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Report on the Privacy Act

Introduction

The Privacy Act(PA) protects the privacy of Canadian citizens and permanent residents against the
unauthorized use and disclosure of personal information about themselves held by a government
institution. It also provides individuals with a right of access to that information and the right to correct
inaccurate personal information. In addition, the PA legislates how the government collects, stores,
disposes of, uses and discloses personal information.

Section 72 of the PA requires the head of every federal government institution to submit an annual
report to Parliament on the administration of the PA during the financial year. This annual report
summarizes the administration of the PA within Defence Construction (1951) Limited (DCC) during
2020-21.

Mandate of DCC

The principal mandate of DCC, pursuant to the Defence Production Act (DPA), is to meet the
infrastructure and environmental needs of the Department of National Defence and the Canadian
Armed Forces by providing quality services. DCC’s mission is to provide timely, effective and efficient
project delivery and full lifecycle support for infrastructure and environmental assets required for the
defence of Canada.

DCC is an agent of the Crown incorporated for the purpose of carrying out the procurement for and
delivering of defence infrastructure projects. The DPA defines a defence contract as a contract with
an agent of Her Majesty that in any way relates to defence projects or to the designing, manufacturing,
producing, constructing, finishing, assembling, transporting, repairing, maintaining, servicing or storing
of, or dealing in defence projects.

DCC’s Letters Patent permit DCC to take on, lease, or in exchange, procure, purchase or otherwise
acquire, construct, alter, renovate, add to, improve, and to hold, manage, maintain, operate, supervise,
repair, heat, lease, sell, salvage, realize or otherwise dispose of real and personal property—and in
particular, lands and buildings. DCC reports to Parliament through the Minister of Public Services
and Procurement.

DCC’s Access to Information and Privacy Office

DCC'’s Access to Information and Privacy (ATIP) Office is accountable for developing and
implementing effective policies, guidelines, systems and procedures to ensure DCC meets its
responsibilities under the Access fo Information Act (ATIA) and the PA.
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The main activities of the ATIP Office include the following:

monitoring compliance with relevant Acts, regulations, procedures and policies;
processing requests under both Acts;

developing and maintaining policies, procedures and guidelines to ensure DCC respects the
Acts;

promoting awareness of the Acts within DCC to ensure employees know and understand their
responsibilities;

preparing annual reports to Parliament and other statutory reports, as well as other material
Central Agencies may require;

representing DCC in dealings with the Treasury Board of Canada Secretariat (TBS), the
Information and Privacy Commissioners, and other government departments and agencies to
determine how the Acts apply to DCC; and

helping DCC meet its commitments to ensure openness and transparency through proactive
and informal disclosure of information.

During 2020-21, the ATIP Office supported DCC’s compliance with ancillary statutory requirements by
doing the following:

reporting travel and hospitality expenses of senior officials on the Open Government portal;
responding to parliamentary questions (Order Paper Questions);
responding to constituent inquiries; and

reviewing DCC’s corporate services contracts.

Organizational Structure

During 2020-21, the ATIP Office had two full-time positions: the ATIP Coordinator and the ATIP
Administrator. The ATIP Deputy Coordinator position was vacated during the reporting period, and a
recruitment process was initiated to staff the role. As is the case for most institutions, recruitment and
retention of qualified ATIP professionals is a significant challenge forDCC.

DCC was not party to any service agreements under section 73.1 of the PA during 2020-21.
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Delegation of Authority

Pursuant to section 73 of the Privacy Act, DCC’s President has delegated his powers and duties to
the ATIP Coordinator to allow the Corporation to meet its legislated requirements. These powers may
be sub-delegated to the Deputy Coordinator, as required.

See Appendix A for the Delegation Order.

Summary and Highlights of Activities

During 2020-21, the ATIP Office continued to monitor the TBS initiative to procure new ATIP
processing software.

Members of DCC’s ATIP team also offered privacy policy recommendations related to program
function and responded to requests for privacy impact advice.

Training and Awareness

During 2020-21, DCC continued to inform senior management of the volume of access to information
and privacy requests and increase awareness of access to information and privacy issues.

The ATIP Office briefs DCC’s five executives monthly and 20 senior managers twice a year. Topics
covered in the presentation include the following:

e annual and quarterly comparisons of ATIP requests handled and pages reviewed;
e consultation requests, by region and government institution; and
o annual ATIP requests, by source type.

During 2020-21, the ATIP Office expanded its reporting to include DCC’s Board of Directors. Through
quarterly reports, the ATIP Office provides an overview of its activities administering the ATIA and the
PA. Topics covered in the ATIP Board Report include the following:

o ATIP activities relating to legislative compliance;
o statistical reporting and new request summaries;
e corporate risk assessments; and

e issues identified through ATIP-related environmental scans.
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A plain language policy document on the PA is accessible to all employees via the DCC intranet.

The ATIP Office created a training module for DCC employees based on the Canada School of Public
Service’sintroductory online ATIP course. This self-directed training covers DCC’s responsibilities under
the ATIAand PA and is reviewed by the ATIP Coordinator annually.

Also, the ATIP Office continued to provide advice and guidance to regional and site employees on ATIP
activities.

The ATIP Coordinator trained the ATIP Administrator on DCC ATIP processes and practices, and
provided general training based on TBS resources, including the Interim Directive on the ATIA, Access
to Information Regulations and Access to Information Manual.

Policies, Guidelines and Procedures

Development and review of PA-related policies, guidelines and procedures, including DCC’s Privacy
Impact Assessment Policy, Privacy Breach Protocol, and Privacy Management Framework,
continued into this reporting period.

In addition, the ATIP Office continued to use its refined tasking process to identify appropriate points
of contact within each region. In the preceding reporting period, lead contacts were identified and
compiled in a reference document for use by the ATIP Office. This document is updated regularly,
with the goal of improving engagement of appropriate subject-matter experts when retrieving DCC-
held records and responding to external consultation requests.

DCC has established and reminds employees of their obligations under DCC ATIP policies and
procedures, and DCC’s Code of Business Conduct, which incorporates the Public Servants
Disclosure Protection Act by reference. The Code articulates expectations and provides procedures
for the disclosure of wrongdoing under that Act. The Code also sets out DCC employees’ obligations
under the PA to help ensure effective and consistent administration of and compliance with the PA and
its regulations.

Each year, DCC employees are required as a condition of employment to review their obligations
and responsibilities under the Code and to actively acknowledge through an electronic process their
continued compliance. DCC sends each employee an e-mail reminder and tracks responses through
an automated system. This allows DCC to keep accurate records and to take appropriate follow-up
action. New employees must pass an online test regarding the Code shortly after they are hired. In
2020-21, 100% of DCC’s employees responded to the annual request for review, and all new hires
completed the required test.
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Overview of 2020-21 Operating Environment Impacting ATIP Activity

DCC continues to modernize its IT infrastructure to ensure the Corporation keeps pace with industry
and government partners in the use and application of technology for infrastructure and environment
services. Since being affected by a cyber incident in September 2019, DCC has continued to update
its IT systems in line with industry standards and is dedicated to ensuring efficiency and
effectiveness.

DCC full supports openness, transparency and accountability, guiding principles of the Government of
Canada. However, DCC’s ability to carry out ATIP activities was hindered by the circumstances and
exceptional measures put in place to respond to the COVID-19 pandemic and protect the health and
safety of its employees.

DCC took its lead from the Public Health Agency of Canada, and employees were supported in their
transition to working from home whenever possible. This transition impacted the ATIP Office, whose
employees faced, as did other Government of Canada ATIP personnel, the unprecedented reality of
working in a new physical location and set-up, while trying to balance multiple work and home
responsibilities.

As aresult, DCC’s ATIP Office operated at reduced capacity throughout 2020-21.
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Privacy Act Statistical Report

Summary of Requests

The table below shows the number of PA requests received and processed by DCC over the past five
reporting periods:

Number of Pages
Reporting Period Requests Received Processed Completion Time
2020-21 0 0 Not applicable
2019-20 0 0 Not applicable
2018-19 2 64 Within 15 days
2017-18 0 0 Not applicable
2016-17 1 28 Within 30 days

Between April 1, 2020, and March 31, 2021, DCC did not receive any requests for personal
information under the PA, and no requests under the PA were carried over from the previous reporting
period.

Disposition of Completed Requests
Not applicable.

Completion Time and Extensions
Not applicable.

Exemptions Invoked
DCC did not invoke any exemptions, since no requests were completed during 2020-21.

Exclusions Invoked
DCC did not invoke any exclusions, since no requests were completed during 2020-21.
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Requests for Consultation from Other Government Institutions and

Organizations
DCC did not receive any consultation requests during 2020-21.

Monitoring Requests and Correction of Personal Information

The ATIP Administrator monitors DCC’s case management system daily to check for “red” highlights in
case files, which indicate a delay. This ensures continued compliance with principles of the PA.

The ATIP Administrator meets with the ATIP Coordinator weekly to review the status of case files and
develop appropriate strategies to improve compliance rates.

Additionally, the ATIP Coordinator distributes the ATIP Monthly Activity Report by e-mail to the
Executive Management Group. This report captures new requests, both formal and informal, as well as
requests for consultation received during the preceding month. It also contains statistical information
regarding ATIP Office activity on a monthly and year-to-date basis.

No correction of personal information occurred during this reporting period.

Privacy Breach Summary
No material privacy breaches occurred during the reporting period.

Privacy Impact Assessment (PIA)

DCC discontinued the PIA for the Secure Cloud and Managed Services project. No new PIAs were
initiated or completed during 2020-21.

Disclosures Pursuant to Paragraph 8(2)(m)
DCC made no disclosures under paragraph 8(2)(m) of the PA during 2020-21.

Translation
There were no requests for records to be translated during 2020-21.
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Fees and Costs

DCC'’s costs directly associated with administering the PA in 2020—21 were estimated to be $7,898.
The majority of DCC’s ATIP Office costs were for work under the Access fo Information Act and are
noted in the 2020-21 Access to Information Act Annual Report.

Complaints and Requests for Judicial Review

DCC did not receive any complaints from the Office of the Privacy Commissioner in 2020-21, and
there were no requests for judicial review.
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Appendix A:
Delegation Order
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Defence Construction Canada
Construction de Defense Canada

ACCESS TO INFORMATION ACT AND PRIVACYACT DELEGATION ORDER

ARRETE DE DELEGATION EN VERTU DE LA LOI SUR L'ACCES A L'INFORMATION ET LA LCI SUR
LA PROTECTION DES RENSEIGNEMENTS PERSONNELS

By means of thiz Delegaton Order (Order), |, Dernck
Cheung, az President and Chief Executive Officer (CECQ) of
Delence Cunsiruction (1351 Limiled, operating as Delence
Construction Canada [DCC), delegate the authority herein
described fo the Director, Governance and Legal Affairs
and Corporate Secretary, as follows:

l. The Dirsctor, Governance and Legal Affairz and
Ceorporate Secretary, may, on my behalf, exercize or
perform any of the powers, duties or functions asthey
relate to the administration of the Access fo
Information Act(ATIA) and the Privacy Act (PA) and
associated Regulations.

L. Thiz delegation is made purzuant to section 95 of the
ATIA and section 73 of the PA and is subject thereto.

. This Order iz effective immediately and shall run untl
revoked by me or my successor and supersedes all
previous Orders.

V.  The ; or functions delegated by means
of this Crder may |JI.'—. zubdelegated to the Spec.anst
Access to Information and Privacy, with prior and
writen consent of the Director, Governance and
Legal Affairs and Corporate Secretary.

Par cet Arrete de delegation (Arrete), |2, souszigne Dernck
Cheung, president et premier dirigeant de Construction de
defense (1951)  Linilee  communemenl  appeles
Construction de Defense Canada (CDC), delegue les
pouvoirs decrits ci-dessous & la directrice, Gouvernance et
Affaires juridiques =t secretaire de la Societe

| La directrice, Gouvemance et Affaires jundigues et
secretaire de la Societe, est autorsee a exercer les
attributions liees a Tadministration de la Lof sur
l'accesadinformation (LAl) etla Loi suria profection
des renseignements personnels (LFRF) et aux
reglements y relatifz, en mon nom.

Cette delzgation de pouvoirs est accordee zn vertu
de "article 95 de 'a LAl et de Tarticle 73 de 1z LPRF,
et leur est assujethe.

. Cet Arrete prend effet immediatement et restera en
vigueur jusqu'a ce qu'il soit revoque par moi-meme
ou par mon successeur et i remplace tout Arete qui
le precede.

V. Les attributions delequees en wvertu de cet Arrete
peuvent stre sujeties a une subdelsgation a la
specializte, Acces a Uinformation et protechon des
renseignements, moyennant le consentemant  eceit
et prealable de la directrice, Gouvernance et Affaires
jurdique et secretaire de la Snciete.

Criginal signed by | Document original signé par :

DERRICK CHEUNG, L.M., MBA, M4

DATED | DATE: DEC. 19,2019

PRESIDENT AND CEQ, DC’E[PREEIDE’M ET PREMIER DIR/GEANT, CDC

Acknowledozd and agreed | Beconnu et socente

Criginal signed by | Document original signé par
ALISON LAWFORD, LL.B., L).ik)

DATED I DATE: DEC, 19,1019

DIRECTOR, GOVERNANCE AND LEGAL AFFAIRE AND CORPORATE SECRETARY,
DEC | DIRECTRICE, GOUVERNANCE ET AFFAIRES JURIDJQUES ET SEGRE.TA/RE

DE LA SOC'ETE, CDC
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Appendix B:
Statistical Report on the Privacy Act

DCC ¥ CDC



15

Mame of instibution:

Reporting period:

Statistical Report on the Privacy Act

Defence Construction Canada

2020-04-01

to

2021-03-31

Section 1: Requests Under the Privacy Act

1.1 HNumber of requests

MHumber of Requests
Received duning reporting period 0
'Z:I..15|;a"c:inﬂ from previous reEcuﬂinE perod ]
Total 0
Closed during reporting pericd 0
Camied over to next reporting period 0

Section 2: Requests Clozsed During the Reporting Period

2.1 Disposition and completion time

i . Completion Time
Disposition of 11315 | 16to30 | 31 to 60 | &1t 1200 121 te 180 [ 181 to IE5| More Than
Requests Days | Days | Days | Days Days Days | 3esDays | OO

Al dischosed 0 0 0 0 i} 0 0 0
Disclosed in part 0 0 0 0 1} 0 0 0
Al exenmphed 0 0 0 0 0 0 0 0
Al exciuded 0 0 ] 0 1] 0 0 0
Mo records exist 0 0 0 1] [i] ] 0 0
Request abandoned 0 0 ] 0 1] 0 a 0
Meither confirmed nor

i 1] ] ] 1] 1] ] 0 0

Total
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2.2 Exemptions

NumBer of Humber of
Section |Mumber of Reguest Section Requesis Section Requesis
18{2) a (1MaKi) a 23a) a
18(1}a} a (1)@l a 23k a
13{1}b} a (1)@ m) a 243} a
18{1}c) i} (1i(k) i} 24{b) i}
18(1)id) 1] (1)) 1] 25 1]
181} a (2] a 26 a
18{1)(f) 0 A i} 27 i}
20 i} 2 i} 7.1 i}
21 0 3 0 28 0
4 1]
2.3 Exclusicns
Humber of Mumber of
Section |Mumber of Request Section Requests Section Requesis
2a1)a) a T0(1] a TO{1Hd) a
281k} a T0(1)ia) a T0{1)e) a
aa.1 0 T0(1)(b) 0 FO{1KA 0
7001 a 70.1 a
2.4 Format of information released
Paper Electronic Other
a 1]
2.5 Complexity
2.51 Relevant pages processed and disclosed
NumBer of Fapes Number of Fages
Processed Disclosed Number of uests

DCC % CDC



17

2.5.2 Relevant pages processed and disclosed by size of requesis

Lass Than 100 107-500 S01-1000 1001 -5000 Maore Than 5004
Fages Procasasd Fages Processed | Pages Procesesd Pages Processed Papes Procassed
U DS
Humbar of Fages QEHumbsrof| FPages umbiar of] Fager Humbsr af Pages of Pagec

Disposition Aequecis DHis-olo Aeguecic | Dicaloesdl Aequects | Dicolosed ABQusGis DlsolnGed Reguacic |Dicolocad
All disclosed 0 a 0 0 0 L] 0 a0 0 0
Disclosed in
nart a 0 0 ] a i 0 0 ] 0
All exempied) 0 a 0 0 0 L] 0 a0 0 0
All excluded 0 ] 0 o 0 1] 0 0 0 0
Request 0 0 0 0 0 o 0 0 0 0
abandoned
Meiher
confimned
nor denied 0 i 0 0

Total 0 0 0 0 L] 0 0

2.5.3 Other complexities

Consultation Legal Advice Interwowven

Disposition Required Sought Information Other Total
All disclosed i} i} i 0 i
Disclosed in o o o 0 o
part
All
exempted 2 2 o 0 °
All excluded i} i} 0
Request 0 0 0 0 0
abandoned
Meiher
confimned i i} i 0 i
[nar denied

Total i} i} i 0 i
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2.6 Closed requests

2.6.1 Number of requests closed within legislated timelines

Requests closed within
legislated timelines

Nurmber of requests closed within legislated
timelines 0

Percentage of requests closed within legislated
timelines (%) 0

2.7 Deemed refusals

2.7.1 Reasons for not meeting legislated timelines

Principal Reason

Number of Requests Closed Pas
the Legislated Timelines

Interference with
Operations | External Internal
Workload Consultation Consultation Other

2.7.2 Requests closed beyond legislated timelines (including any extension taken)

Humber of Requests Past
Legislated Timeline Nurmnber of Requests Past

Humber of Days Past | Where No Extension Was | Legislated Timelines Where

Legislated Timelines Taken an Extension Was Taken Tuotal
1to 15 days a 1] a
16 to 20 days 0 1] 0
31 to &0 days 0 1] 0
81 to 120 days 0 1} 0
121 to 180 days 0 1] 0
181 to 385 days a a a
More than 385 days 1 1] 1]
Total 0 1] 0
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2.8 Requests for translation

Translation Requests

Accepted

Refused

Total

_English to French

0

0

0

French to English 0 0 0
Total I 0 0 I 0

Section 3: Disclosures Under Subsections 8(2) and 8(5)

Paragraph 8(2)(e)
0

Paragraph 8(2)(m)

0

Subsection 8(3)

Total

Dispaosition for Correction Requests Received Number
Notations attached 0
Requests for correction accepted 0
Total 0

Section 5: Extensions

5.1 Reasons for extensions and disposition of requests

15(a)(i) Interference with operations

15 (a)(ii) Consultation

Number of
requests Further review
where an required to
extension determine
| was taken exemptions
0

Large volume of
Dages

Large volume of
requests

Documents are
difficult to obtain

Cabinet
Confidence
Section (Section
70

External
0

Internal
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5.2 Length of extensions

15(a)(i) Interference with operations

15 (a)(ii) Consultation

Further review Cabinet
required to Confidence
Length of determine Large volume of | Large volume of Documents are | Section (Section
Extensions exemptions pages requests difficult to obtain 70) External | Internal
1to 15 days 0 0 0 0 0 0 0
61030

M daysor

Section 6: Consultations Received From Other Institutions and Organizations

6.1 Consultations received from other Government of Canada institutions and other organizations

Other
Government of
Canada Number of Pages Number of Pages
Consultations Institutions to Review Other Organizations|  to Review

-ﬁegewed dunng the reporting 0 0 0 0

period

Outst:_mdmg _from the previous 0 0 0 0

reporting period

Total 0 0 0 0

Closed during the reporting period 0 0 0 0

Camed over to the next reporting 0 0 0 0

period
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6.2 Recommendations and completion time for consultaticns received from other Government of
Canada institutions

Humber of Days Required to Complete Consultation Requests

More

Than

1to13 (164030 | M to 6D | 6180120 | 121 to | 181t 365 | 365

Recommendation Drays Days Days Days [180 Days Drays Days Total

AN discdozed 0 0 0 i ] a 0 0
Disclosed in part 0 0 a 1] 0 a 0 ]
Al exempted 0 ] a a ] a ] 0
AN exchuded 0 ] ] 1] ] 0 ] 0
Consult ather institution 0 ] ] 1] ] 0 ] 0
_CHher 0 ] 1] 1] ] 0 ] ]
Total 0 ] 1] 1] ] 0 ] 0

6.3 Recommendations and completion time for consultations received from other organizaticns

Humber of days required to complete consultation requests

1to13 (164030 |3 to D) 61 to 120 | 121 to [ 181t 365 | 365
Recommendation Days Days Days Days |180 Days Days Days Total
AN disclosed 0 0 0 1] ] a 0 0
Disclosed in part 0 0 a 1] 0 a 0 ]
AN exemphed 0 ] ] a ] 0 ] 0
AN exchuded 0 0 0 1] ] a 0 ]
Consult other institution 0 0 0 1] 0 ] 0 ]
_Cl1her 0 0 ] 1] 0 0 0 0
Total 0 ] ] 1] ] 0 ] 0
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Section 7: Completion Time of Consultations on Cabinet Confidences

7.1 Requests with Legal Services

Fewer Thian 190 Pages 181 500 Fages Er1-100R 1001-6000 Mors than S00d
Provecsad Frossceed Pages Provecoed Fagss Frooecoed Pages Prosscoed
Humibar
Number of | Mumber of Fages QHumberof] Pages QHumbercd] Fages [Humberof Fages af Fagec
Days Requects | Dicolo Reguesis | Dissiccedll Requects | Dicolcced || Reguesic | Dicslossd [ Reguesis |Dissosed
1t 15 ] a 0 0 0 a 0 ] 0 0
18 to 30 ] ] ] 0 1] ] ] ] ]
31 to &0 ] ] 0 0 0 a 0 ] 0 0
g1 to 120 0 ] ] ] a a 0 ] ] ]
121 to 180 0 1] ] ] ] 1] ] 0 ] ]
181 to 265 0 ] ] 0 a a 0 ] 0 0
More than
A5 1] 1] 0 0 0 a 0 1] 0 0
Total ] 0 0 1] 0 ] 0 0

T.2 Requests with Privy Council Office

Fewer Than 100 Pagesg 101-500 Pages S01-1000 10071 -50040 More than S000
Processsd Processed Papes Procesasd Pages Processed [ Pages Processsd
Humibar
Number of | Humbsr of Fagss [QNumberof| Pagsc umbar of] Pagec [Mumbsr of PagAG af Paget
Days Asquects  |Dicolo Asguesis | Disolocecl Requects | Dicolcsed | Reguesic | Dicclosed JRegussic |Disslocad
1to 15 ] 0 0 0 i 1] 0 0 0 0
18 to 30 0 0 0 0 a 1] 0 0 0 0
31 to 6D 0 0 0 0 a 1] 0 0 0 0
g1 to 120 0 0 0 0 i 1] 0 0 0 0
121 to 180 0 0 0 0 ad 1] ] a ] ]
181 to 285 0 0 0 0 ad 1] 0 a 0 0
More than
o] 0 0 ] ] 0 1] ] 0 ] ]

Total ] ] 0 0 0 a 0 ] 0 0

Section 31 Section 33 Section 35 Court action Total
1] 1] a a ]
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Section 9: Privacy Impact Assessments (PIA) and Personal Information Banks (PIB)

9.1 Privacy Impact Assessments

| Humber of PlA[{s) completed 0

3.2 Personal Information Banks

Personal Information Banks Active |Created Teminated Modified
4 a o 0
Section 10: Material Privacy Breaches
Mumber of material privacy breaches reported to TBS 0
Mumber of material privacy breaches reported to OPC 0
Section 11: Rezowrces Related to the Privacy Act
11.1 Costs
| E::Ee-nditu res | Amount |
Salaries 57 BBB
Clvertime 50
Goods and Services 50
= Professional sennices contracts 50
= Cithier 50
I __
Total 57038

11.2 Human Resources

Person Years Dedicated to
Resources Privacy Activities
[ Full-time employess D160
Part-time and casual employees 0000
Regional staff 0.oDo0
Consultants and agency personne 0.oDo0
Students 0.000
[~ Total 0.160

Mote: Enter wvalues to three decimal places
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Appendix C:
Supplemental Statistical Report on the Access fo
Information Act and Privacy Act
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Supplemental Statistical Report on the Access to Information Act and

Privacy Act
MName of institution: Defence Construction Canada
Repaorting period: 2020-04-01 to 2021-03-31

Section 1: Capaci

Enter the number of weeks your institution was able to receive ATIP requests
through the different channels.

Number of Weeks
Able to receive requests by mail A2
Ahle to receive requests by email A2
Ahle to receive requests through the digital request service 0

Section 2: Capacity to Process Records

2.1 Enter the number of weeks your institution was able to process paper records in different
classification levels.

Mo Capacity | Partial Capacity | Full Capacity Total
Unclassified Paper 0 0 59 57
Records
0 0 A2
Protected B Paper Records a2
Secret and Top Secret 0 0 59 52
Paper Records

2.2 Enter the number of weeks your institution was able to process electronic records in
different classification levels.

Mo Capacity | Partial Capacity | Full Capacity Total
Unclassified Electronic 0 0 59 52
Records
Protected B Electronic 0 0 59 52
Records
Secret and Top Secret £
Electronic Records 0 0 =2 52
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