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Disclaimer

This document does not in any way supersede or modify the Greenhouse Gas Pollution Prevention Act
(the Act) or the Canadian Greenhouse Gas Offset Credit System Regulations (the Regulations), or offer
any legal interpretation of those Regulations. Where there are any inconsistencies between this
document and the Act or the Regulations, the Act and the Regulations take precedence.

The full text of the Regulations and associated documents are available on Environment and Climate
Change Canada’s website: https://www.canada.ca/en/environment-climate-change/services/climate-
change/pricing-pollution-how-it-will-work/output-based-pricing-system/federal-greenhouse-gas-offset-
system.html

Should you have questions about Canada’s Greenhouse Gas (GHG) Offset Credit System or the Canadian
Greenhouse Gas Offset Credit System Regulations, please send them to:

Email: creditscompensatoires-offsets@ec.gc.ca



https://www.canada.ca/en/environment-climate-change/services/climate-change/pricing-pollution-how-it-will-work/output-based-pricing-system/federal-greenhouse-gas-offset-system.html
https://www.canada.ca/en/environment-climate-change/services/climate-change/pricing-pollution-how-it-will-work/output-based-pricing-system/federal-greenhouse-gas-offset-system.html
https://www.canada.ca/en/environment-climate-change/services/climate-change/pricing-pollution-how-it-will-work/output-based-pricing-system/federal-greenhouse-gas-offset-system.html
mailto:creditscompensatoires-offsets@ec.gc.ca

Table of Contents

DKo = 14 1T PP U SO PPTOTOUPRP 1
LI Lo 1Tl oL =T =T PP STS 3
DS T TH 4o o T PP USTOPPTTOUPRP 5
1 INTEFOUCTION ittt ettt e b e s b e sae e sat e et e et e e bt e beesbeesaeesateenbeebeenneesane e 5
1.1 GENEIAI DVEIVIEW ..ttt ettt st st ettt e s bt e she e sat e s et e bt e b e e bt e smeesmeeeneeennean 5
1.2 GHG Offset Credit SYSteM ACCOUNTS ...cccciiieeeciiee e ceeee ettt ete e e e svae e e e ratre e e e e bre e e e sabaeeeennneeas 6
D VT o Yo LYoo i o o 1L € U1 e PSP 7
B - 1Y (o T =R o TU N = 7=y - 1o VOSSPSR 7
4 Accessing and LOGEING iN L0 CATS .....uiiiii ittt ettt e e ette e e e ette e e s ebte e e e ebaeeeeebtseeessaeeeesseanaesanes 8
4.1 LUE=1 o113 4V T o 1P 9
4.2 CommUNICAtiNg WIth ECCC.......uviiiiiiiee ettt ettt e et e e ette e e e e bte e e s ebteeeseabaeeesensraeaeennes 10
5 Requesting an Offset Account in CATS to Register a FirSt Project......cccccoveeveciieeiecieee e 10
5.1 Complete a GHG Offset Credit System Account Registration FOrm .........ccccoecveeeieiiieeiecieeeeens 10
5.2 Upload Authorization and ldentity DOCUMENTS.......cccceciiiiiiiiiiecciiee e 20
53 Create a New Project Registration Application ..........coovcviiiiiiiiiiiciiee e 23
54 Request PartiCipation iN CATS .. ..ottt ettt e ettt e e e s s s s aee e e e e s s s saabsneeeeesssnssnnnnnes 38
6  Requesting an Account to Receive a Project Transfer ... icciiie ettt 38
7  Pending Account Registration and Responding to Need More Information Requests ..........ccccce..e. 42
8  ANNEX: SUMMARY OF MANDATORY DOCUMENTS ...ttt ettt 46

Page 2 of 46



Table of Figures

Figure 1: Login for users with CATS CredentialS........oucuiiiiiciiiiiiiiie et seree e 9
FIGUIE 2: CATS HOME PABE ..cieiiiiiiiieiietee ettt ettt ettt e e e e s sttt e e e e e e s s bt aeeeeeeesannraneeeeas 11
Figure 3: Selecting GHG Offset Credit System ACCOUNT .....ccvviiiiiiiiiece e 11

Figure 4: Completing the Proponent Profile and Proponent Address sections on the GHG Offset Credit
System Offset Account Registration fOrM .........coiiiiiiii i et e e e 12

Figure 5: Completing the Authorized Official sections on the GHG Offset Credit System Account
R d I AL (oY T o1 1 o[PS 14

Figure 6: Completing the Contact Person sections on the GHG Offset Credit System Account Registration

form and proceeding to the NEXE STEP ..uiiiiiiii it et e e et e e e saar e e e e br e e e sennsaeeeas 15
T8 Y=ol U I =4 Lo O PPOE 16
Figure 8: Secure Sign-IN IMETNOM. ..........uiiieeeeccee e e re e e e e ate e e s e are e e e e nteee e eareeas 17
Figure 9: Accepting Terms and Conditions for Secure Sign-IN........cccoccvieeieiiiee e e e 17
Figure 10: Two-Factor AUthentication COOE.......cuuiiiiiiiiii et e e e et e e e e nreeas 18
Figure 11: Accepting Conditions of Use for the GHG Offset Credit System Account .........ccceevevcveeeennnnn. 19
Figure 12: Partial access to CATS on the Pending Registration SCreen........ccceeevcveeeeeiiiee e eeciee e 20
Figure 13: Proceeding to Requirement 2 on the Pending Registration Screen .......ccccccveevivveeeevciiee e, 21
Figure 14: Uploading Identity Authentication and Authorization Documents........ccccccccevvvicieeeeccieeeeceneen. 22
Figure 15: Deleting uploaded document or Proceeding to Next Step....cccccccvvveviiiieeiciiiee e, 22
Figure 16: Beginning the process to create an application........ccccueeveiiiieiiciiee e 23
Figure 17: Selecting Create New Project APpliCation ........cccuveiieiiiiiiiiiie e 24
Figure 18: Selecting Project Type from drop-doWNn MENU........ccccuuiieiiiiiieeiiiiee et esree e evee e 24
Figure 19: Creating an application to register @ Project ... viiieiiiiiee e 25
Figure 20: Creating an application to register an aggregation of projects ......c.ccccceeevvieeivicieececciee e, 25
Figure 21: Beginning the process to complete a Project Application FOrm ........cccccoeeceeeieiieececciee e, 26
Figure 22: Continuing the process to complete a Project Application FOrm.........cccceeceeeieiieecccciee e, 26
Figure 23: Entering the province in which a project is located .........cccveieiiiieiccciiie e, 27
Figure 24: Entering Project detailS. ... ...ttt e e e e e e e e re e e e e e e e nnraeeeees 28
Figure 25: Projects previously registered in another offset program..........ccccoeeiiiieeeciii e, 29
Figure 26: Entering estimated GHG redUCtioNS ......cooi oot e e 29
Figure 27: Estimated GHG reductions for aggregations ...........ccccuiieeeiiie et 29
Figure 28: Completing additional project detailS.........ccccuviiieeeii e 30
Figure 29: Completing project details for aggregations of projects .......cccccccveeeiiiieeeciiee e e e 31
Figure 30: Completing project details for a project in an aggregation of projects........ccccceevveeeecieeeecnneen. 32

Page 3 of 46



Figure 31:
Figure 32:
Figure 33:
Figure 34:
Figure 35:
Figure 36:
Figure 37:
Figure 38:
Figure 39:
Figure 40:
Figure 41:
Figure 42:
Figure 43:
Figure 44:

Completing project details for projects in an aggregation of projects using a .csv template...34

Indicating confidential business information and completing attestations..........cccccccvveeennnneen. 35
Uploading required dOCUMENTS .....ccccciiieiiiiie ettt e et e e e ree e e e e e e e earae e s enreeas 36
Submitting your Project Application FOMM ......c.uviiiiiiiie e 37
Viewing the status of your project registration request........ccccueeeeeviveeeeiiiee e 37
Requesting participation iN CATS ... ... ittt e e e e e e e s snrreeeeee s 38
Beginning the process to create and application .........cccveieeiiiiiiec i, 39
Creating an application to create an account to receive a project transfer.........cccccceeeeeeennnns 40
Completing the Account Application to Receive a Project Transfer form.........cccoovvveeeeeeccnnnns 40
Returning to the AppliCation SCrEEN ......ciiiciiii i 41
Viewing actions on the Application PAge......coccuiiiiiciiie e seree e 41
Requesting partiCipation iN CATS ... ...ttt e e e s s e sirrre e e e e e s s ssaasreeeeeeas 42
Responding to Need More INformation reqUESES.........uuvivciiieeiiiiiee et 44
Selecting a Project Registration Application for editing .......cccoveveeeiiiiiiiiiee e, 45

Page 4 of 46



Definitions

Account means a GHG Offset Credit System Account, which is a dedicated space in CATS? for a
proponent to perform applicable transactions.

Authorized Official has the same meaning as in section 1(1) of the Canadian Greenhouse Gas Offset
Credit System Regulations and for the purpose of CATS use has full account permissions including
onboarding of all other users to the account. Only one user per account may be assigned this role.

ECCC means the Department of the Environment that is also referred to as Environment and Climate
Change Canada.

Minister means the Minister of the Environment.

Project has the same meaning as in section 1(1) of the Canadian Greenhouse Gas Offset Credit System
Regulations.

Proponent has the same meaning as in section 1(1) of the Canadian Greenhouse Gas Offset Credit
System Regulations.

Protocol has the same meaning as in section 1(1) of the Canadian Greenhouse Gas Offset Credit System
Regulations.

1 Introduction

1.1 General Overview

Canada’s Greenhouse Gas (GHG) Offset Credit System (the GHG Offset Credit System) is a key
component of Canada’s 2030 Emissions Reduction Plan. The GHG Offset Credit System provides an
incentive to undertake projects that result in domestic GHG emissions reductions or removals that
would not have been generated in the absence of the project, that go beyond legal requirements and
that are not subject to carbon pollution pricing mechanisms.

The Canadian Greenhouse Gas Offset Credit Requlations (the Regulations) made under the Greenhouse
Gas Pollution Pricing Act (the Act) establish the GHG Offset Credit System. Offset credits will be issued to
proponents for GHG reductions from projects implemented in accordance with the Regulations and

using the applicable federal offset protocol. Federal offset protocols are listed in the Compendium of

Federal Offset Protocols and are published on Canada’s (GHG) Offset Credit System webpage.

In order to submit an application for registration of a project, subsection 8(5) of the Regulations requires
a proponent to request to open a GHG Offset Credit System account, if they do not already have such an
account. Per section 41 of the Regulations, any information that is required must be provided to the

L CATS is the Credit and Tracking System for Canada’s Greenhouse Gas Offset Credit System
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Minister electronically in the form and format specified by the Minister and must bear the electronic
signature of the proponent or their authorized official.

CATS is a secure, web accessible platform developed to enable offset project registration, reporting and
federal offset credit issuance, transfer, retirement, suspension, revocation, and cancellation as well as to
track compliance obligations and remittance of compliance units and any payments under the GHG
Offset Credit System. CATS is the platform through which to electronically submit all information
required to participate in the GHG Offset Credit System. ECCC templates for this information must be
used. Contact the GHG Offset Credit System Operations Office at CreditsCompensatoiresSCSC-
OffsetsCATS@ec.gc.ca to receive copies of the applicable templates that must be completed and
submitted through CATS.

NOTE: CATS is a platform that has a shared, common access point with the federal Output Based Pricing
System (OBPS) and the Clean Fuel Regulations (CFR). Separate accounts are required in order to register
with each program (the same email address can be used for all programs). This manual is specifically for
proponents accessing the GHG Offset Credit System program in CATS, referred to as “CATS” in this
document.

1.2 GHG Offset Credit System Accounts

GHG Offset Credit System accounts (Offset Accounts) may be opened for proponents of projects in the
GHG Offset Credit System. A different account type for other market participants, which includes
brokers, traders, and others looking to directly trade or use federal offset credits, will be available at a
later date. Guidance for other market participant accounts will be provided in a separate document.

There is one Offset Account per proponent. Offset Accounts may only be opened when a proponent is
ready to request registration of their first project?; or to receive transfer of a project already registered
in the GHG Offset Credit System. As such, Offset Account opening requests must include:

e aproject registration application (section 5) for a project to be implemented under an
applicable federal offset protocol; or

e an application to create an account in order to receive a transfer of a project (section 6).

The project registration application may be for a single project (made under section 8 and including
information in Schedule 1 of the Regulations) or for an aggregation of projects (made under section 9
and including information in Schedule 2 of the Regulations). Per section 11 of the Regulations, Offset
Accounts will only be opened if the proponent meets conditions of registration in section 8 or 9 of the
Regulations, as applicable, for the project registration application included in the Offset Account
opening request.

2 This may include projects that a) have not started; b) have already started, meet start date rules and were never
registered under another offset program; or c) have already started, meet start date rules and that are
transitioning into Canada’s GHG Offset Credit System from a voluntary offset program.
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For applications to create an account in order to receive a transfer of a project, Offset Accounts will only
be opened if the project included in the application is active under the GHG Offset Credit System, and
confirmation from the current Proponent of that project regarding the request has been received.

Once an Offset Account is opened for a proponent, applications to register additional projects must be
submitted from within the account.

2 Purpose of this Guide

This document provides guidance to proponents (See Definitions) on how to submit a request to open
an Offset Account and an application for registration of their first project (referred to as an Offset
Account opening request throughout the rest of this document). Steps for this process are outlined in
section 5.

An Offset Account may also be opened for a proponent to receive transfer of a project already
registered in the system. Steps for this process are outlined in section 6.

3 Before You Begin

Before beginning the process in CATS to submit an Offset Account opening request, proponents will
need to:

e Assess whether their project conforms to requirements in the Canadian Greenhouse Gas

Offset Credit System Requlations (the Regulations).

e Assess whether their project is of a type for which a protocol has been included in the
Compendium of Federal Offset Protocols, whether the protocol is available for use in the

jurisdiction in which their project is located, and whether their project meets the criteria
outlined in that protocol.?

NOTE: The GHG Offset Credit System is designed to complement, rather than compete
with, compliance-based offset credit programs in provinces or territories. Refer to the
Protocols tab under Canada’s GHG Offset Credit System webpage to determine in which
jurisdictions federal offset protocols apply.

e Identify their authorized official (AO):

Proponents applying to register projects in the GHG Offset Credit System must identify an
authorized official authorized to act on their behalf. Per the Conditions of Use for a GHG Offset
Credit System Account, proponents also designate the authorized official to act, to access, and

3 Assessment of project conformance to the Regulations and use of a federal offset protocol is not required if the
account opening request is being submitted in order to receive a transfer of a project.
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to use CATS on their behalf; and must submit documents to verify the identity of the authorized
official and to authorize them to act in that capacity to ECCC.

As per section 1(1) of the Regulations, an authorized official means:

(a) in respect of a proponent who is an individual, that individual or another individual who
is authorized to act on their behalf;

(b) in respect of a proponent that is a corporation, an officer of the corporation who is
authorized to act on its behalf; and

(c) in respect of a proponent that is another entity, an individual who is authorized to act
on its behalf.

There can only be one Authorized Official representing a proponent. Refer to Canada’s
Greenhouse Gas Offset Credit System: Guidance on Creating an Authorized Official Authorization
Document for considerations in selecting an authorized official.

The proponent, if the proponent is an individual, or the individual named as their authorized
official, must submit the request to open the Offset Account. This individual will be the principal
user in the Offset Account, with full account permissions.

e Complete the following documents using the templates provided on Canada's GHG Offset
Credit System webpage:

o ldentity Verification Document: to be completed by trusted referees (a notary or
lawyer) to confirm the identity of proponents or individuals authorized to act on the
behalf of a proponent;

o Authorization Document: to be completed by the proponent to authorize an
individual to act as an authorized official on behalf of the proponent; and

o Project Registration Application or Registration Application of an Aggregation of
Projects: to be completed by the proponent or their authorized official to register a
project or an aggregation of projects in the GHG Offset Credit System (NOTE: this
document is not required for Offset Account opening requests being submitted in
order to receive a project transfer).

4 Accessing and Logging in to CATS

CATS is accessible at the following web link: https://marchescarbone-

carbonmarkets.canada.ca/en/Welcome. The latest versions of browsers such as Firefox, Microsoft Edge,

Google Chrome, and Safari support CATS; however, Internet Explorer does not.

If you have not started the process to open an Offset Account, go to section 5 for further instructions on
how to access CATS. If you already started the process to open an Offset Account and have CATS login
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credentials for a GHG Offset Credit System account, but the registration has not been completed (i.e. full
access to CATS has not been granted, due to required documents not submitted), follow the steps below
to log in to CATS.

1. Navigate to CATS via this link: https://marchescarbone-carbonmarkets.canada.ca.

2. Select Login.

Credit and Tracking System (CATS)

Carbon Markets

The federal Output-Based Pricing System (OBPS) and Canada’s GHG
Offset Credit System are market-based approaches designed to incent
GHG reductions and spur innovation while maintaining competitiveness.
and protocting against carbon leakage.

Persons responsible for covered facilties under the OBPS are required
10 open an OBPS account in CATS. If you are a Person Responsible,
or their Authorized Official, select the "Open a Carbon Market Account
in CATS" button below 1o apply to open an OBPS account

Project propanents responsible for offset projects are required o open a
GHG Ofiset Credit System account in CATS. If you are a Project
Proponent. o thelr Authorized Official, seloct the *Open a Carbon
Market Account in CATS" button below to apply to open a GHG Offset

Clean Fuel Regulations (CFR)

Clean fuels are a key part of Canada's 2030 Emissions Reduction
Plan. The Glean Fuel Regulations require producers and importers of
gasolin and diesel, called prmary suppliers. 1o reduce the lfecycle
carbon intensity of the gasolino and diesol they produce of import in
Canada for use in Canada. The Regulations use a performance-based
approach and establish a credit market that willincent the use of a
broad range of low-carbon-intensity fuels (e.g_ ethanol, renewable
diesol), energy sources (0.9, hydrogen and eloctricity) and
technologies (6.9 carbon capture and storage).

Primary suppliers, voluntary credit creators, foreign suppliers and
veriication bodies for the Clean Fuel Regulafions must create an

account in CATS. If you are an Authorized Agent, select the “Open a
CFR Account in CATS" button below to apply to open a CFR account

Credit System account

[ Contact Us J [ Open a Carbon Market Account in CATS ] [ Contact Us J

Open a CFR Account in CATS

Date Modified. 2022.08-25 About CATS

Figure 1: Login for users with CATS credentials

3. Onthe Choose a Secure Sign-In Method page, choose the same option as initially selected upon the
account creation (Figure 7). Each user must use their own sign-in method and credentials must not
be shared.

4. Enter the Two-Factor Authentication Code sent to your email on file (or by SMS) and select Sign-In

(Figure 8).

The two-factor authentication code is valid for 3 minutes. After that time users will have to select
Resend Code.

4.1 Usability Tips
In any of the screens in CATS, you can zoom in by pressing CTRL + or zoom out by pressing CTRL -.

Where the content does not fit the page, scroll bars will appear on the right-hand side of your browser,
as well as at the bottom of pages.

Please note that the system will automatically time-out after 20 minutes of inactivity. Any information
that was saved will be retained and available to you if you time-out or you choose to log out of the
session and decide to log-in at a later time to continue the process.

Page 9 of 46


https://marchescarbone-carbonmarkets.canada.ca/

4.2 Communicating with ECCC

One of the following options will be used by ECCC to communicate with users:
e Automated CATS notification emails that send administrative information or notices from CATS:

o Email address: SCSCNePasRepondre-CATSNoReply@ec.gc.ca.

o Please add to safe sender list.
o DO NOT REPLY.
e GHG Offset Credit System Operations Office:

o Email address: CreditsCompensatoiresSCSC-OffsetsCATS@ec.gc.ca.

o Please add to safe sender list.

If you have questions or need assistance navigating CATS, please email CreditsCompensatoiresSCSC-
OffsetsCATS@ec.gc.ca or leave a voice message for the GHG Offset Credit System Operations Office at 1-
833-849-9160.

5 Requesting an Offset Account in CATS to Register a First Project
The request to open an Offset Account to register a first project is a three-part process that includes:
e Completing a GHG Offset Credit System Account Registration form;
e Submitting Identity Verification and Authorization Forms; and

e Creating and submitting an application to register an offset project or an aggregation of offset
projects.

As noted in section 2, only the proponent, if the proponent is an individual, or the individual named as
their authorized official, may submit the request to open the Offset Account.

5.1 Complete a GHG Offset Credit System Account Registration Form
To complete a GHG Offset Credit System Account Registration form:

1. Navigate to CATS via this link: https://marchescarbone-carbonmarkets.canada.ca/en/Welcome.

2. Select Open a Carbon Market Account in CATS.
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Logia

Credit and Tracking System (CATS)

1 compliance

Carbon Markets

The federal Output-Based Pricing System (OBPS) and Canada's GHG.
Offset Credit System are market-based approaches designed to Incent
GHG reductions and spur innovation while maintaining competitiveness
and protecting against carbon leakage.

Persons responsibla for covered faciities under the OBPS are required
10 open an OBPS account in CATS. i you are a Person Responsible. or
their Authorlzed Official. select the “Open a Carbon Market Account In
CATS" button below to apply 10 open an OBPS account

Project proponents responsible for offset projects are required to open &
GHG Oftsot Credit Systam account In CATS. If you are a Project
Proponent. or thelr Authorized Official. select the "Open a Carbon Market
Account in CATS” buttan below to apply 1o opon a GHG Offset Crodit

and cancellation, and remittanc

crodits under the

it Systom, or Clean Fuel

Clean Fuel Regulations (CFR)

Cloan fuels are a key part of Canada’s 2030 Emissions Reduction Plan
The Clean Fuel Regulations require producers and imparters of gasoline
and diosel, called primary supplers, to reduce the Mecycle carbon
Intensity of the gasolina and diesel they produce of import in Canada for
use In Canada. Tha Regulations use a performance-based approach
and establish a credit market that will incent the use of a broad range of
low-carbon-intensity fuels (e.g. sthanol. renewable diesel), energy
sources (s g hydrogen and electriclty) and technologles (e g carbon
capture and storage)

Primary suppliers, voluntary credit creators. foreign suppliers and
verification bodies for the Clean Fusl Regufaions must create an
account in CATS. If you are an Authorized Agent. select the “Open a
CFR Account in CATS" button balow o apply to open a CFR account

Francais

System account

=)

[ Contact Us ] || Open a Carbon Market Account in CATS ] |

l Contact u.]

Open a CFR Account in CATS

Date Modified 2023.01:30

Figure 2: CATS Home Page

About CATS

Canadi

3. Select the GHG Offset Credit System Account option on the Before you begin page.

Bl Sommmen Gowermement Yo Logh Francais

Before you begin

) TR ReGisTRATION
INFORMATION

Please select the account type

OBPS Account

Eligible account holders: Persons responsible for corered faciities under the Output Based Pricing System Regulations
3 ) secure sioNIN
Who can open the account: A person responsible for covered facilities, if that person is an individual, or the indiidual
named as the Authorized Official by the responsible person

ltems to gather before beginning:

« Name of the corered facility.

« The Corered Faciliy Certficate number. This can be found in the facifity’s profile i the OBPS Registration and notice of
change module in ECCC's Single Window System

+ Comploted Identity Verfication Document. This document was emailed to the Authorized Oficial assaciated with the corored
facility. A lawyer or notary must complete this document.

M you have not received a copy of this document, contact Environment and Climate Change Canada's Output-Based Pricing
System Operations Office at stir-sbps@ec ge ca or 1-633-849.9160.

GHG Offset Credit System Account

Eligible account holders: Proponents of offset projects meeting requirements in the Canadian GHG Ofiset Credit System
Regulations and following a federal offset in the of Protocols.

Who can open the account: A proponent of an ofiset project. i the propanent is an indidual. or the Indhidual named as
the Authorized Oficial by the propanent
Items to gather before beginning:

+ Completed Identity Veriication Document. A lawyer or notary must complete this document

« Completed Authorization Document

« Completed Project Registration Application or Registration of an Aggregation Application

Templates pravided for these documents on Canada's GHG Ofiset Credit System webpage must be used

Date Modfied: 2023.01-30 About CATS

Canadi

Figure 3: Selecting GHG Offset Credit System Account

The GHG Offset Credit System Account Registration form will open, and you will be prompted to fill
in the required information. Fields marked with an asterisk are mandatory.

4. Enter account registration information for the proponent by completing the Proponent Profile and
Proponent Address sections of the GHG Offset Credit System Account Registration form.
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GHG Offset Credit System Account Registration

Please enter the below information:

ENTER REGISTRATION
INFORMATION

3) securesonm Legal Entity Name*: Business Registration Number (CRA BNJ*

English Trade Mame: French Trade Name

DUNS Number Registered Charity Number:

Proponent Email Address:

PastalZIP Code*:

Figure 4: Completing the Proponent Profile and Proponent Address sections on the GHG Offset Credit System
Offset Account Registration form

NOTE: Information on the collection and handling of your personal information can be displayed by
clicking on the Privacy Notice in the footer of the screen.

Type of Account*: Select Individual if you are the sole proprietor of a registered business.
Otherwise, select Organization.

Business Structure*: Choose the correct business structure for the proponent from the drop-down
menu. If the proponent is an individual, then select Sole Proprietorship as the business structure.

Legal Entity Name*: Provide the legal name of the proponent, associated with their CRA business
number.

Business Registration Number (CRA BN)*: Enter the 9-digit Business Number issued by the Canada
Revenue Agency (CRA) to the proponent.

Exception: if the proponent is a Registered Charity that does not have a CRA business number, then
this field is not mandatory.

The CRA issues these numbers to entities that register for a CRA program account for one or more of
the following:

e (Corporate income tax;
e Importer/exporter account number;

e Payroll (source) deductions (trust accounts); or
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e Goods and services tax.

You can find this number on any forms the CRA issues to a business. The first nine digits that appear
on these forms is the Business Number. This registration number will stay the same no matter how
many or what types of accounts a business has.

If the proponent does not already have a CRA business number, it can be requested at the following
link: How to register for a business humber or Canada Revenue Agency program accounts -

Canada.ca.

English and French Trade Name: if applicable, provide the trade name of the proponent. This is the
name under which an individual, partnership or corporation chooses to operate. It is synonymous
with "Operating Name". The operating name is the name by which the company may be known to
its customers or clients. It may be the same as the Legal Name but this is not always the case.

DUNS Number: Enter the Data Universal Numbering System (DUNS) Number, if available.

Registered Charity Number: If your organization is a Registered Charity or a Non-Profit
Organization, enter the Registered Charity Number.

Proponent Email Address: Enter the email address for the proponent.

Fill in all of the required fields for the Proponent Address. The proponent must have a place of
business in Canada. Only addresses in Canada may be entered.

Enter account registration information regarding the authorized official.

Scroll down the GHG Offset Credit System Account Registration form and fill in all of the required
fields for the Authorized Official Profile and Address. If applicable, you have the option to select
Same as Organization Address box and avoid entering the same information again.
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elephone* Telephone Extension:

+CountryCode){Phone Number] No

Postal/Mailing Address

n Address? Same as physical address

Country™: Country*:

Canada Canada

Street Number®; Street Name™: Street Number*:

PO Box: Postal/Zip: PO Box:

Mobile Phone: Display Praofile Information On Pu

blic View*:

Street Name™:

Figure 5: Completing the Authorized Official sections on the GHG Offset Credit System Account Registration form

Use the Display Profile Information on Public View field to indicate whether or not the name and

contact information for the authorized official should be displayed on Canada’s GHG Offset Credit

System Public Registry.*

Note that all notifications related to the Offset Account will be sent to the email address identified

for the authorized official. If the account is approved, the AO may set a preference to receive 2-

factor authentication codes via SMS on the mobile phone number entered here.

6. Fillin all of the required fields for the Contact Person Profile.

A contact person is a person the authorized official authorizes ECCC to contact for information

related to the account opening request, and for the account once it is open. The contact person

must be knowledgeable about the Offset Account and the project registration application(s)

included.

4 Canada’s GHG Offset Credit System Public Registry (the public registry) will display information about registered
projects and offset credits issued. The registry will be available after the first federal offset projects are registered.
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Name of Contact Person®:
Language of Correspondenoe™:

Telephone®:

Mobile Phone:

Contact Persan Address

Civic/Physical Address

Country*:
Canada

Proceed to Next Step

Same as Authorized Official address

Job Tite:

Email Address*:

Telephone Extension:

PostalMailing Address

Same as physical address

Country*:

Canada

Strest Number®: Street Name*: Street Numbser®: Street Name*:
CityiTown™: ProvinceiTerritory/State®: City/Town®: Provimce/Territory/Szate®:
PO Box: Postal/Zip*: PO Booc PostaliZip*:

Figure 6: Completing the Contact Person sections on the GHG Offset Credit System Account Registration form and

proceeding to the next step

If applicable, when filling in the Contact Person Address, you have the option to select Same as
Authorized Official Address box and avoid entering the same information again.

Before proceeding to the next step, ensure that the entered information is accurate and does not
contain errors.

Once the form all mandatory fields on the form have been completed, select Proceed to Next Step.

If selecting Proceed to Next Step does not direct you to the Secure Sign In page, it is likely that some
mandatory fields have not been completed. Scroll up the form and check to see whether any boxes
indicated with an asterisk (*) are missing information. Enter the missing information and select
Proceed to Next Step again.

If all required information has been entered, you will be prompted to verify that the email address
entered for the authorized official is accurate and does not contain errors. Verify the email address
as it will be associated to the account being requested for the organization. If the email address
displayed in the pop up is correct, select Yes. If the email address is incorrect, select No, scroll back
up the form, correct the email address, and select Proceed to Next Step again.

CATS will send you an action item notification email advising you that your CATS profile has been
setup successfully.
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8. You now have the option to Continue with the registration process or close the page and complete
the registration process within the next 24 hours by clicking on the link provided in the CATS action
item notification email.

Govermant  Gouvememant
Bel S Sama Home Login Frangais

GHG Offset Credit System Account Registration

Thank you for starting an application for a GHG Offset Credit System Account in the Credit and Tracking System (CATS). To complete your application for an GHG
Offset Credit System Account, you must securely sign into CATS and upload your completed Identity Verfication Document(s

ion: If you akready have a GCKey usemame and password, select Sign In. i you are a new user, select Sign Up and follow the on-
screen directions to create 8 GCKey usermame and password

After you sign in
uploading the Iden!

a six-digit verfication code via email or SMS. Once you have entered the code, follow the on screen instructions regarding

n Document(s).

If you h

Figure 7: Secure Sign-in
9. Choose the preferred method of secure sign-in.

In order to facilitate a secure sign-in process, you can use Sign-In Partner, or register for a GCKey. A
GCKey is a unique electronic credential that allows you to communicate securely with online
enabled Government programs and services.

The chosen method will be used each time you log in to CATS.
e Use a Sign-In partner or GCKey.

o Sign-In Partner: uses the same sign-in information used for other online services (e.g. online
banking). None of your information will be shared with CATS.

o GCKey: requires users to create an account, password and recover questions. The GCKey
can be used to access multiple Government of Canada online enabled services. More
information on this service can be found here.

To proceed with the GCKey option, select Continue to GCKey > Sign Up and follow the instructions
on the screen.

NOTE: Each CATS user must use their own sign-in method and credentials must not be shared.
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Govarmmont  Gouvemomon .
Bl SR e Home  logn  Frangais

Choose a Secure Sign-In Method

You must sign in to access CATS

Use a Sign-In Partner 130 @) Financial Group
gaco
) g Lo
AR

(e g online banking) <
S. Your Signn RBC
& Scotiabank
ourne @ [
simplii b0 coasteapital
Vancity 2%

Afinity sz

View the full list of Sign-In Partners

Use a GCKey

Continue to GCKey

word If you do not use one of the Sign-n Partners

Date Modified: 2023.0119 About CATS Canada

Figure 8: Secure Sign-In Method

Tip: If you get a GCKey or Sign-In Partner Error:

Please ensure you log out of any other secure Government of Canada websites that use GCKey or
Sign-In Partner prior to logging into CATS. Closing all browser windows and/or clearing cookies can
help, or using an InPrivate or Incognito window when logging into CATS.

10. Read the Terms and Conditions of Use and Privacy Notice displayed related to the Interac sign-in
service.

11. Accept the Terms and Conditions of Use and Privacy Notice to continue.

_

Help FAQ  ContactUs  Switch My Sign-In Partner Frangais m

Terms and Conditions of Use and Privacy Notice

INTERAC SIGN-IN SERVICE END USER AGREEMENT

DEFINITIONS:

"Agreement” means this interac sign-in service End User Agreement, as may be amended by
erac from time to time upon natice to you in accordance with section 11 her
“Credential Service Provider” means the financial institution, or other service provider, that  ~

Accept and Continue Decline and Exit

Privacy Notice Terms and Conditions

ign-In by Verified Me®, is now operated by Interac Corp. and its subsidiaries

Figure 9: Accepting Terms and Conditions for Secure Sign-In
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12. Enter the Two-Factor Authentication Code received by email and select Sign In.

The two-factor authentication code is valid for 3 minutes. After that time, you will have to select
Resend Code option.

Bel S S Home. Logh

Frangals

CATS Two-Factor Authentication

(CATS uses two-factor authentication to
ensure the securlty of your account. Ve
have sent an email with a verfication code to
0" @g™* com. Enter the code here and
click Sign In.

Date Modiflod: 2023.01-19 About CATS Canadi

Figure 10: Two-Factor Authentication Code

13. Accept the Conditions of Use.

The Conditions of Use for a GHG Offset Credit System account are displayed upon your first login to
the system. All users must read and accept the Conditions of Use before the access to CATS is
allowed.

e To accept, select Accept. A success message will be displayed.

e To refuse, select Log out. You will not be able to perform any actions in CATS.
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Conditions of Use

PIBIE e NG BCCEPE OUr CORAILIONS of U3 BEfore procesaing:
‘CREDIT AND TRACKING SYSTEM
GREENHOUSE GAS (GHG) OFFSET CREDIT SYSTEM ACCOUNT

Account Holder means  persan That i Fesponsibie for 3 Projctis) who must
 accounts required by the

Figure 11: Accepting Conditions of Use for the GHG Offset Credit System Account

Once you have completed this step, you can also access the Conditions of Use by clicking on
Conditions of Use in the footer of each CATS screen.

14. Partial access to CATS.

Once the Conditions of Use have been accepted and the Success message displayed, you will have
partial access to CATS through a Pending Registration tab. The on-screen information indicates that
the following registration requirements must be completed before requesting participation in CATS:

e Requirement 1: Enter Registration Information (section 5):
o This requirement will show as being completed by the green checkmark;

o Select View Registration Information to re-open and view or edit the GHG Offset Credit
System Account Registration Form.

e Requirement 2: Upload Authorization and Identity Documents (section 5.2);
e Requirement 3: Create Application (section 5.3).

Proceed to Requirement 2, Upload Authorization and Identity Documents in section 5.2.
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CATS

Account for which registration is in progress:

Organization Name: CATS-SCSC-Guide

Action Needed: You must eomplete all three requirems
requirements and select “Request Participation in CATS" to

ean be processed. Requirement 1 Entes Registration Information has been completed. Complete the remalning

Registration Requirements:

Requirement 1- Enter Registration Information
® Requiremant 2- Upload Authosizatio
Uplaad Documents
® Requiremant 3: Creats Application
Create Application J
Cancel CATS Application | [N e
Dute odtied 20230119 ContactUs  Condiions of Use  Pracy Notice  Abot CATS Canad]

Figure 12: Partial access to CATS on the Pending Registration screen

5.2 Upload Authorization and Identity Documents

The second requirement on the Pending Registration tab requires you, as the proponent or the

authorized official, to upload two documents:

Identity Verification Document: The Identity Verification Document allows ECCC to confirm the
identity of the proponent, if the proponent is an individual, or of their authorized official. Only
ECCC provided forms for this document will be accepted. Individual pieces of ID (passport,
driver’s licence, etc.) will not be accepted by ECCC directly.

Submission of an Identity Verification Document is always required. If you already have an
account in CATS (either another GHG Offset Credit System Account, and OBPS Account, or a CFR
Account) and previously submitted an Identity Verification Document, this will already be
displayed and can be re-used for your request to open an Offset Account.

Authorization document: The Authorization document is a letter of authorization issued by the
proponent clearly designating an individual as their authorized official. Refer to Canada’s
Greenhouse Gas Offset Credit System: Guidance on Creating an Authorized Official Authorization
Document for guidance on how to prepare a letter of authorization.

Upload of the Authorization Document is also required, unless the proponent is an individual
and has not named another individual to be their authorized official.

To upload the required documents, proceed as follows:

1.

Under Requirement 2 (section 5.2) on the Pending Registration screen, select Upload Documents.
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CATS
Pnding Registration

CATS-SCSC-Gusde

Account for which registration is in progress:

Organization Name: CATS-SCSC-Guide

Action Needed: You must complete all three requirements below before your account regitration can be processed. Requirement 1 Enter Registration Information has been completed. Complete the remaining
requirements and select "Request Participation in CATS" to complete your account registration request

Registration Requirements:

o Requirement 1. Enter Registration Information

View Rogieiration formatien |

) Requirement 2: Upload Authorization and Identity Documents.

Uplaad Documents

® Requirement 3: Create Application

Create Application J
Cancel CATS Application | i

Date Mosiied: 20234119 ContactUs  Conditions of Use  Privacy Natice  About CATS

Canadi

Figure 13: Proceeding to Requirement 2 on the Pending Registration Screen

You will be redirected to the Account Submission screen.
2. On the Account Submission screen (Figure 14):
e select Upload Document and browse to select the file;

e ensure that the file name clearly identifies the proponent.

Uploading of documents can be achieved by selecting Upload Document blue button or by selecting
the specific Upload Document link to a document type. OTHER document type option is available

from the drop-down menu for any other relevant documents to be uploaded.

NOTE: As the documents are being uploaded and scanned by the system, a loading icon will be

displayed until the upload is completed.
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Document Type:

Document Type

Upload Document

T Authorization Document - Authorized Official

Identity Verification Document

Other

Figure 14: Uploading Identity Authentication and Authorization Documents

3. Incase anincorrect document is uploaded, select Delete from the Actions drop-down in the row
with the incorrect document, and re-upload a new document by carefully selecting the correct
Document Type.

Rl Sosroe Sowemenent Frangals  Welcome CATS SCSC GuideAOAA - Sign Out

Lot ety ogin: 20234128 184908

Account Submission

Upload Identity Authentication and Authorization Documents:

Upload of your Authorization and kientity Verfication Document(s) is required to submit your request o open an account in CATS. Upload of the Identity Verifcation Document is aliays requirsd. Uload of the Authorized Document - Authorized Oficial s
als required, unless you are an indvidual and you ara nat naming a dilerant persan to be your Autherized Official. f you would like to uplaad addional documentation, click Upload, select Other as tha dacumant type, and ciick Browse to select the fle
Once you have uplaaded your documen(s). cick Save and Close fo continue.

Uploaded Documents:

Bocument Kame: 4 ocument Type + Comments + sans 4 Document Tmestamp 4 Actons

S JE— S—

(CATS-SCSC NIty ABed docx Kdanity Verication Documast Parning Raview 2239125 185241 Acte

o1 DEiemE——

Save and Close

Date Modified 20230119 Conlact Us  Conditiens of Use  Privacy Notice  About CATS Canaﬂ

Figure 15: Deleting uploaded document or Proceeding to Next Step
4. Once you have uploaded your document(s), select Save and Close to continue.

You will return to the Pending Registration screen. The green check mark will be displayed indicating
the completion of Requirement 2: Upload Identity Documents. Proceed to creating an application
under section 5.3.
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5.3 Create a New Project Registration Application

Once your Authorization Document and Identity Verification Document have been uploaded, proceed
with the third requirement to create an application to register a project or an aggregation of projects.

e NOTE: You will need to enter key information regarding your project in the application form in
CATS. This information is a subset of the information included in the Project Registration
Application prepared using the template provided by ECCC. Information entered in the
application form in CATS must match the content in the Project Registration Application that will
be uploaded as part of this step.

1. Select Create Application.

el S Sremar Frangals  Welcome

CATS
Panding Registration

CATS-SC5C-Guide

Account for which registration is in progress:
Organization Name. CATS-SCSC-Guide

Actian Needed: You must complete all three requirements below before yous account registration can be processed. Requirement 1: Enter Registration Information has been completed. Complete the remaining
requiraments and salct "Requast Participation In CATS” to compite your account ragistratian request

Ragistration Requirements

® Requirement 1: Enter Registration Information

View Registration Information |

] Requirsment 2: Upload Authorization and Identity Documents.

ViewlUpload Documents

® Requirement 3: Create Application

Create Application J
Cancel CATS Application | i

Date Mosiied: 20234119 ContactUs  Conditions of Use  Privacy Natice  About CATS Canadil

Figure 16: Beginning the process to create an application

You will be redirected to the Application page, which includes an option to either create a new
project application, or create an account to receive project transfer.

2. Select Create New Project Application.
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Rl S Grasmemen Frangals ~ Welcome CATS.SCSC GuideAOAA~  Sign Oul
of Canada. - du Canadia Last sucsmatul g 202301.25 15:50.04

CATS

Pending Registration

Application

Click “Create New Projeet Application’ in order to submit an appleation to rogister a new project. Glick ‘Create Account 1o Receive Projoct Transler” f you require an account in order to later receive a transfer of an existing project already registered in the system

= Fiters and tools

Search || Clear

| [ Create New Project Application ] [ Create Account to Recelve Project Transfer ] |

Date of Appiication &  Account Name. 4 Projecttame & Auhorizedomcisl  § Jurisdiction & ProjectType 4 Omsctpowcol  #  Aggregation & smus & vetsi Actions

Date Modifiad: 2023.01.19  ContactUs  Conditions of Use  Privacy Notice  About CATS Ca.nadﬁ

Figure 17: Selecting Create New Project Application

A pop-up will appear asking you to select a Project Application Type from the drop-down menu.

Create New Project Application

Aceounts [Seiact Project Application Typer

CATS-SCSC-Gude

Create Application

Figure 18: Selecting Project Type from drop-down menu

3. If you are submitting a request to register a standalone project, select Offset Project Registration
Application from the drop-down menu, then select Create Application and continue to step 5
below.
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Create New Project Application

Account®: Select Project Application Type®:

CATS-5C5C-Guide Offset Project Registration Appl...

Offset Project Registration
Application

e WY s TN T 4 o CIoSE

Figure 19: Creating an application to register a project

4. If you are submitting a request to register an aggregation of projects, select Registration Application
of an Aggregation of Projects from the drop-down menu then select Create Application. Proceed to
step 5 below.

Create New Project Application

Account™®: Select Project Application Type™:

CATS-3C5C-Guide Registration Application of an A...

————

Registration Application of an
Aggregation of Projects

Lredie Applcation

Figure 20: Creating an application to register an aggregation of projects

5. Once you have selected the project application type, a Project Application Form or Application Form
for an Aggregation of Projects will open, as applicable. In either case, from the center of the screen,
select the project type that applies to your project.
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Goyermment  Gouvernement
*l ST e

Frangais Welcome CATS-SCSC GUIGSAOAAZ - Sign Out
Last successful gt 20230220 142240

ATS

ending Registration
Application Form for an Aggregation of Projects

Details

Project Type

Project Name (Englisn)”

Lanatill Methane

Project Name (French|

Project Proponent - Contact”

Refrigeration Systems

Summary

ERRl s:ve Froiect

Figure 21: Beginning the process to complete a Project Application Form

Upon selecting the Project Type, the remainder of the fields in the form will appear in the shaded

area in the centre of the screen.

Figure 22: Continuing the process to complete a Project Application Form

Jol oo Govemenom Frangais  Welcome CATS-SCSC GuideAOBAZ=  Sign Out
of Canadia.  du Canada ot ot ol
CATS
Pancing Regslton
Application Form for an Aggregation of Projects
Details Summary
Project Type
Project Name (Engish)"
My landil methane recosery and destuction preject
g Landfill Methane
Project Name (French) Location
Man projet d récupération et destruction du méthane des sites der .
Province
Project Description (English]* lect hem
Froject 1 for kandéll methans recorery and desiruction
e descipd "‘lo landill methans rscovery and desiructior e
el ’ Test2, Ontaria
KIKTK1
Canada
Project Description (French. Project Details
Project Start Data or Projected Start Date® Fedaral Offset Protocol”
Auta-populated onca projects in the aggregation of projects are addsc | Select In
Greenhouse Gas Names (Select all that apphy)”
Project Propenent - Contact” Caubon diovdde
— Hydrolsorocarbans.
Test2, Ontario =
KIKTKT Nirogen tifuoride
Canada Nitrous oxide
Pesfluorocarbons
Sulphur HexaBuoride
armber of prjects n . ' Sequestration Project Quantiicatian Method*
umber of projects in the aqaregation*
Feck agred Forestry hybrid tonne-year
Non-Forestry fonne-torne
(o)
Date Modified: 2023.09-19  Contact Us  Conditions of Use  Privacy Motice  About CATS: Canad

6. Complete the Details section on the left hand side of the form as in Figure 22 above, including the
Project Name and Description in the language of your choice, or in both official languages.

If you fill out the Project Name and Description fields in the language of your choice, and your
project registration is approved, the GHG Offset Credit System Operations Office will provide a
translation of the project name and description in the other official language for your review at a
later time. Note that the project name and description entered here will be displayed on the public

registry.
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Some of the mandatory fields in the Details section will be auto-populated based on the information
provided in your GHG Offset Credit System Account Registration form. These fields will be shaded
grey and cannot be edited on this form. If an update to fields shaded in grey is required, these must
be edited directly in the GHG Offset Credit System Account Registration, which can be accessed by
returning to the main Pending Registration page, using the Back button in the bottom right hand
corner of Figure 21. Be sure to first save any information you may already have entered on the
Project Application Form, by selecting Save Project in the bottom right hand corner of the screen.

Under Location, select the province in which the project is located from the drop-down menu, as in
Figure 23 below.

Location

Project Type Change Project Type

Landfill Methane v

Province®

Select ltem

Project Location - Boundaries*

Latitude and Longitude (five decimal points)
Upload (Geospatial file )@

Figure 23: Entering the province in which a project is located

8.

9.

If you are completing a Project Application Form, under Location, Project Location - Boundaries, click
Latitude and Longitude (five decimal points) and enter the latitude and longitude of the project to
five decimal points. If you are also uploading a geospatial file, click Upload (Geospatial file) to
browse for and upload your document.

NOTE: The federal offset protocol applicable to your project may specify requirements related to the
geographical boundaries of your project. If applicable, upload the geospatial file in the format
specified by the federal offset protocol. If more than one geospatial file is being uploaded, upload
the additional file(s) in the Required Documents section of the form.

If you are completing an Application Form for an Aggregation of Projects, information on Project
Location - Boundaries will need to be provided for each project in the aggregation in a later step,
described in step 17 below.

Scroll down the form and complete in the information in the Project Details section.
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Project Details

Project Start Date or Projected Start Date® Federal Offset Protocol®

Greenhouse Gas Names (Select all that apply)™

Sequestration Project™ Quantification Method™:
Forestry hybrid tonne-year
Non-Forestry tonne-tonne
Non-Sequestration tonne-year

Select Item

Carbon dioxide
Hydrofluorocarbons
Methane

Nitrogen trifluoride
Nitrous oxide
Perfluorocarbons
Sulphur Hexafluoride

Project previously registered in another offset program

Figure 24: Entering project details

10.

Project Start Date or Projected Start Date: If your project has already started, enter the project start
date. The project start date must be after January 1, 2017. If your project has not started, enter the
projected start date of your project.

NOTE: If you are registering an aggregation of projects, the Project Start Date or Projected Start
Date field will be auto-populated after you have entered information on all the projects in the
aggregation, and will be set to the earliest project start date of the projects included in the
aggregation.

Federal Offset Protocol: Select the federal offset protocol applicable to your project from the drop-

down menu. Only the most recent versions of protocols included in the Compendium of Federal
Offset Protocols may be used to register a project.

Greenhouse Gas Names: Select all the GHGs that apply to the project.

Sequestration Project: If your project is a sequestration project, click in the applicable circle to

indicate whether it is a forestry project or a non-forestry project. If your project is not a
sequestration project, click Not Applicable. The mandatory marker on the Quantification Method
field will disappear. If this is the case, do not select any quantification method.

Quantification Method: If your project is a sequestration project, enter the quantification method

used.

If your project was previously registered in another offset program, click the Project previously
registered in another offset program box. Additional fields will be displayed. Enter the information
on the other program in the additional fields.

Page 28 of 46


https://www.canada.ca/en/environment-climate-change/services/climate-change/pricing-pollution-how-it-will-work/output-based-pricing-system/federal-greenhouse-gas-offset-system/compendium-protocols.html
https://www.canada.ca/en/environment-climate-change/services/climate-change/pricing-pollution-how-it-will-work/output-based-pricing-system/federal-greenhouse-gas-offset-system/compendium-protocols.html

I ‘I ‘Government  Gouvernement Francais Welcome CATS-SCSC GuideAOAA2 - Sign Out
y «of Canada du Canada

Last successful login. 2023-02-2108.30 24

CATS

Pending Registration

Application Form for an Aggregation of Projects

~ Sulphur Hexafluoride ~
Details Summary
Sequestration Project™ Quantification Method"
Project Name (English)® Forestry hybrid tonne-year
My landfill methane recovery and destruction project Non.Farestry tonne-tonne
Non-Sequestration tonne-year

Projact Name (Franch)
Project previously registered in another offset program
Mon projet de récupération et destruction du méthan:
Pravious registration in other offset credil programs
Project Description (English)* Name of other offsel credit system®
Project description for landfill methane recovery and
dastruction project (~200 words)

GHG Emissions and Removal Details

Estimated GHG reductions (in tonnes of COze)":
Project Description (French) . e o e e B
Description

1 de récupération et destruction

du méthane es d'enfouissement (~200 mots)

Project Details

Add a New Project to the Aggregation of Projects J [ Upload Projects Tools
Praject Proponent - Contact*

Additional Project Details
123 Tast

Back J Save Project Submit Project

Date Modified 2023-01-19 Contact Us  Conditions of Use  Privacy Notice  About CATS

Canad3

Figure 25: Projects previously registered in another offset program

11. Under GHG Emissions and Removal Details, provide an estimate of the GHG reductions that will be
achieved by the project over the crediting period, expressed in tonnes of CO.e.

GHG Emissions and Removal Details

Estimated GHG reductions (in tonnes of CO,e)*:

Figure 26: Entering estimated GHG reductions

NOTE: If you are registering an aggregation of projects, the Estimated GHG reductions (in tonnes of
COze) field will be auto-populated after you have entered information on all the projects in the

aggregation, based on the sum of the GHG reductions expected to be achieved by each project
included in the aggregation.

GHG Emissions and Removal Details

Estimated GHG reductions (in tonnes of CO5&)*:

‘ Auto-populated once projects in the aggregation of projects are added

Figure 27: Estimated GHG reductions for aggregations

12. Provide the Additional Project Details for your project. If you are completing a Project Application

Form, go to step 13. If you are completing an Application Form for an Aggregation of Projects, go to
step 15.
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13. Enter the remaining details for your project. Responses to fields in the red boxes below may result
to additional fields being displayed (in the blue boxes below).

Bl Sommment Gouremement Francals  Weicome CATS-SCSC GUIdSADAAZ - Sign Out
ofCanada  du Canada Last successtul bogn 20230221 083024

CATS

Pending Registration

Project Application Form

- Additional Project Details -
Details Summary

Is ne project receiving any direct financial incentives?"

Project Name (English)"
Yes
Ay 1andfil metnane recovery and desinUCtion project

Direct nancial ncentives - Program name” Percentage o credits the propanent agrees 1o 1orgo (%)
Project Name (French)

Mon projet de récupération et destruction du méthane des si

Is the project registered to receive any fype of credit o payment far environmental attributes resutting from the project?"
Project Description (Engish)

destruction project (~200 words
| No

Progonent is owner of the land or equipment used within the geographic boundaries of the project |

Lana is private land* |

Percentage geduction for Environmental integrity Account (%)"

Project Proponent - Contact*
Stakenokler engagement undertaken (non-mandatory fieid)

Indigenous or Indigenous-led business (non-mandalory fiekd)

Confidential business infarmation Included In Project Appiication

. . ) .
o ¥ ContactUs  Conditions of Us wacy Holice  About CATS anads
Date Modified 2023-01-18 ontactUs  Condilion: e Privacy Notice  Aboul CAT (,dn,ad

Figure 28: Completing additional project details

Direct Financial Incentives Received: Indicate whether the project is receiving direct financial
incentives. If Yes is selected, additional fields will be displayed. Enter the name of the Program from
which you are receiving the financial incentives. If applicable, in Percentage of credits the proponent
agrees to forgo (%), enter the percentage of reductions achieved by the project for which you agree
to forego credit issuance, in respect of the direct financial incentive received.

To receive other credit / payment for environmental attributes: Select Yes if the project will receive
any type of credit or payment for environmental attributes resulting from the project. This includes
credits under the Clean Fuel Regulations.

Proponent is the owner of the land within the geographic boundaries of the project: For
sequestration projects, indicate whether the proponent is the landowner. For all projects, indicate if
the proponent is the owner of the equipment included in the Source, Sink and Reservoirs of the
project’s GHG boundary, per the protocol being used. If No is selected, an additional field will be
displayed to indicate whether the land is private land.

EIA deposit: Enter the percentage of EIA credits to be deposited in the Environmental Integrity
Account. This will be 3% for non-sequestration projects, or a value set out in the protocol for
sequestration projects.

Stakeholder Engagement and Indigenous or Indigenous-led business: These are non-mandatory
fields. If these apply to the project, check the boxes, if desired. This information may be shared in a

project details view on the public registry.
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14. Go to step 24.

15. If you are submitting an Application Form for an Aggregation of Projects, enter Project Details for
each of the projects included in the aggregation. You can add projects to your aggregation by
manually entering the information about each project via a web-form or by uploading the projects
via a .csv file. If you would like to manually enter the information for each project, go to step 16. If
you prefer to upload information about the projects in the aggregation via a .csv file, go to step 18.

16. To manually add each project to the Aggregation of Projects, select Add a New Project to the
Aggregation of Projects.

I 'I ‘Government  Gouvernement Francais Welcome CATS-SCSC GuideAOAA2 ~ Sign Out
) ofCanada  du Canada Last successful login. 2023-02-2108.30 24

CATS

Pending Registration

Application Form for an Aggregation of Projects

= Project Details

Details Summary

Project Name (English)" Add a New Project to the Aggregation of Projects ]

[ Upload Projects T

My landfill methane recovery and destruction project " 3
Additional Project Details
Project Name (French) Confidential business information included in Project Application
Mon projet de récupération et destruction du méthan §
Attestation
Project Description (English)*
The proponent is aulhorized, by each person carrying oul project aclivities of each project in the aggregation, to
register the project as part of the aggregation and to receive offset credits for the GHG reductions generated by
that project and that they have documents that demonstrate that authorization.*

Project description for landfill methane recovery and
dastruction project (~200 words)

The proponent has exclusive entitiement 10 claim the credits issued for the GHG reductions generaled by all the

Project Dascription (Frenchy projects in the aggregation and has documents to demonstrate that entitiement

1 de récupération et destruction Each person carrying out the project activilies for each project in the aggregalion has the necessary

s d'enfouissement (~200 mots) authorizations to camry out the project activities and has documents to demonstrate those authorizations,
including, in the case of a project that is located, in part or in whole, on private property that is not owned by the
person carrying out the project activities or that uses equipment that is not owned by the person carrying out the
project activities, a declaration signed by the owner stating that they authorize the use of their land or their

Project Proponent - Contact* equipment, as the case may be, to implement the project *

173 Tast

Back J Save Project Submit Project

Dale Modified: 2023-01-19  Contact Us  Conditions of Use  Privacy Notice  About CATS Canad

Figure 29: Completing project details for aggregations of projects

17. A Project Detail Form will pop-up. Complete the information requested. Responses to fields in the
red boxes below may result in additional fields being displayed (in the blue boxes below).
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Project Detail Form

Project Name (English)*: Project Name (French):

Location

Project Location - Boundaries*
() Latitude and Longitude (five decimal points)

(") Upload (Geospatial fie)@

Project Details

Project Description (English)™:

Project Description (French):

Project Start Date™

Greenhouse Gas Names (Select all that apply )™
| Carbon disxide

:I Hydrofluerecarbens

:I Methane

:I Mitrogen trifluoride

| Hitrous oxide

| Perfluoracarbons

:I Sulphur Hexafluoride

I Previous registration in other offset credit program? I

revious regisiration in ether ofiset credi pregrams -
Name of other offset credit system™

GHG Emissions and Removal Details

Eslimated GHG reductions (in tonnes of COze)™

Additional Project Details

Is the project receving any direct financial incentives 7=

es b

Is the project registered to receive any type of credit or

payment for envirenmental aliributes resulting from the
Percentage of credits the proponent agrees to forgo (3%): project?.

Select ftem....

Is the person carrying out the project activities the owner
of the land or the equipment used within the geographic
boundaries of the sile where the project activities are
undertaken?: fand is private land®:

No Select tem...

Percentage deduction for Environmental Integrity Account
(£

underlaken (i

Jed business (1
Admin Review
Project is visible on public view:

No

Figure 30: Completing project details for a project in an aggregation of projects
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Project Name and Description: Provide the name of the project in the aggregation, and a description

of the project, in the language of your choice. This information will be shared on the public registry.

Location, Project Location - Boundaries: Select Latitude and Longitude (five decimal points) and

enter the latitude and longitude of the project to five decimal points. If you are also uploading a
geospatial file, select Upload (Geospatial file) to browse for and upload your document. The latitude
and longitude of the project will be displayed on the public registry.

NOTE: The federal offset protocol applicable to your project may specify requirements related to the
geographical boundaries of your project. If applicable, upload the geospatial file in the format
specified by the federal offset protocol. If more than one geospatial file is being uploaded, upload
the additional file(s) in the Required Documents section of the main application form.

Project Start Date: If the project in the aggregation has already started, enter the project start date.

The project start date must be after January 1, 2017. If the project in the aggregation has not
started, enter the projected start date of the project. Projects in an aggregation may have differet
start dates.

Greenhouse Gas Names: Select all the GHGs that apply to the project.

Project previously registered in another offset program: If the project in the aggregation was

previously registered in another offset program, click the Project previously registered in another
offset program box. Additional fields will be displayed. Enter the information on the other program
in the additional fields.

GHG Emissions and Removal Details: Provide an estimate of the GHG reductions that will be

achieved by the project in the aggregation over the crediting period, expressed in tonnes of COe.

Direct Financial Incentives Received: Indicate whether the project in the aggregation is receiving

direct financial incentives. If Yes is selected, additional fields will be displayed. Enter the name of the
Program from which you are receiving the financial incentives. If applicable, in Percentage of credits
the proponent agrees to forgo (%), enter the percentage of reductions achieved by the project for
which you agree to forego credit issuance, in respect of the direct financial incentive received.

To receive other credit / payment for environmental attributes: Select Yes if the project in the
aggregation will receive any type of credit or payment for environmental attributes resulting from
the project. This includes credits that may be issued under the Clean Fuel Regulations.

Person carrying out project activities is the owner of the land within the geographic boundaries of

the project: For sequestration projects, indicate whether the person carrying out the project
activities is the landowner. For all project types, indicate if the person carrying out the project
activities is the owner of the equipment included in the Source, Sink and Reservoirs of the project’s
GHG boundary. If No is selected, an additional field will be displayed to indicate whether the land is
private land.
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18.

EIA deposit: Enter the percentage of EIA credits to be deposited in the Environmental Integrity
Account. This will be 3% for non-sequestration projects, or a value set out in the protocol for
sequestration projects.

Stakeholder Engagement and Indigenous or Indigenous-led business: These are non-mandatory
fields. If these apply to the project in the aggregation, check the boxes, if desired. This information
may be shared in a project details view on the public registry.

Go to step 23.

To upload multiple projects using a spreadsheet template (.csv file), select Download Template
from the Tools drop-down in the Project Details section of the form.

Project Details

Add a New Project to the Aggregation of Projects [ Upload Projects Tools
Additional Project Details Lolezs
Template

Confidential business information included in Project Application

Figure 31: Completing project details for projects in an aggregation of projects using a .csv template

19

20.

21.

22.

23.

24.

. Save a copy of the template and fill in the required information for each project in the Aggregation
in the .csv file. The Project Name and Project Description only need to be provided in the language
of your choice. Each mandatory cell must be filled out under each column header for the project to
be successfully uploaded.

The template includes a row of sample of data. Delete the row of sample date before uploading.

Once the information has been entered for each project, save a local copy of the spreadsheet. Be
sure to retain .csv as the file format.

Select Upload Projects to upload the project details on the projects in the aggregation. You will be
able to review and edit all of the data of your projects, which will be displayed in the Project Details
section.

The following fields in the application form for the aggregation of projects will be auto-populated
based on the project data:

a. Project Start Date or Projected Start Date;
b. Estimated GHG reductions (in tonnes of CO,e);
c. Number of projects in the aggregation.

Under Additional Project Details, indicate whether the application includes confidential business
information. If Yes, you will need to upload the Request for Confidentiality in the document upload
section to support this request. The Request for Confidentiality template for this document type
must be used.
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25. Complete the Attestation section.

All of the conditions included in the Attestation section must be true for the project or the
aggregation of projects to be eligible. These correspond to the Mandatory Statements included in
Schedule 1 or 2 of the Regulations.

In the project registration application document that is uploaded under step 26, the proponent or
their authorized official must certify that they have examined and are familiar with the information
submitted in the application for registration, including all attachments, and must certify that to the
best of their knowledge and belief, the information submitted in the application is accurate and
complete.

Bearing this in mind, select all of the checkboxes of the Attestation section to proceed.

Additional Project Details |

Confidential business information included in Project Application

Attestation

The proponent is authorized, by each person carrying out project activities of each project in the aggregation, to register the project as part of the aggregation
and to receive offset credits for the GHG reductions generated by that project and that they have documents that demonstrate that authorization. *

The proponent has exclusive entitlement to claim the credits issued for the GHG reductions generated by all the projects in the aggregation and has
documents to demonstrate that entitlement.*

Each person carrying out the project activities for each project in the aggregation has the necessary authorizations to carry out the project activities and has
documents to demonsirate those authorizations, including, in the case of a project that is located, in part or in whole, on private property that is not owned by
the person carrying out the project activities or that uses equipment that is not owned by the person carrying out the project activiies, a declaration signed by
the owner stating that they authorize the use of their land or their equipment, as the case may be, to implement the project.*

Each person carrying out the project activities for each project in the aggregation is in compliance with legislative and regulatory requirements applicable to
their project*

Mone of the projects in the aggregation, previously registered by the proponent under Canadian Greenhouse Gas Offset Credit System Regulations, has had
its registration cancelled as a result of a voluntary reversal.”

Meither the propenent ner their AO has been found guilty of an offence under section 380 of the Criminal Code within 5 years prior to submission of this
application.*

Mone of the projects in the aggregation are registered in another ofiset credit system and credits will not be attributed to any of the projects in the aggregation
under another mechanism for the GHG reductions generated by any of the projects in the aggregation.*

The GHG reductions from all projects in the aggregation will be additional*

Figure 32: Indicating confidential business information and completing attestations
26. Upload required documents in the Required Documents section at the bottom of the form.

A completed Project Registration Application or Registration Application of an Aggregation of
Projects using templates provided by ECCC is always required. Other documents included in the
Required Documents section will depend on selections you’ve made in the applicable application
form in CATS. See ANNEX: SUMMARY OF MANDATORY DOCUMENTS for a summary of required
documents.
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Please note, there is a Mark Public box for each document that is uploaded. Select the Mark Public
box for each document you want/agree to make available publically on the public registry.

NOTE: ECCC will make the final determination of which documents to display publically. The GHG
Offset Credit System Operations Office will contact you prior to making any changes on which
documents to display publically.

g Soumment  Gouvemement Francais  Welcome CATS-SCSC GuideAOAA2 = Sign Out
v ofCanade  du Canada Last successhul login: 2023-0221 08:30.24
CATS
Pending Registration
Application Form for an Aggregation of Projects
Details Required Documents Summary
Projsct Name (English)*
My landfill methana recovery and dastruction project [ Upload Document
Document , Document , . o Document ,  Mark
Project Name (French) Name  ©  Type T Comments ¥ SWUE T rimestamp”  Public Actions
Mon projet de récupération et destruction du méthar
Project
— Registration
Project Description (English)® Uf““:“ Application
. e foran
F dfill methane recovery and Aggregation
desl 0 words)
@ Upioad Request for
Dacument Confidentiality
Confidential
Project Description (French); usiness
Description du projel de récupération et destruction Information.
du méthane des sites d'enfouissement (~200 mats) Annex
« <l v
Project Proponent - Contact® ﬁ
g POt Add to Summary |
193 Tast Salen——
I Back J Save Project || Submit Project
Date Modified: 2023-01-19  Contact Us  Conditions of Use  Privacy Notice  About CATS Canad"

Figure 33: Uploading required documents

You may also optionally upload additional documents, by selecting Upload Documents and choosing
a document type of Other.

27. Once all the fields are populated and documents are uploaded, review your completed application
form and make any corrections as necessary.

28. Select Add to Summary on the button of the middle page. The project summary will then be
displayed on the right-hand side of screen. Then select Submit Project.
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CATS

Pending Registration

Praoject Application Form

[ The GHG reductions from the project will be additional* [Summary

Landfill Methane

Details
Project Nama (English)*

My landfill methane recovery and destruction project

Required Documents Province Onlario
Project Name (French). Federal Offset Protocol Landifill Methane Recovery
and Destruction
Mon projet de récupération et destruction du méthan E Upload Document (3022.05.08)
Estimated GHG 1234
Project Description (English)™ Document , Document y .4 g 4 Document . Mark Actions reductions (in fonnes of
Name Type Timestamp ™ Public .
Project descripbon for landfill methane recovery and COze)
destruction project (~200 words) Project Name
Registration
- e
Hom de ot Pending 2023-02-21
Registration
project Review 14:19:42
Detontion ga  hepicaton
Project Description (French) inscription._
te docx

Description du projet de récupération et des
du méthane des sites d'enfouissement (~200 mots)

Project Proponent - Contact™ Add to Summary

123 Tast
I LR save Project | SubmitProject I
Date Modified: 2023-02-16  ContactUs  Conditions of Use  Privacy Notice  About GATS Canad4

Figure 34: Submitting your Project Application Form

29. You will be redirected to the Application page. The project application can now be seen with a status
of Project Application Submitted.

Bl Sonmen Gowemement Frangals  Welcome CATS-5CSC GuideAOAAZ = Sign Out
of Canada  du Canada Last successi kgn 20230221 083808
CATS
Pending Registration
Application
Click “Creale New Project Appiication” in order to submil an application to register a new project. Click “Creale Account lo Receive Project Transfer” if you require an account in order o later receive a transfer of an existing project already registered in the system
Fillers and taols
search [C\enrj
Create New Project Application [ Create Account to Receive Project Transfer ]
Date of . . . Autherized . . . . 5 . .
Application 4 AccountMame $ Project Name % Official % Jurisdiction % Project Type 4 Offset Protocol  §  Aggregation 4 Status $ Details Actions,
CATS-SCSC = Landfill Methane Project Aplication
022 ATS-SCSC- e ructh 1 Ontario .
20230221 CATS-SCSC-Guide? My landfill methane recovery and destnuction projec A0 v Landill Mathane W o Ho o View
Destruction
" .» % [20 v hems per page Total Racards: 1
Back | Proceed to Next Step
Date Modified 2023-01-18  ContactUs  Conditions of Use  Privacy Notice  About CATS Canads

Figure 35: Viewing the status of your project registration request

You can click on View to view the completed application.

If you would like to submit more than one project registration application as part of your account
opening request, click Create New Project Application and repeat the steps above.

NOTE: Once you have submitted your account request under section 5.4 below, you will be able to
log back into CATS and access this screen to see the status of your project registration request.
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30. Once you have completed your project application(s), select Proceed to Next Step on the lower
right hand corner in Figure 35.

You will be redirected to the main Pending Registration page.

5.4  Request Participation in CATS

You will now be back on the main Pending Registration page. All three requirements will show as having
been completed.

1. Select Request Participation in CATS to complete your request to open the account.

Confirm

“You are allowed to submil multiple project regisiration applications while requesting
participation in CATS. In case you wish to submit ancther project application, choose
“Cancel” and create/add another project registration application. Otherwise choose

“OK" and continue 1o request participation in CATS. Are you sure you want to continue?

[ e —

Account Application has been submited successiully. Environment and Climate
Change Canada (ECCC) wil review your application and contact you via the email
‘address on file for the Authorized Official. Please sign aut using the button in the top
fight

Figure 36: Requesting participation in CATS

A confirmation pop-up will appear, prompting you to either continue, or to create/add another
project application.

2. If you would like to continue, select OK. A success message will confirm that the account application
has been submitted. You will also receive an email to confirm that your request to open an account
was successfully submitted.

3. If you would like to add another project registration application to your account opening request,
click Cancel in the Confirmation pop up, then click View Application to return to the Application
screen, and go back to section 5.3 step 1 to continue.

6 Requesting an Account to Receive a Project Transfer

The request to open an Offset Account to receive transfer of a project is a three-part process that
includes:

e Completing a GHG Offset Credit System Account Registration form;
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e Submitting Identity Verification and Authorization Forms;

e Creating and submitting an application open an Offset Account for the purpose of receiving a
project transfer.

The steps to follow for the first two parts of this process are the same as for requesting an Offset
Account to register a first project. Follow the steps in section 5.1 and section 5.2. As noted in section 2,
only the proponent, if the proponent is an individual, or the individual named as their authorized official,
may submit the request to open the Offset Account.

Once you have completed the steps in section 5.1 and section 5.2, proceed with the third step in the
process, to create an application to open an account to receive transfer of a project.

1. From the Pending Registration tab, under Requirement 3, select Create Application.

Goveenmont  Gauvormemant Frangals  Welcome CATS.SC
| R [brissrilliborinied -

CATS

Account for which registration is in progress:

Organization Name: CATS-SCSC-Guide

ded: You must complete all three requirements bel
ts and select “Request Participation in CATS to c

ean be processed. Requirement 1. Entes Registration Information has been completed. Complete the remalning

Registration Requirements:

® Requirement 1. Enter Regisbat
[ viow R
® Requirement 2. Upload Authorization and Identity Documents
[ Viewiupioad Documents |
® Requirsmant 3: Craate Application
Create Application J

Cancel CATS Application

[l request Pariicipation in caTs

Date Modied: 20234119 Contact Us  Conditions of Use  Privacy Matice  About CATS

Canads]

Figure 37: Beginning the process to create and application

You will be redirected to the Application page, which includes an option to either create a new
project application or create an account to receive project transfer.

2. Select Create Account to Receive Project Transfer.
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Rl S Grasmemen Frangals ~ Welcome CATS.SCSC GuideAOAA~  Sign Oul
of Canada.  cy Canada 1 suossstul login: 20230125 15:59.04

CATS

Pending Regitiaben

Application
Click “Create New Projeet Application’ in order to submit an appleation to rogister a new project. Glick ‘Create Account 1o Receive Projoct Transler” f you require an account in order to later receive a transfer of an existing project already registered in the system

Fiters and o'z

Search || Clear

[ Create New Project Application ]l[ Create Account to Recelve Project Transfer |

Date of Appiication & Account Mame 4 Projecttame ¢ Auhorzedomcil  § Jurisdiction & ProjectType 4 Omsctpowcol  #  Aggregation & smus & vetsi Actions

W N [ eemsper e
Back

Canadi

Date Modfied: 2023.0119  ContactUs  Conditions of Use  Privacy Notica  About CATS

Figure 38: Creating an application to create an account to receive a project transfer
3. Enter the Project ID of the project that will be transferred into this account at a later date and select
Search.

If the project is found, the project details and project proponent’s details will be auto-populated in
the relevant sections, and a Success message will be displayed indicating the account was found.

Fianals  Welcome CATS.SCSC GuideAOAA = Sign Out
159,04

ot succassl login

I+l Sanme Seesnae

CATS
Banding Ragstration
Account Application 1o Receive a Project Transfer

Please enter the details below regarding the project expected 10 be transferred into this account at a later date. Note
sfar must be initiated by the current project proponent following approval of this account request

that the project 1

Search Project

= -

Authorized OMaal Name.

Upload Supporting Documents,

Upload Document

@ Upload Document
+ sums

Documenthame  § DocumentType  §  Comments s

¢ actons

Canadd

=

Figure 39: Completing the Account Application to Receive a Project Transfer form

About CATS

4. Close the success message.
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5. Upload any supporting documents, then select Submit.

6. You will be prompted to confirm your request to open an account to receive the transfer of the
project identified in your application. Select OK in the pop-up if you would like to confirm or select
Cancel to return to the previous screen.

7. Ifyou select OK, you will return to the Application page, and receive a success message, as in Figure
40 below.

Success
Request to create an account fo receive ransfer of a project was submitted
succassfully

Figure 40: Returning to the Application screen

8. Under the Actions tab in Figure 41 below, you can view your application, or discard it. Select
Proceed to Next Step to return to the main Pending Registration screen.

Rl ot Gomenere: Frangals  Welcome CATS SCSC GuidoAOAA=  Sign Out
G Canads " G Canade ot ooml g, 00135 155,04
CATS
Pondng Regisraton
Application
Click “Croate New Project Apglication” in order 1o submit an application to register a new project. Click ‘Create Account to Recaive Project Transfor” f you tequire an account I rdor to later recelve a transfor o an existing project already registerod In the system
[ —
- il v =
[ Elenlellermj:l:llppllc.lhn] [ Create Account to Recelve Pm]uifmn,fer]
DateofAppication  $  Accounthame & ProjectName 4 sumorzsaomical & Junsdction 4 projectype 4 omsetpowco & Aggregation 4 saus 4 peusis Actions
2012 cars.sese uide cars sesc Guteaoar hctons .
| Discard
View Creales Accountfor Project Transfer Request
w (Bl [ e
Date Modfied. 20230118 Conlact Us  Condiions of Use  Prvacy Notice  About CATS

Figure 41: Viewing actions on the Application page
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You will now be back on the main Pending Registration page. All three requirements will show as
having been completed.

9. Select Request Participation in CATS to complete your request to open the account.

Confirm

You are allowed to submit multiple project registration applications while requesting
participation in GATS. In case you wish to submit ancther project application, choose
“Cancel" and create/add another project registration application. Otherwrse choase
“OK" and continue to request participation in CATS. Are you sure you want to cantinue?

Success

has been submitted Enviranment and Climate
Change Canada (ECCC) will review your application and contact you via the email

address on file for Offcial ign out using thetop
right.

Figure 42: Requesting participation in CATS
A confirmation pop-up will appear.

10. If you would like to continue, select OK. A success message will confirm that the account application
has been submitted. You will also receive an email to confirm that your request to open an account
was successfully submitted.

7 Pending Account Registration and Responding to Need More
Information Requests

No further action is required at this stage. ECCC will review and accordingly, approve, reject, or request
more information on your request. Until the account registration is approved, you will not be able to
perform any other activities in CATS, other than to log in to view the status of your request on the
Pending Registration tab.

Account is approved:

e You will receive an email notification indicating that the application for the Offset Account in
CATS has been approved and that the Offset Account has been activated.

e If your account opening request included an application to register your first project, your
project or aggregation of projects will be registered and active in the system.
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o If your application included the project name and description in one official language,
ECCC will provide the translation of the project name and description in the second
official language. You will receive an email notification when the translation has been
completed.

o Your project will be displayed on the public registry once the project name and
description are available in both official languages, and if translation is provided by
ECCC, you have confirmed that you accept the translation.

If your account opening request was to receive transfer of a project, the account will be active
and ready to receive the project transfer. The actual transfer of the project must be initiated by
the current proponent of the project.

Account is rejected:

You will receive an email notification indicating that the application for the Offset Account in
CATS has been rejected and you will not be able to log in to CATS.

If your account opening request included an application to register your first project, account
rejection means that your application to register your project or aggregation of projects was
also rejected.

If your account opening request was to receive transfer of a project registered under another
proponent in the system, account rejection means that the current proponent of the project did
not confirm your request related to the transfer of their project.

You can contact ECCC for further details. Refer to section 4.2 for ECCC contact information.

Account requires more information:

If your account request is incomplete and/or elements in your request require further
clarification, an ECCC administrator will contact you.

You will receive an automatically generated email from SCSCNePasRepondre-

CATSNoReply@ec.gc.ca and/or a direct email from CreditsCompensatoiresSCSC-

OffsetsCATS@ec.gc.ca notifying you that an ECCC Administrator is requesting additional

information regarding your request.

Please log in to CATS regularly to check for Need More Information requests in the event the
automatically generated email is not received to your inbox.

DO NOT REPLY to automated emails.

To reply to these requests, you will need to log in to CATS and respond to the request for
information in the comment box under Respond to Admin Comments, which will appear directly
on the main Pending Registration screen, as in Figure 43 below.
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e |t may be necessary to edit contents in your application, and/or upload a new version of a
document previously submitted.

e The contents of your application will be unlocked for editing and document upload. You will be
able to access each form or document submitted in your request by selecting the view buttons
beneath each of the 3 requirements on the Pending Registration screen, as in Figure 43 below.

e If you cannot edit your registration information or your application, please contact
CreditsCompensatoiresSCSC-OffsetsCATS@ec.gc.ca for support.

e Note that you cannot delete or cancel an application once it is submitted. Selecting the Cancel
CATS Application button on the bottom of the Pending Registration screen will cancel your
entire account request and block you from being able to log back in. Updates to your project
registration application, if applicable, should be made by selecting View Application under
Requirement 3, then View under the Details column on the Application screen, as in Figure 44.
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Figure 43: Responding to Need More Information requests
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Figure 44: Selecting a Project Registration Application for editing

e This will take you to a Project Details screen, where you should be able to update any
information entered. To upload a new version of your project registration application, click on
the Project Documents tab, then on Upload documents.

e Once you are finished, return to the main Pending Registration screen, and click Request
Participation in CATS.
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8 ANNEX: SUMMARY OF MANDATORY DOCUMENTS

Document

Offset Account
Opening Request with
an Application to

Offset Account
Opening Request with
an Application to

Offset Account
Opening Request to
Receive a Project

Register a Project Register an Transfer
Aggregation of
Projects
Identity Verification mandatory mandatory mandatory

Authorization
Document

Mandatory except in
the case the proponent
is an individual, and
does not name another
individual to be their
authorized official

Mandatory except in
the case the proponent
is an individual, and
does not name another
individual to be their
authorized official

Mandatory except in
the case the proponent
is an individual, and
does not name another
individual to be their
authorized official

Project Registration mandatory n/a n/a
Application
Registration n/a mandatory n/a
Application for an
Aggregation
Risk Management Plan | mandatory if the required if the n/a
projectis a aggregationis an
sequestration project aggregation of
and the quantification | sequestration projects
method selected is and the quantification
either tonne-tonne or method selected is
hybrid tonne-year either tonne-tonne or
hybrid tonne-year
Geospatial File only mandatory if only mandatory if n/a
(accepted formats: required by the required by the
.shp, .gdb, .GeoJSON, protocol protocol
zip)
Confidential Business only mandatory if only mandatory if n/a
Information Annex Confidential Business Confidential Business
Information box is Information box is
checked checked
Request for only mandatory if only mandatory if n/a

Confidentiality

Confidential Business
Information box is
checked

Confidential Business
Information box is
checked
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