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AIMS AND OBJECTIVES OF COSTPRO 

(a) To reduce the cost of trade procedures involved in the 
trade of Canada by seeking, in co-operation with the 
commercial and public authorities involved, the reduc­
tion, simplification and international harmonization of 
all trade documents used in Canada's foreign trade. 

(b) To ensure that the information flow relating to the 
distribution of goods facilitates and does not impede 
Canada's industrial development or growth in external 
trade. 

(c) To ensure that developments in the field of trade 
procedures keep pace with and permit Canada to derive 
full benefit from the increasingly fast and sophisticated 
methods of international transportation and communi­
cations. 

(d) To seek improvements in trade procedures and the 
elimination of national and international requirements 
which cause delay or are uneconomic in international 
transactions. 

(e) To provide for consideration of matters concerning the 
simplification of trade procedures that may be referred 
to it by any member. 

(f) To provide for the exchange of information among 
members and other interested parties on matters under 
consideration by COSTPRO. 

(g) To provide a forum through which Government and 
Industry can effectively develop an informed consensus 
on a Canadian position at the international level. 

LES OBJECTIFS DE COSTPRO 

a) Reduire le coGt des pratiques canadiennes en matiere de 
commerce international en che rchant , de concert avec 
les interesses des secteurs prive et public, Ia reduction, Ia 
simplification et !'harmonisation a l'echelle inter­
nationale de tous les documents utilises par le commerce 
canadien avec l'etranger. 

b) Voir a ce que Ia circulation des renseignements lies a Ia 
distribution des marchandises n'entrave pas mais facilite 
Ia croissance industrielle du Canada dans le domaine du 
commerce exterieur. 

c) Voir a ce que le Canada tire plein avantage des progres 
realises au chapitre des pratiques commerciales en ce qui 
a trait, notamment , aux methodes de plus en plus 
rapides et perfectionnees utilisees dans le domaine des 
communications et des transports internationaux. 

d) Voir a ameliorer les pratiques commerciales ct a 
eliminer, sur le plan national et international, les 
exigences qui retardent ou grevent les transactions 
intema tionales. 

e) S'occuper de !'etude des questions relatives a Ia simpli­
fication des pratiques commerciales que pourrait poser 
tout membre de !'Organisation. 

f) Voir a la circulation de !'information au sein de 
!'Organisation et aupres de tout organisme interesse sur 
tout sujet touchant a Ia sphere d'activite de COSTPRO. 

g) Servir de tribune au gouvernement et a l'industrie et 
permette ainsi , grace a !'information fournie, d'en arriver 
a une politique canadienne commune a l'egard du 
commerce international. 
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FOREWORD 

Simpler Export Documents: This is the goal of the 
Canadian Trade Document Alignment System (CTDAS). 

Recognizing this need , the international trading com­
munity has long sought ways to curb the apparently ever 
increasing complexities imposed by the documents of ali 
shapes and sizes used in international trade. Some years 
ago, starting in Sweden , an international movement devel­
oped to standardize the format of all trade documents 
around a single internationally acceptable layout key. The 
primary objective was to eliminate the need for repetitive 
typing and checking of information by aligning common 
inputs such as the name and address of the shipper, the 
consignee and description of the goods , so that they could 
be reproduced on different documents by the use of simple 
duplication equipment. This work culminated in the "ECE 
layout key" named after the Economic Commission for 
Europe, the Un ited Nations agency most closely identified 
with its development. 

In 1970, when it became clear that the ECE layout 
key was receiving a wide degree of acceptance, not only in 
Europe but in trading nations in other parts of the world , 
the Canadian Export Association began initial drafts for a 
compatible Canadian alignment system. Several such drafts 
were prepared, first under the aegis of the Canadian Export 
Association and later the Canadian Shippers' Council , 
were circulated to the different elements in Canada's 
trading community and government, were modified , im­
proved and finally approved. 

When the Canadian Organiza tion for the Simplifica­
tion of Trade Procedures (COSTPRO) was formed in 
1972, it was logical that it should take a direct interest in 
the CTDAS. A Working Group was formed and this 
handbook is the result. 

Trade document alignment is a proven technique 
affording substantial cost savings. It makes possible for the 
first time "one-run" reproduction of domestic and 
company-generated forms compatible with a wide variety 
of Trade documents designed outside Canada over which 
we have little direct influence. Experience in other 
countries using similar systems shows savings of up to 70% 
and even higher may be achieved in the cost of preparing 
and processing documents. The disproportionately high 
cost of handling export paperwork can therefore be 
reduced by the CTDAS to a level more in accord with 
domestic business and provide a useful stimulus to export 
competitiveness. I recommend this handbook to all those 
involved in Canada's international trade and particularly to 
those in industry or government who process or stipulate 

ii 

AVANT-PROPOS 

L'objectif du systeme d'uniformisation des documents 
commerciaux canadiens (SUDCC) vise a Ia simplification 
des documents d'exportation. 

La communaute commerciale internationale , cher­
chait depuis longtemps le moyen de surmonter les diffi­
cultes grandissantes inherentes a l'emploi de documents de 
toutes sortes et de tout format dans le commerce inter­
national. II y a quelques annees, Ia Suede prit !'initiative 
d'un mouvement international tendant a normaliser le 
format de tous les documents commerciaux par !'adoption 
d'une presentation type acceptable par tous les pays. 
L'objectif premier etait d'obvier a Ia necessite de dactylo­
graphier et de verifier les inscriptions repetitives , par 
exemple, le nom et l' adresse de l'expediteur, du destina­
taire, Ia designation des marchandises, en les alignant de 
maniere a pouvoir les reproduire sur divers documents au 
moyen d'un simple duplicateur. C'est ainsi qu'on a abouti a 
Ia presentation type de Ia C.E.E. (Conseil Economique pour 
!'Europe) , organisme des Nations Unies qui avait travaille a 
son elaboration. 

Lorsque, en 1970, Ia presentation type de Ia C.E.E. 
s' implanta non seulement en Europe mais dans les autres 
nations commer~antes du monde , I' Association canadienne 
d'exportation entreprit !'elaboration d'un systeme d'uni­
formisation compatible avec celui de Ia C.E.E. Plusieurs 
projets furent etudies, d'abord so us l'egide de 1' Association 
canadienne d'exportation, ensuite sous celle du Canadian 
Shippers' Council, puis soumis aux divers organismes 
canadiens commerciaux et au gouvernement, modifies , 
ameliores et finalement approuves. 

Lorsque !'Organisation canadienne de simplification 
des pratiques commerciales (COSTPRO) fut constituee 
en 1972, il etait tout nature! qu'elle s'interesse au SUDCC 
et forme un groupe de travail; c'est a ce dernier que nous 
devons le present document. 

L'uniformisation des documents commerciaux est un 
procede qui a fait ses preuves et dont !'implantation est 
susceptible d'entrainer bien des economies. Elle permet, 
pour Ia premiere fois , de reproduire " d'une seule traite" des 
formulaires requis par le gouvernement et le secteur prive 
ainsi qu'une grande variete de documents commerciaux 
destines a l'e tranger et a l'egard desquels nous ne pouvons 
rien. L'experience des autres pays a demontre que !'utilisa­
tion de systemes analogues a comprime jusqu 'a 70%, meme 
davantage, les frais de l'etablissement et du traitement des 
documents. Le COl}t demesurement eleve de Ia manipulation 
des documents d'exportation peut done , grace au SUDCC, 
etre ramene a un niveau proportionnel au commerce 
interieur et stimuler Ia concurrence dans le domaine des 
exportations. Je recommande !'utilisation du SUDCC a tous 
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the need for trade documents. COSTPRO will be happy to 
answer any further questions or to give any help it can to 
anyone designing documents compatible with the CTDAS. 

l would like to express sincere thanks to all those 
who have devoted time to the necessary research and study 
in preparing the CTDAS. COSTPRO is particularly indebted 
to Mr. David Porteous of Porteous Systems Services Ltd. for 
his work in preparing the handbook contents and to the 
Canadian Government Specifications Board for their as­
sistance in the layout and printing of the publication. I 
would also like to acknowledge with gratitude much useful 
advice and help we have received from the U.N. Inter­
Regional Advisor on Trade Documentation , Mr. Gosta E. 
Roos and to our confreres in the United States of America, 
the United Kingdom, New Zealand and Australia, who have 
developed national alignment systems based on the ECE 
layout key. 

rlL\~ 
\j \S 
John Gra twick 
Chairman 
Canadian Organization for the 

Simplification of Trade Procedures 
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les Canadiens qui s'adonnent au commerce international et 
specialement a ceux qui , au sein de l'industrie ou du 
gouvernement , sont appeles a traiter des documents com­
merciaux. COSTPRO se fe ra un plaisir de collaborer avec 
tous ceux qui voudraient apparier leurs documents a ceux 
du SUDCC. 

Je tiens a remercier tous ceux qui ont participe aux 
recherches et aux etudes necessaires a !'elaboration du 
SUDCC. COSTPRO sait particulierement gre a M. David 
Porteous des Porteous Systems Services Ltd ., d'avoir 
redige le guide et a !'Office des Normes du Gouver­
nement Canadien d'avoir decide de Ia disposition typo­
graphique et execute !'impression de cette publication. Je 
tiens egalement a signaler Ia precieuse collaboration de 
M. Gosta E. Roos , conseiller inter-regional (des Nations 
Unies) en matiere de documentation commerciale. Merci 
aussi a nos collegues des Etats-Unis, du Royaume-Uni, de 
Nouvelle-Zelande et d'Australie qui ont mis au point des 
systemes nationaux d'uniformisation fondes sur le docu­
ment type de Ia C.E.E. 

John Gratwick 
President 
Organisation canadienne de simplification 

des pratiques commerciales 
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PART 1 -BACKGROUND 

Introduction 

The purpose of this handbook is to introduce the 
Canadian Trade Document Alignment System (CTDAS), to 
explain what it is and how it works, and to suggest why all 
Canadian companies involved in the preparation of export 
documents should make the maximum possible use of this 
system. Fortunately, the cost saving potential of trade 
document alignment is not dependent upon the use of 
sophisticated equipment. The benefits of the system can be 
applied to relatively small or large volumes of transactions 
and the minimum equipment requirement consists only of a 
typewriter and a simple office duplicator. Generally 
speaking, paperwork is not the most popular of subjects 
and in the case of export transactions, the requirement for 
documents can become a time consuming burden of 
nightmare proportions. In the short term our document 
alignment system does not remove the need for paperwork, 
but it does drastically reduce the burden of preparing 
export documents and the costly delays resulting there­
from. Looking a little further ahead as use of the system 
becomes general, it is envisaged that standard aligned 
commercial documents may well replace many of the 
special forms presently required . It can also be foreseen 
that the widespread international use of a standardized 
alignment system will pave the way for an increase in the 
use of electronic data transmission and the elimination of 
much of today's paperwork. 

What is an Aligned System? 

Until the introduction of aligned systems, export 
documentation had not even begun to keep pace with the 
modern techniques for handling and transporting ship­
ments. All too often paperwork bottlenecks have built up , 
which halted the movement of merchandise, resulting in 
frust ration and costly delay. Over the years, requirements 
for documents related to export transactions came from 
different sources and for different reasons. Forms were 
produced in a series of different shapes and sizes. It was not 
uncommon for twelve or more different sets of papers to be 
typed in as many separate operations to cater for one 
export shipment. 

Just to add to the misery there were many instances 
in which so many copies were required of a single 
document that it had to be typed twice. Since information 
must be accurate, each typing had to be carefully checked. 
As documents are usually urge ntly needed, the typists , 
under pressure , made errors. Each copy had to be corrected 
and the amount of work and time required multiplied. 
The process was slow, cos tly and irritating. Indeed the 
grief involved was one of the factors that deterred some 
companies from considering the export field. 

PARTIE 1- HISTORIQUE 

Introduction 

L'objet de ce manuel est de presenter le Systeme 
d'uniformisation des documents commerciaux canadiens, 
d'en expliquer Ia nature , les mecanismes, et d'exposer les 
raisons pour lesquelles les societes canadiennes appelees a 
etablir des documents d'exportation ont inten~t a s'en 
servir. Fort heureusement , il n'est pas necessaire de 
recourir a un equipement complexe pour realiser les 
economies que fait entrevoir le Systeme d'uniformisation 
des documents commerciaux. Ce systeme peut indiffe­
remment s'appliquer a un nombre restreint ou eleve de 
transactions et ne necessite qu 'une machine a ecrire et un 
simple duplicateur de bu reau. En general, on n'aime guere 
aborder le sujet de Ia "paperasserie", mais dans le domaine 
des exportations, Ia masse des documents requis peut 
rapidement prendre des proportions cauchemardesques. A 
breve echeance, le Systeme d'uniformisation des documents 
ne supprime pas le besoin de recourir a maints documents 
d'exportation, mais il represente une economie de temps 
notable quant a leur etablissement. Cependant, on presume 
que , a longue echeance et a mesure que ce systeme se 
generalisera, les documents commerciaux normalises rem­
placeront bon nombre de formules speciales requises a 
l'heure actuelle. D'ailleurs , !'utilisation a l'echelle inter­
nationale de documents normalises ne manquera pas de 
faciliter le recours a la transmission electronique des 
donnees et, en consequence, d'eliminer en partie Ia plethore 
d'imprimes qu'on connait aujourd'hui. 

Qu'entend-on par systeme uniformise? 

Avant !'ere du systeme uniformise, personne n'a 
pense mettre les documents d'exportation a jour en 
fonction des techniques modemes de manutention et 
d'expedition des marchandises. Trap souvent, l'amoncelle­
ment d' imprimes ne faisait qu 'entraver la circulation des 
marchandises, creer des tensions et entrainer des retards 
couteux. Au fil des ans, et pour divers motifs, on a ressenti 
le besoin de creer des formules d'exportation de dimensions 
et de modeles differents . Maintes fois on a du dactylo­
graphier separement un jeu de 12 documents ou plus, pour 
une seule exportation. 

Pis encore, dans certains cas, il fallait taper de ux fois 
le meme document pour pouvoir disposer de plusieurs 
exemplaires. Les renseignements devant etre exacts , il fallait 
verifier chaque copie. Comme Ia plupart de ces documents 
etaient urgents, Ia dactylo, enervee , multipliait les erreurs. 
D'ou Ia necessite de corriger chaque copie avec, comme 
consequence , un surcroit de travail et de temps. Le 
processus etait lent , couteux , frustrant et certaines societes 
ont meme alors prefere s'abstenir de s'aventurer dans le 
domaine de !'exportation. 
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The only factor common to these numerous sets of 
documents was the repetitive entry of much of the 
information required on each set. When means were found 
to make all the documents the same size and the forms 
were redesigned so that the same information appeared in 
the same area on each document, an aligned series of 
documents was created. 

Finally , when a key or master form was drawn up 
that would hold all the common information needed on all 
of the forms, it became possible to reproduce all the sets 
and copies needed from the single typing of the master. 
Using the Canadian Trade Document Alignment System it 
is possible to type one master that, with the aid of a 
relatively simple office machine , can be used to duplicate 
the documents needed to process an export shipment. 
Information not required on any given document is easily 
omitted by means of a simple masking device attached to 
the master. This combination of an aligned series of 
documents and a master designed to be used in conjunction 
with reproducing equipment provides what is generally 
known as an aligned "one-run" system. The Canadian Trade 
Document Alignment System falls into this category. 

International Development 

Aligned export systems are not new and the develop­
ment of aligned one-run methods has taken place in many 
countries over a period of time. Individual exporters and 
forwarding agents in Canada have been making partial use 
of alignment principles since the 1950's. The general 
approach taken was to align as many internal forms as 
possible with the most commonly used external document, 
e.g. the B.l3. There were a number of instances in which 
exporters coupled this limited alignment with one-run 
procedures to achieve interesting savings both in the cost 
and time aspects of documentation. However the lack of 
national or international standardization severely curtailed 
the scope of schemes of this nature. 

The first successful attempt at standardization on a 
national level came in 1956 when Sweden, followed by the 
other Scandinavian countries, adopted common standards 
for certain commercial and official documents. When these 
standards were incorporated in users' documentation 
systems, considerable cost savings were rapidly realized. 
With the hope of further enlarging the field open for 
alignment , the subject was taken up with the United 
Nations Economic Commission for Europe (ECE). At this 
level a Working Party was set up and by 1963 international 
standards had been established for the layout. In co-opera­
tion with the International Chamber of Shipping, the design 
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Tous ces documents n'avaient qu'un seul point en 
commun: !' inscription repetee, sur chacun, de renseigne­
ments identiques. On en arriva alors a uniformiser leur 
format et le plan des formules pour leur assigner des zones 
pn!cises, les memes sur chacune, destinees a recevoir les 
donnees correspondantes. C'est ainsi qu'un systeme d'uni­
formisation venait de voir le jour. 

Finalement, on crea une formule type pouvant rece­
voir toutes les donnees requises et il devint alors possible de 
reproduire tous les jeux de documents et toutes les copies 
necessaires en ne dactylographiant que Ia formule type . 
Grace au Systeme d'uniformisation des documents commer­
ciaux canadiens, il ne faut dactylographier qu'une seule for­
mule type et !'on peut ensuite reproduire les documents 
necessaires au traitement des expeditions d'exportation au 
moyen d' une machine de bureau relativement simple. II est 
tres facile d'omettre toute donnee inutile en masquant les 
rubriques superflues. La combinaison d'un jeu de documents 
uniformes et d'une formule type destines a etre utilises en 
conjonction avec un rna teriel de reproduction fournit ce 
que I' on appelle generalement un systeme normalise "d'une 
seule traite"; et c'est precisement dans cette categorie que 
se classe le Systeme d'uniforrnisation des documents com­
merciaux canadiens. 

Internationalisation 

Les systemes uniformises d'exportation ne sont pas 
nouveaux et depuis un certain temps deja, plusieurs pays 
ont mis au point Ia methode elite "d'une seule traite". Des 
exportateurs et des agents d'expeclition y ont eu recours, 
dans une certaine mesure, depuis Ia decennie de 1950. De 
fac;:on generale , on s'est efforce d'apparier le plus grand 
nombre possible d'imprimes internes aux documents ex­
temes les plus couramment utilises; c'est notamment le cas 
de Ia formule B.l3. Dans un certain nombre de cas, les 
exportateurs ont assorti ce procede d'uniformisation partie! 
a des methodes "d'une seule traite"' dans le but de realiser 
des economies considerables de temps et d'argent au 
chapitre de Ia documentation. Cependant , le manque de 
normes nationales ou internationaJes a considerabJement 
reduit le nombre d'initiatives en ce sens. 

La premiere tentative fructueuse de normalisation au 
niveau national remonte a 1956. C'est alors que Ia Suede, 
suivie par les autres pays scandinaves, a adopte des normes 
communes pour certains documents commerciaux et 
administratifs. D'importantes economies ont ete realisees 
lorsque ces normes furent incorporees aux systemes de 
documentation des clients. Dans l'espoir d'elargir davantage 
le champ de l'uniformisation, Ia question a alors ete portee 
devant Ia Commission economique pour !'Europe des 
Nations Unies . Un groupe de travail fut constitue a ce 
niveau et l'annee 1963 vit l'etablissement de normes 
intemationales a l'egard de Ia disposition typographique. 
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of an ocean bill of lading was aligned with the new 
international standard master , which became known as the 
ECE layout key. The way was now open for widespread 
adoption of alignment systems based on this key document. 

Since that time there has been a steady growth in the 
number of countries who have created national systems 
based on the ECE master key. The point has now been 
reached where a list of the countries using, or in the process 
of establishing, ECE-based national documentation systems 
would be almost synonymous with a roll of the world's 
major trading nations. 

Along the line there have been certain developments 
of particular significance from a Canadian standpoint. In 
1965 Britain introduced a standard series of documents 
based on the ECE master key. 

Other Commonwealth members have followed suit 
and, at this time, the United Nations' Conference on Trade 
and Development (UNCTAD) is helping to introduce the 
system to developing countries. As a result of work done by 
the Commonwealth Economic Committee, 26 nations have 
accepted aligned versions of their certificates of value and 
origin (one of these is illustrated in Appendix C4). Of 
universal importance is the fact that there are now more 
than 300 shipping lines using the International Chamber of 
Shipping (ICS) standard bill of lading format. 

The approach taken to alignment in the U.S.A. has 
been of particular relevance from a Canadian standpoint: 
prior to 1970 a great deal of work on document standardi­
zation had been carried out by the Department of 
Transportation in co-operation with a National Committee 
on International Trade Documentation, and an aligned 
series of documents had been put into effect. Although 
there were many close similarities between the ECE key 
and the U.S. master document, there were also a number of 
important differences in layout. At a Geneva meeting of the 
group of experts on the Simplification and Standardization 
of External Trade Documents these differences were 
resolved to the point where the two key documents could 
be considered compatible. The way was now clear for the 
development of Canadian standard trade documents. 

De concert avec !'International Chamber of Shipping, Ia 
Commission crea un connaissement maritime aligne sur Ia 
nouvelle formule type intemationale normalisee , connu 
depuis sous le nom de disposition typographique type de Ia 
C.E.E . La porte ouvrant sur Ia generalisation des systemes 
d'uniformisation bases sur ce document type etait, des lors, 
grande ouverte. 

Depuis lors, nombreux sont les pays qui ont cree un 
systeme national fonde sur Ia formule type de Ia C.E.E. Au 
nombre des pays qui utilisent ou sont a Ia veille d'etablir un 
systeme de documents base sur celui de Ia C.E.E., on 
compte, aujourd 'hui , Ia plupart des grandes nations com­
mert;:antes. 

II faut egalement noter certaines realisations d'une 
tres grande importance pour notre pays. En 1965 , 
I' Angle terre a etabli une serie normalisee de documents 
basee sur Ia formule type de Ia C.E.E. 

Son exemple fut suivi par d'autres pays du 
Commonwealth et, a l'heure actuelle, Ia Conference des 

ations Unies pour le commerce et Je developpement 
(UNCTAD) s'emploie a faire adopter ces systemes par les 
pays en voie de developpement. A Ia suite des travaux du 
"Commonwealth Economic Committee", 26 pays ont ac­
cepte les versions uniformisees des certificats de valeur et 
d'origine (voir a cet egard l'appendice C4). Plus de trois 
cents compagnies de navigation utilisent actuellement le 
connaissement normalise de !'"International Chamber of 
Shipping". 

Pour le Canada , Ia position prise par les Etats-Unis a 
l'egard de l'uniforrnisation revet une grande signification; 
~van t 1970, c'est le departement des Transports des 
Etats-Unis qui, de concert avec le "National Committee on 
International Trade Documentation", s'etait surtout occupe 
de l'uniforrnisation des documents et avai t reussi a en faire 
adopter toute une serie. La formule de Ia C.E.E. et les 
documents types des Etats-Unis presentaient de nombreux 
points communs , mais il existait aussi d'importantes diver­
gences quanta Ia disposition typographique. Celles-ci furent 
aplanies a Geneve , lors d'une reunion d'experts de Ia simpli­
fication et de Ia normalisation des documents commerciaux 
d'exportation , et les deux documents types furent juges 
compatibles. Le Canada pouvait done, des ce moment, 
s'employer a faire normaliser ses propres documents com­
merciaux. 
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PART 2- THE ADVANTAGES OF 
AN ALIGNED SERIES 

It is possible to use an aligned series of documents 
without the added benefit of one-run reproduction 
methods. This would not do much to reduce the amount of 
typing required to produce a full set of export documents 
but it would offer certain advantages: 

(a) The fact that the forms used are all the same size 
offers an advantage in typing, filing and storage. 

(b) The uniform position of information makes 
transcription easier, facilitates the business of 
checking documents and makes it easier to 
familiarize new personnel with document process­
ing requirements. 

(c) A standard position for names and addresses 
allows for the use of window envelopes and 
thereby reduces the overall typing requirement. 

One-Run Benefits 

However the most important economies are realized 
when an aligned series of forms is combined with one-run 
reproduction methods. All the advantages outlined above 
will still be gained and, by the addition of a master and an 
office duplicating machine, the following added benefits 
will be produced: 
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(a) Only one document , the master, need be typed. 

(b) Only one document, the master, need be 
checked. 

(c) Only one document to be corrected in case of 
errors in typing. 

(d) Only one document need be referred to in a 
search for details , the master carries all typed 
information. 

(e) Only one typing is required , regardless of the 
number of copies needed of any individual 
document. 

These factors result in the following tangible savings : 

(a) A reduction in the requirement for skilled clerical 
assistance. 

(b) A reduction in the time taken to produce 
documents. 

(c) An increase in accuracy due to the elimination of 
transcription. 

PARTIE 2- LES A VANTAGES D'UNE SERlE 
UNIFORMISEE DE DOCUMENTS 

II est possible d'utiliser une serie uniformisee de 
documents sans toutefois beneficier des avantages supple­
mentaires que presentent les methodes de reproduction 
" d'une seule traite". Certes, le travail de dactylographie 
qu'implique Ia production d'un jeu complet de documents 
d'exportation ne s'en trouvera pas sensiblement reduit, mais 
on y gagnera en revanche sur les points suivants: 

a) Les documents utilises ayant le meme format, il 
est plus commode de les dactylographier, classer et 
conserver. 

b) Une zone precise etant attribuee a chaque infor­
mation, on y gagne sur le plan de Ia transcription 
et de Ia verification. II est egalement plus com­
mode d'initier les nouveaux employes au traite­
ment des documents. 

c) Les nom et adresse etant situes dans une zone fixe , 
on peut recourir a des enveloppes a fenetres, d'ou 
allegement du travail de transcription. 

Les avantages de Ia methode "d'une seule traite" 

C'est surtout lorsque !'on a simultanement recours 
aux formules uniformes et aux methodes de reprographie 
"d'une seule traite" que !'on realise des economies vraiment 
considerables. On profite alors des memes avantages que 
ceux enumeres plus haut, auxquels peuvent s'ajouter ceux 
de !'utilisation d'une formule type et d'un duplicateur de 
bureau, notamment: 

a) II ne faut dactylographier qu'un seul document, a 
savoir le document type. 

b) II ne faut verifier qu 'un seul document, a savoir le 
document type. 

c) II ne faut corriger qu'un seul document en cas de 
fautes de frappe , a savoir le document type. 

d) II ne faut se reporter qu'a un seul document pour 
retrouver un detail, puisque le document type 
porte tousles renseignements dactylographies. 

e) Le document ne doit etre dactylographie qu'une 
seule fois, sans egard au nombre de copies requis 
par document. 

Tous ces facteurs reunis contribuent a realiser les 
economies suivantes: 

a) Une reduction du nombre de commis competents; 

b) Une reduction du temps de production des docu­
ments; 

c) Une plus grande exactitude du fait de !'elimination 
de Ia transcription ; 
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(d) An increase in legibility, all copies are as good as 
the original. 

(e) An increase in the ability to control export order 
processing due to the simplification of document 
preparation. 

ADOPTION OF THE CANADIAN TRADE DOCU­
MENT ALIGNMENT SYSTEM WILL GREATLY REDUCE 
COSTS AND SAVE TIME FOR ITS USERS. ESTIMATES 
RECEIVED FROM OTHER COUNTRIES WHERE THE 
USE OF ALIGNED ONE-RUN SYSTEMS IS WELLES­
TABLISHED INDICATE THAT SAVINGS IN CLERICAL 
COSTS ALONE ARE OFTEN AS HIGH AS 70%. CON­
SIDERABLE SAVINGS WILL ALSO RESULT FROM 
THE REDUCTION IN SHIPPING DELAYS CAUSED BY 
PAPERWORK BOTTLENECKS. 

d) Une meilleure lisibilite, les copies etimt aussi claires 
que !'original; 

e) Un contr6le plus serre du traitement des com­
mandes d'exportation, l'etablissement des docu­
ments etant sirnplifie. 

L'ADOPTION DU SYSTEME D'UNIFORMISATION 
DES DOCUMENTS COMMERCIAUX CANADIENS PER­
METTRA A SES UTILISATEURS D'EPARGNER BEAU­
COUP DE TEMPS ET D'ARGENT. D'APRES LES EVA­
LUATIONS RECUES DES PAYS OU LE SYSTEME . ' 
UNIFORMISE "D'UNE SEULE TRAITE" EST BIEN 
IMPLANTE, LES ECONOMIES PEUVENT ALLER 
JUSQU'A 70% SUR LE SEUL PLAN ADMINISTRATIF. 
LA REDUCTION DES RETARDS D'EXPEDITION DUS A 
L'AMONCELLEMENT DE PAPERASSES PERMETTRA 
EGALEMENT DE REALISER DE FORTES ECONOMIES. 
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PAPER WORK- DOCUMENTS REOUIS 

BEFORE ALIGNMENT 
AVANT L'UNIFORMISATION 

Check 
Verification 

Check 
Verification 

Check 
Verification 

Check 
Verification 

Check 
Verification 

Check 
Verification 

Check 
Verification 

Check 
Verification 

Check 
Verification 

Check 
Verification 

Check 
verification 

Check 
Verification 

Type 
Dactylographie 

Order 
Acknowledge­

ment 
Accuse de 
reception de 

Ia commande 

Plant/Ware­
house Order 

Commande­.--------1 Usine/ 

Type 
Dactylograph ie 

Entrepot 

Inland 
Shipping Set 
Documents 

d'expedition 
interieure 

Packing List 
Liste de 
coli sage 

B-13 

Ocean Bills 
of Lading 

Connaisse-
ments 

maritimes 

Certificate 
of Origin 
Certificat 
d'origine 

Insurance 
Policy/ 

Certificate 
Certificat/ 

Police 
d'assurance 

Advice of 
Sh~n:'ent 

VIS 
d'expedition 

Commercial 
Invoice 
Facture 

commerciale 

Bank Draft 
Mandat de 

ban que 

Document 
Instruction 

Note 
Document 

avec 
instructions 

AFTER ALIGNMENT 
APRES L'UNIFORMISATION 

Master 
Formule type 

Manually Add 
Details toP/List 

Details ajoutes a Ia main 
a Ia liste des colis 

Type 
Dacty I ograph ie 

Check 
Verification 

Reproduce 
Reproduction 

Add Invoice 
Extension 
To Master 

Addition des montants 
factures a Ia formule type 

Check 
Verification 

Reproduce 
Reproduction 
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PART 3- HOW THE CANADIAN TRADE 
DOCUMENT ALIGNMENT SYSTEM IS USED 

Examples of documents that may be included in the 
CTDAS and that are shown in the Appendices to this 
publication are: 

The Master (Appendix A.2) 

A Master Continuation Sheet (Appendix B.2) 

The B.l3 (Appendix C.l) 

Certificate of Origin (based on the Customs 
Cooperation Council draft) (Appendix C.2) 

The XS112 (Appendix C.3) and XS113 (Appendix 
C.4) (examples of aligned Commonwealth Prefer­
ence Certificates) 

An Insurance Policy/Certificate (Appendix C.S) 

Ocean Bill of Lading (based on the aligned format 
recommended by the International Chamber of 
Shipping) (Appendix C.6) 

A Commercial Invoice (Appendix C.7) 

Once a basic aligned set of this nature has been 
established, it will be found that individual users will be able 
to add other documents to their own series. An idea of the 
kind of additions that may be made is illustrated in 
Appendices L, M and N. 

To demonstrate the principle of the one-run method 
in use, the processing of a fictitious order is illustrated in 
Appendices D to K as it would appear on the standard 
forms noted above. The part played by masking techniques 
is also shown but it should be borne in mind that the exact 
overall size of the masks will depend upon the reproducing 
equipment actually used. 

Typing the Master 

As all the detail to be reproduced on each of the 
forms will be typed only on the master as illustrated in 
Appendix D, it is important that the precise use for each of 
the designated areas on the master be clearly understood. 
While the information called for by most of the boxes is 
self-evident, some clarification may be useful in the 
following areas (the numbers listed refer to the circled 
numbers in Appendix A .2): 

0-

0-

This space may be used for any additional 
exporters reference No's which may be useful. 

In instances where the forms are used for 
exports to the U.S.A., this area may be used 
for custom brokers references. 

PARTIE 3- LES MECANISMES DU SYSTEME 
D'UNIFORMISATION DES DOCUMENTS 

COMMERCIAUX CANADIENS 

Vous trouverez ci-apres les specimens des documents 
susceptibles d'etre incorpores au systeme UDCC: 

Formule type (Appendice A.2 (F)) 

Feuille de suite type (Appendice B.2 (F)) 

Formule B.l3 (Appendice C.l (F)) 

Certificat d'origine (modele sur l'ebauche du Con­
seil de cooperation douaniere) (Append ice C.2) 

FormuleXS112 (Appendice C.3) et formule XS113 
(Appendice C.4) (modele du certificat preferentiel 
uniformise pour les pays du Commonwealth) 

Certificat/Police d'assurance (Appendice C.S (F)) 

Connaissement maritime (d'apres le format unifor­
mise recommande par !'International Chamber of 
Shipping) (Appendice C.6 (F)) 

Facture commerciale (Appendice C.7 (F)) 

Une fois etabli un jeu uniforme de formules de base 
de ce genre, le client pourra y ajouter sa propre serie de 
documents. Des exemples de documents complementaires 
requis figment aux appendices L, Met N. 

Pour prouver !'excellence du principe sur lequel Ia 
methode d'une seule traite est fondee, nous avons illustre, 
aux appendices D(F) a K(F), le traitement d'une commande 
fictive, tout comme cela se ferait par l'emploi des formules 
normalisees precitees. On peut egalement voir quelles sont 
les techniques utilisees pour masquer les differentes rubri­
ques caches mais il est a noter que les dimensions de ces 
caches dependent du materiel de reprographie utilise. 

Dactylographie de la formule type 

Tous les details a reproduire sur chacune des formules 
ne devant etre dactylographies que sur Ia seule formule type 
illustree a l'appendice D( F) il est important de bien 
comprendre comment utiliser chacune des cases numerotees 
de Ia formule type . Les renseignements devant figurer dans 
Ia plupart de ces cases se passent d'explication, mais il 
convient d'apporter des precisions pour les cases suivantes: 
(les numeros ci-dessous correspondent aux chiffres en­
cercles de l'appendice A. 2( F).) 

0-

0-

Espace pouvant servir a tout autre numero de 
reference aux exportateurs susceptible d'etre 
utile. 

Lorsque les formules doivent servir a des 
exportations vers les Etats-Unis, on peut y 
irrscrire les references des courtiers en douane. 
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G)- Notify Party - This space may also be used 
for "Sold to" if different from consignee or 
"To the Order of". 

@ - Pre-Carriage By - Enter the name of the 
carrier from the point of origin, e.g. plant or 
warehouse, to the port of loading. 

@ - Place of Receipt - Enter the name of the 
point of origin , i.e . name of city. 

@ - Ship etc. - Enter the name of vessel, airline, 
trucker or railway. 

@ - Place of Delivery - Enter the name of the 
place of final destination (if on carriage). 

@ -

@ -

Onward Inland Routing - Specify the name 
of the carrier from the port of discharge to 
the place of final destination, (if applicable). 
From the standpoint of information required 
on the bill of lading, the information in boxes 
11 , 12, 17 and 18 is only needed if the bill of 
lading is to serve as a through document. 

Number and Kind of Packages etc. - The 
shipment will be described in accordance with 
the other documents to be reproduced. In 
general a summary description of the ship­
ment will be typed in the upper part of this 
space and a description of detail for invoicing 
and B.l3 purposes will be typed below (as 
shown on the sample forms) . 

These captions may be moved up or down or 
omitted as necessary when producing the 
user's master. 

This area is free for individual users' require­
ments, e.g. shipping or manufacturing ins­
tructions. 

The Reproduced Forms 

The information that is reproduced from the master 
onto the other documents is illustrated in Appendices E to 
K, but some additional comment on other aspects of the 
forms concerned will be useful. 
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CD-
@ -

"Partie a notifier" - ou "vendu a" , si autre que 
!e destinataire ou "pour 1e compte de". 

"Transport initial par" - Inscrire ici le nom 
du transporteur du point d'origine, p. ex. 
usine ou entrepot, jusqu'au port de charge­
ment. 

@ - Lieu de reception: lndiquer le point d'origine, 
par ex. le nom de Ia ville. 

®-

@­

@ -

Navire, etc.: Indiquer le nom du navire , de Ia 
ligne aerienne , de l'entreprise de camionnage 
ou de Ia societe de chemin de fer. 

Lieu de livraison: Indiquer le lieu de destina­
tion finale (si sous connaissement direct). 

Acheminement interieur final: Indiquer le 
nom du transporteur, du port de decharge-
ment jusqu'au lieu de destination finale (le cas 
echeant). Si le connaissement doit servir de 
document unique, n'y inscrire que les ren­
seignements demandes aux cases II , 12, 17 et 
18. 

@ - Nombre et nature des co lis etc.: II faut donner 
une description du colis en fonction des autres 
documents a reproduire. En general, on dacty­
lographiera une description sommaire du colis 
dans Ia partie superieure de cet espace et, en 
dessous, une description detaillee aux fins de 
facturation et de Ia formule B.13 (voir speci­
mens). 

® -

Ces rubriques peuvent etre deplacees au 
besoin, vers le haut ou vers le bas ou etre 
omises pour etablir Ia formule type de l'uti­
lisateur. 

Cette zone reste libre a !'intention des utilisa­
teurs qui voudraient y inscrire certaines ins­
tructions, notamment en ce qui conceme 
!'expedition ou Ia fabrication. 

Formules reproduites 

Vous trouverez aux appendices E(F) a K(F) des 
indications quant aux procedes de reprographie utilises 
pour transposer les renseignements de Ia formule type sur 
les autres documents. Cependant, il y a lieu de faire 
certains commentaires sur d'autres aspects de ces formules. W
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The B.13 (Appendices C.l, E.l and E.2) 

It is necessary to add certain items to the B.l3 after it 
has been reproduced. An X should be marked in the 
appropriate "Mode of transportation from port of exit", 
"Containerized" and, if applicable, "Drawback" boxes. If 
the shipment covered by the B.l3 includes goods of 
non-Canadian origin that are being exported in the same 
condition as when brought into Canada, the country of 
origin should be added in the left hand column opposite the 
item or items in question. 

An export permit number should be entered where 
appropriate. 

An estimate of freight charges either to port of exit 
or to destination should be entered. 

If the goods covered by the B.l3 are not being sold, 
the reason for export should be noted. 

If the desired return address is not the same as that 
reproduced for the exporter, the correct return address 
should be entered in the box provided. 

If the form is being signed by a member of a firm 
other than the exporter, the name and address of the 
signee's company should be entered. The status (owner or 
agent) of the signature should be indicated. 

The two boxes entitled "Report No." and "Stamp of 
Chief Port" are for official use and must be left blank. 

The approval reference " DNR approved 30/ I 0/72" 
may only be used when the form is printed exactly as 
illustrated in Appendix C.l. It is sometimes possible to 
preprint certain additional information on an aligned B.I3 
to avoid the typing of constant data. Whenever this is done, 
individual approval must be obtained from the Department 
of National Revenue - Customs and Excise, Ottawa. 

Certificate of Origin (Appendices C.2, F.I and F.2) 

The CTDAS Certificate of Origin is compatible with 
the international format as drafted by the Customs Coope­
ration Council. The only addition to be made to the 
reproduced information is the name of the certifying body 
and of the country of origin in the base area along with 
notarizing dates and signatures if specified by the require­
ments of the country to which the shipment is consigned. 

Formule B.13 (appendices C.l(F), E.l(F) et E.2(F)) 

Meme apres reproduction de la formule B.13, il est 
necessaire d'y ajouter certains details. II faut inscrire un X 
dans les cases portant sur les "modes de transport appro­
pries a partir du port de sortie"' !'utilisation ou non de 
"conteneurs" et, le cas echeant, l'"assujettissement au 
drawback". Si Ia formule B.l3 concerne des marchandises 
d'origine non canadienne devant etre exportees dans l'etat 
oil elles ont ete livrees au Canada, indiquer leurs pays 
d'origine dans Ia colonne de gauche, en regard des articles 
en question. 

Si necessaire, indiquer le numero du permis d'expor­
tation. 

Donner egalement une estimation des frais de trans­
port jusqu'au port de sortie ou jusqu'a destination. 

Si les marchandises dont il est question dans Ia 
formule 8.13 ne sont pas vendues, donner Ia raison de leur 
exportation. 

Si l'adresse de retour differe de celle de l'exportateur, 
inscrire l'adresse de retour exacte dans Ia case prevue a cet 
effet. 

Si Ia formule porte Ia signature d'un membre d'une 
societe autre que celle de l'exportateur, indiquer le nom et 
l'adresse de Ia societe du signataire. Indiquer egalement le 
statut (proprietaire ou mandataire) du signataire . 

Les deux cases intitulees "numero du rapport" et 
"timbre du bureau principal" sont reservees a !'adminis­
tration et doivent, par consequent, rester vierges. 

La mention "Approuve le 30/ I 0/72 MRN" (minist. 
du Revenu national) ne peut etre utilisee que lorsque Ia 
formule est imprimee conformement a l'appendice C.l. 11 
est parfois possible, sur Ia formule 8.13 uniformisee, 
d'imprimer a l'avance certaines donnees complementaires 
pour eviter d'avoir a les recopier chaque fois . II faut 
cependant, dans chaque cas, !'approbation du ministere du 
Revenu national, Douanes et Accise. 

Certificat d'origine (Appendices C.2, F.I(F) et F.2(F)) 

Le certificat d'origine du Systeme UDCC est com­
patible avec la formule intemationale etablie par le Conseil 
de cooperation douaniere. II suffit d'ajouter, aux donnees 
imprimees, les noms de l'organisme de certification et du 
pays d'origine dans Ia case inferieure ainsi que les dates et 
signatures d'authentification, lorsqu'elles sont exigees par le 
pays destinataire. 
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The XSII3 and Preferential Certificates of Origin and 
Value (Appendices C.4, G.l and G.2) 

Because the U.K. Certificate XS!l3 is probably the 
most frequently used Commonwealth preference cer­
tificate , this form is illustrated in Appendix C.4. It has been 
slightly modified for Canadian use and has the approval of 
H. M. Customs. The bulk of the required detail is 
reproduced from the master, the only extra information 
called for being the name and capacity of the authorized 
signee. Other U.K. preferential certificates of origin that 
may be used with the CTDAS are: 

U.K. XS11 2- Grower, Producer or Supplier (Appen­
dix C.3). 

U.K. XS 119 - Indirect Produce (not illustrated) . 

U.K. XS120 - Indirect Manufacture (not illustrated) . 

Aligned preference forms for other Commonwealth 
countries are shown listed in Appendices M.l to M.2. 
Printers should obtain full specifications from COSTPRO 
before printing Preferential Certificates of Value and 
Origin. 

The Insurance Policy/Certificate (Appendices C.S, H.I and 
H.2) 

It will not normally be necessary to add infonnation 
to this document , but space has been provided for the 
insertion of any special conditions that may apply to the 
shipment in question. As indicated in the illustration in 
Appendix C.5, areas are provided for the name and logo of 
the insurance company concerned as well as for the relevant 
printed clauses. The back of the form will also normally be 
used for this purpose. Some of the copies of the insurance 
set will usually carry variable information relative to 
premium rates and amounts in the optional use base area. 

The exact wording and layout of the optional areas of 
an individual exporter's insurance policy /certificate are 
subject to agreement between the exporter and the insurer. 
Experience to date, which has been confirmed by the 
Canadian Board of Marine Underwriters, indicates that no 
difficulty should be encountered in reaching such agree­
ment based on the model illustrated in Appendix C.5. 

Ocean Bill of Lading (Appendices C.6, J.l and J.2) 

The CTDAS Bill of Lading Format is based on, and is 
compatible with, the latest issue of the International 
Chamber of Shipping Bill of Lading introduced in 1972. 
Virtually all of the information normally required will be 
reproduced from the master. The top right hand portion of 
the bill is a free disposal area which will normally be used 
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Formule XSII3 et les certificats preferentiels d'origine et 
de valeur (appendices C.4, G. I et G.2) 

La fonnule XS113 du Royaume-Uni est probable­
ment le certificat preferentiel le plus utilise par les pays 
membres du Commonwealth; on en trouvera un specimen a 
l'appendice C.4. Le Canada l'a legerement modifie avec 
!'approbation des Douanes de Sa Majeste. L'ensemble des 
details requis proviennent de Ia formule type et il n'y a qu'a 
y ajouter les noms et titres du fonde de signature. Voici Ia 
liste des autres certificats preferentiels d'origine du 
Royaume-Uni qui sont susceptibles d'etre utilises dans le 
cadre du systeme UDCC. 

U.K. XS112 - Exploitant, fabricant ou fournisseur 
(Appendice C.3) 

U.K . XS 119 - Produits in directs (pas de specimen) 

U.K. XS120 - Fabrication indirecte (pas de specimen) 

Les formules preferentielles uniformisees utilisees 
dans les autres pays du Commonwealth figurent aux 
Appendices M.l et M.2. Les imprimeurs doivent obtenir des 
specifications completes de COSTPRO avant d'imprimer les 
certificats preferentiels de valeur et d'origine. 

Police/Certificat d'assurance (Appendices C.S(F), H.I(F) et 
H.2{F)) 

II ne sera generalement pas necessaire d'ajouter des 
renseignements a ces documents, mais on a neanmoins 
prevu un espace pour y inscrire des conditions particulieres 
pouvant s'appliquer a chaque expedition. Ainsi qu'en 
temoigne !'append ice C.5( F) des cases ant ete prevues pour 
le nom et le sigle de Ia compagnie d'assurance ainsi que 
pour les clauses imprimees pertinentes. Le verso de Ia 
formule pourra egalement etre utilise a cette fin. Sur 
certains exemplaires des formules d'assurance, il y aura 
generalement, dans Ia case facultative , divers renseigne­
ments sur les tarifs et les montants des primes. 

L'exportateur et l'assureur doivent s'entendre sur le 
libeiJe et Ia disposition typographique des cases facultatives 
pour chaque police ou certificat d'assurance de l'exporta­
teur. Jusqu'a present , il s'est avere, et cela a d'ailleurs ete 
confirme par Ia "Canadian Board of Marine Underwriters", 
qu'on devait facilement s'entendre sur le specimen figurant 
a l'appendice C.5( F). 

Connaissement maritime (Appendices C.6{F), J.l(F) et 
J.2{F)) 

Le connaissement maritime du systeme UDCC s'ins­
pire de Ia derniere edition (I 972) du connaissement de 
!'International Chamber of Shipping et lui est compatible. 
Presque taus les renseignements habituellement requis 
seront reproduits a partir de Ia formule type. Le coin 
superieur droit du connaissement est laisse en blanc et doit 
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for the printing of the steamship company name. The 
optional area at the base will usually carry clauses and 
appropriate freight details and charges. Terms and condi­
tions will normally be printed on the reverse side . Different 
copies of the bill of lading set may carry different 
information in the optional areas. Modifications of this 
document are often used to serve as instructions to 
forwarding agents or as bill of lading instructions to carriers 
who have not yet aligned their own bills of lading. 

Commercial Invoice (Appendices C.7 and K) 

The commercial invoice shown in Appendix C. 7 can 
be used with the layout as illustrated. The position of the 
words "invoice quantity", "unit price" and "amount" can 
be varied in the vertical plane to suit the needs of individual 
users, (depending, for example, on the average number of 
items per invoice). 

It is also possible to introduce considerable flexibility 
into the CTDAS approach to invoicing by the use of 
variable strip masters. It is worth noting that the invoice 
can be designed to incorporate value and origin clauses. 
When this is done, prior approval should be sought from 
proper authorities in the importing countries. The invoice 
illustrated in Appendix C. 7 could be reproduced without 
any need for masking, as shown in Appendix K. 

The Master Continuation Sheet (Appendix B) 

There will be instances in which exporters habitually 
ship many different items that must be listed separately, 
e.g. for foreign customs and invoicing purposes. In such 
cases it is desirable that a master continuation sheet be used 
to avoid the repetitive typing of the heading information. 

Form of Invoice in Lieu of U.S. Customs Invoice 5515 
(Appendix M.3) 

The U.S. Customs Invoice 5515 is a most important 
foreign customs form for many Canadian exporters. While 
there is no standard aligned version of this form at the 
present time, it has been found possible to incorporate 
aligned versions of the document in individual systems. An 
example of this treatment is shown in Appendix M.3. 

normalement servir a !'inscription du nom de Ia compagnie 
de navigation. L'espace laisse libre au bas du document doit 
servir a !'inscription des clauses et des details quant au 
transport et aux tarifs. Les modalites et conditions seront 
generalement imprimees au verso. Dans chaque espace 
facultatif du connaissement peuvent figurer des renseigne­
ments differents d'une copie a !'autre d'un jeu. Des 
versions modifiees de ce document peuvent etre utilisees 
pour donner des instructions aux agents d'expedition ou 
pour y consigner des instructions quant aux connaissements 
maritimes a !'intention des transporteurs qui n'ont pas 
encore uniformise les leurs. 

Facture commerciale (Appendices C.7(F) et K(F)) 

On peut utiliser le specimen de facture commerciale 
presente a !'append ice C. 7( F) sans en changer Ia disposition. 
La disposition des expressions "quantite facturee", (invoice 
quantity), "prix unitaire et montant" (unit price and 
amount) peut varier verticalement selon les besoins des 
usagers (en fonction, par exemple, du nombre moyen 
d'articles par facture). 

On peut aussi assouplir considerablement le mode de 
facturation UDCC en utilisant des formules types a bandes 
de dimensions variables. II est a noter que Ia facture peut 
etre conyue de fayon a inclure les clauses concernant Ia 
valeur et l'origine. II faut alors d'abord obtenir !'approba­
tion des autorites competentes des pays importateurs. La 
facture presentee a l'appendice C. 7( F) peut etre reproduite 
sans qu'il soit necessaire d'en masquer certaines parties 
(voir Appendice K(F)). 

Feuille de suite type (Appendice B) 

Parmi les exportateurs, i1 y en a qui sont appeles a 
expedier plusieurs articles differents, lesquels doivent 
figurer sur des listes distinctes aux fins, par exemple, de 
dedouanement et de facturation. II est preferable, dans 
pareils cas, d'utiliser une feuille complementaire pour eviter 
d'avoir a dactylographier a nouveau !'en-tete. 

Formule de facturation en remplacement de Ia "US 
Customs Invoice 5515" (Appendice M.3) 

Le document "US Customs Invoice 5515" est une 
formule de dedouanement tres importante pour nombre 
d'exportateurs canadiens. II n'existe pas, actuellement, de 
version uniformisee de cette formule, mais on a constate 
qu'il etait possible d'en integrer certaines dans les systemes 
individuels. Voir, a cet effet, l'appendice M.3. 

11 

W
ith

dra
wn/R

eti
rée



PART 4- TECHNICAL ASPECTS OF CTDAS 

Duplicating Methods 

The reproduction of the number and type of copies 
required to document an order can be achieved with the aid 
of several different duplicating methods. The method 
selected by an individual user will depend upon the volume 
of orders and the scope and complexity of the aligned series 
of documents to be reproduced. The two methods most 
commonly used are those generally known as Hectographic 
Carbon (spirit duplicating), and Electro-Photographic 
(photocopy). Dyeline or small offset equipment can al so be 
used in certain circumstances . A simple aligned "one-run" 
system can in fact be used with duplicating equipment 
costing less than $500 . 

Spirit Duplicating 

The master is made by typing on a sheet of paper that 
is printed with the CTDAS master layout and backed by a 
sheet of hectograph carbon with the carbon side of the 
sheet facing the reverse side of the master. When used on a 
spirit duplicating machine the reverse carbon image on the 
back of the master will produce a positive image on the 
printed forms fed into the machine. Information not 
required on any one set of documents, e.g. money 
extensions, which are on the master for invoicing purposes 
but which are not wanted on a bill of lading, is suppressed 
by means of masking devices. Whenever different sets of 
documents are being reproduced the master will be clipped 
to the drum of the duplicator and the mask will be changed 
as each set of forms is fed into the duplicating machine. 

There will normally be one mask for each se t of 
documents in the aligned series being used , although with 
this method it is sometimes possible to suppress unwanted 
detail by use of a blackout printed on the form to eliminate 
the need for masking. The spirit duplicating method offers 
considerable flexibility in that any form can be back 
printed and the different copies in any one set of forms can 
have partially differing layout , e.g. the internal and rating 
copies of an insurance set may carry a different design in 
the base area . 

Experience has shown that the best material presently 
available for use in masking is .004 or .005 polyester film 
with a mat surface on both sides. Masks will normally be 
procured from the suppliers of systems equipment and 
stationery but they can also be hand-cut using a handicraft 
knife. Windows are cut in the masking material to cor­
respond to the areas to be reproduced on the form in 
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PARTIE 4 - ASPECTS TECHNIQUES 
DU SYSTEME UDCC 

Methodes de reproduction 

Plusieurs methodes peuvent etre utilisees pour 
reproduire toutes les copies des documents necessaires pour 
une commande. La methode choisie par l'usager dependra 
de Ia quantite des commandes, de l'envergure et de Ia 
complexite des series uniformisees de documents a 
reproduire. Les deux methodes les plus couramment 
utilisees sont celles connues sous le nom d'hectographie 
(duplication a l'alcool) et d'electrocopie (photocopie) . Dans 
certains cas , on peut egalement utiliser Ia diazocopie ou un 
petit offset de bureau. En fait, on peut utiliser un simple 
systeme uniformise "d'une seule traite" conjointement avec 
un materiel de reprographie , ce qui revient a moins de 
$500. 

Duplication a l'alcool 

Le document type est produit en dactylographiant 
une feuille de papier imprimee a )'aide du document type 
UDCC, au dos de laquelle on a eu soin de placer un carbone 
hectographique , le cote carbone faisant face au verso de Ia 
formule type. Lorsqu'on utilise un duplicateur a l'alcool , le 
verso du document type marque au carbone produit une 
image positive sur les fe uilles imprimees qui sont alimentees 
dans Ia machine . Les renseignements non requis sur les 
documents, notamment les totaux imprimes sur Ia formule 
type aux fins de facturation , mais qui ne sont d'aucune 
utilite sur un connaissement, peuvent etre tout simplement 
masques par un cache. Pour Ia reproduction de differents 
jeux de documents, on attache le nouveau stencil de base au 
cylindre du duplicateur et l'on masque les rubriques voulues 
a mesure que l'on introduit les formules a imprimer dans Ia 
machine. 

II y aura d'ordinaire un cache pour chaque jeu de 
documents de Ia serie uniformisee a traiter, bien qu'il soit 
parfois possible, avec cette methode, de supprimer des 
details inutiles en les caviardant afin de ne pas avoir a se 
servir du procede de cache . L'hectographie est une methode 
qui presente de nombreux avantages, en ce sens qu'elle 
permet !'impression au verso et que les differentes copies 
d'un jeu de formules peuvent varier quant a Ia disposition 
typographique . C'est ainsi que Ia case inferieure des copies 
internes et des COpies d'evaluation peut etre C0n9ue 
differemment dans le cas d'un jeu de formules d'assurance. 

Le meilleur procede de cache connu a l'heure actuelle 
est une pellicule en polyester de 0.004 ou 0.005 d'epaisseur 
dont les deux cotes sont mats . On peut generalement se 
procurer ce type de pellicule aupres des fournisseurs de 
materiel et de papeterie, mais on peut aussi les 
confectionner a Ia main a !'aide d'un couteau d'artisan. De 
cette fa9on, on peut pratiquer des fenetres dans le dispositif 
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question. The masks used with the basic CTDAS series are 
illustrated in the Appendices. It should be borne in mind 
that the overall size of masks will depend upon the size and 
model of duplicator being used. Some machines have a 
double clip in the drum to facilitate the changing of masks, 
and in these instances the left-hand and/or top margins of 
the mask will be wider than those illustrated. Masks will 
normally also be wider at the right-hand edge than those 
pictured. 

Photocopy 

When the electrostatic photocopy method is used , 
the master is again typed on a sheet of paper printed 
according to the CTDAS master layout. Blank or partially 
printed paper is fed into the machine , and the images of 
both the printed and typed information on the master are 
transferred to the copies via the medium of an electrically­
charged selenium-coated plate or drum treated with a dark 
powder or spray. An application of heat fuses the powder 
to give a permanent image of the original on the copy. 

Masks will normally be cut from opaque plastic sheets 
that have been preprinted with the outline of the form to 
be reproduced. When the printed mask is laid over the 
original , the information to be reproduced from the master 
will be visible through the windows. When the mask and 
master are exposed together on electrostatic equipment, the 
outline of the required form along with the applicable 
information from the master will be reproduced on the 
copies. A different preprinted mask will be used for each 
set of documents to be reproduced. 

Layout and Printing Considerations 

Whenever printed forms are used in conjunction with 
reproducing methods , it is imperative that all forms in the 
series are printed in perfect registration . Both the internal 
measurements and the critical margins of all documents 
must be absolutely precise. It clearly becomes necessary 
that the original layout of forms and the instructions for 
their printing must be exact. 

To assist in obtaining the desired high degree of 
accuracy at the time of checking layouts a full size copy of 
the CTDAS master (Appendix A.l) is inserted as a loose 
sheet in this handbook on a transparency, which can be 
laid over the document or proof to verify registration. It is 
strongly recommended that users designing new aligned 
systems consult with COSTPRO prior to the initial printing 
of aligned forms . 

de cache pour permettre !' impression des rubriques 
necessaires. Vous trouverez, en appendices, quelques 
modeles de dispositifs de cache utilises pour les documents 
de base UDCC. II est a remarquer que Ia dimension de ces 
dispositifs varie selon Ia taille et le modele du duplicateur 
utilise. Certaines machines sont dotees d' un double 
dispositif d'attache au cylindre permettant de remplacer tel 
dispositif de cache par tel autre et, a cette fin, Ia marge 
laterale " gauche" et /ou Ia marge superieure du dispositif 
sont plus larges que celles des modeles donnes a titre 
d'exemple. D'ordinaire, Ia marge de droite de ces dispositifs 
de cache est egalement plus large que dans le cas de celles 
qui sont presentees. 

Photocopie 

Pour ce qui est du processus de photocopie electro­
statique , on dactylographie egalement une feuille de papier, 
laquelle est imprimee conformement a Ia disposition 
typographique des formules type UDCC. On al imente 
ensuite le copieur d'un papier vierge ou partiellement 
imprime, sur lequel !'image des renseignements imprimes et 
dactylographies de Ia formule type est transferee au moyen 
d'une plaque recouverte de selenium et chargee d'electricite 
statique, ou d'un cylindre traite avec une poudre obscure 
ou un liquide vaporise. La chaleur fixe alors Ia poudre sur le 
papier et produit une image definitive de !'original. 

Les dispositifs de cache sont habituellement decoupes 
dans des feuilles de plastique opaques pre-imprimees et 
portant le trace de Ia formule a reproduire. Lorsque le 
cache imprime est place sur !'original, les renseignements du 
document type a reproduire apparaissent a travers les 
feniltres. Exposes dans l'electrocopieur , le dispositif de 
cache et Ia formule type transferent done sur les copies le 
trace de Ia formule requise et les renseignements desires. On 
peut utiliser differents dispositifs de cache imprimes, seton 
le jeu de documents a reproduire. 

Remarques sur Ia disposition typographique et !'impression 

Chaque fois que !'on utilise un processus de repro­
duction pour imprimes, il est indispensable de se conformer 
aux normes. La precision Ia plus absolue doit regir Ia 
disposition interieure et celle des marges importantes de 
tous les documents. La disposition typographique originale 
des formules et les instructions concernant leur impression 
doivent done etre des plus precises. 

Pour en arriver au degre d'exactitude desire au 
moment de verifier Ia disposition typographique, on peut 
utiliser un modele transparent (insere ici comme feuille 
mobile) correspondant exactement a Ia formule type 
UDCC (voir appendice A.l), modele que !'on superpose a 
Ia copie pour voir s'il y correspond. II est fortement 
recommande a ceux qui conc;oivent de nouveaux systemes 
de formules uniformisees de consulter COSTPRO avant de 
proceder a !'impression. 

13 
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Paper Size 

The CTDAS has been designed for immediate use 
with the standard 8 1/2 X 11 inch paper size now used in 
North America or with ISO A4 size (210 x 297 mm) (8.27 
x 11.69 inches) , which is already in general use in many 
other countries. It is to be expected that the A4 size will 
become more commonly used in Canada as the current 
program for the adoption of metric standards advances. The 
key CTDAS measurements are the top margin (10 mm) 
(5/I2 inch) and the left-hand margin (20 mm) (8/1 0 inch), 
from which all other dimensions are taken, as specified in 
Appendix A.l. This means that forms already printed on 
A4 paper stock can be reproduced from the CTDAS master 
(provided that no reproduced input is required on the 
bottom 3/4" of the form concerned). A number of 
documents required by authorities in other countries fall 
into this category. 

Language 

As English is the universal language of international 
trade, the majority of the forms illustrated have English 
headings. The Master, B.l3 Insurance Certificate, ocean 
bill of lading and commercial invoice have been shown in 
both English and French as well as a bilingual version of 
the Certificate of Origin. The language used in typing the 
Master will, of course, reproduce on all the aligned 
documents used. 

While the language used in typing will always be 
largely governed by the requirements of the importing 
country, the language on printed internal and Canadian 
forms remains at the discretion of the individual exporter. 
The French language master illustrated in Appendix A.2(F) 
will serve as a guide for the translation of other internal 
documents. 

Construction Sheets 

To assist in the achievement of accurate layout in the 
design of the master and all aligned forms in the series, it is 
recommended that printed construction sheets having 
vertical lines spaced I 0 per inch and horizontal lines spaced 
I2 per inch, be used. The dimensions and layout of the 
CTDAS Master are shown in Appendices A.l and A.2. The 
critical dimensions of this master also apply to all the other 
aligned documents each of which should also be drawn on a 
separate construction sheet. Construction sheets may be 
obtained from any forms manufacturer. 

14 

Format du papier 

Le systeme UDCC a ete conr;;u en vue de !'utilisation 
immediate du format de papier normalise 8-I/2 po. x II 
po. actuellement en usage en Amerique du Nord ou du 
format A4 d' ISO (2IO mm x 297 mm=8.27" x II.69" ) 
deja fort repandu dans plusieurs autres pays. II est a prevoir 
que le format A4 sera de plus en plus utilise au Canada, vu 
les progres realises dans le cadre du programme actuel de 
conversion au systeme metrique. Les documents UDCC ont 
obligatoirement une marge superieure de IO mm et une 
marge laterale gauche de 20 mm a partir desquelles toutes 
les autres mesures sont prises (voir Appendice A .J). 
Autrement dit, les documents deja imprimes sur format A4 
peuvent etre reproduits a partir des formules types UDCC, 
pour autant qu'aucune donnee ne doive etre reproduite 
dans la partie inferieure de 3/4 de pouce . Certains 
documents exiges par les autorites de pays etrangers 
tombent dans cette categorie. 

Langue 

L'anglais etant Ia langue du commerce international , 
la majorite des formules reproduites en appendice portent 
des en-tete en anglais. Les specimens de la formule type et 
de la B.l3 le certificat/police d'assurance, le connaissement 
maritime et la facture commerciale sont en anglais et en 
franr;;ais et celui du certificat d'origine est bilingue. La 
langue utilisee pour dactylographier la formule type sera, 
bien sur , celle de tous les documents normalises requis. 

Certes, les renseignements seront dactylographies 
" dans la langue qui repond le rnieux aux exigences du pays 

importateur, mais la langue utilisee pour les formules 
internes canadiennes sera laissee au choix de l'exportateur. 
La formule type redigee en franryais (voir appendice A.2(F)) 
servira de modele pour Ia traduction des autres documents 
internes. 

Grilles 

Pour obtenir une disposition typographique precise 
de la formule type et de tous les autres documents 
uniformises, il est recommande d'utiliser des grilles 
comportant par pouce , 10 lignes verticales et I2 lignes 
horizontales. Les Appendices A.I et A.2(F) illustrent par 
pouce, les dimensions et la disposition typographique de la 
formule type UDCC. Ces mesures s'appliquent egalement a 
tous les autres documents uniformises lesquels doivent, eux 
aussi, etre dessines sur une grille distincte. On peut se 
procurer ces grilles aupres des imprimeurs de formules. 
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Printing Instructions 

When draft form s are being sent for printing, it is 
suggested that the following details should be included in 
the instructions to the printer: 

Paper I) Size: 8 I /2 x II inches or ISO Size A4 
(210 x 297 mm) , (8.27x 11.69 inches), 
trimmed. 

2) Basis Weight (substance) and Quality : These 
will depend upon whether one or both sides are 
to be printed and the selected reproduction 
method. For most applications spirit duplicating 
copy paper , basis weight 36M (17 x 22 inches) 
(68 g/m2

) should be suitable for printing on one 
side or 48M (90 g/m2

) for duplicating and 
printing on both sides. If in doubt , a printer 
should be consul ted . 

3) Color: Paper and printing. 

Background Grid of the construction sheet is not to 
appear on finished copy. 

Lines - Solid lines to be hairlines throughout, except 
where heavier lines are indicated in the con­
struction sheet. 

Texts and Box Headings 

1) Position as indicated on construction sheet. 

2) Captions: 6 point Univers is recommended . 

3) Other texts : size and style of type will depend 
upon the space available, relative importance, etc. 

Margins - Top margin : 5/12 inch (1 0 mm) , left margin : 
8/10 inch (20 mm). 

Proofs - At least two press proofs should be supplied by 
the printer for approval prior to final pro­
duction. 

Tolerances - This form is one of an aligned series ; thus 
accuracy of layout is essential. All measure­
ments must be followed exactly as shown 
in the construction sheets. The maximum 
individual or accumulated tolerance for 
lines, printing measurements and margins 
is ± 1/64 inch. 

Instructions relatives a !'impression 

II sera it bon, avant d'envoyer les ebauches a 
!'impression, de joindre aux instructions pour l'imprimeur 
les details suivants: 

Papier 1) Format: 8-1/2 po . x 11 po. , ou fo rmat ISO 
(21 0 mm x 297 mm), (8.27 po. x 11.69 po.), 
ebarbe. 

2) Force du papier (substance) et qualite: elles 
seront fonction de !'impression d'une seule ou 
des deux faces et du mode de reproduction 
choisi. Dans Ia plupart des cas, le papier a 
reproduire par le procede de duplication a 
l'alcool , de force 36M (17 po. x 22 po.), 
devrait convenir pour !'impression sur une 
seule face , et celui de 48M (90 g/m2

) pour 
!'impression recto-verso. En cas de doute, 
consulter un imprimeur. 

3) Couleur du papier et de l'encre. 

La grille de fond doit etre invisible sur Ia copie finale. 

Lignes - Les !ignes continues doivent etre tres minces, 
sauf celles qui sont accentuees sur Ia grille . 

Textes et en-tete des cases 

1) Les placer tel qu'indique sur Ia grille. 

2) Titres : on recommande le caractere 6 points 
univers. 

3) Autres textes: Ia dimension et le type de caractere 
dependront de I 'e space disponible, de 
!' importance du texte , etc. 

Marges - La marge superieure sera de 5/ 12 de pouce (10 
mm), et celle de gauche de 8/10 de po (20 
mm). 

Epreuves - L' imprimeur devra tirer deux epreuves au 
moins , aux fins d'approbation , avant de 
proceder au tirage final. 

Tolerances - Cette formule fait partie de Ia serie des 
documents normalises; il faut done 
respecter scrupuleusement Ia disposition 
typographique , de meme que les mesures 
donnees sur Ia feuille de construction. Le 
jeu maximal ou Ia tolerance totale par 
rapport aux !ignes, aux mesures d'impres­
sion et aux marges, ne peut' depasser 1/64 
de pouce. 
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APPENDICES 

A.l 
A.2 

B.l 
B.2 

CTDAS Master - Dimensions 
CTDAS Master - Layout (English) 

Master Continuation Sheet - Dimensions 
Master Continuation Sheet - Layout 

Standard Aligned Forms 

C.l 
C.2 
C.3 
C.4 
C.5 
C.6 
C.7 

B.l3 
CTDAS Certificate of Origin 
XS112 
XS113 
Insurance Policy /Certificate 
Ocean Bill of Lading 
Commercial Invoice 

Typical Application of CTDAS Master 

D Typed Master 
E.l B.l3 Mask 
E.2 B.l3 Completed 
F .1 Certificate of Origin Mask 
F .2 Certificate of Origin Completed 
G.l - XS113 Mask 
G.2 XS113 Completed 
H .1 Insurance Mask 
H.2 Insurance Policy/Certificate Completed 
J .1 Ocean Bill of Lading Mask 

1.2 Ocean Bill of Lading Completed 

K Commercial Invoice Completed 

Other One-Run Applications of CTDAS Master 

L.l to L.6 - Order, Shipping and Financial Documents 

M.l to M.3 - Foreign Customs Forms 
N.l to N.6 - Carrier Documents 

16 

A.l 
A.2(F) 

Formule type de l'UDCC - Dimensions 
Formule type de l'UDCC - Format 

B.l 
B.2(F) 

Feuille de suite type - Dimensions 
Feuille de suite type - Format 

Formules uniformisees standard 

C.l(F) 
C.2 
C.3 
C.4 
C.5(F) 
C.6(F) 
C.7(F) 

B.l3 
Certificat d'origine de l'UDCC 
XS112 
XS113 
Certificat/police d'assurance 
Connaissement maritime 
Facture commerciale 

Utilisation de la formule type de l'UDCC 

D(F) 
E.l(F) 
E.2(F) 
F.l(F) 
F.2(F) 
G.l 
G.2 
H.l(F) 
H.2(F) 
J.l(F) 

J .2(F) 

K(F) 

Formule type dactylographiee 
Cache B.l3 
Formule B.l3 remplie 
Cache du certificat d'origine 
Certificat d'origine rempli 
Cache XS113 
Formule XS113 remplie 
Cache du certificat/Police d'assurance 
Certificat/police d'assurance rempli 
Cache de la formule des connaissements 
maritimes 
Formule des connaissements maritimes 
remplie 
Facture commerciale remplie 

Autres utilisations de Ia formule type de I'UDCC 
par Ia methode "d'une seule traite" 

L.l a L.6 

M.laM.3 
N.l a N.6 

Documents financiers, de commande et 
d'expedition 
Formules de dedouanement 
Documents a !'usage des transporteurs 

W
ith

dra
wn/R

eti
rée



8 
120 I 

26 
166 1 

CTDAS MASTER - DIMENSIONS 
~OTE : l A ) Dimensions at the right ends of horizontal lines are in 

1/ 12th's inch from the top edge of the form . 

(B) Dimensions at the top ends of vertical lines are in 
1/10th ' s inch from the left edge of the form. 

(C) Metr ic equivalents to these dimensions are shown in 
brackets in mm . 

(NOT TO SCALE) 

44 
11 11 1 

45 
1941 

62 
1157 1 

I 

56 

APPENDIX/ APPENDICE A.1 

65 
11641 

69 
11 74 1 

l 

75 

81 
12051 5 

(101 

9 
(191 

17 
1351 

29 
1601 

33 
1691 

37 
1771 

4 1 
1861 

49 
(1031 

(1421 1189 1 53 
1111 I 

70 
(1771 

54 
11371 

57 
(1201 

73 
11 53) 

97 
12041 

101 
12 131 

121 
12551 

125 
1264 1 

129 
12721 

FORMULE TYPE DE L'UDCC - DIMENSIONS 
REMAROU ES : (A ) Les dimensions aux ex tremi tes dro i tes des ! i ­

gnes hor iz ont ales sont en 1/ 12 de pouce du 
sommet d e Ia formu I e. 

(B) Les dimensions aux ext rem it es du h aut des !i ­
gnes vert icates sont en 1/10 de pouce d u bord 
g auche de Ia formu te. 

!C) Les equivalents met ri ques de ces d imensions 
f igurent entre parantheses en mm. 

(SANS ECHELLE) 17 

W
ith

dra
wn/R

eti
rée



APPENDIX A.2 

Exporte r I Bill o f LAding N0 

CD CD 
C o ns ignee Name of Exporter·s Bank in Ca nada 

CD Presenting Bank CD 
Not ify Part y ( If d iff e rent fr om above) CD 

CD 
Coun try of Origtn CD ! Count ry of F ir.al D es t i nat ion Q) 
Terms of Delivery and Payment ® 

Pre · c arr iage by 

® Place of Receipt {If pre-ca® l Insured Value 

Words ® Sh i p / A i r / Mo d / Truc k / Ra ol @ Sea / A ir Port of Load tng @ 
Fig ures 

Sea / A i r Pon of Doscharge ® Place of Delovery { If on ca® ) Onw ard In land Routing ® 
Currency of Sa le (!!) 

MARKS AND NUMBERS. AND / DR NUMBER AND KIND OF PACKAGES NET WEI GHT OR GROSS MEASURE-

C ONTAINER AND SEAL N U MBE RS DESCRIPTION OF GOODS 
OU A NTITY WEIGHT MENT SHI PPED 

® ® ® 

® ® INVOICE OTY. UNIT AM OUNT 
PR ICE 

® ® ® 

TOTAL IN VOICE V A LUE ~ ® 

® 

Pl ace and Date of Issue @ 
Sig natu re 

® 

CTDAS MASTER - LAYOUT 

(N OT TO SCALE) 

(For detailed explanation of numbered capt ions see pages 7 and 81 
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APPENDICE A.2(F) 

Ex porta teur I No de con naisse(!) 

CD CD 
Oestinataire Banque de l'exportateur au Canada 

CD Banque pr~sentat r ice CD 
Partie a notifier (Si autre que le destinataire) 

CD 
CD 

Pays de provenance CD I Pays de destination f inale CD 
Conditions de liv raison et de paiement @ 

Transport initial par 

® 
Lieu de r~ception (si transpo® Valeur assur~e 
initial ) 12 

® Mots 
Navire/avion/poste ttamion @ A~roport ou port de chargem® 
fer 14 

Chiffres 

Aeroport ou port oe oec arge'® 
I ~~8n~~i~s~~:~~0di rk~'t )5005 

® 
Achem•nement .ntS:neur frnal 

® 
vente expnrnee en 

® , _ 
MAROU.E S ET NUMEROS ET/OU NOMBRE ET NATURE DES COLIS; POdS~ NN fU PO IDS DI ME N· 

NUMEROS DE CON1ENEUR DESCRIPTION DES MARCHANDISES E XP~Di lE BRUT SJ ONS ET DE SCELLES 

® ® ® 

® ® OUANHt:E PRIX MONT ANT 
FAC TUREE UNITAI RE 

® ® ® 

VA LEUR TOT ALE FAC TU REE .... ® 

® 

Lieu et da te @ 
Signature 

® 

FORMULE TYPE DE L 'UDCC - FORMAT 

(SANS EcHELLE) 

(Les tit res num~rot~s sent ex pliqu~s aux 'pages 7 et 8) 19 

W
ith

dra
wn/R

eti
rée



APPENDIX/ APPEND ICE 8.1 

8 
201 

MASTER CONTINUATION SHEET- DIMENSIONS 

( NOT TO SCALE) 

NOTE: (A) Dimen sions at th e right ends of horizontal lines are in 
1 / 12th ' s inc h f rom the top edge o f the f orm . 

20 

18 1 Dime nsion s at the t op ends of ve rt ical lines are in 
1/10th ' s inch fr om th e le ft edge of th e form. 

(C ) Metric equi va lents to these dimensions are shown in 
bra ck e t s in mm. 

54 
1137 1 

63 
(1601 

68 
11721 

81 
1205) 

5 
I 1 OJ 

I 

I 

I 

I 

9 
1 91 

13 
271 

1 7 
351 

21 
431 

127 
12681 

FEUILLE DE SUITE TYPE - DIMENSIONS 

(SANS ECHELLE) 

REMAROUES : (A) Les dimensions aux ex tremites droites des 
gnes horizontales sont en 1/ 12 de pouce du 
sommet de Ia formu le. 

(8 ) Les dimensions aux ex tremites du haut des 1 i ­
gnes ve rt icales sont en 1/ 10 de poucedu bard 
gauche de Ia formu le . 

(C) Les 8q u iva Ients m8tr iques de ces dimens ions 
f ig uren t en tre parantheses en mm. 
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APPENDIX B.2 

Date 

Reference Number 

Page of Pages 

SEL LI NG PRICE TO PURCHASER 

MARKS ANO NUMBERS / NUMBER ANO KINO OF PACKAGES / OESCR IPTION OF GOOOS QUANTITY 
STATE CURRENCY 

(State Un t t ) @ Amount 

MASTER CONTINUATION SHEET- LAYOUT 

(N OT TO SCALE) 

21 
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APPENDICE B.2(F) 

Date 

Num~ro de nH6rence 

Page de p ages 

MARQUES ET NUMEROS/ NOMBRE ET NATURE DES COLIS/ DESCRIPTI ON DES MARCHANDISES OUANTITE 
PRIX DE VENTE A L' ACHETEUR 

IND IOUER LA DEVISE 

(lndique r l ' un it 6 @ Mont ant 
requi se) 

I 

! 

i 
i 

; 

FEUILLE DE SUITE TYPE - FORMAT 

22 (SANS ~CHELLE) 
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APPENDIX C.1 

If foreign 

goods in 

same 

condition 

IJS imported, 

813 CANADA CUSTOMS- EXPORT ENTRY 
Exporter 

Consignee 

Local Carrier From 

Exporting Carrier 

(Local Point of Lading) 

For entering quantity, use unit required for 
Export Commodity Classification 

Report No. 

Stamp of Chief Port 

RE -EXPORTS 
Indicate country of origin 

individually in left hand margi n 

Terms of Delivery & Payment 
ll Country of Final Destination 

MODE OF TRANSPORTATION FROM PORT OF EXIT 

RoadD RaiiD WaterD AirD OtherO 

CONTAINERIZED 

Yes No 

D D 
St ate currency in which value 
is shown 

giveCountryp:~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~==~=============r~====~===============i 
of Origin MARs~}F~I~I~~~E;E\~IUL~~E~E~';.,~~~~~~rY~;.!'~~5~g;~lg~g~T~<;-?~T~ ,C~IVE QUANTITY 

CANADA EXPORT COMMODITY CLASSIFICATION 

SHIPPING 
WEIGHT 

(IF APPLICABLE) 
ARE / WERE THE GOODS 

Subject to 
drawback 

D 
ESTIMATED FREIGHT CHARGES 

To Port of To 
Ex it $ . . . 0 R Dest ination $ . 

Return Address (if di fferent from exporter) 

DNR APPROVED 30/ 10/72 

UNIT 
PRICE 

INVOICE 
VALUE 

Imported on 
1/60th. basis 

Imported 
under Licence 

Export Permit No. 

n D 

B. 13 

If Goods not sold 
State reason for 
Report, ( Loan , 
Repair, Processing etc. ) 

I hereby certify that the information given above is true & comple-:e in 
every respect 

G ive firm name -----------------------! 
&address if 
different from 
ex porter box 
above. 

Date -----------------

Signature 

STATUS 
0 0 

Owner Agent 

(NOT TO SCALE) 
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APPENDICE C.1 (F) 

B13 DOUANES, CANADA - DECLARATION D'EXPORTATION I 
Exportateur No du rapport 

I 

Oes tinataire Timbre du bu reau principal 

MARCHfNDISES RE~XPDRT~ES ll Pays de destination finale 
lnscri re gauche, dans Ia ma rg e, 
le pays d'origine de chacune des 

marchand ises 
Condi t ions de livraison et de paiement 

Transporteur loca I De MODE DE TRANSPORT A PARTIR DU PORT DE SORTIE 
S'il s 'agit Route 0 Rail D Eau 0 Air D AutreO 
de produits 
dtrangers Tra nsporteur exportateur EN CONTENEUR Devise dans l aque ll e Ia valeur 

est ind iqu~e 
exportds (Lieu de chargement) Qui Non 

intacts . 
lnscrire Ia quantitd en utilisant \'unitS requise p ou r Ia D D inscrire Classification des merchandises dest i n8es 8 !'exportation 

le pays 
MARQUES ET NUMEROS; NOMBRE DE COLIS; DESIGNATION DES MARCHANDISES; PRIERE DE 

d'origine PO IDS 
DONNER SUFFISAMMENT DE DETAILS POUR PERMETTRE LE CODAGE SELON LA OUANTITE D'EXPEDITION 

CLASSIFICATION DES MARCHAND ISES DESTINEES A L ' EXPORTA TION DE STA TISTIOUE CANADA 

PRIX VALEUR 
UNITAIRE FACTUREE 

(LE CAS ECHEANT ) 
Assujetties au lmport~es sur une lmport~es a Ia f aveur No du perm is d · exportation 

drawback base de 1/ 60 d'une licence 
LES MARCHANDISES SONT·ELLES/ D D D ETA lENT ·ELLES 

FRAIS APPROXIMATIFS DE TRANSPORT Si les marchandises ne sont 

Jusou'au port pas vendues , motiver I' ex-

de sortie $ .................. OU Jusou·~ destination $ .................. portation (pr~t . r~!E ration, 

transformation. et c .) 

Adresse de l'exp~d i teur (si difMrente de celle de l'exportateur) Je soussign~ ce rtif ie Que les renseignements donn~s ci-dessus sont 
exac ts et comple ts sous tou s les rapports. 

Donner les nom et 
ad resse de Ia 
socit1tt1 s'ils 
di ff~rent de ceux 
de l ' exportateur 
mentionn~s plus 
haut 

Da te STATUT 

Signature 0 0 
Propri~ta ire Agent 

B. 13 

(SANS ECHELLE) 
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APPENDIX/ APPENDICE C.2 

Exporter Ex oortateur 

Consignee- Oestinataire 

Particulars of Transport (where reQu•red ) 
Rense1gnements re lat•f s au uansoort ( le c as echeant ) 

Numbers - Numeros 

CERTIFICATE 

OF 

ORIGIN 

CERTIFICAT 

D'ORIGINE 

MARKS & NUMBERS; NUMBER & KIND OF PACKAGES. DESCRIPTION OF THE GOODS 
MARQUES ET NUMERQS; NOMBRE ET NATURE DES COLIS ; DESIGNATION DES MARCHANDISES 

QUANTITY 
QUA NTITE 

GROSS WEIGHT 
POIDS BRUT 

Sworn to me this day of 
JurE! devant moi ce ____ jour de 

Signatu re 

Name of Author ized­
Tra d e Association 
Nom de ! 'association 
commercia le agrt!~e 

The undersigned has examined the Manufacturer's Invoi ce or Shipper's 
Affidavit concerning the o r igin of the merchand1se, and acco rding to 
the best of his knowledge and belief finds that the products named 
originated in: 
Le soussignt! a vt!rifi~ l'origine des marchand•ses d'apr~s Ia facture 
du fabricant ou Ia dt!claration sous serment de l'expt!diteur et, 8 sa 
connaissance etc} son avis, pense Que les produits~num~r~s ci -dessus 
sont originaires d: 

Author ized Signature 
Fond~ de signature 

CTDAS CERTIFICATE OF ORIGIN 

(NOT TO SCALE) 

It is hereby certe fied that the above ment ioned goods originate in: 
Le souss1gn~ ce rtifie Que les marchandises mentionnt1es ci-dess us 
sont originaires de: 

Place & Oa te 
L•eu et date 

Authortzed Signature 
Fond~ de s1gnature 

CERTIFICAT D'ORIGINE DE L'UDCC 

(SANS t CH ELLE) 
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APPENDIX/APPENDICE C.J 

26 

Insert 

FULL 

names 

and 

addresses 

COMMONWEALTH PREFERENCE 
CERTIFICATE OF ORIGIN AND CONSIGNMENT FOR EXPORTS TO THE UNITED K INGDOM (see Note A overleaf) X S 112 

E)(porter 
This form is for the use of a grower, producer or supplier exporting h is 
own goods. 

The certificate must be given p ersonally by the proprietor, a partner or a 
principal official of the firm or compan y concerned. (See N o te 8 overlea f) 

FOR OFFICIAL USE 

Consignee 

COUNTRY OF ORI G IN 

This form is to be used ONLY for good s Grown or Produ ced (see Note C 

overleaf) in the • Commonwealth Preference A r ea and t co nsigned there 

1---- --- ------ - --- - ---- --------j from to the United Kingdom by the grower , producer or su ppli er . Deta i ls 
Place and country from which first consigned to the United K i ngdo m of other forms are included in the Notes overleaf t o wh ich attent ion is 

~-~-----------------------------1 drawn . 
Port of loading 

* see Note D overleaf t see Note E overleaf 

Place of discharge in the United Kingdom 

Marks and numbers; number and k i nd of packages; descript ion of goods (see Note F overleaf ) 

State Currency : -

TOTA L 
VALUE 

Weight or Quantity and Value 

Name of grower or producer (to be completed where the Certif icate is given by the supplier - see Note B overleaf) 

CERTIFICATE BY EXPORTER (GROWER, PRODUCER OR SUPPLIER) 

I, . DO HEREBY CERTIFY that:-
(State name and capacity in wh ich signing - see N o te 8 overleaf) 

( 1) 1 am duly author ized by the above ex porter who is also the grower/ producer / supplier of the goods designated in this certificate to m•k• end 
sign this certifi cate. 

(2) All the go ods designated above were grown/ produced i n th e country of origin stated herein. 

(3) All the information given in this certificate is correct i n all respec ts. 

• Delete as necessary. 

WARNING Place & Date 
The presentation to the Un i ted K ingdom Customs of a c ert i f ica t e wh ich is untr ue 
in a ma ter ial particular is· an offenc e whic h may lead to the imposit ion o f heavy 
penal ties and forfeiture o f the goods. Gro wer s, producers , suppl iers and exporters Signature of Authorized Signatory 
are therefore urged to ensure that the part iculars g iven i n the c ert i f icate are 
correct before signing i t . 

XS 11 2 

xs 112 
(NOT TO SCALE) (SAN S EcHELLE) 

(T hi s f orm mu s t be printed o n g re e n pape r s t oc k w i t h t he 
re quisite note s on t he re ve rse s id e as ap proved by 

(Ce tt e formul e d o it etr e impr imee s u r pa p ie r vert, 
! ' ~ numer a tio n des c ond i t i ons ~tant impr i m~es au v ers o , 
ap prouvees par les D o ua nes d e Sa Ma jeste. On peut ob 1e n i r 
d e COSTPRO un <'! chantill o n du texte et d e Ia c oule ur d e Ia 
fo rmule . l 

H .M . Cu s t oms . A sample of th e co l ou r and te xt may be 
o btained from C OS TPRO. ) 
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Insert 

FU LL 

names 

and 

addresses 

APPENDIX/ APPENDICE C.4 

COMMONWE A L TH PR EFE RENCE 
CERT I FICA T E OF ORIGIN A N D CONSIG NM ENT FOR EXPORTS T O T HE UNI TED K INGDOM (see Note A ove rleaf) x.s. 113 

Ex p orter 

Consignee 

Pl • ce and countr y from which first consigned to the United Kingdom 

Po r t of load ing 

Place of di~harge in the Un i ted Kingd om 

This form is for the use of a manufacturer exporting h is own goods. 

The certificate M US T BE GIVEN PE RSONAL LY by the propr ie tor, 
a partner or a principal official of the f i rm or company concerned 
(see Note 8 overleaf). 

FOR OFF ICIAL USE 

COUN T RY OF ORIGIN 

This form is to be used ONLY fo r goods, other than tobacco, 

manufac tured in the • commonwealth Pr eferen ce A r ea and t con· 

signed ther efrom to the United Kingdom by the manufact u r er . 

D etails of oth er fo r ms ar e inc lu d ed in the Not es overleaf t o w h ic h 

atten t ion is drawn. 

•see No te C over leaf t see No te D overleaf 

State Currency : -

M arks and num bers; number and kind of packages; description of goods (see Note E overlea f ) Weight or Quan t i t y an d Va lu e 

TO T A L 
VA L UE 

CERTIFICATE BY EX PORTE R (MANUFACTURER ) 

. 00 HEREBY CERTIFY that :-
(State name and capacity in which signing- see Note 8 overleaf) 

( 1) I am duly authorized by the above exp o rter who is also the manufacturer of the goods designated in this cer tificate t o make and sign this certifi ­
cate; and declare that he will make available to the Commissioners of Customs and Excise, London , or their nominees, fo r inspection at any ti ­
me, such accounts and other evidence as they may require for the purpose of verifying the particula r s in this certifica t e. 

(2) All the goods i ncluded in this certifi cate were manufactu red by the exporter named above during the period 

from. to . in the country of o r igin stated herei n . 
(3) Of the total cost of manufacture not less than ... . .... 0 per cent of the cost of t each and ever y ar t icle cover ed by t his ce rt ificate. as ascer -

tained 1n accordance with the Commonwealth Preference Regulations, 1958, is attributable to Commonwealth expenditu re. 

( 4 ) Goods which ar e not eligible for Commonwealth Preference are not included in this ce rtificate. 
(5) All the information given on th1s form is co rrect in all respects. 

0 

see Note F overleaf 

WAR NI NG Place & Date 
The presentatiOn to the Un1ted Kmgdom Customs of a certificate whtch is untrue 
1n a material particula r is an offence whtch may lead to the Imposition of heavy 
penalt ies and forfeiture of the goods. Manufacture rs and exporters are therefore Signature o f A u th o r ized Signat o r y 
urged to ensure that the particulars given in the cert ifiCate are co rrect 
befo re signing it. 

XS113 

xs 113 

t see Note I Overleaf 

(NOT TO SCA LE ) (SANS ECH ELLE ) 

(This form mus t be printed with the requisite H.M. Customs 
notes on the reverse side. Details are available from 
COSTPRO.) 

(Ce tt e formule do it avoir au ve rso les remarques sur les 
conditions des Douanes de Sa Majesal. COS TPRO fou rn ir a 
les renseignements n~cessaires. ) 27 
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APPENDIX C.5 

28 

POLICY OF MARINE INSURANCE 

WE DO HEREBY AGREE TO INSURE AT THE RATE OF 
PREMIUM AS AGREED. 

Policy No. 

Exporter's Ref . N o. 

Lo11, if any, payable to the order of 
on surrender of this pol icy . SURANCE 

OMPANY 
AREA'iS v AND LOG 
PHI ED 

Special Conditions 

Per convevencet From 
Insured Value 

lcv:-;e~s:-:-se:-;1----------+.V::-Io------------j Words 

Figures 

Via/To (whilst in storage) thence to Per conveyances Currency 

l===== =====r=========d::::======f==== +===== ·--= -·= 
MARKS & NUMBERS 

ARE A 1'-

s•GNA rur L. 

( \ 

f r) 

LSO FO 1 

NUMBER & KIND OF PACKAGES: 
DESCRIPTION OF GOODS 

. ' ,.... 

Date 

Authorized 
Signature 

INSURANCE POLICY /CERTIFICATE 

{NOT TO SCALE) 

GROSS MtoASURE-
WEIGHT MENT 

QUANTITY 

' = 

Name of Shipper 

W
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wn/R
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rée



APPEND ICE C.5(F) 

POLICE 0 ' ASSURANCE MARITIME 

NOUS ACCEPTO NS PAR LA PRESENTE O ' ASSURER POUR 
UNE PRIME A G REEE 

En cas de parte . nlg lement 
sera vers~ a l 'ordre d e 
sur cession de cette po l ice . 

No. de r6f~rence de l'exportateur 

RAISON SOCIALE 

DE LA 

ESPACE RESERVE 
AUX CLAUSES 

IMPRIMEES 

COMPAGNIE D'ASSURANCES 
Conditions sp~c•ales 

Moyens de transport De Valeur assu r~e 

1-:N-:-a-v-or-:-e---------+-v:-:-,.-----------j Mots 

Ch iffres 

V1a/~ (pendant entreposage ) de I ~ a Moyens de transport 

MARQUES ET NUMEROS 
NOMB RE ET NATURE DES CO LIS 

DESCRI PT ION DES MARCHANDISES 

ESPACE RESERVE AUX CLAUSES 

IMPRIMEES. AUX SIGNATURES 

A INS! OU' AUX PRIMES H 

MO'I.JTANTS SUR LES COPIES 

A USI\GE INTERNE. Da te 

Fond~ de 
S 1gna ture 

CERTI FICA T / POLICE D' ASSURANCE 

(SAN S EcHELLE ) 

OUANT ITE 
PO IDS 
BRUT 

Nom du chargeur 

DIMEN­
SIONS 

29 
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APPENDIX C.6 

ShtDoer Bl LL OF LADING B/ L No. 

Refe re nce No. 

Cons tgnee 

Not•fv A ddress 

Pre- carr tage by Place of Receipt by Pre-carrier 

Vessel Port of Load • ng 

Port o f 0 is charge Place of Oeltverv by On-carrier Onward Inland Routing I 
t..o\3 rks and Nos. 

Number and Ktnd Of Pa ckages Gross We 1ght 
Mea sure -

Descnot•on of Goods ment 

FREIG HT C HARGES BY 
NUMBER OF 

PAYABLE AT ORIGINAL BS/L 

Place and Oa te of Issue 

S ignature 

OCEAN BILL OF LADING 

(NOT TO SCALE) 

30 
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APPENDICE C.6(F) 

Chargeur CONNAISSEMENT No . de con na i sseme nt 

No. de rdMrence 

Destinataire 

A notifier 

Transport initial par Lieu de rt! ception 
i nitial ) 

(si transport 

Navire long·courrier Port de chargement 

Port de ddchargement L ieu de livrai son (s i sous 
connaissement direct) 

Acnem1nement •nteneur 1na 

I 
Marques et nurnt1ros et/ou Nombre et nature des colts Po i ds 
nu~ros de conteneurs Dimensions 

et de see lids Descr i pt ion des marchandises brut 

Fret payable A 
Par 

Nombre 
d'originaux 

lieu et Date 

Si gnature 

CONNAISSEMENT MARITIME 

(SANS ECHELLE) 
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APPENDIX C.7 

COMMERCIAL INVOICE 
Exporter Invoice No. Customer Ord er No . B ill of L ading N o. 

Order No. Date Entered Carrier's R ef . No. 

I nvoice Date Date Shipp ed 

Consignee Name of Exporter's Bank of Canada 

Presenting Bank 

Notify Party (if different from above) 

Country of Origin .I Coun"y of Final Destination 

Terms of Delivery & Payment 

Pre -carriage by Pla c e of receipt (i f pre-c arr iage ) Insu r ed Value 

Wo r ds 
Ship / Air / Ma i I / Truck / Ra i I Sea/ Ai r Port of Loading 

Figures 

Sea/ Ai r Po r t of 0 is c harge Place of delivery ( if o n carriage) Onward inland routing Cur rency of sale 

MARKS & NUMBERS : AND/ OR NUMBER & K IND OF PACKAGES & DESCR IPTION NET WEIGHT OR G ROSS MEASURE-
CONTA I NER & SEA L NUMBERS : OF GOODS QUANTITY WEIGHT MENT SHIPPED 

INVOICE OTY. UNIT AMOUNT 
PRIC E 

TOTAL 

~ INVOIC E 
VA L UE 

Place & Date of Issue 

Signature 

--

COMMERCIAL INVOICE 

(N OT TO SCALE) 

32 
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APPENDICE C.7(F) 

FACTURE COMMERCIALE 
Exportateur No de facture No de comma nde du N o de conna issement 

cli ent 

No de corrrnande Date 1nsc n te No du tran sporteur 

Date de facture D a t e d'exp~d ition 

Oestm a t aire Banque de l'exporta teur au Canada 

BanQue pr~sentatrice 

Partte a not i f ier (st autre que le destinataire ) 

Pays de provenance l Pay s de dest inat ion finale 

Conditions d e li vraison et de paiement 

Trans p ort i n ittal par Lieu de rdc ept ion (st 
•n• t• al ) 

t ransport Valeur assurde 

Mots 
N a v i re-A vt on -Paste -C am i on-C h. 
de fer 

At1roport ou port de c hargement 

Ch i ffres 

Adroport au port de dt1chargement L•eu de l 1vra ison (st sous 
connaissement d irec t) 

Acheminement intdrieur final Vente exprimt1e en 

MARQUES ET NUMEROS ET/OU NOMBRE ET NATURE OES COLIS : P06~~NVT~u POl OS D IMEN· 
NUMEROt~~[Jlm~NEURS ET DESCRIPTION DES MARCHAND ISES ExP:!~ll fE BRUT SIONS 

OUANTITE PRIX MONT ANT 
FACTUREE UNITAIRE 

VALEUR TOT ALE ~ FACTUREE 

Lteu e t date 

Signature 

FACTURE COMMERCIALE 

(SANS ECHELLE) 
33 
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APPENDIX D 

Exporter Invoice No. Customer Order No. Bi ll of lading No . 

10660 A 18 12 443 21 
Canadian Manufacturing Co . Ltd . Order No . Date Entered Carri6r·s Fief. No . 

1000 Main Street 4261 10 Oct 72 y 169 
Lasalle, Quebe c , Canada Invoice Date Date Shipped 

27 Oct 72 26 Oct 72 
Consignee Name of Ex porter's Bank in Canada 

Canadian Bank, 
To Order St . J ames St . w.' Montrea l, Canada 

Pr•tfr'i"H"sb Bank Ltd., 
1000 Oxfo r d St ., Manchester, U. K. 

Not ify Party (If different from above ) 

Modern Builders Ltd. Countr y of Origin 
!Country of F iE~~l;~dn 128 Construction Lane, Canada 

Manchester, England Terms of Del ivery and Payment 

C.I. F . - Sight Draft 
Pre·carr i age by Place of Re ceipt (I f pre· carriage ) Insured Value 

XYZ Co. Lasalle Five Hundred and Ten Dollars 
Words 

Ship / A ir / Ma il / Truck / Ra il Sea I A ir Port of Load i ng 

$510 .00 M. V. Sea line Montreal 
Figures 

Sea / A i r Port of D isc harge Pla c e of DeHvery (I f on car ri age ) Onward Inland Rout ing Currenc y of Sale 

London Can. $ 
MARKS AND NUMBERS . AND / OR NUMBER AND KI ND OF PACKA GES NET WEIGHT DR GROSS MEASUI£-
CONTAIN ER AND SEAL NUMBERS DESCRIPTION OF G OODS QUANTITY WE IGHT MENT SHIPPED 

MBL 
Manchester Roofing Shingles 8 cases 1000 LBS 120 
Made in Canada cu. 
l / 8 FT. 

INVOICE OTY . UNIT AMOUNT 
PR ICE 

35724 Slate Surface No. 90 25 SQ . 4 .30 107.50 

35724 Slate Surface No . 92 25 SQ . 4.30 107.50 

35724 Self Seal No . 106 25 SQ . 5 . 00 125.00 

35724 Self Seal No . 114 25 SQ . 5.00 125.00 

TOTAL INVOICE V AL UE ~ 465.00 

Place and Date of Issue 

Lasalle, 26 Oct 72 
Signature 

TYPED MASTER 

(N OT TO SCALE) 
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36 

Canadian Manufacturing Co . Ltd. 
1000 Main Street 
Lasalle, Quebec, Canada 

To Order 

Notify Party (If different from above) 

Modern Builders Ltd. 
128 Cons t ruction Lane, 
Manchester, England 

MBL 
Manchester 
Made in Canada 
l/8 

Roofing Shingles 

35724 Slate Surface No. 90 

35724 Slate Surfac e No. 92 

35724 Self Seal No. 106 

35724 Self Seal No. 114 

B. 13 MASK 

(NOT TO SCALE) 

25 SQ . 

25 SQ . 

25 SQ. 

4.30 

5 . 00 

5.00 

107.50 

125. 00 

125 . 00 
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APPENDIX E.2 

I 813 CANADA CUSTOMS- EXPORT ENTRY 
Exporter Report No . 

I 
Canadian Manufacturing Co . Ltd . 
1000 Ma in Street 
La salle, Quebec, Ca nada 

Con11gnee Stamp of Ch ie f Port 

To Order 

Modern Builders Ltd. RE -EXPORTS 

II 
Country of Final Destina tion 

128 Con s truction Lan e Indicate country of origin Engla nd individually i n left hand margi n 

Manc hester, England Terms of Delivery & Payment 

C. I. F . - Sight Draf t 

If fort~ign 
Local Carrier From MODE OF TRANSPORTATION FROM PORT O F EXIT 

XYZ Co . Lasalle RoadD RaiiD WaterD Air D OtherD 
goods in 

Exporting Carrier CONTAINERIZED State c urre n cy in whi c h value 
Slime M. V. Sea line i s sh own 

condition 
(Local Po i nt of Lad i ng) Yes No 

'" importwJ, 
For entering quantity, use unit required for D D Ca n. $ Export Commodity Classifieation 

gi~~e Country 

of Origin 
MARKS & NUM BERS; NUMBER OF PACKAGES; DESCRIPTION OF GOODS, GIVE SHIPPING 

SUFFICIENT DETAIL TO PERM IT CODING ACCORDING TO STATISTICS QUANTITY 
WEIGHT t:ANADA EXPORT COMMODITY CLASSIFICATION 

MBL 
Manches te r Roofing Shingles 1000 LBS 
Made in Canada 
l /8 

UNIT INVOICE 
PRICE VALUE 

35724 Slate Surfa ce No . 90 25 SQ . 4 . 30 107 .50 

35724 Slate Surface No . 92 25 SQ. 4 . 30 107 . 50 

35724 Self Seal No . 10 6 25 SQ. 5.00 125 . 00 

35724 Self Seal No . 114 25 SQ. 5 . 00 125.00 

Subject to Imported on Imported E x port Permit No . 

(IF APPLICABLE ) 
drawback 1/ 60th . basis under Licence 

ARE / WERE THE GOODS D n D 
ESTIMATED FREIGHT CHARGES If Goods not sold 

To Port of To State reason for 

Exit $ . . .. .. . .. . ... . . OR Destinat ion $ . .... -·- . Report, (Loan, 
Repai r , Processing etc . ) 

Return Address (if different from exporter) I hereby certify that the inforrhation given above is true & complete in 
every respect 

G ive firm name 
& address if 
d ifferent from 
ex porter box 

Lasalle, 26 Oct 72 above. 
Date STATUS 

Signature 
0 0 

Owner Agent 

DNA APPROVED 30/10/72 

B. 13 COMPLETED 

(NOT TO SCALE) 
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APPENDIX F.l 

•. ..•..... ·•·•·•·•·• ·•···•·•·••••••··•••·•·•··• . . t } . > . . : . . ... ... . ..... { 

Canadian Manufacturing Co . Ltd . 
1000 Main Street 
Lasalle, Quebec, Canada 

Consi gnee 

To Order 

I)( )) () J No t 1fy Party (If d 1fferent from above ) 

Modern Builders Ltd . 
128 Construction Lane, 
Manchester, England 

•••••• . m 

NUMBER AND KIND OF PACKA GES 
DESCRIPTION OF GOODS 

Roofing Shingles 

35724 Slate Surface No. 

35724 Slate Surface No . 

35724 Self Seal No . 106 

35724 Self Seal No. 114 

..,. ..... .,...,...,. 
< 

: . 
:. ·:. 

. } . 

? . . + . 

•••••••• 

. 

90 

92 

•• 

NET WEI GHT OR 
QUANT ITY 
SH IPPED 

8 cases 

·• I 

~ ) 

. ~~~ : : 

• 

GROSS 
WEIGHT 

1000 LBS 

la ce an< >ate o ssue 

Lasalle, 26 Oct 72 
.1 Sognature 

CERTIFICATE OF ORIGIN MASK 

(N OT TO SCALE) 
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APPENDIX F.2 

ExPOrter Export ateur 

Canadian Manufacturing Co . L t d . 
1000 Main Street 
Lasalle, Quebec, Canada 

Consignee Desttnata~re 

To Order 

Modern Builders Ltd . 
128 Construction Lane, 
Manc"i1es ter, England 

ParttCulars of Transport (w here reQutred ) 
Rensetg nements relattfs au transoort ( le c as echeantl 

MA RKS & NUMBERS : NUMBER & KINO OF PACKAGES : DESCRIPTION OF THE GOODS 
MARQUES ET NUMEROS : NOMBRE ET NATURE DES COLIS : DES :GNAT ION DES MARCHANOISES 

MBL 
Mancnester 
Made i n Ca n a d a 
1 /S 

Roofing Shingles 

35724 Slate Surface 

35724 Slate Surface 

35724 Self Seal No . 

35724 Self Seal No . 

o . 90 

No . 92 

106 

114 

Numbers NumE!ros 

CERTIFICATE 

OF 

ORIGIN 

CERTIFICAT 

D'ORIGINE 

QUANTITY 
OUANTITE 

GROSS WE IGHT 
POIOS BRUT 

8 ca ses 1000 LBS 

Sworn to me thts day of 
Jur~ devant mot ce---- jour de 

It tS hereby certified that the above menttoned goods or iginate in: 
Stgnature 

Name of Authortzed 
Trade Assoctatton 
Nom de l'assoctat•on 
commercia le agr~ee 

The unders 1gned has examtned the Manufa cturer's lnvotce or Shtpper 's 
Aff 1dav tt concerntng the or1gtn of the merchandise, and accordtng to 
the best of h ts knowledge and bel1ef f1nds that the products named 
ortgtnated tn: 
Le souss1gnl! a v~rdtEI t'or~ g tne des marchand1ses d 'apr~s Ia facture 
du fabrtcant ou Ia df!claratton sous serment de l'expf!dtteur et. A sa 
conna1ssance et;l son av1s, pense oue les produ1ts f!numf!r~s Cl <less us 
sont OfiQina!fes d: 

Author 1zed Signature 
Fond~! de s tgnature 

Le sousstgn~ certifie que les merchandises menttonn ~es ci-dessus 
sont ortgtna~res de : 

Pla ce & Oa te 
L•eu et date Lasalle , 26 Oct 72 
Author tzed Stgna ture 
Fondt1 de Stgnature 

CERTIFICATE OF ORIGIN COMPLETED 

(N OT TO SCALE) 
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40 

MBL 
Manchester 
Made in Canada 
1/8 

Roofing Shingles 

: : 

,:,,.,, .. ·,: 

XS 113 MASK 
(NOT TO SCALE) 

Curre ncy of Sale :::: 

? Can. $ · ? 

~ ~w~l.t · · i~ ~~T, ·•·:•• 

Gg . G G 0 0 00 .i } . { . I \ . i 
Place and Date a Issue 

Lasalle, 26 Oct 72 
I< . ::: 

, .. ::'•.•,··············· t } 
1 Sogna t ure 

':'?':'{ 
. ,,,,,,,,, 

. ':''''''''''}:':': 
.' '''''''')(): 

': . '':\ ,, ::':'' :, '<: ::}:. ?::'::: :.:.: 
'''':)):{{ . . 
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Inser t 

FULL 

names 

and 

addresses 

APPENDIX G.2 

COMMONWEALTH PREFERENCE 
CERTIFICATE OF ORIGIN AND CONSIGNMENT FOR EXPORTS TO THE UNITED KINGDOM (see Note A overleaf) X.S. 113 

E x porter 

Canadian Manufacturing Co . Ltd ., 
1000 Main Street, 
La salle, Quebe c, Canada 

Consignee 

To Order 

Modern Builders Ltd . , 
128 Construct ion Lane, 
Manchester, England 

Place and country from which first consigned to the Un i ted Kingdom 

Lasalle 
Port of load ing 

Montreal 
Place of discharge in the Un ited Kingdom 

Th is form is for the use of a manufacturer exportmg h is own goods. 

The certificate MUST BE GIVEN PERSONALLY by the proprietor. 
a partner or a principal official of the firm or company concerned 
(see Note B overleaf). 

FOR OFFICIAL USE 

COUNTRY OF ORIGIN 

Cana d a 
This form is t o be used ONLY for goods, other than tobacco, 

manufactured in the •commonwealth Preference Area and t con­

signed therefrom to the United Kingdom b y the manufacturer. 

Details of other fo r ms are included in the Notes o verleaf to whic h 

attention is drawn. 

•see Note C overleaf t see Note D overleaf 

London State Currency:- Can . $ 
Marks and numbers; number and kind of packages; description o f goods (see Note E ove r leaf) 

MBL 
Manchester 
Made in Cana da 
l /8 

Roofing Shing les 

35724 Slate Surface No . 90 

35724 Slate Surface No . 92 

35724 Self Seal No . 106 

35724 Self Seal No . 114 

25 SQ . 

25 SQ . 

25 SQ . 

25 SQ . 

TOTAL 
VA L UE 

CERTIFICATE BY EXPORTER (MANU FACTURER ) 

'· (Soote name and capacity in which signing - see Note 8 overleaf) 

Weight or QuantitY and Value 

1000 LBS . 

4 . 30 107 .50 

4 .30 10 7.50 

5 . 00 125 . 00 

5 . 00 125 . 00 

465 . 00 

. DO HEREBY CERTIFY th at:-

( 1) I am duly authorized by the above exporter who is also the manufac turer of the goods designated in this certificate to make and sign this certifi ­
cate; and declare that he will make available to the Commissioners of Customs and Exc ise, London , or their nominees, f o r inspection at any ti ­
me, such accounts and other evidence as they may require for the purpose of verifying the pa r ticulars in this certificate. 

(2) All the goods included in this certificate were manufactured by the exporte r n amed above during the period 

from . to . in the country of o ri g•n stated h erein. 
(3) Of the total cost of manufacture not less than ........ •per cent of the cost oft each and every article covered by this certificate, as ascer -

tained in accordance with the Commonwealth Preference Regulations, 1958, is att ri butable to Commonwealth expenditure. 

(4) Goods which are not elig ible for Commonwealth Preference are not inc luded in this certificate. 
(5) All the information given on this form is co rrect i n all respects. 

· see Note F overleaf t see Note I Overleaf 

WARNING Place & Date 

The presentation to the United Kmgdom Customs of a certificate w h ich •s untrue 
in a material particular is an offence wh•ch may lead to the imposit ion of heavy 
penalties and forfeiture of the goods. Manufacturers and exporters are therefore 
u r ged to ensure that the partiCulars given m the certificate are correct 
before signing it. 

Lasalle, 26 Oct 72 
Signature of Autho r ized Signatory 

XS113 

XS 113 COMPLETED 

(NOT TO SCALE) 
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,,,,,,,. 

''''''''''''''''''''''''''' 
} ' ,,. 

F )( )() (()"I Exporter 

Canadian Manufacturing Co. Ltd. 
1000 Main Street 
Lasalle, Quebec, Canada 

• . ·: -: 

,.,, .. , 
Order No. 

4.261 

.{j 

It 
[ ) ) ()( \ IPre·carrtage by Place of Receipt (If pre-carrtage ) Insured Value 

l ;~;;;;~;;];jj[~j)~~XY~Z~~C;o~·~Ui~----~;L~a;s;,a~l~l~e~~~----1 Five Hundred and Ten Dollars Words 
ip / Air / Miti / Truck/Rail Sea / Air Port of Loadtng 

M. V. Sealine Montreal Figures $510.00 
t (())))(() 1sea / Air Port of Discharge ,,,, London 

... \' 

42 

MARKS AND NUMBERS . AND / OR 
CONTAINER AND SEAL NUMBERS 

MBL 
Manchester 
Made in Canada 
1/8 

Place of Oel-tvery ( If on ca rriage) Onward Inland Routing Currency of Sale 

NUMBER AND KIND OF PACKAGES 
DESCRIPTION DF GOODS 

Roofing Shingles 

.. · 
:."'.' .·. 

INSURANCE MASK 
(NOT TO SCALE) 

NET WEIGHT OR 
QUANTITY 
SHIPPED 

8 cases 

Can. $ 
GROSS 
WEIGHT 

1000 LBS 

, Pace anc Date o· Issue 

·· Lasalle, 26 Oct 72 
Signature 

MEASUI£· 
MENT 

120 
cu. 
FT. 

···';',., 

,, .... W
ith

dra
wn/R

eti
rée



APPENDIX H.2 

POLICY OF MARINE INSURANCE 

WE DO HEREBY AGREE TO INSURE AT THE RATE OF 
PREMIUM AS AGREED. 

Ca n a di an Manufa cturing Co . Lt d . 
1000 Ma in Stree t , 
Lasal l e, Quebe c , Cana da 

Loa, lf any, payable to the order of 
on surrender of this policy , 

AREA RESE RV ED 

FOR 

PRINTED CL A USE S 

ftrw corweyences From 

Polley No. 

Exporter's Ref. No. 

4 26 1 

INSURANCE 
COMPANY 
NAME AND LOGO 

Spec ial Conditions 

lntured V alue 
~rz Co . La s al le Five Hundred and Ten Do llars 

r.v:-::-:-:::-1 ---------+V.,.,-Ia------------!Worao 

M. V.Se a line Mon t re a l F lguru ! 510 .00 
VIII/To (whilst In otor-) thence to Per conveyanc" Currency 

London 

MARKS & NUMBERS NUMBER & KIND OF PACKAGES: 
DESCRIPTION OF GOODS 

MBL 
Man che ste r 
Ma de in Ca n a da 
l /8 

Roofi ng Shing les 

A REA F(}R r D r. 

S!GI'JA TliF\i_ ALSO FO'> T '. ' ,... ,. F 

Ct '. c: 
Date 

Ca n . $ 
QUANTIT Y GROSS MEASURE· 

WEIGHT MENT 

8 ca s e s 100 0 LBS . 120 
cu . 
FT . 

Name of Sh lpper 

La salle, 26 Oc t 72 
Authorized 
Signature 

INSURANCE POLICY /CERTIFICATE COMPLETED 

( NOT TO SCALE) 
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APPENDIX J.1 

· Exporter 

Canadian Manufacturing Co . Ltd. 
1000 Main Street 
Lasalle, Quebec, Canada 

::':'/ 
:\: 

I} .• ) •• ? .• }?:}}:'!Notify Party (If d ifferent from abovel 

) 
Modern Builders Ltd. 
128 Construction Lane, 
Manchester, England 

~) : ... , ..... , .. ,·,,}:}}\,·,:):\:,·' Pre - c arriage by 
....... XYZ Co. 

Place of Re:_ei_"pt (If pre· carriage ) 

Lasalle 
1·}': Ship / Air / M3 d / Truck / Rad Sea / A ir Port of Load1ng 

It t M.V. Sealine Montreal 
I''}: :':::::.: 
F ·:·:.-:=: {~:{: fseaLA ir Port of D•s c harge 
,,,,,, ... , ... ,,,, ..::'''> 1 London 

Place of Del-ivery ( If on carriage) 

~·· 

Onward Inland Routing 

LV ..... • •••••• p:, ,: MAR KS AND NUMBERS , AND / OR 
.'''' .• :,{ . CONTAI NER AND SEAL NUMBERS 

NUMBER AND KIND OF PA CKA GES 
DESCRIPTION DF GOODS 

?/ I •••••••• MBL 
::.::,'· ,,.,·. )) Manchester 
" .? Made in Canada 

Roof ing Shingles 

l /8 

In:~ I :48#. 

NET WEIGHT OR 
QUANTITY 
SHIPPED 

8 cases 

. ::::'1 

. : ' .~.-· ,,.Si,,,,,,., < '' 

.::)1 

I 

':':'m 
GROSS MEASURE-
WEIGHT MENT 

1000 LBS 120 
cu. 
FT. 

:J . 

' ...... . 

...: .. ':• 

•••••• 

........ I .• 

. :? 

. < • J 
. \ .. ::::: ' . 

}} :/''} 

P ace and Date o Issue 

~]@di@ii\Itdi\M%!@;] Lasalle, 26 Oct 72 
S•gnature 

:::::::: 

. ::::::::':::::',,,:, ':':':':''':':':':':':':''':':':''':''''''':':'}:'':::::::::::::: 

. ''"''''''''''''''':'' 

OCEAN BILL OF LADING MASK 

(NOT TO SCALE) 
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APPENDIX J.2 

Canadian Ma nufac turing Co , Ltd . 
1000 Main Street, 
Lasalle, Quebec, Cana da 

Cons 1gnee 

To Order 

·Notify Address 

Modern Builders Ltd ., 
128 Con struct ion Lane , 
Ma nc hester , England 

Pre ·carriage by Place of Rece ipt by Pre-carrier 

XYZ Co . Lasalle 
Vee; sO?• Port of Loading 

M. V.Sealine Mon tr e al 

Bl LL OF LADING 8 / l No. 

Reference No. 

Port of 0 is charge Place of Del ivery by On-.carrier Onward Inland Rout ing 

\ London 

Marks and Nos. 

MBL 
Mancheste r 
Ma d e in Can a d a 
l /8 

FREIGHT CHARGES 
PAYABLE AT 

Number and K•nd of Packages 
Descr.Pt•on of Go ods 

F.oofing Shingles 

BY 

Gross We ight 
Measure· 

mont 

8 cas es 1000 LBS . 120 
cu . 
FT. 

NUMBER OF 
ORIGINAL BS / L 

Pl ace and oa te of Issue 

Lasalle 26 Oct 72 
Signature 

OCEAN BILL OF LADING COMPLETED 

(NOT TO SCALE) 
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APPENDIX K 

COMMERCIAL INVOICE 
Exporter Invoice No. Customer Order No. Bill of Lading No. 

10660 A 1 8 12 44321 
Canadian Ma nufa cturing Co . Ltd. O rder No. Date Entered Carrier's Ref. No. 

1000 Main S tr e et 4261 10 Oc t 72 y 169 
Las alle , Quebec, Canada Invoice Date Date Sh ipped 

27 Oct 72 26 Oct 72 
ConslgnH Name of Ex porter's Bank of Canada 

Cana d ian Bank, 
To Order St . James St . w. Montreal , Canada 

PresentinQ Bank 
Br itl sh Ba nk Ltd . , 
1000 Oxf o rd St . Ma n che ster U. K. 

Notify Party (if different from above ) 

Modern Builders Ltd. Country of Origin 1 Country of F ;•~:•~t;:~n 
128 Con stru ct ion Lane, Canada 
Manche s ter , England Terms of Delivery & Payment 

C. I. F . - Sight Draft 
Pre-cerrl- by Place of receipt (if pre-carriage) Insured Value 

XYZ Co . Lasalle £ive 
ords 

Hundred and Ten Do llars 
Sh i p / A ir / Ma i l / Tru c k / Aa i I Sea/ A ir Port of Load in g 

M.V. Sea line Montreal F igures _$ 510.00 
Sea/Air Port of Disc hurge Place of delivery (if on carriage) Onward inland routing Currency of sale 

London Ca n . $ 
MARKS & NUMBERS : AND/OR NUMBER & KIND OF PACKAGES & DESCR IPTION NET WEIGHT OR GROSS MEASURE-

QUANTITY CONTAINER & SEAL NUMBERS: OF GOODS SHIPPED WEIGHT MENT 

MBL 
Manchester Roofi n g Shingles 8 c ases 1000 LBS . 120 
Made in Can a da cu. 
l /8 FT . 

INVOICE OTY. UNIT AMOUNT 
PRICE 

35724 Slate Surface No . 90 25 SQ . 4 . 30 l07 . 50 

35724 Slate Surface No . 92 25 SQ . 4 . 30 107 . 50 

35724 Self Seal No . 106 25 SQ. ~- 30 125. 00 

35724 Self Seal No . 114 25 SQ . l.j. . 30 125 . 00 

INVOICE 
TOTAL ~ 
VALUE L 6c; . 00 

Place & Date of Issue 

Lasalle, 26 Oct :Z2 
Signature 

COMMERCIAL INVOICE COMPLETED 

(NOT TO SCALE) 
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APPENDICE D(F) 

Exportateur No de facture No de commande du N° de connaissement 

Ltee 
cltent 

Entreprises Canadiennes 18122 30095 83346 
1000 , rue Principale No de commande Date •nscr•te No du transporteur 

Lasalle E 2522 24-ll-72 X 1314 
Quebec, Canada. Date de facture D a te d'exp~dltion 

12 - 12-72 ll-12-72 
Destmatatre Banque de t·exportateur au Canada 

Societe des Couvreurs Banque Canad i enne 
B.P. 59 rue St-Jacques-0., Montreal . 
rue Lenoir Banque prl:1sentatrice 

Courchelettes Credit Francais, Agence Centrale 
France. Ly_on France. 

Part1e A not1f1er (St autre que le destmata.re ) 

Pays de provenance l Pays de destination finale 

Canada France 
Conditions de livra•son et de paiement 

C.I . F. Courchelettes - 90 jours 
Transport tn1t1al par L1eu de rfkeptton (5 1 transport Valeur assurt!e 

101t1al) Vingt deux mille cinq cent Cie XYZ Lasalle Mots soixante douze dollars Navi re·AvJon-Poste-Camton-Ch. At!roport ou port de chargement 
de fer $ 22' 5 72.00 Outremer Montreal Ch tffres 

At!roport ou port de dt!chargement Lteu de ltvra tson (st sous Achemmement 1ntt!neur final Vente e xpri~e en 

Anvers 
connaissement d.rec1 

Courche ettes Ch. de Fer $ Can. 
MARQUES ET NUMEROS ET/OU NOMBRE ET NATURE DES COLIS : P06_~~ NVT~u PO IDS DIMEN-
NUMEROb~~{g~t~NEURS ET DESCRIPTION DES MARCHANDISES EXP~I~E BRUT SIONS 

nos de conteneurs 12 conteneurs - 40 1 

22 7831 - p 6840 paquets de 
228624 bardeaux d'asphalte 478,000 
2222 62 livres 
225387 
226142 - 7 
223418 - 0 OUANTITE PRIX MONT ANT 

229872 1 FACTUREE UNITAI RE -
224465 - 5B 
22 6781 - 1 Bardeaux d'asphalte - noir ll40 SQ. 9.00 
228456 
22 73 73 Bardeaux d'asphalte - brun ll40 SQ. 9.00 
22 6612 

2280 SQ. 20,520.00 ste des Couvreurs 

Bardeaux-Vedette 

V ALEUR TOT ALE ~ 20,520.00 FACTUREE 

Lieu et date 

Lasalle 11-12- 72 
S•gnature 

FORMULE TYPE DACTYLOGRAPHIEE 

(SANS ~CHELLE) 
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APPENDICE E.1(F) 

Entreprises Canadiennes Ltee 
1000, rue Principale 
Lasalle 
Quebec, Canada. 

Societe des Couvreurs 
B.P. 59 
rue Lenoir 
Courchelettes 

conteneurs 

227831 - p 
228624 
222262 
225387 
226142 - 7 
223418 - 0 
229372 - 1 
224465 - 5B 
226781 - 1 
228456 
22 73 73 
226612 

Ste des Couvreurs 

Bardeaux-Vedette 

12 conteneurs - 401 

6840 paquets de 
bardeaux d'asphalte 

Bardeaux d'asphalte- noir 

Bardeaux d'asphalte- brun 

CACHE B. 13 

(SANS ECH ELLE) 

1140 

1140 SQ. 

2280 SQ. 

W
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APPENDICE E.2(F) 

I B13 DOUANES, CANADA DECLARATION D'EXPORT ATION -
Exportateur No du rap port 

I 
Can ad i ennes Ltee Entreprises 

1000, rue Princ ipa1e 
Lasalle 
Quebec , Canada . 

Destmata.re T1mbre du bureau pr1nC1Pal 

Societe des Couvreurs 
B. P. 59 
rue Lenoir 
Courche1ettes 
France . 

lnscr~re gauche, dans Ia marge, 
MARCHfNDISES RE~XPDRT~ES II Pays de destination fonale 

repays d'~r~~~g:~,s~~acune des France 
Cond1ttons de ltvraison et de pa1ement 

C. I.F . Courche1ettes - 90 jours 
Transporteur local De MODE DE TRANSPORT A PARTIR DU PORT DE SORTIE 

S'il s'agit 
Cie XYZ Route 0 Ra il 0 Eau 0 A ir D AutreO 

de produits Lasalle 
dtcangers Transporteur exportateur EN CONTENEUR Devise dans laouelle Ia valeur 

est indiqude 
exportds Outremer (lieu de chargement) Ouo Non 
intacts. 

lnsc r ire Ia q uanti ttf en util isant I' unit~ requise pour Ia D D $ inscrire Cla ssification des me rchandises destintfes d !'exportation 
Can . 

le pays 
MARQU ES ET NUMEROS; NOMBRE DE COLIS; DESIGNATION DES MARCHANDISES; PRIERE DE d'origine PO IDS 

DONNER SUFFI SAMMENT DE DETAILS POUR PERMETTRE LE CODAGE SELON LA OUANT ITE D ' EXPEDITION 
C ASSIF IC ATION DES MA RCHANDISESDESTINEES A L'EXPORTATION DESTATISTIOUE CANADA 

nos de conteneurs 12 conteneurs - 40' 

22 7831 - p 6840 paquets de 
228624 bardeaux d'aspha1te 4 78 ,000 
222262 1ivr es 
225387 
226142 - 7 
223418 - 0 
229872 1 PRIX VALEUR - UNITAIRE FA CTUREE 
224465 - SB 
226781 - 1 Bardeaux d'aspha1 t e - noir ll40 SQ. 9 . 00 
228456 
22 73 73 Bardeaux d'aspha1te - brun ll40 SQ. 9 . 00 
226612 

2280 SQ. 20,520 . 00 
ste des Couvreurs 

Bardeaux- Vedette 

Assujetties au \mport~es sur u ne lmportdes a Ia faveu r No du perm is d ' axportation 
ILE CAS ECHEANTI drawback base de 1/60 d'une l1cence 

LES MARCHANDISES SDNT -ELLES/ D D D ETA lENT -ELLES 

FRAIS APPROXIMATJFS DE TRANSPORT Si les marchandises ne sont 
Jusou·au port pas vendues. motiver I' ex -

de sortie $ .................. OU Jusou'iJ dest1nat1on $ ....... .. .. .. ..... portation (pr@t , r~P3rat1on, 
transformatiOn, etc.) 

Adresse de l 'expt!di teur (si d1ff~rente de celle de l'exportateur) _Je souss1gn~ cert ifie oue les rense1gnements donn~s ci - dessus sont 
exac ts et camp lets sous taus les rapports. 

Donner les nom et 
a dresse de Ia 
soci~t~ s 'tis 
difMrent de ceux 
de l'exportateur 
ment1onn~s plus Lasal l e 11-12-72 haut 

Date STATUT 

Signature 0 0 
Proprit'!taire Agent 

B. 13 REMPLIE 

(SANS ECH ELLE) 
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APPEND ICE F .1 (F) 

Entreprises Canadiennes Ltee 
1000, rue Principale 
Lasalle 
Quebec, Canada. 

D es t1n a ta1 re 

Societe des Couvreurs 
B.P. 59 
rue Lenoir 
Courchelettes 

nos de conteneurs 

227831 - p 
228624 
222262 
225387 
226142 - 7 
223418 0 
2298n 
2~4465 
226781 
228456 

1 
- 5B 

1 

22 73 73 
226612 

Ste des Couvreurs 

Bardeaux-Vedette 

12 conteneurs - 40 1 

6840 paquets de 
bardeaux d'asphalte 

Bardeaux d'asphalte 

Bardeaux d'asphalte 

noir 

brun 

CACHE DU CERTIFICAT D'ORIGINE 

(SANS ECHELLE) 

50 

478,000 
livres 
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ExPorter ExPOrtateur 

Entreprises Canadiennes Ltee 
1000, rue Principale 
Lasalle 
Quebec, Canada. 

Consignee Oestinataire 

Societe des Couvreurs 
B.P. 59 
rue Lenoir 
Courchelettes 
France. 

Particulars of Transport (where reQu•red J 
Renseignements relatifs au transpor t (le c as echt!antJ 

MARKS & NUMBERS ; NUMBER & KIND OF PA CKAGE S ; DESCRIPTION OF THE GOODS 
MARQUES ET NUMEROS; NOMBRE ET NATURE DES COLIS ; DESIGNATION DES MARCHANDISES 

nos de conteneurs 

227831 - p 
228624 
222262 
225387 
226142 - 7 
223418 - 0 
229872 - 1 
224465 - 5B 
226781 - 1 
228456 
22 73 73 
22661 2 

Ste des Couvreurs 

Bardeaux-Vedette 

12 conteneurs - 40 1 

6840 paquets de 
bardeaux d'asphalte 

Bardeaux d'asphalte- noir 

Bardeaux d'asphalte- brun 

APPENDICE F.2(F) 

Numbers - Numthos 

CERTIFICATE 

OF 

ORIG IN 

CERTIFICAT 

D'ORIGINE 

QUANTITY 
QUANTITE 

GROSS WE IG HT 
POIDS BRUT 

478 , 000 
livres 

Sworn to me this da y of 
Jurt1 davant mo i ce---- jour de I t is hereby certi f i ed that the above mentioned goods or i g inate in: 

S i gnature 

Name of Author i zed 
Trade Association 
Nom de !'association 
commercia le agrdde 

The underSigned has examined the Manufacturer's Invoice or Shipper's 
Affidavit concerning the ori g in of th e merchand•se. and accord1ng to 
the best of his knowledge and belief f i nds that the products named 
originated in: 
Le soussign~ a vt!rifit! l "origme des marchand1ses d "aprAs Ia facture 
du fabricant ou Ia dtk lara t ion sous serment d~ l"exp~dJteur _ et, A sa 
connaissance et~ son avis, pense que les produ1ts ~numt!r~s Cl <(jess us 
sont o r iginaires d: 

Author ized Signature 
Fondt! de signature 

Le souss1gnt1 cer t ifie Que las marchandises mentionndes ci~dessus 
sont ori g inaires de: 

Pla ce & Oa te 
L1eu et date 

Authonzed Si gnature 
Fendt! de s1gnature 

Lasalle 11-1 2- 72 

CERTI FICAT D'ORIGINE REMPLI 

(SANS ECHELLE) 
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52 

xportateur 

. . : . }:~ .. ll . ·:. 
Entreprises Canadiennes Ltee 
1000, rue Principale d e 

•

. = .: 

. ;. , . 
. . . 

Lasalle 
Quebec, Canada. 

-1111~ . 
· .. , . 

Transport mtttal par 

Cie XYZ 
N avt re-A vton -Poste-Camton-Ch. 
de fer 

Outremer 
I A~roport ou port de d~chargement 

Anvers 
MARQUES ET NUMEROS ET IOU 
NUMERQb~~f~L~{~NEURS ET 

nos de conteneurs 

227831 - p 
228624 
222262 
225387 
226142 7 
223418 0 
229872 1 
224465 5B 
226781 1 
228456 
22 73 73 
226612 

Ste des Couvreurs 

Bardeaux-Vedette 

E 2522 Mlillt .. e::: 

. •
• -

Va leur ass ur~e Lt eu de ro!ception (SI transport 
tntttaiJ 

Lasalle Vingt deux mille cinq cent 

A~roport ou port de chargement 
Mo ts soixante douze dollars 
Chtffres $ 22,572.00 
Achemtnement tn t~ne ur ftnal 

Ch. de Fer 
NOMBRE ET NATURE DES COLIS 

DESCRIPTION DES MARCHANDISES 

12 conteneurs - 40 1 

6840 paquets de 
bardeaux d'asphalte 

Ven te exprt~e en 

_i Can. 
PO IDS 
BRUT 

478,000 
livres 

... : 
. . 

. 

Lteu e t date 

Lasalle 11-12-72 
Stgnature 

DIMEN­
SIONS 

CACHE DU CERTIFICAT /POLICE 0' ASSURANCE 

(SANS tCHELLE) 
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APPENDICE H.2(F) 

POLICE D' ASSURANCE MARITIME 

NOUS ACCEPTONS PAR LA PRESENTE Q ' A SSU RER POUR 
UNE PRIME AGREEE 

Entreprises Canadiennes Ltee 
1000, rue Principale 
Lasalle 
Quebec, Canada. 

En cas de parte. r8g la ment 
se ra vers~ a l 'ordre de 
sur cession de cette police. 

No. de n:H~renc e de l'exportat eur 

E 252 2 

RAISON SOCIALE 

DE LA 

ESPACE RESERVE 
AUX CLAUSES 

!MPRIMEES 

COMPAGNIE D'ASSURANCES 
Condit1ons spEk1ales 

Moyen s de transport De Valeur assur~e 

Cie XYZ Ving t deux mil le cinq cent 
f-:-c-----:----------t-c-:-,----'L=.:a=-s=-a=-1=-l=e-----1 Mots so i xan t e douze dollars 

Navire Via 

Outremer Montreal Chiffres $ 22,572 . 00 
V1a/A (pendant entreposage) de lA A Movens de transport 

Anvers E:ourchelettes Ch. de Fer 

MARQUES ET NUMEROS 

nos de conteneurs 

227831 - p 
228624 
222262 
225387 
226142 - 7 
223418 - 0 
229872 - 1 
224465 - 5B 
226781 - 1 
228456 
22 73 73 
226612 

Ste des Couvreurs 

Bardeaux-Vedette 

NOMBRE ET NATURE DES COLIS 
DESCRIPTION DES MARCH AND ISES 

12 conteneurs - 40' 

6840 paquets de 
bardeaux d 1 asphalte 

ESPACE RESERVE AUX CLAUSES 

IMPRIMEES. AUX SIGNATURES 

AI'\IS! OU' AUX PRIMES ET 

MONT.I\NTS SUR LES COPIES 

A USI\GE INTERNE. Da te 

Fond~ de 
S1gna ture 

OUANT ITE 

Lasalle 

CERTIFICAT /POLICE D' ASSURANCE REMPLI 

(SANS ECHELLE) 

08V1S8 

S Can. 
PO I DS 
BRUT 

478,000 
livres 

Nom du cha rgeur 

11- 12-72 

DIMEN­
SIONS 
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APPEND ICE J.1 (F) 

Entreprises Canadiennes Ltee 
1000, rue Principale 
Lasalle 
Quebec, Canada. 

ltm }fj({jff tfl Oe s trn a ta rre 

Societe des Couvreurs 
B.P. 59 

54 

rue Lenoir 
Courchelettes 

Transport tntt ra l par 

Cie XYZ 

de conteneurs 

227831 - p 
228624 
222262 
225387 
226142 7 
223418 - 0 
229872 - 1 
224465 5B 
226781 - 1 
228456 
22 73 73 
226612 

Ste des Couvreurs 

Bardeaux-Vedette 

12 conteneurs - 40 1 

6840 paquets de 
bardeaux d 1 aspha1te 

CACHE DE LA FORMULE DES CONNAISSEMENTS MARITIMES 

(SANS EcHELLE) 

478,000 
livres 
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Chargeur CONNAISSEMENT 

Entreprises Canad i ennes Lte e 
1000 , rue Principale 
Lasalle 
Quebec, Canada. 

Dest .nata1 re 

aociete des Couvreurs 
B.P. 59 
rue Lenoir 
Courchelettes 
France. 

A notdter 

T ransport tnitial pa r 

Cie XYZ 
NavHe long-courrier 

O.utremer 

Lteu de rt:keptton {st transport 

onotiall Lasalle 
Port de chargement 

.Montreal 
Port de dt1chargement 

Anvers 
Lteu de ltvraison (si sous 
connaissement directi 

Courche ettes 
A cnemtnement tn terteur l tnal 

Ma rQues et numthos et/ou 
numt1ros de conteneurs 

et de scellt1s 

nos de conteneurs 

227831 - p 
228624 
222262 
225387 
226142 - 7 
223418 - 0 
229872 - l 
224465 - SB 
226781 - l 
228456 
22 73 73 
226612 

Ste des Couvreurs 

Bardeaux-Vedette 

Fret payable ~ 

Ch. de Fer 
Nombre et na ture des col is 

Descript ion des marchandises 

i2 conteneurs - 40' 

6840 paquets de 
bardeaux d'asphalte 

Par Nombre 
d'originaux 

Lieu et Date 

Lasalle 
Signat ure 

FORMULE DES CONNAISSEMENTS MARITIMES REMPLIE 

(SANS ECHELLE) 

APPENDICE J.2(F) 

No. de connatssement 

83346 
No . de r~h1rence 

X 1314 

l 
Potds 
brut 

478,000 
livres 

ll-12-72 

Dimensions 
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APPENDICE K(F) 

FACTURE COMMERCIALE 
Exportateur No de facture N° de commande du N° de connaissement 

En trepri s es Canadi ennes Ltee 18122 
client 

30095 83346 
1000, rue Principale No de comma nde Da te i nscri te No du t r anspor teur 

Lasalle E 25 22 24-11-72 X 1314 
Quebec, Canada. Date de facture Date d'exp~di t ion 

12-12-72 11-12-72 
Oestinatai re Banque de l'exporta teu r au Canada 

Societe des Couvreurs Banque Canadienne 
B.P. 59 rue St-J acques-0., Montreal. 
rue Lenoir Banque pr~sentatrice 

Courchelettes Credit Francais, Agence Central e 
France. Lyon France. 

Partie~ no t ifie r (si autre que le destinataire) 

Pays de provenance I Pays de destina t ion fi nale 

Canada France 
Cond itions de 1ivraison et de paiemen t 

C.I.F. Courchelettes - 90 jours 
Transport i n i t ia l oar Li eu de rt1ception (si transport Va leu r assurt1e 

initial) Vingt deux mille cinq cent Cie XYZ Lasalle Mots soixante douze dollars N a vi re-A vi on -Pos te-C ami on-Ch. A~roport ou port de c hargement 
de fer 

Montreal $ 22,572.00 Outremer Ch iff res 

A t1ropon ou port de d~chargement Lieu de livraison (si sous Acheminement intt1rieur final Vente expri~e en 
connaissement d irecti 

$ Can. Anvers Courche ettes Ch. de Fer 
MA RQUES ET NUMEROS ET/OU NOMBRE ET NATURE DES COLIS : POI DS NET ~U PO IDS DIMEN -
N UM E ROb~~c?Jlm§NEU RS ET DESCRIPTION DES MARCHANDISES ~~:to~~~ BRUT SIONS 

nos de conteneurs 12 conteneurs - 40 1 

22 7831 - p 6840 paquets de 
228624 bardeaux d'asphalte 478,000 
222262 livres 
225387 
226142 - 7 
223418 - 0 OUANTITE PRIX MONT ANT 

229872 1 FACTUREE UNIT A IRE -
224465 - 5B 
226781 - l Bardeaux d'asphalte - noir 1140 SQ. 9.00 
228456 
22 73 73 Bardeaux d'asphalte - brun 1140 sg. 9.00 
226612 

2280 SQ. 20,520.00 Ste des Couvreurs 

Bardeaux-Vedette 

VALEUR TOT ALE ~ 20,520.00 
FACTUREE 

Lie u et date 

Lasalle 11-12-72 
Signature 

FACTURE COMMERCIALE REMPLIE 

(SANS ECHELLE) 
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Appendices L.1 to L.6 

ORDER, SHIPPING 
AND FINANCIAL DOCUMENTS 

The documents illustrated in Appendices L.l to L.6 
are examples of existing order, shipping and financial forms 
being used by individual Canadian Companies (with names 
removed) that can be aligned with the CTDAS master to 
suit the needs of individual exporters. Many other forms 
can be similarly aligned, the range might include: pro­
forma invoices, production orders, change orders and 
various internal forms . Appendix L.6 is an example of the 
way in which a bank draft can be aligned with the CTDAS 
and, at the same time, combined with banking instructions. 
Individual exporters will determine the exact detail of 
aligned drafts in conjunction with their own bankers. 
Since these are examples of forms which are presently 
being used only in English, they have not been translated. 

Appendices L.1 a L.6 

DOCUMENTS FINANCIERS, 
DE COMMANDE ET D'EXPEDITION 

Les Appendices L.l d L. 6 son t des modeles de 
formules financieres, de commande et d'expedition utili­
sees par certaines entreprises ( dont on a supprime Ia 
raison sociale ), elles sont susceptibles d'etre adaptes a Ia 
formule type UDCC pour repondre aux besoins de chaque 
exportateur. I1 y aurait lieu egalement d'uniformiser plu­
sieurs autres formules , et notamment: les factures pro 
forma, les demandes de production , de modification et 
diverses formules d'usage interne. L'Appendice L.6 illustre 
Ia fac,:on dont une traite bancaire peut etre adaptee a la 
formule UDCC et porter en meme temps les instructions 
de Ia banque. II appartient a chaque exportateur, de 
concert avec le banquier, de determiner avec exactitude 
les details des traites uniformisees. Puisque ce sont des 
exemples de formules qui n'existent qu'en anglais, leur 
traduction a ete jugee inutile. 

57 

W
ith

dra
wn/R

eti
rée



APPENDIX/ APPEND ICE L.1 

Customer Order No. Ocean Contract No. Our Order No. 

Agent ' s Ref. No. Ref. No. E.T .. A . 

Date entered 

CONSIGNEE EXPORT ORDER 
ACKNOWLEDGMENT 

SOLD TO (If different from above) Lbs. Gross Net I Kilos Gross Net 

I I 
Country of origin I Country of final destination 

Date of Loading Shed/Wharf Terms of Sale 

Local Carrier From (Local Lading Point) Terms of Payment 

Ocean Vessel Port of Loading Insured value words 

Figures 

Port of Discharge F ina I Dest i nation Onward Inland Routing 1 Currency 

PRODUCT Approximate value of order 

ORDERED DESCRIPTION UNIT 

58 

ITEM 
QuantitY Un it 

MARKS AND NUMBERS 

COMMISSION - NAME 

EX PLANT Day Mo. SPECIAL INSTRUCTIONS 

DATE I I 

PLANT 
SHIP TO 

EXAMPLE OF ACKNOWLEDGEMENT 
OF ORDER 

(NOT TO SCALE) 

I 

PRICE 

This is an acknowledgement 

of your order for which we 

thank you, and indicates the 

manner in which we inter-

pret your instructions. Kindly 

examine and advise promptly 

if not correct. 

THIS ORDER IS ACCEPT· 

ED FOR DELIVERY IN AC-

COR DANCE WITH THE 

TERMS SET FORTH ON 

THE FACE AND REVERSE 

SIDE OF THIS FORM. 

ACCOUNT 

I 
TP No. I 

.,. 

MODELE D' ACCUSE DE RECEPTION DE 
COMMANDE 

(SANS EcHELLE) 
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APPENDIX/ APPENDICE L.2 

Exporter Invoice No. Customer Order No. Bill of Lad i ng No. 

Order No . Date Entered Carr ier ' s Ref. No. 

Salesman Invoice Date Date Shipped 

Consignee Customs Broker/ References 

Exporter's Bank 

Country of Origin l Country of F inal Dost ination 

Est imated Load ing Date Shed/Wharf Terms of delivery & payment 

Pre-carriage by Place of receipt (If pre-carr iage ) Insured Value 

1-Sh ip ; 2-A irli ne ; 3-Mail ; Sea/ A ir Port of Loading Words 

F igures 

SA a/ A ir Port of Ditcharge Place of delivery (if on carriage) Onward i nland routing I Currency of sale 

DESCR IPTION PATTERN NO. SHADE YA RDS ./ 
CARTON GROSS NET MEASUREMENT 

NO. WEIGHT WEIGHT 

TOTALS 

PACKING, WEIGHT & MEASUREMENT LIST 

EXAMPLE OF PACKING LIST MODELE DE LISTE DE COLISAGE 

(SANS ECHELLE) 
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APPENDIX/ APPENDICE L.3 

60 

CONTAINERIZATION INSTRUCTION 

TO 

DATE OF LOADING SHED / WHARF 

LOCAL CARRIER FROM ( LOCAL LADING POINT) 

OCEAN VESSEL PORT OF LOADING 

PORT OF DISCHARGE FINAL DESTINATION 

CONTRACT No. 

OUR ORDER No. 

THIS INSTRUCTION CONFIRMS OUR 
TELEPHONE CONVERSATION REGARDING 
THE CONTAINERIZATION OF THIS ORDER 

No. @ 
CONTAINERS 

BAGS DRUMS 

AGENT LINE CAR No. 

MARKS & NUMBERS No. OF PKGS. DESCRIPTION OF PACK·AGES & GOODS 

SPECIAL INSTRUCTIONS 

EXAMPLE OF CONTAINERIZATION 
INSTRUCTION MEMO 

(NOT TO SCALE) 

PLEASE 

ADVISE US OF THE 

CONTAINER NUMBER (S) 

AS SOON AS THIS 

ORDER IS COMPLETE 

CARRIER'S COPY 

MODELE D'UNE COURTE INSTRUCTION SUR LA 
CONTAINERISATION 

(SANS ECHELLE) 
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APPENDIX/ APPENDICE L.4 

Shipper Contract No . l Sh;ppor' s Ref . No. 

Consignee (if " order " state not ify party ) BILL OF LADING 

INSTRUCTION 
Notify Party (only if not stated above ) MEMO 

The detail & descri ption on your Bill of Lading must be 
Pre-carriage by • Place of receipt (if pre-carriage) • 

the same as t hat shown on thi s copy, return negot iable & 

1-Ship ; 2 -Airllne; 3 -Mall Sea/ A i r Port of Load i ng 
non-negotiable copies to us with your invoice. 

Sea/ Air Pan of Discharge Place of delivery (if on carr iage) • Onward Inland Routing• If containeriz ed show 
container tare we ight also 

MARKS & NUMBERS AND/ OR NUMBER & KIND OF PACKAGES; DESCRIPTION OF -- MEASURE · 
CONTAINER & SEAL NUM BERS 

FREIGHT CHARGES 
PAYABLE AT BY 

C H ARGES PPO. COLL. AMOUNT 

Land Origin 

Port 

Sub-T otal 

Ocean Freight 

Port 

Land Dest i nation 

Sub-Total 

GRAND T OTAL 

HAMPLE OF INSTRUCTION TO OCEAN CARRIER 

(N OT TO SCALE) 

GOODS 

FILE COPY 

GROSS WEIGHT MENT 

l NUM B ER OF 
'ONLY APPLICABLE WHEN 

D OCUMENT USE D A S A 
ORIGINAL BS/ L THROUGH BILL OF LA D ING 

MODELE D' INSTRUCTION A UN TRANSPORTEUR 
MARITIME 

(SANS ECHELLE) 
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APPENDIX/ APPEND ICE L.5 

OUR ORD ER N O. 

ADVICE OF SHIPMENT 

CUSTOM ER ORDE R NO. DATE ENTERED I DATE SHIPPED 

INV. COPIES I A GENT DATE INVOICED 

CONSIGNEE PRE SENTING BANK 

SOLD TO ( IF DIFFERENT FROM ABOVE} WEIGHT C AR NO . 

COUNTRY Of ORIGIN COUNTR Y OF FI NAL DESTINATION 

DATE OF LO AD ING SH ED/ WHARF TERMS OF DEl l VERY AND PAY MENT 

LOCAL CARRIE R FROM ( LOCAL LADING POINT) 
I NSUREO VALU E 

-- WORDS 
EXPORTING CAR RIER POINT OF LOADING 

FIGU RES 

PORT OF Dl SCHA RGE FOR T~ANSSHIPMENT TO ONWARD INLAND ROUTING CURRENCY 

Q UANTITY ORDERED PRODUCT SHIPPED UNIT 
PIECES UNITS DESCRI PTION AMOUNT 

au AX . U NIT QUA N. U N IT SYMBOL QUANT ITY U N I T PRICE 

~~ 
~~ ~ ~'\~ ~~ 

~ ~~ 
~~ ~~ 

~ 

MARKS 6: NUMBERS 

THI S IS N OT AN INVOI C E. IT IS AN ADVI C E THAT YOUR SHIPMENT HAS LEFT OUR PLANT AS SH O WN 

EXAMPLE OF AN ADVICE OF SHIPMENT MODELE D'AVIS D'EXPEDITION 

(NOT TO SCALE) (SANS ECHELLE) 
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APPENDIX / APPENDICE L.6 

DATE DUE DATE 

Consigned to / Drawee 

Accepted payable at : 

Drawee 

SAME AS ABOVE 

FOR VALU E RECEI V ED 

PA Y TO THE ORDER OF 

Amount Words 

F igures -

CU RR ENCY ~ 
NOTE: The above draft is .to be accepted with company stamp and signature of author ized officers in the space provided on the draft . 

DOCUMENTS ENCLOSED 

BS/ L. 1:nsurance r nvo;ces ~ ~onsular ICert;t;cate I Other 
Policy and Invoices o f I Doc umen ts 
Certificates Letters Origm 

INSTRUCTIONS : Please follow inst ructions marked X 

DEL IV ER DOCUME NTS Payment HOLD FOR ARRIVAL OF GOODS 

AGAINST Acceptance BEFORE PRESENTING 

HAVE NON -ACCEPTANCE M ail IF DISHONORED . OR IF NECESSARY 

ADVISED BY Cable WAREHOUSE AND INSURE GOODS 

HAVE NON-PA YM ENT Mail 

I J PROTEST DO NOT PROTEST 
ADVISED BY ] Cable 

BANK CHARGES FOR jorawee Other : 

ACCOUNT OF jorawer 

In case of need refer to : -

} 
Act fully on our behalf , i .e. aut horize reductions, extensions, 

Name: WHO 

IS FULLY 
free delivery, waving of protest . etc . 

Address : EMPOWERED Assist in obtaining acceptance, payment of dra ft s as d rawn, but 
B Y US TO not to alter its terms in any way . 

SPECIAL i NSTRUCTIONS:-

DATE INVOICE NO. ACCT . NO. AMOUNT OF INVOIC E CREDI T S 

EXAMPLE OF COMBINED DRAFT I 

INSTRUCTION LETTER/ STATEMENT 

Refer to page 56 

(N OT TO SCALE) 

COPY 

MODELE DE FORMULE MIXTE: MANDAT DE 
BANOUE/ LETTRE D'INSTRUCTION/ 
DECLARATION 

Se rapporter ~ Ia page 56 

(SANS EcHELLE) 

I 
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Appendices M.1 to M.3 

FOREIGN CUSTOMS FORMS 

In addition to the Preference Certificates of Origin 
for United Kingdom illustrated in Appendices C.J and C.4, 
aligned preference forms may be used for other Common­
wealth countries. 

Appendix M.l shows a form that may, with approved 
text (available from COSTPRO) printed on the reverse 
side of the form, be used for exports to: Ceylon, Jamaica , 
Malaysia, Singapore, Bahamas, Bermuda, Dominica, Falkland 
Islands, Fiji, Grenada, Hong Kong, Mauritius, Monserrat, 
St. Kitts - Nevis, St. Lucia, Seychelles, and the Turks and 
Caicos Islands. 

Appendix M.2 shows the front only of one of 
seven preferential forms that are available for different 
types of exports to Cyprus. Other Commonwealth countries 
using aligned forms are: Solomon Isles, Gilbert and Ellice 
Isles , Singapore (for raw materials of Commonwealth 
origin imported for manufacturing and subsequent re­
exportation), Malawi and Zambia, Australia and ew 
Zealand use extended A4 size certificates and will also 
consider the use of modified versions designed to be used 
with individual exporter's systems. All these documents can 
be run from the CTDAS Master. Printing specifications for 
the forms may be obtained on request from COSTPRO. 

Appendix M.J shows a form of invoice being used in 
lieu of U.S. customs invoice 5515 . U.S. customs regulation 
8.15(D) provides the authority for district directors of 
customs to waive the requirement for the production of a 
special customs invoice for articles with respect to which 
they are satisfied that classification, appraisement and 
liquidation can be properly effected without production of 
Special Customs Invoice form 5515. The form illustrated is 
a specially aligned invoice individually approved by a U.S. 
District Director of Customs and containing the necessary 
information for the proper entry of a specific exporter's 
shipments. Similar forms may be developed by individual 
Canadian companies in consultation with U.S. customs 
authorities for use in lieu of form 5515. These forms are 
used for trade with specific English speaking countries and 
therefore are not translated. 
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Appendices M.1 a M.3 

FORMULES DE DEDOUANEMENT 

En plus des certificats preferentiels d'origine pour le 
Royaume-Uni (voir les Appendices C.3 et C.4), on peut 
egalement recourir a des formules preferentielles norma­
lisees en ce qui conceme d'autres pays du Commonwealth. 

L'Appendice M.l illustre une formule que les expor­
tateurs peuvent employer pour les pays suivants (le texte 
approuve qu'on peut obtenir de COSTPRO est imprime au 
verso de Ia formule ): Ceylan, Ia Jamaique, Ia Malaysie, 
Singapour, les Bahamas, les Bermudes, Ia Republique 
Dominicaine; les fles Falkland, Fidji, Grenade, Hong 
Kong, Maurice, Montserrat, Saint-Kitts - Nevis , Sainte­
Lucie, Seychelles, ainsi que les fles Turks et Caicos. 

L 'Appendice M.2 fait voir le recto d'une des sept 
formules preferentielles dont on peut se prevaloir pour les 
exportations de diverses sortes a destination de Chypre. 
D'autres pays du Commonwealth utilisent egalement des 
formules normalisees. II s'agit des fiBs Gilbert et Ellice, de 
Singapour (matieres premieres importees d'un pays du 
Commonwealth aux fins de manufacturation et devant 
etre ensuite re-exportees), du Malawi et de Ia Zambie. 
L' Australie et Ia Nouvelle-Zelande se servent des certificats 
A4 d'un format plus large et envisagent !'utilisation de 
versions modifiees conc,:ues pour etre utilisees conjointe­
ment avec un systeme particulier d'exportation. Tous ces 
documents peuvent etre produits a partir de Ia formule 
type UDCC; on peut, d'ailleurs, obtenir de COSTPRO les 
normes d'impression relatives a ces formules. 

L 'Appendice M.J presente un modele de facture 
pouvant remplacer Ia facture douaniere 5515. Le reglement 
8.15(D) des Douanes americaines autorise les directeurs de 
douanes de district a ne plus exiger de facture douaniere 
speciale lorsqu'ils estiment que Ia classification, !'evaluation 
et Ia liquidation des articles peuvent se faire normalement 
sans qu'on ait a produire Ia facture douaniere Speciale 
(formule 5515). La formule presentee at'Appendice M.J a 
ete specialement uniformisee , approuvee par un directeur 
de douanes de district des Etats-Unis et contient les 
renseignements necessaires a !'inscription adequate des 
expeditions particulieres d'un exportateur. Des formules 
canadiennes, de concert avec les autorites douanieres 
americaines, pour remplacer la formule 5515. Ces formu­
les, utilisees dans le cadre des echanges commerciaux avec 
certains pays anglophones, ne sont done pas traduites. W
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APPENDIX/ APPEND ICE M.1 

PREFERENTIAL TARIFF. Invoice and Certificate of Value and Origin for exports to the countries shown overleaf. 

Exporter Status of Expo rter 
Date 

Insert 
(delete terms 

inapplicable) 
Manufacturer Reference 

Grower Nu mber 

Full 
Producer 
Supplier Page of pages 

Consignee FOR OFFICIAL USE ONLY 

Names 

and 

Purchaser (if not Consignee) 

Addresses Country of Origin I Country to which consigned 

Cond itions of Sale (e.g. F.O.B., C.I.F., Consignment, etc. and deta ils of 
discounts and any other specia l arrangements) 

Place and Country from wh ich consigned 

Origin 
Code Ship/ A ircraft, etc. Port of Load ing 

(see 
clau ses Port of Discharge Final Destination of Goods 

I 
I Selling Price to Purchaser 

overleaf) Quantity 
S tate currency: 

Marks an d numbers; number and kind of packages; description of goods : (state unit) ® Am ount 

Selling Price to Purchaser I TOTAL Enumerate the following charges and state if each 
A mount (state currency) amount has been included in the total Sell ing Price 

to Purchase r 

1. Value of outs ide packages/containers .. . ... ... 
2. Labour in packing goods into outside packages/containers 

3. Inland transport and insurance charges to dock/airport area 

4. Dock and port charges ... ... ... 
5. Overseas freight ... ... .. . .. . ... ... .. . 

6. Overseas in surance ... .. . .. . ... ... 
7. Details of any other charges relating to delivery of goods 

8. Royalties (state full part iculars) ... ... ... .. . 

9. Commissions and sim ilar charges (state full particulars) 

(May be used for exports to count r ies listed on opposite page ) 

(NOT TO SCALE) 

State if EXPORTER'S D ECLARAT ION 
included 

I, THE UND ERSIGNED , being duly authorised in that behalf 
by the above exporter, and having made the neces sary 
enquiries, HE REB Y CERTIFY THAT THIS INVOICE, including 
continuation sheets, if any, IS MADE IN ACCORDANCE 
WITH THE VALUE AND ORIGIN CLAUSES PRIN TED 
OVERLE A F, and hereby declare that I will furnish to the ----
Customs authorities of th e importing country or their nominee, 
for inspection at any tim e, such accounts and other evidence 
as may be requested for the purpose of verifying this certificate . 

Place and Date 

- ---

Full name and business designation of signato ry 

Signature of authorised Signatory 

(Peut etre utilis~e pour les exportat ions ~ destination des pays 

dent Ia I iste se trouve au verso) 

(SANS EcH ELLE) 65 
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APPENDIX/ APPEND ICE M.2 

CYPRUS CERTIFICATE OF ORIGIN AND CONSIGNMENT 
COMMC' '"NEALTH PREFERENCE (Manufactured goods: Com. B-E) FORM B 

Exporter 
Status of Exporter Date 

Insert 
MANUFACTURER 

Reference Number 
Full 

Page of pages 
Names 

Consignee FOR OFFICIAL USE ONLY 

and 

Addresses 

This form to be used for goods manufactured In the Commonwea lth 
Preference Area and cons igned therefrom to Cyprus by the manufacturer. 
It Is not to be used for manufactured tobacco (e.g_, cigarettes, cigars, etc.) 
for which Form C should be used-

Country of Origin I Country to which consigned 

Conditions of Sale (e.g . F.O.B., C.I.F ., Consignment, etc.) 

Origin 
Code 

(see 
clauses 
below) 

Place and Country from which consigned 

Ship/Aircraft, etc_ Port of Load ing 

Port of Discharge Final Destination of Goods W eigh t or 
Quantity I 

Selling Price to Purchaser 

State currency: 

Marks and numbers; number and kind of packages; description of goods (see notes overleaf): @ Amount 

ORIGIN CLAUSES 

(1) This certlflcate Is correct In ail resp ects and contains a true and full statement of 
the quantity and description of the goods. 

(2) All the goods marked B In the column headed Origin Code were manufactured 
In the country of origin shown herein from indigenous unmanufactured raw 
materials, 

(3) With resoect of the goods marked C or D or E In the column headed Origin Code, 
each a .. d .very A:11clp co nta ined therein was manufactured in the country of 
origin shown herein AND of the total cost of manufacture of these articles not 
less than the respective percentages shown hereunder, as ascertained in accord­
ance with the provision of the Notice relating to Commonwealth Preference issued 
by the Council of Ministers, is attributable to Commonwealth expenditure: 

c 
D 

E 

75 per cent 

50 per cent 

25 per cent 

CERTIFICATE TOTAL 

BY MANUFACTURER 
I, the undersigned, being duly authorised to make and sign this 
certificate by the above exporter, being also the manufacturer of 
the goods designated in this certificate, and having made the 
necessa ry enquiri es , DO HEREBY CERTIFY THAT THIS 
CERTIFICATE, INCLUDING CONTINUATION SHEETS, IF ANY, 
IS MADE IN ACCORDANCE WITH THE ORIGIN CLAUSES 
PRINTED HEREON, and I declare that the manufacturer will 
furnish to the Customs author ities of Cyprus or their nominee, 
for inspection at any time, such accounts and other evidence 
as may be requested for the purpose of verifying this certificate. 

Place and Date 

Full name and business designation of signatory 

Signature of au thorised Signatory 

(Preferen ce form applicable to most manufactured goods 
shipped to Cyprus by manufacturers). 

(Formule preferentieile utilisable pour Ia plupart des produits 
manufactures expedies ~ Chypre par le fabricant l -

66 
Refer to page 63 Se rapport e r ~ Ia page 63 

(NOT TO SCALE) (SANS EcHELLE) 

W
ith

dra
wn/R

eti
rée



APPENDIX/ APPEND ICE M.3 

OUR ORDER NO . 

INVOICE COPY 
C U STO~ER O RDER NO. DATE ENTERED 

IN V, COP I ES I AGENT DATE I NVOICED 

CONS I GNEE CUSTOMS BROKER I REFEREN CES 

SOLD TO !I F" DI FFER ENT FRO~ AB OVE I WE IGHT CAR NO . 

COUNT RY OF OR I GI N OF GOODS COUNTRY OF F INA L DEST I NAT I ON 

CMlADA U.S.A. 

DATE OF SH I PMENT TERM S OF DELIV ER Y AND P AY MENT 

f.O . B. OUR MILL U.S. FUNDS 

Vi A FROM 

E XPO RT I NG C ARR I ER PO IN T OF LO AO ~ NG 

PORT OF ENTR Y FOR TRANSSH I PMENT TO ONWARD I N L AND ROUTI NG 
I N VOIC E I N VOIC E 

TOTALS 
UNIT 

E N TERED tF A PPLICA BLE PROD UCT SH I PPED AL.l OTHER CH AR GES 

CU ARC NT I"'OME. MA R II.tT F ...JLL DESCR I PT ION OF GOODS PR IC E SHOWN SEP ARA TELY 
[J:PORT PAICE PR I C [_ S YM BO L Q U 4N T T' UN I T 

C ANADIAN FEDERAL SALES TAX HAS BEEN DEDUCTED FROM HOME MAR KET V ALUE 

TH ESE GOODS WE RE PUR CH ASED AT TH E INV OI C E UNIT PR ICE SH O WN AB OV E . THIS PRI C E IS FREEL Y O FFERED T O AN YON E WHO 

WISHES TO BUY THE GOODS FOR HOME CO NSUMPT ION, SU 3JECT ONLY TO THE ADD ITION OF C ANAD I AN FEDERAL SALES TAX WHEN 

APPLICA9LE , ANO THE CU RRENT RATE OF E <CHANGE . THE INVOICE UNIT PR IC E SH O WN A90VE I S FREEL Y OF FERED T O ANYONE 

WH O WISH ES TO BUY THE GOODS FOR E X PORT TO TH E UNIT ED ST ATES. SH OU LD THERE BE AN Y D I FFEREN C E BETWEEN THE INVOIC E 

UNIT PRIC E , THE HOME MAR K E T PRIC E AN 0 THE CU RRENT E X PORT PRI C E , SU CH D IF FEREN C E IS DETA ILED A 3 OV E . REBATES, 

ORAW3ACKS, BOUNTIES, OR O T H ER G RA NTS ARE NOT ALLOWED U PON THE EXP O RTAT ION OF THESE GOODS. ANY SPECIAL CONDI · 

TION S RELAT ING TO THIS SALE ARE NOT ED ON THE RE V ERSE Sl OE. 

B Y 
Tl T LE 

EXAMPLE OF CUSTOMS I COMMERCIAL INVOICE 

SED IN LIEU OF SPECIAL CUSTOMS INVOICE 

5515 BY INDIVIDUAL AGREEMENT . 

MODELE DE FORMULE DOUANIERE/FACTURE 
COMMERCIALE UTILISEE A LA PLACE DE LA 
FACTURE SPECIALE DE DOUANES 5515, APRES 
CONSENTEMENT INDIVIDUEL. 

Refer to page 63 Se rapporter a Ia page 63 
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Appendices N.1 to N.6 

CARRIER DOCUMENTS 

Inland Bills of Lading 

Appendix N.l shows an inland combination short 
form straight bill of lading-express shipping contract that has 
been aligned with the CTDAS master and adopted by rail , 
freight and express carriers. Although the information 
picked up from the master is limited, some shippers have 
found it useful to incorporate this document in their 
aligned series for control purposes. While there is flexibility 
permitted in the layout of the short form of straight bill of 
lading-express shipping con tract, approval for special 
designs must be obtained from the Canadian Freight 
Association and the Express Transport Association, subject 
to the jurisdiction of the Canadian Transport Commission. 
Aligned trucking bills of lading may be designed and used 
subject to the approval of the appropriate provincial 
trucking authorities and the jurisdiction of the Canadian 
Transport Commission. 

Ocean Bill of Lading Instruction Memo 

Aligned ocean bills of lading may be reproduced from 
the CTDAS master. Those ocean carriers serving Canadian 
trades who have not yet adopted an aligned bill will usually 
agree to accept an aligned instruction memo as shown in 
Appendix N.2 from which they cut their own non-aligned 
bills of lading. 

Forwarder's House Bill 

The example illustrated in Appendix N.3 is 
compatible with the CTDAS and is patterned after the 
recommendations of the Federation of International 
Forwarding Agents Association. 

C.N. and C.P. Through Bills 

AppendicesN.4 andN.:j_: These documents are printed 
on ISO A4 size paper but can be used in conjunction with 
the CTDAS master. 

Air Waybill Instruction Memo 

An International Air Transport Association 
recommended practice states : " Whenever practicable 
members shall adopt a shipper's letter of instruction aligned 
with the E.C.E.layout key," (i .e. compatible with CTDAS). 
The format and wording are shown in Appendix N. 6 with 
minor modification of boxes 11, 12, 14, 15 , 16, 17,30 and 
31 (Appendix A.2) as permitted by lATA. Shippers are 
advised to ask individual airlines whether they have yet 
accepted this recommendation before submitting aligned 
instructions for air waybills. 
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Appendices N.1 a N.6 

DOCUMENTS A L'USAGE DES 
TRANSPORTEURS 

Connaissements interieurs 

L 'Appendice N.l est une formule mixte pour usage 
interieur, soit la breve formule de connaissement direct 
combinee a Ia formule contractuelle d'expedition par 
messagerie ; elle a ete alignee sur la formule type UDCC et 
adoptee par les societes de chemin de fer, les transporteurs 
de marchandises et les services de messageries. Meme si les 
renseignements pris de la formule type ne sont guere 
nombreux, certains expediteurs ont juge utile d'ajouter ce 
document a leur serie uniforme, aux fins de centrale. Bien 
que la disposition typographique de ce document soit assez 
souple , on ne peut creer de formules speciales sans 
!'approbation de la "Canadian Freight Association" et de 
!"'Express Transport Association", qui relevent de la 
Commission Canadienne des Transports. On ne peut 
concevoir et utiliser des connaissements uniformes de 
camionnage qu'avec !' approbation des autorites provinciales 
en matiere de transport par carnien et de la Commission 
Canadienne des Transports . 

Breves instructions concernant les connaissements 
maritimes 

On peut reproduire des connaissements maritimes 
uniformises a partir de la formule type UDCC . Les 
transporteurs maritimes au service des entreprises cana­
diennes de commerce qui n 'ont pas encore adopte de 
connaissements uniformes accepteront, d'ordinaire, une 
breve instruction uniformisee (voir Appendice N .2) de 
laquelle ils tireront leurs propres connaissements, non 
uniformises. 

Connaissement de transitaire 

Le modele presente a l'Appendice N.3, compatible 
avec la formule type UDCC , a ete constitue par la 
Federation of International Forwarding Agents Association. 

Connaissements directs du C.N. et du C.P. 

Appendices N.4 et N.5: Ces documents sont irnprirnes 
sur papier format ISO A4 et peuvent s'adapter ala formule 
type UDCC. 

Breves instructions relatives aux lettres de transport aerien 

L' Association du transport aerien international 
recommande a ses membres d'adopter, dans Ia mesure du 
possible , un document d'expedition conforme a Ia 
disposition typographique type de Ia C.E.E. (c.-a-d. con­
forme egalement a l'UDCC). Vous trouverez a I' Appendice 
N.6 un modele de ce connaissement; format , termes utilises 
ainsi que de legeres modifications des cases 11, 12, 14, 15, 
16, 17, 30 et 31 (voir l'Appendice A.2F) permises par 
1' A.T.A.I. Les expediteurs doivent demander a chaque 
compagnie de transport aerien si elle a deja accepte cette 
recommandation avant de lui envoyer des instructions 
uniformisees relatives aux lettres de transport aerien . 
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ISSUED AT SHIPPER'S REQUEST I Order No. 

Combination shon form of straight bill of lading- expr- shipping contract adopted by rail 
freight expr- carriers subject to the jurisdiction of the Canadian Transport Commission. 

Name of Carrier I Po int of Origin 

From 

(Mail A ddr ess · Not for Purposes of Delivery) 

Consignee 

Destination 

Prov. / State 

County 

Route 

I Shipping Oate I Carrier's No. 

• Rea:Jved, sub,ect to the c:b.wfJC:atlons and tar1fh 1n effect on the date of •uue of this Ont•nal Ball of l...adl"J , or 
received, subJCCI to the Ruks for the Carnatt of Express and Non-carload Frc•ghtlnffic and tanffs 1n dfect on the date 
of wuc of ttus or~pnal ShlppliiJ Contract (bJU of ladinl), JOO<h descnbed bdow, •n apparcnt1ood order, u.ccp1 u noted 
(conttnu and conchuons of cont ents of pacbJes unknown), rnMictd. conllaned and destined as lndl<:atcd below, wh1ch 
wd Company agrees to c:auy to 1U I.Uual pbce of dcUvcry at s.ald desunauon •f on tU road, otherwise to deliver to another 
earner on the route to saJd destanauon. 
It IS muuaUy apeed, u to each earner of all o r any of s:ud JOO<b over all or any port.on of sard rout~ to d~stinatron , and 
u to u c.h part)' at any tim~ rnterested m all or any of said soocb. that every semoe to be ~rformed her~uncl~r shall M 
subJeCt to all the terms and conditions (whrch ;ue hereby rncorponted by rderenoe and have the same force and effect as 
rf the same were seYCrally, fully and specrfically set forth herern). 
I. approYCd by the Boazd of Transport CommiSSJOneu for Canada by General Order No. T-5, dated February.\ , 1965 set 

fonh rn the Canadlln Frer,trt Oassific:atKln and also avarlable at all Railway aaency statro ns and freraht ofrice< upon 
reque$1, when sard I()Od5 are carried b)' a rail earner, or 

2. of the bill of lading of the water cameras proVIded rn ru tanffs of Rules and Regulations when s.ard aoods are carried 
by water catner,or 

J. of the btU of ladrng set forth m or prescnbed by the releVllnl taufh. classrficauon, statutes and reaulauons pertarnrna 
to motor earner's serv~ces when said aoods ;ue earned by a motor earner, or 

4. of the bill of ladlng form R.T. 200, approved b)' the Quebec Tram;portatron Bc:lrd on August 5. 1960, when the sard 
goods orr&lllaU.nJ 111 Quebec are to be car ned by a motor earner , 

5. or approYCd by the Board of Ttilnsport Commrssaonen for Canada by General Order No. T 43 , set fonh rn the Rules 
(Of the Camaae of Express and Non--Carload Frer&ht Traffic and abo avarbble at all express and rarlway a&enc.y 
stat.ons and expreu and frerght offices upon request , when saKI soocb are cawed by a rail o.:arrrer and whrch are 
aarecd to by the slup~r and accepted for h.imsclf and hrs assrps. 

Car Initial I Car No. Trailer No. Container No. 

PIECES/ PACKAGES: DESCRIPTION OF ARTICLES & SPECIAL MARKS 
WEIGHT 

(Subject to 
Correction ) 

If cha rges are to be prepaid, 
write or stamp here : 

• TOTAL NO. PIECES/ PACKAGES 

" TO BE PREPAID" 

Received $ 

To apply in prepayment of the 
charges on the property desc r ibed 

hereon. 

AGENT or CASHIER 

FOR CARRIER 'S USE 
CHARGES 

Advance and/ 
or beyond $ 

Misc. $ 

Basic $ 

Piece $ 

Value $ 

TOTAL $ 
Where required by the tariff, shipper must complete the line below . 

Shipper show amount of C.O.D. 

Dimensions Total Cubic Ft. 

Shipper 

Por 

Permanent Post Office Add r ess of Shipper 

MEMORANDUM 

EXAMPLE OF COMBINED SHORT FORM 
STRAIGHT BILL OF LADING 

Refer to page 67 

(NOT TO SCALE) 

D imensional Wt. 

Agent 

Per 

Wt. this Shipment 

C Amount $ 

0 Fee $ 

D TOTAL $ 

VALUATION 

$50. o r D $1 .00 
sot lb. per lb. 

Declared 
Value of $ 
Shipment 

MODELE DE FORMULE BREVE MIXTE DE 
CONNAISSEMENT DIRECT 

Se rapporter ~ Ia page 67 

(SANS ECHELLE) 

D 
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,APPENDIX/APPENDICE N.2 

E•porter Invoice No. I Cuatomer Order No. Bill of Lading No. 

Carrier's Ref. No. 

BILL OF LADING/FORWARDER'S 
INSTRUCTION Dote Shipped 

ConalgnH Customs Broker/ References 

Presenting Bank 

Shipper's Bank 

Country of Origin I Country of F lnol Destination 

Estimated Loading Date Shed/ Wharf Terms of delivery & payment 

Pre·carrlege by • Place of receipt (If pre-carriage) • Insured Value 

1·Shlp ; :Z·Airllne; 3·Mall ; See/ Air Port of Loading 
Words 

Figures 
Seal Air Port of Discharge Place of delivery (If on cerrlege) • Onward Inland routing • If containerized show 

container tare weight also 

MARKS & NUMBERS AND/ OR NUMBER & KIN D OF PACKAGES; DESCR IPTION OF GOODS I MEASURE· 
CONTAINER & SEAL NUMBERS GRO~IGHT MENT 

FREIGHT CHARGES 
PA YA BLE AT B Y 

INSTRUCTIONS TO FORWARDER 

DOCUMENTS TO BE MADE REMARKS 

ORIGINAL BS/L 

COPY BS/ L 

CONSULAR /CUSTOMS I NV . 

THROUGH BS/ L ORIGINAL 

THROUGH BS/ L COPY 

CARRIER/FORWARDING AGENT 

EXAMPLE OF COMBINED BILL OF LADING/ 
FORWARDER'S INSTRUCTION MEMO 

Refer to page 67 

70 
(NOT TO SCALE) 

I NUMBER 
• ONLY APPLICABLE WHEN 

ORIGINAL BS/ L DOCUMENT USED AS A 
THROUGH BILL OF LADING 

INSTRUCTIONS TO CARRIER 

PLEASE MAKE YOUR Bl LL OF LADING IN 

STRICT ACCORDANCE WITH THE APPLICABLE 

INFORMATION APPEARING ABOVE . 

SEND THE ORIGINAL BS/ L REQUESTED ABOVE 

PLUS COPIES TO: 

MOD~LE DE FORMULE MIXTE CONNAISSEMENT:I 
BREVES INSTRUCTIONS A L'EXPEDITEUR 

Se rapporter ~ Ia page 67 

(SANS EcHELLE) 
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APPENDIX/APPENDICE N.3 

HOUSE BILL OF LADING 
IIIE C: & IV &O IN .. 0'0'4111ENT 0 00 0 0 1t0&11t AND C:0NOITI0N (CO .. OITION 0"' C:ONT &NTS U NflNOWN} "'100M 

I !~4!!!!!!!!:!::~············1 1 FILE NO . ............................. ............................. ............................. 
FOR DELIVERY TO .............................................. .............................................. .............................................. .............................................. .............................................. .............................................. .............................................. .............................................. .............................................. .............................................. 

O il .... . OIOP TM&III ..... OCU••• U O' O .. &UII II& .. OIEII 00' O N& OIIIGINAL 0 .. THIS • ILL 00' L AD ING ····················~················· .. ······ .............................................. 
NOTIFY .............................................. .............................................. .............................................. •••••••••••••••••••••••••••••••••••••••••••••• 

COUNTRY OF ORIGIN I COUNTRY OF FINAL DEST I NATION 

DATE OF LOADING SHED WHARF TERMS OF DELIVERY...-. PAYMENT 

LOCAL CARRIER FROM lLOCAL. LA DIN G POINTJ 

OCEAN VESSEL OR SUBSTITUTE P ORT OF LOADING •• ••••••••••••••••••••••••••••••••••••••••••••••• Jt:::::::::::::::::::::::::::::::::::::::::::::: 
PORT OF DISCHARGE FINAL. DESTINATION 

ON WA RD INLANO ROUTING 1·················· •••••••••••••••••• •••••••••••••••••• •••••••• 
MARKS 8: NUMBERS NO . OF PACKAGES GO O DS SAID TO BE W EIG HT MEASUREMENT 

Tl'IIE \HOO lE II MIENTtO .. aO O'A C:KAO IE• .A ID TO •• MAIIIO<aO . .. u .. aii:II& O AS ,,. TMC MA ot GIN , 0'011 SNII" ... &NT • u e J& C T T O THE U NOI[IO .. ll .. TI O .. I!O CO .. O oToO .. ~ 

•RAND, QUALITY , GR AD £, CONTII!:NTS, GAUGI!, WI!:IGHT, M£ ... SUREMENT, CON DITION , QUANTITY ANO V AL.U E UNKNO WN . 

FOR DELIVERY APPLY TO : 

FREIGHTS , COSTS , CHARGES AND EXPENSES 

EXAMPLE OF FREIGHT FORWARDER'S HOUSE 
BILL OF LADING 

Rete r to page 6 7 

(NOT TO SCALE) 

The goods covered by th1s Bill of Lad1ng have been received and will be sh ipped , carried, 

forwarded , stored , handled and delivered subJeCt to the terms, conditions and exceptions 
of the steamship compan1es, earners, organ1sa!1ons or f1rms who have a part in receiving, 
shipping, carry1ng, forwarding, storing, handling and delivenng the said goods. 

In w1tness whereof, there have been executed 
bills of lading, all of the same tenor and date , one of wh1ch being accomplished, the 
others to stand void 

Dated in this 19 

MODELE DE CONNAISSEMENT DE TRANSITAIRE 

Se rapporter a Ia page 6 7 

(SANS ECHELLE) 71 
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APPENDIX/APPENDICE N.4 

72 

CN 1605 (6-72) THROUGH BILL OF LADING 
Shipper 

CN 
Export 
B/ L No. 

Stea mship 
Contract No. 

Consignee 

Notify Party (without liability to Carriers) 

Date of Sh ipment Point of Orig in 

Inland Routing Port of Loading 

Port of Unloading Destination 

CANADIAN 
NATIONAL 
RAILWAYS 

IN CONNECTION WITH 

!STEAMSHIP COMPANY! 

MARKS AND NUMBERS 
CONTAINE R AND SEAL NUMBERS No. OF PACKAGES AND DESCRIPTION OF GOODS WEIGHT 

(Pounds) 
MEASURE 

(Cu . F1 .) 

CAR NUMBERS 

RAIL CHARG ES {Point of Origi n to Port of Loading) PREPAID COLLECT 

STEAMSHIP CHARGES (Po rt of Loading to Port o f Unloading ) 

To THROUGH CHARGES From 
Poi nt o f Origiri . Port of Unloading or Dest ination 

RE CE I VED lor pre-carnage to pori of load•ng and lor sh,pment on board ocean vesse l or subst•tute. '" appa rent good order 
and cond• t•on at the date hereof. un less otherw•se !ttated here•n. the goods or packages or con tamers of merchand•se, as 
may be spec•l•ed aoove . lor carr1age to port ot O•scharge and also , 11 apphcable , tor on-camage to port or place ol delivery 
by land or water. The descnptron and paruculars ol the Goods set out on the lace hereof are lurnrshed by the Shipper and 
are unknown to the Carner, who has no knowledge of we rght , contents, measure , Quahty. condrlton, marks, numbers and value 
of the Goods and who shall be under no responsrbrltty wnatsoever 1n respect o l such descrrptmn and partrculars . 
The Carner 1S at .ltbeny to employ any connec trng Ca mer(s ), rou tmg and means of transport for pre..c arnage and on-camage 
whether those indrcated he rein or subs tllutes Inland and on-carry1ng ltergnt rates and cnarges are however based on curre nt 
tarilfs o f the intended connectrng ca!frer(s) and means o f transport and are subtect to rncrease rn accordance w•th the tanlfs 
of the connectrng camer{s) tnc tuding it applrcable Canadran National Ra il way Company's tarill(s) rn elfect upon receipt by such 
camer(s) o t the gooos. If tor any reason the goods are cartted by some other connecung camer{s). roullng or means o f 
transport than is currently rntended, the Carrier shall be entr t led to charge mcre ased lre rgh t to ac co rd wi th the tar ilf rates 
applicable on the ro ute actua ll y employed . 
In accep trng tnrs Brll of Ladmg the Merchant accepts and ag re es to all its strpu tat rons, ell ceptrons and condilrons. on the lace 
and back hereof , whether wnl!en , pnnted , stamped or othe rw ise incorpo rate d. 

ISSU ED AT DATE 

IN WITNE SS WHEREOF, lhe Agen1 signing on behalf ol lhe 
Canadia~ ~ational Railways and its connecting ra ilway and 
ste amshtp lines , severally and not Joi ntl y hath aHirmed to 

Bills o l Lading, all o f this tenor and date , and if one is 
accomplished , the others shall be void. 

. Agent on behalf Oi ihe car;ie·;s .. severaily: .. 
and not jo intly. 

(NOT TO SCALE) (SANS ECHELLE) 
Refer to page 6 7 Se rapporter ~ Ia page 67 
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APPENDIX / APPENDICE N.5 

THROUGH BILL OF LADING F.F.130 

Sh ipper Sh1pment o r 
B/ L No. 

Steamship Contract 
No. 

Consignee 

~ CP 
Rail 

CANADIAN PACIFIC LIMITED 
Notify Party (without liability to carr ier) 

In connection with 

Pre-carried by Place of Receipt (Steamship Company) 

Intended Vessel or Po rt of load ing Intended Routing 
Subst itute 

Port ot Discharge Dest ination If containe rized show 
contamer tare we ight also 

Marka A Numbera and/ or Number & Kind of Packages: Description of Measure-
Car &. Conta iner Number• Goods Gross Weight ment 

Freight Char111•• Number of Or ig inal 
Payable at By Through BS/l 

Charges PPD. Coli. Amount 

Inl and Or ig in SHIPPED on board the ocean vessel or substitute, or if to be 
pre-carr ied RECEIVED for pre-carriage to port of loading and for shipment 
on board ocean vessel or substitute , in apparent good order and 

Port 
condition at the date hereof, unless otherwise stated herein, the Goods 
or Package or Container, as may be speci f ied above , all part iculars 

Sub-Total thereof being as stated by the Shipper but unknown to the Carrier, 
for carriage to port of discharge and also, if applicable, for on-carr iage 

Ocean Freight to port or place of delivery by Canadian Pacific Limited or 
substit ute Carrie r by land and/ or water and/ or ai r. 
In accepting this Through Bill of Lad ing , the Merchant accepts and 

Port agrees to all its stipulat ions, exceptions and conditions, on the face 
and back hereof, whether wri tten , pr inted, stamped or otherwise 

Inland Destination incorporated. 
In Witness whereof, the agent signing on behalf of Canadian Pacific 
Lim1ted and of the several Carriers on the route, severally and not jointly 

Sub-Total has Signed , the number of Through Bills of Lad ing staled above, 
all ol this tenor and date , one of which accomplished, the others to be void. 

Grand Total 

Place and Date of Issue 

For And on Behalf of the Carriers 

(NOT TO SCALE) (SANS tCH ELLE) 

Refer to page 67 Se rapporter ~ Ia page 67 73 
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SHIPPER'S LETTER OF INSTRUCTIONS FOR ISSUING AIR WAYBILL (AIR CONSIGNMENT NOTE) 

Cons1gnee 

Requested routing Airport of depa rture 

Airpo rt of destination Reques ting booking 

MARKS AND NUMBERS 

i 

COMPANY 

HEADING 

You are hereby requested and .authorized upon receipt 

of the consignment desc ribed herein to prepare and sign 

the air waybi II and other necessary documents on our 

behalf and despatch the consignment in accordance 

with your condi ti ons of contract. 

NUMBER AND KIND OF PACKA GES GROSS MEASURE· 
DESCRIPTION OF GOODS WEIGHT MENT 

AIR FREIGHT CHARGES OTHER CHARGES AT ORIGIN Insurance- Amount reques ted 
f•f serv 1ce available) (if service available) 

0 PREPAID 0COLLECT 0 PREPAID 

DECLARED VALUE 

For C arri age 

HANDLING INFORMATION AND REMARKS 

EXAMPLE OF DATA APPROVED AIR 
WAYBILL INSTRUCTION NOTE 

Refe r to page 67 

(NOT TO SCALE) 

OcoLLECT 

For Customs 

Shipper's C.O .D . 

Date 

Signature 

MODELE D'INSTRUCTIONS RELATIVES 
AUX LETTRES DE TRANSPORT AERIEN 
APPROUV~ES PAR L'A.T.A.I. 

Se rapporter a Ia page 67 

(SANS ECHELLE) 
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NOTES ON AVAILABILITY OF STANDARD 
CANADIAN TRADE DOCUMENT ALIGNMENT 

SYSTEM(CTDAS) FORMS 

COSTPRO, in its efforts to encourage the introduc­
tion of the CTDAS System, will be prepared to provide 
advice on forms requirements. In this regard , attention 
should be drawn to the fact that some trade documents 
required by foreign countries, which are normally available 
as stock items from commercial printers, will require special 
printing for aligned formats. Aligned versions of these 
documents may be expected to become readily obtainable 
from normal sources as and when printers and stockists 
receive requests from customers. COSTPRO also proposes 
to maintain a register or sources supplying aligned forms. 

Commercial printers and others stocking trade docu­
ments are asked to advise the Canadian Organization for the 
Simplification of Trade Procedures (COSTPRO) of stock 
CTDAS aligned forms as they become available so that 
a register can be maintained and provided on request. 
General notes on document availability follow: 

(a) Those aligned foreign customs documents and 
Certificates of Origin that may be included in a 
CTDAS series will become available as stock 
items from commercial printers when orders are 
received. It should be stressed that these are 
special formats which are especially approved by 
foreign authorities. Therefore printers should 
obtain exact specifications from COSTPRO 
before printing 'these forms. It should also be 
noted that, whilst most aligned forms laid down 
by foreign governments are optional, i.e. the old 
formats are equally acceptable from shippers who 
have not yet changed to CTDAS, some are 
mandatory. This is the case for example for 
Cyprus and Zambia where Certificates of Origin 
based on the ECE layout key have been in effect 
for soll!e time. 

(b) All internal order processing and shipping docu­
ments, together with special forms such as in­
surance certificates and bank drafts, which 
require "customizing", will normally need to be 
printed specially. 

(c) The Department of National Revenue/Customs 
and Excise has agreed to consider making the 
CTDAS B.l3 Export Entry Form the standard 
format available from post offices and customs 
offices. No final decision will be taken until usage 
of the CTDAS can be gauged and then a 
six-month forewarning notice of the impending 
change will be required. 

REM AROUES SUR LA DISPONIBI LITE 
DES FORMULES NORMALISEES UDCC 

Dans le cadre de ses efforts visant a !'adoption des 
formules de l'UDCC, COSTPRO est tout dispose a prodi­
guer des conseils pour ce qui est des formules necessaires. 
A cet egard , il est a noter que certains documents 
commerciaux exiges a l'etranger et que !'on peut se 
procurer auprcs des imprimeurs commerciaux comme 
articles stockes, devront faire !'objet d'une impression 
speciale si !'on veut qu'ils correspondent aux normes 
d'uniformisation. On pourra obtenir les versions uniformi­
sees de ces documents aupres des foumisseurs habituels, 
lorsque les imprimeurs et les depositaires auront re9u 
suffisamment de demandes des clients. COSTPRO se 
propose egalement de tenir un registre des fournisseurs de 
formules uniformisees. 

Des qu'ils auront en stock les formules UDCC 
normalisees, les imprimeurs commerciaux et ceux qui 
gardent en magasin des documents commerciaux sont pries 
d'en informer COSTPRO, et ce, pour lui permettre de 
tenir un registre , disponible sur demande. En consequence, 
voici quelques remarques generales en ce qui concerne Ia 
disponibilite de ces documents. 

a) Les imprimeurs commerciaux tiendront en stock 
ces documents de dedouanement et certificats 
d'origine normalises susceptibles d'etre indus dans 
une sene du systeme UDCC lorsque les 
commandes seront re9ues. II ne faut pas oublier 
que ces documents ont un format special, 
approuve par les autorites etrangeres. Les 
imprimeurs doivent done obtenir de COSTPRO 
des specifications precises avant de les imprimer. 
Par ailleurs, meme si Ia plupart des formules 
normalisees etablies par des gouvernements 
etrangers sont facultatives, puisque les expediteurs 
peuvent encore presenter les anciennes formules 
non converties au systeme UDCC, il en est 
cependant qui sont obligatoires. C'est ainsi que 
Chypre et Ia Zambie ont adopte, depuis uncertain 
temps deja, des certificats d'origine conformes a Ia 
disposition typographique type de Ia C.E.E. 

b) Tous les documents d'execution des commandes 
domestiques et d'expedition, ainsi que les 
formules speciales comme les certificats 
d'assurance et les mandats de banque, qui doivent 
etre faits pour un client en particulier, doivent 
d'ordinaire etre imprimes separement. 

c) Le ministere du Revenu national, Douanes et 
Accise, a convenu d'examiner Ia question a savoir 
si Ia formule de declaration d'exporta tion UDCC 
B.l3 ne pourrait pas devenir le type courant que 
presenteraient les bureaux de poste et les bureaux 
de douanes . Aucune decision definitive ne sera 
prise avant d'avoir evalue le bien-fonde de Ia 
formule UDCC et il faudra alors donner un preavis 
de 6 mois avant d'y apporter les modifications qui 
s'imposent d'emblee. 75 

W
ith

dra
wn/R

eti
rée



(d) With respect to aligned ocean bills of lading, 
many carriers operating in Canadian trades have 
already adopted, or indicated their intention to 
do so, a bill of lading format recommended by 
the International Chamber of Shipping (ICS). The 
ICS format is based on the ECE layout key and is 
compatible for use with the CTDAS. From the 
experience of Canadian shippers already using the 
CTDAS it has been found that , with few excep­
tions, carriers who have not yet adopted aligned 
bills of lading will accept an aligned bill of lading 
instruction form from which they can cut their 
own bill of lading. 

COMMERCIAL PRINTERS 

THE IMPORTANCE OF ADVISING COSTPRO OF THEIR 
INTENTIONS IN STOCKING ALIGNED FORMS IS 
STRESSED. 

76 

.. 

d) Quant aux connaissements maritimes uniformises, 
nombreux sont les transporteurs commerciaux 
canadiens qui ont deja adopte, ou exprime leur 
intention d'adopter un connaissement dont le 
format a ete recommande par l'International 
Chamber of Shipping (ICS). Ce format s'inspire de 
Ia disposition typographique type de Ia C.E.E. et 
peut etre utilise conjointement avec les formules 
UDCC. A Ia lumiere de !'experience des 
expediteurs canadiens qui utilisent deja le systeme 
UDCC, on a pu constater, a quelques exceptions 
pres, que les transporteurs qui n'ont pas encore 
adopte de connaissements uniformises sont 
disposes a se conformer a une formule 
d'instruction concernant le connaissement uni­
formise qui leur pem1ettrait d'etablir leur propre 
connaissement. 

IMPRIMEURS COMMERCIAUX 

ON RAPPELLE A CEUX-CI, QU'IL EST IMPORTANT 
D'AVERTIR COSTPRO DE LEUR INTENTION DE CAR­
DER EN STOCK DES FORMULES NORMALISEES. 
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l 
I 

.. 
CTDAS 

HANDBOOK ORDER 
UDCC 

BON DE COMMANDE DU MANUEL 

I REQUEST COPIES OF THE CTDAS HANDBOOK 
DEMANOaNS ____ EXEMPLAIRES OU GUIDE OU SYSTEME UOCC 

@ 

A $ 2.00 TOTAL $ 
---- --

I 

I 

~ 

I 

(PLEASE MAKE CHEQUE/M ONEY ORDER PAYABLE TO "RECEIVER GENERAL FOR CANADA" AND MAIL WITH TH IS FORM TO) 

!EFFECTUER LE PAIMENT PAR CHEQUE au MANDATPAYABLE Au " RECEVEUR GENERAL DU CANADA .. ET L 'EXPEDIERA vEe CETTE FaRMULE AJ 

ADDRESS- AORESSE 

CANADIAN GOVERNMENT SPECIFICATIONS BOARD 

co DEPARTMENT OF SUPPLY AND SERVICES 

88 METCALFE STREET 

OTTAWA, CANADA K1A OS5 

DATE ~ 

SIGNATURE 

UDCC CTDAS 
HANDBOOK ORDER BON DE COMMANDE DU MANUEL 

I REQUEST COPIES OF THE CTDAS HANDBOOK 
OEMANDaNS---- EXEMPLAIRES DU GUIDE DU SYSTEME UDCC 

@ 

A $ 2 .00 TOTAL ~ $ -----

I 

I 

I 
I 

(PLE ASE MAKE CHEQUE/MONEY ORDER PAYABLE TO "RECEIVER GENERAL FOR CANADA" AND MAIL WITH THIS FORM TO ) 
~ / , ; -

(EFFECTUER LE PAIMENT PAR CHEQUE au MANOA TPAYABLE AU ''RECEVEUR GENERAL DU CANADA" ET L'EXPEDIERA VEC CETTE FaRMULE A) 

ADDRESS - AORESSE 

CANADIAN GOVERNMENT SPECIFICATIONS BOARD 

Cto DEPARTMENT OF SUPPLY AND SERVICES 

88 METCALFE STREET 

OTTAWA , CANADA K1A OS5 

SIGNATURE 

DAT.E ~ 

1 ~--------------~----------~ 

r---
UDCC 

1 

CTDAS 
INFORMATION REQUEST DEMANDE DE RENSEIGNEMENTS 

REQUEST INFORMATION CONCERNING SEMINARS / DEMONSTRATIONS 
DEMANOaNS DES RENSEI GNEMENTS SURLES SEMINAIRES/ DfMaNSTRATiaNS 

ADDRESS - AORESSE 

(PLEASE MAlL COMPLETED FORM TO) 

(VEUILLEZ EXPEDIER LA FaRMULE REMPL/E A) 

SECRETARY . 
CANADIAN ORGANIZATION FOR THE SIMPLIFICATION 

OF TRADE PROCEDURES 
gth FLOOR, 2085 UNION STREET 
MONTREAL Ill, QUEBEC 

DATE ~ 

SIGNATURE 
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What COSTPRO is proposing to do to assist companies in 
the introduction of CTDAS forms: 

1. 

2. 

3. 

Provide general advice on forms requirements. 

Hold seminars and demonstrations where suffi­
cient interest has been indicated. 

Maintain a register of printers supplying aligned 
forms and provide this information on request. 

Suggestions for improvement 

Suggestions for the improvement of this handbook 
should be addressed to: 

Secretary 
Canadian Organization for the Simplification of 

Trade Procedures 
9th Floor, 2085 Union St. 
Montreal 111, P.Q. 

Voici ce que COSTPRO se propose de faire pour aider les 
entreprises, en vue de !'adoption des formules de I'UDCC: 

1. 

2. 

3. 

Fournir des renseignements d'ordre general sur 
les exigences de cette forrnule. 

Tenir des reunions d'experts et effectuer des 
demonstrations lorsque le public manifestera 
un interet suffisant pour les justifier. 

Tenir un repertoire des imprimeurs qui produi­
sent des formules un iformisees et en distribuer 
des exemplaires aux interesses. 

Suggestions pour !'amelioration de ce guide 

Veuillez faire parvenir tou te suggestion vi san t a 
ameliorer ce guide a: 

Le Secretaire 
Organisme canadien de simplification des 

pra tiques commerciales 
9e etage, 2085 , rue Union 
Montreal 111, Quebec 
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