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I. RESPONSIBILITIES OF A F I E L D SUPERVISOR 

As F i e l d S u p e r v i s o r you a r e r e s p o n s i b l e , under the C e n s u s C o m m i s s i o n e r , 
for the conduct , c o m p l e t i o n and qua l i ty of the C e n s u s in the a r e a a s s i g n e d to you . 

The o r g a n i z a t i o n and taking of a c e n s u s i s a v a s t u n d e r t a k i n g which, if i t 
i s to be c a r r i e d t h r o u g h to s u c c e s s f u l comple t i on , m u s t be c o - o r d i n a t e d in a l l i t s 
p a r t s . As F i e l d S u p e r v i s o r you a r e p a r t of a t e a m , the o the r m e m b e r s of which 
a r e the e n u m e r a t o r s on the one hand, and C o m m i s s i o n e r s and off ic ia ls of the 
Domin ion B u r e a u of S t a t i s t i c s on the o t h e r . S u c c e s s can only be ach i eved by the 
utnnost c o - o p e r a t i o n of a l l . Your r e s p o n s i b i l i t i e s m a y be d iv ided roughly in to 
two nnajor p a r t s : 

(1) du t i e s p r i o r to e n u m e r a t i o n ; 

(2) du t i e s du r ing and a f te r e n u m e r a t i o n . 

In o r d e r to d i s c h a r g e t h e s e du t i e s effect ively , you m u s t be t h o r o u g h l y 
f a m i l i a r with the E n u m e r a t i o n Manua l , the T r a i n i n g Manua l and the following 
i n s t r u c t i o n s . 

II. DUTIES PRIOR TO ENUMERATION 

A. Your own t r a i n i n g 

You wil l r e c e i v e your i n s t r u c t i o n s f rom an off icer of the Dominion B u r e a u 
of S t a t i s t i c s . You wil l be notif ied of the t i m e and p l ace w h e r e you will m e e t h i m 
for t r a i n i n g which wi l l l a s t one week . In o r d e r to benef i t fully f r o m your t r a i n i n g , 
you m u s t f a m i l i a r i z e your se l f with the v a r i o u s d o c u m e n t s , f o r m s , i n s t r u c t i o n s , 
e t c . , which you wil l r e c e i v e . 

B . Checking of e n u m e r a t i o n a r e a s ( s u b - d i s t r i c t s ) 

The C o m m i s s i o n e r for your e l e c t o r a l d i s t r i c t h a s c h e c k e d the d e s c r i p 
t i ons of the e n u m e r a t i o n a r e a s ( s u b - d i s t r i c t s ) for dup l i ca t ions o r o m i s s i o n s . 
N e v e r t h e l e s s , you should check a l l the d e s c r i p t i o n s of the a r e a s unde r your 
s u p e r v i s i o n with the m a p to m a k e s u r e tha t no e r r o r h a s been o v e r l o o k e d . The 
following p a r a g r a p h s wil l i nd i ca t e the v a r i o u s i t e m s which should be c h e c k e d . 

1. C l e a r d e s c r i p t i o n s of b o u n d a r i e s . - You m u s t f a m i l i a r i z e y o u r s e l f 
"with the b o u n d a r i e s of the e n u m e r a t i o n a r e a s u n d e r your s u p e r v i s i o n 

and sa t i s fy your se l f t ha t a l l d e s c r i p t i o n s a r e suff ic ient ly c l e a r to be 
r e a d i l y u n d e r s t o o d and iden t i f i ab le on the g round , b e c a u s e you wil l 
have to adv i se e n u m e r a t o r s when q u e s t i o n s of b o u n d a r i e s a r i s e . 
W h e r e v e r d e s c r i p t i o n s a r e such tha t you a r e not c e r t a i n of the e x a c t 
l oca t i ono f abo ianda ry , a field i n spec t i on m a y be n e c e s s a r y . 

2 . O m i s s i o n or dupl ica t ion of t e r r i t o r y . - You nnust be abso lu t e ly c e r t a i n 
t ha t no t e r r i t o r y i s o m i t t e d froim the d e s c r i p t i o n s and tha t none i s 
inc luded t w i c e . You m u s t a l s o c o m p a r e the d e s c r i p t i o n s with the 
m a p s . In c a s e of o m i s s i o n o r dupl ica t ion , o r of d i s a g r e e m e n t b e t w e e n 
the desc r ip t ion ' s and the m a p s , you wil l notify the Comnni iss ioner 
imnned ia t e ly and he in t u r n wil l notify the R e g i o n a l C e n s u s Office. 
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3 . E n u m e r a t i o n a r e a s ( s u b - d i s t r i c t s ) without m a p s . - Some e n u m e r a t i o n 
a r e a s wil l have no m a p s . T h e s e wil l u sua l ly be s m a l l i n c o r p o r a t e d 
o r u n i n c o r p o r a t e d v i l l ages o r they m a y be u n o r g a n i z e d a r e a s . A l ' 
though e f fo r t s have been m a d e to obtain m a p s for t h e s e a r e a s , it ha 
not been p o s s i b l e to s e c u r e t h e m . In such c a s e s , you wil l have to 
sa t i s fy your se l f of the exac t b o u n d a r i e s of such p l a c e s so a s to advi 
your e n u m e r a t o r s c o r r e c t l y . 

4 . P a r t s of m o r e than one m u n i c i p a l i t y in an e n u m e r a t i o n a r e a . - •^'J. 
m e r a t i o n a r e a m u s t not conta in p a r t s of m o r e than one munic ipal i y. 
M a k e s u r e that t h i s does not happen in the a r e a s unde r your s u p e r v i s i o n . 

5. U n i n c o r p o r a t e d towns and v i l l ages of 1,000 popula t ion or m o r e . - Un-
i n c o r p o r a t e d towns and v i l l ages "of J^OO_population o r m o r e a r e i n 
c luded with u rban for c e n s u s p u r p o s e s , and t h e r e f o r e , should b e ^ e p a -
r a t e e n u m e r a t i o n a r e a s . All such places known to the B u r e a u have 
beerTrnade into s e p a r a t e e n u m e r a t i o n a r e a s . If you s u s p e c t tha t t h e r e 
a r e o t h e r s in your a r e a , notify the C o m m i s s i o n e r i m m e d i a t e l y so tha t 
he m a y a r r a n g e to have a spec ia l portfolio p r e p a r e d and a s u b - d i s t r i c t 
n u m b e r a s s igned for the new a r e a . 

6. C h a n g e s in d e s c r i p t i o n s or on maps . . - If you think that changes shou ld 
be m a d e e i t he r in the d e s c r i p t i o n s or on the imaps, you should w r i t e 
down the r e a s o n s and give t h e m to the C o m m i s s i o n e r who will o b t a i n 
a u t h o r i z a t i o n for such changes f rom the Regional Census Office. No 
change wha t eve r m a y be made without f i r s t obtaining the a u t h o r i z a t i o n 
of the Regional Census Office. 

7. Sub-d iv i s ion of an e n u m e r a t i o n a r e a . - E n u m e r a t o r s in u rban a r e a s a r e 
expec ted to comple t e t h e i r work in t h r e e weeks , and in r u r a l a r e a s in 
four w e e k s . If. af ter having carefu l ly studied the d e s c r i p t i o n s , you 
have r e a s o n s to be l ieve tha t some of the s u b - d i s t r i c t s in your a r e a a r e 
too l a r g e or have too nnuch populat ion to be comple ted in t h i s t i m e , 
d i s c u s s the m a t t e r with your C o m m i s s i o n e r and if he a g r e e s t h a t t h i s 
i s the c a s e , he will wr i t e to the Regional Census Office sugges t ing a 
s u b - d i v i s i o n . 

8. P l a c e s difficult t o f ind . - In f ami l i a r i z ing yourse l f with the a r e a u n d e r 
your s u p e r v i s i o n you m u s t look for p l ace s which an e n u m e r a t o r m i g h t 
have difficulty in f inding. T h e s e may be shacktowns , j ung l e s , o r i n 
d iv idual dwell ings l oca t ed in p laces which could be ea s i ly o v e r l o o k e d 
by an e n u m e r a t o r . When you find such p l ace s , m a k e a note of t h e m 
and be s u r e to notify the p r o p e r e n u m e r a t o r . 

9. P e r s o n s living on s h i p s . - P e r s o n s living on ships of 1,000 tons o r m o r e 
" w i l l be e n u m e r a t e d by spec i a l p r o c e d u r e , and you need not be c o n c e r 

ned with t h e m . P e r s o n s l iving on ships and boa ts of l e s s t h a n 1,000 
tons , however , will be e n u m e r a t e d in the o r d i n a r y way, tha t i s t o s a y 
each boat on which p e r s o n s a r e living will be c o n s i d e r e d a dwel l ing 
and e n t e r e d a s such on the Vis i ta t ion .Record, with an addi t iona l e n t r y 
in the " R e m a r k s " co lumn s ta t ing it is a boat , T h e r e f o r e , if in y o u r 
a r e a t h e r e a r e boa t s of l e s s than 1,000 tons in dock o r at a n c h o r , you 
wil l r e m i n d the e n u m e r a t o r s in whose a r e a s they a r e loca ted t h a t t hey 
m u s t find out if t h e r e a r e p e r s o n s on them who have no u sua l r e s i d e n c e 
e l s e w h e r e than on ship , o r who do not expec t to be e n u m e r a t e d a t t h e i r 
u sua l r e s i d e n c e . If t h e r e a r e p e r s o n s in e i t he r c a t e g o r y on b o a r d , they 
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a r e to be e n u m e r a t e d in the u s u a l way on F o r m s 2 o r 2A a s r e q u i r e d . 
If the e n u m e r a t o r i s not c e r t a i n whe the r the sh ip i s l e s s t han 1,000 
t o n s , he m u s t i n q u i r e b e f o r e e n u m e r a t i n g any p e r s o n on b o a r d , 

10. E n u m e r a t i o n of t r a n s i e n t s . - In a c e r t a i n n u m b e r of l a r g e r c i t i e s , about 
which the F i e l d S u p e r v i s o r s c o n c e r n e d wil l be i n f o r m e d at a l a t e r d a t e , 
t r a n s i e n t s wi l l be e n u m e r a t e d a c c o r d i n g to a s p e c i a l p r o c e d u r e . In a l l 
o t h e r p l a c e s , t hey wil l be e n u m e r a t e d on W e d n e s d a y , June 6. The C o m 
m i s s i o n e r h a s been i n s t r u c t e d to d r a w up a l i s t of p l a c e s w h e r e t r a n 
s i e n t s (people having no r e g u l a r home) a r e l ike ly to be found. Be s u r e 
to ob ta in t h i s l i s t f r o m the C o m m i s s i o n e r . C o n t a c t the d i r e c t o r s o r 
m a n a g e r s of such p l a c e s to find out at what t i m e on June 6 the e n u m e 
r a t i o n could be c a r r i e d out m o s t conven ien t ly and a d v i s e the p r o p e r 
e n u n n e r a t o r s a c c o r d i n g l y . 

11 . Spot c h e c k . - One of your inapor tan t du t i e s a s F i e l d S u p e r v i s o r wi l l be 
to m a k e s u r e t ha t the e n u m e r a t o r s have c o v e r e d e v e r y dwel l ing uni t 
and e v e r y p e r s o n r e s i d e n t in thenn following the spec i f ic i n s t r u c t i o n s 
on " w h o m to e n u m e r a t e " in the E n u m e r a t i o n M a n u a l , In a r e a s w h e r e 
c i ty d i r e c t o r i e s a r e a v a i l a b l e , yo>u wil l l i s t in a d v a n c e a s a m p l e n u m 
b e r of househo lds in ea< h a r e a , by choos ing one househo ld in e a c h 
b l o c k . With t h i s l i s t you will be ab le , by check ing with the r e t u r n s of 
e a c h e n u m e r a t o r , to f o r m a f i r s t opinion a s to c o m p l e t e n e s s of c o 
v e r a g e ( s ee page 10 ). If you find tha t any of t h e s e n a m e s and a d 
d r e s s e s have not been inc luded in the r e c o r d s , you wil l t hen have an 
ind i ca t ion tha t the e n u m e r a t o r has not c o m p l e t e l y c o v e r e d h i s a r e a 
and i t wi l l be n e c e s s a r y for you to i n v e s t i g a t e naore c l o s e l y . 

In a r e a s w h e r e c i ty d i r e c t o r i e s a r e not ava i l ab l e , you 
wil l l i s t a n u m b e r of a d d r e s s e s , and the n a m e s of househo ld h e a d s 
w h e r e v e r p o s s i b l e , in h a r d - t o - f i n d p l a c e s o r p u r e l y at r a n d o m in 
e a c h e n u m e r a t i o n d i s t r i c t . You will use t h i s l i s t in t h e ' s a m e m a n n e r 
a s above , to check for c o m p l e t e n e s s of c o v e r a g e . 

Se lec t ion , t r a i n i n g and appo in tmen t of e n u m e r a t o r s 

T r a i n i n g s p a c e . - It i s the r e s p o n s i b i l i t y of your C e n s u s C o m i n i s s i o n e r t o 
loca te su i t ab l e space in a ha l l , school , public bu i ld ing , e t c , for the 
t r a i n i n g s e s s i o n s which you wil l conduct wi th the p r o s p e c t i . e e n u m e 
r a t o r s in your a r e a . You wil l a s s i s t t he C o m m i s s i o n e r in get t ing the 
n e c e s s a r y supp l i e s for your e n u m e r a t o r s into the office in a m p l e 
t i m e for t h e t r a i n i n g s e s s i o n s . Th i s p l ace m u s t a l s o be p r o p e r l y 
s e c u r e d to p r e v e n t u n a u t h o r i z e d p e r s o n s having a c c e s s to i t . 

In i t i a l no t i ce to c a n d i d a t e s . - It i s the duty of the C o m m i s s i o n e r to 
p r o v i d e su i t ab le c a n d i d a t e s for e n u m e r a t o r s for the v a r i o u s s u b -
d i s t r i c t s in your a r e a . He wil l supply you with a l i s t of c a n d i d a t e s 
on F o r m 3 1 . Using F o r n n 30A you will notify e a c h one to r e p o r t to 
you on a day be tween May 12 and 14 i nc lu s ive , a t h i s own expemse s t a t i ng 
the t i m e and p l ace , to t a k e the p r e s c r i b e d t e s t (Forna 33) . You m u s t 
m a k e c e r t a i n t ha t you have suff ic ient c a n d i d a t e s for the s u b - d i s t r i c t s 
a s s i g n e d to you. If, for e x a m p l e , one or m o r e c a n d i d a t e s i n f o r m you 
t h a t they have dec ided not to r e p o r t for the t e s t , you m u s t r e q u e s t 
tha t the C o m m i s s i o n e r s e c u r e add i t iona l c a n d i d a t e s a s r e q u i r e d . 
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3 . T e s t of c a n d i d a t e s . - The t e s t sha l l be given a c c o r d i n g to the i n s t r u c -
t i ons on page 1 of F o r m 3 3 . After each cand ida te has w r i t t e n the 
t e s t , the p a p e r s m u s t be co l l ec ted and nnarked a c c o r d i n g to i n s t r u c 
t i ons given in Append ix -^ . You will then e n t e r the nnarks obta ined 
by e a c h candida te on F o r m 31 and f o r w a r d i t to the C o m m i s s i o n e r 
for t r a n s m i t t a l to the Reg iona l C e n s u s Office of the Dominion B u 
r e a u of S t a t i s t i c s . While it i s not in tended tha t t e s t p a p e r s be 
f o r w a r d e d to the Reg iona l C e n s u s Office i t i s n e c e s s a r y tha t they 
be kept for the dura t ion of the Census af ter which they nnust be d e s 
t r o y e d by you. 

4 . D i s a g r e e m e n t r e g a r d i n g the su i tab i l i ty of a c a n d i d a t e . - In c a s e s 
w h e r e t h e r e is d i s a g r e e m e n t between the C o m m i s s i o n e r and y o u r 
self r e g a r d i n g the su i t ab i l i ty of a cand ida te for e n u m e r a t o r , the C o m 
m i s s i o n e r sha l l r e p o r t the m a t t e r to the Dominion S ta t i s t i c ian for 
d i r e c t i o n . 

5. Second not ice to c a n d i d a t e s . - After the t e s t p a p e r s have been m a r k e d , 
"each candida te will be notified by the Connmiss ioner a s fol lows: 

(a) T h o s e who have been s e l ec t ed to be t r a i n e d wil l 
be notified on F o r m 3OB s ta t ing the t ime and 
p lace for r ece iv ing t h e i r i n s t r u c t i o n s . 

(b) T h o s e who have not been se lec ted will be sen t 
F o r m 30C. 

I n s t r u c t i o n s to c a n d i d a t e s . - Only those cand ida tes to whom F o r m 
3OB has been sent should be al lowed to take the t ra in ing as e n u m e 
r a t o r s . If a candida te should r e p o r t s ta t ing tha t he has been r e 
c o m m e n d e d by the C o m m i s s i o n e r at the l a s t minute to t ake the 
p lace of ano the r candidate who has dropped out because of s i c k n e s s 
or o the r r e a s o n s , you will not accept h im without f i r s t gi\-ing the 
p r e s c r i b e d t e s t ( F o r m 33) and sat is fying yoursel f that he has t h e 
n e c e s s a r y qua l i f i ca t ions . 

The i m p o r t a n c e of p r o p e r t r a in ing cannot be Ove r - emphas i zed . On 
the e n u m e r a t o r s depends the s u c c e s s or fa i lu re of the Census and 
t h e i r t r a i n i n g is your r e s p o n s i b i l i t y . F u r t h e r m o r e , if the e n u m e r a 
t o r s under your s u p e r v i s i o n a r e adequa te ly t r a i n e d in eve ry p a r t i 
c u l a r you will save yourse l f a g r ea t deal of t r o u b l e and w o r r y dur iuB 
the c o u r s e of e n u m e r a t i o n and when you have to check the i r work . 

R e i n e m b e r that you a r e r e s p o n s i b l e for the expedi t ious comple t ion 
and a c c u r a c y of the C e n s u s in your own a r e a . The complete i n s t r u c 
t ions on the t r a in ing p r o c e d u r e which will be found in the T r a i n i n c 
Manua l a r e the r e s u l t of m a n y y e a r s of e x p e r i e n c e and of study on 
the p a r t of officials of the Dominion B u r e a u of S t a t i s t i c s and you 
m u s t follow t h e m v e r y c l o s e l y . 
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7. Assignmeni t of e n u m e r a t o r s and d i s t r i b u t i o n of s u p p l i e s . - When the 
c a n d i d a t e s a r r i v e to r e c e i v e i n s t r u c t i o n s you wil l a s s i g n e a c h one 
to h i s s u b - d i s t r i c t and give himi h i s por t fo l io con ta in ing a l l the 
f o r m s tha t he will need for h i s t r a i n i n g . Some of the f o r m s in the 
por t fo l io will be used in the a c t u a l e n u m e r a t i o n , so you m u s t i n 
f o r m the t r a i n e e s to hand le t h e m with c a r e and not to nnark any un t i l 
to ld to do s o . After you have c o m p l e t e d the t r a i n i n g and s a t i s f i e d 
you r se l f of the e n u m e r a t o r s ' ab i l i ty to c a r r y on the work you wil l 
then d i s t r i b u t e to e a c h the box conta in ing the add i t iona l f o r m s r e 
q u i r e d for the e n u m e r a t i o n of h i s s u b - d i s t r i c t . 

8. Oa th of o f f i ce . - You a r e a u t h o r i z e d by the Honourab le the M i n i s t e r 
of T r a d e and C o m m e r c e to admi in is te r the Oath of Office to your 
e n u m e r a t o r s . The a d m i n i s t r a t i o n of the Oath wil l be p e r f o r m e d in 
conven t iona l fashion, g.nd e a c h one wil l s ign the f o r m . It i s m o s t 
innportafflt t ha t you exp la in the v a r i o u s po in t s c o v e r e d by the Oath 
and the p e n a l t i e s a t t a c h e d . 

9. Ident i ty c a r d for e n u m e r a t o r s . - E a c h e n u m e r a t o r wil l be p r o v i d e d 
with an Ident i ty C a r d ( F o r m 14). You wil l d i s t r i b u t e t h e s e c a r d s , 
one to e a c h e n u m e r a t o r , t e l l i n g thenn to c a r r y i t with t h e m c o n t i n u 
a l ly and to show it wheneve r n e c e s s a r y to e s t a b l i s h t h e i r iden t i ty 
as c e n s u s e n u m e r a t o r s . You m u s t m a k e it c l e a r l y unde r s tood tha t 
t h e s e iden t i ty c a r d s a r e to be r e t u r n e d to you when the e n u m e r a t i o n 
i s c o m p l e t e d . 

10. R e p l a c e m e n t of c a n d i d a t e s du r ing t r a i n i n g . - Capididates who have 
p a s s e d the t e s t should , g e n e r a l l y , have the n e c e s s a r y qua l i f i c a t i ons 
to b e c o m e e n u i n e r a t o r s . However , i t m a y happen t h a t a t r a i n e e , 
a f te r having s t a r t e d to r e c e i v e i n s t r u c t i o n s m a y have to d r o p out b e c a u s e 
of s i c k n e s s o r o t h e r r e a s o n s . A l so , a cand ida te nnay p a s s the t e s t , 
but d e m o n s t r a t e dur ing the t r a i n i n g s e s s i o n s tha t he cannot a b s o r b 
the i n s t r u c t i o n s and would not m a k e a s a t i s f a c t o r y enunn.erator . In 
any such c a s e , i t will be n e c e s s a r y for you to get in touch with the 
C o m m i s s i o n e r i m m e d i a t e l y a sk ing h i m to p r o v i d e a n o t h e r cand ida t e 
for t h i s a r e a . It will then be n e c e s s a r y for you to t e s t and i n s t r u c t 
such new c a n d i d a t e s p r i v a t e l y . 

11. D i s c u s s i o n of p r o b l e m s with ind iv idua l e n u m e r a t o r s . - It wil l be n e -
c e s s a r y for you to d i s c u s s with each e n u m e r a t o r ind iv idua l ly any 
p r o b l e m s which a r e p e c u l i a r to h i s a r e a a l o n e . Such p r o b l e m s m a y 
r e l a t e to ques t i ons of b o u n d a r i e s , o u t - o f - t h e - w a y p l a c e s in h i s a r e a , 
the b e s t r ou t e to follow to c o v e r the t e r r i t o r y , and so fo r th . At the 
s a m e t i m e , you will be ab le to sa t i s fy you r se l f tha t he h a s the n e c e s 
s a r y u n d e r s t a n d i n g of the v a r i o u s p r o c e d u r e s to be followed in e n u 
m e r a t i o n . In c i t i e s and t o w n s , e t c . , w h e r e the e n u m e r a t o r s a r e 
within f a i r l y c l o s e r e a c h , you should a r r a n g e to m e e t and i n t e r v i e w 
e a c h e n u m e r a t o r for the above p u r p o s e some t i m e du r ing the f o l 
lowing week af ter the t r a i n i n g s e s s i o n s , i . e . be tween the d a t e s of 
May 28 and May 31 i n c l u s i v e . In r u r a l a r e a s , it m a y be nnore 
convenien t to i n t e r v i e w e a c h e n u m e r a t o r at s o m e t i m e du r ing the 
days the e n u m e r a t o r s a r e g a t h e r e d t o g e t h e r for t r a i n i n g . In the 
l a t t e r event , you m u s t s e t a t i m e - t a b l e so a s to be able to m e e t e a c h 
e n u m e r a t o r ou t s ide of the p e r i o d s r e s e r v e d for t r a i n i n g . 
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12. Appo in tmen t of e n u m e r a t o r s . - After you have c o m p l e t e d the per iods 
of i n s t r u c t i o n for the t r a i n e e s , fill out and s ign F o r m 32 r e c o m n i e n -
ding the appoin tment of the cand ida te s as c e n s u s e n u m e r a t o r s , J-
will be f o r w a r d e d to the C o m m i s s i o n e r for h i s s i g n a t u r e and t r a n s -
nnitted to the R.egional C e n s u s Office. 

III. DUTIES DURING AND A F T E R ENUMERATION 

After having sa t i s f ied you r se l f tha t each e n u m e r a t o r in the a r e a under 
your s u p e r v i s i o n h a s r e c e i v e d adequa te i n s t r u c t i o n s and u n d e r s t a n d s c l ea r ly the 
t e r r i t o r y t h a t he h a s to cove r , you m u s t see tha t eve ryone s t a r t s work on June 
1 and tha t he w o r k s cont inuously unt i l the e n u m e r a t i o n i s comple ted . 

A. S u p e r v i s i o n of e n u m e r a t o r s ' work in the field 

1. F i e ld S u p e r v i s o r s ' Ident i ty C a r d . - You wil l be supplied with an iden t i ty 
c a r d which will be your au tho r i ty to c a r r y out all duties r e q u i r e d of 
you. It will s e r v e as your ident i f ica t ion in the same way as the c a r d s 
of the e n u m e r a t o r s . 

2 . E n u m e r a t o r s ' P r o g r e s s R e p o r t ( F o r m 25 ) . - The E n u m e r a t i o n Manua l 
i n s t r u c t s each e n u m e r a t o r to m a i l or o t h e r w i s e de l ive r to you a P r o 
g r e s s R e p o r t of h is work twice a week, n a m e l y Wednesday and S a t u r 
day. T h e r e f o r e you should r e c e i v e a r e p o r t fronn each e n u m e r a t o r 
on June 2, 6, 9, 13, 16, e t c . , unti l the e n u m e r a t i o n i s comple ted . If 
on the day af ter the above da te s one or m o r e of your e n u m e r a t o r s 
have fai led to send you th i s P r o g r e s s Repor t , you m u s t communica t e 
with h im i m m e d i a t e l y to a s c e r t a i n the r e a s o n of th is f a i lu re . 

• 
3 . F i e l d S u p e r v i s o r s ' P r o g r e s s R e p o r t ( F o r m 26 ) . - You mus t a lso m a k e 

a P r o g r e s s Repor t in the s a m e way. You will make two ident ica l 
cop i e s , one of whi» h yoa will f o r w a r d to your C o m m i s s i o n e r and the 
o the r to your R.egional Office. T h e s e r e p o r t s a r e ve ry i m p o r t a n t 
s ince it i s the only way at our d i sposa l to follow the p r o g r e s s of the 
C e n s u s . 

4 . Commun ica t i ng with e n u m e r a t o r s . - You will see your e n u m e r a t o r s a t 
l e a s t twice a week in u rban a r e a s to check the quali ty and quant i ty of 
of work a c c o m p l i s h e d and to sa t i s fy yourse l f tha t the t i m e - t a b l e for 
e n u m e r a t i o n will be nnet. In r u r a l a r e a s , it may not a lways be p o s 
s ib le for a F i e ld S u p e r v i s o r to see each e n u m e r a t o r twice a week 
b e c a u s e of the long d i s t a n c e s he nnay have to t r a v e l in o r d e r to do s o . 
In such c a s e s , the F ie ld S u p e r v i s o r nniust d e t e r m i n e which of h i s 
e n u m e r a t o r s r e q u i r e the m o s t a t tent ion and follow the i r work m o r e 
c l o s e l y . Even in r u r a l a r e a s , e n u m e r a t o r s should be v i s i t ed and 
t h e i r work checked a s often a s p o s s i b l e . 

When the e n u m e r a t o r s a r e at work you may e x p e r i e n c e s o m e 
difficulty in locat ing t h e m when you wish to m e e t t h e m . C o n s e q u e n t l y , 
you wil l find i t advan tageous to p r e p a r e in advance a t i m e - t a b l e wi th 
e a c h one your e n u m e r a t o r s , specifying the t i m e and the p lace w h e r e 
you wil l m e e t hinn. 
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Use of t e l e p h o n e . - It wi l l be a good p r a c t i c e for you to t e l l your e n u -
m e r a t o r s to comnnunica te with you by t e l ephone as often a s n e c e s s a r y . 
C o n s i d e r i n g tha t you wil l have a c o n s i d e r a b l e a m o u n t of t r a v e l l i n g to 
do and t h a t you wil l be e x p e c t e d to work at i r r e g u l a r h o u r s , i t wi l l be 
a d v i s a b l e for you to spec i fy the t i m e s and p l a c e s w h e r e e n u m e r a t o r s 
can r e a c h you by t e l e p h o n e . In r u r a l a r e a s , w h e r e long d i s t a n c e c a l l s 
m a y be cos t ly , i t wi l l be n e c e s s a r y to i m p r e s s upon the e n u m e r a t o r s 
tha t t hey m a y ca l l you only when t h e r e i s r e a l need for i t , and r e v e r s e 
the c h a r g e (see p . 2 2 ) . It i s the duty of al l e m p l o y e e s of the C e n s u s to 
k e e p c o s t s as low a s p o s s i b l e . 

How to c h e c k the work of an e n u m e r a t o r . - One of your m o s t i m p o r t a n t 
du t i e s a s F i e l d S u p e r v i s o r i s to s ee that the c e n s u s r e t u r n s a r e c o m 
p le t e and a c c u r a t e . F o r th i s r e a s o n it i s m o s t i m p o r t a n t , when you 
m e e t your e n u m e r a t o r s du r ing e n u m e r a t i o n , t ha t you check t h e i r w o r k 
a s t ho rough ly a s p o s s i b l e and give t h e m a l l the a s s i s t a n c e you c a n . If 
you c a t c h the m i s t a k e s t ha t t hey m a k e e a r l y , i t i s r e a s o n a b l e to a s s u m e 
tha t t hey wil l not r e p e a t t h e m dur ing the r e m a i n i n g e n u m e r a t i o n . T h i s 
will s ave you a g r e a t dea l of t r o u b l e when you have to do the f inal c h e c k 
be fo re r e t u r n i n g the s c h e d u l e s to the C o m m i s s i o n e r for t r a n s n n i t t a l t o 
the R e g i o n a l C e n s u s Office. 

When you m e e t the e n u m e r a t o r s , you should p e r f o r m the 
following f u n c t i o n s : -

(a) A n s w e r such q u e s t i o n s a s the e n u m e r a t o r m a y a s k c o n c e r n i n g the 
w o r k . 

(b) D i s c u s s p r o b l e m c a s e s which m a y a r i s e in th i s e n u m e r a t o r ' s s u b -
d i s t r i c t . 

(c) E x a m i n e the f o r m s c o m p l e t e d by the e n u m e r a t o r to d e t e r m i n e 
w h e t h e r : 

(1) e n t r i e s on F o r m s 2, 2A and 4 a r e be ing m a d e with a m a r k - s e n s e 
pen and not with a b a l l - p o i n t pen . M a r k s m a d e with a b a l l 
point pen a r e e a s i l y d i s t i ngu i shed by t h e i r b lue c o l o u r . Docunnents 
on which the e n u m e r a t o r h a s used the b a l l - p o i n t pen in e r r o r 
a r e to be r e c o p i e d on new d o c u m e n t s . In no c a s e i s he to m a r k 
ove r the e n t r i e s with h i s m a r k - s e n s e p e n . If t he m a r k - s e n s e 
pen fa i ls and cannot be r e p a i r e d or r e p l a c e d i m m e d i a t e l y , he wi l l 
u s e a penc i l to cont inue h is e n u m e r a t i o n unt i l a m a r k - s e n s e pen 
i s p r o v i d e d . The penc i l m a r k s m u s t l a t e r be m a r k e d o v e r wi th 
a m a r k - s e n s e pen by the e n u m e r a t o r . 

(2) e n t r i e s a r e c o m p l e t e and a p p e a r a c c u r a t e ; 
(3) t h e r e a r e any m a j o r i n c o n s i s t e n c i e s in the q u e s t i o n n a i r e e n 

t r i e s ; 
(4) p r o p e r e n t r i e s , r e m a r k s , e t c . , a r e be ing m a d e on the V i s i t a 

t ion R e c o r d ; 
(5) the ova l s on the popula t ion and hous ing d o c u m e n t s a r e be ing 

f i l led out in the c o r r e c t m a n n e r ; 
(6) the hous ing d o c u m e n t s a r e being f i l led out for the sanaple 

dwel l ing n u i n b e r s ; 
(7) " A g r i c u l t u r e " and " L i v e s tock and G r e e n h o u s e s e l s e w h e r e t h a n 

on F a r m s " q u e s t i o n n a i r e s a r e used w h e r e n e c e s s a r y and a r e 
c o r r e c t l y f i l led out . 

(8) F i s h e r i e s fol ios a r e u s e d w h e r e a p p l i c a b l e . 
(9) C e n s u s of D i s t r i b u t i o n fol ios a r e f i l led p r o p e r l y . 
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(d) T e s t as many f o r m s as p o s s i b l e for the checks out l ined on pages 
to 17. . , p j 

(e) Accompany the e n u m e r a t o r on as m a n y i n t e r v i e w s as poss ib le 
o b s e r v e h i s a p p r o a c h and m e t h o d s . 

(f) Sat isfy your se l f tha t the e n u m e r a t o r i s f a m i l i a r with his sub -
t r i c t b o u n d a r i e s and i s obtaining comple t e c o v e r a g e within nis 
a r e a . 

In the e a r l y s t a g e s of the e n u m e r a t i o n , you will have •p^is 
c o n c e n t r a t e m o r e on s o m e of the above itenns than on otn 

-,-o-j-nrs as wil l be n e c e s s a r y b e c a u s e you m u s t v i s i t your enumera ^^^ 
quickly as pos s ib l e to see that each i s wel l s t a r t ed and doing^ ^_^^ 
work c o r r e c t l y . As you continue your rounds thereaf te r , y 
make m o r e c o m p l e t e v i s i t s with each e n u m e r a t o r and sp 
m o s t t i m e with t hose who need i t . 

r 

7. Rev iew of T e m p o r a r y - R e s i d e n t documen t s ( F o r m Z A ) - - The purp 
th i s documen t i s to e n s u r e tha t each p e r s o n enumera ted in your a 
but who i s a r e s i d e n t of a n o t h e r a r e a is t r a n s f e r r e d to his usua l p l ace 
of r e s i d e n c e . You will m a k e s u r e f i r s t tha t the e n u m e r a t o r s u n d e r s t a n a 
the p r o c e d u r e and in check ing the i r work, you mus t see that they m a e 
p r o p e r use of t h e s e d o c u m e n t s . 

8. Checking the use of the Individual Popula t ion F o r m ( F o r m 5) . - T h i s f o r m 
"Ts^to be used only as a l a s t r e s o r t when the e n u m e r a t o r is unable to 

a r r a n g e a c a l l - b a c k t i m e to in t e rv iew pe r sona l ly .anyone for whom the 
c e n s u s in fo rmat ion cannot be suppl ied by o ther m e m b e r s of the h o u s e 
hold. When an e n u m e r a t o r l e aves one of these f o r m s in a home, he 
m u s t be s u r e to ca l l back for it at the s tated t i m e . Once he has p i cked 
up the fo rm, he m u s t t r a n s f e r the informat ion to the Popula t ion D o c u 
m e n t and then file the Individual F o r m careful ly to r e t u r n it to you when 
he has comple t ed his e n u m e r a t i o n . Because the in format ion which t h e s e 
f o r m s conta in i s conf ident ia l , e n u m e r a t o r s mus t be warned not to l eave 
t h e m w h e r e unau thor ized p e r s o n s could have a c c e s s to t h e m . 

9. Refusa l to a n s w e r q u e s t i o n s . - Sec . 35 of the S t a t i s t i c s Act m a k e s i t o b l i -
ga to ry for e v e r y p e r s o n to answer the ques t ions put to h i m by the c e n 
sus e n u m e r a t o r . It is poss ib le that some enunnera to r s m a y e x p e r i e n c e 
di f f icul t ies s e c u r i n g a n s w e r s . They have specif ic i n s t r u c t i o n s on how 
to conduct t h e m s e l v e s in such c a s e s . When c a s e s a r e r e p o r t e d to you, 
you m u s t a t t empt to obtain the information, e m p h a s i z i n g the conf iden t i a l 
n a t u r e of the C e n s u s . If p e r s o n s s t i l l p e r s i s t in t h e i r r e fusa l , you wil l 
r e p o r t the m a t t e r i m m e d i a t e l y to the C o m m i s s i o n e r who h a s s p e c i a l 
i n s t r u c t i o n s on how to deal with t he se m a t t e r s . 

10. C a l l - b a c k s . - In the c o u r s e of the i r work, e n u m e r a t o r s wil l e n c o u n t e r 
i n s t a n c e s whe re they will have to make s e v e r a l c a l l s be fo re t hey find 
so ineone at home to answer the census q u e s t i o n s . You m u s t s e e tha t 
they do not allow these ca l l - backs to a c c u m u l a t e . When you m e e t 
e a c h e n u m e r a t o r find out the number of c a l l - b a c k s he h a s pending and 
if you find t hem in any quantity, sugges t tha t he t a k e t i m e off f r o m r e 
gula r e n u m e r a t i o n to comple te t h e m . It m a y be tha t in c e r t a i n s e c t i o n s 
of l a r g e c i t i e s (boarding house and a p a r t m e n t house a r e a s ) the p r o b l e m 
of c a l l - b a c k s m a y be a s e r i o u s one . If tha t i s found to be the c a s e in 
any of your a r e a s , consul t your C o m m i s s i o n e r , who wil l obta in the a d 
vice of the Regional Office r e g a r d i n g the type of a s s i s t a n c e t h a t m a y 
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be g iven the e n u m e r a t o r in c l e a r i n g up th i s a c c u m u l a t i o n of c a l l - b a c k s , 

11 . .T -n igh t e n u m e r a t i o n . - In c e r t a i n d e s i g n a t e d l a r g e c i t i e s a nunnber of 
Fielcl S u p e r v i s o r s wi l l , in c o - o p e r a t i o n with the C o m m i s s i o n e r s , o r 
gan i ze s p e c i a l p r o c e d u r e s for the e n u m e r a t i o n of t r a n s i e n t s in l a r g e 
h o t e l s , h o s t e l s , e t c . S p e c i a l i n s t r u c t i o n s wil l be given a t a l a t e r da t e 
to the F i e l d S u p e r v i s o r s c o n c e r n e d . 

12. T i m e schedu le for e n u m e r a t i o n . - R e m e m b e r tha t you a r e r e s p o n s i b l e 
to the C o m m i s s i o n e r and tha t i t i s you r duty to a s s i s t h i m to the 
ex ten t of your abiMiSy to m a k e s u r e tha t the s c h e d u l e s e t for c o m p l e 
t ing the e n u m e r a t i o n i s m e t . O t h e r w i s e the w o r k of compi l ing t h e 
C e n s u s wil l be de layed s i n c e it wil l not be p o s s i b l e at any s t a g e to 
nnake up for l o s t t i m e . If in the c o u r s e of the work you ha \ e r e a s o n 
to be l i eve t h a t one o r m o r e of your e n u m e r a t o r s , e i t h e r b e c a u s e the 
popula t ion in t h e i r a r e a s i s g r e a t e r than had been e x p e c t e d o r b e 
c a u s e t hey did not work a s fas t a s had been an t i c i pa t ed , wil l not 
c o m p l e t e the work in the s e t t i m e , d i s c u s s the m a t t e r with your 
C o m n n i s s i o n e r and see if i t would not be a d v i s a b l e to p rov ide a s s i s 
t a n c e to t h e m e i t h e r by employ ing o t h e r e n u n n e r a t o r s who have c o m 
p le t ed t h e i r a r e a s o r by t r a i n i n g new o n e s , 

13. R e p l a c e m e n t of e n u m e r a t o r s . - If an e n u m e r a t o r i s guil ty of g r o s s i n -
e f f ic iency o r na isconduct , it i s your duty to r e p o r t h i m to the C o m 
m i s s i o n e r for d i s m i s s a l and r e p l a c e m e n t . S i m i l a r l y , if e n u m e r a t o r s 
have to c e a s e work b e c a u s e of i l l n e s s o r o t h e r r e a s o n s ove r which 
they have no c o n t r o l , you wil l a s k the C o m m i s s i o n e r for r e p l a c e m e n t s 
i m m e d i a t e l y . You will then have to t r a i n t h e s e r e p l a c e m e n t s a s 
r a p i d l y a s p o s s i b l e so a s not to de lay the w o r k . 

14. R e t u r n of e n u m e r a t o r s ' supp l i e s to the F i e l d S u p e r v i s o r . - When e n u -
m e r a t o r s have ©®JiBplI»ft«<aiS]jsieIr~enumeration, you should a r r a n g e a t i m e 
t a b l e for thenn to r e t u r n t h e i r por t fo l ios to you. In r u r a l a r e a s e n u 
m e r a t o r s wi l l be en t i t l ed to t h e i r r e t u r n f a r e by t r a i n o r bus o r , when 
the d i s t a n c e is not g r e a t e r than 50 m i l e s r e t u r n , m i l e a g e at 6^ p e r 
m i l e for the u s e of an a u t o m o b i l e , to r e t u r n t h e i r m a t e r i a l s to you . 
The u s e of a u t o m o b i l e s i s p e r m i t t e d only when t h e r e a r e no pub l ic 
t r a n s p o r t a t i o n s e r v i c e s . In c a s e s w h e r e i t would m e a n a t r i p for an 
e n u m e r a t o r of m o r e than 50 m i l e s r e t u r n you wi l l i n s t r u c t h i m to f o r 
w a r d h i s c e n s u s r e t u r n s bj*̂  e x p r e s s or by m a i l . If he u s e s the m a i l 
he wi l l pay the pos t age and r e g i s t r a t i o n fee and obta in a r e c e i p t f r o m 
the P o s t m a s t e r . He wi l l c h a r g e the cos t on h i s Account F o r m for 
E n u m e r a t i o n ( F o r m l 6 - i t e m 11), a t t ach ing the n e c e s s a r y r e c e i p t s . 
When c e n s u s r e t u r n s a r e f o r w a r d e d by m a i l o r by e x p r e s s , you wil l 
cau t ion the e n u m e r a t o r s to s e e t h a t the box i s p r o p e r l v c l o s e d and 
s e c u r e l y bound, and tha t they m a k e use of the g u m m e d tape supp l i ed 
so a s to p r e v e n t any d a m a g e to the d o c u m e n t s . 

You will r e a d i l y r e a l i z e the advan tage of hav ing the e n u m e r a t o r s 
b r i n g t h e i r c e n s u s r e t u r n s to you one at a t i m e r a t h e r than a l l t o g e t h e r . 
T h i s wil l give you the oppor tun i ty of check ing the work of e a c h e n u 
m e r a t o r whi le he i s p r e s e n t . V e r y often, he nnay be able to p r o v i d e 
e x p l a n a t i o n s thus avoiding the was te of tinne t h a t would be r e q u i r e d 
to con tac t h i m a s econd t inne. 
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B . F i n a l check of e n u m e r a t o r s ' work 

The i m p o r t a n c e of checking tho rough ly the work of your e n u m e r a t o r s b e 
fo re f o r w a r d i n g it to the C o m m i s s i o n e r cannot be o v e r - e m p h a s i z e d . F m a 
r e s p o n s i b i l i t y for the a c c u r a c y and c o m p l e t e n e s s of the c e n s u s in your a r e a i s 
p l aced on you r a t h e r than on the e n u m e r a t o r . If you a d h e r e to the following 
i n s t r u c t i o n s , you wil l find tha t the check ing of the work of the e n u m e r a t o r s can 
be a c c o m p l i s h e d f a i r ly r ap id ly . 

1. P r e l i m i n a r y c h e c k . - When an e n u m e r a t o r h a s comple t ed his s u b -
"HTstrict , he wil l r e t u r n h is box to you with a l l comple t ed f o r m s and 

the s u p p l i e s ind ica ted on the Tnansmi t t a l F o r m . 

Fo l lowing a r e the du t i e s you m u s t c a r r y out while the e n u m e r a t o r 
i s s t i l l in your p r e s e n c e : 

(a) Check the conten ts of the box with the T r a n s m i t t a l F o r m , to m a k e 
s u r e tha t the n u m b e r of f o r m s and supp l i e s r e t u r n e d c o r r e s 
ponds with the e n t r i e s i n C o l u m n 2 of the T r a n s m i t t a l F o r m . 
When a l l have been accounted for, have the e n u m e r a t o r s ign 
the fo rm, and c o u n t e r s i g n it yourse l f . 

(b) Check the s u b - d i s t r i c t m a p and d e s c r i p t i o n s , e s p e c i a l l y 
a round the b o u n d a r i e s . Sat isfy yourself , in d i s c u s s i o n with 
the e n u m e r a t o r , tha t the s u b - d i s t r i c t h a s been comple t ed . 
You will a s s u r e you r se l f of the c o m p l e t e n e s s of c o v e r a g e by 

(1) ques t ion ing the enunnera tor ca re fu l ly ; 
(2) checking the n a m e s of p e r s o n s tha t you 

know a r e r e s i d e n t s of the a r e a ; and 
(3) check ing aga ins t the c e n s u s r e t u r n s the 

l i s t of n a m e s tha t you p r e p a r e d when you 
w e r e studying the a r e a . 

(c) Ver i fy tha t a l l c a l l - b a c k s have been m a d e , a l l Individual 
Popula t ion F o r m s co l lec ted and the in fo rmat ion t r a n s f e r r e d 
to the populat ion d o c u m e n t s , e t c . 

(d) Go over the comple t ed account f o r m s and v o u c h e r s to nnake 
s u r e tha t a l l e n t r i e s a r e c o r r e c t . You will m a k e a nnore 
de ta i l ed check of each i t e m l a t e r , (ftee Sect ion 2 be ipw) . 

(e) Scan the e n u m e r a t o r ' s work to see if the e n t r i e s in a l l 
q u e s t i o n n a i r e s a p p e a r c o m p l e t e . In form h im tha t you wi l l 
be mak ing a m o r e de ta i l ed check of h i s work and tha t i t wi l l 
be n e c e s s a r y for you to contac t h im if you e n c o u n t e r e r r o r s 
o r o m i s s i o n s . I n f o r m hinti tha t r e - ' e n u m e r a t i o n m a y be r e -
qmredifoir t h e s e if the e r r o r s a r e of a setr ibus n a t u r e . 

2. Deta i led c h e c k . - It wil l be n e c e s s a r y for you to m a k e a final and d e -
t a i l e d check of each e n u m e r a t o r ' s work . T h i s wil l not a lways r e q u i r e 
an i t e m - b y - i t e m check of each document or f o r m , but wi l l f r equen t ly 
m e a n a spot t ing of c o n s i s t e n t e r r o r s o r o m i s s i o n s running t h r o u g h 
the e n u m e r a t i o n . The t ho roughnes s of your check ing wil l be g o v e r n e d 
in l a r g e p a r t by the qual i ty of the e n u m e r a t o r ' s w o r k . Your o b s e r 
va t ions of the work being done by each e n u m e r a t o r in the field should 
help- you to dec ide j u s t how m u c h final cheECking e a c h wil l r e q u i r e . 
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You m u s t a l so keep in m i n d tha t a t i m e l im i t h a s been s e t for the 
C e n s u s a s a whole , hence the check ing m u s t not de l ay the t r a n s m i t t a l 
of the q u e s t i o n n a i r e s to the Reg iona l Office. F o r t h i s r e a s o n m a n y of 
your c h e c k s wil l have to be c a r r i e d out on a s a m p l e b a s i s , and to a 
d e g r e e which s a t i s f i e s you tha t the work wil l not have to be s e n t b a c k 
to you by the Regiona l Office to be r e t u r n e d to the e n u m e r a t o r for r e -
e n u m e r a t i o n o r s a t i s f a c t o r y comple t ion of the w o r k . F o r e x a m p l e , you 
migh t s t a r t by check ing c o m p l e t e l y e v e r y t en th P o p u l a t i o n docunnent . 
If you find tha t d o c u m e n t s so e x a m i n e d a r e s e r i o u s l y at fault , t h e n a 
connplete c h e c k wil l be n e c e s s a r y . If a f te r the c o m p l e t e check , i t i s 
found t h a t s o m e r e - e n u m e r a t i o n i s n e c e s s a r y , you m u s t d r a w the 
a t t en t i on of the e n u m e r a t o r to the e r r o r s , and give hinn f u r t h e r i n s 
t r u c t i o n s , if r e q u i r e d . 

T h e i t e m s l i s t ed be low for e a c h f o r m wil l i n d i c a t e to you what you 
m u s t look for in check ing the e n u m e r a t o r ' s w o r k . 

3 . F o r m 1. - V i s i t a t i on R e c o r d . -

(a) Check thei e n t r i e s on the c o v e r and on the top of e a c h page 
to s ee tha t they have been p r o p e r l y f i l led out . 

(b) F r o m your knowledge of the g e o g r a p h y of the s u b - d i s t r i c t , 
d e t e r m i n e whe the r a l l u n i n c o r p o r a t e d v i l l a g e s , h a m l e t s , e t c . , 
in the a r e a have been ind ica ted in C o l u m n I. 

(c) C o m p a r e the dwel l ing n u m b e r s for househo ld h e a d s in C o l u m n 
II wi th the nunnbers m a r k e d in Ques t ion 4 of the P o p u l a t i o n 
docunnents ( F o r m 2) for the head and a l l the m e m b e r s o£ the 
c o r r e s p o n d i n g h o u s e h o l d s . 

(d) E n t r i e s in Co lumn III (Name of the head of the househo ld ) and 
Co lumn IV ( A d d r e s s of t h i s dwel l ing) m u s t a g r e e wi th the 
c o r r e s p o n d i n g e n t r i e s in Q u e s t i o n s 1 and 2 of the P o p u l a t i o n 
docunnent ( F o r m 2) . (Note tha t the e n t r y in Ques t i on 2 of the 
F o r m 2A, the T e m p o r a r y Res iden t docunnent, m u s t be the 
a d d r e s s of the u sua l p l ace of r e s i d e n c e , whi le in Ques t ion IV 
of the Vis i t a t ion R e c o r d the e n t r y r e f e r s to the a d d r e s s of 
e n u m e r a t i o n of t h e s e t e m p o r a r y r e s i d e n t s ) . 

(e) Check the to t a l n u m b e r of p e r s o n s l i s t e d in Co lumn V ( l e s s 
the n u m b e r of p e r s o n s in " c l o s e d dwe l l i ng" h o u s e h o l d s ) to s e e 
t h a t i t a g r e e s with the n u m b e r of P o p u l a t i o n d o c u m e n t s ( F o r m 
2) tha t have been c o m p l e t e d for the s u b - d i s t r i c t , 

(f) C o m p a r e the n u m b e r of " T e m p o r a r y R e s i d e n t " d o c u m e n t s ( F o r m 
2 A ) wi th the to ta l n u m b e r of p e r s o n s shown. i n C o l u m n VI of the 
Vis i t a t ion R e c o r d . 

(g) E x a m i n e the e n t r i e s in Co lumn VII (Rennarks ) to s ee tha t 
" C l o s e d Dwel l i ngs" have been p r o p e r l y i nd i ca t ed , t ha t a l l I n 
d iv idual P o p u l a t i o n F o r m s have been p icked up, and a l l c a l l 
b a c k s have been nnade. 
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(h) If m o r e than one Vi s i t a t i on R e c o r d h a s been used in a s u b -
distr i t .«, check to see that the n u m b e r s in the second book 
have been changed to r e a d " 3 0 1 " , "302" and so on. 

4 . F o r m 2 . - Popu la t ion D o c u m e n t s . - Check the following i t e m s : 

(a) Be s u r e that the d o c u m e n t s a r e a r r a n g e d in the j a c k e t s so 
tha t the househo lds a r e in n u m e r i c a l o r d e r a s on the V i s i t a 
t ion R e c o r d . 

(b) " M a r k - s e n s e " e n t r i e s ( i . e . hor izon ta l m a r k s in the o v a l s ) m u s t 
be f r o m edge to edge of the oval , and well c e n t r e d . 

(c) " W r i t e - i n " a n s w e r s m u s t be legible , and m u s t not r u n o v e r in to 
the space conta in ing o v a l s . 

(d) T h e r e m u s t be an e n t r y in each of Quest ions 1-14 i n c l u s i v e and 
16 and 17, for e v e r y p e r s o n e n u m e r a t e d . 

(e) AH t h r e e c o l u m n s of Quest ion 4 (Household n u m b e r ) and bo th 
c o l u m n s of Ques t ion 6 (Age) m u s t be m a r k e d for e v e r y p e r s o n 
e n u m e r a t e d . 

(f) No e n t r i e s m u s t appea r in any of the s e c t i o n s e n c l o s e d by do t ted 
l ines and containing oblique ovals , which a r e for office u s e 
only . 

(g) Quest ion 15 (Pe r iod of i m m i g r a t i o n ) m u s t have an e n t r y for 
p e r s o n s born outs ide of Canada only. 

(h) T h e r e should be no e n t r y in Ques t ions 18 to 29 for p e r s o n s 
under 14 y e a r s of a g e . 

(i) Ques t ion 18 should have one en t ry only for e a c h p e r s o n 14 
y e a r s of age and o v e r . If the e n t r y i s o the r than " N o n e " , 
Ques t ion 19 should a l so have an e n t r y . 

(j) If the e n t r y in Quest ion 20 i s "W", t h e r e should be no e n t r y in 
Ques t ion 2 1 . If any o the r oval i s m a r k e d in Ques t ion 20 e x 
cept "U" ( P e r m , unable to work) , Ques t ion 21 m u s t have an 
e n t r y . 

(k) Ques t ion 22 mus t be m a r k e d w h e n " W " i s m a r k e d in Ques t ion 
20, o r " Y e s " in Ques t ion 2 1 . 

(1) If "*W", " * J " , o r "--!=L" i s m a r k e d in Ques t ion 20, o r " Y e s " in 
Ques t ion 21, Ques t ions 23 to 27 m u s t e a c h have an e n t r y , 

(m)lf "No" i s m a r k e d in Ques t ion 26, t h e r e m u s t a l s o be a " W r i t e -
in" e n t r y in th i s q u e s t i o n . 

(n) Ques t ions 28 and 29 m u s t e a c h hq^ve an e n t r y if the e n t r y in 
Ques t ion 27 is "Wage o r s a l a r y e a r n e r " . 
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5. F o r m 2 A . - Popu la t i on - T e m p o r a r y R e s i d e n t s . - The e n t r i e s for the 
ind iv idua l i n q u i r i e s on F o r m 2A~ wil l be nnade in e x a c t l y the s a m e 
way a s on the r e g u l a r popula t ion d o c u m e n t ( F o r m 2), wi th t h e e x 
cep t ion of the following p o i n t s : 

(a) F o r n n 2A m u s t be f i l led out for e a c h t e m p o r a r y r e s i d e n t i n 
d i ca t ed in C o l u m n VI of the V i s i t a t i on R e c o r d . 

(b) Ques t i on lA m u s t have the c o r r e c t d i s t r i c t and s u b - d i s t r i c t 
n u m b e r s e n t e r e d . 

(c) The e n t r i e s in Q u e s t i o n s 2,3 and 8 of F o r m 2A r e f e r to the 
u s u a l r e s i d e n c e of the p e r s o n and not to the h o m e at which 
th i s t e m p o r a r y r e s i d e n t i s e n u m e r a t e d . (Note, h o w e v e r , t h a i 
if the r e s i d e n c e in which he i s t e m p o r a r i l y r e s i d i n g f a l l s in 
the Hous ing s a m p l e , tha t i s the dwel l ing to which the i n f o r 
m a t i o n on the Hous ing d o c u m e n t m u s t r e f e r ) . 

(d) If the e n t r y in Q u e s t i o n 3 i s o the r t han " h e a d " , t h e r e m u s t be 
an e n t r y in Ques t ion 3A. 

(e) T h e r e m u s t be no e n t r y in Ques t ion 4 of Fornn 2A. 

6. F o r m 4 . - Housing D o c u m e n t s . - T h e r e nnust be a connpleted H o u s i n g 
d o c u m e n t ( F o r m 4) for e v e r y " c i r c l e d " dwel l ing on the V i s i t a t i o n 
R e c o r d , and for no o t h e r s . In check ing t h e s e d o c u m e n t s note the 
following p o i n t s : 

(a) E v e r y F o r m 4 (Housing document ) m u s t have the c o r r e c t Dis^-
t r i c t and S u b - d i s t r i c t n u m b e r s c l e a r l y e n t e r e d in Ques t i on 3 . 

(b) E n t r i e s in Ques t i ons 1, 2 and 4 (Name of househo ld head . 
A d d r e s s , and Dwel l ing n u m b e r r e s p e c t i v e l y ) m u s t a g r e e wi th 
the e n t r i e s for the head of tha t household in c o r r e s p o n d i n g q u e s 
t ions on the Popu la t i on documen t and on the V i s i t a t i o n R e c o r d . 

(c) E a c h of the t h r e e c o l u m n s of Ques t ion 4 (Dwel l ing n u m b e r ) nnust 
be m a r k e d . 

(d) Ques t ion 5 (Dwell ing s t a t u s ) m u s t have one e n t r y . If the ova l 
for e i t he r " O c c u p i e d " o r " C l o s e d " i s m a r k e d , Ques t ion 6 
(Type of dwel l ing) m u s t have an e n t r y . If the dwell ing i s " U n 
d e r c o n s t r u c t i o n (not occup ied)" o r " V a c a n t " , t h e r e m u s t be 
no f u r t h e r e n t r i e s on the docunnent. 

(e) If t he e n t r y in Ques t ion 6 (Type of dwel l ing) i s in one of the 
f i r s t four ova l s ( i . e . s ing le de t ached , s ing le a t t a c h e d , ap t . , 
flat, e t c . , o r o t h e r ) . Q u e s t i o n s 7 to 20, and Ques t i on 24 m u s t 
e a c h have one oval nnarked . Ques t ion 23 m u s t a l s o be m a r k e d 
but m a y have nnore than one e n t r y . 

If an e n t r y h a s been nnade in one of the l a s t t h r e e 
o v a l s of Ques t ion 6, ( i . e . ins t i tu t ion , ho te l , e t c , o r mi i l i ta ry 
or l u m b e r c a m p , e t c . ) t h e r e m u s t be no f u r t h e r e n t r i e s on the 
d o c u m e n t . 



- 1 4 -

(f) Question 7 (Number of dwellings in the s t ruc ture) must be 
marked in the f irs t oval (i .e. one dwelling) if Question 6 is 
entered e i ther "Single detached" or "Single a t tached". 

(g) Question 11 (Number of rooms) must have one entry in each 
column. 

(h) The entry in Question 12 (Water supply) must be in ei ther of 
the f irs t two ovals ( i .e . water piped inside) if the f irs t oval 
of ei ther Question 13 (Bath facilities) or 14 (Toilet facil i t ies) 
is marked. 

(i) If "Elec t r ic Range" is marked in Question 17, "Elec t r ic i ty" 
must be marked in Question 15. 

(j) Questions 21 and 22 (Supplennentary heating equipment and 
fuel) must each have one oval marked when "yes" is marked 
in Question 20. (When "no" is marked in Question 20, Ques 
tions 21 and 22 must be blank). 

(k) Question 23 (Living conveniences) may have en t r ies in one or 
more of the first five ovals . If the last oval, "None of above" 
is marked, no other entry must appear in this question. 

(1) If "Owner (Fa rm)" or "Tenant (Farm)" is nnarked in Question 
24 (Tenure), no further entries must appear on the document. 

If "T^nafit (Non-farm)" is marked in Question 24, Ques
tions 25, 26, and 27 must each have an entry. 

If "Owner (Non-farm)" is nnarked, Question 28 must have 
an entry. 

F o r m 3 . - Blind and Deaf.- Each of the persons listed on F o r m 3 must 
also have"been "enumerated on a Population document. Following a re 
the points to no>te in checking Fornn 3: 

(a) The Household number (Question 1), Name of person (Question 
2). Address (Question 3) and Age at last birthday (Question 5) 
must agree with the corresponding ent r ies on the Fornn 2 (Po
pulation document) for each person listed on the F o r m 3. 

(b) The two remaining questions (Ouestions 4 and 6) must each 
have an entry. 

F o r m 6 . - General F a r m Schedule.- (Field Supervisors in Newfoundland 
are refer red to the supplennentary sheet giving instruct ions for check
ing F o r m 6 A ) 

(a) Meike certain that all occupied farms (including non-res ident 
farms) have been enunnerated for each enumera to r ' s a r ea . In 
the P ra i r i e Provinces you nnust check the entr ies on the enu
m e r a t o r ' s map. Enumera to rs have been instructed to com
plete a farnn schedule in cases where they are in doubt. It 
will be your job to adjust these cases in such a way that there 
is never duplication in the enumeration of farnn land in the 
a rea under your supervision. 
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(b) The s a m p l e q u e s t i o n s (Oues t ions 167 to 191 inc lu s ive ) m u s t be 
c o m p l e t e d for a l l f a r m s with F a r m Schedule N u m b e r end ing in 
2 o r 7. 

(c) D o l l a r s only m u s t be e n t e r e d in a l l q u e s t i o n s on v a l u e , 

(d) A r e a s m u s t be r e p o r t e d to the n e a r e s t whole a c r e excep t w h e r e 
p r o v i s i o n h a s been m a d e on the schedu le to r e p o r t c e r t a i n c r o p s 
to the n e a r e s t t e n t h a c r e . 

(e) The p r o d u c t i o n of the v a r i o u s p r o d u c t s r e p o r t e d on the s c h e d u l e 
nnust be in the un i t s a s k e d for on the s c h e d u l e . 

(f) F a r m s c h e d u l e s m u s t be c o m p l e t e d a c c u r a t e l y and leg ib ly in ink . 
You nnust not a c c e p t s c h e d u l e s with penc i l e n t r i e s or s c h e d u l e s 
on which the e n t r i e s a r e not l eg ib l e . 

(g) Unusua l e n t r i e s on the s c h e d u l e s m u s t be fully exp la ined in the 
" R e n n a r k s " s e c t i o n . 

(h) The following q u e s t i o n s miust a lways have an e n t r y -

(1) Sec t ion I, F a r m o p e r a t o r (Ques t ions 1-5 i n c l u s i v e ) . 
T h i s c o m p l e t e s e c t i o n of the s chedu le nnust a lways be 
fully a n s w e r e d (See S e c . 97 of the E n u m e r a t i o n M a n u a l 
for exii ept ion to Ques t ion 5). 

(2) Sec t ion I I . L o c a t i o n , a r e a , t e n u r e and va lue ( Q u e s t i o n s 
6-9 i n c l u s i v e ) . 

(3) Al l " Y e s or N o " q u e s t i o n s - Q u e s t i o n s 35 ,47 ,49 ,64 ,72 , 
78 ,89 ,95 ,98 ,150 ,159 ,164 ,175 ,189 .192 ,193 , 

(4) E n u m e r a t o r ' s R e c o r d (Ques t ions 192-194 i n c l u s i v e ) , 

(i) A c r e a g e q u e s t i o n s in Sec t ions II, III, IV, V and VI of the s c h e 
dule m u s t be in a g r e e m e n t . 

(1) Ques t ion 7 m u s t a g r e e with the a r e a s of land l i s t e d 
in Ques t ion 6, 

(2) The t o t a l of the a r e a s given in Ques t ion 8 m u s t e q u a l 
the a r e a g iven i n Ques t ion 7. 

(3) The to t a l of the a r e a of field c r o p s for h a r v e s t in 
1951 (Sect ion III, Colum.n I), t o g e t h e r with the a r e a s 

given in Q u e s t i o n s 50 to 63 , 66 to 71 , 74 to 77 and Q u e s 
t ion 82 nnust have a c lo se r e l a t i o n s h i p to the a r e a g iven 
in Ques t ion 8 3 . The d i f ference wi l l be the a r e a of v e 
g e t a b l e s , f r u i t s , n u r s e r y and g r e e n h o u s e p r o d u c t s 
g rown nnainly for home u s e . N o r m a l l y t h i s d i f f e r ence 
should not be nnore than an a c r e o r two . H o w e v e r , if 
t h e r e i s i n t e r c r o p p i n g or double c ropp ing (See E n u m e 
r a t i on M a n u a l S e c . 134), t h i s wi l l m e a n tha t t he a c r e a g e 
in Ques t i on 83 will be l e s s t han the t o t a l of the i nd iv idua l 
e n t r i e s . 

(4) The t o t a l of the a r e a s given in Sec t ion VI of the s c h e d u l e 
(Ques t ions 83 to 88 i n c l . ) m u s t equa l the a r e a given in 
Ques t ion 7. ~ ~ 
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(j) L ive s tock n u m b e r s and wool c l ip in Sec t ion XI of the s c h e 
dule m u s t a l w a y s be checked . 

(1) Q u e s t i o n s 101 to 104 inc lus ive must equal Question 
100. 

(2) Ques t i ons 106 to 110 i nc lu s ive m u s t equa l Ques t i on 
105. 

(3) Q u e s t i o n s 114 and 115 m u s t equa l Ques t ion 113 . 

(4) Q u e s t i o n s 117 to 119 i n c l u s i v e m u s t equal Q u e s t i o n 
116, 

(5) Q u e s t i o n s 121 (b) and 121 (c) m u s t equa l Ques t i on 
121 (a) . 

(6) Q u e s t i o n s 123 to 126 inc lu s ive m u s t equa l Ques t ion 
122. 

(k) E n t r i e s for Ques t i ons 144, 146, 147 and 148 on l ive s tock and 
live s tock p r o d u c t s sold in 1950 (Sect ion XIII) m u s t have a 
r e a s o n a b l e r e l a t i o n s h i p to the e n t r i e s m a d e in Sec t ion XII 
(nunnbers of t h e s e a n i m a l s so ld ) . 

(1) Sec t ion XIX, " P r o d u c t i o n of whole mi lk in May, 1951" nnust be 
checked for a l l sannple f a r m s . The c o r r e c t mi lk equ iva l en t 
f i gu re s m u s t be e n t e r e d in Colunnn 2 and the pounds of m i l k 
given in t h i s co lumn for Ques t ions 180 to 185 i n c l u s i v e m u s t 
equa l the to ta l pounds of m i lk given in Ques t ion 186. 

9 F o r m 7 and 7A - Live s tock and g r e e n h o u s e s e l s e w h e r e than on f a r n n s . - T h e r e 
m u s t n e v e r be e n t r i e s on t h i s schedule for p lo ts r e p o r t i n g an a r e a of 3 a c r e s 
o r m o r e (in Column 1). You m u s t have a G e n e r a l F a r n n S c h e d u l e ( F o r m 6 o r 6 A) 
c o m p l e t e d for such p lo ts if a g r i c u l t u r a l o p e r a t i o n s a r e conducted on thenn. 

10. F o r m 8 - I r r i g a t i o n Schedule . - T h i s schedule m u s t be connpleted in S a s k a t -
chewan, A l b e r t a and B r i t i s h Co lumbia whenever Ques t ion 89 i s m a r k e d " Y e s " 
on the G e n e r a l F a r m Schedu le . Note the following p o i n t s ; 

(a) Ques t ions 1, 2, 3, 5, 6 and 21 nnust a lways have an a n s w e r and 
the E n u m e r a t o r ' s R e c o r d m u s t be connpleted. 

(b) The to t a l a r e a of f a r m (Question 5) and a r e a s r e p o r t e d in 
Ques t ions 7 to 20 inc lus ive nnust be ca re fu l ly checked with the 
e n t r i e s m a d e on the Gene ra l F a r m S c h e d u l e . T h e s e e n t r i e s on 
the I r r i g a t i o n Schedule m u s t n e v e r be g r e a t e r than the e n t r i e s 
on the G e n e r a l F a r m Schedu le . 

(c) The a n s w e r to Ques t ion 21 on the I r r i g a t i o n Schedule m u s t be 
the s a m e a s the a n s w e r to Ques t ion 90 on the G e n e r a l F a r m 
Schedule ( F o r m 6) . 

11 F o r m 9 - L i s t of C o m m e r c i a l F i s h e r m e n 

(a) Colunnn 1 (Household n u m b e r ) m u s t have an e n t r y for e v e r y 
p e r s o n l i s t e d . 
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(b) The name and addres s in Column II must be legible and com
plete. 

(c) One box each may be marked in any one, any two or all three 
of Columns IV, V, and VI, but not more than one in each c o 
lumn, for any one person. 

(d) One box only should be marked in Column VII for each person 
l is ted. 

12. F o r m 10.- Census of Distribution Fo l io . -

(a) Check i tems 2 to 5 inclusive (complete address) for legibility. 

(b) One of the four boxes in i tem 10 must be ticked or otherwise 
marked off. 

(c) I tem 11 nnust not include any of the establishnrients l isted undex 
"DO NOT LIST" in the enumera to r s ' instruct ions on pag.e 2 of 
the folio, i .e . PURELY MANUFACTURING ESTABLISHMENTS, 
professional se rv ices , t rade se rv ices , public util i t ies and 
financial houses . Any such establ ishments listed a re to be d e 
leted and the enunnerator is not to be paid for the listing (s) 

in question. 

(d) I tem 12 mus t have a code entry in the block provided. 

IV. PREPARATION AND CHECKING OF ACCOUNT FORMS 
A. General ins t ruct ions 

1. Checking e n u m e r a t o r s ' accounts . - The enumera tors will be provided with 
account forms in t r ip l i ca te . One copy is printed in white, one in pink and 
the thi rd in green. The white and pink copies a re to be filled out and 
submitted to you. The enumera tor will retain the green copy. When the 
account fo rms a r e submitted to you by the enunnerator personally, you will 
make a p re l iminary examination in his presence to make sure that all 
en t r ies a r e connplete and al l receipts attached where required . You will 
d iscuss with him any charges which do not appear to be according to the 
regulat ions or which in your opinion are excessive, and make the n e c e s s a 
ry adjustments . 

In the final and detailed check that you will be required to 
make of al l account forms, you will examine each for the following points: 

(a) To check their accuracy with the number of units submitted 
and the r a t e s of pay allowed; 

(b) To check the reasonableness of any charges nnade which a r e 
allowable under the regulations, viz: for meals , room rent, 
automobile mileage, e t c . 

(e) To ensure that p roper receipts a r e attached where required 
(See Section 3). 
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After you have examined each account, and are satisfied that it 
is in o rder for payment, you will sign each copy of the fornn in the space p r o 
vided for your signature, and forward both copies to the Comnnissioner. 

2. Travell ing expenses . - Allowances for travelling expenses a re provided un-
der an order of the Governor-General- in-Counci l and are payable only when 
in accordance with the General Government Travel Regulations. AH accounts 
a re subject to s t r ic t audit by the Comptroller of the T reasu ry and you must 
nnake sure that the following points are observed: 

(a) All accounts must show in detail and in chronological order, 
the actual expenditures made. The charges must be r e a s o n 
able and in compliance with the prevailing ra tes for the 
a rea . 

(b) The authority of the Dominion Statistician must be obtained, 
through the Census Commissioner and the Regional Census 
Officer, for unusual expenditures such as boat h i re , ennploy-
nnent of guides, e tc . 

(c) Travel must be by the shortest direct route . Return t ickets 
a re to be purchased and advantage taken of reduced fares 
or special r a t e s , 

3 . Rece ip t s , - Receipts must be submitted fer all lodgings and for any other 
expenditure of $2.00 or m o r e . They must show the place of payment, the 
date and details of the expenditure and must be signed by the person to whonn 
the payment was made. Receipts for lodgings nnust also show the number of 
days and the ra te per day. The regular form of receipt of the person, hotel, 
etc. , supplying the service , must be used. In connection with F o r m 16 (Ac
count F o r m for Instruction) all such receipts a r e to be attached to the c o 
pies being sent to the Commissioner . Receipts submitted with Fornn 18 (Sta
tement of expenses) must be nunnbered consecutively in the order charged on 
the statement, and the corresponding numbers entered in the Receipt column 
of this s ta tement . 

4.DefinitioRSof Type "A" and Type " B " a r e a s , - In the descriptions of Census 
enumeration a r ea s , every a rea in Canada has been classed as either Type "A" 
or Type " B " . 

Type "A"areas a r e defined a s : 

(a) All incorporated ci t ies, towns and vil lages; 

(b) All metropolitan a r ea s as defined for Census 
purposes ; 

(c) All uriiisicoirporated places defined as urban a r e a s 
for census purposes by the Donninion Statist ician. 

Type " B " a r e a s include all a r e a s except those defined 
under Type "A". 
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B . P a y m e n t of e n u m e r a t o r s for r e c e i v i n g i n s t r u c t i o n s 

1. Accoun t F o r m - for I n s t r u c t i o n ( F o r m 15) . - E a c h enunnera to r nnuSt c o m -
p le t e an account f o r m (Fornn 15) to c o v e r the p e r i o d of i n s t r u c t i o n s , inc lud ing 
any a l lowab le e x p e n s e s and a t t ach ing r e c e i p t s for lodgings w h e r e r e q u i r e d . T h i s 
i s n e c e s s a r y so tha t p a y m e n t of the a c c o u n t s for t r a i n i n g nnay be m a d e a s soon 
a s p o s s i b l e . 

2 . R e m u n e r a t i o n for r e c e i v i n g i n s t r u c t i o n s . - E a c h e n u m e r a t o r wil l be a l lowed 
90 cen t s p e r h o u r , wi th a m a x i m u m of $ 14.40, if he i s to e n u m e r a t e a n o n - f a r m 
a r e a . If he i s to t a k e i n s t r u c t i o n s for f i l l ing out the G e n e r a l F a r m Q u e s t i o n n a i r e 
( F o r m 6 o r 6 A ) he wil l r e c e i v e a maxinnunn of $ 2 1 . 6 0 . 

Only in excep t iona l c i r c u m s t a n c e s will an e n u m e r a t o r be pa id for the 
i n s t r u c t i o n p e r i o d if he does not a l s o p r o c e e d with e n u m e r a t i o n . In e v e r y c a s e 
w h e r e an e n u m e r a t o r r e s i g n s , e i t h e r du r ing o r a f te r the t r a i n i n g s e s s i o n , and 
does not s t a r t any e n u m e r a t i o n , you m u s t dec ide whe the r o r not t h e s e r e a s o n s 
c o n s t i t u t e e x c e p t i o n a l c i r c u m s t a n c e s ( such as s i c k n e s s , dea th , e t c . , ) and 
whe the r h i s accoun t for i n s t r u c t i o n i s to be pa id . Should the account f o r m a l 
r e a d y have b e e n f o r w a r d e d to the R e g i o n a l Office, and the account i s not to be 
pa id , the C o m n n i s s i o n e r nnust adv i s e the Reg iona l Office i m m e d i a t e l y . 

3 . A t t e n d a n c e R e c o r d F o r m ( F o r m 3 7 ) . - You wil l u se F o r m 37 to r e c o r d e a c h 
e n u m e r a t o r ' s a t t endance du r ing the p e r i o d of i n s t r u c t i o n s . T h i s r e c o r d wi l l 
be used to check h i s accoun t . E v e r y enunnera to r i s r e q u i r e d to a t tend a l l of 
t h e p r e s c r i b e d t r a i n i n g p e r i o d s , but should any absen t h imsel f , i t i s your duty 
to s ee tha t he i s paid only for the t i m e he was p r e s e n t . A copy of t h i s r e c o r d 
m u s t a c c o m p a n y the Account F o r m s for I n s t r u c t i o n ( F o r m 15) s u b m i t t e d to the 
C o m m i s s i o n e r . 

4 . T r a v e l l i n g e x p e n s e s of e n u m e r a t o r s while r e ce iv ing i n s t r u c t i o n s , - In s o m e 
c a s e s , e n u m e r a t o r s wil l be a l lowed t r a n s p o r t a t i o n e x p e n s e s f r o m t h e i r p l ace 
of r e s i d e n c e to the p lace w h e r e t hey will r e c e i v e i n s t r u c t i o n s . T h i s a l l owance 
wil l apply only to e n u m e r a t o r s r e s i d i n g at a d i s t a n c e r e q u i r i n g nnore tinne for 
t r a n s p o r t a t i o n than tha t n o r m a l l y r e q u i r e d to a t tend a p l ace of e m p l o y m e n t 
wi th in the i n s t r u c t i o n a r e a . A l so , t h i s a l lowance will only be g r a n t e d if the p e r 
son r e s i d e s ou t s i de the a r e a s e r v e d by the loca l s t r e e t c a r o r bus t r a n s p o r t a t i o n 
s y s t e m . 

T r a i n o r bus f a re wil l be a l lowed acco rd ing to the foregoing condi t ions-
where such t r a n s p o r t a t i o n i s a v a i l a b l e . E n u m e r a t o r s in a r e a s whe re e i t h e r of 
t h e s e m e a n s of t r a n s p o r t a t i o n i s a v a i l a b l e , but who p r e f e r to u s e t h e i r a u t o m o 
b i l e s wi l l be a l lowed 3 c e n t s p e r m i l e . Where n e i t h e r bus no r t r a i n i s a v a i l a 
b le , t he enunne ra to r wi l l be a l lowed 6 c e n t s pe r m i l e for the use of h i s a u t o m o 
b i l e . When m o r e than one e n u m e r a t o r t r a v e l in the s a m e a u t o m o b i l e , only the 
o w n e r wil l be a l lowed to c l a i m m i l e a g e . You will s e e t ha t e a c h enume; ra to r who 
c l a i m s nnileage e n t e r s in the s p a c e s p r o v i d e d on the accoun t f o r m the n u m b e r 
of m i l e s , t he n a m e s of the p l a c e s f r o m and to which he has t r a v e l l e d , ^ n d the 
n a m e s of the o the r e n u m e r a t o r s (if any) who t r a v e l l e d with hinn. 

5. L iv ing e x p e n s e s of e n u m e r a t o r s while r e c e i v i n g i n s t r u c t i o n s . - E r iunne ra to r s 
wi l l be a l lowed t h e i r l e g i t i m a t e l iv ing e x p e n s e s while r e c e i v i n g i n s t r u c t i o n s . 
C l a i m s for roonn or b o a r d a r e not a l lowable when ha l f -day t r a i n i n g p e r i o d s a r e 
e m p l o y e d . If, b e c a u s e of d i s t a n c e o r d i f f icul t ies of t r a v e l , an e n u m e r a t o r m u s t 
r e m a i n o v e r n i g h t in the p l ace w h e r e he r e c e i v e s i n s t r u c t i o n s he wi l l be a l lowed 
r o o m and b o a r d . Whether o r not an e n u m e r a t o r should go to a hotel o r go back-
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h o m e at n ight i s dec ided by d e t e r m i n i n g which i s l e s s e x p e n s i v e . If the c h a r 
ge for m i l e a g e to go home at n ight i s l e s s than the c h a r g e for s tay ing at a h o 
t e l , t hen he should t r a v e l back and fo r th e v e r y day . He wil l a l so be a l lowed to 
c h a r g e for the m e a l s he has to t ake away f rom h o m e . Howi^ver, when an enumerator 
does not have to go ou t s ide h is own m u n i c i p a l i t y to r e c e i v e h i s i n s t r u c t i o n s , no 
a l l owance will be m a d e for e i t h e r t r a n s p o r t a t i o n or l iving e x p e n s e s . 

It wi l l be your duty to s e e tha t a l l c h a r g e s m a d e by e n u m e r a t o r s a r e 
r ea sonab le " and w a r r a n t e d , and r e c e i p t s a r e a t t ached lo r a i l lodgings and any 
o the r e x p e n d i t u r e of $^.UU or m o r e . You wil l a l so nnaKe c e r t a i n tha t e v e r y 
e n u m e r a t o r h a s p r i n t e d hi"! n a m e in the o r d e r shown on the f o r m and tha t he 
h a s given h i s c o r r e c t ma i l i ng a d d r e s s , so tha t h i s cheque m a y be f o r w a r d e d 
a s exped i t i ous ly a s p o s s i b l e . 

C . P a y m e n t of e n u m e r a t o r s for e n u m e r a t i o n 

1. Account F o r m - for E n u m e r a t i o n ( F o r m 16).- Fo l lowing the c o m p l e t i o n of 
the e n u m e r a t i o n , the enunne ra to r s will submi t to you two cop ie s (the whi te 
and pink cop ie s ) of the Account F o r m for E n u m e r a t i o n ( F o r m 16). You wil l 
be r e q u i r e d to check the i t e m s l i s t ed to ver i fy t h e i r a c c u r a c y to m a k e s u r e 
t ha t the a m o u n t s e n t e r e d a r e c o r r e c t and that r e c e i p t s a r e a t t a ched w h e r e 
r e q u i r e d . 

If you find e r r o r s in the account or c h a r g e s which wil l not p e r m i t 
you to ce r t i fy it , you wil l m a k e the n e c e s s a r y changes in the "Uni t s s u b m i t t e d " 
c o l u m n s , change the to ta l a c c o r d i n g l y , and in i t i a l the f o r m to the r i gh t of the 
word " T o t a l " , You a r e to adv ise the e n u m e r a t o r of t h e s e c h a n g e s . 

2 . R a t e s of pay of e n u m e r a t o r s , - E n u m e r a t o r s in both Type "A" and Type " B " 
a r e a s will be pa id the following r a t e s for comple ted e n u m e r a t i o n : 

(a) 8 cen t s for e v e r y p e r s o n e n u m e r a t e d on a Popu la t ion d o c u 
m e n t ( F o r m s 2 and 2A); 

(b) 5 cen t s for e v e r y p e r s o n l i s ted on the "Bl ind and Deaf" 
q u e s t i o n n a i r e ( F o r m 3); 

(c) 8 cen t s for e v e r y dwell ing e n u m e r a t e d on a Housing d o c u 
nnent ( F o r m 4); 

(d) 3 cen t s for e v e r y dwell ing r e p o r t e d a s unde r c o n s t r u c t i o n , 
vacan t or c l o s e d ; 

(e) 50 cen t s for e v e r y G e n e r a l F a r m q u e s t i o n n a i r e ( F o r m 6 o r 
6 A ) comple t ed ; 

(f) 5 cen t s for e v e r y l ine comple ted on the " L i v e s t o c k and 
G r e e n h o u s e s e l s e w h e r e than on F a r m s " q u e s t i o n n a i r e 
( F o r m 7 or 7A); 

(g) 15 cen t s for e v e r y comple t ed " I r r i g a t i o n " q u e s t i o n n a i r e 
( F o r m 8); 

(h) 5 cen t s for e v e r y p e r s o n on the " L i s t of C o m m e r c i a l F i s h e r 
m e n " ( F o r m 9); 
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(i) 7 c e n t s for e v e r y e s t a b l i s h m e n t e n t e r e d on the " C e n s u s of 
D i s t r i b u t i o n " q u e s t i o n n a i r e ( F o r m 10). 

In Type " B " a r e a s , e n u m e r a t o r s wil l r e c e i v e an addi t iona l a l l o w a n c e 
of s even c e n t s p e r n a m e unde r ( I t em 10a), excep t in the following c a s e s in the 
p r o v i n c e s of Mani toba , S a s k a t c h e w a n and A l b e r t a w h e r e a s p e c i a l a l lowance 
u n d e r I t e m 10 (b) wi l l apply i n s t e a d . 

(a) F o r each e n u m e r a t i o n a r e a in the P r a i r i e P r o v i n c e s c o n s i s 
t ing of a whole townsh ip with a popula t ion of l e s s than 100 
p e r s o n s , $7 .00 wil l be g r a n t e d . 

(b) F o r e n u m e r a t i o n a r e a s in the P r a i r i e P r o v i n c e s c o m p r i s i n g 
a f r ac t ion of a t ownsh ip having l e s s than the equ iva len t f r a c 
t ion of 100 p e r s o n s in t ha t pa r t , the a l l owance sha l l be t ha t 
po r t i on of $ 7 . 0 0 equ iva len t to the f r ac t ion of the a r e a of the 
whole t o w n s h i p . 

3 . P a y m e n t for e n u m e r a t i o n of s p e c i a l a r e a s . - C e r t a i n r e m o t e and s p a r s e l y 
popula ted r e g i o n s which a r e def ic ient in m e a n s of c o m m u n i c a t i o n nnay be d e 
s igna ted a s s p e c i a l a r e a s by the Dominion S t a t i s t i c i a n . F o r t h e s e s p e c i a l 
a r e a s , the r e m u n e r a t i o n to the e n u m e r a t o r wil l be on a " p e r dienn" b a s i s and 
the r a t e of pay wil l be $7 .00 p e r day, p lus t r a v e l l i n g e x p e n s e s and nnain tenance 
in a c c o r d a n c e with the t r a v e l r e g u l a t i o n s . E n u m e r a t o r s in such a r e a s wil l be 
r e q u i r e d to s u b m i t 2 cop ies of F o r m 18 (S ta tement of E x p e n s e s ) t o g e t h e r with 
the r e q u i r e d r e c e i p t s , with t h e i r account F o r m for Enunnera t ion of Spec i a l 
A r e a s (Fornn 17). The des igna t ion of any enunnera t ion a r e a a s a " s p e c i a l a r e a " 
and the a u t h o r i t y to employ an e n u m e r a t o r on a " p e r d i e m " b a s i s m u s t be o b - • 
t a ined by having the C o m m i s s i o n e r m a k e a s u b m i s s i o n to the Dominion S t a t i s 
t i c i a n t h r o u g h the R e g i o n a l C e n s u s Office, out l ining the r e a s o n s for t h i s r e 
q u e s t . 

D. Method of p a y m e n t for F i e l d S u p e r v i s o r s 

F o r your work as F i e l d S u p e r v i s o r , you wil l be paid the s u m of 
$600 in t h r e e p a y m e n t s of $200 e a c h . The f i r s t p a y m e n t wil l be nnade at t he 
end of May, the second at the end of June and the t h i r d when the o f f i ce r s of 
the T)ominion B u r e a u of S t a t i s t i c s a r e s a t i s f i ed that you have c o m p l e t e d your 
w o r k s a t i s f a c t o r i l y . At the end of e a c h of t h e s e t h r e e p e r i o d s you wil l s u b 
m i t two c o p i e s of F o r m 20 (F ie ld S u p e r v i s o r s ' Account ) to the C o n n m i s s i o n e r . 
In addi t ion to t h i s c l a i m , you wil l be r e i m b u r s e d for l e g i t i m a t e e x p e n s e s a s 
fo l lows : 

1. Ren ta l of an o f f i c e . - F i e l d S u p e r v i s o r s will be a l lowed the use of an office 
in a publ ic bui lding i t s u c h e x i s t s in the loca l i t y . If no such space i s ava i l ab le , 
you wil l be a l lowed, upon r e a s o n a b l e r e n t a l , space e l s e w h e r e for the d u r a t i o n 
of the C e n s u s . The r e n t a l amoun t m u s t be approved by the C o m n n i s s i o n e r who 
m u s t obta in the a u t h o r i z a t i o n of the Domin ion S t a t i s t i c i an be fo re any a g r e e m e n t 
i s e n t e r e d in to by the F i e l d S u p e r v i s o r . In o r d e r to save r e n t a l c o s t s , the C o m 
m i s s i o n e r and F i e ld S u p e r v i s o r should u s e the sanne office w h e r e v e r th i s i s 
conven ien t and p r a c t i c a b l e . Such an office should be s e l f - con t a ined and c a p a b l e 
of be ing locked so tha t no u n a u t h o r i z e d p e r s o n m a y have a c c e s s to i t . 

2 . T e l e p h o n e . - If t h e r e i s no t e l e p h o n e ava i l ab le by which the C o m m i s s i o n e r o r 
the e n u n n e r a t o r s can c o m m u n i c a t e wi th you at a l l t i m e s , you wil l be a l lowed a 
t e l ephone for the du ra t i on of the C e n s u s . T h i s e x p e n d i t u r e m u s t a l so be a p p r o 
ved in a d v a n c e by the C o m m i s s i o n e r who m u s t ob ta in a u t h o r i z a t i o n of the D o 
min ion S t a t i s t i c i a n . 
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3 . Long d i s t a n c e t e l ephone c a l l s . - In c a s e of e m e r g e n c y you m a y ca l l your 
C o m m i s s i o n e r and your e n u m e r a t o r s by long d i s t a n c e t e l e p h o n e . M o r e o v e r 
you nnay a u t h o r i z e your e n u m e r a t o r s in c a s e of emergency , to r e v e r s e the 
c h a r g e s when they wish to c o m m u n i c a t e with you r a p i d l y . F i e l d S u p e r v i s o r s , 
howeve r , wi l l c h a r g e long d i s t a n c e c a l l s to t h e i r expense a c c o u n t s , and s u p p o r t 
thenn with r e c e i p t s . You a r e r e m i n d e d , however , tha t long d i s t a n c e c a l l s a r e 
expens ive and m u s t be r e s o r t e d to only when abso lu t e ly n e c e s s a r y . 

4 . M i l e a g e whi le r e ce iv ing i n s t r u c t i o n s . - When F i e ld S u p e r v i s o r s have to t r a 
ve l "ouE¥iHe~rEeTF~"own"muiircIpaTrE^^ i n s t r u c t i o n s f rom an Officer of 
the Dominion B u r e a u of S t a t i s t i c s , they wil l be a l lowed r e t u r n t r a i n o r bus 
f a r e fronn t h e i r honne to the p lace w h e r e they wil l r e c e i v e i n s t r u c t i o n s . If t h e y 
p r e f e r to use t h e i r own c a r s , the a l lowance will be 3 cen t s p e r m i l e . In a r e a s 
w h e r e n e i t h e r bus no r t r a i n t r a n s p o r t a t i o n i s ava i l ab le , and the F i e l d S u p e r 
v i s o r i s connpelled to use h is own c a r , the a l lowance wil l be 9 cen t s p e r m i l e . 

5. M i l e a g e whi le s u p e r v i s i n g e n u m e r a t i o n . - When a F i e l d S u p e r v i s o r ' s a r e a 
i s loca ted e x c l u s i v e l y in an u r b a n or u rban i zed a r e a (Type 'A") ,no a l lowance 
wi l l be m a d e for m i l e a g e . F o r t r a v e l in Type " B " a r e a s , a m i l e a g e of 9 c e n t s 
p e r m i l e wil l be a l lowed . 

6. Liv ing e x p e n s e s . - When r ece iv ing i n s t r u c t i o n s ou t s ide your own m u n i c i p a -
l i ty, you will be alTbwed hote l r o o m and m e a l s if the d i s t a n c e f r o m the F i e l d 
S u p e r v i s o r ' s home i s such tha t it i s c h e a p e r than the t r a n s p o r t a t i o n c o s t s to 
t r a v e l f r o m h o m e each day . 

Dur ing the c o u r s e of your work, you wil l be a l lowed for ho te l r o o m 
and for m e a l s under the s a m e condi t ions as the fo regoing . In a l l c a s e s , c h a r 
ges m u s t be r e a s o n a b l e , and r e c e i p t s m u s t be fu rn i shed for al l e x p e n d i t u r e s 
except m e a l s , 

7. Accountab le a d v a n c e , - If t h e r e a r e Type " B " a r e a s unde r your s u p e r v i s i o n , 
an accoun tab le advance~will be p rov ided in an annount to p a r t i a l l y c o v e r your 
t r a v e l l i n g e x p e n s e s . At the end of e a c h month , you wil l s u b m i t two cop ie s of 
a S t a t e m e n t of E x p e n s e s ( F o r m 18) to the Connmis s ione r for h i s s i g n a t u r e and 
t r a n s m i t t a l to the Regiona l C e n s u s Office. The amount of t h e s e month ly e x 
p e n s e s m a y be r e i s s u e d to you, if it i s n e c e s s a r y to keep you p rov ided wi th 
suff ic ient funds for your fu r the r e x p e n s e s . Any por t ion of the advance unused 
when you submi t your final S t a t e m e n t of E x p e n s e s i s to be refunded by c e r t i 
fied cheque or p o s t a l or money o r d e r payable to the R e c e i v e r G e n e r a l of 
Canada , or by a R e c e i v e r G e n e r a l of Canada draf t which i s ob ta inab le wi thout 
c h a r g e at any c h a r t e r e d bank . T h i s refund m u s t a c c o m p a n y your f inal i 
claimra. 

8. I n c o m e T a x d e d u c t i o n s . - F i e l d S u p e r v i s o r s should f o r w a r d a T a x Deduct ion 
D e c l a r a t i o n ( F o r m T .D . l) to t h e i r C e n s u s C o m m i s s i o n e r a s soon as p o s s i b l e 
af ter appo in tmen t . If t axab l e , deduc t ions of t ax at the s o u r c e wil l be m a d e 
f r o m r e m u n e r a t i o n paid to F i e l d S u p e r v i s o r s in a c c o r d a n c e with the t a x 
deduct ion t a b l e . If a F i e l d S u p e r v i s o r fai ls to submi t a Fornn T . D . 1 he wil l 
be t axed a s a s ingle p e r s o n without d e p e n d e n t s . T r a v e l l i n g e x p e n s e s a r e not 
p a r t of t axab le inconne. 

9. Unemploymen t I n s u r a n c e . - N o deduc t ions for Unemploymen t I n s u r a n c e wi l l 
be m a d e fronn the r e m u n e r a t i o n of F i e l d S u p e r v i s o r s . 
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V. OTHER DUTIES A F T E R ENUMERATION 

1. E n u m e r a t i o n of " m i s s e d p e r s o n s " and r e - e n u m e r a t i o n of u n s a t i s f a c t o r y s c h e -
d u l e s . - It any one r e p o r t s tha t he has been omi t t ed f rom the r e g u l a r e n u m e r a t i o n 
o r if your check of the Vis i t a t ion R e c o r d has r e v e a l e d o m i s s i o n s , it wi l l be y o u r 
duty to a r r a n g e with the e n u m e r a t o r to obta in the n e c e s s a r y i n f o r m a t i o n for t h e 
p e r s o n s m i s s e d . 

In addi t ion , your check of the d o c u m e n t s and f o r m s r e t u r n e d by t h e 
e n u m e r a t o r m a y r e v e a l faulty e n u m e r a t i o n in s o m e a r e a s . It wil l be you r 
duty to point out the n a t u r e of the e r r o r s to the e n u m e r a t o r , give h i m f u r t h e r 
i n s t r u c t i o n s if n e c e s s a r y , and a r r a n g e for r e - e n u n n e r a t i o n w h e r e r e q u i r e d . 

2. R e t u r n i n g C e n s u s por t fo l ios to C o m m i s s i o n e r . - After you have c o m p l e t e d 
the check ing of c e n s u s r e t u r n s , you wil l f o rward t h e m to the C o m m i s s i o n e r . 
You wi l l s e e t ha t e a c h box i s p r o p e r l y c lo sed and l abe l l ed with the n u m b e r of 
the d i s t r i c t o r s u b - d i s t r i c t . You nnay de l i ve r thenn p e r s o n a l l y , e x p r e s s t h e m 
o r m a i l t h e m depending on which i s m o s t convenien t and l e a s t c o s t l y . 

It i s not n e c e s s a r y to wai t unt i l a l l the r e t u r n s of your a r e a a r e conn-
p l e t e l y c h e c k e d be fo re fo rwa rd ing thenn to the C o m m i s s i o n e r . J u s t a s soon 
a s two o r t h r e e s u b - d i s t r i c t s a r e connpleted, they should be f o r w a r d e d . F o r 
e a c h box of r e t u r n s s e n t to the the C o m m i s s i o n e r , you will f i l l out t h r e e c o 
p i e s of the Ti^n'amitVgl W I - ^ T ! ( F o r m 24) by s i m p l y fi l l ing in the h e a d i n g s , 
and e n t e r i n g the n u m b e r s of the s u b - d i s t r i c t s being r e t u r n e d . One copy i s 
to be f i l led out and s igned in the lef t^ iand sec t ion by the C o m m i s s i o n e r and 
r e t u r n e d to you. He wil l r e t a i n one copy for h i s own file and f o r w a r d the 
t h i r d copy, p r o p e r l y fil led out and s igned in the r i g h t - h a n d sec t ion , to t h e 
Reg iona l Office. 
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A P P E N D I X 

A d m i n i s t r a t i o n and M a r k i n g of the P e r s o n n e l Se lec t ion T e s t for 

C e n s u s E n u m e r a t o r s 

L A d m i n i s t r a t i o n of the T e s t : -

1. T h i s t e s t i s conf iden t i a l . All cop ies d i s t r i b u t e d to c and ida t e s m u s t be c o l 
l e c t e d a s soon a s the t e s t i s c o m p l e t e d . Used o r unused cop ies nnust not 
be a l lowed into the hands of unau tho r i zed p e r s o n s , inc luding n n e m b e r s of 
the P r e s s . 

2. C a r e m u s t be t aken tha t no cand ida te m a k e s a copy of t h i s t e s t , o r any p o r 
t ion of i t . F o r tha t r e a s o n , e x t r a shee t s of p a p e r m u s t not be g iven to c a n 
d i d a t e s wr i t i ng the t e s t . All ca l cu l a t ions m u s t be m a d e on the F o r m 3 3 . 

3 . F o r conven ience , and to avoid the p a s s i n g of infor^mation about t h i s t e s t 
f r o m one cand ida te to ano the r , the t e s t should be given to a g roup of c a n 
d ida t e s at the s a m e t i m e . However , loca l condi t ions wil l l a r g e l y g o v e r n 
the a r r a n g e m e n t s for giving the t e s t , the chief s t ipu la t ion be ing tha t a l l 
c a n d i d a t e s (except l a s t m inu t e r e p l a c e m e n t s ) nnust be t e s t e d by May 14th. 

4 . The C o m m i s s i o n e r i s r e s p o n s i b l e tha t su i tab le a c c o m m o d a t i o n be p r o v i d e d 
for c a n d i d a t e s tak ing th i s t e s t , a l though he m a y de lega te t h i s r e s p o n s i b i l i t y 
to the F i e l d S u p e r v i s o r . The t e s t . m a y be given in the home of the F i e l d 
S u p e r v i s o r , in a school r o o m , in a public hal l , or in p r i v a t e q u a r t e r s r e n 
t e d for the o c c a s i o n . The ren t ing of space should be avoided u n l e s s no 
a c c o m m o d a t i o n can be obta ined o t h e r w i s e . 

5. C h a i r s , and t ab l e s or d e s k s mrust be p rov ided , and the r o o m in which the 
t e s t i s held m u s t be wel l l ighted and ven t i l a t ed . C a n d i d a t e s m u s t be s e a t 
ed at a p p r o x i m a t e l y fi^®=>f®)®>t i n t e r v a l s , a n d d u r i n g the t e s t , the F i e l d 
S u p e r v i s o r m u s t e x e r c i s e c l o s e s u p e r v i s i o n . 

6. The t e s t p a p e r s will be p l aced face up, and c a n d i d a t e s will be cau t ioned 
i m m e d i a t e l y aga ins t tu rn ing a page unti l the F i e l d S u p e r v i s o r s i g n a l s tha t 
the t e s t i s to connmence . A r e a s o n a b l e length of t i m e will be given c a n d i 
da te s to r e a d the i n s t r u c t i o n s on the f i r s t page , and the F i e ld S u p e r v i s o r 
wil l a s k if t h e r e a r e any ques t ions before he gives the s igna l for the t e s t 
to c o m m e n c e . He will wa rn cand ida t e s that , a f te r the t e s t h a s c o m m e n c e d , 
ques t i ons about the t e s t wi l l not be p e r m i t t e d . 

7. E a c h cand ida te will be a l lowed one hour to c o m p l e t e the t e s t . C a n d i d a t e s 
f inishing before the hour i s up wil l be p e r m i t t e d to hand in t h e i r p a p e r s . 

8. The F i e l d S u p e r v i s o r should have a few s p a r e c o p i e s of F o r m 33 a.vaila-
ble when he i s p r e s i d i n g ove r a group of c a n d i d a t e s . Should a cand ida te 
spo i l h i s t e s t paper and r e q u e s t another copy, t h i s i s p e r m i s s i b l e , p r o 
vided tha t no ex tens ion in t i m e i s g r a n t e d . The F i e l d S u p e r v i s o r m u s t 
co l l e c t the spoi led t e s t p a p e r and d e s t r o y i t . 

9- As c a n d i d a t e s ' t e s t p a p e r s a r e handed in, the F i e l d S u p e r v i s o r m u s t 
m a k e c e r t a i n that the c a n d i d a t e ' s n a m e a p p e a r s on the f i r s t p a g e . 

10. In a r e a s w h e r e t h e r e a r e both F r e n c h and E n g l i s h - s p e a k i n g cand ida t e s 
the F i e l d S u p e r v i s o r miust t ake p r e c a u t i o n s to have a supply of F o r m s 33 
in both l a n g u a g e s . Cand ida t e s she uld be asked in which language they 
p r e f e r to t ake the t e s t . 
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II. I n s t r u c t i o n s for m a r k i n g th i s t e s t : 

1- F o r e a s e and speed in m a r k i n g , t r a n s c r i b e the a n s w e r s on page 26 t o a blank t e s t 
p a p e r and p l ace it, page by page , be s ide the t e s t p a p e r which you a r e 
m a r k i n g . 

2. P l a c e a l l you r m a r k s in the boxes p rov ided in the r i g h t - h a n d n n a r g i n s . 
C a r r y the s u b - t o t a l s f o r w a r d f r o m page to page , and e n t e r the t o t a l 
m a r k for the t e s t at the bo t t om of the l a s t p a g e . Mul t ip ly th i s m a r k 
by two, and e n t e r the f inal m a r k out of 100 in the space p r o v i d e d . 

3 . Allow one m a r k for e a c h c o r r e c t a n s w e r in P a r t A, p lac ing a m a r k in t h i s 
m a n n e r in the a p p r o p r i a t e box - f l . ]. F o r i n c o r r e c t e n t r i e s or q u e s 
t ions left u n a n s w e r e d , do not put any m a r k in the box. Note , h o w e v e r , 
tha t a b lank e n t r y i s the c o r r e c t e n t r y for Ques t ion 7, P a r t A-

4. Two nnarks a r e the m a x i m u m al lowed for e a c h of the e ight q u e s t i o n s of 
P a r t B . F o r e a c h c o r r e c t e n t r y p l ace a m a r k in e a c h of the two b o x e s 
p r o v i d e d for t ha t q u e s t i o n . 

5. In Q u e s t i o n s 1, 2, 4, and 7 of P a r t B one m a r k out of two m a y be a l lowed 
for the ques t ion unde r the following c i r c u m s t a n c e s . In such c a s e s 
p l ace a m a r k in only one of the two b o x e s . 
Ques t ion 1: T h i s T s a t w o - p a r t q u e s t i o n . One m a r k wil l be a l lowed if 
one p a r t only i s c o r r e c t l y a n s w e r e d . 
Ques t ion 2: One m a r k wil l be a l lowed if the candida te has p e r f o r m e d 
the add i t ion c o r r e c t l y , but fai led to follow the i n s t r u c t i o n s to r e p o r t 
t he a n s w e r to the n e a r e s t d o l l a r . 
Q u e s t i o n 4: T h i s i s a t w o - p a r t ques t ion - one m a r k to be a l lowed for 
e a c h p a r t ccorrectly a n s w e r e d . Also , if the a n s w e r s a r e given a s 
d e c i m a l f r a c t i o n s r a t h e r than as p e r c e n t a g e s , i,e,„, .2and .75, a l low 
one m a r k out of two . 
Ques t ion 7: If the exac t a n s w e r i s given r a t h e r than the a n s w e r to the 
n e a r e s t c o r d , al low one m a r k 

6. In P a r t C one m a r k i s a l lowed for e a c h ques t ion or p a r t of q u e s t i o n . F o l l o w 
the s a m e p r o c e d u r e of p lac ing a m a r k in the a p p r o p r i a t e box for e a c h 
c o r r e c t e n t r y . 

7. In P a r t s A and C and Q u e s t i o n s 3 ,5 ,6 ,8 of P a r t B an e n t r y i s e i t h e r r i gh t 
o r w r o n g . P a r t m a r k s a r e not p e r m i t t e d . 

8. If two or m o r e a n s w e r s a r e given for c e r t a i n q u e s t i o n s , (e .g . , Ques t ion 
1 (a) in P a r t C), one of which happens to be the c o r r e c t a n s w e r , c o n s i d e r 
i t an i n c o r r e c t e n t r y . 

9. Deduct one m a r k for e a c h oval i n c o r r e c t l y m a r k e d , e .g . , with a c r o s s i n s 
t e a d of a s t r a i g h t h o r i z o n t a l l ine , up to a m a x i m u m of five m a r k s . In 
o the r w o r d s , a cand ida te nnay lose fronn one to five nnarks , but n e v e r 
m o r e than five m a r k s , for not following the i n s t r u c t i o n s r e g a r d i n g 
m a r k i n g the o v a l s . 

10. Sign the c a n d i d a t e ' s pape r in the s p a c e p rov ided , af ter you have e n t e r e d 
h is f inal m a r k . 
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III . A n s w e r Key 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

P a r t A 

ROBINSON, JOHN 

224 Binscar th Road, 
N.S. 

44 

Marr ied 

15 - 24 years 

Canada 

No answer required 

No 

16 

4 

Halifax, 

1. 

2. 

3 . 

4. 

5. 

6. 

7. 

8. 

P a r t B 

(a) 449 

(b) 3,374 

$ 2,317 

3/4 tons 

(a) 20% 

(b) 75% 

$ 436 

1,026 bushels 

2 cords 

$8.40 

P a r t C 
P r e s b y t e r i a n 

(a) E n g i n e e r i n g Ins t i tu te 
of Canada 

(b) M a s o n i c O r d e r 

(c) R o t a r y Club 

Civ i l e n g i n e e r 

G r e a t E a s t e r n C o n s t r u c t i o n Co . 

$4 ,400 

80 - 85 p e r cent 

Single house 

No 

(a) No a n s w e r r e q u i r e d 

(b) $60 

Under 1 y e a r 

1. (a) F o r n n s A and B only 

(b) None of F o r m s A,B, and C 

(c) None of F o r m s A,B, and C 

(d) F o r m s B and C only 

2. (a) No 

(b) No 

(c) (i) N o - 3 y e a r s 
(ii) No - 3 y e a r s 
(iii) Yes 

3 . 4, and 5. (See m a p s below) 

6. Bi l ingua l 

7. E n t e r t a i n i n g 



4,and 5, 
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Par t C - (Con.) 

3. 
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