amount shown tinder item 4 of the liabi-
lities in the Municipal Superannuation or I'ension Fund Balance Sheet, 
page 291. 

0 



1L.JNICIPAL SUPER tNNUATION OH PENSION FUND 

INCOME AND EXPENDITURE ACCOUNT 
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MUNICIPAL SUPERANNUATION OR PENSION FUND 
Income and Expenditure Account 

For the Fiscal Year Ended ............ 	...................... 19. 
(Day) 	 (Month) 

INCOME 

1 . Municipal Contributions............................................ 

2. Prorinrial ConLrihutjns............................................. 

3. Employces Contributions............................................ 

4. Interest Earned On: 
41. Bark Deposits..................................................$.......... 
42. Investments—Less Accrued lntrrest on Investments Purchased ....... .......... 

Sub-Total 

5 . Profit on Sale of Investments ....................................... . 

6. Other: (Specify) 
61. 	.............................................................. 	$.......... 
82......................................................................... 

Sub-Total 

7. Total Income ......... ............................................... s 

R. Deficit (Excess of Expenditure over Income)—Carried Forward to Municipal 
Superannuation or Pension Fund Surplus (DeScit) Account.............. 

9. Grand Total Income Section ......................................... 	 $ 

EXPENDITURE 

1. Pensions.........................................................................$ ..... 	... 

2. Accumulated Contributions Refunded ............................................ 	........ . 

3. Loss on Sale of lnvcslms-nts ...................................................... 	.......... 

4. Purchase of Annuities (Dominion Government or Other) .......................... 	......... 

5. Administratise Espendliure ................................................... ............. 

6. Total Lapenditure ...................... ........... 	............................. ..... 

7. Surplus (Excess of Inrome over Experiditure)—Carried Forward to Municipal Superanniin. 
tion or Pension Fund Surplus (Deficit) Account ................ ...................... 	......... 

8. Grand Total Expenditure Section ................................................. I......... 

S 

. 
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\ll.\14 IF'AL. SUPI;RANNLTA11ON OR PENSION FUND 
INCONIEAN AND FXPENDITURE ACCOUNT 

. 	 INCOME 

I . lIie itiiioiiiit (Itie during the fiscal year from the munici- Municipal 

iii y, and municipal utilities and enterprises, on the basis of Contributions 

nuhill)cr of employees, salaries paid, 01 any other plan specified 
in the Pension act, by-law or contract. 

2. The amount due from the province, as above, where Provincial 

such contributions are made. 	 Contributions 

3. The amount due during the fiscal year from the em- Employees' 
ployees covered by the fund on the basis specified in the pen- Contributions  
sion act, by-law or contract whether paid directly or by 
salary or payroll deduction. 

4. Bank interest on deposits, and interest accruing to Interest 
investments held in the fund; from the latter deduct interest Earned 

paid when securities were purchased during the fiscal period. 

5. Excess of selling price of investments over balance Profiton 

sheet valuation. 	 the Sale of 
Investments 

6. Contributions toward administrative expenses, dona- Other 
lions, etc. 	 Revenue 

7. The total of items 1 to 6. 

S. The amount by which item 6 of the expenditures ex- Deficit 

ceeds item 7 above. 

EXPENDITURE 

1 • The total amount of benefits accruing or paid to contrib- Pensions 
utors or their dependents during the fiscal year under the 
terms of the act, by-law or contract. 

2 • Refunds 	of 	accumulated 	contributions 	made 	or Accumulated 
tine to contributors on their retirement or discharge from contributions 
service before becoming eligible for pension, or to their estates Refunded 

in event of death before teceipt of a pension. 
Loss on 

3. The amount by which the balance sheet valuation of Saleof 

securities held as investments exceeds the selling price. Itmeu1t5 

Purchases 
4 • The amount expended during the fiscal period in the of Dominion 

of annuities. purchase Government 
or Other 

5. Administrative and general expenditures where 	such 
Annuities
Ad 

arc paid out of the resources of the fund. trative 

6. The total of items 1 to 5. 

. I he amount by which item 7 of the income exceeds Surp us 

itent 6 above. 
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