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This Seed Program QSP is subject to periodic review. Amendments will be issued from
time to time so that the procedure continues to meet current needs.
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0.0 Introduction

This QSP outlines the principles for licensing of Authorized Seed Crop Inspection
Services (ASCIS) and Licensed Seed Crop Inspectors (LSCI) under subsection 4.2 (1) of
the Seeds Act to provide pedigreed seed crop inspection in Canada. ASCIS are private
entities licensed and overseen by the Canadian Food Inspection Agency (CFIA) to
provide inspections of pedigreed seed crops to seed growers. ASCIS administer the
activities of LSCI, who conduct seed crop inspections and issue Seed Crop Inspection
Reports to support certification of the seed crop by the Canadian Seed Growers'
Association (CSGA). ASCIS can be a third party entity or a non-third party entity.

1.0 Scope

This QSP describes the quality system procedures for the licensing and oversight of
ASCIS and LSCI by the CFIA to verify that their activities meet the standards for the
delivery of pedigreed seed crop inspection services as set by the Canadian Seed Growers
Association (CSGA), the CFIA, and the Organisation for Economic Co-operation and
Development Seed Schemes for the Varietal Certification of Seed Moving in
International Trade(OECD Seed Schemes).

2.0 Definitions, acronyms and references

The definitions, abbreviations and acronyms given in Seed Program Regulatory
Authority (SPRA) 101 Definitions, Acronyms and References for the Seed Program

apply.
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3.0 Overview of the alternative service delivery of seed
crop inspection

In order to facilitate the transfer of seed crop inspection activities to ASCIS and to ensure
an offer of service for each grower, a model for the alternative service delivery of seed
crop inspection was developed that divides the country geographically into nine Regions.
The establishment of Regions allows an ASCIS to become licensed for one or more
regions without having to commit to providing service for the entire country. To ensure
that each grower receives an offer of service, each third party ASCIS is required to
complete a minimum number of seed crop inspections (for sections 2 and 3 crop kinds in
Circular 6) before they may refuse a seed grower's request for inspection.

3.1 Seed crop regions for third party ASCIS

For the purposes of licensing under the Seeds Act subsection 4.2(1), pedigreed seed
production fields within Canada are divided into the regions described below.

e Region 1 (R1) — Atlantic Canada
The provinces of Prince Edward Island, Nova Scotia and New Brunswick
e Region 2 (R2) — Eastern Quebec
Generally east of the St-Francois River, including Regional County Municipality
(RCM) Shawinigan and Trois-Rivieres and Saguenay-Lac St-Jean
o Region 3 (R3) — Western Quebec
Generally west of the St-Frangois River, including RCM Maskinongé
o Region 4 (R4) — Eastern and northeastern Ontario
The area of Ontario east of Regional Road 12 (Whitby) including the parts of
northern Ontario east of Sault Ste. Marie plus the Abitibi Témiscamingue region
of north western Quebec
e Region 5 (R5) — Southwestern Ontario
The area of Ontario west and south of Regional Road 12 (Whitby)
e Region 6 (R6) — Manitoba
The province of Manitoba, plus the area of Ontario west of Sault Ste. Marie.
e Region 7 (R7) — Saskatchewan
The province of Saskatchewan
o Region 8 (R8) — Southern Alberta and southern British Columbia
The province of Alberta south of Highway 27, plus the province of British
Columbia south of Highway 27
e Region 9 (R9) — Northern Alberta and northern British Columbia
The province of Alberta north of Highway 27 plus the province of British
Columbia north of Highway 27.

If an ASCIS wishes to conduct seed crop inspections for a seed grower who has a home
address in one region but fields in an adjacent region for which the ASCIS is not licensed
to operate, the ASCIS may apply for an exemption to conduct seed crop inspections in



the adjacent region for that seed grower. These seed crop inspections would not
contribute towards the ASCIS minimums in any region.

3.2 Minimum number of inspections for third party ASCIS

In each region for which a third party ASCIS is licensed, the third party ASCIS will be
assigned a minimum number of seed crop inspections that represents the average number
of inspections of seed crops within the region of crop kinds listed in Sections 2 and 3 of
the CSGA's Canadian Regulations and Procedures for Pedigreed Seed Crop Production
(Circular 6), divided by the number of licensed third party ASCIS. A third party ASCIS
can only refuse a seed grower's request for seed crop inspection if they have achieved
their minimum number of inspections or for the following documented reasons:

o seed grower history of non-payment for services;

« ASCIS inability to provide an LSCI without a conflict of interest with the seed
grower; or

o the ASCIS lacks the competence or capability to conduct the inspection of crop
types. This reason is only applicable for crop types not listed in Sections 2 or 3 of
Circular 6.

It is important to note that the minimum number of seed crop inspections is not a quota.
There is no penalty to the ASCIS for not achieving its minimum number of inspections.
However, it is a condition of the third party ASCIS licence that a third party ASCIS may
not refuse a request for inspection of a seed crop of a crop type in Section 2 or 3 of
Circular 6 until it has accepted its assigned minimum number of inspections for that
Region. Alternatively, a third party ASCIS may conduct as many inspections as they
have the capacity to complete.

As the minimum number of inspections is based on the number of inspections in each
region of crop kinds listed in Sections 2 and 3, inspections of crop kinds and generations
not contained in Sections 2 and 3 do not count towards the minimums. Land use
inspections do not count towards the minimum number of inspections.

These minimums are calculated and set each year, depending on the number of third
party ASCIS that have been licensed for each region. If one or more third party ASCIS
withdraw during the year, the minimums will not change.

3.3 CFIA availability for seed crop inspection

Although, under normal circumstances, the CFIA will not be providing seed crop
inspections of crop types contained in Sections 2, 3 and 8 of Circular 6, CFIA seed crop
inspectors will be available to conduct seed crop inspections in the following situations:

e Seed growers may select the CFIA to inspect seed crops of crop kinds not listed in
Sections 2, 3 and 8 of the CSGA's Circular 6 and plots of crop kinds listed in
Sections 2, 3 and 8.
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o Seed growers may select CFIA to inspect Hybrid cereals

« Inthe event that a grower has been refused by all ASCIS in his or her region, then
the CFIA may, as resources permit, conduct seed crop inspections for Foundation,
Registered and Certified status fields of crop kinds listed in Sections 2, 3 and 8.

o Growers are encouraged by the CSGA to have legal contracts and/or agreements
in place with their ASCIS service provider. If for some reason the ASCIS service
provider is not able to meet the terms of the contract or agreement and is not able
to inspect a seed crop, then the CFIA will conduct seed crop inspections for
Foundation, Registered and Certified status fields of crop kinds listed in
Sections 2, 3 and 8 of Circular 6 as resources permit. However, the grower must
have attempted to get service from all other ASCIS in his or her Region before
requesting that the CFIA conduct the inspection.

o If a grower has an issue with their LSCI or with a Seed Crop Inspection Report
they must first attempt to resolve the situation with their ASCIS. ASCIS are
required to have a procedure in place for re-inspections. If a grower is still not in
agreement with the re-inspection from their ASCIS, and the crop has not been
altered since their last inspection, the grower may request a complaint inspection
be performed by an official CFIA inspector who may conduct such an inspection
if resources permit. The CSGA may in consultation with CFIA, collect an
assessment to cover the costs of the complaint inspection.

o Seed growers must select the CFIA to inspect seed crops destined for marketing
in the EU as Basic or Pre-Basic seed

o Seed growers must select the CFIA to inspect Feminized hemp.

« Crop types in Circular 6, for which seed crop inspection training has not been
provided to LSCI.

o Breeder plots (including breeder plots at research center): CFIA can be selected as
the inspection service only if the plots are not able to be inspected under the
Breeder program and there is no ASCIS available to conduct the inspection.

In all of the scenarios described above, growers will access CFIA seed crop inspection by
designating the CFIA as the inspection service on an application for CSGA seed crop
certification. The CFIA will not accept requests for crop inspection directly from seed
growers.

The CFIA will only accept requests for seed crop inspection made by the CSGA directly

to the CFIA, and only if a field map is present in the CSGA's SeedCert data management
system.

3.4 Seed crop inspection for non-third party ASCIS

At this time, foundation hybrid corn, certified hybrid corn and certified hybrid canola are
the only crop types for which non-third party ASCIS may be licensed.

Hybrid corn and hybrid canola seed companies must either:

1. choose to use a third party ASCIS to provide inspections or



2. apply to become a non-third party ASCIS.

In order to be licenced as a non-third party ASCIS, seed companies are required to apply
to CFIA by September 15" prior to the crop year in which they intend to begin operation.

3.5 Definition of third party for determining conflicts of interest

In order to apply as either a third party ASCIS or an LSCI, an applicant must agree that
it will only offer to perform or carry out inspections in relation to seed crops for which it
is not the seed grower or the crop certificate assignee and only for persons or entities with
which it has an arm's length relationship. "Arm's length" in this context has the same
meaning attributed to the term under section 251 of the Income Tax Act . Applicants
should refer to that definition for an accurate interpretation of arm's length, but a rough
summary is provided below.

Arm's length criteria

Related persons do not deal with each other at arm's length. This is the case regardless of
how they actually conduct their mutual business transactions.

Corporations can be considered 'related persons'. A corporation can be related to another
person if that person is in control of the corporation. Corporations can be related to each
other if two corporations are controlled by the same person (or group of persons) or the
persons (or individuals in a group of persons) controlling the corporations are related.

Individual shareholders who do not control the corporation, or are not otherwise related
to the corporation can deal with that corporation at arm's length. However, if a sufficient
number of minority shareholders act together to direct the affairs of a corporation they
may be considered to not be at arm's length with that corporation.

For instance, a corporation will not be considered to operate at arm's length to another
person (including another corporation) if:

1. the other person controls the corporation;
2. the other person is a member of a related group that controls the corporation; or
3. the other person is related to a person described in (a) or (b).

Seed sector interpretations

e Seed grower
A seed grower who acts as an ASCIS or LSCI cannot inspect their own seed
crops. This is considered to be a "first party" relationship and the business
transaction is not at arm's length. A "seed grower" is defined as an applicant for
the inspection of a seed crop offered for pedigreed status and the person who
grows the crop in accordance with Circular 6 of the CSGA and the person
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accepting full responsibility for the production and management of the seed crop
and all related financial obligations.

e Seed company
A company that acts as a third party ASCIS cannot inspect seed crops assigned to
it. This is considered to be a " non-third party" relationship and the business
transaction is not at arm's length.

e Unrelated persons
An ASCIS or LSCI that inspects seed crops for a seed grower or seed company to
whom the service provider is not related (as a corporation or as an individual) is
considered to be in a "third party" relationship and the transaction is at arm's
length.

It is recommended that independent legal advice be sought to ensure that any particular
situation or relationship is consistent with this obligation.

3.6 Definition of non-third party for determining conflicts of interest

Non-third party means that an entity does not meet the definition of third party
established for the Authorized Seed Crop Inspection Program (Quality System
Procedure 142.2, section 3.5). The entity may be considered the grower of the seed or
may be the assignee and/or may not have an arm's length relationship with the seed
grower.

At this time hybrid corn and hybrid canola are the only crop types for which non-third
party ASCIS may have LSCI conduct seed crop inspections. These crop types are
characterized by a high level of assignment which is an indication of the level of
supervision/knowledge of the crop and represents less disruption to the third party system
than it might for other crop types. Additionally, the crop value chains were consulted and
were not in opposition to non-third party.

3.7 CFIA oversight

In order to maintain the integrity of the seed certification system in Canada, the CFIA
will conduct official oversight of the activities of the ASCIS and the LSCI as described in
QSP 142.3 CFIA Qversight of Authorized Seed Crop Inspection and Specific Work
Instructions (SW1) 142.3.1 Oversight of Authorized Seed Crop Inspection.

The CFIA is obligated by its participation in the OECD Seed Schemes to maintain
official oversight of the activities of alternative service providers of seed crop inspection.

4.0 Roles and responsibilities

4.1 CFIA responsibilities

The CFIA is the authority for seed certification in Canada.
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CFIA Operations Branch staff are responsible for:

maintaining CFIA competence in the delivery of pedigreed seed crop inspection;
providing classroom and practical field training to LSCI, as CFIA resources
permit, on a fee-for-service basis;

administering written and practical evaluations for candidate LSCI,

reviewing Quality Management Systems (QMS) manuals of ASCIS candidates
and making recommendations to the National Manager of the Seed Section for
licensing of the ASCIS candidates;

overseeing the activities of LSCI, including check inspections of fields inspected
by the LSCI as outlined in QSP 142.3 and SWI 142.3.1;

overseeing the activities of ASCIS, including audits of the implementation of the
QMS of the ASCIS as outlined in QSP 142.3 and SWI 142.3.1;

maintaining records of the activities of the ASCIS and LSCI, including records of
check inspections, results of oversight activities, and records of invoicing for
check inspections;

reporting on the results of audits and check inspections to the Seed Section, the
ASCIS and the LSCI involved;

maintaining communications with the CFIA, CSGA, ASCIS, LSCI, seed growers
and their assignees; and

identifying and reporting any potential conflicts of interest evident in the LSCI or
ASCIS.

The CFIA Seed Section is responsible for:

assigning licence numbers and issuing licences to LSCI and ASCIS;

setting any conditions on the licences of LSCI and ASCIS;

maintaining and providing a list of licensed ASCIS and LSCI to the CFIA
Operations Branch and to the CSGA on a regular basis;

Informing each ASCIS by providing a renewal form which has to be completed
before January 15" for each year of operation;

revoking licences where warranted,;

advising the CFIA Operations Branch of all changes or modifications to seed crop
inspection procedures, and related documents;

advising the CFIA Operations Branch of all changes or modifications to CFIA
oversight of the LSCI and ASCIS; and

providing the official descriptions of varieties (DoV) of varieties registered in
Canada (Variety Registration Office).

4.2 CSGA responsibilities

The CSGA is responsible for:

establishing and maintaining reporting requirements for pedigreed seed crop
inspection;



e providing training to LSCI, ASCIS and CFIA staff on the use of the CSGA
SeedCert software suite;

e maintaining a registry, available to seed growers, of ASCIS eligible to submit
Seed Crop Inspection Reports to the CSGA;

« receiving applications for pedigreed seed crop inspection from seed growers or
their assignees;

« informing seed growers of the responsibility to provide field maps to CSGA
SeedCert;

 distributing requests for seed crop inspection to ASCIS as directed by seed
growers or their assignees;

e communicating to the CFIA any observed or suspected non-conformances or non-
compliances on the part of the LSCI or ASCIS;

e maintaining and providing ASCIS, LSCI and the CFIA with access to information
on seed crop growers, seed crop inspections, submitted Seed Crop Inspection
Reports and other required information as appropriate;

e producing reports and other information for the use of the ASCIS, LSCI, and the
CFIA on the activities of the ASCIS and LSCI and the implementation of
authorized seed crop inspection;

« providing to the Seed Section an annual report on the activities of each LSCI and
ASCIS including, but not limited to the number of fields inspected and the crop
kinds inspected by each LSCI and ASCIS; and

 issuing crop certificates based on the Seed Crop Inspection Reports submitted by
LSCI and CFIA inspectors.

4.3 ASCIS responsibilities
An ASCIS must:

« comply with the conditions of the licence issued by the CFIA,;

e Non-third party ASCIS must not accept an inspection application for a crop kind
outside of the scope of their licence;

o implement its documented QMS as approved by the CFIA;

« notify the CFIA of any significant changes™1 made to its QMS prior to their
implementation;

e prior June 15 of each year, notify CFIA auditor of any updated QMS manual even
if there is no change;

« train the LSCI who report to the ASCIS on the QMS of the ASCIS;

« afford CFIA representatives such reasonable cooperation as necessary for the
CFIA's oversight of the ASCIS and LSCI under its supervision;

e oversee the activities of LSCI reporting to the ASCIS;

« notify the CFIA before an LSCI inspects a new crop kind for the first time, and
also notify the CFIA when the LSCI is inspecting plots for the first time in each
crop kind;

o provide the LSCI and other staff under its supervision with access to up-to-date
versions of the required documents and references;
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« operate in conformance with the procedures described in the relevant CFIA QSPs
and SWis;

o ensure that seed crop inspections are planned such that the crops are inspected
within the time frame defined by the SWI for the crop type;

« notify their LSCI, based on information provided by the seed grower, of the pest
control product spray schedule of fields to be inspected by the LSCI,

« provide planned inspection dates before the inspection begins;

« notify the CSGA and CFIA when a seed crop inspection is conducted by the end
of the day on which the inspection is conducted using CSGA SeedCert;

o Approve the report of seed crop inspection within two business days;

« notify the CFIA of the pest control product spray schedule of fields when
requested and in an appropriate time frame;

o provide the CFIA with field location maps and directions for check inspections;

« maintain the confidentiality of the Seed Crop Inspection Reports ;

e maintain the confidentiality and security of seed crop inspection and variety
information;

e maintain complete and accurate records and retain the records for a minimum of
seven years;

« take appropriate action if any of its staff, including LSCI, have commercial,
financial or other pressures or conflicts that might cause the staff to act in an other
than impartial manner;

« annually, before June 15, inform the CFIA, using the ASCIS Roster form in
SeedCert, of the names of the LSCI who will be submitting reports through the
ASCIS; and the names of the Lead Inspector and alternate Lead Inspector for each
Region in which the ASCIS operates;

« notify the CFIA and CSGA immediately of any changes to its list of LSCI by
using the Roster form in SeedCert;

« provide information and conduct other activities required by the CFIA from time
to time;

e maintain communications with the CFIA and the CSGA as necessary; and

o pay fees to the CFIA for check inspections;

 third party ASCIS must agree to accept the minimum number of inspections for
the upcoming seed crop season and submit the renewal form prior to January 15™;

« non-third party ASCIS must sign and submit the renewal form prior to
January 15" ;

o Refer to the appropriate Specific Work Instruction for any additional
responsibilities

ASCIS should:

o notify the CSGA and CFIA of any upcoming seed crop inspections two days
preceding the inspections in CSGA's SeedCert;

e conform to the requirements of the CSGA for reporting, communications and
other activities specified by the CSGA,



cooperate with the CSGA in receiving and acknowledging requests for seed crop
inspections, submitting Seed Crop Inspection Reports , providing information and
conducting other activities as required by the CSGA from time to time;

pay fees to the CSGA as determined by the CSGA,; and

not accept an inspection application for a crop kind unless they have LSCI
reporting through them who have the appropriate licence scope and competence
to inspect that crop kind.

The Quality Manager of the ASCIS is responsible for:

maintaining familiarity with all CFIA and CSGA reference documents, ASCIS
documents and procedures related to seed crop inspection, and ASCIS and LSCI
licence conditions;

ensuring the ASCIS complies with the check inspection and audit process
outlined in QSP 142.3 and SWI 142.3.1;

documenting and maintaining the QMS and QMS manual as approved by the
CFIA;

amending the QMS manual during the initial review by the CFIA and thereafter
as necessary based on revisions to reference documents; and

removing and disposing of obsolete portions of the QMS manual from all points
of use.

The Lead Inspector/Alternate Lead Inspector of the ASCIS is responsible for:

having and maintaining a Group 1 LSCI licence for third party ASCIS

for non-third party, having as a minimum the appropriate scope(s) for the crop
kind(s) for which the non-third party ASCIS is licensed,;

acting as liaison between LSCI reporting to the ASCIS and the CFIA and the
CSGA;

providing technical support and advice to the LSCI reporting to the ASCIS, as
necessary;,

supervising LSCI inspecting a crop kind for the first time;

assessing plant, plant disease, and weed samples taken by the LSCI reporting to
the ASCIS and forwarding the samples to the local CFIA office for further
assessment when necessary;

reviewing and approving all Seed Crop Inspection Reports including their own
reports and verifying that the reports are in conformance with crop inspection and
reporting standards prior to the Report's submission to the CSGA,;

submitting the finalized Seed Crop Inspection Reports to the CSGA within 2
business days of the inspection; and

providing LSCI with refresher training as required.

4.4 LSCI responsibilities

LSCI must:



e be under the supervision of an ASCIS licensed by the CFIA,;
« comply with the conditions of the licence issued to them by the CFIA; and
o operate within the approved QMS procedures of the ASCIS to which they report.

Included in the above:

« conform to the requirements of Circular 6, relevant QSPs and SWIs and technical
bulletins issued by the CSGA or the CFIA from time to time;

e maintain access to the most recent versions of the relevant documentation;

e submit unbiased, accurate, and comprehensive Seed Crop Inspection Reports
within 2 business days from the inspection date to their Lead Inspector;

« communicate any unusual findings, questions, or other information as appropriate
to the Lead Inspector;

« cooperate with the ASCIS to which they report in planning inspections, receiving
requests for inspection, submitting Seed Crop Inspection Reports , providing
information and conducting other activities required by the ASCIS from time to
time;

e carry a copy of their seed crop inspection licence with them as proof of their
competence to conduct seed crop inspections;

o pay fees to the CFIA for training;

« agree to re-training when check inspections or oversight activities indicate non-
conformances that may be appropriately addressed by training; fees may be
assessed for re-training;

o Attend CFIA mandatory training when required,;

« report through SeedCert the finding of any prohibited noxious weed to the CFIA
within two business days of the seed crop inspection during which the observation
was made;

« maintain the confidentiality of the Seed Crop Inspection Reports and other
related confidential information;

e not inspect seed crops for which they do not have the required competence or
training;

e LSClI are required to have a Group 6 licence to do a re-inspection on Plots. Re-
inspections are required for different reasons, most often to confirm isolation;

o inform the CFIA using CSGA's SeedCert, before inspecting a new crop kind for
the first time, and must also inform the CFIA when inspecting plots for the first
time in each crop kind

« notify the ASCIS to which they report if they have commercial, financial or other
pressures or conflicts that might cause the LSCI to act in other than an impartial
manner; and

e inform any ASCIS through which it submits Seed Crop Inspection Reports to
CSGA of any critical non-conformances assigned to the LSCI and of any licence
revocation in process.

LSCI should:



o conform to the requirements of the CSGA for reporting, communications and
other activities specified by the CSGA and

o only access SeedCert with the unique log-in information assigned to them and
maintain the confidentiality of their log-in information.

4.5 Seed grower responsibilities
The seed grower is responsible for:

e contracting with an ASCIS for seed crop inspection and indicating the name of
the ASCIS on their application for seed crop inspection submitted to the CSGA;

o submitting field maps for each sequence number into CSGA SeedCert;

« cooperating with the CFIA, LSCI, and ASCIS by providing any required
information for inspection of their seed crops, including access to records, tags
and fields;

e cooperating with the CSGA in submitting applications for seed crop inspection, or
other activities required by the CSGA,

e Where necessary, requesting re-inspection from the CSGA;

« communicating with the ASCIS and CFIA when a pest control product with re-
entry restrictions is applied to a seed crop within seventy-two (72) hours before
the LSCI inspection and the CFIA check inspection; and

o paying fees as appropriate to the CSGA, the ASCIS, and the CFIA.

5.0 Licensed Seed Crop Inspector requirements

Regardless of previous work experience, each person seeking licensing as an LSCI must
submit a Licensed Seed Crop Inspector Application (Appendix D) to the CFIA's Seed
Section. If the candidate worked for the CFIA previously, they will also be asked to
complete and sign a declaration that indicates their last date of employment with the
CFIA.

The Seed Section will acknowledge receipt of the application and provide the applicant
with information on the next available training sessions in their area. LSCI applications
may be submitted any time during the year but should be sent as early as possible in order
to secure training.

Being licensed as an LSCI does not guarantee the acceptance of their Seed Crop
Inspection Reports by the CSGA. The CSGA has the authority to impose additional
requirements on the LSCI.

In addition to the references listed in SPRA 101, the LSCI should be familiar with the
following:

« the conditions of the licence of the LSCI,
o the QMS of the ASCIS to which they report;
e how to complete a Seed Crop Inspection Report ; and
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e CSGA requirements for electronic Report submission to SeedCert;

It is recommended that LSCI meet the Class 1 Colour Vision standard (Colour Vision
Normal (CVN); passes Ishihara test) of the Health Canada Occupational Health
Assessment Guide (OHAG), Annex D Vision Standards.

Licence Applications should be sent to the CFIA at the following coordinates:

National Manager, Seed Section
Canadian Food Inspection Agency

59 Camelot Drive

Ottawa ON K1A 0Y9

Fax: 613-773-7261

Email: SeedSemence@inspection.gc.ca

5.1 LSCI training and evaluation

CFIA provides theory training for LSCIs. Most licensing groups are not offered every
year, depending on demand and trainers availability. The crop kinds listed in CSGA's
Circular 6 have been divided among six Groups. LSCI may be licensed for one or more
Groups.

Group 1 - Cereals and pulses

e CSGA Circular 6 sections 1 — General requirements for all pedigreed seed crops

« Circular 6 section 2 — Barley, buckwheat, canaryseed, durum, flax, oat, rye,
triticale, and wheat, except hybrid cereals

« Circular 6 section 3 — Bean, chickpea, fababean, lentil, lupin, pea and soybean

Group 2 — Hybrid canola & Hybrid mustard

o Circular 6 sections 1 — General requirements for all pedigreed seed crops
o Circular 6 section 5 — Hybrid canola and hybrid mustard

Group 3 — Forages, turf grasses and forage legumes

o Circular 6 sections 1 — General requirements for all pedigreed seed crops

« Circular 6 section 6 — Bentgrass, bluegrass, bromegrass, fescue, foxtail, junegrass,
needlegrass, orchardgrass, redtop, reed canarygrass, ryegrass, timothy,
wheatgrass, wild wye

o Circular 6 section 7 — Alfalfa, bird'sfoot trefoil, clover, vetch,, phacelia, and
sainfoin

e Circular 6 section 7— Hybrid alfalfa

Group 4 — Hybrid corn
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o Circular 6 sections 1 — General requirements for all pedigreed seed crops
e Circular 6 section 8 — Hybrid corn

Group 5 — Special crops*

o Circular 6 sections 1 — General requirements for all pedigreed seed crops
e Circular 6 section 2 — Hybrid rye and hybrid wheat

« Circular 6 section 4** — Canola, carinata, mustard, radish

o Circular 6 section 9 — Open pollinated corn

e Circular 6 section 10 — Industrial hemp, feminized hemp

o Circular 6 section 14 — Hybrid asparagus, camelina, quinoa, tobacco

*Special Crops — Training and evaluation is unique to each crop type within Group 5.
The licensee is permitted to inspect only the crop types for which they have received crop
specific training . The format of practical training is specific to crop type and availability
will vary across Canada.

**Including Non synthetic rapa
Group 6 — Plots

o Circular 6 Section 1 — General Requirements for Plots and Probation Plots
Production
« Circular 6 sections 11, 12, 13 & 14 — Plots

To be eligible for a particular Group, pre-requisites and/or experience may be required as
listed in table 5.1.1. and 5.1.2 In addition, in order to be licensed for a particular Group,
LSCI candidates must complete the associated CFIA classroom and practical training.
The candidate must first attend the classroom training before they will be permitted to
attend practical training. Following the classroom training, the candidate must pass the
classroom evaluation for each applicable Group by achieving a mark of 80% or higher.

After the practical training, if this is the first Group for which a candidate is seeking
licensing, the candidate is required to undergo one practical evaluation to assess their
ability to conduct a seed crop inspection. To pass the practical evaluation, the candidate
must receive a mark of 80% or higher.

Candidates are required to complete/attend all required classroom and practical training
sessions for each licence scope as listed in table 5.1.1 or 5.1.2.

LSCI are granted a Group 1 licence once they have successfully passed the practical
evaluation for any one crop type listed in either Section 2 or Section 3 of Circular 6.
However, LSCI cannot submit Seed Crop Inspection Reports to the CSGA for the
second crop Group (either Section 2 or 3) until they have completed practical training on
this second crop type Group. This practical training in the second crop Group should
occur in the same season.



If the candidate is not successful on their first attempt of the classroom evaluation, they
may attempt the evaluation one additional time in the current year. If the candidate is not
successful on their first attempt of the practical evaluation, they may attempt the
evaluation one additional time in the current year depending of the CFIA availability .1f
the candidate fails on their second attempt, they must retake the associated training
portion. For instance, if a candidate fails their practical evaluation twice but passed the
classroom evaluation, they are only required to retake the practical training portion before
they may attempt the practical evaluation a third time the year after.

If greater than two years has passed since the candidate completed the training (either
classroom or practical) the candidate is required to re-take the corresponding training
prior to writing the exam. Any portions (either classroom or practical) successfully
passed by the candidate will also expire after two years and the candidate is then required
to re-take the corresponding training and exam. There may be other situations that will be
evaluated case by case basis.

During any type of evaluation, candidates will be able to use their copies of the reference
documents that are required for seed crop inspection. These references may be in hard
copy or electronic format. Before the evaluation, the candidate will be asked to not
communicate with anyone other than the evaluator(s) by any means during the exam.

For former CFIA official inspectors and LSCI seeking re-licensing, the candidate must
re-take training and pass the written and practical evaluations. If the candidate wishes to
challenge either the classroom and/or practical evaluation without completing the
required training they must submit a request to be assessed by Seed Section on a case-by-
case basis at: SeedSemence@inspection.gc.ca.

Table 5.1.1
Third party ASCIS - LSCI scope requirements
Pre- . Theory Practical Theory  Practical
Groups . Experience . - ; .
requisites training training evaluation evaluation
1 None None \ Sg;ild \ \
Table i
ﬁote . Groupl 20 fields V g:;lg(s) v N/A
Table i
ﬁote . Groupl 20 fields v S;;I(ds ) v N/A
4 None None v 5fields V
ETable 60 fields and 1 year
Nowa  Groupl  of general V TBD V N/A
experience
60 fields and 2
Table
Sote . Groupl vyearsofgeneral ;l)lgiss V N/A

experienceTable Note b
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Table Notes
Table Note a

Candidates who wish to be licensed for Group 2, 3, 5 or 6 must be at
reduced (5%) or normal (10%) check inspection rates in the previous year.

Return to table note a referrer

Table Note b

Must be licensed to inspect Foundation, Registered and Certified status crops of
the crop Group(s) of interest.

Return to table note b referrer

Table 5.1.2
Non-third party ASCIS - LSCI scope requirements
Pre- . Theory  Practical Theory Practical
Groups g Experience - - . .
requisites training  training  evaluation  evaluation
2 None None Theory  Field day(s) \
4 None None Theory 5 fields \ \

The CFIA will charge a fee for training of LSCI and ASCIS personnel as per section 9 of
Table 1 of Part 14 — Seeds Fees the Canadian Food Inspection Agency Fees Notice.

5.2 LSCI licensing

The licence authorizes the LSCI as a seed crop inspector for 1 or more of Groups 1, 2, 3,
4,5, and 6 as described in Section 5.1 of QSP 142.2. The licensee is authorized to inspect
pedigreed seed crops of any of the crop kinds and pedigreed classes within the scope of
their licence for which they are competent. Where a candidate LSCI has passed both the
written and practical evaluations, the National Manager of the Seed Section will issue
them an LSCI licence. LSCI will be licensed to inspect only crop kinds listed in those
Groups for which they have successfully completed a written theory and a practical
evaluation, where necessary. Once the LSCI receives their licence they request an
account in CSGA SeedCert through an ASCIS.

The CSGA may require additional training or authorization of an LSCI in order for the
LSCI to be eligible to submit Seed Crop Inspection Reports to the CSGA through an
ASCIS.

Once the LSCI is licensed, they may conduct seed crop inspections in any of the nine
seed crop Regions and for one or more ASCIS.
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An individual who is an employee of the CFIA may not hold an LSCI licence.

5.3 CFIA oversight of LSCI

The CFIA will conduct check inspections of fields inspected by LSCI in order to oversee
their activities. During the first year of licensing, an LSCI will be check inspected at a
normal frequency (10%). The LSCI will be issued Corrective Action Requests (CARS)
during or following the crop inspection season to address any non-conformances
identified by the check inspector.

In subsequent years, the frequency of check inspections may be reduced to 5% or
increased to 15% based on the number and type of non-conformances noted against the
LSCI in the previous year.

In the event the LSCI disagrees with the details of a non-conformance or CAR, a formal
written request may be made to the CFIA auditor using the Request for Appeal of Non-
Conformance Form (Appendix G) requesting a review of the CAR or non-conformance.
Requests for review must identify the rationale for the request and be submitted to the
attention of the auditor within 5 working days of issuance of the non-conformance or
CAR. Non-conformances and CARs will not be withdrawn on the basis that the ASCIS
or LSCI does not agree with the current requirements of the program. It is also important
to note that the submission of a request to appeal a CAR does not stop or interrupt the
established CAR process. The CAR with corrective action plan process must continue
even if a dispute is initiated.

Inspections completed on Group 6 Plots are check inspected at 20% regardless of the
LSCI check inspection rate on Group 1 to 5 crop types.

The CFIA will charge the associated check inspection fees directly to the ASCIS to
which the LSCI reports.

5.4 Revocation of an LSCI licence

The licence of an LSCI may be revoked at any time by the National Manager of the Seed
Section. The following are general criteria which may lead to the revocation of an LSCI
licence:

« the LSCI has accrued three or more Critical non-conformances;

o the LSCI does not resolve outstanding critical non-conformances within the time
period set for their resolution;

« the LSCI fails to comply with the conditions specified in their licence;

o the LSCI provides false or misleading information in the application for licensing
or renewing the licence;

o the LSCI provides false or misleading information in a Seed Crop Inspection
Report ; or

o at the request of the LSCI.



In all circumstances of revocation of the licence of an LSCI, the National Manager of the
Seed Section will inform the LSCI, ASCIS, and CSGA.

5.5 Renewal of an LSCI licence

The licence of an LSCI is renewed annually by the National Manager of the Seed Section
unless:

« revocation is recommended following an ASCIS audit or by the check inspector;

o the LSCI has a critical CAR that was not closed by the resolution date;

o the LSCI has not completed a total of 20 inspections in the previous two seasons
(year of licensing is not included); or

o the LSCI requests not to be renewed.

If an LSCI is unable to complete 20 fields in two seasons for medical, maternity/parental
leave reasons, the Notice of Leave form available in SeedCert must be completed. The
leave can only extend over a maximum of 2 full seasons.

Note that the land use inspections and the re-inspections are not include in the 20 fields
for the calculation. However for crop kinds requiring more than one inspection per field,
the calculation takes into account each inspection.

6.0 Authorized Seed Crop Inspection Service
requirements

6.1 Application for licensing an ASCIS

The representative of the candidate ASCIS must complete and submit an ASCIS
application (Appendix B) to the CFIA's Seed Section by September 15" of the year
before the year they intend to begin operation. The representative of the candidate ASCIS
must also submit a Quality Management System (QMS) manual that contains the
procedures and template records by which the ASCIS will administer seed crop
inspection activities. Appendix F provides guidelines for the development of a QMS
manual.

The CFIA will assess the ASCIS QMS manual against the checklist criteria provided in
Appendix | of SWI 142.3.1, noting items that are satisfactory and not satisfactory. The
CFIA will provide the completed checklist to the Quality Manager of the ASCIS. The
Quality Manager may then submit a revised QMS manual to the CFIA which will
reassess the criteria that were marked as not satisfactory. The QMS manual may be
revised as many times as required to satisfactorily address all of the checklist criteria.

The QMS manual must meet all of the checklist criteria by December 15th or the ASCIS
may not be licensed for the following year.
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Licence applications should be sent to the CFIA at the following coordinates:

National Manager, Seed Section
Canadian Food Inspection Agency

59 Camelot Drive

Ottawa ON K1A 0Y9

Fax: 613-773-7261

Email: SeedSemence@inspection.gc.ca

6.2 CFIA oversight of ASCIS

Every year after licensing, the ASCIS is subject to an annual audit to evaluate the ASCIS
implementation of the QMS manual approved by the CFIA. At the end of the first year of
licensing, the CFIA conducts a full audit prior to the annual renewal of the ASCIS
licence.

Depending on the results of the audit and the performance of the LSCI reporting to the
ASCIS, the ASCIS may be issued Corrective Action Requests (CARs) by the CFIA to
amend any non-conformances that are found.

In subsequent years, based on the number of non-conformances that are noted in the
previous year's audit, the CFIA auditor may recommend to the Seed Section that the
ASCIS be subject to only partial audits covering specific sections of the QMS. Where
partial audits are conducted, each portion of the QMS manual must be examined at least
once every two years.

In the event the ASCIS disagrees with the details of a non-conformance or CAR, a formal
written request may be made to the CFIA auditor using the Request for Appeal of Non-
Conformance Form (Appendix G) requesting a review of the CAR or non-conformance.
Requests for review must identify the rationale for the request and be submitted to the
attention of the auditor within 5 working days of issuance. Non-conformances and CARs
will not be withdrawn on the basis that the ASCIS or LSCI does not agree with the
current requirements of the program.

There are no CFIA fees for the ASCIS audit.
ASCIS are invoiced for LSCI monitoring (check inspections) and for training of

candidate LSCI. ASCIS must have an account with the CFIA. An account can be
obtained by completing the Application For Credit form (CFIA 0015).

Payment terms are as follows:

e noaccount privileges: payment required at time of service; and
e with account privileges: payment is required within 21 days from statement date.
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Accepted payment options are: cash, cheque, VISA, MasterCard, Amex and Electronic
Funds Transfer (EFT). Note that EFT payments are only acceptable for those who have
credit privileges and are looking to pay charges previously billed to their account. To pay
by EFT, please send an e-mail to ARCentre@inspection.gc.ca requesting the CFIA's
banking information.

Questions regarding setting up an account with the CFIA can be sent to:

CFIA National Accounts Receivable Service Centre:
Toll Free: 1-888-677-2342

Fax: 1-506-777-3777

E-mail: ARCentre@inspection.gc.ca

6.3 Revocation of an ASCIS licence

The licence of an ASCIS may be revoked at any time by the National Manager of the
Seed Section. The following are general criteria for revoking an ASCIS licence:

o the ASCIS does not resolve outstanding critical non-conformances within the time
period set for their resolution;

« revocation has been recommended following a CFIA audit of the ASCIS;

« false or misleading information was supplied in the application for licensing or
renewing the licence;

o the ASCIS fails to provide access to premises, documents, reports, information
and/or reasonable assistance as required by the CFIA,

o the revocation is requested by the ASCIS; or

o the ASCIS fails to pay fees owing to the CFIA.

The Seed Crop Inspection Reports completed by the LSCI under the supervision of an
ASCIS whose licence has been revoked will not be accepted by the CSGA.

If an ASCIS is requesting for their licence to be revoked, they must notify their CFIA
Auditor by email and copy the National Manager of the Seed Section at
SeedSemence@inspection.gc.ca.

In all circumstances of revocation of the licence of an ASCIS, the National Manager,
Seed Section will inform the ASCIS, CSGA, and the affected LSCI.

6.4 Renewal of an ASCIS licence
Every year, Seed section provides the ASCIS with a renewal form, which shall be
completed and submitted by each ASCIS by January 15". The licence of an ASCIS is

renewed annually by the National Manager of the Seed Section unless:

e revocation has been requested by the ASCIS;
o the ASCIS has critical CARs that were not closed by their resolution date;
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« revocation has been recommended following a CFIA audit of the ASCIS;

o the ASCIS fails to submit the appropriate fees to the CFIA; and/or

o the ASCIS does not complete a renewal form and/or accept their minimum
number of inspections for the coming seed crop inspection season.

6.5 Re-instatement of an LSCI or ASCIS licence

In order to reinstate an LSCI or ASCIS licence, the LSCI or ASCIS must first re-apply
for licensing.

The National Manager may consider the record of the LSCI or ASCIS for the period
when they were licensed in making a decision whether to re-instate a previously revoked
or non-renewed licence.

Note: The licence scope of the re-instated licence will be determined on a case by case
basis by the National Manager.

If the re-instatement is for an LSCI licence that was revoked for outstanding Critical non-
conformances, the candidate must re-train and pass all relevant evaluations. The LSCI, if
licensed, will be subject to the normal check inspection frequency.

If the re-instatement is for an LSCI licence that was revoked for Critical non-
conformances that are not outstanding, the candidate must pass all relevant evaluations.
The LSCI, if licensed, will be subject to the normal check inspection frequency.

If the re-instatement is for a lapsed LSCI licence where there were no outstanding Critical
non-conformances or 3 critical CAR issued, and it has been less than 2 years since the
LSCI last inspected a field, the licence may be reinstated without further requirements. If
it has been more than 2 years since the LSCI last inspected a seed crop, the LSCI must
re-train and pass all relevant evaluations. The LSCI, will be subject to the normal check
inspection frequency.

If the re-instatement is for an ASCIS licence with outstanding Critical non-conformances,
the non-conformances must be resolved before the ASCIS licence can be re-issued and
the ASCIS must submit an updated QMS manual. The re-instated ASCIS will be subject
to a full annual audit in the first year after re-instatement.

If the re-instatement is for an ASCIS licence where there were no outstanding Critical
non-conformances, the ASCIS must submit an updated QMS manual with their
application for re-instatement. The re-instated ASCIS will be subject to a full annual
audit in the first year after licensing.

There may be other situations that will be evaluated case by case basis.



Appendix A: Authorized Seed Crop Inspection
Service — Application information

1.1 Legal capacity and eligibility of the applicant

An application for licensing as an Authorized Seed Crop Inspection Service (ASCIS) can
only be submitted by an organization with the legal capacity to contract and that is in
good standing.

The applicant must provide, if requested by the CFIA, any relevant supporting
documentation confirming the legal status of the applicant (that may include
documentation confirming the laws under which it is registered or incorporated, its
registered or corporate name and place of business).

For the purpose of this document, an applicant will NOT be considered to be in good
standing if at any time within a period of two (2) years prior to the date of the submission
of the application it has been in contravention of the Seeds Act and/or the Seeds
Regulations, as applicable.

For the purpose of this document, an applicant will NOT be considered to be in good
standing when outstanding fees are owed to the CFIA.

1.2 Responsibility of the applicant

It is the applicant's responsibility to obtain clarification of the applicable requirements, if
necessary, before submitting an application to the CFIA. Enquiries and other
communications must be directed only to the CFIA at:

National Manager, Seed Section
Canadian Food Inspection Agency
59 Camelot Drive

Ottawa ON K1A 0Y9

Fax: 613-773-7261

Or by email to: SeedSemence@inspection.gc.ca

In order for the CFIA to perform a complete review and evaluation of the application, it
is the applicant's responsibility to prepare its application and all supporting documents
(referred to as the "application package") in accordance with all applicable requirements,
as further detailed in this document, and to comply with any request or instructions of the
CFIA that may be made or issued with respect to this document.

1.3 Application criteria for ASCIS

Applicants wishing to be licensed as an ASCIS must:
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e review, and agree to comply with, the terms and conditions of the application and
the resulting Licence for Authorized Seed Crop Inspection Services (ASCIS);

« in the case of a non-individual, ensure that the Application is signed by a
representative of the applicant that has the legal authority to bind the applicant;
the signature will be presumed to have such binding effect; and

e submit its Quality Management System (QMS) manual.

The application package for licensing as an ASCIS shall be submitted to the CFIA.
1.3.1 Application Criteria for a third party ASCIS
Applicant wishing to be licensed as a third party ASCIS must also:

e commit to a minimum number of seed crop inspections for each Region for which
it is applying for licensing;

o be prepared to provide seed crop inspection services throughout each Region for
which it is applying for licensing in the case where no other ASCIS obtains a
licence in that Region;

« agree to not refuse a seed crop inspection within the Region(s) for which the
applicant is applying (other than for reasons listed within the licence), prior to
accepting a minimum number of inspections; after the minimum number of
inspections has been accepted, an ASCIS may refuse an inspection on the basis
that it does not have the capacity to conduct the inspection.

1.3.2 Application Criteria for a non-third party ASCIS
Applicant wishing to be licensed as a non-third party ASCIS must also:

« be prepared to provide seed crop inspection services for the crop type (scope) for
which it is applying for licensing ;

1.4 Application evaluation

The CFIA will review the application package to determine if the applicant meets all the
applicable requirements. The application must be completed in full and the applicant's
QMS manual must demonstrate that the applicant meets the minimum requirements. The
CFIA shall review the application package against the prescribed requirements and shall
prepare a record of evaluation indicating the extent of fulfillment of the requirements and
provide this to the applicant upon completion of the review.

Where this evaluation indicates fulfillment of the requirements, the CFIA will issue a
licence to the applicant.

In conducting its evaluation of the application and all supporting documents, the CFIA
may:



« seek clarification or verification from the applicant regarding any or all
information provided by the applicant; and

« take any other appropriate action to validate any information submitted by the
applicant.

In the event that the CFIA issues a request to an applicant related to any of the items
listed above, the applicant will have a number of days specified in the request to comply
with the request. If no response is received, the applicant is given a second deadline. The
applicant should be warned that their application may be closed if no response is received
by the new deadline.

In the event that an applicant's file is closed, the CFIA will inform the applicant and
provide an explanation. There could be cases where the CFIA intends to close an
applicant's file but is prepared to provide to the applicant an opportunity to make
corrections to its original application package or to make representations before making a
final decision.

An applicant may contact the CFIA to review or verify the status of its application.

1.5 Granting of a licence

The CFIA will license the applicant as an ASCIS pursuant to subsection 4.2(1) of the
Seeds Act once it has determined that the licensing requirements have been met.

1.6 Rights of the CFIA

By submitting an application package, the applicant acknowledges that it is within the
CFIA's sole discretion to make final determination on the licensing of the applicant as an
ASCIS.

The application may be rejected and the resulting licence revoked if it is determined that
the applicant has provided any false or misleading information.

2.0 Specific requirements
2.1 Technical requirement
The applicant's QMS manual must be presented in a clear and concise manner and in

sufficient detail to permit the CFIA to assess and evaluate the ability of the applicant's
QMS to fulfill the minimum technical requirements.

Appendix B: Authorized Seed Crop Inspection Service
(ASCIS) Application

Pursuant to subsection 4.2(1) of the Seeds Act



Please submit the completed application to the Canadian Food Inspection Agency
(CFIA). Please type or print clearly in ink. The initial of the applicant's
representative is required in the first line of Section B and their signature in
Section C.

A. To be completed by the Applicant

Company name:

Mailing address:

City:

Province:

Postal Code:

Tel:

Email address:

Incorporated under the laws of (if applicable):

Quality Manager Name:

Email address:

Application for the following geographic area(s)
() Seed crop region

R1- Atlantic Canada

R2- Quebec East

R3- Quebec West

R4- Ontario East

R5- Ontario West

R6- Manitoba

R7- Saskatchewan

R8- Alberta and British Columbia South
R9- Alberta and British Columbia North

Note 1: Failure to provide complete information on this application may delay the
processing of your application and may result in a closure of your file. Furthermore, a
licence will only be issued once the CFIA has approved the applicant's quality
management system (QMS) manual, and the applicant has confirmed that it agrees to



provide seed crop inspection services for a minimum number of fields (CSGA sequence
numbers) as determined by the CFIA.

Note 2: The CFIA, in consultation with ASCIS and seed growers, reserves the right to
adjust the Regions and the corresponding estimated number of total inspections based on
feedback received.

The information you provide on this document is collected by (for) the CFIA under the
authority of the Seeds Act for the purpose of licensing under the Authorized Seed Crop
Inspection Program. Personal information will be dealt with under the provisions of the
Privacy Act and will be stored in Personal Information Bank CFIA PPU 100. Information
may be accessible or protected as required under the provisions of the Access to
Information Act.

B. Terms and conditions
Publication of Applicant Information

The applicant hereby authorizes the CFIA and the Canadian Seed Growers'
Association (CSGA) to publish, or otherwise communicate its name, address,
email address and telephone number for the purposes of making the information
publicly available and informing interested persons of the filing of its application
and any resulting licence, its affiliation with a Licensed Seed Crop Inspector
(LSCI), and the geographic scope of its licence.

Applicant initials
Conflict of interest

The applicant understands and acknowledges that should a licence be issued to it,
it will only be permitted to offer to perform and carry out inspections in relation
to seed crops for which it is not the seed grower or the crop certificate assignee
and for persons or entities with which it has an arm'’s length relationship.

The applicant understands that it will have an ongoing obligation under any
resulting licence to ensure that it carries out the activities under a licence without
any conflict of interest.

The applicant represents and warrants that no bribe, gift, benefit, nor other
inducement has been nor shall be paid, given, promised or offered directly or
indirectly to any official or employee of the government of Canada or to a
member of the family of such a person, with a view to influencing the granting of
this licence or in the administration of this licence.

The applicant understands and acknowledges that individuals who are subject to
the provisions of the Conflict of Interest Act, the Conflict of Interest Code for



Members of the House of Commons, the Values and Ethics Code for the Public
Service or any other codes of values and ethics applicable within specific
organizations cannot derive any direct benefit resulting from the licence.

Practical training and evaluation
If required by the CFIA, the applicant will arrange for access to seed crop fields
for the practical training and evaluation by the CFIA of the LSCI under their
supervision and any associated costs or related requirements.

Theory training and evaluation
If required by the CFIA, the applicant will arrange for a location for the theory

training and evaluation by the CFIA of the LSCI under their supervision and any
associated costs or related requirements.

C. Acceptance and declaration

L,
[Name in print of the applicant's representative]

declare and certify that the information provided in (and that accompanies) this
Application Form is true, accurate and complete.

Further, I, on behalf of the applicant, have read and agree to the terms and conditions or
representations and warrantees set out in Section B above. | have also read and initialed
the first condition listed in Section B.

Signature of the applicant’s representative:

Title:
Date:

Appendix C: Sample licence for third party Authorized
Seed Crop Inspection Services (ASCIS)

Pursuant to subsection 4.2(1) of the Seeds Act
ASCIS Licence Number A####

Granted by: The Canadian Food Inspection Agency, a body corporate established
pursuant to section 3 of the Canadian Food Inspection Agency Act (Canada), with its
headquarters located at 1400 Merivale Road, Ottawa, Ontario, Canada K1A 0Y9;
hereinafter referred to as the "CFIA".



Granted to:

Applicant information

Company name:

Mailing address:

Tel:

Email:

Incorporated under the laws of: (if applicable)

Quality Manager Name:

Licence for: [Insert seed crop inspection Regions]
Referred to as the "Authorized Seed Crop Inspection Service" or "ASCIS".

The CFIA hereby licenses the above-mentioned entity to provide seed crop inspection
services for official seed certification purposes in accordance with the conditions of this
licence.

To maintain this licence, the licensee is obliged to comply with the conditions of this
licence outlined on the following pages.

This licence comes into force on the date of signature of the National Manager of the
Seed Section of the CFIA and remains in force, unless otherwise terminated, until March
31, XXXX.
Signed month

(insert numeric day) , XXXX

For the Canadian Food Inspection Agency:

National Manager, Seed Section

59 Camelot Drive

Ottawa ON K1A 0Y9

Email: SeedSemence@inspection.gc.ca

A. Conditions

Licensee and LSCI relationship
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The licensee is required to notify the CFIA immediately of a change to the list of
the Licensed Seed Crop Inspectors (LSCI) submitting Reports of Seed Crop
Inspection to the Canadian Seed Growers' Association (CSGA) under its
supervision.

The licensee shall assign specific fields (CSGA sequence numbers) for inspection
to a specific LSCI and inform CSGA of this assignment.

Notice of planned inspection schedules

The licensee must provide notice to the CFIA of the inspection schedules of its
LSCI prior to the inspection date

When possible, LSCI inspection schedules should be provided two (2) days prior
to inspections, unless unforeseen circumstances occur which necessitate
inspections to occur unexpectedly, in which case the intention to inspect a crop
should be notified before the inspection begins.

When an inspection is conducted, the licensee must report the actual date of
inspection by the end of the day on which the inspection is conducted.

Obligations

The licensee shall comply and is responsible for ensuring that any LSCI
submitting Reports of Seed Crop Inspection to the CSGA on its behalf complies
with all the requirements of the following documents:

this licence;

QSP 142.1;

SWI 142.1.1;

SWI 142.1.2-1 to SWI 142.1.2-8;

QSP142.2;

QSP 142.3;

SWI 142.3.1;

the OECD Seed Schemes, where applicable; and
CSGA Circular 6

CoNoOR~WNE

each as amended from time to time.

The licensee has an on-going obligation to ensure that its quality management
system (QMS) manual, which was evaluated by the CFIA as meeting the
requirements of this licence and the above-mentioned documents, continues to
meet these requirements. The licensee shall comply and is responsible for
ensuring that any LSCI submitting Reports of Seed Crop Inspection to the CSGA
on its behalf complies with its QMS manual.



Except where the licensee has otherwise been provided written approval of the
CFIA, the licensee shall only accept applications for seed crop inspection from
growers with home addresses in the geographic region for which this licence has
been granted.

The licensee shall not refuse an application for seed crop inspection unless it has
accepted the minimum number of applications for inspection assigned to it by the
CFIA in each geographic region for which this licence has been granted.
Permitted exceptions to this requirement are:

« seed grower history of non-payment for services;

« licensee inability to provide an LSCI without a conflict of interest to the
seed grower; or

« licensee lacks the competence or capability to conduct the inspection of
crop types (other than Section 2 or Section 3 crop types).

Conflict of interest

The licensee must only offer to perform and carry out inspections in relation to
seed crops for which they are not the seed grower or the crop certificate assignee
and for persons or entities with which they have an arm's length relationship.

The licensee shall have a written conflict of interest policy and procedures for
assessing and ensuring that their employees who are LSCI are and remain free
from any pressures, influences or relationships that may affect the honest,
diligent, ethical, impartial performance of the obligations of their licence from the
CFIA.

The licensee acknowledges that the LSCI is acting in the public interest and is
required to conduct themselves with personal integrity, ethics, honesty and
diligence in performing the duties of the licence. The licensee shall not place the
LSCI in situations where the interests of the licensee may conflict with their
duties as a LSCI.

The licensee and its personnel are prohibited from attempting to improperly
influence or interfere, either directly or indirectly, financially, or otherwise with
an LSCI performing their duties. The licensee will not offer or provide any benefit
or reward or threaten or impose any disciplinary measure, disincentive or adverse
consequence that has the potential to improperly influence the conduct of the
LSCI.

The licensee acknowledges that it is an offence under s. 425.1, Criminal Code
(R.S.C, 1985, c. C-46) for an employer or person acting on behalf of an employer
or in a position of authority in respect of an employee of the employer to take a
disciplinary measure against, demote, terminate or otherwise adversely affect the
employment of such an employee, or threaten to do so, (a) with the intent to



compel the employee to abstain from providing information to a person whose
duties include the enforcement of federal or provincial law, respecting an offence
that the employee believes has been or is being committed contrary to this or any
other federal or provincial Act or regulation by the employer or an officer or
employee of the employer or, if the employer is a corporation, by one or more of
its directors; or (b) with the intent to retaliate against the employee because the
employee has provided information referred to in paragraph (a) to a person whose
duties include the enforcement of federal or provincial law.

The licensee has an ongoing obligation to ensure that they carry out the activities
under this licence without any conflict of interest.

Amending the QMS Manual
The licensee must notify the CFIA of amendments to its QMS manual.
Performance of seed crop inspection
Only LSCI may perform seed crop inspections under this licence. The licensee
will ensure the LSClIs are properly trained, licensed and maintain their
competency.

Format of reporting

The licensee shall report the results of crop inspection in accordance with the
relevant QSP and SWI and on a form or in a format approved by the CSGA.

Notification of prohibited noxious weeds

Within two (2) days of having completed a seed crop inspection in which a
finding has been made of any prohibited noxious weed, the licensee shall notify
the CFIA.

Change of status

This licence is issued on the basis of information provided by the licensee to the
CFIA. The licensee must immediately notify the CFIA if the status of the licensee
changes throughout the period of the licence, such as in the event of changes in
respect of ownership or majority control, technical or financial competence,
location of the workplace or in any other way.

The licensee shall immediately notify CFIA if proceedings for bankruptcy or
insolvency are brought by or against the licensee under applicable bankruptcy or
insolvency laws.



The licensee's notice shall include a detailed description of the change and its
implications for this licence.

Audits and check inspections

The licensee will provide the CFIA access to the premises of the licensee and/or
to any location, property or premises where any part of activities under this
licence are being carried out to verify compliance with the conditions of this
licence and the licensee shall provide all reasonable assistance in this regard.

Reporting the application of pest control products

To protect the health and safety of the LSCI and the check inspectors, the licensee
will contact the seed grower to obtain information on the application schedule for
pest control products in advance of crop inspection by an LSCI or check
inspection by the CFIA, or its representative, and report this information to the
LSCI and the CFIA as appropriate.

When a pest control product with a Pest Management Regulatory Agency
(PMRA) re-entry period has been applied to a seed crop in the seventy two (72)
hours before or after the seed crop inspection, where the licensee is aware of such
application, the licensee shall determine from the seed grower and shall
communicate to the LSCI and the CFIA the chemical name or commercial name
of the product applied, the location where the product was applied, the date where
the product was applied, the date when the field can safely be re-entered and any
other pertinent information. It is acknowledged that the information supplied
under this condition will only be as accurate as the information obtained from the
seed grower.

Record-keeping

The licensee shall maintain a documented QMS, approved by the CFIA, which
results in accurate and complete records and supporting documentation relating to
its activities and obligations under this licence, including, but not limited to, proof
of training, and proof of inspections performed under this licence, in particular the
Reports of Seed Crop Inspection submitted to the CSGA by LSCI under its
supervision.

The licensee shall not, without the prior written consent of the CFIA, dispose of
any such accounts, records, and documentation until the expiration of seven (7)
years after expiration or the revocation of this licence, or until the settlement of all
outstanding claims and disputes, whichever is later.

All such accounts, records, documents and the QMS manual shall at all times
during the retention period referred to above be made available to audit,
inspection and examination by an authorized representative of the CFIA, who



Fees

may make copies and take extracts thereof. The licensee shall provide all facilities
and equipment for such audits and inspections and shall furnish all such
information as the representatives of the CFIA may from time to time require with
respect to such accounts, records, and documents.

The licensee shall provide its QMS manual and all such records, accounts and
documents or any copies thereof, including the Reports of Seed Crop Inspection
submitted to the CSGA by LSCI under its supervision, where a request is made by
the CFIA in order to verify compliance with the conditions of this licence.

The licensee is required to pay for check inspections by the CFIA in accordance
with the fee set out in the CFIA Fees Notice.

Confidentiality

The licensee shall use confidential information obtained under this licence only
for the purposes outlined in this licence. Except as required by law, the licensee
shall not disclose any confidential information without first obtaining the prior

written approval for the disclosure from the relevant party.

Communication with Seed Grower

The licensee shall not provide a Report of Seed Crop Inspection to a seed grower
until the report has been reviewed by a lead inspector for this ASCIS licence.

The licensee shall not communicate to the seed grower an opinion as to the
decision of the CSGA with respect to the results of an inspection.

Indemnity

The licensee shall indemnify and save harmless Canada, the CFIA and their
servants and agents from and against any claim, action, suit or other proceeding or
any loss or damage for which they or any of them may be liable to another person
arising out of the licensee's fault, or the fault of any LSCI operating under their
supervision and submitting reports of seed crop inspection to the CSGA on their
behalf, in carrying out its obligations under this licence or any failure of the
licensee or their LSCI to comply with the terms of this licence, except that
Canada and the CFIA shall not claim such indemnity to the extent that the loss or
damage has been caused by Canada.

Insurance

The licensee must maintain insurance coverage for the duration of the licence and
for 24 months after the end or revocation of this licence. The licensee is



responsible for deciding the level of insurance coverage that is necessary to fulfill
their obligations under the licence.

Relationship

The licensee or their personnel shall at no time portray or otherwise represent
themselves as employees or agents of the CFIA. Neither the licensee nor any of
their personnel are engaged as employees or agents of the CFIA. Nothing
contained in this licence and the parties' relationships or actions is intended to
create, or shall be considered or construed as creating, a partnership or the
relationship of principal and agent, lessor and lessee, or of employer and
employee between the parties.

Assignment

This licence shall not be assigned, in whole or in part.

B. Important notices

1.

CSGA additional requirements: The granting of this licence and/or the fulfillment
of the conditions of this licence does not guarantee the acceptance of the Reports
of Seed Crop Inspection by the CSGA. The CSGA has the authority at its sole and
unfettered discretion to impose additional requirements on the licensee.

Providing notices: Any notice, or request made under or required by this licence,
should be in writing and personally served on, sent by confirmed facsimile
transmission, sent by registered mail or courier or sent by any electronic means,
including facsimile and email to:

National Manager, Seed Section
Canadian Food Inspection Agency

59 Camelot Drive, Ottawa, ON K1A 0Y9
Email: SeedSemence@inspection.gc.ca
Fax: 613-773-7261

Audit and check inspection: The CFIA, or its representatives, may audit the
licensee and/or check inspect the inspected seed crops covered by this licence to
verify, among other things, the performance of the licensee of its obligations
under this licence, the results obtained by the licensee, the accuracy of the
licensee's reportings, and that the licensee has and can continue to comply with
the conditions of this licence.

Amending the Conditions of the Licence: The CFIA may amend the conditions of
the licence, including the regional scope of the licence, at any time by notice in
writing to the licensee. The amendment becomes effective as of the date indicated
on such notice.

Revocation: The CFIA may, upon giving written notice to the licensee,
immediately revoke this licence where:
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1. the licensee fails to comply with any condition of this licence, or
2. the licensee has provided false or misleading information in the
application for the licence or in their performance under this licence.

6. Regulatory action: Nothing in this licence affects the authority of the CFIA to
take regulatory action under any or all of the Acts it administers and/or enforces
or under any other applicable law on the basis of any information which the CFIA
or its employees may receive or obtain by any means and that such action may be
taken by or on behalf of the CFIA.

7. Unpaid fees: The CFIA is not liable for fees unpaid by seed growers to the
licensee.

8. Insurance: Compliance with the insurance requirements does not release the
licensee from or reduce their liability under the licence.

9. Survival: Itis intended that all obligations of confidentiality and all of the
provisions concerning indemnity against third party claims, insurance
requirements, and accounts and audits will continue after the expiration or
revocation of this licence, as shall any other conditions of the licence, which by
the nature of the rights or obligations set out therein, might reasonably be
expected to be intended to so survive.

Appendix D: Licensed Seed Crop Inspector (LSCI)
Application

This form CFIA/ACIA 5767 can be found in the Forms Catalogue on CFIA's website.

The application shall be submitted prior February 28" of the year of licensing.

Appendix E: Sample licence for Seed Crop Inspector

Pursuant to subsection 4.2 (1) of the Seeds Act

Licensed Seed Crop Inspector Number = XXXX

Granted by:

The Canadian Food Inspection Agency, a body corporate established pursuant to
section 3 of the Canadian Food Inspection Agency Act (Canada), with its headquarters
located at 1400 Merivale Road, Ottawa, Ontario, Canada K1A 0Y9; hereinafter referred
to as the "CFIA".

Granted to:

Full given name:

Surname:



https://inspection.canada.ca/about-cfia/find-a-form/form-cfia-acia-5767/eng/1445440484923/1445440485908
https://inspection.canada.ca/about-cfia/find-a-form/eng/1328823628115/1328823702784

Mailing address:

City:

Province:

Postal code:

Tel:

Email address:

Is hereby licensed for:
Insert scope
Referred to as the "Licensed Seed Crop Inspector™ or "LSCI".

The CFIA hereby licenses the above-mentioned individual to inspect pedigreed seed
crops for official seed certification purposes in accordance with the conditions of this
licence.

To maintain this licence, the licensee is obliged to comply with the conditions outlined in
the following pages.

This licence comes into force on the date of signature of the National Manager of the
Seed Section of the CFIA and remains in force, unless otherwise terminated, until March
31, XXXX.

, XXXX

Signed month (insert numeric day)

For the Canadian Food Inspection Agency:

National Manager, Seed Section

59 Camelot Drive

Ottawa ON K1A 0Y9

Email: SeedSemence@inspection.gc.ca

A. Conditions
Competency
The licensee has successfully completed CFIA training and evaluation for this

licence and is required to maintain competency throughout the period of this
licence.
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The licensee will only inspect seed crops within the scope of this licence and will
not conduct inspections outside of its competencies.

The licensee is required to attend any mandatory training that may be made
available by the CFIA.

Duties and obligations

The licensee will submit Reports of Seed Crop Inspection, in a format and manner
prescribed by the CSGA, through an Authorized Seed Crop Inspection Service
(ASCIS) to the CSGA and shall comply with all of the requirements of the
following documents:

this licence;

QSP 142.1;

SWI 142.1.1;

SWI 142.1.2-1 to SWI 142.1.2-8;

QSP142.2;

QSP 142.3;

SWI 142.3.1;

the OECD Seed Schemes, where applicable; and
CSGA Circular 6
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each as amended from time to time.

The licensee shall conduct seed crop inspections in an un-biased manner,
following the quality management system (QMS) manual of the ASCIS, through
which Reports of Seed Crop Inspection are submitted to the CSGA.

The licensee shall provide a Report of Seed Crop Inspection to a seed grower but
not until the report has been reviewed by the lead inspector at the ASCIS.

The licensee shall not communicate to the seed grower an opinion as to the
decision of the CSGA with respect to the results of an inspection.

The licensee must provide notice to the CFIA of its inspection schedules prior to
the inspection.

When possible, LSCI inspection schedules should be provided two (2) days prior
to inspections, unless unforeseen circumstances occur which necessitate
inspections to occur unexpectedly, in which case the intention to inspect a crop
should be notified before the inspection begins.

When an inspection is conducted the licensee must report the actual date of
inspection by the end of the day on which the inspection is conducted



The licensee shall inspect the specific fields (CSGA sequence numbers) assigned
to them by their ASCIS.

The licensee shall inform any ASCIS through which it submits reports of seed
crop inspection to CSGA of any critical non-conformances assigned and of any
revocation that may flow therefrom.

Conflict of interest

The licensee has an ongoing obligation to ensure that it carries out the activities
under this licence without any conflict of interest.

The licensee is acting in the public interest and is required to conduct his/her self
with personal integrity, ethics, honesty and diligence in performing the duties of
this licence.

Notification of prohibited noxious weeds

Within two (2) days of having completed a seed crop inspection in which a
finding has been made of any prohibited noxious weed, the licensee shall notify
the CFIA.

Format of reporting

The licensee shall report the results of seed crop inspection in accordance with the
relevant QSP and SWI and on a form or in a format approved by the CSGA.

Confidential information

The licensee shall use confidential information obtained under this licence only
for the purposes outlined in this licence. Except as required by law, the licensee
shall not disclose any confidential information without first obtaining the prior
written approval for the disclosure from the relevant party

Relationship

The licensee shall at no time portray or otherwise represent themselves as an
employee or agent of the CFIA. The licensee is not engaged as an employee or
agent of the CFIA. Nothing contained in this licence is intended to create, or shall
be considered or construed as creating, a partnership or the relationship of
principal and agent, lessor and lessee, or of employer and employee between the
parties.

Change of status



This licence is issued on the basis of the information provided by the licensee to
the CFIA. The licensee must notify the CFIA immediately if the status of the
licensee changes throughout the period of the licence, such as in the event of
bankruptcy, change of address, technical competence, location of the work place
or any other way which prejudices this licence.

The licensee notice shall include a detailed description of the change and its
implications for this licence.

No assignment or subcontracting
This licence shall not be transferred or assigned, in whole or in part.

The licensee must not subcontract out any of the crop inspection duties outlined in
this licence.

B. Important notices

1. CSGA additional requirements: The granting of this licence and/or the fulfillment
of the conditions of this licence does not guarantee the acceptance of Reports of
Seed Crop Inspection by the CSGA. The CSGA has the authority at its sole and
unfettered discretion to impose additional requirements on the licensee.

2. Providing notices: Where any notice, reporting, or request is made under or
required by this licence to the CFIA, it shall be in writing and personally served
on, sent by confirmed facsimile transmission, sent by registered mail or courier or
sent by any electronic means, including facsimile and email to:

National Manager, Seed Section
Canadian Food Inspection Agency

59 Camelot Drive, Ottawa, ON K1A 0Y9
Email: SeedSemence@inspection.gc.ca
Fax: 613-773-7261

Any such notice, reporting or request is deemed effective at the time it is sent
provided the sender receives confirmation of delivery of the email or facsimile.

3. Audit and check inspection: The CFIA, or its representatives, may complete
check inspections of a seed crop before or after the licensee carries out the crop
inspection of the same field (CSGA sequence number) to verify the results
obtained by the licensee, the accuracy of the licensee reports, and that the licensee
has and can continue to comply with the conditions of this licence.

The licensee shall, upon request by the CFIA, provide any records or information
or any copies thereof, to verify compliance with the conditions of this licence.
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4. The CFIA may amend the conditions of the licence, including the scope of the
licence, at any time by notice in writing to the licensee. The amendment becomes
effective as of the date indicated on such notice.

5. The CFIA may inform any Authorized Seed Crop Inspection Service of the check
inspection frequency rate assigned to the licensee.

6. Revocation: The CFIA may, upon giving written notice to the licensee,
immediately revoke this licence where:

o the licensee fails to comply with any provision of this licence;

o the CFIA determines that the Reports of Seed Crop Inspection of the
licensee are not consistent with the observations made during the CFIA
check inspections, except where the CFIA considers that there is a
reasonable explanation for the difference, such as, the differences are the
result of crop management by the seed grower during the interval between
the licensee inspection and the CFIA check inspection; or

o the licensee has provided false or misleading information in the
application for the licence or in the performance of its duties under this
licence.

7. Regulatory action: Nothing in this licence affects the authority of the CFIA to
take regulatory action under any or all of the Acts it administers and/or enforces
or under any other applicable law on the basis of any information which the CFIA
or its employees may receive or obtain by any means and that such action may be
taken by or on behalf of the CFIA.

8. Unpaid fees: The CFIA is not liable in any way for fees unpaid to the licensee by
the seed growers.

9. Survival: Itis intended that all obligations of confidentiality and all of the
provisions concerning indemnity against third party claims shall survive the
expiration or cancellation of this licence, as shall any other conditions of the
licence, which by the nature of the rights or obligations set out therein, might
reasonably be expected to be intended to so survive.

Appendix F: Guidelines for ASCIS Quality
Management System and QMS Manual

The following are guidelines for the development of a quality management system
(QMS) manual. The QMS of the Authorized Seed Crop Inspection Service (ASCIS)

applies to employees of the ASCIS and to Licensed Seed Crop Inspectors (LSCI) under
the supervision of the ASCIS.

Please note that these guidelines do not represent a comprehensive list of the
requirements that a QMS manual must meet. For a full list of QMS manual requirements,
please see Appendix | of SWI 142.3.1.
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1. Key components

Key components of the QMS of an ASCIS include:

referenced use of CSGA and CFIA crop inspection procedures as described in
CSGA Circular 6, QSP 142.1, QSP 142.2 and the related SWIs;

clear identification of the roles and responsibilities of company personnel; and
procedures for receiving and resolving Corrective Action Requests (CARS) issued
by the CFIA.

2. Management responsibilities

The roles and responsibilities of employees and LSCI are defined and their
reporting structure is shown on an organizational chart. The name of the manager
or owner with the ultimate responsibility for decisions at the ASCIS is given.
Management ensures that CFIA staff are provided with information and assistance
during audits and check inspections when requested. The employees and LSCI are
encouraged to provide input which contributes to the continual improvement of
the QMS.

3. Documented Quality Management System

The company appoints a QMS manager to design, administer, maintain, and
approve the operation and documentation of the QMS.

The QMS is documented to provide consistent guidance and control to achieve
the quality objectives.

The QMS documentation consists of a quality manual which contains every
internal report, form and procedure referenced in the manual.

Documentation must be complete, unambiguous and consistent.

The documented QMS includes provisions for regular and systematic review of
the QMS.

The employees and LSCI are encouraged to provide input to improvements and
amendments to the QMS to contribute to continual improvement of the QMS.
Amendments to the QMS documentation follow a procedure that maintains a
record of changes.

Management is responsible to inform employees and LSCI, the CFIA and the
CSGA of any changes and improvements to the QMS.



« Changes to documentation receive the same level of approval as the originals. A
record of changes to the documentation is maintained. Changes are notified as
soon as possible to the affected personnel. Written notes on, or temporary changes
to, the documentation is acceptable provided that they are made according to
established procedures.

e Obsolete documentation is promptly removed from all points of use and retained
in archive files.

o Staff and LSCI must have access to up-to-date versions of any documents
referenced in the QMS manual and/or otherwise essential for the proper execution
of their responsibilities, including, but not limited to:

o Relevant CFIA QSPs and SWis;

CFIA crop-specific SWI series SWI 142.1.2-2 to SWI 142.1.2-8;

Seeds Act;

Seeds Regulations;

CSGA Circular 6;

LSCI Training materials;

ASCIS QMS manual;

ASCIS procedures documents: and

Licences issued by the CFIA.
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4. Procedures

o Procedures are reviewed by the Quality Manager for adequacy and conformance
with:
o CSGA Circular 6;
o CFIA QSP 142.1 Pedigreed Seed Crop Inspection Procedures;
o QSP 142.2 Authorized Seed Crop Inspection; and
o therelated SWis.

o Each procedure clearly indicates any forms to be completed and maintained for
that procedure.

e A procedure exists for assessing and ensuring that their employees who are LSCI
are and remain free from any pressures, influences or relationships that may affect
the honest, diligent, ethical, impartial performance of the obligations of their
licence from the CFIA.

e Reports of Seed Crop Inspection are reviewed by the Lead Inspector before being
made available to the CSGA.

« Seed crop inspections are scheduled such that each seed crop is inspected at the
optimal crop stage to determine varietal impurities.

o Seed crop inspections are notified to the CFIA and CSGA at least 2 business days
before the inspection occurs and also notified at the end of the day on the day on
which the inspection took place.

e A procedure exists to respond to re-inspection requests from growers.

e A procedure exists for issuing a "Verification of Isolation May be Required"
notice to seed growers when required.

5. Corrective Action Requests (CARS)



o CARs are reviewed and resulting corrective action plans are created according to
the time standards in SWI 142.3.1.

o Corrective action plans must address the immediate non-conformance but must
also address the root cause and, as necessary, lead to an amendment to the QMS
to prevent similar non-conformances from occurring in the future.

e The details of the issue(s) encountered and the required corrective action(s) are
identified and recorded.

e Atime period is agreed on for problem resolution and verification that the
corrective action has been taken.

6. Records
Records are maintained as objective evidence that:

o the QMS meets the objectives of the ASCIS;

« the service and documentation meet the requirements of the seed grower as well
as the CFIA and CSGA,

e personnel are trained and qualified where required,;

« documentation is created, maintained and updated as necessary;

e corrective actions, improvement initiatives and preventive actions are being taken
and are effective; and

« the results of QMS audits have been reviewed and appropriate responses
implemented.

Records include, but are not limited to, the following:

e the QMS manual;

e procedures documents;

o forms;

« training records for all employees and LSCI;

o alist of LSCI reporting through the ASCIS;

« communications between ASCIS, LSCI, the seed grower, CSGA, CFIA;

« corrective action requests and follow-up actions;

« the licence issued to the ASCIS;

o copies of the licences issued to the LSCI under the supervision of the ASCIS; and
« any other documents directly referenced in the QMS manual.

In addition, the QMS should specify that:

« records are stored in a manner that provides for their safekeeping and physical
protection;

« amethod for easy retrieval of records is coordinated with the methods used to
index and receive records for storage;

e records are retained for seven years;

o the method of disposal records is safe, secure and efficient;

e records are disposed of by authorized persons;



e Reports of Seed Crop Inspection are completed in conformance with the
requirements of the CFIA and the CSGA,;

e Reports of Seed Crop Inspection are reviewed by the lead inspector before being
made available to the CSGA;

e corrections, updates or changes to records including Reports of Seed Crop
Inspection are made in a controlled manner.

7. Internal procedures check methods

Internal controls on procedures should include check methods whereby a specific process
is checked regularly to verify conformance with the documented procedure, and to
provide confidence that the documented procedure meets the quality objectives. An
example of a check method is the review of the records of the fields assigned to each
inspector on a weekly basis to verify whether all fields were assigned and whether they
were assigned to an inspector with the right licence scope for the crop kind.

Each critical procedure should have a check method established for the procedure with an
indication of the frequency of the check and actions to be taken if the check identifies a
problem with the procedure or the implementation of the procedure. Where a problem is
identified, a root cause analysis should be conducted and appropriate follow-up actions
taken such as re-training or amending the procedure.

8. Employee and LSCI training and qualifications

e LSCI must be licensed by the CFIA.

e LSCl in their first year, or inspecting a new crop kind for the first time, are
supervised by an experienced Lead Inspector.

e The CFIA was informed when LSCI inspected crop types for the first time
(including a new crop kind in a plot).

« Training is provided on an ongoing basis as required, including refresher training
at the beginning of a new seed crop production season.

o If procedures or processes are changed significantly, staff and LSCI are trained on
the new procedures.

Appendix G: Request for appeal of non-conformance
form
This form must be submitted to the Auditor for the ASCIS within 5 business days of the

issuance of the non-conformance or CAR with all supporting documents, otherwise the
request will be rejected.



General Information

Date non-conformance or CAR was Issued

Name of check inspector (if applicable)

Sequence number(s) (if applicable)

Audit or check inspection checklist item

Name of the LSCI (if applicable)

LSCI Number

ASCIS Affiliation

Reasons for appeal and new information for consideration

Provide rationale for appeal. Non-conformances and CARs will not be withdrawn on the basis
that the ASCIS or LSCI does not agree with the current requirements of the program.

| Signature of Quality Manager/Lead Inspector

Date

CFIA Section (response to be provided to ASCIS Lead or Quality Manager)

Non-conformance Revoked (Yes/No)

Name of Auditor

Signature

Date

Rationale

Description for photo — Request for Appeal of Non-Conformance Form

Footnote

Footnote 1

Examples of significant changes are those related to procedures, training,
employees, etc while examples of minor changes are administrative changes
(grammar, reorganization of sections, etc).
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